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1. Hepeqeﬂb IJIAHUPYEMBIX pPE3yJIbTAaTOB Oﬁy‘leHHﬂ o TMCHMIIVIMHE, COOTHECCHHBIX C
IIAHUPYEMBIMHU PE3yJbTaTaMH OCBOCHUS IIPOIrPaMMbI

1.1. Iucuummna b1.B./IB.04.01 «KagpoBoe aenonpon3BoACTBO» 00eCIeUNBAET OBIAICHUE

CJICAYIOIIUMHU KOMIICTCHIIUSAMM:

Ko
Kon HaumenoBanue A HaumenoBanwue 3Tana
JTarna OCBOCHHS
KOMIICTCHIIUH Komnerenuuu OCBOCHHSI KOMITCTSHIUH
KOMIICTCHIIUH
IK-13 CriocoOHOCTB K MPOBENICHHIO [K-13.1 dopMupoBaHue yMEHUH U

paboT ¢ epcoHaIoM
KaJIpOB U CO3/IaHHSI

CIOCOOCTBYIOIIETO
OIITUMU3AITUHN

OpraHU3allyy C LEeNbI0 0TOopa

IICHUXOJIOTHYCCKOIo KjimMara,

ITPOU3BOACTBEHHOI'O ITpoIIecca.

HaBBIKOB MIPUMCHEHHUS
3HaHW B cepe KaapoBOro
JIENIONIPON3BOJICTBA ISt
OpraHm3anuy oroopa
HEepPCOHANa U CO3AaHUS
ONaronpusITHOrO
MICUXOJIOTMYECKOr0 KIIMMaTa
BripaboTka ymeHuit u
HaBBIKOB MIPUMEHEHHUS
3HaHWI B cdepe
JIETIONIPOU3BOJICTBA JIJIst

3¢ hexTUBHOM PabOTHI C
JIOKYMEHTaMH{ B OpPTraHU3aIuu

1.2. B pesynbrate ocBoeHusmuciumuinasl 51.B.J[B.04.01 «KagpoBoe aemompou3BoaACTBO» Y
CTYJICHTOB JIOJDKHBI OBITH CHOPMHUPOBAHBL:

OTD/TD Kop stama ocBoeHwust
PesynbraTel 00ydeHMS
KOMITETCHITUU
opranm3anuss u npenocrasienue | [1K-13.1 Ha ypoBHe 3HaHMI:
MCUXOJOTMYECKUX YCIYT JUIAM pa3HbIX Habop 1 0TOOp TepcoHaIa,
BO3PACTOB W COLHUANBHBIX  TPYIII PEKPYTHHT TIepCOHAa,
(pe3yabTaTh (dhopcalT-ceccuu oT JIOKyMEHTHPOBaHHUE 0TOOpa

01.03.2016, yrB. mporokoioM Kadeapbl
mcuxojoruu Nell or 04.03.2016 1.).
[Ipodeccronanproe JIECTBUE:
MOJITOTOBKA MEKBEJOMCTBEHHBIX KOMAaH]T
10 OKa3aHHWIO TICHXOJOTMYECKOW TOMOIIH
COIMATBHBIM TPYyNIIaM H®  OTACIBHBIM
JTATIaM (kIMeHTaM). Oxkazanue
TICHXOJIOTUYECKOH TIOMOIIA PaOOTHUKAM
OpPraHOB M OpTraHU3allMi  COLMATBHOU
cdepsl (KIueHTaM).

nepcoHala, pe3roMe, aHKeTa,
aBTOOWOrpadus, JIMTIHOE ACTIO,
TPYIOBasi KHHXKKA

Ha ypoBHe ymenuit:
COCTaBIICHHE U TPABHIHLHOE
o opMIIEHHE TOKYMEHTOB,
peraaMeHTHPYIOIUX 0TOOP
MepcoHana

Ha ypoBHEe HaBBIKOB:

aHaJN3 U CUCTEMATH3AIs TaHHBIX O
paboTHHKaX; pa3pab0oTKa KpUTEPHCB
OILIEHKH COWCKAaTenel Ha BaKaHTHOE
MECTO.

2. O0beM 1 MeCTO TUCIUNINHBI
B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

Vuebnas mucuumianaa b1.B.J1B.04.01 «KanpoBoe aenonpon3BoACTBO» MPUHAMISKUT K
070Ky BapuaTHBHAs 4acTh, TUCHUIUIMHBI IO BbIOOPY. ITo ouHO# opme 0OyueHHs TUCHUILIMHA
ocBaMBaeTcss B 5 cemecTpe, oOmias TPYAOEMKOCTh IMCUUIUIMHBI B 3a4E€THBIX €IWHUIAX

cocrapisiet 2 3E (72 gaca).




Ilo ouHol (opme 0OOyueHHS KOIMYECTBO AaKAaIEMHUYECKMX 4YacOB, BBLICICHHBIX Ha
KOHTAaKTHYIO paboTy c mpenojaBareneM (IO BHUAaM Y4eOHBIX 3aHATHH) — 36 YacoBU Ha
CaMOCTOSITENIEHYIO pa00Ty 00yJaromuxcsi — 36 4acos.

dopmMa NpOMEKYTOYHON aTTECTALlUU — 3a4eT.

3. Coaep:xkaHue U CTPYKTYPAIUCHHILIMHBI

O0beM TUCHMILINHBI, Yac. ®opma
KonTaktHas padota TEKYIIero
o0yyarommxcsi ¢ KOHTPOJISA
No /i HaunmeHoBaHUHE TeM npenoxaBaTeeM ycneBaemMoc
(pa3nenoB) Bcero 10 BU/IAM Y4eOHBIX 3aHSITHH CP ™,
TPOMEKYTO
J JIP 3 KCP YHOH
aTTecTalN|
Ounasn hopma odyuenusn
5 cemecmp
Tema 1 JOKyMEHTBI 1O TIOMCKY, 12 4 ) 5 6 0.C3

0oTOOpY M HaliMy TepcoHasa
Tpynosoi JIOTOBOP c
Tema 2 pabOTHHUKOM: COIepIKaHNE U 10 2 - 2 6 (0]
MOPSAA0K 0 OpMITEHHSI.

JludHoe neno pabOTHHKA:
CoJiepiKaHue M TIOPSJOK

Tema 3 10 2 - 2 6 0O, C3
o opmieHMS.

Tema 4 TpynoBas KHIIKKA
paboTHHKA: comepKaHue M 14 4 - 4 6 0,C3
TIOPSITOK O OpMIICHUS

Tema 5 IIpuka3el 10 TEpCOHATY:
COIEpXKaHue W  MOPSAIOK 14 4 - 4 6 0, C3
odopmieHHUS

Tema 6 JOKymeHTbl N0 OTKOMaHAM
POBAHUIO M OTMYCKaM

nepcoHana: cogeprkaHue u 12 4 - 2 6 0,C3, T
nopagok opopmseHus.

ITpoMeKyTOUHas aTTECTALMS - 3auer
Bcero: 72 20 16 36 2 3E
Ilpumeuanue: — ¢opmvl mekyweeo Kowmpons ycnesaemocmu: onpoc (0O),

mecmupoganue (T), cumyayuonuas 3adaua (C3)
Cojaep:xkaHue TUCHUILIUHBI

Tema 1. JoKymeHTbI N0 NOUCKY, OTOOPY U HAMMY NEepPCoHaNA: coAepXKaHMUEe U NOPAAOK
odopmneHms
3asBNeHHe Ha MOWCK U 0TOOp mepcoHana. KBammdukarmoHHble TpeOOBaHMS K COMCKATEIIO
BakaHcuu. OOBsIBIIeHHE 0 BakaHCHH. Pe3tome kak MokymeHT. TpeGoBaHus K pestoMe. Bumpl pestome.
Ankera. TpeOoBanus k aHkere. JIuct Oecempl ¢ comckareneM BakaHCHHU. 3asBIEHHE O MpHEME Ha
paodoty. [IpaBuna odopmuenus 3assienwii. [[poTuBopeurs B 1moixo/1ax K 0(OPMIICHHIO 3asBICHHIA.
AsroOuorpadus.



Tema 2. TpyaoBoii 10roBoOp ¢ padOTHUKOM: CO/Iep:KaAHUE U MOPSI0K 0(hOpMIeHH

JIOKYMEHTBI, TIpEeIbsBIIIEMbIE TIPH 3aKITFOUSHHH TPYJOBOTO J0TOBOpA. JIOroBop Kak IOKyMEHT.
Buzer moroBopoB. OOmme BOMPOCHI 3aKIIIOUEHMS] TPYyHoBOro norosopa. ConepskaHue TPYIOBOTO
noroBopa. OOs3aTenbHBIE YCIOBUS TPYAOBOTO JOroBOpa. [lOmOIHUTENBHBIE YCIOBHUSI TPYIOBOTO
noroBopa. JlemonponszBoactBo 1o joroBopaM. OCOOEHHOCTH TOJTOTOBKH TPYAOBBIX JIOTOBOPOB,
conepkanux crnenuduaeckue ycroBus. OGopmiieHHE TPYIOBOTO JOTOBOpA.

Tema 3. /lnuHan (yueTHan) KapTouka U IMUHOE Aeno PaboTHMKa NPeanpUATUA: coaepiKaHue
M nopAaoK opopmMmaeHuna

Copepxanne u TOPANOK O(OpMIIEHHS JIMYHOM KapTO4ykd paboTHHKAa. OcoOeHHOCTH
colepKaHus U OQOPMIICHUS JIMYHOW KApPTOYKH TOCYJApPCTBEHHOTo ciryxkarero. OcoOeHHOCTH
cozepkaHusa U oopMIleHHs JTMYHOM KapTOUKM HAay4yHOIo (HAay4HO-TIEJAaroruyeckoro) pabOTHHKA.
Conepxanre 1 IOPAIOK O0(OPMIICHHSI JIMYHOTO Jieia paboTHHKA. [IpaBiiia XpaHeHUs JTMYHBIX JeT |
JIMYHBIX KAPTOUEK PAOOTHUKOB.

Tema 4. TpyaoBas KHUXKKA PaboTHUKA NpeanpuATUA: coaepKaHne n nopagok opopmaeHus

Conepxanue TpynoBod KHIKKU. [lopsgok odopmiieHns: TpyI0BOM KHIKKU NIPH YCTPOICTBE
Ha pabory. IlpaBuna BeneHust TpynoBeIx KHIDKEK. [lopsimok odopmiteHnst cBeneHuid o mpuéMe Ha
paboty, 0 mepeBojie, 0 HarpaXIeHUsx, 00 yBosbHeHHH. OPopMIICHHE B TPYIOBOWM KHIDKKE 3aIUCEH O
COBMECTUTEILCTBE. VicpaBiieHue 3anmcei B TPYI0BOM KHIKKE.

Tema 5. MpuKasbl (pacnopAa>KeHns) No NepcoHaNy: cogepKaHne u nopaaoK opopmieHUa

[Tpuka3 kak gokyMeHT. Turel mpukasoB. [Iprukasbl M0 OCHOBHOM JEATEIBHOCTH U IO JINYHOMY
cocraBy. OOmue BOMpPOCHl MOATOTOBKM IMPHUKa30B Mo mepcoHamy. OcoOEHHOCTH COnepKaHUs U
nopsinaka odopmileHHs  OTAENBHBIX BHJOB  MPUKA30B  (PacHoOpsDKEHH) 1O — IEepCOHAIY.
Yuaudunmposanueie (Gopmbl MepBUUHON y4E€THON aoKymeHTanuu. [Ipuka3 o mpueme Ha paboTy.
[Ipuka3 o nepeBojie coTpyanuka. [Ipuka3 06 yBoJIbHEHHH.

Tema 6. [lokyMeHTBI 110 OTKOMAHIUPOBAHUIO U OTIIYCKAM I1€PCOHAJIA:
co/iepkaHue U MOPsiA0K odopMIIeHHsT

[lonarne komaHmMpoBKU. ['apaHTun pabOTHHKAM MPU HANPABICHUM B KOMAaHIUPOBKY.
Cnyxebnoe 3amanue. [Ipukaz o HampaBieHMH pabOTHHMKA B KOMaHAMPOBKY. KomanaupoBo4HOE
ynoctoBepeHue. CoaepkaHue M TOPSAOK O(OpMIICHHS IOKYMEHTOB IO OTKOMaHIAMPOBAHUIO
nepconana. CozepkaHue U MopsAAoK oGopMIICHHs JOKYMEHTOB IO OTIycKaMm mepcoHana. [lonstue
ormycka. Tumbl ormyckoB. Ilpuka3 o mpemocrtaBieHnu oTiycka. ['paduk otmyckoB. Baecenue
M3MEHEHHH B rpaMK OTITYCKOB. JJOKyMEHTHpOBaHUE OT3bIBA U3 OTITYCKA. YUeOHBIN OTITYCK.

Ha camocrosrensHyto paboty cryaeHtoB no aucuumiuHe b1.B.JIB.04.01 «Kanposoe
JIETONIPOU3BOACTBO»BBIHOCATCS CIEIYIOLIUE TEMBI:

Ne Tema Bonpocsl, BeiHOcuMBbIe Ha CPC Ovnas
n/n ¢opma
1 2 3 4

1 | HoxyMeHTHI 110 MOUCKY, oTOOpy | IlpaBuna  odopmieHuss  3asiBICHHU.

. 0,C3
1 HaliMy mepcoHasia [IpotuBopeuns B MOJIXOAAaX K ’




oopmITeHUIO 3asBICHUM.

2 | TpynoBoit JIOTOBOD ¢ | Jenonpou3BoaCTBO O  JOTOBOPAM.
pabotHukoM: copepkaHue U | OcCOOEHHOCTH TOATOTOBKHM TPYAOBBIX o
MOPSIIOK OPOPMIICHUSI. JIOTOBOPOB, cozieprKaIInX

crenupUIecKre yCIOBHSI.

3 | Jluunoe  pmemo  pabGorHuka: | [IpaBunma XpaHeHHWsT JUYHBIX Jel U
coJiep)KaHue " MOPSIIOK | JTIMYHBIX KAPTOYEK paOOTHUKOB.
oopmiteHusI. 0,C3

4 | TpynoBas xHkka pabortHuka: | [lopsgok odopmiieHus CcBeleHHWA O
coJiepKaHue 17§ nopsiiok | mpuéMe Ha paboTy, O TepeBoje, O
ohopmiteHUs HarpaxaeHusX, 00 YBOJIbHEHHUH.

OdopmieHne B TpPYIOBOH  KHHKKE 0,C3
3anucen 0 COBMECTUTEINBCTBE.
Hcnpasiienue 3amnmceii B TPYAOBOM

KHHUKKE.

5 | IIpukaser o nepcoHany: | OcoOEHHOCTH COJIepKaHUS U TOPSIKA
CoJIepKaHue 17§ MOPSIZIOK | o OopMIIeHHUS OTJIENBHBIX BUJIOB
oopmiteHms MIPUKA30B (pacniopspxeHuit) 1o 0,C3

nepcoHary. YHUGHUIMPOBAaHHBIE (OPMBI
MepBUYHON YUETHOU JIOKYMEHTAIMH.

6 | [JOKyMmeHTbl MO OTKOMaHAM BHecenne  wm3meHeHwmii B Tpaduk
POBAHMIO M OTNYCKaMm OTIYCKOB. JIOKYMEHTHpOBAaHUE OT3bIBA
nepcoHana: cogepraHue u M3 OTITyCKa. YueOHbIi OTITYCK. 0,C3, T
nopaaok oGopmIeHUA.

4. MarepuaJbl TeKylIero KOHTPOJISI yCIIeBaeMOCTH 00y4Yalommxcs 1
(oH O1LIEHOYHBIX CPEACTB MPOMEKYTOUHOI aTTeCTAlMHU 1O JUCHHUIJIMHE

4.1.1. B xome peaju3auvu JAUCHUILUIMHBI MCIOJbL3YIHOTCH CJIeAyOIIHe MeTOAbl TeKYUIero
KOHTPOJISl YCIIeBAeMOCTH 00y4YaloIMXCs:

MeTtoabl TEKYLIEro KOHTPOJIsA

Ne n/m HaumeHoBaHue TeM (pa3/eaoB)
yCIeBaeMOCTH
Tema 1 JIOKyMeHTEHI IO TIOUCKY, 0TOOpY U HaliMy TiepcoHaa YCTHBII OMpoc, CHTYalMOHHBIE
3a/1a4u
TpymoBoii moroBop ¢ pabOTHUKOM: COJIEpKaHUE H N
Tema 2 pyaA A p p AP YerHBIH ompoc
TTOPSITOK O OpMITCHHSI.
Jlmanoe pnemo paboTHWKA: coOmEp)KaHWE U  TOPSAOK
YCTHBIN 0npoc, CUTyaliOHHbIE
Tema3 | OPopMieHUSL. poc, cutyai
3a/1a49u
Tema 4 TpynoBast xkHMWXKa pabOTHHKA: CONEpKAaHWE W TOPSAOK Y CTHBIN 0npoc, CUTyaliOHHbIE
oopmiteHust 3a1a4n
Tema 5 [Ipuka3zpl 10O mepcoHany: COIAEpKaHHE U IOPSAOK VCTHBIH OMPOC, CHTYaIMOHHBIE
oopmiteHmst 3a1a4n
JOKyMeHTbl N0 OTKOMaHANPOBAHMIO M OTMNYCKaM .
Y CTHBIN 0npoc, CUTyallMOHHbIE
Tema 6 nepcoHana: cofeprkaHue 1 nopAnoK obopmaeHus.

3a1a4u, TCCTUPOBAHNE

4.1.2. 3ader NpPOBOAUTCHA ¢ NPHUMEHEHUEM CJEIYIOIIHX METOA0B: TECTHUPOBaHUS (HA

IOCIICAHEM 3aH$ITI/II/I) 1 YCTHOT'O OIIpocCa.

4.2. MartepuaJjibl TEKyLIero KOHTPOJIs yCIIeBAEMOCTH.




Tema 1. JlokyMeHTBI 10 IOMCKY, 0TOOPY U HAliMy mepcoHaIa

Bonpocel ycTHOr0 onpoca:

1.Pe3rome kak okymeHT. TpeboBanus Kk pe3tome. Busl pestome.

2.Ankera. TpeOoBaHUs K aHKETE.

3.JIuct Oecenpl ¢ COMCKATENEM BaKaHCHU.

4 3asBrnenne o mpueme Ha pabdory. IlpaBmma odopmienus 3assienuit. [IpoTuBopeunsi B
0JIX0J1aX K O(pOPMIICHHIO 3asBIICHHIA.

CI/ITyaHI/IOHHLIe 3agavau

3ananmue 1. JlokymMeHTHpPOBaHUE PEKPYTHHIA NEPCOHAIA

Lenb: oBnageHre HaBbIKAMHM COCTaBJICHUS M OLIEHUBAHUS JIOKYMEHTHI MO PEKPYTUHTY
IIepCOHAIA.

D 1 a n 1. CryneHueckas rpymnmna pa30uBaercs Ha JBe udacTtu. Kaxkmas moarpymmna
MpeJCcTaBiIsieT cedsi B BHUAE OpraHu3allid M BbIOMpaeT pPyKOBOAMTENS. 3areM Kakjas
OpraHM3aius 3asgBiseT O TOM, YTO B HEW MOSBWIACh BakaHTHas JOJDKHOCTh. Ilocnme atoro
KaXKJasi TPyIa COCTaBJsieT NepeueHb TpeOOBaHUM K KaHAWJATy Ha JIaHHOE BaKaHTHOE MECTO,
dbopMUpyeT KOMIUIEKT JIOKyMEHTOB, TpeOyeMbIM s Habopa IMepcoHala U COCTaBIsET
oObsiBNeHHe 0 BakaHcuu Juig nyonukanuun B CMMU. IlpenogaBatenb, COBMECTHO € TPYNION
o0Cy)XJaeT MpaBUJIBHOCTh COCTaBJICHHUS JOKYMEHTOB M 00bsBIeHUS. BripabarbiBaroTcs u
3aMHChIBAIOTCS PEKOMEHJAITNH.

O 1 an 2. ['pynnsl 0OMeHUBAIOTCS OOBSIBICHUSIMH, U UX MPEICTABUTENIN COCTABJISIOT
pe3toMe (AenaeT KakJplid CTYACHT) B COOTBETCTBUU C T€M OOBSIBICHHEM, KOTOPOE MOJYyYEHO OT
npyro# rpymmnbsl. CocTaBiIeHHbIE PE3OME OTAAITCS «paboTonaTeNsIM», KOTOpPhIE BHIOMPAIOT U3
HUX HauOoJyiee TOAXOMAIINE W TIEpea TPYIIOW apryMEHTHPYIOT CBOUM BbIOOp. OToOpaHHBIC
MIPETEeHICHTHI MIPUTJallialoTcs Ha coOeceJoBaHueE.

O 1 amn 3. CryneHTaMH Pa3bITPHIBAIOTCS CUTYAIMH MPOBEICHUs coOeceoBaHuM, 3aTeM
MIPOUCXOUT UX TPYIIIOBOE 0OCYKIEHUE.

3ananue 2. [loaroroBka K TpyaA0yCTPOMCTBY

1. Haiingute B MuTepHeTe oObsBIECHUS O BakaHCUU «MeHeKep Mo NepCcoHally», U3yUuTe
TpeOOBaHUs, KOTOPbIE MPEIbSIBISIIOTCS K KaHIHIaTaM.

2. TlomymaiiTe — 4YTO W3 TMEPEUYUCIICHHBIX TpeOOBaHMI MOXKET BbI3BaTh y Bac
3arpyaHenus. OmnpenenseM Kpyr BOIPOCOB KOTOpbIe HYKIOaloTcs B Bamieil qonogHUTEnsHOM
pabote. [IpuHumaem perieHue, 4YTo ¢ 3TUM JIeJaeM.

Iipumep:

Buvl ne ouenw ysepenvl 6 ceoux 8ozmoxcnocmsax pabomwl 6 npoepamme 1:C3apniama u
Vnpasenenue nepconanrom. mo 6nonHe 3aKOHOMEPHO, M.K. U3yyeHue 000U KOMNbIOMEPHOU
npocpammvl nomumo pabomvl 8 Kidacce, 20e Bvl 6cez0a Mmooceme NONYUUML NOOCKA3KY,
mpebdyem camocmosmenbHou pabomol 0OUH HA OOUH C IMOU NPOSPAMMOILL.

Ymo oenaem?

YV Bac ecmv yuebnas eepcusa 1C? Ewe paz pewaem 6ce npaxmuueckue 3adayu
camocmoamenwvuo. Ilpu pewenuu Kaxcoou 3a0auu cMOMPUM KOHCHEKmM uiu memoouuxy. Eciu
ona Baweii yeepennocmu smozo nHedocmamouno uzyuaem HMumepnem pecypcol, nocesujerHuvle
1C, uumaem ¢hopymoi.

Anpeca HekoTopbIX ¢popymoB 1o 1C: .

1csp.ru

videozup.ru/zup/forum/

1cotvet.ru

1c01.ru/forum/



[MogoOGHBIM 00pa3oM aHAIM3UPYEM BCE OCTAIbHBIC TMO3UIHUKA W3 JIOJDKHOCTHBIX
MHCTPYKLIUH (3aKOHOJATEIBCTBO O TPYAE, KaJpPOBOE EIONPOU3BOJICTBO, CIIOCOOBI MOMCKA U
oT0opa rnepcoHana, u T.11.).

Bce nocnenyromue npakTHUECKUE 3aaHus SIBISIOTCS BCIIOMOTATEIbHBIMU K 3aJaHUIO 1.
Onu momoryr Bam Oosee o0ocHOBaHO OTBeTUTh Ha Bompoc "UTo BaM HEOOXOIUMO st
TPYAOYCTPOICTBA O BEIOPAHHOW CHENATIbHOCTU U JJIS AaJIbHEHNIIEeNH yCIIeIHOW paboThl.

3aganue 3. Brioop Bammx HCTOYHNMKOB HH(OPMALUH 110 CHENHATBHOCTH

O3HakoMbTECh C IPEUIOKEHHBIMU Hamu VHTepHeT-pecypcamu. BpiGepure Te U3 HUX,
KoTOpbIe OyayT ynoOHs Bam 11t paboThl.

OTBeThTE Ha CJENYIOIINE BOIIPOCHI:

Kakumu WutepHet-pecypcamu Bbl Oynmere mMmoiap30BaThCsi UIsl OTBETa Ha BOIPOCHI,
KacarolHecs: OPUINYECKON COCTABJISIONICH Ballel IEITEIbHOCTH.

I'me Bbr Oynere wuckaTh oOpas3lbl JOKYMEHTOB IO JIMYHOMY COCTaBy, OOpasiibl
JOJIKHOCTHBIX MHCTPYKIIMH.

UYem Bbl Oynere pyKoBOJICTBOBAThCS MpU MOA00PE MEpcoHana, KaKo CIUCOK BOIPOCOB
KaHauaaraM Bel noarorosure?

http://www.pro-personal.ru/ WHpopManMOHHBI  mopTanm  Juis
www.job.ru CICIMAIMCTOB 0 KajpaM W YIPaBJICHUIO
www.rabota.ru MIEPCOHAJIOM, OYCHb MHOTO HH(pOpMAIWH,

HO HAaJ0 PETUCTPUPOBATHCS, €CTh (DOPMBI
JIOKYMEHTOB ¥ OTBETHI Ha BOIIPOCHI.

http:/[forum.kdelo.ru/default.aspx dopym KaapOBUKOB - OOCYXKICHUS
HHTEPCCHBIX TEM.

http://www.bizneshaus.ru/ [TpakTHYeCKH BECh CIIEKTP TEM IIO
KaJpOBBIM  BONpPOCaM, OYE€Hb  MHOTO
nH(popMaIuy B 10CTYHO# dopme

http://www.consultant.ru/ Koncynprant+ - BCE
3aKOHO/IATEJIBCTBO, HO €CTh OIPaHHUYCHUS,
y3HAB HOMEP 3aKOHA (IIOCTAHOBJICHHUS), €r0
MOKHO HalTH B IPYrOM MeCTe

http://www.hr-portal.ru/ Coo6mectBo HR MeHemkepoB, ecTh
dopyMm, MHOro crateii u ecTb (HOPMBI
JOKYMEHTOB

http://mwww.hrmaximum.ru/ HopmaruBHbIE JOKYMEHTBI
3aKOHOJIATENILCTBO ~ pa300p  KOHKPETHBIX
CUTYaLUH.

http://www.podborkadrov.ru/ Coo0IIIeCTBO ~ MEHEKEPOB IO

noa0opy mepcoHana

http://b-t.com.ua/test.php YkpauHCKuii calT ecThb MHOTO
TICUXOJIOTHYECKUX TECTOB



Tema 2. TpyaoBoii 10roBOp ¢ padlOTHHUKOM: Co/epKaHHue U MOPSAOK odopMiIeHNsI

Bonpocsl 11 yCTHOr0 onpoca:

1. NepeuncnnTe 4OKYMEHTbI, MpeabaBaAsieMble NPU YCTPOMCTBE Ha paborTy.

2. B Kakux cnyyaax npu npuéme Ha paboTty Tpebyerca cnpaBKka 06 OTCYTCTBUM
cyanmocTu’?

3. NoacHuTe, novyemy TK PP 3anpewaeT 3aKNt04EHME CPOYHbIX TPYAOBbIX 4OTOBOPOB?

4. OxapaKtepusyiTte obasaTenbHble YCN0BUA TPYLA0BOrO A0roBopa.

5. HazoBuTe OCHOBaHUA 3aK/IIOYEHUNA CPOYHOrO TPYA,0BOro AOrOBOPA.

6. Onpegenute NOHATUA «PEXMM paboyero BpeMeHu» U «BpemaA oTAbixa». Kak oHu
perynupytotca B TpyaoBom KogeKkce PO?

7. OxapaKTepusyiTe fONONHUTENbHbIE YCI0BMA TPYA0BOrO 40roBopa.

8. Kakne [OKYMeHTbl ABNAKOTCA OCHOBaHWEM A/A M34aHMA NpUKasa paboTogatens o
npuéme Ha pabory?

Tema 3. JIuunoe 1es10 paGoTHHKA: coep:KaHHE H MOPAAOK 0()OpMIIEHHS.

Bonpocsl 11s1 yCTHOT0 onpoca:

1. Coneprxanue 1 MopsAA0K 0(OPMIICHUS JINIHON KapTOUYKH PAaOOTHHKA

2. OcobeHHOCTH cofepkaHusi U OGOPMIICHHUS JIMYHOW KapTOYKH TOCYAapCTBEHHOTO
CITy’KaIllero

3. OcoOeHHOCTH coJepKaHus W O(GOPMIICHHS JIMYHONW KapTOUYKA HAYYHOTO (HAy4IHO-
TIe1IarOrnIecKoro) paboOTHUKA

4. Coneprxanue 1 OpsZIoK 0(hOPMIICHHS JITYHOTO JieNia pabOTHUKA

CuryanuoHHbIE 3212491

3anojaHUTE JUYHYIO KApPTOUKY Ha CIEAYIOIIUX COTPYAHUKOB!

1) Oner bopucouu Onuunos. Pomuncs 12.01.1963 B r. Boarorpange. Craxx oOmuii Ha
Tekymyro gary 20 sger. Crax HENpepbIBHBIM Ha TeKyllyrlo naty — 18 ier. 3akoHuui
Bonrorpaackuii mnenaroru4eckuii MHCTUTYT, CIEUUAIbHOCTh — YYUTENb aHIVIMHCKOTO H
HEMEIKOro s3bIKOB. OTciyxui 2 rojga B apmuu. JKeHar, UMeeT OBYX HECOBEPIICHHOJETHHX
JETEN.

2) Aunekceit OneroBuu ['pebentok. Pomuncs 15.11.1974 B 1. Bonbck CapaToBCcKoOit
obnactu. MuBanua nercrea. Hurne e pabotai.

3) Ha cBoe ycmoTpenue

Tema 4. TpynoBasi KHHKKA pa00OTHHKA: CO/lepPKaHHUeE U NOPSAI0K 0popMiIeHHs
Bomnpocsl 11 yCTHOIO onpoca:

1. Mcropusi BOSBHUKHOBEHUS TPYAOBON KHUKKH

2. CozepkaHue TPYIOBOIM KHIKKH

3. OopmiteHne TpyIOBOIM KHIDKKA

CuTryanuoHHbIE 321241

1. PykoBouTens KapoBOil ciayXObl BHEC B TPYJOBYIO KHIDKKY 3alMCh 00 YBOJBHEHUH
paOOTHHUIBI, Y KOTOPOW HCTEK CpPOK TPYAOBOIO JIOrOBOpa, a HOBBIA JJOTOBOP 3aKIIOYaTh
opranu3zaius Opuia He rotoBa. [lo HeTOCMOTpY, OKa3aoCh, YTO PabOTHUIIA B ATOT NMEPHOA Oblia
Ha TATOM Mecsle OepeMEHHOCTH, MPUYEeM OHa MPEeNOCTaBisUla B OPraHU3ALMIO CIPABKY O
paHHEl TOCTAaHOBKE Ha Yy4eT B JKEHCKYIO KOHCYJIbTAIMIO, a paboTa, BBINOJIHSAEMas €lo,He
TpeboBasa nepeBoja Ha Apyryro. ONuIInTe, Kakue 0COOEHHOCTH PEryJIMpOBaHus Tpyla JaHHON



pabOTHHUIIBI TOJKHBI JIEHCTBOBATh B JMaHHOM ciiyyae?Ecim neficTBHS 1O yBOJBHEHUIO OymyT
MPU3HAHBI HEACHCTBUTEIBHBIMH, KaK UCTIPABIISITh 3aIIMCh, C/ICTaHHYIO B TPYIOBOW KHIKKE?

2. Y AK. KpsuioBoii npu oopmieHnn ee paboThl M0 COBMECTUTENILCTBY BBISICHUIOCH,
4YTO B €€ TPYAOBOH KHMKKE OTCYTCTBYET MECTO B pasjielie «cBeleHHs O pabdore». KakoBel
JEeWCTBUS KaJPOBHKA B JAHHOM Cirydae?

3. Eciu paboTHHK pemraer yBOJHMTHCS 1O COOCTBEHHOMY JKEJAHHIO, TO KaKOB TOPSIIOK
BBIJIAYM €T0 TPYAOBOW KHIKKH? A €CIH €ro YBOJHWIIM B CBS3HM C HApYIICHHEM KOJUIEKTUBHOTO
noroBopa?

Tema S. IIpuka3bl 110 NEPCOHATY: COAEePKAHME U MOPAIAOK 0(PpOopMIIEHUS

Bonpocsl 111 yCTHOIO onpoca:

1. OOr11me BOMPOCHI TIOATOTOBKH MIPHUKA30B I10 TIEPCOHATY.

2. OcoOeHHOCTH conlepyKaHus U TOpsiKa opopMIIEHHUS OT/IENBHBIX BUJIOB ITPUKA30B (PaCIOpSHKEHHN)
IO TIEPCOHAITY

CnTyaunomn,le 3agavau

1. Hapucyiite cxeMy cocTaBiieHUS JOKYMEHTOB IIpH NEPEBOJIE Ha APYT'YI0 paboTy BHYTpHU
NPEAIPUATHA.

2. CocraBpTe mpuka3z o mnepeBome padotHuka O.H. I'puropreBa Ha paboTy BHYTpH
opraHnu3anuu (BbIOOp HAaUMEHOBAHUS M JIPYTMX PEKBU3UTOB OPraHU3allid OCYIIECTBIISIETCS
CTYIAEHTOM CaMOCTOSITENIBHO).

Tema 6. JIoOKyMeHTBbI 10 0TKOMAHIMPOBAHUIO U OTIIYCKAaM IepPCcoHAJIa:
cojiep:KaHue M NOPSIOK 0()OPMJICHUS
Bonpocsl 11t YCTHOIO onpoca:
1. Conepxanue 1 opsiiok oopmIleHHs! TOKYMEHTOB 110 OTKOMaHIMPOBAHUIO [TepcoHasa
2. Coneprxanue 1 opsiIoK ohopMIIeHHS! TOKYMEHTOB I10 OTITyCKaM IepcoHaa

CuTtyanuoHHbIE 3212491
1. HapucyiiTe cxeMy COCTaBJCHHs JOKYMEHTOB IO TIPEJIOCTABICHHIO OTIYCKa II0
O0EpEeMEHHOCTH M POJIaM.
2. HapucyiiTe cxemMy COCTaBJIEHHS JOKYMEHTOB TII0 MPEJOCTABJICHUIO OTITyCKa
pabOTHMKAM, YCHIHOBHUBIIIMM peOCHKA.
3. Hapucyiite cxemMy COCTaBJICHHUs JOKYMEHTOB MO TPEAOCTABICHHIO OTITYCKA MO YXOIy
3a peOCHKOM.

Bonpocs! 1711 TeCTUPOBAHUS:

1./lesionpou3BOICTBO H JOKYMEHTAIMOHHOE o0ecriedeHre ypaBJieHHns:
a) pa3IM4aroTcs 00JacTIMHU HUCITOIb30BAHMS;

0) WICHTUYHBIC TIOHSATHSI,

B) pa3IMYarOTCs BUJAMHU OIEpaIlHii;

T') Pa3YaIOTCs 110 BUJAM OpPTaHH3allii, B KOTOPBIX UCIONIB3YIOTCS.

2.J10KyMeHT omnpee/isieTcsi Kak:

a) HOCUTENb WH(OPMAIIUH B CHCTEME YIIPABIICHUS;

0) uapopmanuss Ha MaTepUaJbHOM HOCHUTENE C PEKBH3UTAMH, IO3BOJSIOIIMMHU €€
UAEHTH(PHULINPOBATE;

B) KaueCTBEHHAas XapaKTePUCTHKA yIpaBJieHYecKOl HH(POpMaLny;

I') CBEIEHUs, MoATBepXKaaromnue GakT 0ObEeKTUBHOM JeHCTBUTENBHOCTH.

3. IokyMeHT0000POT omnpeeisieTcsi Kak:



a) COBOKYITHOCTH B3aMMOYBS3aHHBIX IMTPOLCAYD, O6CCHC‘lI/IBaIOHlI/IX ABUKCHUC NOKYMCHTOB B

YUPEKICHNH;

6) OUPKYJIAOUA JOKYMCHTOB OpraHU3allvu;

B) IOKYMEHTBI OPTaHU3AIMHU, HAXOAsIIMeCs B JBIKESHNN;
') JOKyMEHTOOOMEH OpraHHM3aluy ¢ BHEIIHEH HH(OpMAIMOHHON cpenoii, o0ecreunBaloIunii ee

s dekTrBHOE QYHKIIMOHUPOBAHNUE.

4.3. OueHo4YHbIE CPEACTBA JJIS MPOMEKYTOYHON aTTeCTAIMH.
3aveT NPOBOAUTCH ¢ MIPUMEHEHUEM CJIeAYIOIMX METOI0B: TECTUPOBaHUS (Ha
MOCJICIHEM 3aHSATHUH) U YCTHOTO OIpoca.
4.3.1. dopmupyembie KomneTeHLUU

Ko
Kon HaumenoBanue & HaumenoBanwue 3Tana
JTana OCBOCHHUSI
KOMITETEHIIUU Kommereniun OCBOEHUSI KOMIIETEHITNH
KOMITETEHIIUU
IK-13 CriocoOHOCTB K MTPOBENICHHUIO IK-13.1.1 dopmupoBaHUe YMEHUN U

paboT ¢ repcoHaIoM
KaJIpOB U CO3/IaHHSI

CITIOCOOCTBYIOIIIETO
OIITUMU3AITUHN

OpraHU3allHy C [eNbo 0TOopa

TIICUXOJIOTUYCCKOI'O KJIMMara,

MIPOU3BOJACTBEHHOI'O ITpoOIIeCca.

HaBBIKOB IIPUMCHCHUA
3HaHW B cepe KaapoBOro
JIENIONIPON3BOJICTBA IS
OpraHM3aIny 0TOOpa
MepCOHAJIA W CO3JIAHMSI
OIIaronpusITHOrO
IICUXOJIOTHYECKOIo KiimMara
BripaboTtka ymenuit u
HaBBIKOB IIPUMCHCHUA
3HaHUH B cdepe
JIeITIOTIPON3BOACTBA IS

3¢ HeKTUBHOM PabOTHI C
JJOKYMEHTaMHU B OpraHH3aLIH

ITan 0CBOEHUA KOMIIETEHIHHU

Kpurepuii onieHuBaHus

IToxa3aTeb oLleHUBAHUS

IK-13.1

@DopMUPOBAHUE YMEHUIN U HABBIKOB
IIPUMEHEHMsI 3HaHUi B cdepe KaapoBOoro
JeTIONPOU3BOACTBA JJIs1 OpraHU3aLH
oTOopa mepcoHalia U CO3AaHus
0JIaroNpUSITHOrO IICUXOJIOTMYECKOT 0
KknuMaTa BripaOoTka yMeHUH 1 HABBIKOB
MIpUMEHEHHs 3HaHWi B chepe
TENOTIPOU3BOCTBA s (P PeKTUBHOI
paboThI ¢ TOKYMEHTaMH B OpraHU3alluu

3HaeT TEXHOJIOTHIO
Habopa u orbopa
nepcoHala, peKpyTHHTa
nepcoHana,
JIOKYMEHTHPOBaHUS
otOopa repcoHana
(pe3rome, aHKera,
aBrobOuorpadus, TMIHOE
JIeT10, TPYIOBasi KHHXKKA).

BepHo cocraBmnsier v mpaBUIEHO

o opMIIIET TOKYMEHTHI:
perIaMeHTHpYIoIre 0To0p
MepCOHANa, PEerIaMeHTHPYIOIHE
paboTy opraHu3anuy.

[IpaBUIBHO aHATU3HUPYET U
CHUCTEMAaTH3HUPYeT TaHHBIE O
pabOTHHUKAX.

PaspabatrpiBaeT BepHbBIE KpUTEPUU
OIIEHKH COWCKAaTenel Ha BAaKaHTHOE
MECTO.

4.3.2 TunoBble OLIEHOYHbIE CPEACTBA

Buapl 10KyMEHTOB.

Anxkera. TpeOoBaHUS K aHKETE.

NogakowdhE

Bonpocbl K 3auerty.
JIOKyMEHTOOOOPOT: MOHSATHE, IPUUUHBI POCTA.

JIOKyMEHTHI IO MOKCKY, OTOOpY U HaliMy IepcoHaa.
Pe3tome kak gokymeHT. TpeGoBanus k pestome. Bupl pestome.

JIuct Gecetbl ¢ COMCKATENEM BaKaHCHH.
3asBneHue o mpueme Ha paboty. IIpaBuia odopmienus 3asBieHuil. [IporuBopeuns B

MOJIX0/1aX K 0(pOPMIICHHIO 3asBIICHHA.
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TpynoBoii 10oroBOp ¢ paOOTHUKOM: COJIEPIKAHHUE U MTOPSIOK 0(POPMIICHHSL.

Buier norosopo. OdopmiteHne Tpy10Boro 0roBopa.

TpynoBas kHkKa Kak gokyMeHT. Cozeprkanue TpyJoBoi KHWKKU. OdopmileHHe TpyHa0BOi
KHIDKKH.

J1enonpou3BOCTBO MO TPYAOBBIM KHIDKKAM: TIOJTy9eHHE, yIeT, XpaHeHHUE, BbIada paOOTHUKY
IPY YBOJIbHEHUH.

Jlvynast (ydeTHas) KapToyka M JIMYHOE J1eio paboTHuka mpemmpustus. Copepikanue u
TOPAIOK 0(hOPMIICHHS JIMYHOM KAPTOUYKU PAaOOTHHKA.

OcobeHHOCTH coaepKaHus U OPOPMIICHUSI JIMYHOM KApTOUYKU TOCYJapPCTBEHHOTO CITYKAIIETO.
OcoOeHHOCTH coJiepaHUs W OQOPMIICHWS JIMYHOW KapTOYKM HAYYHOTO (HAy4IHO-
Te1arorn4ecKoro) padboTHHKA.

Copeprkanue v OPsIOK 0POPMIIEHHS JTMYHOTO JieTia paOOTHHKA.

[Ipuka3 kak fokymeHT. Buapl nprkaszos. [IpaBuia paOoTsl ¢ mprKa3amH.

OcobeHHOCTH cofepkaHMsl W Topsiaka oOQopMIIeHHS OTHEIbHBIX BHUJIOB IPHKA30B
(pacriopspkeHHit) IO IEPCOHATY.

TexHonornn w3gaHus TpHKazoB. [Ipouemypsl OTMEHBI W aHHYIMPOBAHUS TIPHUKA30B.
XpaHeHue MPHUKA30B.

Conepkanue W TOPSIOK OGOPMIICHHS JOKYMEHTOB IO OTKOMAaHMPOBAaHHIO TEPCOHANA.
TexHoorHs MOJrOTOBKA KOMaH/IMPOBOYHBIX IOKYMEHTOB.

Conepxanne W TOpSIIOK OGOPMIIEHHST JOKYMEHTOB MO OTITyCKaM mepcoHana. [ 'padux
OTITyCKOB. 3asiBiieHue 00 otmycke. [Iprukas o0 oTiycke.

Conepxanre 1 OpIOK 0(GOPMIICHHS TIHCEM TIO TIEPCOHAITY.

Coneprkanue 1 TIOPsIOK 0(hOPMITEHHS CITyKEOHO-IEIIOBBIX 3aIIHCOK I10 TIEPCOHAITY.

CrpaBku 10 IEPCOHAITY: COAEP>KAHUE U NOPAIOK 0(OPMIICHHSI.

TexHONOrMm perncTpaLmmn JOKYMeHTOB, KOHTPONA UCNONHEHUA JOKYMEHTOB.
ITocTpoenne HOMEHKIATyphI Jedl.

ApXMBHOE XpaHEHUE TOKYMEHTOB

A3bIK M CTUNb AOKYMEHTOB. PelaKTMpPOBaHNeE AOKYMEHTOB.

YHudukauma, opmanmsauma, ctaHAapTM3aLma JOKYMeEHTa.

. Pabota c KoHdMaeHUManbHON NHDOPMaLMEN

I/IHTerpaanaﬂ IIKaJIa O€HUBAHUA

OuenuBaemble kputepuu no aucuuminde 51.B.J1B.04.01 MaxkcnmaibHoe KoJI-BO % B
«Kaaposoe 1e;10npou3BoACTBO» HTOr0BOii OlIEHKe

YcTHBIE OTBETHI Ha MPOTSDKEHUH CEMECTPa 20

Pa300p CHTYaIlMOHHBIX 3a/1a4 Ha MPOTSLKEHUH CEMECTPa 30

JIeMOHCTpanus TEOPETHUCCKUX MOJIOKCHUI Ha 3a4eTe 30

N w|N[—

TectupoBanue 20

BpeMs

ypOBeHL 3HaHHI>i, YMCHI/Iﬁ N HaBBbIKOB o6yqa}0meroc;1 npu yYCTHOM OTBETC BO
HpOMe)KYTOQHOﬁ arTeCTallun ONpCACIIKICTCA OLCHKAMHU «3a4YTCHO» WJIN «HE3aUYTCHO».

KpI/ITepI/IHMI/I OLCHUBAHUA Ha 3a4CTC ABJIACTCA AOCMOHCTpAlMs OCHOBHBIX TCOPCTUYCCKUX
HOHOX(CHHﬁ, B paMKax OCBamBaeMou KOMIICTCHIIMHU, YMCHUC TPUMCHATH NIOJIYYCHHLIC 3HAHUA HA
IIPAKTHUKE, OBJIAACHUC HABBIKAMHU dHAJIN3a U CUCTCMATHU3allUN I/IH(i)OpMaLII/II/I B O6HaCTI/IKaI[p0BOFO
ACJIONPOU3BOJACTBA.

I[J'Iﬂ JAUCIUIIIINH, (I)OpMOI\/’I HTOTOBOI'0O OTYCTA KOTOPBIX ABJACTCA 3a4YCT, HIPHUHATHI

CJICAYIOIIUC COOTBCTCTBUA:

60% - 100% - «3auTecHOY;
meHee 60% - «HE 3aUTCHOY.
Y CTaHOBIIEHBI CIEAYIOIINE KPUTEPUU OIICHOK:



100% - 90%

y‘IaHlPIﬁCSI ACMOHCTPUPYET COBCPUHICHHOC 3HAHUEC OCHOBHBIX TCEOPCTUYCCKHUX HOHO)KCHHﬁ, B
paMKax OCBauBacMOI KOMIICTCHIUH, YMCCT MNPHUMCHATH IIOJYYCHHBIC 3HAHWA Ha IIPAKTHUKE,
BJIaJCCT HaBbIKAMM aHaJIM3a MW CHCTEMAaTHU3alluH I/IHq)OpMaIII/II/I B ob0nactu KaapoBOro
JACJTOIMPOU3BOACTBA.

89% - 75%

anmm”dca JACMOHCTPUPYET 3HAHUC OOJIBIIIEH YAaCTH OCHOBHBIX TCOPECTUICCKUX HOHO)KGHHﬁ, B
paMKax 0OCBauBacMOI1 KOMIICTCHIIMH, YMECT HNPUMCHATH IOTYYCHHBLIC 3HAHUA Ha IPAKTUKC B
OTACIIBHBIX C(l)ean HpO(beCCHOHaHBHOﬁ JCATCIIBHOCTH, BJIaACCT OCHOBHBIMHU HaBBIKaAMHW aHAIU3a
n  CUCTeMaTHU3allMd aHaJluda MW CHCTEMaTHU3allun I/IHCI)OpMaHI/II/I B oOjacTu KaapoBOro
JCJITOITPOU3BOACTBA.

74% - 60%

yqamHﬁCH JACMOHCTPUPYET AOCTATOYHOC 3HAHHUC OCHOBHBLIX TCOPCTUYCCKHUX HOHO)KGHHﬁ, B
paMKax OCBaMBaeMoOU KOMIICTCHI NN, YMCCT UCIIOJIb30BaTh IMOJYYCHHBIC 3HAHUA UIA PCHICHUA
OCHOBHBIX IIPAKTUYCCKUX 3adad B OTACIbHBIX C(bean HpO(i)eCCHOHaJ'ILHOI:I JACATCIIBHOCTH,
HYaCTUYHO BJIaJACCT OCHOBHBIMM HaBBIKAMH aHajIM3a MW CHCTCMAaTHU3alluU I/IH(l)OpMaL[I/II/I B
OGHaCTI/IKaZ[pOBOFO JCTOIMPOU3BOACTBA.

Menee 60%

anmm‘/ics{ JACMOHCTPUPYET OTCYTCTBUC 3HAHUA OCHOBHBLIX TCOPETUYCCKUX HOJ'IO)KeHPIﬁ, B
paMKax OCBauBaeMOIi KOMIIETCHIIUH, HC YMCCT NPUMCHATDH MMOJTYUCHHBIC 3HAHUA Ha IPAKTUKE, HE
BJIaJACCT HaBbIKaMW aHaJIu3a W CUCTCMaTHU3alluu I/IH(l)OpMaHI/II/I B oOjactu KaapoBOro
JCJIOITPOU3BOACTBA.

YcrHblii onpoc

YpoBeHb 3HaHWI, YMEHHI M HaBBIKOB O0O0Yy4YaloIIEerocsi MpU YCTHOM OTBETE€ BO
BpeMsi TIPOBENIEHHsI TEKYIIEro KOHTPOJs ompenensercss Oamuramu B muamazoHe 0-100 %.
Kputepusmu onieHMBaHUS IpU MPOBEAECHUH YCTHOT'O OIIpOCa SBJISETCS IEMOHCTPAIS OCHOBHBIX
TEOPETUYECKUX TIOJIOKEHUH, B paMKaX OCBaMBA€MON KOMIIETEHIIMH, yMEHUE TMPUMEHAThH
MOJIyueHHbIE 3HAaHUS Ha [IPaKTUKE, OBJIAJICHHE HaBbIKaMH aHajl3a M CHCTEMaTU3alluu
nH(pOopMauu B 00J1aCTH KaAPOBOTO JIEIOMPOU3BOICTRA.

[Tpu
OLICHOK:

OLCHUBAHWU PE3YJIbTATOB YCTHOI'O OIpPOCa HCIIOJB3YCTCA CICAYIOMasa IIKajla

100%-90%

VYuamuiics  JEMOHCTPUPYET COBEpLIEHHOE 3HaHWE IIPaBWI  PEKPYTHHra IIEepCOHAa,
JOKYMEHTHpPOBaHUs 0TOOpa IepcoHana, JOKYMEHTOB: pe3loMe, aHKeTa, aBToOHorpadus, JM4HOe
Jeno, TpyHAOBas KHIDKKA; YMEETCOCTAaBIATh M IPaBWIBHO O(QOPMIATH  ITOKYMEHTHI,
perijaMeHTHpylome — paboTy — OpraHM3alMd M, B YacTHOCTH, OTOOp  IepcoHaa,
BJIalceTHABBIKAMHUAHAIN3a M CHCTEMATH3allMK JaHHBIX O PaOOTHHMKaX; pa3pabOTKH KpUTepueB
OLICHKH COMCKaTellei Ha BaKaHTHOE MECTO.

89%- 75%

VYuamuiics IeMOHCTpUPYET 3HAHUENPABHIPEKPYTHUHTA IIEPCOHAa, TOKYMEHTHPOBAaHMSA 0TOOpa
IepcoHaina, JOKYMEHTOB: pe3loMe, aHKeTa, aBToOuorpadus, JTUYHOE HEeN0, TPYIOBas KHIDKKA;
YMEETCOCTAaBIATh M HPaBWIBHO O(GOPMIATH IOKYMEHTBHI, pPEriJaMeHTUpYIoIUe padoTy
OpraHM3ally ¥, B YaCTHOCTH, OTOOp IepcoHala, BilaJeeTHaBbIKaMHaHaIN3a U CUCTEMAaTU3al1N
JAHHBIX 0 PaOOTHHKAX; pa3pabOTKU KPUTEPHEB OLICHKH COUCKATelel Ha BAKAHTHOE MECTO.

74% - 60%

VYyamuiics JEMOHCTPUPYET JIOCTaTOYHOE 3HaHMETPaBUIPEKPYTHUHTa MIepCcoHaa,
JOKYMEHTHUPOBaHHUs 0TOOpa IepCoHaNa, JOKYMEHTOB: pe3loMe, aHKeTa, aBTOOHorpadus, TMIHOe
JIe70, TpyHdOBas KHIDKKA, YMEETCOCTABIATh W  TPAaBWIBHO OQOPMIIATH  JTOKYMEHTHI,
perylaMeHTHpYIOIe padoTy OpraHM3alMd M, B YAacTHOCTH, OTOOp MepcoHala, YacTHIHO
BJIa/ICCTHABbIKAMUAHAIN3A M CHCTEMAaTH3allMM JAHHBIX O PaOOTHHKaX; pa3pabOTKH KPHUTEPHEB
OLICHKHU COMCKaTeJIel Ha BAKAHTHOE MECTO.

menee 60%

VYuamuiics JIeMOHCTPHPYET OTCYTCTBHE 3HAHUATPABHIPEKPYTHUHIA HepcoHana,
JOKYMEHTHPOBaHHUS 0TOOpa MepcoHaNa, JOKyMEHTOB: pe3loMe, aHKeTa, aBTOOHOrpadus, JINIHOE
Jeno, TpyHoBas KHWXKKA, HE YMEETCOCTAaBIATh M TNPaBWIBHO O(QOPMIATH ITOKYMEHTHI,
pernaMeHTupyromye paboTy OpraHM3alldd M, B YacTHOCTH, OTOOp IepcoHana, He
BJIaJieeTHABBIKAMHAHAIN3a W CUCTEMaTH3allMK JAHHBIX O pabOTHHKAX; pa3paOOTKH KPHTEPHEB
OLICHKH COMCKaTelleil Ha BaKaHTHOE MECTO.

TecrupoBanue

YpoBeHb 3HaHWI, YMEHH ¥ HaBBIKOB OOYYalOIIErocsi MpPU YCTHOM OTBETE€ BO
BpeMsi TMPOBEACHHUSA TEKYIIEro KOHTpoJs ompenenserca Oamnamu B nuanazone 0-100 %.

Kpurepuem

OLICHUMBAHUA IpU TMPOBCACHHU TCCTUPOBAHUA, ABJIACTCA KOJIUYCCTBO BCPHBIX

OTBCTOB, KOTOPLIC JaJI CTYACHT Ha BOIIPOCHI TECTA. HpI/I pacucTe KOJIUYCCTBA 68.J'IJ'IOB,
MOJIYYCHHBIX CTYACHTOM IO UTOTaM TCCTUPOBAHUS, UCIIOJIB3YCTCA CICAYHOIIad (bopMyna:



E:£x100% ,
(@)

race b — xonmnuecTBO GaJIJIOB, MOJIYYCHHBIX CTYACHTOM I1I0 UTOT'aM TCCTUPOBAHMA,
B — xomugecTBO BCPHBIX OTBCTOB, JAHHLIX CTYJACHTOM Ha BOIIPOCHI TCCTA,
O — o011ee KOJIMYECTBO BOIIPOCOB B TECTE.

Pa30op cuTyauMoHHBIX 3a/1a4

Pemenune cutyallMOHHBIX 337a4 OCYILECTBISETCS C LIEJbI0 IPOBEPKH YPOBHS HABBIKOB
(BazeHuil) cTyIeHTa 110 PELIEHUIO IPAKTUYECKON CUTyallUOHHOM 3a/1auH.

CryneHTy oOBsBISETCS YCIOBHE 33/1a4H, PEIICHHE KOTOPOI OH M3JIaraeT yCTHO.

D@ eKTUBHBIM WHTEPAKTUBHBIM CIIOCOOOM peIICHUsI 3a/Jay SBJISIETCS COTIOCTABIICHUS
PE3yJbTaTOB pa3peIIeHUs] OJHOTO 3aJaHus IByMs M 0oJjiee MaJlbIMU rpynnamMu oOyJaroniuxcsl.

3amgaun, TpeOyromMe M3yYeHUs 3HAUYUTEITHLHOTO o0beMa MaTepuaia, HE0O0XOIUMO
OTHOCUTH Ha CAMOCTOSITENIbHYIO Pa0OTY CTY/A€HTOB, C HEIPEMEHHBIM pa300poOM pe3ysIbTaTOB BO
BpeMs MMPaKTUYECKUX 3aHATUH. B HaHHOM ciiydae perieHue CUTYallMOHHBIX 3a/1ad C TIIyOOKHUM
000CHOBAHHEM JOJKHO MPECTABIATHCSA HA MPOBEPKY B MUCbMEHHOM BHU/IE.

[Ipn oueHke pemieHuss 3a7ay aHAIM3UPYETCSd TOHMMAaHUE CTYIEHTOM KOHKPETHOU
CUTYyallil, CIOCOOHOCTh OOOCHOBaHUS BBIOPAHHON TOYKHM 3peHus, INIyOMHa NPOpPabOTKU
MaTtepuaina, akTUBHOCTb IIPE3eHTAlMU MaTepuaa.

[Ipu ouleHMBaHMU Pe3yabTATOB pa3dopa CUTyallUid U CUTYallMOHHBIX 33]a4 HCIOJIb3yeTCs
CJIEIYIOIIAs NIKAJIA OLEHOK:

100%-90%  |OTBeT Ha BOMPOC 3aJa4d JaH NPaBWIbHBIA. OOBSICHEHHE XOJa €€ peIlCHHS
MoIPpoOHOE, TTOCIIEA0BATENIFHOE, TPAMOTHOE, C TEOPETUYECKHUMH 000CHOBaHHSIMH
(B T.4. W3 JIGKIIMOHHOTO Kypca), C TMpaBWIBHBIM M CBOOOJTHBIM BJIaJICHUEM
TEPMHUHOJIOTHEW; OTBETHI Ha JONOJHHUTEIBHBIC BONIPOCHI BEpHBIC, YeTKue. B xoze
Mpe3CHTAIlMM MaTepuana WIA WHCICHUPOBKHA TPAKTHUYECKOW CHUTYalluH
MIPOSIBJICHBI aKTUBHOCTh M HaBBIKH d()()EeKTHBHONW KOMMYHHKAIINH.

89%-75% |OtBeT Ha BONPOC 3aJauyd JaH NpaBWIbHBIA. OOBSCHEHHE XOJa €€ PEIICHHUS
OAPOOHOE, HO HEJOCTATOYHO JIOTHYHOE, C €AMHUYHBIMH OIINOKAMU B JIETAJISX,
HEKOTOPHIMH 3aTPYAHCHHUAMU B TEOPETUYECKOM OOOCHOBaHMM (B T.4. U3
JIEKLIMOHHOIO MaTrepuaia), OTBEThI Ha JONOJHHMTEILHBIE BOIPOCH BEPHBIE, HO
HEJOCTATOYHO YETKHE. B Xole mpe3eHTaluu MaTepraia WM HHCLUEHHPOBKU
IPAKTHYECKON CHUTyallMd MPOSBJIEHBI IOCTATOYHAS AKTHBHOCTH W HABBIKU
KOMMYHUKALIHH.

74%-60% |OtBeT Ha BONPOC 3aJa4yd JaH HpaBWIbHBIA. OOBACHCHHE XOJa €€ pEIIeHUs
HEIOCTATOYHO IIOJIHOE, HEMOCJIEeAOBaTebHOE, C  OIIMOKAMH, CJIa0BIM
TEOPETHYECKUM OO0OCHOBaHMEM (B T.4. JICKIIMOHHBIM MaTEpHAIOM), CO
3HAYUTENbHBIMU 3aTPYAHCHUSIMH M OIIMOKAaMHU, OTBETHl HA JIOTIOJIHHUTEIbHBIC
BOIIPOCHI HEJIOCTATOYHO YETKHE, ¢ ONTMOKaMHU B ACTaliAX. B xome mpe3eHTaruu
MaTepuaia WM WHCUEHUPOBKH TMPAKTUYECKOW CUTyallud ciaabo MPOSIBICHBI
AKTUBHOCTH M HABBIKH KOMMYHUKAIIHH.

meree 60%  |OTBeT Ha BOIPOC 33/1a4d JIaH HempaBHIbHBIA. OOBSCHEHHE XO/a €€ pelIeHHUs
JJAHO  HENOJIHOEe, HeNocliefoBaTelibHOe, ¢ TrpyObiMu  ommOkamu, 6e3
TEOPETUYECKOr0 0OO0CHOBaHMs (B T.Y. JIEKIIMOHHBIM MaTepHajioM), OTBEThl Ha
JOTIOJIHUTEIbHBIE  BOINPOCHI HEMPAaBWIBHBIE MM OTCYICTBYWOT. B xone
Ipe3eHTallMM MaTepuaja WIM HWHCIEHUPOBKU IPAKTHMYECKONH CHUTyaluu
OTCYTCTBYIOT aKTUBHOCTh M HaBBIKM KOMMYHHKAIIHH.

4.4. MeToau4eckue MaTepu bl



[lpouenypa oueHuBaHMA 3HAHWHA, yMEHWH, HAaBBHIKOB W (MJIHM) OIBITA JEITEIBHOCTH,
XapakTepU3yIOIIUX STanbl (QOPMHUPOBAHHUS KOMIIETEHLUH, OCYIICCTBISIOTCS B COOTBETCTBUU C
PermameHTOM O TEKylIeM KOHTPOJIE YCIIEBAEMOCTHM M IPOMEXKYTOYHOM aTTeCTalMu CTYIEHTOB B
Bonrorpanckom ¢umane ®I'bOY BO PAHXul'C u PernmamenToM 0 0amibHO-pEHTHHIOBOM cCHCTEME B
Bonrorpanckom unctutyTe ynpasnenus - punuane PAHXul C).

5. Meroauveckue yKkazaHus /sl 00y4arOIUXCH 10 0CBOCHUIOIMCIHIIJIMHbI
HeoTbemnembIM 371€eMEHTOM Y4e€OHOTO MpOLIECCAsBISETCSI CaMOCTOsITENIbHAs padoTa
cryznenTa. Ilpu n3ydennn Kypca y4eOHON MUCHUIUIMHBI 0CO00€ BHUMAHHE clelyeT 00paTuTh Ha
PEKOMEHIYEMYIO0 OCHOBHYIO U JIOIIOJHUTENIBHYIO JINTEpaTypy. BakHBIM 3JIEMEHTOM MOJATOTOBKHU
K CEeMHUHapy sBiseTcs INIyOOKO€ H3y4eHHE OCHOBHOW U JIOTIOJIHUTEIBHOW JIMTEpaTyphl,
PEKOMEHJIOBAHHOW II0 TEME 3aHATHs, a TAaKXKe IEepBOMCTOYHMKOB. [Ipm 3TOM mOJIE3HO
MIPOYHUTAHHYIO JIUTEPATYPy 3aKOHCIIEKTUPOBAT.

6. YueOHasi 1uTeparypa u pecypcbl HHPOPMALHOHHO-TEJIEKOMMYHUKAINIMOHHOW CeTH
"UHTepHeT", yueOHO-METOANYECKOE O00ecTieueHre CAMOCTOSATEIbLHOM PadoThI
00y4aroIUXCH MOAUCUMUIIIIMHE

6.1.0cHoBHas JUTEpaTypa.

1 Hemymmaa O.H. Kampooe nemompon3sBoactBo. Bomarorpaa: m3a-Bo Bomnrorpamckoro
dbummana GI'BOY BIIO PAHXuI'C, 2014, 128 c.

2. KysuernoB U.H. [emonpon3BoacTBo [DIeKTpOHHBIA pecypc]: yaeOHO-CIpaBOYHOE MTOco0ue. -
M.: lamkos u K. — 2014. Pexxum nocrymna: http://www.iprbookshop.ru/586 — 3ari. ¢ skpaHa.

6.2. JlonmoJiHUTEIbHAS JIUTEPATYypa.

1. TI'maesa W.B. Jlemompoun3BoACcTBO [DNMeKTpOHHBIA pecypc]: crmpaBouHuk.— Munck: TerpaCucremc,
Terpanur. Pexxum gocryna: http://www.iprbookshop.ru/28072.— 3BC «IPRbooks.

2. Tpunbepr A.C. JlokyMeHTaIlMOHHOE o0eceueHre YIpaBiIeHus [ DIEeKTPOHHBIN pecypc]: yIeOHHK. —
DJEeKTPOH.TEKCTOBHIE JTAaHHBIE. - IOHUTHU JAHA. - 2012. Pexum JOCTyHa:
http://www.iprbookshop.ru/10497.— 5BC «IPRbooksy, 1o mapoirro.

3. Kyszneno N.H. JlokymeHTaIuoHHOE OOECIIeUeHUE YITPABICHHUS U JIEN ONPOU3BOJICTBA: YUCOHUK IS
OakanaBpoB. - M.: U3a-Bo IOpaiit; U] FOpaiit. — 2012.

4. Kynses H.H. lokymenToBenenue [ DIeKTpOHHBINA pecypc]: yIeOHHK— DIEKTPOH. TEKCTOBHIS
nmanHbie. — M.: Jloroc. — 2012. Pexxum moctyma: http://www.iprbookshop.ru/9082.— 3BC «IPRbooks», o
MapoIIo

5. Mensenera O.B. OCHOBBI JOKYMEHTAIIMOHHOTO OOECTIEUCHUS YIIPABICHUS [DNEKTPOHHBIA pecypc]:
ydaeOHoe mocobne.—IeKTPOH.TEKCTOBbIe NaHHBIE. - KpacHomap: FOKHBIM HHCTUTYT MEHEKMEHTa. —
2011.Pexxum moctyma: http://www.iprbookshop.ru/9565.— 3bC «IPRbooksy, o mapoutto.

6.3. YueOHo-MeTOoquYecKOe 00ecneyeHne caMoCTOsITeIbHOI padoThl.

1. 3axapoBa JloKymMeHTaMOHHOE oOecredeHne ynpaBJieHus [DIeKTpOHHBIA pecypc]| : yueOHO-
mpakTudeckoe mocodue. M.: EBpasutickuii oTKpbITHINA HH-T. 2012

2. KoH¢puaeHnmaabHOE JAENONPOU3BOACTBO UM 3AIIUILEHHBIH 3JEKTPOHHBIA  JIOKYMEHT00OOpOT
[Onekrponnslil pecypc]: yueonuk/ H.H. KynsieB [u np.].— Dnexrpon.tekcroBsie nanusie.— M.: Jloroc,
2013.— 452 c.— http://www.iprbookshop.ru/586

6.4. HopMaTHBHbIE IPaBOBbIE TOKYMEHTHI.


http://www.iprbookshop.ru/586

®enepanbhblil 3ak0H 0T 27 urosig 2010 r. N 210-®3 «O06 opranusanuy npe1ocTaBIeHUs
rOCy/IapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYI»
[IpaBuna opranu3anuu AesTEIbHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEI0CTABICHHS
roCy/lapCTBEHHbIX U MYHMIIMIIAJIbHBIX YCIYT, yTBepkaeHHbIe [locranoBnenunem [IpaButenbcTBa
P® ot 22.12.2012 N 1376
Metoanyeckne peKoMeHaauu 006 0codeHHOCTAX oOecriedyeHnss HHPOPMAMOHHOM JOCTYITHOCTH
B cdepe Temne-, paaroBeIIaHus, IEKTPOHHBIX U HHPOPMALMOHHO -KOMMYHUKAITHOHHBIX
TeXHOJIorul, yreepxaeHuble [Ipukazom Munkomcsssu Poccun ot 25.04.2014 N 108

6.5. IuTepHeT-pecypebl, CIPaBOYHbIE CHCTEMBL.

HHTepHer-pecypehl OTCYTCTBYIOT.

6.6 UHblEe NCTOYHMKN.

MHble HCTOYHUKHU OTCYTCTBYIOT.

7. I/IH(l)OpMaIII/IOHHbIe TEXHOJOT'HH, IIPOIrPAMMHOC odecneueHne u l/lHq)OPMaIIl/IOHHLIe
CIIPaBOYHbBIE CHCTEMbI

MarepuanbHO-TeXHHUECKOE 00ecTieYeHne AUCITUTUTUHBI BKITFOUAET B ceOsl:

- JICKIIMOHHBIE ayJUTOPHUH, 000PYAOBAaHHBIE BUIACOMPOEKIIMOHHBIM 000PYI0OBAaHUEM JIJIsI
MIPE3CHTAIH, CPEACTBAMH 3BYKOBOCIIPOU3BEICHHS, IKPAHOM;

- IOMCIICHUA JJIA IPOBEACHUA CEMUHAPCKUX U MMPAKTHYCCKUX SaHHTI/Iﬁ, 060p}UIOBaHHBIe
yaeOHO1 Me0enblo;

HHCHI/IHJ’II/IH& JOJKHA OBITH nogacpKaHa COOTBETCTBYIOIIUMHU  JIMICH3WMOHHBIMU
IIPOrPAMMHBIMHU IIPOIYKTaMH.

[IporpammHubIe cpencTBa oOecrieueHust yaeOHOTO MpoIiecca JOIKHBI BKITIOYATh!

- IPOTpaMMBbI TIPE3EHTAIIMOHHOH rpaduKu;

- TEKCTOBBIE PEIAKTOPBIL.

By3 oGecneunBaer kaxaoro oOydaromerocss pabouruM MECTOM B KOMIBIOTEPHOM Kilacce
B COOTBETCTBUU C 00HEMOM H3Y4aeMbIX TUCIHMILINH, 00SCIIeYMBAET BBIXO] B C€Th MIHTEpHET.
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