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1. Ilepedyenb NJIaHMPYEMBbIX Pe3yJbTATOB 00y4eHHs 110 JUCHHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMBIMH pPe3yJIbTaTaMH OCBOCHHS IPOrPaMMBbl

1.1. Huctummmaa  b1.B.JIB.11.2  «JlokymeHTOBeieHHE» OOeCredyMBaeT OBJIAJCHUE
CHEAYIOIMMH KOMIIETEHUIUSIMU:
Kon HaumMmenoBanue Kon HaumeHoBaHHe dTana
KOMIIETCHIIUH KOMHeTeHHHH ITana 0CBOCHHs O0CBOCHUA KOMIIETCHIIUU
KOMIIETCHI NN
CrocoOHOCTh
CnocobHoCTh IPUMEHEHUs 3HAaHU B
IUTAHUPOBATh u chepe AETONPOU3BOICTBA
OpraHn30BbIBATH JUJIsL IMJIaHUPOBAHUA nu
I1K-28 CITy)KEeOHYIO JIeITeIbHOCTh K-28.1 OpraHM3aliy  CIyKeOHOU
HUCIIOJTHUTCJICH, NCATCIIbHOCTHU
OCyH.IeCTBJI}ITB KOHTpOHB I/ICHOHHI/ITeHeﬁ, JJ1s1
€€ pe3yibTaToB KOHTPOJIS u yuéra
pe3ynbTaToB
ACATCIIBbHOCTU
1.2. B pesynbrate ocBoenuss aucuumumHbibl.B.JIB.11.2 «/lokyMeHTOBeneHue» y

CTY/ICHTOB JIOJKHBI OBITH C(DOPMUPOBAHBI:

OT®/TD Koa sTana
(UpH HATHUEE HpodCranapTa) OCBOCHMS Pe3yabTaThl 00yueHust
KOMIICTCHIIUH
Komnerennus HalpaBJieHa  Ha [Ha ypoBHE 3HaHMIL:
(hopmupoBaHuE MPOPECCHOHATBHOTO ASHCTBHUS: OCHOBHBIE ~ BHIBI  JOKYMEHTOB,  PEKBU3UTHI,
[UIaHUPOBATh M OPTaHU30BBIBATH CIYXKEOHYIO TOKyMEHTOOOOpOT ~ OpraHM3alMd,  Kacarolluecs
esTeIbHOCTh  MCIOJHUTENEH, OCYIECTBIIATH, KOHTPOJISL U y4ETa Pe3ysIbTaTOB AEATEIbHOCTH
KOHTPOJIb U Y4€T €€ pe3yJbTaToB, IIPUHUMATh
ONTUMAaNbHBIE  YIPABICHYECKHE  PEIIeHHS Ha ypoBHe yMeHHit:
(pesynbrarsl dopcaiit-ananusa, YTB. COCTaBJICHUE u MpaBUIbHOE odopmieHHE
MPOTOKOJIOM Kadenpsl mncuxonoruu Nel2 or IOKyMEHTOB, perIaMeHTHPYIONHX KOHTPOITb,
28.04.2018 r.). nesITeIbHOCTH UCTIOJIHUTENEH
OT®: pereHre KOMIUIEKCHBIX 3a/1a4 Ha ypoBHe HAaBBIKOB:
[ICHXOJIOTHYECKOTO 00eCIIeUeHUs QHaAJIM3 M CUCTEeMAaTH3alldsgd JaHHBIX O pa60THHKax.
YIIPaBICHYECKOMN, CITy>KEOHON eI TebHOCTH IAHanM3 ¥ y4eT pe3yNbTaTOB  JESITEIbHOCTH
ITITYHOTO COCTaBa U MoApa3elicHuid B cdepe [PabOTHHKOB
[PaBOOXPAHUTEIHHON AEATEILHOCTH, OOOPOHBI,
6e30TTacHOCTH JIMYHOCTH, OOIIECTBa U
rocyaapcTBa, OpraHn3alMOHHON 1 On3Hec-
chepax, a Takxke B chepe 00pa3oBaHus, [IK-28.1
COMAIEHON TIOMOIITH, OPTaHU3AIH PAOOTHI
MCHXOJIOTHYECKUX CITY>KO, MPEIOCTABISIOMINX
yCITyTH (pU3MYECKIM JMIIAaM B OPTaHU3AIAM, 1
MICHXOJIOTHYECKOT0 00pa3oBaHUs (Pe3yIbTaThl
(bopcaiiT-aHanu3a, yTB. IPOTOKOJIOM Kadeapsl
ncuxosorun Nel2 ot 28.04.2018 r.).

2. O0beM M MeCTO TMCIUNJINHBI

B CTPYKTYpe 00pa30BaTe/ibHOI NMPOorpaMMbl
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Vuebnas gucrumumHa b1.B.JIB.11.2  «/lokyMeHTOBeIEHUEHTPUHAIISKAT K OJIOKY
BapuaTHUBHAs YacTh, JUCHUIUIMHBI 1O BbBIOOpY. Ilo ouHnoii (opme oOyuyeHHMS TUCHMILIMHA
ocBaumBaeTcss B 5 cemecTpe, oOmias TPYAOEMKOCTb IUCLUIUIMHBI B 3aYeTHBIX €JUHMLIAX
coctasiseT 2 3E (72 ygaca).

Ilo ounHolt (opme 00ydeHHs KOJIMYECTBO aAKaJEeMHYECKMX YacoB, BBIIEIECHHBIX Ha
KOHTAaKTHYIO PaboTy C mpemojaBaTeneM (MO BHAaM y4yeOHBIX 3aHATHH) — 36 4yacoB W Ha
CaMOCTOSTENIbHYIO paboTy oOy4aromuxcs — 36 4acos.

®opMa IPOMEKYTOYHON aTTECTALUU — 3a4eT.

3. Coaep:xkaHue M CTPYKTYpPa IMCHHUIIHHBI

O0beM AUCHHUIIMHBI, Yac. Dopma
KonrakTHas padora TeKylero
o0yJarmmxcs ¢ KOHTPOJIS
Ne n/n HaumeHoBaHUe TeM npernoaaBaTeieM ycneBaemMoc
(pa3nesioB) Bceero 10 BUAAM Y4eOHBIX 3aHATHH CpP TH,
MPOMEKYTO
J JIP 3 KCP YHOH
aTTecTaluu
Ounasn ghopma odyuenusn
5 cemecmp
Tena 1 JIOKyMEHTBl 1O TIOHUCKY, 12 4 i 5 6 0.C3

0TOOpY W HaliMy IepcoHaa
Tpynosoit JIOrOBOP c
Tema 2 pabOTHUKOM: COfepKaHHUE U 10 2 - 2 6 ()
MOPSIOK 0(OPMIICHHSL.

Jlmanoe nemo paboTHHWKA:
coJiep)kaHue ¥ TOPSIOK

Tema 3 10 2 - 2 6 0,C3
odopmITeHUSI.

Tema 4 Tpynosas KHIJKKA
paboTHHKA: coOAepXKaHUE U 14 4 - 4 6 0,C3
NopsiIoK 0hOopMIICHHS

Tema 5 [lpuka3zel TO mepcoHaly:
COZIEp)KaHWEe U  TMOPSAIOK 14 4 - 4 6 0,C3
odopmireHus

Tema 6 [OKyMEHTbI MO OTKOMaHAM
POBaHUIO M OTMYCKaMm

nepcoHana: coAep’kaHue u 12 4 - 2 6 0,C3, T
nopaaoK opopmneHms.

[IpomexyTOUYHas aTTeCTalus - 3a4er
Bcero: 72 20 16 36 2 3E
Ipumeuanue: — ¢opmer  mekyweeo rommpons ycnesaemocmu: onpoc (O),

mecmupoganue (T), cumyayuonnas 3adaua (C3)
ConepxaHue M CUMILTHHBI

Tema 1. [lokymMeHTBI 110 MOUCKY, 0TOOPY U HAIIMY MEPCOHAJIA: COAeP:KAHUE U TTOPSIOK
oopmiieHHS
3asBlieHMEe Ha MOWCK U 0TOOp mepcoHana. KBamudukaiponHsle TpeOOBaHUS K COMCKATEITO
BakaHcuu. OObsiBIIEHHE 0 BakaHCHU. Pe3tome kak jpokymeHT. TpeGoBanus K pestome. Bumpl pesrome.
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Ankera. TpeOoBanus k ankere. Jluct Geceqpl ¢ COMCKATelleM BAaKAaHCHU. 3asiBICHHE O MpHUEME Ha
padory. [IpaBuia ohopmienus 3asBinenuid. [I[potnBopeunsi B moaxoaax K opOopMICHHIO 3asiBJICHHN.
ABToOHorpadus.

Tema 2. TpynoBoii 10roBop ¢ pAGOTHUKOM: Cojiep KaHHue U MOPSI0K oopMiIeHHsI

JIOKyMEHTBI, IPeIbsIBIISIEMBIE [P 3aKIFOUEHUH TPYJIOBOTO JOroBopa. JJoroBop Kak IOKyMEHT.
Buzer moroBopos. OOmme BOMPOCH! 3aKIIIOUEHHUS] TPYAOBOTO joroBopa. ConepikaHue TPYIOBOTO
noroBopa. OOs3aTeNnbHbIE YCIOBUS TPYAOBOTO JOTOBOpa. J(OMOJHUTENbHBIE YCIOBHS TPYIOBOIO
norosopa. JlenonponsBoacTBo 1mo goroBopam. OCOOSHHOCTH TOATOTOBKHM TPYAOBBIX JIOTOBOPOB,
coaepxaux cneuuduueckue ycnosus. OdopmieHue Tpya0Boro J0roBopa.

Tema 3. JInunasi (y4eTHas) KAPTOUKA U JIMIHOE 1€J10 PAGOTHUKA MPEINMPUATHS:
co/iepkaHue U MOPsIOK 0(popMiIeHust

Conepxanre W TOpAAOK odopmiieHHsT JTWYHOW Kaprodkw paborHHka. OcoOeHHOCTH
cofepkaHus U OGOPMIICHUS JIMYHOM KapTOYKH TOCYAapCTBEHHOro ciyxamiero. OcoOeHHOCTH
cofepkaHuss U OOPMIICHHST JIMYHOM KApPTOUKK HAYYHOTO (HAYYHO-TIENArOrHYeCcKOro) pabOTHHKA.
Coneprxkanue 1 nopsiiok oGopMIIeHUsI JIMYHOTO Jiefa paboTHuKa. [IpaBuia XpaHeHHs JIMYHBIX el U
JIMYHBIX KapTO4YCK pa60THI/IKOB.

Tema 4. TpynoBasi KHM:KKa pAa00THUKA NPEANPHUATHS: COAEPKAHUE U MOPATOK
odopmIieHNsE

Coneprxanue TpynoBoi KHIDKKU. [Topsiok  odopmiieHns: TpyA0BOM KHIKKU MPU YCTPOHCTBE
Ha paboty. IlpaBuna Bemenus TpynoBeIX KHIKEK. [lopsmok odopmiieHus cBeeHH 0 mpuéMe Ha
paboTy, o mepeBojie, 0 HarpaxIeHusx, 00 yponsHeHNH. OdopmiieHHe B TPYIOBOM KHIKKE 3aIicei o
COBMECTUTENLCTBE. VcnpaBiieHue 3anvceil B Tpy10BOM KHUXKKE.

Tema 5. Ilpukassl (pacnopsikeHus1) 10 MEPCOHANTY: COAePKaHUE H NMOPSI0K 0(popMIIeHHSsI

Ipuka3 kak JokymeHT. Turel nprka3oB. [Ipukaszbl 0 OCHOBHOM JEATENBHOCTH U 10 JIMYHOMY
cocraBy. OOmme BOMPOCHl MOATOTOBKHM TPHUKa30B IO mepcoHady. OCcoOEHHOCTH colepKaHUsl U
nopsaka opOpMIIEHHMs  OTJENbHBIX BHJIOB MPUKAa30B  (paclopshKeHWH) MO IepCoHay.
YHuduimposanubie GopMbl MEpBUYHON Yy4E€THOM AoKyMeHTarmu. llpuka3 o mpueme Ha padoTy.
ITpuka3s o nepeBone cotpyanuka. [Ipukas 06 yBoabHEHUH.

Tema 6. JlokyMeHTBI 110 0TKOMAHIUPOBAHUIO U OTITyCKAM MEPCOHAJIA:
coJiep KaHNe U MOPAI0K 0(popMJIeHUS

[lonsiTue komaHIMpOBKU. ['apaHTMM pabOTHMKAM NpH HaNpaBiIeHHMd B KOMaHIUPOBKY.
CnyxebHoe 3amanue. [Ipuka3z o HampaBieHMM paOOTHMKAa B KOMaHIUpOBKY. KomaHaupoBouHOeE
ynocroBeperue. ConepkaHue M TOPSAIOK O(GOPMIEHUS JOKYMEHTOB IO OTKOMAaHAMPOBAHHUIO
nepcoHana. ConeprkaHue U NOpAAOK opOpMIICHUSI TOKYMEHTOB IO OTIIycKaM IepcoHana. [lonsTue
ormycka. Tumel otmyckoB. [Ipuka3z o mpemocraBieHuu ormycka. ['paduk ormyckoB. Buecenue
M3MEHEHUH B rpaUK OTIYCKOB. JJOKyMEHTHPOBAaHUE OT3bIBA U3 OTIIYCKA. Y Y€OHBIN OTITYCK.

Ha camocrostensHyro  paboty crymeHTtoB mno jaucuumimHe  b1.B.JIB.11.2
«JlokyMeHTOBEIeHNE» BBIHOCSTCS CIICAYIONINE TEMBI:



13?[ Tema Bonpocsl, BbiHOcuMble HAa CPC g::;:
1 2 3 4
1 | JoxymeHTHI 10 MOUCKY, oTOOpPY | IlpaBuna  odopmieHuss  3asBICHH.
U HaliMy IepcoHana IIpotuBopeunst B MOAX0Jax K 0,C3
0(OPMIICHUIO 3asIBIICHUIA.

2 | TpynoBoii JIOTOBOP ¢ | Jemonmpou3BojAcTBO MO  JOTOBOpaM.
pabotHukoM: coaepkaHne U | OCOOEHHOCTH IIOATOTOBKH TPYIOBBIX 0
MOPSIIOK OOPMIICHHSI. JIOTOBOPOB, coJIepIKaIInx

cnenr(uIecKue yCIoBHsl.

3 | Jlmunoe  jmeno  paGotHuka: | [IpaBuna XpaHeHWsS IJUYHBIX JET U
coJiep)KaHue " MOPSZIOK | TUYHBIX KaPTOYEeK pAaOOTHUKOB. 0.C3
odopmieHus. ’

4 | TpynoBas kHmxkka pabotHuka: | [lopsmok odopmieHns cBeaeHUH O
coJiep>KaHue u nopsiiok | npuéme Ha paboTy, O TepeBoAe, O
oopmienus HarpaXXIeHHUsX, 00 YBOJIbHEHUH.

OdopMnenne B TpPyHOBOM KHIKKE 0, C3
3anucei 0 COBMECTHUTEIIbCTBE.
Ucnpasnenue 3amuceil B TPyAOBOU

KHIDKKE.

5 | Ilpukassr o nepcoHanry: | OcoOEHHOCTH COAEpX,aHUSI W TOPSIKA
COACPpIKaHUEC u IMopsAa0K O(bOpMJ]eHI/Iﬂ OTACJIBbHBIX BHUI0B
oopmienus MIPUKa30B (pacniopsixeHHi) 1o 0,C3

nepcoHany. YHu(pUIUPOBaHHBIE (HOPMBI
MEPBUYHON YUYETHON TOKYMEHTAIUU.

6 | JOKyMeHTbl MO OTKOMaHAM BHecenne  u3MeHeHHMiE B Tpaduk
POBAHULIO U OTNYCKam OTITYCKOB. JIOKYMEHTHpPOBAaHHE OT3bIBa
nepcoHana: cogep:KaHue u 3 OTITYCKA. YIeOHBIH OTITYCK. 0,C3, T
nopaaoK opopmaeHus.

4. MartepunaJbl TeKyLIero KOHTPOJIS1 yCIIeBaeMOCTH 00y4aloIuXCs U
(hoHJ OLIEHOYHBIX CPEICTB MPOMEKYTOYHOM aTTeCTALMY N0 JMCIUIIIHHE

4.1.1. B xoxe peanu3anyu AUCHHUILVIMHBI HCIOJIBL3YIOTCH CJCIYIOIIME METOAbI TEeKYILIero
KOHTPOJIS YCIIEBAEMOCTH 00y4aI0IIMXCH:

MeToabl TEKYIIEro KOHTPOJIst

Ne n/m HanMmeHoBaHue TeM (pa3/iesioB)
yCIeBaeMoCTH
Tema 1 JlOKyMEHTBI 110 IOUCKY, 0TOOpPY M HaliMy IIepCcoHama VY CTHBIH OMPOC, CUTYAIIMOHHBIE
3a7a4n
TpymoBoit mOroBop ¢ pabOTHHKOM: COAEpIKaHHE U .
Tema 2 Py ! p p s1ep YcTHbli onpoc
MOPSAZ0K OOPMIICHUSI.
Jluanoe neno paOoTHHMKA: COJEpXKaHWE W  TOPSAIOK .
VY CTHBIN OIIpOC, CUTyallUOHHBIC
Tema3 | odopmiteHus.
3aJauu
Tema 4 TpynoBass kKHWKKa paOOTHHKA: COAEPKAHWE M TOPSIOK VY CTHBIH OMPOC, CUTYAIIMOHHBIE
odopmIeHUS 3a/1a4u
Tema 5 Ilpuka3sl 1O TiepcOHANY: COAEP)KAHWUE U  TOPSIOK YcTHBINM 0npOC, CUTYallMOHHbIE
odopmIIeHuUs 3a1a9u
JOKYMEHTbI N0 OTKOMAHAMPOBAHUIO U OTNYCKam .
YcTHbII OIIpOC, CUTYAIITUOHHBIC
Tema 6 nepcoHana: cogeprkaHue 1 nopagoK obopmaeHus.

3aga4, TCCTUPOBAHUE

4.1.2. 3ayer nNpPOBOAUTCA C NPUMEHEHHEM CJEIYIOIIMX MeTOJ0B: TECTUPOBAaHMS (HA

MOCIIEAHEM 3aHITHH) U YCTHOTO OIIpOca.




4.2. MarepuaJibl TeKylero KOHTPOJIsA yCIIeBAeMOCTH.

Tema 1. IoKyMeHTBI 110 MOUCKY, 0TOOPY U HAlIMY MepcoHaIa

Bonpocs! yeTHOro onpoca:

1.Pe3tome kax gokyment. TpeGoBanus k pe3trome. Busipl pesiome.

2.Ankerta. TpeOoBaHMS K aHKETE.

3.JIucr Gecenpl ¢ coMcKaTeneM BakaHCUH.

4. 3asBnenne o mpueme Ha pabdoty. [IpaBmna odopmitenus 3aspienuit. [IpotuBopeuns B
MOJX0/1aX K 0(hOpMIICHHIO 3asIBIICHUI.

CuTyanuoHHbIE 321241

3ananue 1. JlokyMeHTHPOBaHMEe PEKPYTHHIA MEPCOHAJIA

Lenb: oBnazeHre HaBBIKAMU COCTABJICHUS U OLIEHUBAHMS JOKYMEHTBHI 10 PEKPYTHHTY
nepcoHania.

O 1t an 1. Crynendyeckas rpynma pa3OuBaercs Ha nBe dacth. Kaxknmas moarpymmna
npencTaBisier ce0s B BHJAE OpraHu3allid U BBIOMPAET PYKOBOIUTENA. 3aTeM Kaxaas
OpraHM3ainus 3asgBJII€T O TOM, 4YTO B HEW MOSBWIAch BakaHTHas JOJDKHOCTh. Ilocime aToro
KaXKasi TPYINa COCTaBJsIeT MepedeHb TpeOOBaHMM K KaHAWJATy Ha JJaHHOE BAaKaHTHOE MECTO,
dopMupyeT KOMIUIEKT JOKYMEHTOB, TpeOyeMbIM [uisi Habopa IepcoHalla M COCTaBIISIET
oObsiBneHNe 0 BakaHcuu Uil nybnukanuu B CMU. [lpenongaBaTtenb, COBMECTHO € T'PYHION
00Cy)XJJaeT MpPaBUJIBHOCTh COCTAaBJICHUS JOKYMEHTOB M 0ObsBIeHUS. BripaGarbiBatoTcsi U
3aIMKCHIBAIOTCS PEKOMEHIAINH.

O 1 amn 2. I'pynnbl 0OMEHUBAIOTCS OOBSIBICHUAMU, U UX NPEICTABUTENN COCTABISIOT
pe3toMe (J1eraeT KaXAblid CTYACHT) B COOTBETCTBUU C TeM OOBSIBICHHEM, KOTOPOE MOJIYUYEHO OT
npyroii rpynmbl. CocTaBICHHBIE PE3IOME OTHAIOTCA «PadOTOMATENsIM», KOTOPhIE BBIOMPAIOT U3
HUX HauOoJyiee MOAXONALINE M Tepel] TPYNIOH apryMeHTUPYIOT CcBOM BbIOOp. OTOOpaHHBIE
MPETEeHICHTHI IPUTJIAIIAIOTCS Ha cOOeceJOBaHHE.

O 1 an 3. CTyneHTaMH pa3bIrphIBAIOTCS CUTYallMM MIPOBEICHUsI COOECeI0OBaHUMN, 3aTeM
IPOMCXOUT UX IPYNIIOBOE OOCYXkIEHHE.

3aganue 2. [ToaroroBka K TpyA0yCTPOMCTBY

1. Haitnure B IHTepHeTe 00BSABICHUS O BakaHCUU «MeEHeKep 10 IEPCOHATY», U3yUUTe
TpeOOBaHUs, KOTOPBIE MPEABABISAIOTCS K KaHUIaTaM.

2. llogymaiiTe — YTO W3 TEPEYMCICHHBIX TpeOOBaHMK MOXET BhI3BaTh y Bac
3arpyaHeHus. OnpenensieM Kpyr BOIIPOCOB KOTOpBIE HYXXJAaroTcs B Bamell nononHUTEnbHOU
pabore. [IpuHrMaem perieHue, 9To C 3TUM JIeTIaeM.

Ilpumep:

Buvl He ouenv ysepenvt 6 ceoux 8o3modcnocmsax pabomsi 8 npoepamme 1:C3apniama u
Ynpaenenue nepconanom. Omo enonne 3axkonomepuo, m.K. usyuexue 000U KOMNbIOMEPHOU
APOCPAMMbBL HOMUMO pabomuvl 6 Klacce, 20e Bwi 6cez0a modiceme noayuyums noOCKA3KY,
mpebdyem camocmosamenvbHou pabomul 00UH HA OOUH C DMOU NPOSPAMMOU.

Ymo oenaem?

YV Bac ecmv yueonas eepcus 1C? Ewe pa3z pewaem 6ce npakmuuecKkue 3a0ayu
camocmoamensho. llpu pewenuu Kaxcoou 3a0a4u CMOMPUM KOHCNEKM UIU Memoouyky. Eciu
ons Baweii yeepennocmu 2mo20 Heoocmamouro uzyuaem HMnmepnem pecypcul, noceaujenHvie
1C, uumaem ¢hopymul.

Anpeca HexkoTopbix popymo o 1C: .

lcsp.ru

videozup.ru/zup/forum/

1cotvet.ru

1c01.ru/forum/



[TonoOHBIM 00pa3oM aHaNU3UpyeM BCE OCTaJbHbIE TMO3UIUH W3 JTOHKHOCTHBIX
MHCTPYKUUH (3aKOHOJATEIBCTBO O TPYZAE, KaIpOBOE JEIOMPOU3BOJICTBO, CIOCOOBI MOUCKA
or0opa nepconana, u T.11.).

Bce nocnenytonyie mpakTHuecKue 3aaHus SBISIOTCS BCIOMOTaTeIbHBIMU K 331aHUIO 1.
Onn momoryr Bam Oonee o0ocHOBaHO OTBeTHTh Ha Bompoc "UTo BaM HEOOXOAWMO ISt
TPYIOYCTPOMCTBA MO BRIOPAHHOMN CHEIUATBHOCTH U JUIS TaJIbHEHINIEeH yCTICITHOW pabOTHI.

3ananue 3. Bbi6op Bamux ucToYHNKOB HHGOPMAIIHH 10 CTIEIHATBLHOCTH

O3HakoMbTeCh C MpeIokKEeHHBIMU HamMu WHTepHeT-pecypcamu. Bruibepute Te U3 HUX,
KOTOpbIe OyyT yaoOHbI Bam 1151 paboThI.

OTBeThTE Ha CIIEYIOIINE BOIIPOCHL:

Kakumu Uutepuer-pecypcamu Bbl Oyzaere monb3oBaThesl s OTBETa Ha BOIPOCHI,
KacCarolMeCs FOPUINYECKOM COCTABIISIIOIIEH Ballled AeATEIbHOCTH.

I'me Bbr Oyzmere wuckaTth 00pasibl TOKYMEHTOB IO JIMYHOMY COCTaBy, OOpasilbl
JIOJKHOCTHBIX MHCTPYKITUH.

UYem Bol OyneTte pykoBOJICTBOBATHCS MPHU MOA00PE MEPCOHAa, KaKOM CIIMCOK BOMPOCOB
Kanauaaram Bel moarorosute?

http://www.pro-personal.ru/ Wudopmanmonsslii  mopran s
www.job.ru CIICILHAIUCTOB 110 KaJpaM U YIPaBJICHUIO
www.rabota.ru MIEPCOHAJIOM, OYEeHb MHOTIO HH(pOpMAIHH,

HO HaJ0 PErHCTPHPOBATHCS, €CTh (HOPMBI

JOKYMCHTOB M OTBETBI Ha BOIIPOCHI.

dopyM  KaJIpOBHKOB -  OOCYXICHUSI
http://forum.kdelo.ru/default.aspx UHTEPECHBIX TEM.

[lpakTH4eckHn BeChb CHEKTp TEM IO
http://www.bizneshaus.ru/ KaJpOBBIM  BONPOCaM, OYECHb  MHOIO

uH(OpMAIMHU B JOCTYIHOM (hopMme

KoHCynbTaHT+ - Bce 3aKOHOAATETBCTBO, HO
http://www.consultant.ru/ €CTh OTrpaHWYEHUs, y3HaB HOMEp 3aKoHa

(moCTaHOBNIEHHUS), €r0 MOXXHO HAWTH B

JIPYrOM MecCTe

Coobmiecteo HR  meHemxepoB, ecTb

http://www.hr-portal.ru/ dopym, MHOro crareii M ecTb (OPMEI
JIOKYMEHTOB
HopmaTuBHEIE JOKYMEHTBI
http://www.hrmaximum.ru/ 3aKOHOJATEIhCTBO  Pa3dop KOHKPETHHIX
CUTYaLHi.
Coo0111ecTBO  MEHEIKEPOB IO  MOAOOPY
http://www.podborkadrov.ru/ nepcoHasa
http://b-t.com.ua/test.php YxpauHCcKuit cait €CTh MHOTO

IICUXOJIOTHYCCKUX TECTOB

Tema 2. TpyaoBoii 10roBop ¢ pa0OTHUKOM: COAep:KaHHe U NOPSAOK oopmiieHus

Bomnpocsl 11 yCTHOTO onpoca:

1. NepeuncnnTe [OKYMEHTLI, NPeAbABAAEMbIE NPU YCTPOKCTBE Ha paboTy.

2. B Kakux cnyyaax npu npuéme Ha paboty Tpebyerca cnpaBKa 06 OTCYTCTBUM
cyammocTtun?

3. NosAcHuTe, noyemy TK PO 3anpellaeT 3akA04EHNE CPOYUHbIX TPYAOBbIX 4OFOBOPOB?
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4. OxapaktepusynTte ob6s3aTenbHble YCOBUA TPYAOBOro A0roBopa.

5. HasoBuTe oCcHOBaHMA 3aK/I04EHNA CPOYHOIO TPYA0BOIO A0roBopa.

6. Onpegenvte NOHATUA «PEXMM paboyero BpemMeHU» U «BpPemsa OTAbixa». Kak oHu
perynupytotca B TpyaoBom Kogekce PO?

7. OxapaKTepusyiTe A0NO/IHUTE/IbHbIE YCA0BUA TPYAOBOIo AOroBOpa.

8. Kakne OOKyMeHTbl AIBAAKOTCA OCHOBAaHWEM ANA M34aHMA NpuUKasa paboTtogatensa o
npuéme Ha paboty?

Tema 3. JInuHoe 1es10 padoTHUKA: CO/iepKaHNe U NOPSAAOK oGopMJIeHHs.

Bomnpocs! 11t ycTHOTO onpoca:

1. Copeprxanue ¥ IOPSIIOK O(OPMIICHHS JIMYHON KapTOUYKU PaOOTHHKA

2. OcoOeHHOCTH conepkaHusi W O(QOPMIICHUS JIMYHOW KapTOYKH TOCYJApCTBEHHOIO
CITy KaILleTo

3. OcobenHoctu coxepkanusi U O(GOPMIICHUS] JIMYHOW KAapTOYKM HAy4dHOro (Hay4yHO-
MeJ[arOTMYeCcKoro) paboTHHKA

4. Copeprxanue 1 IOPSIOK 0(OPMIIEHHS JIMYHOTO JieNla pa0OTHHKA

CuryaumnoHHble 3212491

3anoyHUTe TUYHYIO KApTOUKY Ha CIEAYIOIUX COTPYAHUKOB:

1) Oner bopucoBuu Onuninos. Pomuica 12.01.1963 B r. Boarorpane. Ctax o6muii Ha
Tekymyo pary 20 ner. Crtaxk HeENpepbIBHBIM Ha TeKyllyro pgary — 18 user. 3akoHumn
Boarorpaackuii 1meniarormyecKMii  MHCTUTYT, CHELUAIBHOCTh — YUYWUTEIb AHIVIMHUCKOIO H
HEMEIIKOTO s3bIKOB. OTciyxun 2 roga B apmuu. JKeHaT, UMEeT JABYX HECOBEPIICHHOJETHUX
JIeTen.

2) Anexceit Onerouu I'pebentok. Pommincs 15.11.1974 B r. Bonbck CaparoBckoit
obnactu. MuBanun nercrea. Hurne ve padotait.

3) Ha cBoe ycmoTpenue

Tema 4. TpynoBasi KHHKKA pa0OTHHKA: COeP:KaAHME U MOPSAOK 0(pOpMIICHHSA
Bonpocsl 11 yCTHOrO onpoca:

1. McTopust BOSHUKHOBEHUS TPYIOBOM KHUXKKHU

2. Cozieprxkanue TpyI0BOM KHIKKH

3. OcopmiteHue TPyIOBOH KHIKKA

CI/ITyaHI/IOHHbIe 3aJaumn

1. PykoBoauTenb KaipoBOH CIIy’kObl BHEC B TPYAOBYIO KHMXKKY 3allUCh 00 yBOJbHEHUU
paOOTHUIBI, Y KOTOPOH HCTEK CpPOK TPYAOBOIO JOrOBOpa, a HOBBIA JIOTOBOP 3aKIJIIOYATh
opranuzarus Opu1a HEe ToToBa. [1o HEJOCMOTPY, OKa3aI0Ch, UYTO PAOOTHHUIIA B ATOT MEPHUO]] ObLIA
Ha ITOM Mecslle OepeMEHHOCTH, MPUYEeM OHa MPEJOCTaBisAja B OPraHU3aIMI0 CIPABKY O
paHHe IOCTAaHOBKE Ha YYeT B JKEHCKYI0 KOHCYNIbTAllMI0, a paboTa, BBINOJIHSIEMAas €ro,He
TpeboBasa nepeBoja Ha Apyryo. Onummre, Kakiue 0COOEHHOCTH PEeryIupoBaHUs Tpyaa JaHHOM
pabOTHUIIBI JOJKHBI JIEHCTBOBAaTh B JaHHOM ciydae?Ecinu NeiicTBUS MO YBOJIBHEHHIO OyAyT
MPU3HAHBI HEJEHCTBUTEIbHBIMH, KaK UCIIPABIIATH 3aIIUCh, CACIAHHYIO B TPY/I0BOM KHIXKKE?

2. Y AK. Kpbutoroii mpu opopmiieHUu ee padoThl 0 COBMECTHTEILCTBY BBISCHUJIOCH,
4TO B €€ TPYAOBOM KHHXKKE OTCYTCTBYET MECTO B pasJielie «CBeIeHUs O padore». KakoBbl
JefCTBUS KaJApOBUKA B JAHHOM cilydae?
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3. Ecniu paGoTHHK pemraer yBOJHMTHCS MO COOCTBEHHOMY JKENaHHIO, TO KaKOB IOPSAI0K
BBIJIAYM €r0 TPYJAOBOM KHIM)KKU? A €ClIM €ro yBOJIWJIM B CBSA3U C HAPYIIEHHEM KOJUIEKTUBHOTO
JoroBopa?

Tema 5. Ilpuka3bl 10 EPCOHANY: COJAEPKAHNE U MOPSAAOK O0popMIIeHUsT

Bonpocs! 1J1s1 ycTHOTO onpoca:

1. OG1ue BOmpoCk! TIOJITOTOBKU MPUKA30B 110 TIEPCOHATY.

2. Oco0eHHOCTH COIepXKaHusI M TTOpsiaKa oOpMIICHHST OTACIBHBIX BUAOB MPUKA30B (PACIIOPSLKEHUI)

10 TIePCOHAITY

CutryanuoHHbIE 321241
1. Hapucyiite cxemMy cocTaBlieHHUS JOKYMEHTOB IIPH MEPEBOJIE HA IPYTyI0 padOTy BHYTPH
NpEeANPUITHS.
2. CocraBpre mpuka3 o mnepeBoge padornuka O.H. I'puropreBa Ha paboTy BHYTpHU
opranuzanuu (BbIOOp HAMMEHOBAHMA M APYTUX PEKBU3UTOB OPTaHMU3ALUU OCYIIECTBIISAETCS
CTYJEHTOM CaMOCTOSITENIBHO).

Tema 6. JIokyMeHTbI 110 OTKOMAHIHPOBAHMIO M OTIIYyCKAM IIePCOHAJIA:
coJepsKaHye U NOPAAOK 0(pOpMIICHUS
Bonpocs! a1 ycTHOro onpoca:
1. Coneprkanue ¥ IOpsI0K 0(hOPMITEHHS IOKYMEHTOB 110 OTKOMAHIUPOBAHMIO ITEPCOHAIIA
2. Coneprkanue 1 IOpsAI0K 0(hOpMIIEHHS TOKYMEHTOB 110 OTITyCKaM IepcoHana

CuryanuoHHBbIC 321241

1. Hapucyiite cxeMy COCTaBJICHHUS JIOKYMEHTOB IO TMPEIOCTaBICHUIO OTIYyCKa IO
OCPEMEHHOCTH U POJIaM.

2. Hapucyiite cxeMy COCTaBlIeHUS JOKYMEHTOB II0 TPEIOCTABICHHUIO OTITYCKa
paboTHUKAM, YCHIHOBUBIIIUM peOCHKA.

3. Hapucyiite cxemy COCTaBICHHS JTOKYMEHTOB TI0 TIPEIOCTABICHUIO OTITYCKa TI0 YXOy
3a peOEHKOM.

Bonpocsl 11 TecTUpOBaHUS:

1./leJIonpOU3BOACTBO M TOKYMEHTAIMOHHOE 00ecTieUeHne YIPaBJIeHUS:
a) pa3aIMYaroTCs 00JIACTAMH MCIIOJIb30BAHUS;

0) MICHTUYIHBIC TTOHATHS;

B) pa3IM4alOTCsA BUIAMHU OTEepalHii;

I') pa3IM4yaroTCs IO BUJAM OpPraHU3aliii, B KOTOPBIX UCIOIb3YOTCS.

2.JIokyMeHT ompeeisieTcsl Kak:

a) HOCUTEJIb MH(POPMAIIUK B CHCTEME YITPABIICHUS;

0) napopMas Ha MaTEpPHATBLHOM HOCHTEIE C PEKBU3HTAMH, TIO3BOJISIFOIIAMHU €€
UACHTU(QUIINPOBATE;

B) Ka4eCTBEHHAs XapaKTePUCTHKA YIIPaBJIeHUYECKOH HH(DOpMaLny;

r) CBeACHHMS, NOATBEpKAaonre GakT 00bEKTUBHOMN NEHCTBUTEILHOCTH.

3. IOKyMeHT0000pOT OmpeaeasieTcsi KaK:

a) COBOKYITHOCTBH B3aUMOYBA3aHHBIX IIPOLIEAYP, OGGCHCT-II/IBEIIOHII/IX JABUXCHUE JOKYMCHTOB B
YUPEXKICHUH;

0) UUPKYJSMA TOKYMEHTOB OpraHU3aIIH;

B) JOKYMEHTHI OPTaHHU3AIINH, HAXOSIIIUECS B IBIKEHUH;

T') JOKYMEHTOOOMEH OpPTaHHU3aIliyU C BHEITHEH HHPOPMAIIMOHHOH cpejioi, 00ecTieYrBatONIHiA ee
s¢dexTrBHOE HYHKINOHUPOBAHUE.

4.3. OueHOYHBbIE CPEACTBA sl MPOMEKYTOYHOM aTTecTAIMH.
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3aveT NPOBOANTCH C MPUMEHEHHEM CJIeIYIOIMX MEeTOI0B: TECTUPOBAHUS (HA
MOCJICHEM 3aHITHH) U YCTHOTO OIMpOca.

4.3.1. ®opMupyembie KOMNETEHIUH

Kon HanmenoBanmue Kon HanmenoBanue 3Tana
KOMIeTeHIuH Komnerenuun dTala ocBoeHu OCBOCHHUSI KOMIIETEeHIMH
KOMIIeTeHIIHH
Cnoco6HOCTh Cnoco6HOCTB
IUTAHUPOBATh u MPUMEHEHNSI 3HAHUM B
OpTaHHW30BHIBAThH cdepe IeI0mpoOn3BOACTBA
I1K-28 CITy)KEeOHYIO JIeITeIbHOCTh K-28.1 JUId  TJaHUPOBaHUS U
UCTIOJTHUTEIICH, ' OpraHM3aliy  CIyXeOHOU
OCYLIECTBIISITH  KOHTPOJIb JeATEeIbHOCTH
ee pe3yJbTaToB UCTIOJIHUTEIIEH, ULt
KOHTPOJIA u yuéra
pe3ylIbTaToB
JIeATeIBHOCTH

4.3.2 TunosBble OLlEHOYHBbIE CPEICTBA

NogakrwdE

© ®

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

21.
22.

Bonpocbl AnA YCTHOro onpoca K 3a4ery:
JIoKyMeHTOOOOPOT: MOHSATHE, IPUYHHBI POCTA.
Bunbl 1oxymMeHTOB.
JIOKYMEHTBI I10 MIOUCKY, OTOOPY U HaliMy IepcoHana.
Pesrome kak nokyment. TpeboBanus k pestome. Bunpl pesrome.
Amnkerta. TpeOoBaHUs K aHKETE.
Jluct Gecenpl ¢ COMCKATENIeM BaKaHCHH.
3asBnenue o mpueme Ha paboty. [IpaBunma odopmienus 3asBinenuil. [IporuBopeuns B
MoIX0/1aX K 0POPMIICHHUIO 3asIBIICHUH.
TpyoBoit 10roBop ¢ paOOTHUKOM: COJIEpKaHHUE U MOPAI0K 0(OPMIICHHUS.
Bunpt norosopo. OdopmiieHue Tpy10BOro J0roBopa.
TpynoBast KHIKKa Kak TokyMeHT. ConeprkaHue TpyJoBoi KHIKKH. OdopMileHHe TPyI0BOi
KHIDKKH.
Jlenornpon3BoACTBO MO TPYAOBBIM KHIKKaM: TIOJTy4eHHE, YUeT, XpaHeHHUE, BblJjaya paOOTHHUKY
NP YBOJIGHEHHH.
Jlnynast (y4eTHas) KapTouka M JIMYHOE Jeio paboTHuka mpemnpusatus. ConepikaHue U
HOPAI0K 0POPMIIEHHS IMYHOM KapTOUKU PaOOTHHUKA.
Oco0eHHOCTH coiepKaHusl U 0OPMIICHUS! JTMYHOM KapTOUYKU TOCYIapCTBEHHOTO CITY KAILIEro.
OcobenHoctu cozaepxkaHusi M OQOpPMIIEHMS JIMYHOM KapTOYKM HAy4YHOro (Hay4HO-
MeArOrH4ecKoro) pabOTHHKA.
Coneprxanre 1 OpAI0K 0(hOpMIIEHHSI JTMIHOTO Jeia pabOTHHKA.
INpuka3 kak 1okyMeHT. Bupl nprkaszos. [IpaBusa paGoThl ¢ IpUKa3zaMu.
OcobeHHOCTH cofiepkaHusi W Topsiaka oOQopMIIeHHsS OTAETbHBIX BHJIOB IPHKA30B
(pacmiopspKeHuit) 1o mepcoHaty.
TexHonornn w3gaHUsT TpHUKa3zoB. [Ipolemypel OTMEHBI W aHHYIMPOBAaHHS TIPHUKA30B.
XpaHeHue MPUKa30B.
Conepkanue W TOPSIOK O(OPMIICHHS JOKYMEHTOB 10 OTKOMAHMPOBAaHHIO MEpCOHAA.
TexHOMOrHs MOATOTOBKM KOMAaHIMPOBOYHBIX JOKYMEHTOB.
Conepkanue W TOPSIIOK O(OPMIIEHHST JIOKYMEHTOB MO OTITycKaMm TmepcoHana. ['padux
OTIycKOB. 3asBrienue o0 ormycke. [Ipukas 06 oTmycke.
Coneprxanre 1 OpsI0K 0(hOPMIISHHS TIFICEM T10 TIEPCOHAITY.
ConeprkaHue 1 IOpsAI0K 0(hOpMIIEHHS CITY»KEOHO-IEIOBBIX 3aIHMCOK I10 IEPCOHAITY.
CripaBkH 10 TIEPCOHAITY: COAEPKAHKE U TTOPSIIOK OPOPMIICHHSL.
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23. TeXHONOTHH PETUCTPALINU JOKYMEHTOB, KOHTPOJISI UCIIOJHEHHUS JOKYMEHTOB.
24. TlocTpoeHne HOMEHKJIATYPHI JIeTI.
25. ApXuBHOE XpaHEHHUE IOKYMEHTOB
26. SI3bIK ¥ CTUITB JOKYMEHTOB. PejakTupoBanue 10KyMEHTOB.
27. Yaudukanus, popManuzalys, CTaHIapTH3AM TOKYMEHTA.
28. Pabora ¢ koH(puaeHIMaIbHON HHDOpMaIuen
HNuTerpajibHasi IKaJIa OLeHMBAHUS

Ne | OuenmBaemsble kpuTepun nmo qucuumande b1.B.J1B.11.2 MaxkcuMaabHoe K0J1-BO % B
«JlOKyMeHTOBeICHU e UTOrOBOIi OLEHKe

1 | YcTHBIC OTBETH Ha MPOTSHKEHUH CEMECTpa 20

2 | Pa3bop cuTyannoHHBIX 33124 Ha IPOTSHKCHUN CEMecTpa 30

3 | JleMOHCTpamnms TeOPETHIECKUX MOJIOKCHUH Ha 3a4eTe 30

4 | TectupoBaHue 20

VYpoBeHb 3HAHW, YMEHH ¥ HaBBIKOB OOYYAIONIErocs NpPU YCTHOM OTBETE BO BpeMs
MPOMEKYTOUYHOW  aTTECTAlMU  OMPEACISACTCS  OICHKAMHU  «3a4TE€HO» WJIM «HE3auTCHOY.
KputepussMu oOIlleHMBaHUS Ha 3a4eTe SBIISACTCA JCMOHCTPALMS OCHOBHBIX TEOPETHUYCCKUX
MOJIOKEHUH, B paMKaxX OCBaWBaeMOU KOMIICTCHIINH, YMEHUE TIPUMECHSTH MTOJIyICHHBIC 3HAHUS Ha
IPAKTUKE, OBJAJCHHE HABbIKAMH aHalli3a M CHUCTeMaTH3alud HHpOpMaluH B 00JIACTH
JIEJIONIPOU3BOICTBA.

Jis  guctuiuiH, (GOPMOM HMTOrOBOIO OTYETa KOTOPBIX SIBISCTCS 3a4eT, MPUHATHI
CJICTYFOIIINE COOTBETCTBUS:

60% - 100% - «3auTeHOX;

Menee 60% - «He 3aUTCHO.

Y cTaHOBIIEHBI CIIEIYIOIINE KPUTEPUU OIICHOK:

100% - 90% |Ygammiics OEMOHCTPHUPYET COBEPIICHHOE 3HAHWE OCHOBHBIX TEOPETHUYCCKUX ITOJIOKCHHUH, B
paMKax OCBaWBAaeMOl KOMIICTCHLMH, YMEST NPUMEHSTh MOJyYeHHbIC 3HAHHS Ha INPAKTHKE,
BJIaJICCT HABbIKAMH aHAIN3a U CHCTeMaTU3aliK HHPOPMAK B 00JIACTH ACIONPOU3BOACTBA.

89% - 75%  |Yuammuiicst 1eMOHCTPUPYET 3HAHHE OONbBINCH YaCTH OCHOBHBIX TEOPETHUCCKUX IMOJOXKCHUMH, B
paMKax OCBaMBAEMOW KOMIIETEHIIMH, YMEET NPUMEHSTH IMOJyYEeHHBIE 3HAHWS HA TPAKTHKE B
OTHENBHBIX cepax MPoPecCHOHATBHOMN JeSTEIBHOCTH, BlIalceT OCHOBHBIMU HABBIKAMHU aHAIIH3a
M CHCTEMATH3AIMK aHaIM3a M CHCTEMaTH3AIlMN HHHOPMAIIUH B 0OJIACTH JIETONPOU3BOJICTBA.

74% -60%  |Yuammiics OeMOHCTPUpPYET AOCTATOYHOE 3HAHHE OCHOBHBIX TEOPETHUCCKUX IOJIOKCHUH, B
paMKax OCBaMBacMON KOMIICTCHLMH, YMEET HCIOJb30BATh MOJYYCHHBIC 3HAHUS Uil PEILCHUS
OCHOBHBIX INPAaKTHYECKHX 3aJad B OTACNBHBIX cdepax mNpodecCHOHATBHONW IeATEeNbHOCTH,
YaCTUYHO BJIaJeeT OCHOBHBIMHM HaBBIKAMH aHaJW3a U CUCTEMAaTH3alWH HHGOpPMALUH B 00JiacTH
JIeJIONPOH3BOICTRA.

Mmenee 60% Vyamuiics AEMOHCTPUPYET OTCYTCTBHUE 3HAHUS OCHOBHBIX TEOPETHUECKHUX IIOJIOKEHUH, B
paMKax OcBanBaeMOW KOMIICTEHIINH, HE YMeeT MMPUMEHSTh MOydYeHHBIC 3HAHMS Ha TIPAaKTUKE, HE
BJIaJICET HABBIKAMU aHAJIM3a U CUCTeMAaTHU3ay nHGOpManuy B 00JacTH JIEIOMPONU3BOJICTRA.

YcrTHbIi onipoc

VYpoBeHb 3HAHUN, YMEHMH UM HAaBBIKOB OOY4YaloLIerocs IpH YCTHOM OTBETE BO
BpeMs TIPOBEJCHHS TEKYIIEro KOHTpOJs ompenensercs Oamwramu B muamazoHe 0-100 %.
Kpurepusimu olieHUBaHMS MTPH MIPOBEACHUU YCTHOTO OIIPOCa SBISETCS JEMOHCTPAIMsI OCHOBHBIX
TECOPCTUICCKUX HOHOX(GHHﬁ, B paMKax OCBanMBaeMoOH KOMIIECTCHIWHN, YMCHHE TMPUMCHATH
NOJydeHHbIE 3HAaHUS Ha TMPaKTHKE, OBJIAJCHHE HaBbIKAMU aHaln3a M CHCTEeMaTU3aluu
nH(popMaIuu B 00J1aCTH JEIOMPOU3BOICTBA.

IIpu oueHMBaHMU pE3yAbTATOB YCTHOIO OIPOCAa HCHOJIB3YETCs CleAyrolas IIKaaa
OIICHOK:

100%-90%  |Yuammiicss JIEMOHCTPHPYET COBEpIICHHOE 3HAaHHE MpaBWI pPEKpPyTHHra IepcoHaia,
JOKYMEHTHPOBaHHUS 0TOOpa MepcoHaia, JOKYMEHTOB: pe3loMe, aHKeTa, aBToOnorpadus, TUIHOe
IeNo, TPYHOBas KHIDKKA, YMEETCOCTABIATH W  IPAaBWIBHO O(QOPMIATH  JIOKYMEHTHI,
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PEriIaMCHTUPYIOIINEC pa60Ty opraHnuzaniui ", B YaCTHOCTH, OT60p nepcoHama, BJAACCT
HaBblKaMHaHaJIM3a U CUCTCMATU3allUKW OAaHHBIX O paGOTHI/IKaX; pa3pa60T1<1/I KPUTCPUCB OLCHKU
COMCKAaTeJIeH Ha BAKAHTHOE MECTO.

89%- 75% VYyammiicss AEMOHCTPHUPYET 3HAHHENPABUJI PEKPYTHHTA IIEPCOHANA, JOKYMEHTHPOBAaHUSI 0TOOpa
nepcoHaja, JOKYMEHTOB: pPe3lOMe, aHKeTa, aBToOHorpadus, JMYHOE 1e0, TPYAOBas KHUKKA;
YMEETCOCTAaBIATh W NPaBWIBHO O(QOPMILITH JOKYMEHTBI, perjaMeHTHpyoUHe padoTy
OpraHHM3alM ¥, B YaCTHOCTH, OTOOp MepCcOoHaja, BiajeeTHaBbIKaMHaHAIN3a U CHCTEMAaTH3aIHH
JIaHHBIX 0 pabOTHHKAX; pa3pabOTKN KPUTEPHEB OIIEHKU COMCKaTeIel Ha BAKAHTHOE MECTO.

74% - 60%  |Yuammiics  AEMOHCTpPUPYET  JIOCTaTOYHOE  3HAHMENPABWI  PEKpPYTHHra  IEpCcoHala,
JOKyMEHTHUPOBaHHsI 0TOOpa MepcoHala, JOKYMEHTOB: pe3loMe, aHKeTa, aBToOuorpadus, THIHOE
Je70, TPYHOBas KHIKKA; YMEETCOCTaBIATh W NPABWIbHO O(OPMIATH  JOKYMEHTHI,
pernaMeHTHpyonye paboTy OpraHM3alMd H, B YacTHOCTH, OTOOp IIepCOHANa, YaCTHYHO
BJIa/ICCTHABBIKAMUAHAIN3a M CHCTEMaTH3alMH NaHHBIX O Pa0OTHHKaX; pa3pabOTKH KPUTEPUCB
OLICHKHU COMCKAaTeJIeH Ha BAKaHTHOE MECTO.

meree 60%  [Yuammiicss ~ IE€MOHCTpUpPYET  OTCYTCTBHE  3HAaHMANPABMI  PEKPYTHHTa  IEpPCOHANA,
JOKYMEHTHPOBaHHUA 0TOOpa MepcoHaNa, TOKYMEHTOB: pe3loMe, aHKeTa, aBTOOHOTrpadus, THIHOE
Je70, TPYyJOOBash KHIDKKA, HE YMEETCOCTABISATh M TPABWIBHO OGOPMISITE JOKYMEHTEI,
periaMeHTHpylomue paboTy OpraHu3alddl W, B YacTHOCTH, OTOOp TIE€pCOHayia, He
BJIaJiceTHaBbIKAMHAHAIN3a U CHCTEMAaTH3allMM JIaHHBIX O pabOTHHKAx; pa3pabOTKU KpUTEpHEB
OLICHKHU COUCKaTeJIel Ha BAKAHTHOE MECTO.

TecrupoBanue
VYpoBeHb 3HAHUI, YMEHMH M HaBBIKOB OOYYAIOUIETOCS IPH YCTHOM OTBETE BO
BpeMs TPOBEJCHHS TEKYIIEro KOHTpOJs ompenensercs Oamwitamu B auamazonHe 0-100 %.
Kpurepuem oueHuBaHUS NpH NPOBEJCHUU TECTUPOBAHMUS, SIBISETCS KOJIMYECTBO BEPHBIX
OTBETOB, KOTOpBIC Jaj CTYISHT Ha BONpPOCH Tecta. [lpm pacyere KonmyecTBa OaJLIOB,
HOJYYEHHBIX CTYJCHTOM 110 HTOTaM TECTHPOBAHHS, HCIIOIb3YyeTCs clenytomas popmya:

5=2%100%,
0

race b — xoimmuecTBO 6aJIJIOB, MOJIYYCHHBIX CTYACHTOM I10 UTOraM TECCTUPOBAHMA,
B — xonmn4ecTBO BEPHBIX OTBETOB, JAHHBIX CTYACHTOM Ha BOIIPOCHI TECTA;
O — obmiee KOJIMYECTBO BOMPOCOB B TECTE.

Pa36op cuTyaumoHHbIX 32124

Perienue cuTyallMOHHBIX 3a]lady OCYILIECTBISETCS C IIeJbI0 MPOBEPKU YPOBHS HABBIKOB
(BazieHuil) cTyIeHTa 10 PEHICHUIO MPAKTUYECKON CUTYyallMOHHOW 3a/1auH.

CryneHTy 00bsBIseTCS yCIOBUE 331a4H, PeLIeHHe KOTOPOI OH U3J1araeT yCTHO.

O} PeKTUBHBIM HMHTEPAKTUBHBIM CIIOCOOOM pEIICHUs 3a/ay SIBJISETCS COMOCTABIICHUS
pe3yJbTaTOB pa3pelleHns OJHOTO 3aJaHus ABYMs U 0ojiee MaJIbIMU TpYIIaMH 00y4daroLuxcs.

3amaun, TpeOyronMe W3yYeHUsS 3HAYUTEIHLHOTO o0bemMa Marepuana, HEoOXO0IUMO
OTHOCHUTBH Ha CaMOCTOSITEIIbHYIO pabOTy CTYJEHTOB, C HEIIPEMEHHBIM pa300poM pe3yJabTaToB BO
BpeMs IPAKTHUUECKUX 3aHATUN. B NaHHOM cilyyae pellieHue CUTYallMOHHBIX 3ajjad ¢ IIYOOKHM
000CHOBaHMEM JIOJKHO MPEACTABIATHCS Ha MPOBEPKY B MMCbMEHHOM BUJIE.

[Ipn oueHke pemieHus 3a4ay aHAIU3HPYETCS IMOHUMAHUE CTYIEHTOM KOHKpPETHOU
CUTYyalluH, CIOCOOHOCTh OOOCHOBaHUS BBIOPAHHOM TOYKHM 3peHHUs, IIIyOMHa NPOpPabOTKU
MaTepuaia, akTUBHOCTh MPE3EHTAllMU MaTepuaa.

[Ipu onileHMBaHUU pe3yabTaTOB pa3d0pa CUTyallUid U CUTYallMOHHBIX 33]1a4 UCTIOJIb3YeTCs
CJIEYIOIIas IKAJIAa OLICHOK:

100%-90%  |OTBer Ha BOMpOC 3aJaudl JaH MpaBUIbHBIA. OOBSICHEHHE XOda €€ PEIICHHUS
oipoOHOE, MOCIIEI0BATENbHOE, TPAMOTHOE, C TEOPETUUECKUMH 000CHOBAaHUSIMU
(B T.4. M3 JEKIUOHHOTO Kypca), C MPaBUIBHBIM U CBOOOJHBIM BIIAJCHUEM
TEPMHUHOJIOTHEH; OTBETHI Ha JIOMOJIHUTENbHBIE BOIIPOCHI BEpHBIE, yeTkue. B xoxe
Mpe3eHTallMd MaTepuaja WM WHCUEHUPOBKM TMPAKTUYECKOM  CHUTyaluu
MIPOSIBJICHBI aKTUBHOCTh M HAaBBIKHM A((EKTUBHON KOMMYHHKAIIUU.
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89%-75%  |OTBeT Ha BOMPOC 3adaud JaH NpaBUIbHBIN. OOBACHCHHE XOJa €€ peIICHUs
MoIPOOHOE, HO HEJOCTATOYHO JIOTMYHOE, C SAMHUYHBIMHU OIIUOKAMH B JETAJIAX,
HEKOTOPBIMH 3aTPYIHCHHSIMH B TEOPETHYECKOM OOOCHOBaHHMU (B T.4. uU3
JICKIIMOHHOT'O MaTepualia), OTBEThl Ha JOMOJHHUTEIbHBIC BOIPOCHI BEPHBIC, HO
HEJIOCTaTOYHO YeTKHe. B XoJe mpeseHTanuu marepuaga WiId HHCIECHHPOBKH
MPAKTUYECKONH CUTYAI[MM TPOSIBJICHBI JIOCTATOYHAS AaKTHUBHOCTh M HABBIKU
KOMMYHHUKAIHH.

74%-60% |OTBeT Ha BONPOC 3aJa4d JaH NpaBWIbHBIH. OOBACHCHHE XOAa €€ PEIICHUS
HEIOCTATOYHO IIOJIHOE, HENOCIENOBATEIbHOE, C  OMMOKaMH,  CIa0BIM
TEOPETUYECKMM OOOCHOBaHHMEM (B T.4. JIEKIMOHHBIM MaTepHalioM), CO
3HAYUTEIbHBIMH 3aTPYAHEHUSIMH M OMIMOKaMH, OTBETHI HA OMOJHHUTEIbHBIE
BOIPOCHI HEJJOCTATOYHO YETKHE, C OIIMOKAMH B JETalAX. B Xoje mpe3eHTauu
MaTepualia HId HHCIEHHPOBKH IPAKTHYECKON CHUTyalldd Cl1ab0 IpPOSBICHBI
AKTUBHOCThH M HABBIKM KOMMYHHKAI[HH.

meree 60%  |OTBET Ha BONPOC 3aJaud JaH HempaBWIbHBIN. OOBACHEHHE XO/4a €€ PEelIeHUs
JaHO HETOJHOe, HEeIMOoCJeoBaTeIbHOe, ¢ TIpyObIMH  ommOkamu, O3
TEOPETHYECKOrO 000CHOBAHHS (B T.4. JIEKIIMOHHBIM MaTepHaaoM), OTBETHI Ha
JIOTIOJTHUTEIbHBIC BOMPOCHI HEMpPABWIIbHBIE WM OTCYTCTBYIOT. B Xoze
Ope3eHTAllMM  MaTepuaja WM HHCICHHPOBKH MPAKTHYCCKON  CHUTyaluu
OTCYTCTBYIOT aKTUBHOCTh M HABBIKM KOMMYHHKAIIHH.

5. MeToauueckue YKazaHus AJis oﬁyqamumxcﬂ M0 OCBOCHHUIOAUCHUIIJIUMHBI

HeorbemieMbIM 371€MEHTOM Y4eOHOIO HpOILECCasBISIETCS CcaMOCTOsITeNbHas paloTta
cryaenta. [lpu uzydeHnn Kypca y4eOHOW TUCIMIUITMHBI 0CO00€ BHUMAaHHE CIeyeT OOpaTuTh Ha
PEKOMEHyEMYIO OCHOBHYIO U IOIIOJIHUTEIIbHYIO JIUTEPATypy. BasKHBIM 271€MEHTOM MOATOTOBKH
K CEeMUHAapy SBISETCA TIyOOKOe H3Y4YeHHE OCHOBHOW M JOMOJHHUTEIBHOH JMTEpaTypHl,
PEKOMEHJIOBAaHHON II0 TEME€ 3aHATHUsA, a TaKkXKe IEPBOUCTOYHUKOB. Ilpu >TOM mOnE3Ho
IIPOYNTAHHYIO JIUTEPATYPY 3aKOHCIIEKTUPOBATD.

6. YueOHas 1uTepaTypa U pecypchbl HHPOPMAIHOHHO-TEJIeKOMMYHUKANIMOHHO ceTH
"HHTepHeT", y4eOHO-MeToAMYeCKoe ofecneyeHre CaMOCTOATeIbHOH padoThl
00y4aomuXxcs MOAMCHHUIIINHE

6.1.0cHoBHasi IUTEpPaTYpA.

1 Hemymmna O.H. KagpoBoe nenompousBoactso. Bomrorpaa: m3a-so Bosrorpanckoro
¢mmana ®I'6OY BIIO PAHXul'C, 2014, 128 c.

2. Kysuenos U.H. [lenonpou3soactso [DIEKTPOHHBINA pecypc]: yueOHO-CIpaBOYHOE MOocodue. -
M.: Jamkos u K. — 2014. Pexxum noctymna: http:// www.iprbookshop.ru/586 — 3ari. ¢ skpana.

6.2. lonotHUTEIbLHAS JJUTEPATypa.

1. TI'saeBa U.B. [lenonpounsBonacTBo [DnekTpoHHBIH pecypc]: cnpaBouyHuk.— MuHck: TetpaCucremc,
Terpanut. Pexxum nocryna: http://www.iprbookshop.ru/28072.— 3BC «IPRbooks».

2. T'punbepr A.C. JJokyMeHTaI[MOHHOE O0ECIIeUCHHE YIIpaBIeHHUs [DIEKTPOHHBIN pecypc]: yueOHHK.—
DIEeKTPOH.TEKCTOBBIC JIaHHBIE. - IOHUTHU JAHA. - 2012. Pexxum JlocTyna:
http://www.iprbookshop.ru/10497.— 3BC «IPRbooks», mo napostto.

3. Kysnenos U.H. JlokymeHTaunoHHoe oOeclieueHre YIpaBiIeHUs U IEIONPOU3BOACTBA: YUCOHUK IS
Oakanaspos. - M.: U3a-so IOpaiit; U] FOpaiit. — 2012.

4. Kynses H.H. lokxymeHnToBeaeHue [ IIEKTPOHHBIHN pecypc]: yueOHUK— DIIEKTPOH. TEKCTOBBIE
nanneie. — M.: Jloroc. — 2012. Pexxum noctyna: http://www.iprbookshop.ru/9082.— 9BC «IPRbooks», mo
[apoJI0
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5. Mensenea O.B. OcHOBBI JOKYMEHTAIIHOHHOTO 00OECIIEUCHUS yIpaBIeHUs [DIEKTPOHHBIN pecypc]:
y4uebHOe mocobme.— DJIEeKTPOH.TEKCTOBBIe maHHbBIE. - KpacHomap: HOXHBI MHCTUTYT MEHEDKMEHTA. —
2011.Pexxum nmoctyma: http:// www.iprbookshop.ru/9565.— 3bC «IPRbooks», mo maposiro.

6.3. YueOHO-MeTOIMYECKOE 0DecTiedeHHe CAaMOCTOSITeIbHOI padoThI.

1. 3axapoBa J[loxkymeHTanmioHHOE oOecIieueHrne YTMpaBiIeHUs [DIeKTPOHHBIN pecypc]| : y4eOHO-
npaktuieckoe nocodue. M.: EBpasuiickuii OTKpbITHIA HH-T. 2012

2. Kou¢uaeHnmanpHOe AEIONPOM3BOACTBO W 3AlUIICHHBIA 3JEKTPOHHBIH JTOKYMEHTOOOOpPOT
[DmexTponnsiit pecypc]: yuebnnk/ H.H. Kynsie [u np.].— DnexTpoH.TeKcToBbIe HanHbIe.— M.: Jloroc,
2013.— 452 ¢.— http://www.iprbookshop.ru/586

6.4. HopMaTHBHbIE NPABOBbIE JOKYMEHTHI.

®enepanbublii 3akoH ot 27 utonsg 2010 r. N 210-O3 «O06 opranuzanuu nperocTaBiIeHus
TrOCY/IapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT»

[IpaBuia opraHu3anuy IesTEILHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEI0CTABICHHUS
rOCy/IapCTBEHHBIX M MYHHUIIUIAIBHBIX yCIYT, yTBepkaeHHbIe [locranoBnenuem [IpaBurenscTBa
P® or 22.12.2012 N 1376

MeTtoauueckue peKkoMeHIaluu 00 0COOEHHOCTIX obecreueHns nH()OPMALIMOHHON JOCTYITHOCTH
B cepe Tene-, paJuoBelllaHus, 3JIEKTPOHHBIX U HTHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH, yTBepxkaeHHble [Ipukazom Munkomcss3u Poccun ot 25.04.2014 N 108

6.5. UHTEpHET-pecypchl, CIPAaBOYHbIE CHCTEMBI.

WHTepHeT-pecypehl OTCYTCTBYIOT.

6.6 NHbIC HCTOYHMKHU.

HHble ncTOYHUKHU OTCYTCTBYIOT.

7. MaTtepnajibHO-TeXHHYeCKasi 6a3a, HHGPOPMANMOHHBIE TEXHOJIOTHH, TPOTPAMMHOE
obecrneyenne M1 MHGpOPMALHOHHBIE CIIPABOYHBIE CHCTEMBI

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHNe AUCIUILTUHBI BKJIIOYaeT B ceOs:

- JIEKIIMOHHBIC ayJUTOPUH, 00OPYIAOBAaHHBIE BUACONPOCKIIMOHHBIM 000PYIOBaHUEM IS
Npe3eHTalH, CpeICTBaMH 3BYKOBOCIIPOU3BEICHH S, SKPAHOM;

- TIOMETIEHUS ISl IPOBEICHUSI CEMHHAPCKHUX U MPAKTHYECKUX 3aHATHH, 000pyIOBaHHbIE
yueOHOIl Mebenbio;

JlucuuruiiHa ~ JO0JDKHA  OBITh  TOJIep)KaHa  COOTBETCTBYIOLIMMH  JIMIIEH3UOHHBIMHU
IPOTrPaMMHBIMHU TIPOIYKTaMH.

[TporpammMHBIe cpeacTBa oOecrieueH s yaeOHOTO MpoIiecca JOKHBI BKIIIOYATh:

- IPOrpamMMBbl NPE3EHTALMOHHOM IrpaduKu;

- TEKCTOBBIE PEIAKTOPHI.

By3 ob6ecrieunBaeT Kaxaoro o0y4aronierocst paboyuM MeCTOM B KOMIIBIOTEPHOM KJlacce
B COOTBETCTBHH C 00HEMOM H3Y4aeMBIX ITUCIUILINH, 00ECIIEYHBAET BBIXO/] B C€Th MIHTEpHET.
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