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IHeab ocBOEHUSI TUCHMILIUHBI:

dbopmMupoBaHHEe TIIYOOKHMX 3HAHWUH M TPAKTUYECKUX HABBIKOB B 0OJACTH  COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHH B paboTe MPAaBOBBIX CIYXKO M COAEPKATENBHOTO MPEICTABICHUS POJIU
nH(pOpMaTHU3aIMd B COBPEMEHHOM OOIIECTBE, MPUOOPETEHHE HABBIKOB IMPAKTHYECKOTO MPUMEHEHHS
HOBBIX I/IH(l)OpMaLII/IOHHBIX nu TGJICKOMMyHI/IKaI_[I/IOHHBIX TGXHOHOFHﬁ, OIIbITA pa6OTBI C OCHOBHBIMU
TEOPETHYECKUMHU TIPUHITUIIAMHA OPTaHU3AIMKM CIPABOYHBIX ITPABOBBIX CHUCTEM, OOYYHUTHh CTYyACHTA
npuéMaM BHEJIPEHHUS B TEXHOJIOTMYECKHI Mpolecc paboThl I0prCcTa HH(POPMAIMOHHBIX (KOMITBIOTEPHBIX)
TEXHOJIOTHH.

Ilnan kypca:

Tema 1. UndopmannoHHbIe MpoLecchl.

Onpenenenne nHbopmanronnon texHojmorun (UT). UT kak orpacias HapogHoro xo3siictBa. UT
Kak ¢yHaamenTanbHas Hayka. T kak npuxnagHas aucuurinHa. OcHOBBI HH(GOPMAIIMOHHON KYJBTYPHI.
Nudopmaruzamus obmiectBa. [IpenacraBinenue o6 wuHGOpManmMoHHOM oOmiecTBe. Pons u 3HaveHwHe
uHpOpMalMOHHBIX  peBomtonuil. MHpopmammonnas wuaayctpus. UWUT u  TenekoMMyHHMKAIHH.
Nudopmanmonnoe obmiectBo. Pons nadpopmatusanmu B pazsutuu oodimectsa. [Iporecc napopmaTuzanmum
obmectBa. MHpopmanmonHsiii kpusuc. MHGopManmoHHblil moreHman oomectsa. MupopmaTusamus Kak
SBOJIIOLIMOHHBIA TPOIECC Pa3BUTHS YEJIOBEUECKOro obmiecTBa. Pa3nuyus MOHATHI KOMIBIOTEpU3AIIHS
obmectBa M uHpopMmaruzanus oOmiectBa. OnblT MH(pOpMATH3aLMKM M TEPCIEKTUBHBIE uieHu. Poib
cpenctB  MaccoBoit umHpopManmu. HWubopmarumonHas KyapTypa. HMHboOpmarmoHHBIE pecypchl.
WNudopmanroHHble MPOAYKTHl U yciayru. PhIHOK MH(OpPMaIMOHHBIX NPOAYKTOB M yciyr. Haznauenue
peiHka. Mctopusi pasButusi pblHKa HHGOpPMaMOHHBIX yciyr. CTpykTypa pbhlHKAa HH()OPMAIIMOHHBIX
npoaAyKTOB U yciyr. IIpaBoBoe perynupoBanue Ha HHGOPMALMOHHOM PBIHKE.

Hcropust pa3BuTHs KOMITbIOTEpHOU TeXHUKU. Knaccudukanus 9BM no npuHIuny aencTBusl, 1Mo
sTamaMm co3faHus (mokojeHus OBM), 1o Ha3HaueHHIO, 1O pasMepaM H  (YHKIHOHAJIbHBIM
BO3MOXHOCTAM. bonsmme 9BM. Mansie OBM. Ilepconanbabie komnbroTepbl. CynepOBM. Cepsepsl.
[Tepenocusie 9BM. CoBpeMeHHOE COCTOSIHME U TEHACHIINH pa3BuTus DBM.

N3mepenne u mpenctaBieHue mHpopmanuu. WMuabopmamus u ee cBoiictBa. Mupopmanus u
nanHele. Buasl uHpopmanuu. AnexkBatHocTh HHpopManuu. DopMbl aAeKBaTHOCTH HWH(POPMALUU:
CUHTAaKCUYeCKasl, ceMaHTHueckas, mnparmaruyeckas. KaudectBo uHpopmanuu. Ilokazatenu kadecTBa
UHpOpPMAILIUU: PENPE3eHTaTUBHOCTh, COJEPKATEIBHOCTh, JOCTAaTOYHOCTh (TIOJIHOTA), JIOCTYIHOCTb,
aKTyaJlbHOCTb, CBOEBPEMEHHOCTb, TOYHOCTb, JOCTOBEPHOCTh, YCTOMUMBOCTh. CTpyKTypa HH(pOpMAIIUH.
Knaccupukanuss u koaupoBanue wuHpopmarmu. CHCTEMBl KOAMPOBAHUS: KJIACCH(PHUKAIIMOHHAS,
peructpanuonHas. Knaccudukanus nadopmanmu no pazHeiM npuzHakam. MHpopMaimoHHO-TOrnYecKkue
ocHoBbl moctpoenus [IK. Ilpencrasnenne wmHpopmanuu B OBM. Cucrtemsl cuucieHuss u (GOpMsl
npeactasnerus uncena. Koasr ASCII u KOU-7. Jlorndyeckue ocHoBbl moctpoeHust [1K. OcHOBBI anreOpsr
noruku. [Iporpammuoe ynpasienne OBM. Exunuis uamepenust nHGopMaru.

Tema 2. AnnapatHas peajJu3anus HHPOPMALMOHHBIX IPOLIECCOB.
Ucropust BozaukHOBeHUss DBM. [Ipuniumnel pabotel kommbioTepa. [Tpuniuner don Heiimana kak



TEOPETUYECKHE MPEANOChUIKH CO3JaHUs KOMIbIoTEpa. MoayapHas KOHCTPYKLUS - TEXHUYECKasi OCHOBA
npuHImMna otkpeiTol apxutektypsl [IK. IBM - coBmectumbie kommnbroTephl. [[oHSATHE apXUTEKTYphI U
crpykrypsl [1IK. @ynkunonanbHO-cTpykTypHas opranusanusi. OcHoBHble Onoku [IK u ux Ha3zHaueHwue.
CucremHas 1iaTa, EHTPaJIbHBIN MPOIeccop, CeMEUCTBO mporieccopoB Intel, mporeccopsl Apyrux Gupm -
IIPOU3BOJUTENIEH, COIPOLIECCOPBI, ONEPAaTHBHAs MaMATh, K3 - mamsatb, BIOS u CMOS RAM.
Muxkpornporneccop: YV, AJIY, MukpompoleccopHass mamsaTh, HHTep(deiicHas cucrema. | eHepatop
TaKTOBBIX MMIYJIbCOB. CUCTEMHBIE U JIOKaJbHbIE IIMHBL. CUCTEMHasl IIMHA: KOAOBas IIMHA JaHHBIX,
KOJIOBasi IIMHA aJpeca, KOJAOBas IIMHA HHCTPYKUMM, mMHA nuTtaHusa. [lopTel BBOma - BBIBOAQ;
IIOCJIE0BATENbHBIN M NMapayiesnbHblil nopThl. KonTpomnepsl. OcHoBHas naMath: [13Y u O3Y. Bremnss
namsate: HXKMJI, HI'M/I, ctpumep, CD-ROM, ¢dmm-nmamsats. Mcrounuk nutanus. Taiimep. Baemnue
yCTpOWCTBa: JAMAJIOrOBbIe cpeAcTBa mnonb3oBarens, B3Y, VBB, VB, cpeactBa cBsizu u
TeIEKOMMYHHUKAIIMU.  YCTpoWcTBa BBOAa MWHGOpPMAIMU:  KJIaBuaTypa, JWTHUTai3ep, CKaHep,
MaHMITYJIATOPBI, CEHCOPHBIE SKpaHbl. YCTPOHCTBa BBIBOJA HWH(POPMALMU: MPHUHTEPHI, IJIOTTEPHI.
CpencrBa MmynbTuMenua. MaTtemMaTuueckuid comporeccop. DneMeHTbl KoHCTpykuuu IIK: cucteMHbIi
070K, CUCTeMHas TUaTa. BHYTpUMAaIIMHHBIN CUCTEeMHBIM MHTep(eiic: MNHBI paCIIMPEHU U JIOKAJIbHbIE
LINHBI.

Tunbr MukpormporeccopoB. CTpyKTypa MHKpPOIpOIIEcCOpa: PErUcTp KOMaHJ, aemudparop
onepamuii, [13Y Muxpomporpamm, y3en ¢GoOpMHpOBaHUS aapeca, KOJAOBBIC IIWHBI JaHHBIX, ajJpeca U
MHCTPYKIHUNA. ApHPMETUKO-IOTHUECKOE YCTPOIMCTBO: CyMMAaTop, PETUCTPBI, CXEMBI YIPABICHHUS.
Mukpornponieccopnass  namsaTb. IlocmemoBatensHOCTh  pabotrel  OmokoB  IIK.  Xapakrepuctuku
MHUKpOIpPOIIECCOPa: TPOU3BOAUTENBHOCTD, TAKTOBAs YacTOTa, Pa3psAHOCTb.

3anomuHatomue ycrporcta [IK. PerucrpoBas ksm-namars. OcHoBHas namsaTh: RAM u ROM.
@usnyeckas crpykrypa. O3Y wu II3Y. Jloruueckass CTpyKTypa OCHOBHOW IaMATH: aJpECHOE
IIPOCTPAHCTBO, CTAHAAPTHAS MAMSTh, PACIIMPEHHAs aMSATh.

Knaccupukanus B3Y. Hakonurenun Ha MarHuTHOW JieHTe. HakomuTenn Ha AWCKaX: THOKHUX
MarHUTHBIX JIMCKaX, XECTKUX MarHUTHBIX auckax (BuHuectep), CD-ROM. Jlornueckas CTpykKTypa
JMCKa: JOPOXKKHU (TpekH), cekropa, kiacrep. DopmarupoBaHue AucKeThl. Hakomurtenn Ha THOKHX
MAarHuTHBIX JUCKAaX, UX CPABHUTEIbHAs XapaKTepUCTHKA. Hakonurenu Ha j)KECTKMX MAarHUTHBIX JIUCKaX,
UX CpaBHMTENbHAs XapakTepuctuka. /[uckoBeie maccuBsl RAID. HakonuTenn Ha ONTUYECKUX IUCKaX:
HEIEpe3aNrChIBAEMbIE JIA3€PHO-ONTUYECKNE AMCKH, MEPE3anUChIBAEMBIE JIA3€pPHO-ONTUYECKUE UCKH,
MarHuTooNnTHYeCKUEe AUCKU. CpaBHUTEIbHAS XapAKTEPUCTUKA 3alIOMUHAIOIINX YCTPONCTB.

OcnoBHble BHemHue ycrporcrBa I[IK. KnaBuarypa: Buabl u  Tunbel. BugeorepmuHa:
BUJICOMOHUTOp (AucIie) U BHUJCOKOHTposulep (Buaeoamantepbl). OCHOBHBIE XapaKTEPUCTUKH
MOHHUTOPOB: PEXUM pabOTHI, pa3pelaroias CriocoOHOCTh, KOJTUYECTBO LBETOB, pa3Mep MO JHUaroHas,
COOTBETCTBHE CTaHmapram Oe3zomacHocTd. [IpuHTEpHI: KiIacCUpHUKAIMsI, TPUHIMUI JeHCTBUS,
CpaBHUTENbHAs XapakTepuctuka. CkaHepbl: uepHO-Oenble U IIBETHbIE, PYYHbIE M HACTOJIbHBIC
(nIaHIIETHBIE, POJIMKOBBIE, IPOEKIIMOHHBIE).

Tema 3. IlporpammHble cpeacTBa peajJu3alMd  HH(OPMALMOHHBIX  IPOLECCOB.
IIporpammuoe obecnieuenne. OnepanuoHubie cucrembl. OnepannonHas cucrema Windows.

OcCHOBHBIE TOHSATUS TMPOTPAMMHOIO OOECIEeUeHHUs: Tporpamma, 3ajaada, MPUIIOKEHUE.
Knaccudukamms 3anau. [Ipeamernas (mpukiagHas) obnacts. [loctaHoBka 3amaun. BxomaHas, BeIXOIHAS
uHpopmanus. AnroputMm pemeHus 3anadu. [IporpammupoBanue. Kareropuu crenuanvicToB, 3aHSTHIX
pa3paboTKON M HIKCIUTyartanmuedl mporpamm. Cxema B3aWMOJICHCTBHS CHEIUATMCTOB, CBS3aHHBIX C
CO3JJaHUEM M DKCIUTyaTalued nporpaMM. XapaKTEpUCTHKU IPOTPAMMHOIO IPOAYKTA. Y TUIUTapHbIE
nporpammel.  [Iporpammubie  npoaykTel. CoOmpoBOXKAEHHWE MPOrpaMMHOr0 mnpoaykra. Jlepeso
XapaKTEPUCTUK KauyecTBa MPOTPaMMHBIX MPOAYKTOB. JKU3HEHHBIA LUKI OPOrPaAMMHOTO MPOAYKTA.
3ammra MpPOrpaMMHBIX HPOAYKTOB. OrpaHWYEHHWE HECAHKIMOHWPOBAHHOTO JIOCTYIA, HWCKIIOYECHHE
HECAaHKIIMOHUPOBAHHOTO KOMHUPOBaHUs TmporpamMm. IIpaBoBble METOABI 3alUTHI  MPOTPAMMHBIX
NpoAyKTOB. JIulieH3upoBaHUE.

Knaccudukanus mporpammHoro obecmneuenus. Kimaccel mporpaMMHBIX TPOAyKTOB. CHCTEMHOE
I1O: 6a30Boe u cepBucHoe. bazopoe 110. OnepanmoHHbIe CUCTEMBI, UX KJIaCCH(PUKAIMSA W Ha3HAYCHHE.
CpaBHHTENIbHASI XapaKTEPUCTUKA ONEPALMOHHBIX CUCTEM.



[Makers! mpukmagHbeix nporpamMm. Kraccugukanums u  xapakrepuctuka [IIIII. TIpoGnemHo-
opuentupoBannbie [IIIII. TIIIT aBromarmusupoBanHoro mnpoektupoBanus. I oGmero HazHaueHUSI.
Mertono-opuentuponannsie [I1I1. Oducurie II1I1. HacTonbHble n3natensckue cuctemsl. [Iporpammubie
cpenctBa MyapTuMeana. CUCTEMBbI HCKYCCTBEHHOTO MHTEIIEKTA.

WuctpymenTapuii TexHonoruu mnporpammupoBanusi. CocraB u HasHaueHue. Knaccugukanus
MHCTPYMEHTApUsl TEXHOJIOTMH NporpaMMupoBanusa. CpeacTBa sl co3aaHusl NpuiiokeHuil. JlokanbHble
cpeacTBa pa3paboTku mporpamm. S3eiku mporpamMmupoBanus. CpeactBa Ui CO3AAHUS MPHIOKCHHM.
Cxema mporiecca cO3JaHUsl 3arpy304HOr0 MoOAyls mnporpammbl. OCHOBHbIE (YHKIMU TPaHCISTOPOB,
MHTEPIPETATOPOB, KOMIMIATOPOB, OTJIAAUUKOB. CHCTEMBI NporpamMmmupoBaHus. MHcTpyMeHTanbHas
cpena moisp3oBaTens. CpencTtBa OTJIAJKM M TECTUpOBaHHWS mnporpaMM. (Case-TEXHONOTus CO3aHus
nH(pOpPMaIMOHHBIX cucTeM. [IporpaMMHbIe TPOAYKTHI I CO3/IaHUS IPHIIOKEHHA.

OcHoBHbIE cBOMcTBa M Bo3MokHOCTH Windows. 3amyck Windows. [IporpamMmbl 1 IPHIIOKEHUSI.
Crnocobb1  3amycka mo00if  mporpammbl. ['paduueckuil monb3oBatenbckuil uHTEpdeiic. bazoas
apXWTEeKTypa cucTeMbl. VIHTerpupoBaHHass omnepanMoHHas cucteMa. [IpuHOMI — BBITECHSIOLIEH
MHOT03a7a9HOoCTH. MHoromnotogHocts. TexHonorus Plug and Play. True Type mpudr. WYSIWYG.
Ucnons3zoBanne mynbTuMeana. OcoObie BO3MOKHOCTH.

Crpykrypa uHTepdeiica monp3oBarens. InemMeHTs Pabouero crona. CriennanbHble manku: Mot
komnberoTep, Kopsuna, CereBoe okpyxkenue, [Ipunrepel. Komanansie nentpsl: [lanens 3amau, [Tanens
ynpasnenus, [IpoBoanuk, [loprdens. [Tanens 3agau. [maBHOe cuctemHoe MeHto. PaboTa ¢ MeHto.

TunoBoe okHO. Buabl okoH. J[nanoroBeie okHa. DiemMeHThl okHa. [lojmockl U cTpoku. ['paHuIbL.
CemelicTBo kHOMOK. Kak BbeITauTh OKHO NoBepx Kyuu. llepeMemnienue oxkHa mo skpany. M3meHeHue
pa3mepoB okHa. Opranu3zanus skpaHa. MaHUITy IMPOBAaHUE OKHAMH.

Spasiku: co3ganue U ynanenue. CrnocoOwl co3manus sipibika. JloOaBieHue sipiblka Ha pabounid
cron. JlobaBneHnue spnbika B kiaccuueckoe MeHI0 «Ilyck». 3amyck mporpaMMbl B CBEPHYTOM WIIH
pa3BepHyTOM OKHe. V3MeHeHHe 3Hauka spibika. OOmme cBeieHus o cBoiicTBax (aitnoB. CozmaHue
SIpJIBIKA B MAIIKE.

IIpoBoanuk. OcHOBHbIE »dyeMeHTHl wuHTepdeiica. Dynkuun u cBoiictBa IIpoBonHuKa.
HuanoroBoe okHo I[IpoBomnuka. Mcnonbs3oBanue npoBoanuka Windows. OOIue cBeAEHUS O JIMYHBIX
nankax. OOmmue cBexeHuss o mnpocMmoTpe (aitnoB u mamok. CopTupoBka (ailioB MO HMEHH, IO
paciMpeHuio, o aate, Mo pasmepy. Paznuunbie GopMbl BBIBOJA CHHMCKA KaTajlora Ha AKpaH IUCILIEs.
PeXuMBI: 5CKU3BI CTPAaHUL], IUIMTKA, 3HAUYKH, CIIUCOK, TaOIUIIA.

Cnoco6n1 BeIOOpa (aityioB m katanoroB. KommpoBaHue, mepeMelneHne W yaajieHue (aiioB u
karanoroB. [lepemenienue ¢aiioB myrem neperackuBanus. [louck ¢aitnos u mamok. I[lepenmenoBanue
(haiisIoB M MaIoK.

[lepememenue u oOmen manueiMu. bypep OOmena. Ileperamuts u omyctuts (drag & drop).
CrniocoOsl BoifieneHust nHpopManuu. CKonupoBaTh, NEPEMECTUTh, BCTABUTh U yAaJIUTh. Vcronb3oBaHue
Bydepa O6mena (Clipboard). Ero nHaznauenue. Pabota ¢ HUM.

JAunamuyeckuii oomen nanabiMu (JJOM). [lonarue oO0bexta u mokymenrta. I[lonstue JIO/I.
Cozpanme JIOJ. Pabora JIO[. Axtyanu3anus naHHBIX. CBs3bpIBaHHME MO TUIY <3Be3fay. LlemHoe
CBSA3bIBaHUE.

OLE-texHosorus. Cps3piBaHue W BcTpauBaHue o0bekToB. UYto Takoe OLE-Ttexnomorus.
Ces3piBaHMe U BeTpanBaHue oObekToB. [lonstue cepepa u knuenta. Opranuzanus OLE gepe3 bydep
Oobwmena. Opranmuzanus OLE u3 npunoxenus-kimuenta. Pabora OLE.

Tema 4. ApxuBanus (paiisioB. 3alMTa 0T KOMIIBIOTEPHBIX BUPYCOB.

Heobxomumocts apxuBaruu  (aitnoB. [lporpamMmmbl juisi  apXwBaruu. ApPXUBHBIN  (aii.
[Tomemienue (aitnoB B apxuB. V3Bieuenue Qaiina U3 apxuBa. ApXUBalMs U pa3apXUBaIHsl KaTaJOrOB.
[TpocMoTp apxuBoB. Co3aHHe caMOPa3BOPAYMBAIOIIMXCS apXUBOB. MHOTOTOMHBIE apXHBBI.

Uro Takoe KOMINBIOTEPHBIM BUPYC. OCHOBHBIE METOABI 3AIIMTHI OT KOMIIBIOTEPHBIX BHPYCOB.
CpaBHEHME pa3IMYHBIX CPEJICTB 3AIIUTHI OT BUPYCOB. J[eMCTBUS MPU 3apaKEHUU KOMIIBIOTEPA BUPYCOM.
[TpodwminakTuka TPOTHUB 3apakeHUs BUpYycOM. [Iporpammbl - geTeKkTopsl U JOKTOpa. [Iporpammbl
BakIMHbBL. [Iporpammel-peBuzopsl. [IporpamMmel-punibTpel. CpaBHEHHE pa3IUYHBIX CPEACTB 3alIUTHI OT
BUPYCOB. /[IeHCTBUS NPU 3apa’k€HUH KOMIIBIOTEPA BUPYCOM.



Tema 5. KomnbroTepHblie ceTH.

KomMmyHukanumoHHass cpexa W mnepenada JaHHbIX. HasHauenwme wu  kiaccuduxamms
KOMITHIOTEPHBIX ceTeil. [IpuHIunm neHTpasn3oBaHHON 00paboTKK JdaHHBIX. PacmpenenenHas oOpaboTka
JNaHHBIX. MHOTOMAIlIMHHBIE BBIUMCIUTENbHBIE KOMIUIEKCH. KoMmbioTepHas (BBIUMCIUTENbHASI) CETh.
OO6oOmenHas CTpyKTypa KOMIIbIOTEpHOUM ceTu. Pusmueckas mnepenaromas cpena. Kmaccubukarus
BBIUUCIIUTENIFHBIX CETEH: JIOKaJbHbIE, PErHOHANbHBIC, I100anbHas. Mepapxust KOMIOBIOTEPHBIX CETEH.
XapakTepucTuKa IIpoliecca TNepenauyd JaHHBIX. PexxuMbl mepeqadyd JaHHBIX: CHUMIUIEKCHBIH,
MOJTYAYTUIEKCHBIN, AyrieKcHbId. Konbl nepenaun JaHHbIX. THUIIBI CHHXPOHMU3AIMU JIAHHBIX: CHHXPOHHAS,
acMHXpOHHas. AmnmapartHas mniepemada JgaHHbIX. CrocoObl mepemaun 1mUPPOBOKM  HMHPOPMAIIUH.
ArnmapaTHble  CpeACTBa:  QAanTep, MYJIbTUIUIEKCOpP, MOJEM, KOHIIEHTPaTop, IOBTOPHUTEIb.
XapakTepuCTUKU KOMMYHUKAIIMOHHOM CETH: CKOPOCTh Mepeladyd JAHHBIX, MPOMYCKHAs CIOCOOHOCTD,
JIOCTOBEPHOCTb IE€pEAauu, HAAEKHOCTh KaHala. ApPXUTEKTypa KOMIBIOTEPHBIX CET€l. ODTaJOHHBIE
MOJICTIM  B3aUMOJICUCTBUA CHUCTEM. Mojelb B3aUMOJCHCTBHUS OTKPBITBIX cUCTEM. [IpOTOKOJIBI
KoMIbIOTepHO# ceTu. [lonsaTre nmpoTokona. OCHOBHBIE THUIIBI IPOTOKOJIOB: OalT-OPHEHTUPOBAHHBIH, OUT-
opueHtupoBaHHbIi. JlokanpHbie BbruuciuTeNnbHBIE ceTH (JIBC). OcobenHoctn opranmzaruu JIBC.
@OyHKIIMOHAIBHBIE TPYIIIBI YCTPOWCTB B CETH: CEpBEp, paboyas cTaHIM. YTpaBIeHUE B3aUMOJICHCTBUEM
YCTPOMCTB B CETH: KIMEHT U cepBep. ApXUTEKTypa KiueHT-cepBep. OmHopanroBas cetb. CeTb C
BBIICJICHHBIM CEpBEPOM. THIIOBBIE TOMOJOIMM M METOAbl JocTymna. Pusznueckas nepefaronias cpeaa
JIBC. O6weaunenue JIBC. Ilpuumnbl obwemuunenue JIBC. Cmocobbl o0benunenus JIBC: wMocr,
MapILIpyTU3aTop, ILII03.

I'noGanabnas cerp Internet. IlpeacrtaBieHwe o CTpykType U cucteme aapecaunuu Internet.
ITpotokounsl IP u TCP. [lomennas cucrema nmeH. Bcemupnast uapopmanumonnas cetb World Wide Web.
Hapurammmst B WWW npu nomomu Internet Explorer. PaGora ¢ rumepccbuikamu. [ 'umeprekcr.
Bo3mosxkHocT paboTsl ¢ Web-crpanunamu. [lonck napopmanuu B cetu Internet.

OnektponHas nmouta u Outlook Express. [Tomydenue, urenne u ornpaska nuceM. [IpucoeauHenune
¢aiino k nuceMy. AnpecHast Kaura. ['pynmna HoBoctel. Kak moamucaTsest Ha Tpymniy HOBOCTEH.

Cnyx06a Gopher. Tenexondepeniuu Usenet. [lepenaua daiinoB ¢ momomipio mpotokona FTP.
B3aumoneiictre ¢ npyrum kommbiotrepoM Telnet. DnexTponnsie nocku o0bsiBieHuii BBS.

Tema 6. IIpenorBpanieHue HeCAHKIMOHNPOBAHHOIO 10CTYNA K HH(OpMaLuu.

Kpuntorpaduueckas u creranorpadpudeckas 3amura nHdpopmannd. MeTosibl U cpecTBa 3aIIUThI
uHpopManuu (OpraHuU3alMOHHBIE, TEXHUYECKHEe, MPOrpaMMHBIE, 3aKOHOJaTelbHbIe). bruomerpuueckue
METO/JIbl MPEJAOTBPAILIEHUSI HECAHKIIMOHUPOBAHHOTO JOCTYyMNa. ANmapaTrHble U MPOrpaMMHO-TEXHUYECKHE
MeTo bl npepoTBpaenus HC/I.

Ucropust kpuntorpaduu. OCHOBHBIE TOHATHSA U3 00sacTH Kpunrorpadguu. MeToasl M crmocoOb!
KPUNTO3AIIUTHI JaHHBIX. CTeraHorpaduueckas 3amuTa nHPOPMAaIHH.

Tema 7. Ilpukiagubie nporpaMMHbIe NPOAYKTHI. TexkcToBbIM peaakrop Word.

Nurtepderic Word. Co3nanue HOBOro JMOKyMEHTa Wi madnoHa. MacmrabupoBanue. BBom u
KOPPEKTUPOBKA TeKCTa. PeXMMBI MPOCMOTpPa OJHOTO JIOKYMEHTA: HOPMaJbHBIN, pa3MeTKU CTpaHUIbI,
MPOCMOTpa CTPYKTYphl TOKyMeHTa. BctaBka u 3ameHa Tekcrta. [loMeTka W MpOCMOTP HUCIPaBICHUH.
Paznuuneie popmatsl (aiios.

dopmaTHpoBaHUE CHUMBOJIOB, ab3alleB, BCEro JOKyMeHTa B LeiaoM. OToOpakeHHe PUCYHKOB H
HereyaTaeMbIx cuMBOJIOB. OcHOBBI (hopMaThpoBaHus cUMBOJIOB. OCHOBBI (pOpMaTHpOBaHUS a03alleB.
VYcranoBka ab3arHOro otcTyna. BeipaBHuBaHMe ab3arieB. Pa30uBKka Ha CTpaHUIIBI, HA pa3/eibl. 3a/laHue
CHOCOK U KOHILEBBIX CHOCOK. Co3manme H penakThupoBaHue mnpumedanuid. Co3gaHue CIUCKOB-
nepeunciennii. Co3gaHue MHOTOYPOBHEBBIX CIIUCKOB. DOpMaTUPOBAHUE CIIUCKOB MEPEUNCIICHHIA.

Criermansable mpueMsl GpopmatupoBanus. Hymeparus ctpok. 3ajaHue oOpaMiIeHUs! U 3aJUBKU.
3aroJ0BKH B Ta3eTHOM CTHJE. JIBYXKOJIOHOYHBIA TEKCT Oe3 pa3OMBKM Ha KOJOHKU. BCTaBKa BBIHOCKH.
dopmarupoBanue BeIHOCKK. Co31aHNE «BOJSHBIX 3HaKOB». KomupoBanue opmara TekcTa ¢ MOMOIIBIO
KHCTH.

Coznlanue KOJOHTUTYJIOB. YTpaBiI€HUE pa3MEIICHUEM KOJOHTUTYJIOB Ha crpaHuie. Hymepanus



3arojIOBKOB. 3a/JlaHWE aBTOMAaTHYECKOW HyMepanuu 3aroyioBkoB. Co3manue ornasineHus. Co3gaHue
npeaMeTHoro ykazatess. Co3JjaHue CiucKa WLTFOCTparid.

Wcnonbp3oBanue pexuma Haanucs. [lonsatue pexuma Hannues. Co3nanue u ynanenne Hannucu.
BcraBka B Haamuce Texcra n/unun rpaduxu. [IpoBepka opdorpadun. Co3ganue cioBaps WCKIIOYCHHI.
PaccranoBka nepeHOCOB aBTOMAaTUYECKH U BPYUHYIO.

Cnoxubple mnpuembl (opmarupoBanus. [loaroroBka MTOKyMeHTOB myTeMm ciausHus. OOmas
XapaKTEePUCTUKA CIUSHUS. DTalbl OJTOTOBKM COCTABHOTO JOKyMeHTa. Co3aaHue OCHOBHOTO JOKYMEHTA
W 3aJjaHie UCTOYHHKA JaHHBIX. [IoAr0TOBKa OCHOBHOTO JOKYMEHTA K CIUSHUIO.

Coznanue anemeHnTa ABToTekcTa. BeraBka snemeHTa ABTOTEKCTa B JIOKYMEHT C COXPAaHEHUEM
dbopmaTtupoBanus. YJaJieHHEe OdJeMEeHTa ABTOTecTa. PenaktupoBanue »sieMeHTa aBTOTEKCTA.
ABto3zamena. Co3gaHue 2JIEMEHTOB ABTO3aMEHBI THUIUYHBIX OIMIMOOK BBOAA Tekcra. Mcmombp3oBaHue
ABTO3aM€EHBI JI MIEPEONPEICTICHUI. Y JajleHue U3 CIIMCKa ABTO3aMEHBI.

ABrodopmar. 3amanue aBrodopmara Mpu BBOJE TEKCTa. 3aJaHuE 3aMEHBI MPU BBOJE MPSMBIX
KaBBIYEK Ha MapHble U OYKB Ha CUMBOJIBI.

Pabora ¢ tabmuuamu. Co3maHue TaOMUI: MyTeM MNpeoOpa3oBaHMsS TEKCTa, CO3JaHHE HOBBIX
tabmuil. [IpeoGpa3zoBanue TabauIel B TeKCT. DopMaTupoBaHUE TaOIUIBI: H3MEHEHHE IIIUPHUHBI CTOJIOIIOB.
Odopmnenne Tabnuibl ¢ moMomblo ABTodopmara. M3MeHeHue pa3MepoB U PacloIOKEHUS TAOJIUIBI |
ee ayeMeHToB. dopMaTUpOBaHUE TEKCTA B sueikax TaOnuipl. PemaktupoBanue Tabmuil. Beraucisembie
Tabmuipl. 3anaHue (GOpMYIbl BBIUUCICHHUS COACPKUMOIO SYCHKH IO COACPKUMOMY JIPYTHX SUEEK
tabmuiel. [Ipocmotp dhopmy.

Nmnopt rpadpudecknx o0bekToB. I'paduyeckne popmatsl. Co3panue pucyHKoOB U paboTa ¢ HUMHU.
BcraBka cratnueckoro pucyHka. BceraBka pucyHKa, cBsizaHHOTO ¢ (haityiom. PucoBanme ¢ moOMOIIbIO
Word. Co3nanne u oOpabotka rpaduueckux 00beKTOB.M MHCTpYMEHTHI Trpaduueckoro pemgaxTopa.
PaGota ¢ mnpocTeHmuMMU TeoOMETpUYECKHUMHU dJeMeHTaMU. PemaktupoBaHue (GuUryp mpoOU3BOIHHOM

(bopMBL.

Tema 8. Tadamunblii npoueccop Excel.

OcHoBHble TOHATHS. [loHsATHE TAaOIMYHOrO TMpoIleccopa W IIJIEKTPOHHOU Tabmuibl. Mcropus
MOSIBJICHUSI U Pa3BUTHSI AJIEKTPOHHBIX Tabmun. MuTepdeiic Tabmuuroro mporeccopa. CTpykTypa OKHa.
[Tanenu. XapakTepucTuka pexXUMOB H KoMaHI. Beaenwe paGouelt KHUTH. DOYHKIIHOHAIBHBIC
BO3MOKHOCTH TaOJIMYHBIX POIIECCOPOB.

BBoa ncxoaHBIX TaHHBIX. THIIBI BBOAUMBIX JaHHBIX. Mozenb ssueiiku. Anpeca siueek. biiok siueex.
Pabounii mmct. Pabouas kuura. Hcnonp3oBanue ¢opmyin. OTcCiexUBaHHE B3aMMOCBS3U  SUEEK.
Cocrapnenue pyHkmuii ¢ momonisto Macrepa GyHKITHA.

Haguramnus nmo padouemy nucty. Beiienenue sueiiku, 6J0KOB si9eeK, CTOJIOIOB, CTPOK, paboyero
nucta. belcTpeiii  mepexox K - suelikam. Pa3Ouwenwe oxoH. DuKcHpoBaHHWE OKOH-()parMeHTOB.
KonupoBanue u nepemerienue Gopmyi. 3arnoiHeHHe CMEXHBIX sueek. IlepeTackuBanue coIepKUMOTo
syeeK. ABTo3anoJHeHNe. AOCOTIOTHBIE U OTHOCUTENBHBIE ajpeca.

PenaktupoBanue naHHbeIx. Peopranusanus tabmnui. BeraBka u yaaneHue siueek, CTpOK, CTOJIOIOB.
Konuposanue n nepemenienne. CrienmaibHOE KOMUPOBaHUE.

®opmarupoBanue JaHHbIX. DopmarupoBaHue uyucel. BplpaBHUBaHHME [aHHBIX. Y CTaHOBKa
mpudToB. Jluaun u pamku. L[{Bera u y30psl. BeicoTta cTpok u mmpHuHa KOJIOHOK. ABTO)OpMaTHpOBaHHE.
Crunu opopmitenusi. Co3anue mabIOHOB U UX UCIOJIb30BaHUE JJIs mocTpoeHust Tabiui. Konuposanue
dbopmatoB B apyrue suerku. OdopmieHue paboumx JMCTOB. [locTpoeHWe MPOCTBIX TAOMUIT st
HAaXO0JICHUS UTOTOBBIX CYMM.

HenoBas rpaduka. Co3gaHue BHEIPEHHBIX JUarpaMM M IOCTPOEHHUE AHarpaMMm Ha OTAEIbHOM
mucre. Macrep nuarpamm. Ilanens mHcTpymeHTOB JlMarpamma. Buael u tunsl auarpamm. M3menenue
JNAHHBIX JuarpaMM. PenaktupoBaHwe auarpamMMm. OJIEMEHTBl JUAarpaMMbl, HX BBIJCICHHE U
penaktupoBanue. I3menenme Ttuma gumarpammbel.  OdopmiileHue  auarpaMM.  ABTOMaTHYecKoe
dbopmatupoBanne auarpamm. llomb3oBaTtenbckuii  dopmar  auarpamMMm.  MI3MeHeHme — crocoOa
MIPEACTABJICHUS TAHHBIX.

Oynknuu Excel. Matematudeckue GyHKIINH.

[IpoextupoBanue MeKTPOHHBIX Taduuil. Co31aHne HOBOM pabodyeil KHUTU U TEXHOJIOTHUS PabOTHI



¢ mucramu. Opranuzainus padounx KHUT. VM3MeHeHue KoJuuyecTBa paboyMX JIUCTOB B pabodell KHUTE.
[Tepememnienne mo pabouum JsmctaMm. Beigenenwe pabounmx JMCTOB. BceraBka, yhaleHHE W
MeperMeHOBaHue pabounx IUCTOB. llepemerenre W KomupoBaHue padounx mucToB. OdopmicHHe
pabounx ymctoB. CBsi3biBaHue paboumx JTUCTOB. CBs3biBaHWE paboumx KHHT (¢aiiaoB). YmparieHHE
pabounmu kHUraMH. JJOKyMEHTHpOBaHHE PAOOUNX KHUT.

Jlornueckune Qynkiuu. [lonstue normueckux Gpynkmuit m ux Buasl. [Ipoctas ¢ynkmus ECJIN.
Jlornueckas ¢pynkuus M. Jlornueckas ¢pynkuus UIN. @ynkunn CYMMECIIN, CHETECJIU. ®ynkuun
JaThl ¥ BPEMEHHU.

Tema 9. Buabl uHGOPMAMOHHBIX TEXHOJIOTHIA.

OcHOBHBIE TIOHATHS W OmOpereneHHe WHPOPMALMOHHBIX TexHoiorui. Ilomb3oBaTenbCKuit
uHTEep(heiic W OCHOBHBIE KOMITBIOTEPHBIC TEXHOJIOTHMH. TE€XHOJOTHHM OOMEHa, XpaHEHHs, 00pabOTKH
uHpopmanuu. HMHpopManMoOHHBIE XpaHWIWIIA JaHHBIX. [IporpaMMHO-TEXHHYECKHE CpeACTBa
pean3aliil KOMIBIOTEPHBIX TEXHOJOTHM: KJIACChI Onepaiii KOMIBIOTEPHBIX TEXHOJOTUHN, KOHUEHIUSI
HOBOH MH(pOPMAIIMOHHON TEXHOJIOTUH, pabo4yhe CTaHIMM W JICJIOBbIE aBTOMATHU3MPOBaHHBIE paboune
Mecta (APM), skcmepTHbIE CHUCTEMBI W CHCTEMBI TOJIJEPKKHA TPUHSATHIX PEIICHUH, TEXHOJOTHUS
aBTOMaTH3anuu oduca. basel n 6aHkM JaHHBIX. Buabl HHPOPMAIIMOHHBIX TEXHOJIOTUN M MPOTrpaMMHbBIE
NPOAYKTh, uX peanusyommue. CereBble HHPOPMAIMOHHBIE TEXHOJNOTUU. VHTErpupoBaHHBIE
uHpOpPMAllMOHHbIE TexXHOJOruu. KommnbroTepuzanus IOpPUIUYECKOM JIEATENIbHOCTH - OJHO U3
HarpaBJieHUW TOBbIICHUS ee¢ d¢dekTuBHOCTH. MHbopmamus u wHGOpPMAIMOHHBIE TMPOIECCHl B
CTPYKType IOPUAMYECKON AESITeNbHOCTH. DBOMIONUS WH(GOPMANMOHHBIX TexHONIOTUl. [IpobieMbr u
KpUTEpUH BbIOOpa MH(OPMAITMOHHBIX TEXHOJIOTHH.

NudpopmanMoHHbIE  CHCTEMBI:  ONpEJAENeHUE, THIbI, OCHOBHBIE (yHKuMH. [Ipumepsr
MH(POPMaITMOHHO-CIIPABOYHBIX, nH()OPMAITMOHHO-O0NOTHMOTEYHBIX, MH(POPMaITMOHHO-TIOUCKOBBIX
CHCTEMBI, TIPUMEHsSIEMbIX B cdepe topucrnpyaeHuuu. [loHsrne aokymeHTa. Buusl TOKYMEHTOB M HX
nH(popMalvoHHass 3HAYMMOCTh. JKu3HEHHBIM 1K JokyMmMeHTa. [IpaBoBas wuHbopmanus u
(GyHKIMOHATBHBIE WH(POPMALMOHHBIE CHUCTEMbI TOCYAApCTBEHHO-NIPABOBOro Xapakrepa. HaszHaueHue
aBTOMATHU3UPOBAHHBIX HH(GOPMALMOHHBIX, OSKCIEPTHBIX, KPUMHHATUCTHUYECKUX U aHAIUTUYECKUX
CTaTUCTUYECKUX CHUCTEM. ba3bl JaHHBIX B IOpI’IIIH‘IeCKOﬁ ACATCIIBHOCTH. OGH.[CHpaBOBBIC 6213131 JaHHBIX.
Koncynpranmonnsle  cucreMbl.  KoHcCynbTallMOHHBIE ~ CHUCTEMBl  MOJIJEPKKH  pacClIeJOBAHMUS
HpCCTyrI.HeHI/II\/'I. CucreMnl MNOCTPOCHUA KOMIIO3MIIMOHHBIX IOPTPETOB. HUcnionb3oBanne IOKaIbLHBIX H
MI00aNbHBIX ceTel. MynbTuMenna-rexHoysorud. HOBBIM KiTacC HMHTEIUIEKTYaIbHBIX TEXHOJIOTH.
[Tpobnema BxoxaeHus: Poccun B MupoBoe HHPOPMAITMOHHOE TPOCTPAHCTBO.

Tema 10. CnpaBouHnbie npaBoBbie cucTembl Koncyabrant Ilmoc u I'apanr.

[Touck wuHpoOpMamuu B pa3nIuyHbBIX cucTeMax. [locTpoeHHe CIOXKHBIX 3alpoCcOB MOMCKA.
Wutepodeiicel noucka. Jlornyeckue omepanuu B 3ampocax. [IpuMepsl pa3lMYHBIX 3alpocoB M HX
(dhopman3oBaHHAs 3AMKCh.

Opranuzanysg MOUCKa IO PEKBU3UTAM B CIIPAaBOYHOM NpaBOBOl cucteme ['apaHT: mnpaBuia
3alaHus IS Pa3IMYHBIX PEKBU3UTOB JokymeHTa W Bapuantel (M, WJIM, KPOME) ob6benunenus
HECKOJIBKUX YCJIOBHM.

Peanuzanus mowcka B chpaBouyHOM TmpaBoBoil cucreme KoucymnpTantllntoc: wucmosib3oBaHue
CJIOBapel U PacIIMPEHHOT0 TIOUCKA JUIsl 3a1aHUSI OJTHOTO WJIM HECKOJIBKUX YCIIOBHIA.

[TocTpoenue cTpoku yisi mowicka nH(popManuu B riaobamsHoi cetu Internet (M, WJIM, Tounoe
coBmnajieHue). Opranuzanys IOBTOPHOTO IMOMCKA B HAIGHHOM IO JAOIOJIHUTEIILHOMY YCIIOBUIO.

CnopaBounas mnpaBoBas cuctemMa KoncynbranTllmioc: kaprouka noucka. OCHOBHBIE 3a/1auH,
pemaemble ¢ ucnonb3zoBanueM CIIC. Ilonstue um crpykrypa mnpaBoBoil uHpopmaruu. CTpykTypa
Ob6mepoccuiickoid cetn pacmnpocTpaHeHus: npaBoBod nHpopmanuu Koucynerantllmoc. IIporpammuas
obomnouka cucremsl Koncynprantllmtoc. CepBucHbIe BO3MOKXHOCTU. [IoHCKOBBIE BO3ZMOKHOCTH CHCTEMBI.
[TonsTne kKapTO4YKKM pekBU3UTOB. OpraHu3aius TMOWCKAa JOKYMEHTOB. BBIOOp JOTMUYECKHX YCIOBHIA.
Pabora ¢ xaproukoii pexBuzutoB. ITouck nokymenra. Ilowck mo pexkBuzuTam JTOKyMeHTOB. [louck mo
TeMaTtuke. VHTeIeKTyalbHbId MOUCK IO TeKcTaM JOKyMeHTOB. [lomck mo HaszBanuto. Ilomck mo
KITt04eBbIM cioBaM. Ilankm gokymenTtoB. 3ananku. MHauBuayanbHble HacTpoWku. PaboTa ¢ TeKCTOM.



[Touck ¢parmenra texcra. Ccpuiku. IlocTosHHas monckaska. IIpsMoii 3KCOpT TEKCTOB M TaOIHIl B
Word.

CnpaBounas npasoBas cucremMa Koncynprantllotoc: mpaBoBoii HaBurarop. OCHOBHBIE IPUEMBI
paboTel B CHCTEME C MpaBOBBIM HaBUraTopoM. [lomck uHPOpMAIMK TpPHU MOMOIIU COXPAHEHHBIX
3anpocoB Ha BkIajake «Mcropus». CBsi3u JOKyMEHTA.

PaGoTta co cmoBapem. Pabora ¢ pyOpukatopom. JlomomHuTEIBHBIE BO3MOXHOCTH. Pabota co
CIHCKOM JTOKyMeHTOB. [lomydenue obmieit nupopmanuu o gokymente. Ilanku noxymentoB. Pabora c
nankamu (3arpocamu). Kapman. @opmupoBaHue CI0KHBIX 3aIIPOCOB C UCIIOJIb30BaHUEM MarokK. Paborta ¢
TekcToM JokyMmeHTa. [mmeprekcr. Ilomck ¢parmenta Tekcta. PabGora co ccepuikamu. Pabora ¢
3aKJIaJKaMH.

CrnpaBouHas mmpaBoBasi cucteMa l'apaHT: mouck nmo pexksusutaMm. CrpaBodHasi IpaBoBasi CUCTEMA
(CIIC) I'apant. CoBpemMeHHOE 3aKOHOATENLCTBO Poccuu. PexkBu3uThI U cTaryc qoKymeHTa. Berynnenue
B cuily U oduuuanbHoe omyOnukoBanue. Hopmel mpaBa. PaGora B cOBpeMEHHOM IPaBOBOM IIOJIE.
Hasznauenne n npumenenue CIIC "apaHT.

Crpykrypa cucreMbl. UHTepdeiic cucrembl. OCHOBHBIE 3J€MEHTH OKHA. [laHenb HaBHWTaIuu.
[Tanens 3amau. Pabota ¢ nokymentamu. Mcropust pabotsl. XKypHan pabotsl. Opranu3aiius cCbUIoK. Bus
noucka. ba3zoselii nouck. Ilonck 1okymeHTOB 1o pekBu3uTaM. OCHOBHBIE ITpaBUIIA 3aII0JTHEHUS KAPTOUKH
3amnpoca.

CrpaBouHasi mpaBoBasi cucTeMa [ apaHT: MOMCK Mo cuTyanud. OCHOBHBIE TpUEMBI pabOTHl B
CUCTEME CO CIIMCKOM M TEKCTOM AOKyMeHTOB. Ilonck mHbopmanuu mo cutyalyu ¥ UX KOMOMHAIIMSIM.
OcHOBHBIE TMpaBWJa TOHMCKAa MO CHTyaludd. BapuaHTel coXpaHeHHMs HalIeHHON uWHpopManuu B
otnenbHbIX (paitmax. [Touck craTeit U3 )KypHaJOB.

CrpaBouHasi mpaBoBas cucrtemMa ['apaHt: pabota ¢ JgokymMeHTamu. Pabora ¢ JTOKyMEHTOM.
CtpykTypa nokyMeHTa. 3anoyHsemMbie popMbl JokyMeHTOB B (hopmatax MS Word u MS Excel. ['paduka
B TEKCTe. 3aKJaJku B JoKkyMeHTax. KomMmenTapuu nonb3oBareneit. Jxcnopt B MS Word u MS Excel.

Ananmutunueckue Bo3MoxkHocTH CIIC I'apant. Mamumba BpeMeHHu. [I0JIHOTEKCTOBBIE pEHAKIIHH.
B3aumocBsizanabie  10KyMeHTHL. [loxokue cyneOHble pemeHHss M KOMMEHTapuu. JlOKyMeHTHl Ha
KOHTpOIJIE.

CpaBHenue Bo3MoxkHocTel cucteM Koncynbrantllmtoc u I'apant. Heckonbko npumepoB noucka
10 PA3JIMYHBIM PEKBU3UTAM B KaKJI0M CUCTEME.

Hcnons3oBanue pecypcoB Internet. OcHoBHble mpuembl pabotel B Internet Explorer. ITomck
nH(pOpMaUU IPUIAYECKOT0 XapakTepa. Opuandeckne caThl.

®opMbI TEKYLIEr0 KOHTPOJIS U MPOMEKYTOYHOM ATTeCTALNM:

BxojHol ypoBeHb 115t popMUpOBaHUST KOMIIETCHIMH OIPE/ICeIISeTCS:

3HaHMeM OCHOBBI KyJIbTYPbl MBIIUICHHS, aHAIN3a U BOCIIPUATUS HH(POPMAIIUU, OCHOBHBIX HOPMATHBHBIX
aKTOB, HCIIOJIb3YEMBIX B IpoLecce MPopecCHOHANBHON A TENEHOCTH.

YMenunem BocnpruHUMaTh U 00001aTh HHQOPMALINIO, CTABUTH LENb M BHIOMPATh IMyTH U PEIICHHS IO ee
JOCTYDKEHHIO, 3P ()EKTUBHO MPUMEHSTH CPEJCTB 3alIUTHl HH(POPMAIIHMK OT HETATUBHBIX BO3/ICHCTBHH.

HaBpikaMu paboOTBl C KOMIIBIOTEPHOW TEXHUKOH, MEPBHUYHBIMH HABBIKAMH PaOOTHI B KOMIIBIOTEPHBIX
CeTsAX, IPUMEHEHHS 3aKOHOB Pa3BUTHSI IPUPOABI, 00IIECTBa B MPO(PECCHOHATEHOM IS TETLHOCTH.

CnocoO0HOCTbI) TIOHMMAaTh CYIIHOCTh W 3HaYeHHWE WHGOPMAMA B PA3BUTHH COBPEMEHHOTO
WHPOPMAIMOHHOTO ~ 0o0IIecTBa, pa3pabaThiBaTh, COCTABIATH, OQOPMISATH IOPHIMUYECKYIO JIOKYMEHTAIHUIO,
UCTIONB3yeMyIo B cepe mpodeccHoHaNTBHON KU3HEISTEIbHOCTH.

®opMbI TEKYLIEr0 KOHTPOJIS U MPOMEKYTOYHOM aTTeCTALNM:

[IpomexyTouHast arTectanus no qucuuruinie «HgopmaTnka u nHGOPMANHOHHBbIE TEXHOJIOTHH B
npodeccHoHATBLHOM IeATeILHOCTIY TPOBOJAUTCS B COOTBETCTBUU C YUCOHBIM IUIAHOM: OJ1s1 OYHOU (Popmbl
0byuenus 6 1 cemecmpe — 6 8ude KOHMPOIbHOU pabomvl, 80 2 cemecmpe — 8 8Uoe IK3AMEHA.

B pe3synbrare 0CBOCHUS AUCIUIUIMHBI Y CTYJAECHTOB JOKHBI OBITh:

— cghopmuposamvl 3HaAHUA:



3HaHUE OCHOBHBIX HANpABICHUH M OOJIACTH NMPUMEHEHHMS COBPEMEHHBIX HH()OPMAIMOHHBIX U
KOMMYHUKAI[HOHHBIX TEXHOJIOTHH B IOPHUCHPYICHIUH, OCHOBHBIX METOIOB, CIIOCOOOB U CpEICTB
MOJTy4YeHHUs, XpaHEHHs, nepepaboTku MHPOpPMaLUK, MecTa WHPOPMALMOHHBIX TEXHOJOTHI B CHUCTEME
3HaHMUH 00 nHpopMaryy. PazniuHble HHPOPMAIIMOHHBIE PECYPCHI M TEXHOJIOTHH, TIPUMEHEHNE OCHOBHBIX
METO/IOB, CIOCOOOB M CPEJICTB MOMYUYCHUS, XPaHEHUS, TIOMCKA, CUCTEeMAaTH3allH, Nlepeadd HHPOpMaLuu
U aHAJTUTUKO-CHHTETHYECKOW mepepaboTki mHpopMmanuu u3 0a3 maHHbIX. OmnpenencHus, TEPMHHBI,
B3aUMOCBSI3b OMONMMOTEUHO-OMOIMOorpaduueckux TexHojoruid. CoaepxarenbHOEe IMpeaCcTaBlIeHHE 00
00BbeKTe, MpeaAMEeTe COLMOIOTHYECKOW HAYKH, O METOMOJIOTHYECKHX OCHOBAaX COIIHMOJIOTHH, CTPYKTYpe
COLIMOJIOTHYECKOTO 3HAHMS, COLMANBHBIX (DYHKIMSIX COIMOJIOTHU B COBpEMEHHOM obmiecTBe. CyIHOCTh
COIMAJIbHBIX WHCTUTYTOB, OOECHEYMBAIOUINX BOCIPOHM3BOACTBO OOIIECTBEHHBIX OTHOUICHWH. 3HaeT
OCHOBBI, HMMEET COJepXKaTeIbHOE OCHOBHBIC HAIPaBICHHS W OO0JIACTM NPUMEHEHHS COBPEMEHHBIX
MH(QOPMAIIMOHHBIX ¥ KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI B IOPHCIIPYICHINH, OCHOBHBIE KOMITBIOTEPHBIC
cpeactBa u anmapatHoe obOecriedeHune. CoOBpeMEHHOE TNpPOrpaMMHOE oOOecreueHne IepCOHATbHBIX
KOMITBIOTEPOB JUIi MOZETMPOBAHHS PEATbHBIX IOPUINYECKUX M COIMANBHBIX SBJICHUI. 3HaHUE TEOPHUU
NPOEKTUBHOTO TIOAXOJa B OpraHU3allid MEIUWATHBHOTO IpOIEcca pa3pelieHus] IOPUANYECKUX
KOH(JIMKTOB HAa OCHOBE 3aKOHOAATENbCTBA OO aJbTEPHATHBHBIX METOJAX pAa3pelIeHHsl CIOpPOB
(mpouenype wMeauanuu). IloHATHE NPaBO3ALIUTHON JEATENBHOCTH, €€ NPUHIUIB U (OPMBI
ocymecTBieHus. [IpaBa u cBOOOIBI YeIOBEKA U TPAXKIAHUHA KaK OOBEKT MPABO3AIIUTHON AEATEITBHOCTH.
Knaccugukanuss u BUIbl CyOBEKTOB, OCYIIECTBIISIONIUX IMPABO3ALIUTHYIO IESITEIbHOCTh. AJBOKaTypa
KaK MHCTHUTYT TPa)KJIaHCKOro oOmiecTBa. MHCTUTYT YTOJIHOMOYEHHOTO 1O TpaBaM 4YenoBeka B PO.
OOu1ecTBeHHBIE OpraHU3aIMH, OCYIIECTBISIONINE TPABO3AIIUTHYIO AEATEIbHOCTh. OCHOBHBIE TIOJXO/IBI K
paspemeHnio NpodecCHOHANBHBIX 3ajad B MPOIECCe MPaBO3AIINTHOMN JeSITEIbHOCTH.

— cghopmuposanvl ymenus:

YMeH#e BBISBIATH MPoOJeMbl WH()OPMAIMOHHBIX IMPOIECCOB B MH(POPMAIIMOHHOM OOIIIECTBE,
NPUMEHSATh KOMIUIEKCHBIE 3HaHHUs 00 MHPOpPMalMu U MHPOPMALMOHHBIX MPOLECCax B MPAaBOBOM cdepe,
CaMOCTOSATENIFHO PElIaTh MPOCTEHIINE MPAKTUYECKUE 3a/1a4i MIPAaBOOXPAHUTEIBHBIX OPTaHOB, BKIIOYAs
UX TIOCTaHOBKY, pa3pa0OTKy alroputrMa peuleHHs, MOoJydeHHe U rpaduueckoe IMpeacTaBIeHUe
PE3YJIBTaTOB C TOMOINBIO TIEPCOHANBHOTO KOMIBIOTEpa. AHAJIN3 W pELIeHHE CTaHIapTHHIX 3ajad
npoeCCUOHANBHON JEesTeTbHOCTH Ha OCHOBE HMH(OPMAIMOHHOW W OMOIHOrpaduueckoil KyabTypbl C
MIPUMEHEHHUEM TTOMCKa, 0TOOpa, CUCTeMaTH3aluK, 00paboTKH 1 niepeaadn uHpopmaruu. DopMupoBaHue
oubnuorpaduyeckoro ammapara npu pazpaboTKe KypcOBOW M BBITYCKHOW KBaJIM(UKAIMOHHOW pabOThHI
Ha OCHOBE COBPEMEHHBIX MH()OPMALMOHHBIX TeXHOJIOTHHA. CONpOBOKAEHNE MPOEKTOB HH(OPMAIMOHHO-
oubnuorpaduueckum obecriedeHneM. [IpuMeHeHMe KOMIUIEKCHBIX 3HaHMH 00 uHpOpManuun u
nH(pOpPMaIMOHHBIX Tporieccax B mpaBoBoi cdepe. Mcnonb3oBanue B mpoecCHOHABHON JeATEIbHOCTH
0a30BbIX 3HAHUI B 00JACTH MAaTEeMAaTHYECKOTO MOJCIUPOBAHMI. YMEHHE MPOCKTHPOBATH MPOBEACHUE
MEIUATUBHBIX CECCHMH M JIOKYMEHTapHO o0Oecle4YnBaTh NPOLEAYpHl MEIHallii. AHAIN3UPOBATH
opuandeckue (akThl, BO3HHUKAIOIIME B IMpollecce NPaBO3AIMUTHON AEATEIbHOCTH, OIEPHPOBATH
HNOHATHAMH M KareropusiMu. COCTaBISATH NPOEKTHI 3asBICHUI, XOAATalCTB, JOTOBOPOB M HHBIX
IOPUINYECKUX JIOKYMEHTOB, UCIIOJIB3YEMbIX B MPABO3ALIUTHON NeATENbHOCTH. [IpUMEHATh MPOEKTHBIN
HOJXO[ B ITpoIiecce NpodecCHOHaIbHOMN NeITeIEHOCTH.

— cghopmuposarvl HABbIKIL:

Brnanenne HaBbIKaMuM M TpHeMamMH 00paOOTKH, XpaHEHHs, Mepeaadd MAaCCHBOB IOPHIMYECKON
uH(OpPMAIIUY B PA3IMYHBIX 00IACTAX AEATEILHOCTH MPAKTHKA-IOPUCTA B COBPEMEHHOM PBIHOYHOM MUDE,
3HAHUSAMHU B 00JACTH NMPUMEHEHUS! HOBBIX MH()OPMAIMOHHBIX TEXHOJOTHH, BKIIIOYAs MX TEXHUYECKOE U
porpaMMHOE oOecreueHue, B IOPUANYECKON JEATENbHOCTH. AHAJIM3 M pellleHHe CTaHIAPTHBIX 3a7ay
MpoeCCUOHANBHON JICSITEIPHOCTH Ha OCHOBE MH(POPMAIMOHHONW M OMOIMOrpaduueckoil KyiabTyphl C
IpUMEHEHHEM TII0MCKa, 0TOOpa, cucTeMaru3auuu, o0paboTku M meperaaun uHpopmanuu. Bragenue
HaBBIKAMH PAa0OTHI C METOAAMH AaBTOMATHU3WPOBAHHOTO PEIICHHS TUIMYHBIX 33/1a4, BCTPEUAIOIINXCS B
paboTte 10pUCTOB U paOOTHUKOB MPABOOXPAHUTEIbHBIX OpraHoB. [IpOBOANTE aHATIHM3 U CHCTEMATHU3ALUIO
IOPUIMYECKUX KOH(DIMKTOB M peaau3aluyl MPOEKTOB NMPOBENCHHS MEAMATHBHBIX ceccuid. Bnamenne
HaBBIKAMHU aHAJINM3a 3aKOHOAATEIbHOM 0a3bl U MaTepUaIOB MPaBONPUMEHUTEIHHON MPAKTHKH. V3yueHune
TEXHUK MPUHATHS PELICHH; COBEPLICHUS IOPUINIECKIX JEHCTBUIA.
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