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1. IlepeyeHb NJaHUPYEMBbIX Pe3y/JbTATOB 00y4eHHS 10 JUCHHUILINHE, COOTHECEHHBIX C
IUVIAHUPYEMBIMHU Pe3yJIbTAaTAMH OCBOCHHS MPOTrPaAMMBI

1.1 Mucummmuaa B1.B.JIB.11.01 «KanpoBoe nenomnpon3BoacTBO» 00eCIIeYMBACT OBJIAICHUE

CICAYIOIIUMHU KOMIICTCHIIUAMM:

Kon
Kon HaunmenoBanue HaunmeHnoBanue sTana ocBOCHUS
JTana OCBOCHHS
KOMITETCHITHH Kowmmerenmmm KOMITETEHITUH
KOMITETCHITHH
CriocoOHOCTH IPUMEHEHUS
3HaHUiI B cdepe
CrocoOHOCTh  TUIAHHUPOBATH | ACIONPOU3BOACTBA UL
OpTraHHU30BBIBATh CITyXeOHYIO TUTAHUPOBAHUS U OPTaHU3aluU
I1K-28 AEsATCIbHOCTh HUCTIOJTHUTETEH, [IK-28.1 CITyeOHOH IeATeIbHOCTH
OCYIIECTBIIATE KOHTPOJIb €c UCIIOJHUTENEH, Ul KOHTPOJIA 1
€3yJIbTaTOB ..
pesy yuéTa pe3yJbTaToB
JIEATSIEHOCTH

1.2. B pesynprate ocBoeHusaucuuitinabibl.B.JIB.11.01 «KampoBoe menonpou3BoaCTBO» Y
CTYJICHTOB JTOJI’KHBI OBITH CHOPMUPOBAHBI:

ITMYHOTO COCTaBa M MO/Ipa3/ielieHuil B cdepe
[IPaBOOXPAHUTEIBHOM IESITENIHLHOCTH,
000POHBI, OE30MMACHOCTH JTUYHOCTH,
00I1IECTBA U TOCYIAPCTBa, OPraHU3alUOHHOM
1 On3Hec-c(epax, a Takxke B chepe
00pa3oBaHMs, COIMAIBHOM ITOMOIIH,
OpraHu3anyy paboThl ICHXOJIOTHYECKUX
Ci1y>KO, IPEOCTABIAIONINX YCIyTH
(bM3MYeCKUM JIMIaM U OpTaHU3aAIHsIM, H
[ICHXOJIOTMYECKOT0 00pa3oBaHus
(pe3ynbTaThl popcaiiT-aHamm3a, yTB.
[TPOTOKOJIOM Kadeapsl ncuxoioruu Nel2 ot

Kop srana
OTO/T® A
OCBOCHHS PesynbraTel 00y4ueHus
(pu HayMYMH TIpodCcTaHIAPTA)
KOMIICTCHIIHU
KommereHnus HampaBiieHa Ha Ha ypoBHe 3HaHwuil:
q)OpMI/IpOBaHI/Ie HpO(i)eCCI/IOHaJ'H)HOFO OCHOBHBIC BUbI JAOKYMCHTOB, PCKBU3UTHI,
nelicTBYA: IIAHKPOBATH U OPraHU30BLIBATH JIOKyMEHTO000POT  OpraHM3alMy, Kacaroruecs
. TUTAHUPOBAHHS U OpraHU3aINH CITy’)kKeOHOMH
CITy’kKeOHYIO IeATeIFHOCTh HCIIOMHHUTEICH, .
. JIESITEIHHOCTH UCTIOJIHUTEIICH
OCYILIECTBIIATH KOHTPOITb M YUET €6 =
yit P i Ha ypoBHe ymeHnwuit:
[PE3yIBTATOB, MIPUHUMATH ONTUMAaJILHBIC COCTABICHME - NpaBUIbHOE odopmiennue
[yIIpaBICHYCCKHE PELICHIs (Pe3yIbTaThl JIOKYMEHTOB, pErIAMEHTUPYIOIIMX [JIAHUPOBaHHUE,
(bopcaiiT-aHanu3a, yTB. MPOTOKOJIOM Kadeapbl OPTaHU3AIMIO NeSTeIbHOCTH UCTIOIHUTENCH
rmcuxonoruu Nel2 ot 28.04.2017 r.). Ha ypoBHE HaBBIKOB:
aHanu3 ¥ 00001eHrne NHPOPMAITUH JIJISI COCTABICHUS
OT®: pemieHre KOMIUIEKCHBIX 3a/1a4 OTYETOB, CIIPaBOK, JTOKJIAZI0B B pamMkax
[CHXOJIOTMYECKOT0 00CCIICYCHHUS npoQecCHOHANBEHOMN IeSTeNbHOCTH
YIIpaBJIEHYECKOIl, CITy)KeOHO e TeTbHOCTH | [TK-28.1




28.04.2017 1.).

2. O0beM B MeCTO THCHHUIIINHBI
B CTPYKTYpe 00pa30BaTe/ibHOI NMPOrpaMMbl

VYyeOnas nucuuiuinia b1.B.JIB.11.01 «KagpoBoe aenonpon3BoACcTBO» MPUHAIEKUT K
0JIOKYy BapuaTHBHAs 4acTh, NUCHUIUIMHGI 110 BeIOOpY. [1o ouHO#l popme 0OydeHHs TUCHUILIMHA
ocBaMBaeTCcsi B S5 ceMmecTpe, o0mias TPYJOEMKOCTb AMCLUMIUIMHBI B 3a4€THBIX €IUHHUIAX
cocransieT 2 3E (72 gaca).

ITo ouno#t ¢Qopme o0OydeHHUS KOIMYECTBO aAKaJEMHYECKHX 4YacoB, BBIICICHHBIX Ha
KOHTAaKTHYI0O pPaboTy C mpenojaBaTeneM (MO BHJIaM y4yeOHBIX 3aHATUH) — 36 4yacoB M Ha
CaMOCTOSITENIbHYIO paboTy oOydaronuxcst — 36 4acos.

dopma NpoMeXyTOUYHOU aTTeCTalluu — 3a4eT.

3. Copep:xaHue U CTPYKTYPAAUCUHMIIIHHBI

O0beM AUCHUILINHBI, Yac. ®Dopma
KonTakTHas pa6ora TeKyIero
o0yyarommuxces ¢ KOHTPOJIS
Ne /m HanmenoBanue Tem npenoaaBarteaeM ycneBaemoc
(pa3nesioB) Bcero 10 BMJaM Y4eOHbIX 3aHATHI Cp TH,
MPOMEKYTO
JI JIP 3 KCP YHOI
aTTecTallNu
Ounasn ghopma 0dyuenusn
5 cemecmp
Tema 1 JIOKyMEeHTBl 1O TIOHUCKY, 12 4 i 2 6 0.C3

0TOOpY M HaliMy IepcoHaa
Tpynosoit JIOTOBOP c
Tema 2 pabOTHUKOM: coepKaHHUEe U 10 2 - 2 6 0]
NOPsIIOK 0OPMIICHHSI.

JluuHoe peno pabOTHUKA:
colilepKaHHME U TOPSIOK

Tema 3 10 2 - 2 6 0,C3
oopmieHus.

Tema 4 Tpynosas KHIDKKA
paboTHHKA: COAEp)KaHHE W 14 4 - 4 6 0, C3

nopsiIoK 0hOopMIICHHS
Tema 5 [Ipuka3el 10 TEPCOHATY: 14 4 - 4 6 0,C3




O0beM TUCHUILINHBI, Yac. ®opma

KonTakTHas pa6ora TEKYLIero
o0y4arommxcs ¢ KOHTPOJIS
Ne n/m HaumeHnoBaHue Tem NpernoaaBarteyieM ycmeBaeMoc
(pa3nesioB) Bcero N0 BM/JaM Y4eOHBIX 3aHATHI CpP TH,
MPOMEKYTO
| JIP I3 KCP YHOMH
aTTecTaluu

comepkaHHE H  TIOPSIOK
odopmiteHUsS

Tema 6 JOKyMeHTbl N0 OTKOMaHAM
POBAHMIO M OTNYCKaM
nepcoHana: coaep’kaHue n 12 4 - 2 6 0,C3, T
nopaaoK opopmneHms.

[TpomexyToUYHas aTTeCTALHsI - 3auer
Bcero: 72 20 16 36 23E
Ipumeuanue: — gopmor  mexyweeo rkouwmpons ycnesaemocmu. onpoc (0),

mecmuposanue (T), cumyayuonnas 3adaua (C3)
CoaepixaHue AU CHUILIMHBI

Tema 1. [lokymeHTbI N0 NOMCKY, OT6OPY U HaliMy NepcoHana: cogepkaHue U NopAAOK
odopmneHus
3asBiieHHE Ha TOMCK M OTOOp mepcoHana. KBamudukanmoHHbIE TPeOOBaHMS K COMCKATEIIO
BakaHcuu. OObsiBIIEHHE 0 BakaHCHU. Pe3tome kak jpokyMmeHT. TpeGoBaHus K pe3tome. Bumpl pestome.
Ankera. TpeOoBanus k aHkere. JIuct Oecenbl ¢ COMCKATeNeM BAaKaHCHU. 3asiBICHHE O MpHUEME Ha
pabory. [IpaBuia opopmienus 3aasieHuit. [IpotuBopeunss B moaxoaax K opopMIEHHUIO 3asiBICHUMN.
ABtoOuorpadgmusi.

Tema 2. TpynoBoii 10roBop ¢ palOTHUKOM: CO/lep:KaHue U MOPSAT0K 0(popMIIeHUs

JIOKyMEHTBI, IPeIbsIBISIEMbIE TP 3aKITFOUEHUH TPY0BOTO JOroBopa. J{oroBop Kak IOKyMEHT.
Bunsr noroBopoB. OOmiue BOMPOCH! 3aKIFOYEHUS] TPYAOBOrO jgoroopa. CojepikaHHe TpPyI0BOTO
noroBopa. OOs3aTeNbHBIE YCIOBUS TPYAOBOTO JOTOBOpA. J(OMOMHUTENbHBIE YCIOBHS TPYIOBOTO
norosopa. JlermonponsBoacTBo 1mo noroBopaM. OCOOEHHOCTH TTOATOTOBKH TPYIOBBIX JOTOBOPOB,
coaepxkaumx crerudrueckue ycnosus. OdopmieHue Tpya0BOro J0roBopa.

Tema 3. JInuHas (yueTHas) KApTOUuKa U IMYHOE AeNno paboTHMKA NpeanpUATUA: coaepKaHue
M nopAagoK opopmaeHns

Conmepxanne W TOpAAOK OQOPMIICHHUS JIMYHOW KapTOYKH padoTHHKA. (OCOOEHHOCTH
cofepkaHuss U OGOPMIICHUS JMYHOM KapTOYKH TOCYAapCTBEHHOTO ciyxamiero. OcoOeHHOCTH
cofiepkaHus U O(hOPMITCHHST JTMYHOM KApTOUKH HAYYHOTO (HAYYHO-TIJArOrHyYecKoro) pabOTHHKA.
Coneprkanue 1 mopsiiok oopMIIEHHS JIMYHOTO Jena padoTHrKa. [IpaBria XpaHeHHs JTMYHBIX JIeN U
JIMYHBIX KapTO4YCK pa6OTHI/IKOB.

Tema 4. TpyaoBas KHUXKKa paboTHUKaA NpeanpUATUA: cogepikaHue U NopAaaokK opopmneHns
Conepxanue TpynoBoi KHIDKKU. TTopsiiok odopmiieHus TpyIOBOH KHMXKKU TIPH YCTPOMCTBE

Ha pabory. [lpaBuna Bemenust TpynoBbIX KHIDKEK. [lopsimok odopmienust cBeaeHuii o nmpuéme Ha
paboty, o mepeBojie, 0 HarpaXxaeHusx, 00 yponpHeHH. OdopmileHHE B TPYIOBOM KHIKKE 3ariceil o



COBMECTUTENLCTBE. VcnpaBiieHue 3anvceil B Tpy10BOM KHUXKKE.

Tema 5. MpuKasbl (pacnopa>keHus) No NePcoHany: coaeprkaHue U NopaaoK opopmneHus

IIpuka3 xak qoxkyMeHT. Tumnbl npukasos. [Iprkasel 10 OCHOBHOM AEATEIBHOCTH U 110 JIMYHOMY
coctaBy. OOIMe BOIPOCH MOATOTOBKM IPHUKa30B MO mepcoHary. OCOOEHHOCTH COAEp)KaHUsS U
nopsaka o(pOpMIIEHHMS  OTIENbHBIX BHJIOB NPHUKA30B  (paclopsiKeHMH) MO IepCoHally.
YuuguumpoBanusie GopMbl TEPBUYHON Yyu€THON mokymeHTarmu. [Ipuka3 o mpueme Ha paboTy.
ITpuka3s o nepeBone cotpyanuka. [Ipuka3s 06 yBoabHEHUH.

Tema 6. JIoKyMeHTBI 110 OTKOMAHAUPOBAHUIO U OTILYCKAM IePCOHAJIA:
coliepsKaHe U NOPSAI0K 0(hopMJIeHUsI

[lonsiTue komaHAMpoBKU. ['apaHTHM paOOTHMKAM IIpU HANpaBICHUU B KOMAHIUPOBKY.
CnyxebHoe 3ananue. [Ipuka3z o HampaBieHUM pabOTHMKAa B KOMaHIUpoBKY. KomaHaupoBouHOe
yaoctoBeperne. CopepikaHue M HOPSIOK O(GOPMIIEHHS JIOKYMEHTOB IO OTKOMAHIMPOBAHHIO
nepcoHana. CozepykaHue U NOpAA0K OOpMIICHUSI TOKYMEHTOB IO OTITycKaM IepcoHana. [lonstue
ornycka. Tumbl ormyckoB. Ilpuka3 o mpenocraBinenun otmycka. I'pagux ormyckoB. Baecenue
U3MEHEHUH B rpauk oTImyckoB. JloKyMEHTUPOBaHHUE OT3bIBA U3 OTITYCKa. Y YEOHBII OTITyCK.

Ha camocrosarensnyto padoty cryaentoB no aucuurummne b1.B.JIB.11.01 «Kaaposoe
JIEJIONPOU3BOJICTBOMBBIHOCATCS CJICIYIOIINE TEMBI:

Ne Tema Bonpocsl, BeiHocuMbIe Ha CPC Orunasn
n/n dpopma
1 2 3 4
1 | HoxyMmeHTHI o moucky, oroopy | [IpaBuma  odopmienust  3asBneHuil.
U HaliMy nepcoHaiua [IpotuBopeunst B MOAX0dax K 0, C3
0(OPMIICHHIO 3asIBJICHHIA.
2 | TpynoBo# JIOrOBOP ¢ | lenonponusBoACTBO IO JAOrOBOPaM.
pabotHukoM: conepxkaHue U | OCOOGHHOCTH TOATOTOBKH TPYIOBBIX 0
MOPSIIOK OOPMIICHHS. JIOTOBOPOB, coaepKallux

CHCIU(PUICCKUE YCIOBHSI.
3 | JInunoe neno  pabotHuka: | [IpaBuia XpaHeHUS JIMYHBIX J€T U

cojiep)KaHue " HOPSAIOK | JIMYHBIX KaPTOYEK PAOOTHUKOB.
odopmIeHusI. 0,C3

4 | TpynoBas kHmwxkka pabotHuka: | [lopsnok odopmieHns cBeaeHUH O

coJiepykaHue 17§ nopsiiok | npuéme Ha pabory, O TepeBoie, O
oopmienus HarpaxaeHusIX, 00 YBOJIbHEHHH.
OdopmiieHrne B TPYIOBOH  KHHXKKE 0,C3
3anucei 0 COBMECTHUTEIIbCTBE.
UcnpaBnenue 3amnuceld B TPYyIOBOM
KHIKKE.
5 | IIpukassr mo niepcoHany: | OCOOEHHOCTH COAEP)KaHUA W TOPSAKA
coJiepykaHue 17§ HopsiZIOK | opopmMIiIeHust OTJEIHHBIX BUJIOB
oopmienus MIPUKa30B (pacmiopsikeHuil) o 0,C3

nepcoHany. YHupUIUpoBaHHbIE (HOPMBI
MEPBUYHON YUETHOMN JOKYMEHTAIIUH.

6 | JOKyMeHTbl MO OTKOMaHAM Buecenne  u3MeHeHuii B rpaduk
POBAHMIO M OTMYCKam OTITyCKOB. JOKyMEHTHpOBaHHE OT3bIBa

0,C3, T




NnepcoHana: cogepikaHue u U3 OTIyCKa. YUYeOHBIH OTMYyCK.
nopsaaoK opopmaeHus.

4. MarepuaJjbl TEKyNIero KOHTPOJISA YCIIeBAEMOCTH 00yYAKOIIUXCS U
(hoHT OLIEHOYHBIX CPEICTB MPOMEKYTOUHOMH aTTeCTAIMY 10 AUCIHUIIIHHE

4.1.1. B xone peaqu3anuu JMCHUIUVIMHBI HCIHOJIbL3YIOTCS CJeAYIOIIHE METOAbl TEKYILIero
KOHTPOJIfA YCTIEBAEMOCTH 00YUYAKOIIUXCS

Metoabl TeKyLero KOHTpoJist

Ne i/ HanMmeHnoBaHnue TeM (pa3jiesioB)
ycneBaeMoOCTH
Tema 1 JIOKyMEHTBI IO TIOMCKY, OTOOPY ¥ HaliMy niepcoHasia VYCTHBIN onpoc, CUTYaIl[MOHHBIE
3a/1a4uu

TpynoBoit 10roBOop ¢ paOOTHUKOM: COJCp)KAaHHE |

Tema 2 YceTHbli onpoc
NOPSIOK 0OPMIICHHSI.
Jlmanoe neno pabOoTHHWKA: COIEpKAaHWE W  TOPAIOK
YcTHBII 01poc, CUTyalluOHHBIE
Tema3 | ObopMicHuUS. p yar
3a7a4n
Tema 4 TpynoBas KHIKKa pabOTHUKA: COIEPXKAHWE WU IOPAIOK VY CTHBIN ONPOC, CUTYalIUOHHBIE
odopmiIeHUs 3a1a9u
Tema 5 [Ipuka3sl 1©O TEpcOHANY: CONEpPKAHME U MOPAIOK YcTHBIM 0npoc, CUTYallMOHHbIE
odopmIIeHHUS 3a1a4u

JOKYMeHTbl NO OTKOMaHAMPOBAHUIO U OTMNYCKam

YcTHBIM 0npoc, CUTYallMOHHbIE
Tema 6 nepcoHana: cogep:kaHue n nopagok odopmaeHus.

3aAa4yu, TCCTUPOBAHUC

4.1.2. 3auyer mnpoBOAWTCH ¢ NPHMEHEHHEM CJEAYIIIMX MeTOA0B: TECTHPOBaHUS (Ha
MIOCJIEAHEM 3aHITHH) U YCTHOTO OIIpOCa.
4.2. MartepuaJjibl TeKylIero KOHTPOJIsI YCIIeBAeMOCTH.

Tema 1. lIoKyMeHTBI 10 OMCKY, OTOOPY U HAliMy nepcoHaja

Bomnpocsl ycTHOro onpoca:

1.Pe3rome kak nmokymeHt. TpeboBanus k pe3tome. Bumpl pestome.

2.Ankera. TpeboBaHMs K aHKETE.

3.JIuct Gecenpl ¢ COUCKATEIIEM BAKAHCHU.

4. 3asBnenne o mpueme Ha padoty. [IpaBuna odopmienus 3aseienuil. [IporuBopeuns B
MoIX0/1aX K 0POPMIICHHUIO 3asIBIICHUH.

CuryanuoHHbIE 321241

3ananue 1. JlokyMeHTHPOBaHMEe PEKPYTHHIA NMEPCOHAJIA

Ilens: oBiageHNe HaBBIKAMM COCTAaBJICHHS M OLIEHWBAHUSA JOKYMEHTBHI IO PEKPYTUHIY
nepcoHania.

O 1 an 1. CryneHueckas rpynna paz0buBaercs Ha jaBe yacTh. Kaxpas monrpymmna
npejacTaBisieT ce0sd B BHJAE OpraHu3allid M BBIOMpAET PYKOBOJIUTENA. 3aTeM  KaKzias
OpraHM3ainus 3adBJII€T O TOM, 4YTO B HEW MOSBWIACh BaKaHTHas JOJDKHOCTB. llocie 3toro
KaXK7asi TPYINa COCTaBJsIeT MepedeHb TPeOOBaHMM K KaHAWJATy Ha JJaHHOE BAaKaHTHOE MECTO,
dopMHpyeT KOMIUIEKT JOKYMEHTOB, TpeOyeMbIM miisi HaOopa IepcoHaja U COCTaBIISET
oObsiBneHNEe 0 BakaHcuM s nmyOnukanuu B CMU. IlpenonaBatenb, COBMECTHO € TPYMIOi
00CyX/1aeT MpaBUIBHOCTh COCTaBJICHUS JIOKYMEHTOB U O0OBsBICHUA. BrIpabaTbiBatoTcs u
3aIllUCBIBAIOTCS PEKOMEHJAlUH.

O 1 amn 2. ['pynnsl 0OMEHUBAIOTCS OOBSABICHUAMHU, U UX MPEACTABUTEIU COCTABISIOT
pestoMe (enaeT KaXblil CTYJIEHT) B COOTBETCTBUU C TEM OOBSIBIEHHUEM, KOTOPOE MOIY4YEHO OT




npyroi rpynnbl. CocTaBieHHbIE PE3IOME OTAAIOTCS «paboToNaTeNsIM», KOTOpbIe BBIOMPAIOT U3
HUX HamboJyiee MOAXONAIINE W Tepe]] TPYMIOH apryMEHTHPYIOT CBOWM BBIOOp. OTOOpaHHBIC
MPETEeHICHTHI IPUTJIAIIAIOTCS Ha coOeceJOBaHHeE.

O 1 amn 3. CTyaeHTaMH pa3bITPBIBAIOTCS CUTYAIlUU MPOBEICHUS COOECeIOBaHUM, 3aTEM
MPOUCXOUT UX TPYIIIOBOE 00CYKIEHUE.

3ananmue 2. [logroroBka Kk Tpy10ycTpOMCTBY

1. Haiinute B UnTepHeTE 00BsBICHUS O BakaHCHU «MEHEKEp 10 MEePCOHATY», H3yUUTE
TpeOOBaHUS, KOTOPbIE MPEABSBIAIOTCS K KaHAUIaTaM.

2. llogymaiiTe — YTO U3 NEPEUYMCICHHBIX TpeOOBaHMK MOXET BbI3BaTh y Bac
3arpynHenus. OrnpezenseM Kpyr BOIPOCOB KOTOpbIE HYXJIAOTCs B Bamiel nOMONMHUTENbHOU
pabore. [IpyHuMaeM perieHue, 4To ¢ 3TUM JIeIaeM.

[Ipumep:

Bbl He o4yeHb yBepeHbl B CBOMX BO3MOXKHOCTSIX paboTwl B mporpamme 1:C3aprara u
VYipasieHrue nepcoHagoM. DTO BIOJIHE 3aKOHOMEPHO, T.K. M3y4E€HHE JIF000H KOMIIBIOTEPHOMN
porpaMMbl IOMUMO paboOTHI B Kjacce, rae Bol Bcerma Moxkere MOJyduTh MOJCKa3Ky, TpedyeT
CaMOCTOSITeJIbHON pabOThI OJIMH Ha OJIUH C ATOW MPOTPaMMOiA.

Yro gemaem?

Y Bac ectp yueOHas Bepcus 1C? Eme pa3 pemaem Bce MpakTUYECKHE 3a7aud
caMoCTofITeLHO. [Ipy pereHnn Kaxa0i 3aa4u CMOTPUM KOHCIIEKT WM MeToANuKy. Ecnu amns
Bameii yBepeHHOCTH 3TOro HEJOCTATOYHO M3y4yaeM IHTepHET pecypchl, nocpsiueHHble 1C,
yuTaeM (OpyMBbl.

Anpeca HEeKOTOPBIX GopymoB 1o 1C: .

lcsp.ru

videozup.ru/zup/forum/

1cotvet.ru

1c01.ru/forum/

[Tomo6HBIM 00pa3oM aHAIM3UPYeM BCE OCTAlbHBIE TMO3MIMUA W3 JIOJKHOCTHBIX
MHCTPYKUUH (3aKOHOJATENIBCTBO O TPYZAE, KaJIpOBOE JEIONPOU3BOJICTBO, CIOCOOBI MOUCKA U
oTOopa mepcoHana, u T.11.).

Bce nocnenyroniye npakTHuecKue 3aaHus SBISIOTCS BCIOMOTAaTeIbHBIMU K 33aHUIO 1.
Onu nomoryr Bam Oonee oOGocHOBaHO OTBeTMTh Ha Bompoc "UTto Bam HeoOXoAMMO [yis
TPYIOYCTPOMCTBA MO BEIOPAHHOM CHEIUATBLHOCTH U JIS TaJIbHEHIIEeH yCTIEeITHONW paboTHI.

3aganue 3. Boi0op Bamux ncrounnkoB nHGOPMALMU N0 CNIENMATBHOCTH

O3HakoMbTeCh C MpeIOKeHHbIMU Hamu MHTepHeT-pecypcamu. BriGepute Te U3 HHX,
KOTOphIe OyayT ynoOHs! Bam ams paGoTshl.

OTBeThTE Ha CIIEYIOIINE BOIIPOCHL:

Kakumu WuTepreT-pecypcamu Bbl Oynmere moip30BaThCs JIsi OTBETa Ha BOIPOCHI,
Kacarouuecs I0pUIUYeCKON COCTABIIAIOIICH BaIIEC NEATEIBHOCTH.

I'me Bbr Oynmere wuckath 00pasibl JOKYMEHTOB IO JIMYHOMY COCTaBy, OOpa3Ibl
JIOJKHOCTHBIX UHCTPYKIUH.

Yem Bol Oynere pykoBOJACTBOBATHCS MPU MOAOOpE MEepCcoHaja, Kakoil CIMCOK BOMPOCOB
KaHauaaraMm Bel moarorosure?

http://www.pro-personal.ru/ Wudpopmanmonssiii  mopran s
www.job.ru CHEIHAIMCTOB 10 KaJapaM W YIPaBICHUIO
www.rabota.ru NepCOHAJIOM, OYEeHb MHOTO HWH(pOpMAIHH,

HO HAJI0 PETUCTPUPOBATHCA, €CTh (HOPMBI
JIOKYMEHTOB ¥ OTBETHI Ha BOIIPOCHI.



http://forum.kdelo.ru/default.aspx dopyM KaapOBHKOB - OOCYKICHUS
HHTCPCCHBIX TCM.

http://www.bizneshaus.ru/ [IpakTHyeckn Bech CIEKTP TeM IO
KaJIpOBBIM  BOIIpOCaM, OYEHb  MHOIO
nH(pOpMaLUU B JOCTYITHON Gopme

http://www.consultant.ru/ Koncynbrant+ - BCC
3aKOHO/IATEIbCTBO, HO €CTh OTPaHHYCHHS,
y3HaB HOMEp 3aKOHa (IIOCTAaHOBJIEHUS), €r0
MOYHO HAiTH B IPyroM MeCTe

http://www.hr-portal.ru/ CoobmectBo HR menemkepoB, ecth
dbopyM, MHOro craTteii U ecTb (HOPMBI
JOKYMEHTOB

http://www.hrmaximum.ru/ HopmaruBHbie JTOKYMEHTBI
3aKOHOJATEIBCTBO  pa3dbop  KOHKPETHBIX
CUTYaLHM.

http://www.podborkadrov.ru/ Coo01IecTBO ~ MEHEIKEPOB IO
noadopy nepcoHana

http://b-t.com.ua/test.php YKpauHCKHH CalT ecTh MHOIO

IICUXOJIOTHYCCKHUX TCCTOB

Tema 2. TpyaoBoii 10roBop ¢ pAa0OTHUKOM: CO/iep:KaHHe U NOPAAOK o0(popMIeHus

Bonpocs! 1J1s1 yCTHOTO onpoca:

1. Ilepeuncnute TOKYMEHTHI, MPEIBSABIIEMbIE TIPH YCTPOUCTBE HA padoTy.

2. B kakux ciydasx npu npuéme Ha paboTy TpeOyercs cmpaBka 00 OTCYTCTBUHU
cyauMocTu?

3. Ilosicaute, nouemy TK P® 3anpemaer 3akiIt0U€HUE CPOUHBIX TPYAOBBIX JOTOBOPOB?

4. OxapaktepusyiTe 00s13aTeIbHbIE YCIOBHS TPYAOBOTO JI0TOBOPA.

5. Ha3zoBuTe 0CHOBaHMSI 3aKIFOYEHHSI CPOYHOTO TPYAOBOIO AOrOBOPA.

6. Ompenenure TMOHATUSA «PEKUM PabOUYEro BpEeMEHW» U «BpeMsi oTiabIxa». Kak oHu
perynupyrorces B TpynoBoM kogekce PO?

7. OxapakTepu3ynTe AOMOJHUTENBHBIE YCIOBHS TPYJIOBOIO JI0rOBOpA.

8. Kakue HDOKyMEHTHI SBISIIOTCS OCHOBAHHEM JUIl M3JaHUs NpHUKa3za paboTomarens o
npuéme Ha padoTy?

Tema 3. JInunoe gej10 padOTHUKA: COAEPKAHUE U NTOPSAAOK 0OPMIICHHS.

Bomnpocsl 11 yCTHOTO onpoca:

1. Coneprkanue 1 Mopsaok ohOpMIICHHUS JTUYHON KapTOUKHU pabOTHHUKA

2. OcobeHHOCTH cofepkaHUs M OQOPMIICHHUS JIMYHOM KapTOYKH TOCYIapCTBEHHOTO
CITY’KaIlero

3. OcobeHHOCTH cojaepkaHusl W O(DOpPMIICHHS JIMYHOM KapTOYKA HAYYHOTO (HAY4IHO-
MeJ[arorM4eckoro) paboTHUKA



4. Coneprkanue U MOpsI0K 0OPMIICHHS JIMYHOTO JieNa pabOTHUKA

CuTyanuoHHbIE 321241

3anoJIHATE JUYHYIO0 KapTOUYKY Ha CIEIYIOUIUX COTPYIHUKOB:

1) Oner bopucouu Onunnos. Pomguncs 12.01.1963 B r. Boarorpane. Ctax o0mumii Ha
tekymyto gaty 20 ner. Craxk HeNpephiBHBIM Ha Tekyllyro aary — 18 ner. 3akoHuUmi
Bonarorpanckuii  megarorndecKuii MHCTHTYT, CIEHMHAIBHOCTh — YYUTENh aAHIJIMHCKOTO H
HEMELKOro s3bIKOB. OTchayxkuin 2 rojga B apmuu. JKeHar, UMeeT JBYX HECOBEPIICHHOJIETHUX
NETEN.

2) Anexceit OneroBuu I['pebentok. Pommics 15.11.1974 B r. Bombck CaparoBckoit
obnactu. MuBanun nercrBa. Hurne ve padoTai.

3) Ha cBoe ycmoTtpeHue

Tema 4. TpynoBasi KHMKKa pa0OTHHKA: cOoepKaHUe U MOPSAA0K 0(pOpMJICHUS
Bonpocel 11 yCTHOIO onpoca:

1. UcTropust BOBHUKHOBEHUS TPYAOBOM KHUXKKH

2. CozeprkaHue TpyI0BOM KHIKKH

3. Ocopmitenue TpyIOBOH KHIKKA

CuryaunoHHbIE 3212491

1. PykoBouTenb KaapoBOH CIyKObl BHEC B TPYAOBYIO KHIDIKKY 3aIHCh 00 YBOJIbHCHUH
pabOTHUIBI, ¥ KOTOPOW HCTEK CpPOK TPYIOBOT'O JIOTOBOpPA, a HOBBIA JIOTOBOP 3aKJIOYATh
opranu3zais Obuia He ToToBa. [10 HEIOCMOTPY, 0Ka3aJa0Ch, YTO paOOTHHIIA B ATOT NEPUO]T ObLIA
Ha TISITOM Mecslle OepeMEHHOCTH, TPUYEeM OHa MPEJOCTaBIsIa B OPTraHU3aIMIO CIPABKY O
paHHe MOCTaHOBKE Ha YyYeT B JKEHCKYI0 KOHCYIbTAlMIO, a paboTa, BBIMONHIEMas €lo,He
TpeboBasa nmepeBoja Ha Apyryro. Onummure, Kakue 0COOCHHOCTH PETyJIMPOBaHUS TPy/la JaHHOM
pabOTHUIIBI TOJKHBI JIEHCTBOBATh B JaHHOM ciy4ae?Ecnu OeiCTBUS MO YBOJBHEHHUIO OYAYT
IMPU3HAHbI HCHGﬁCTBHTCHBHBIMH, KaK UCITPABJIATH 3allUCh, CACIIAHHYIO B TPYHOBOI\/’I KHIKKE?

2. Y A.K. KpsuioBoii pu opopmiieHun ee padoThl MO COBMECTUTENHCTBY BBISCHUIIOCH,
YTO B €€ TPYIOBOW KHIIKKE OTCYTCTBYET MECTO B pasJliele «CBeAeHHS O padbore». KakoBbl
JENCTBUS KaApOBUKA B JAHHOM ciiydae?

3. Ecnin paboOTHUK perraeT YBOJIMTHCS IO COOCTBEHHOMY KEIIAHUIO, TO KaKOB IMOPSIOK
BBIIaYM €T0 TPYAOBON KHIDKKH? A €CIH €ro yBOJHWJIHM B CBS3H C HApPYIIEHHWEM KOJIEKTHUBHOTO
noroBopa?

Tema S. Ilpuka3ssel 10 epcoHay: COAepPKAHNE U NOPSAAOK 0POpPMIICHUS

Bomnpocs! a1 yCTHOr0 onpoca:

1. O6m1re Bompoch! MOArOTOBKH MPUKA30B M0 MIEPCOHAIY.

2. Oco0EHHOCTH COZIEpXKaHMsI ¥ TIOpsiKa 0QOpMIICHHST OT/IENBHBIX BUJIOB MPUKA30B (PacIOpsDKEHHUH)
0 IEPCOHAITY

CuryanuoHHbIE 321241
1. Hapucyiite cxemy cocTaBlieHUs JOKYMEHTOB IIPH MEPEBOJIE HA IPYTYIO padOTy BHYTPH
MPEITPUSITHSL.
2. CocraBbTe mnpuka3z o nepeBoge paborHuka O.H. I'puropbeBa Ha palGoTy BHYTpH
opraHu3anuy (BbIOOp HAaUMEHOBAHUS W JPYTUX PEKBU3UTOB OpPraHMU3aIMK OCYIIECTBISETCS
CTYZICHTOM CaMOCTOSITEJIBHO).

Tema 6. JIokyMeHTBI 10 OTKOMAHIMPOBAHUIO H OTITYCKAaM IePCOHAJIA:
cojep kaHue U MOPSIIOK oGopMIIeHUst



Bomnpocsl 111 yCTHOTO onpoca:
1. Coneprkanue 1 IOpsI0K 0(hOpMIIEHHS TOKYMEHTOB 10 OTKOMAaHAMPOBAHHUIO MIEpCOHATIA
2. Conepxanue 1 opsiiok ohopMIICHHS TOKYMEHTOB I10 OTITyCKaM epcoHaia

CuTyanuoHHbIE 321241
1. Hapucyiite cxeMy COCTaBJICHHS ITOKYMEHTOB IO TPEJOCTABICHUIO OTIIyCKa 10
OEpEeMEHHOCTH M POJIaM.
2. Hapucyiite cxeMy COCTaBI€HHS JOKYMEHTOB II0 IPEIOCTABICHUIO OTITyCKa
pabOTHHUKAM, YCHIHOBUBIIIUM PEOCHKA.
3. Hapucyiite cxemy cOCTaBIEHHUS TOKYMEHTOB IO MPEIOCTABICHUIO OTIYCKA IO YXOIy
3a peOCHKOM.

Bonpocsl 11 TecTUpOBaHMSA:
1./1e;10NPOU3BOACTBO M IOKYMEHTAIIMOHHOE o0ecneyeHHe ypaBIeHus:
a) pa3IMYaloTCs 00IACTSIMH HCIIOIb30BaHUS;
0) UIEHTHYHEIC MTOHSTHS,
B) Pa3IMYAIOTCs BUIAMH OTIepaluii;
T) pa3IM4aroTcs IO BUJIAM OpPTaHW3alMi, B KOTOPBIX UCIIOIB3YIOTCS.

2. JIoKyMeHT omnpeeisieTcsi Kak:

a) HOCUTENh HH(POPMAIINY B CHCTEME YITPABICHUS;

0) nadopMarsi Ha MaTepHaTbHOM HOCHTENE C PEKBU3HTAMH, TIO3BOJSIFOIIAMHU €€
UACHTH(PUIUPOBATS;

B) Ka4eCTBEHHAsl XapaKTEPUCTHKA YIIPaBICHISCKONH HH(POPMAIINH;

T) CBEACHHA, TOATBEp kK Aaonue PakT 0ObEKTUBHON JeHCTBUTEIHHOCTH.

3. IOKyMeHT0000pOT OnpeneisieTcsi Kak:

a) COBOKYIHOCTH B3aUMOYBSI3aHHBIX TPOIIETYP, 00ECIICUMBAIOIINX IBIKEHIE JOKYMEHTOB B
YVUPESIKICHHUH;

0) MUPKYJIAIUS JTOKYMEHTOB OpraHU3aIlnu;

B) JIOKYMEHTHI OpraHU3aIiK, HaXOSIIUeCs B IBUKCHUN;

T') TOKYMEHTOOOMEH OpTaHW3alliy C BHEUTHEeW WH(OPMAIIOHHON CPeIoi, 00eCTIeUNBAIOIIHIA e
a¢dexTrBHOE (PYHKIIMOHHPOBAHHE.

4.3. OueHo4HbIE CPeACTBA JIsl IPOMEKYTOUHOI aTTeCTallU.
3ayeT MpoBOAUTCS ¢ MPUMEHEHUEM CJIETYIOIMX METO0B: TCCTUPOBaHUS (Ha
MOCIIEHEM 3aHITHH) U YCTHOTO OMpOoca.

4.3.1. dopmupyemMble KOMIIETEHIMU
Kon
Kon HanmeHnoBanue HanmeHoBanue 3Tama ocBOCHHUS
JTarna OCBOEHHS
KOMIIETEHIIUN Komrmerenun KOMIIETEHIIHHA
KOMIIETEHIUN

CriocobHOCTH TIPUMEHEHUS
3HaHUiI B cdepe
CrocoOHOCTh  IUIAHUPOBATh | JIeNTOTPO3BO/ICTBA VA

OpraHu30BBIBATH CITy)KeOHYIO
IUTAHUPOBAHUS U OpPTraHU3aIHA

TIK-28 JIEITENHHOCTD HCIOJIHUTETIEH, N
I1K-28.1 CITy’)KeOHOH NesTeTPHOCTH
OCYIIECTBIIATh KOHTPOJIb ee i
Pe3yIIBTATOB WCTIOTHUTEIICH, JUIT KOHTPOJIS U

yuéTa pe3yabTaToB
JESITeAbHOCTU

4.3.2 TunoBble OLICHOYHBIE CPEICTBA
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Bonpocbl K 3auerty.
JIoKyMeHTOOOOPOT: MOHSATHE, IPUYUHBI POCTA.
Bunbl 1oKymMeHTOB.
JIOKyMEHTBI 110 MOUCKY, OTOOPY U HaliMy IepcoHana.
Pestome kak nokyment. TpeboBanus k pestome. Bupsl pesrome.
Amnkera. TpeOoBaHHUS K aHKETE.
Jluct Gecepl ¢ COMCKATENIEM BAKAHCHH.
3asBnenne o npueme Ha pabory. [IpaBuna odopmienus 3asBienuid. [IpotuBopeuns B
MoJX0/1aX K 0(hOpMIICHHIO 3asIBIICHUH.
TpynoBoii 10roBop ¢ pabOTHUKOM: COIEpPKaHNE U TOPSAOK 0(hOPMIICHUS.
Buier norosopos. Oopmiienne Tpy10BOro J0roBopa.
TpynoBast KHIKKa Kak TokyMeHT. CojepikaHue TpyaoBod KHKKH. OdopMieHue TpyaoBoi
KHIDKKH.
Jlenonpou3BOACTBO MO TPYJIOBBIM KHIDKKAM: MOTy4eHHe, YUeT, XpaHeHHe, Bblaya pabOTHUKY
TIPU YBOJILHCHHH.
Jlnunas (ydeTHas) KapToyka WU JH4YHOE JAeno pabotHuka npennpusitus. CopepikaHue u
TOPSIOK O(OPMITICHUS JIMYHOW KapTOUKH PaOOTHHKA.
OcobenHoctu conepxanus 1 0(hOpMIICHHUS TNYHON KAPTOUKU TOCYIAPCTBEHHOT'O CITYKaIlIero.
OcobeHHOCTH cojiepkaHusl W OQOPMIICHHS JIMIHOM KapTOYKH HAYYHOro (HAy4IHO-
TIEIarOrMYeCcKoro) paboTHHKA.
Coneprkanue 1 mopsiIok 0(hOPMIICHHS JITYHOTO Jiejia paOOTHHKA.
[pukas3 kak nokymeHT. Bump! npukaszos. [IpaBusa paboTs ¢ mpukazamu.
OcCoOeHHOCTH ~CONep)KaHUSI M TMOpsaKa O(QOPMIICHUS] OTACIBbHBIX BHJIOB TPHKA30B
(pacnopspKeHuit ) o MepcoHaIy.
TexHomornu W3MaHus TIPHKa3oB. [Ipomemaypsl OTMEHBI W AHHYJIUPOBAHUS IPUKA30B.
XpaHeHue MPUKa30B.
Conepkanue W TOPSIAOK OGOPMIIEHHS IOKYMEHTOB 10 OTKOMAaHMPOBAHHIO MeEpCOHANA.
TexHoNorus MOJAroTOBKM KOMaHMPOBOYHBIX JOKYMEHTOB.
Conepkanue W TOPSIIOK O(GOPMIIEHHST JIOKYMEHTOB MO OTIycKaMm TmepcoHana. [ 'padux
OTIycKoB. 3asBrenue o0 ormycke. [Ipukas 06 oTmycke.
Coneprxanure 1 opsa0K 0(hOpMIIEHHS TICEM T10 TIEPCOHAITY.
Conepxanue 1 opsiiok ohopMIIeHHS CITY>KeOHO-AETOBBIX 3aHCOK TI0 MIEPCOHATY.
CripaBKH 110 TIEPCOHATTY: COJICPIKaHKUEe U TIOPSTIOK OOPMIICHUSL.
TexHoNorMM perucTpaLmMm LOKYMEHTOB, KOHTPOIA UCNONHEHUA [LOKYMEHTOB.
[TocTpoeHre HOMEHKIIATYPHI JEI.
ApXHBHOE XpaHEHHE JOKYMEHTOB
A3bIK M CTUNb AOKYMEHTOB. PeakTMpoBaHMe JOKYMEHTOB.
YHuoukauma, bopmanmsauma, cTaHAapPTU3aLNA AOKYMEHTA.
. Paborta c KoHPMAaeHUMaNbHON HPopMaLmei

I/IHTeraHBHaﬂ HIKaJa OIICHUBAaHUA

OuenuBaemble kKpuTepuu no aucuuniaude 61.B.J1B.11.01 MaxkcumaJsibHO€e K0J1-BO % B
«Kaaposoe 1e1011poOM3BOACTBO» HTOrOBOIi OlIEHKe

VcTHBIC OTBETHI HA MPOTAKCHNUU CEMECTPA 20

Pa30op cuTyallMOHHBIX 33124 Ha MIPOTSHKEHUH CEMecTpa 30

I[eMOHCTpaIII/IH TCOPETUYCCKUX MOJI0KEHHUH Ha 3a9eTe 30

AlWIN|F-

TectupoBanue 20

BpeMs

YpoBeHb 3HAHWUN, YMEHMH ¥ HAaBBHIKOB OOY4YalOLIErocs IIpH YCTHOM OTBETE BO
IIPOMEXYTOYHOM aTTECTAllMU ONPENCIACTCS OLCHKAMHU «3a4YTCHO» WIH «HE3a4TEHO».



KputepussMu OIeHMBaHUS Ha 3a4eTe SBIISACTCS JEMOHCTPAIMS OCHOBHBIX TCOPETHUCCKHUX
MOJIOKEHUH, B paMKaxX OCBaWBAa€MOUN KOMIIETCHIINH, YMEHUE TPUMEHSTh MOJIyYCHHBIC 3HAHUS Ha
IPAKTUKE, OBJAJCHHE HAaBBIKAMH aHaJli3a M CUCTEMaTH3aluu HWHPOpMAalMK B 00JIACTH
KaJ[pOBOTO JICTIOMPON3BO/ICTBA.

Jis  muctuiuiH, (GOPMOM HMTOTOBOTO OTYETa KOTOPBIX SIBJISICTCS 3a4eT, MPUHATHI
CJIETYIOIIINE COOTBETCTBUS:

60% - 100% - «3auTeHOX;

MeHee 60% - «He 3aUTCHO.

Y cTaHOBJICHBI CIICTYIOIIHE KPUTEPHUU OLICHOK:

100% - 90% | Ygammiics OEeMOHCTPHPYET COBEPIICHHOE 3HAHWE OCHOBHBIX TEOPETHUYCCKHUX IOJIOKEHHH, B
paMKax OCBaWBAaeMOHl KOMIICTCHLMH, YMEET NPUMEHATh IOJIydeHHbIC 3HAHHS Ha IPAKTHKE,
BIAJICCT HaBBIKAMU aHaJM3a M CHCTEMaTH3alud HHpopMamuu B o0JacTH KaIpoBOTO
JIeIIONIPOHU3BOICTBA.

89% - 75%  |Yuammiics neMOHCTpHpYeT 3HaHHWE OONBIICH YaCTH OCHOBHBIX TEOPETHUYECKHX IOJIOKECHHH, B
paMKax OCBaWBaeMOIl KOMIICTCHLIUH, yMEET INPHMEHSTH IMOTy4YCHHbIC 3HAHUS Ha NPAKTHKE B
OTJIENIBHBIX cepax MpodHecCHOHATBLHON NEeSITeIBHOCTH, BaIceT OCHOBHBIMU HABBIKAMHU aHAIIN3a
W CHCTeMaTH3alliM aHajiu3a ¥ CcUcTeMaru3aiuud uH(opMmanuun B 00JaCTH  KaJapoBOTO
JeTONIPOU3BOICTBA.

74% - 60%  |Yuammiics IEMOHCTPUPYET JOCTATOYHOE 3HAHHWE OCHOBHBIX TEOPETHYECKUX MOJIOKEHUH, B
paMKax OCBaMBaeMOM KOMIIETCHIIMH, YMEET HCIIOJIb30BaTh IMOJYYCHHbIC 3HAHUS JUIS PEIICHHUS
OCHOBHBIX TIPaKTHYECKUX 3aJad B OTHENBHBIX cepax NpopecCHOHATIBHOW NesTeNbHOCTH,
YaCTHYHO BJIaJIC€T OCHOBHBIMU HaBbIKAMH aHaJHM3a U CUCTEMaTH3aluu WHpOpMaluu B obnactu
KaJIpOBOT'O JICIONPOU3BOJICTBA.

meree 60% Vyamuiics AEMOHCTPUPYET OTCYTCTBUE 3HAHUS OCHOBHBIX TEOPETHUECKHUX IIOJIOKEHUH, B
paMKax ocBanBaeMOW KOMIICTEHIINH, HE YMeeT MMPUMEHSTH IOTyICHHBIC 3HAHHS Ha MIPAaKTHUKE, HE
BIIa/lcCT HABBHIKAMH aHall3a W CHUCTEMAaTH3alMd WHPOpMAaNWd B 00JIacTH KaJpOBOTO
JICTIOTIPOU3BOJICTBA.

YcTHBI onipoc
VYpoBeHb 3HAHUM, YMEHMH UM HAaBBIKOB OOY4YaroLIerocs IpH YCTHOM OTBETE BO
BpeMs TPOBEJCHHS TEKYIIEro KOHTpOJs ompeneisercs Oawtamu B nuanasone 0-100 %.
Kpurepusimu onieHuBaHMs ITPH MIPOBEACHUU YCTHOT'O OIIpOca SBIISETCS JEMOHCTPALMsI OCHOBHBIX
TCOPCTUICCKUX HOJ'IO)KCHI/Iﬁ, B paMKax OCBanMBaeMoit KOMIICTCHIWHK, YMCHHUE TMPUMCHATH
NOJyYeHHbIE 3HAHUS Ha TMpaKTHKE, OBJIAJCHHE HaBbIKAMU aHalW3a U CUCTEMaTH3alllH
nH(popmaIuu B 00J1aCTH KaJPOBOTO ACIONPOU3BOICTBA.
IIpu oueHMBaHMU pe3yabTATOB YCTHOIO OINpOCa HCHOJB3YETCS Cleayrolas IiKaaa
OIICHOK:

100%-90%  |Yyamuiics JAEMOHCTPUPYET COBEPIICHHOC 3HAHHWE TPABHJI PEKPYTHUHTa  IMEPCOHAIIA,
JIOKYMEHTHPOBaHHUS 0TOOpA MEpCOHaNa, JOKYMEHTOB: Pe3lOMe, aHKeTa, aBTOOHOTpadus, JTHIHOES
A€o, TpyaoBas KHWXKKA, YMECT COCTaBJIATL W TPaABUIIBHO O(bOpMJ'IﬂTB JOKYMCHTHI,
permaMeHTHpyomme paboTy OpraHM3aliy U, B YaCTHOCTH, OTOOP MepCcoHaa, BIaaeeT HaBbIKaMK
aHaIM3a ¥ CUCTEMATHU3AIUH JJAHHBIX 0 PaOOTHHUKAX; Pa3pabOTKU KPUTEPUEB OIICHKU COMCKATeen
HA BAKAHTHOE MECTO.

89%- 75% VYuamuiics JEeMOHCTPUPYET 3HaHWE IPaBUJI PEKPYTHHIA ME€PCOHAlIA, JJOKYMEHTHPOBaHUS 0TOOpa
IepcoHaja, JOKYMEHTOB: pPe3lOMe, aHKeTa, aBToOHorpadus, JUYHOE EJ0, TPYAOBas KHUKKA;
YMEET COCTaBIATh W TPAaBWIBHO OQOPMILITE JIOKYMEHTBI, perIaMeHTHpYIOImKe padoTy
OpraHM3aliy 1, B YaCTHOCTH, OTOOp IepcoHaja, BIaJeeT HaBbIKaMU aHaIN3a U CHCTEMaTH3aIN
JIAHHBIX 0 pabOTHHKAX; pa3pabOTKN KPUTEPHEB OLIEHKH COMCKaTeIel Ha BAKAHTHOE MECTO.

74% - 60%  |Yuammiics JEMOHCTPHPYET [JOCTaTOYHOE 3HAaHWE TIpaBWI  PEKPyTHUHra  IEpCOHala,
JIOKyMEHTHUPOBaHHsI 0TOOpa IepcoHala, JJOKYMEHTOB: pe3loMe, aHKeTa, aBToOnorpadus, imaHoe
JIe7I0, TPyIOBasi KHI)XKKA; YMEET COCTABJIATh M MNPAaBUIBHO OQOPMIATH JOKYMEHTBI,
pernaMeHTHpYoLre padoTy OpraHU3alMy U, B Y4ACTHOCTH, OTOOP MEPCOHANa, YaCTHYHO BIIajeeT
HaBbIKAMH aHaJM3a U CHCTEMAaTH3alMU JaHHBIX O PabOTHUKAX; pa3pabOTKH KPUTEPHUEB OLIEHKU
COHMCKaTeNeil Ha BAKAHTHOE MECTO.

MeHee 60%  [Ydamuiicss ~ IeMOHCTpUpPYET  OTCYTCTBHE  3HAHHWS  MpaBWI  PEKPYyTHHTa  IEpPCOHaa,
JOKYMEHTHPOBaHHA 0TOOpa MepcoHana, JOKYMEHTOB: pe3loMe, aHKeTa, aBToOnorpadus, TUIHOE
IeNo, TPYHOBas KHIDKKA, HE YMEeT COCTAaBIATh M IPaBHIBHO O(GOPMIATH JOKYMEHTHI,
periamMeHTHpylolue paboTy OpraHu3aliM M, B YaCTHOCTH, OTOOp IMEpCOHaia, HE BiaaeeT
HaBbIKAMH aHAJIM3a U CHCTEMAaTHU3allMU JaHHBIX O PaOOTHUKAX; Pa3pabOTKH KPUTEPHEB OLCHKH




COMCKATeJIel Ha BAKAHTHOE MECTO.

TecTupoBanue
YpoBeHb 3HAHWH, YMEHMHA UM HAaBBIKOB OOYYaIOLIErocs IPH YCTHOM OTBETE BO
BpeMs IPOBEJCHHS TEKYIIEro KOHTPOJs ompexaensercss Oamrtamu B auana3zoHe 0-100 %.
KputeprieM OIEHWBaHUS TpPH TNPOBEACHUM TECTUPOBAHUS, SIBJISETCS KOJMYECTBO BEPHBIX
OTBETOB, KOTOpBIE Jal CTYAEHT Ha Bompochl TecTa. I[Ipum pacuere konumyecTBa Oaiios,
MOJIyYEHHBIX CTYIEHTOM I10 UTOTaM TECTUPOBAHMS, UCIIONIb3YyeTCs cieaytomas Gpopmyna:

5=2x100%.
0

rac b — xonnyecTBO 6aJ'IJ'IOB, IMOJIYYCHHBIX CTYACHTOM I10 UTOIraM TECTUPOBAHM,
B — xonudecTBO BCPHBIX OTBCTOB, JAHHLIX CTYJACHTOM Ha BOIIPOCHI TCCTA,
O- o6mee KOJIMYC€CTBO BOIIPOCOB B TCCTC.

Pa30op cuTyanmoHHbIX 32124

Pemenue cuTyallMOHHBIX 337a4 OCYILECTBISETCS C LIE€JIbI0 IPOBEPKU YPOBHS HaBBIKOB
(BnajieHuil) CTYACHTA 110 PEIIEHUI0 PAKTUYECKOM CUTYAIl[MOHHON 3a1a4H.

CryneHTy 00OBABIISIETCS YCIOBHE 3a/1a4M, pEIlIEHNE KOTOPOU OH MU3JIaraeT yCTHO.

D¢ (heKTUBHBIM MHTEPAKTHUBHBIM CIIOCOOOM pEIIEHUs 3a7ay SBISETCS CONOCTaBJICHUS
Pe3yJIbTaTOB pa3pelieHus OJHOI0 3aJaHus ABYMS U Oojiee MaJIbIMU IpyIIaMu 00y4aroLuXcsl.

3ajgaun, TpeOyrolue U3y4yeHHs 3HAYUTENBHOrO o0beMa Marepuana, HeoOXOAUMO
OTHOCUTb Ha CAMOCTOSATEIbHYIO PabOTy CTYAEHTOB, C HEIPEMEHHBIM Pa300pOM pe3yJIbTaTOB BO
BpeMs MPAKTHUYECKUX 3aHATUI. B naHHOM ciydae pelleHue CUTYallMOHHBIX 3a7ay C TIIyOOKHUM
000CHOBAaHHEM JOJHKHO MPEJCTABIATHCA HA IPOBEPKY B MHCbMEHHOM BH/IE.

IIpn oueHke pemieHHs 3a4ad AHAIM3UPYETCS IMOHUMAHUE CTYACHTOM KOHKPETHOU
CUTyalluu, CIIOCOOHOCTh OOOCHOBaHUS BBIOPAHHOM TOYKHM 3pEHUs, IIIyOMHAa NpPOpadOTKU
MaTepuaia, aKTUBHOCTb IIPE3EHTALUN MaTepUaa.

HpI/I OLICHUBAHUU PC3YJIbTATOB pa360pa CI/ITyaI_II/Iﬁ " CUTYAalIMOHHBIX 3a/1a4 UCIIOJIb3YCTCH
CJICAYIOIIas Kajla OCHOK!

100%-90%  |OTBeT Ha BOMpOC 3aJaudl JaH NpaBUIbHBIA. OOBSICHEHHE XOla €€ PEIICHHUS
1o/ipo0OHOE, MOC/Ie0BATENbHOE, PAMOTHOE, C TEOPETUIECCKUMU 000CHOBAHHSIMHU
(B T.4. W3 NEKIHOHHOTO Kypca), ¢ MpPaBHJIbHBIM W CBOOOJIHBIM BIIAJICHHEM
TEPMUHOJIOTHEN; OTBETHI HA IOMOJHATELHBIC BOIPOCKHI BEPHbIC, YeTKKe. B xoze
NpPE3CHTAMM MaTephana WIM HMHCICHHPOBKH MNPAKTUYECKOH  CHTyalluu
NPOSIBJICHBI AKTHBHOCTH M HABBIKK 3()()EKTHBHON KOMMYHHKAITHH.

89%-75%  |OTBeT Ha BOMPOC 3a/a4d TaH NpaBWiIbHBIA. OOBSICHEHHE XO/a €€ PeLICHHS
oipoOHOE, HO HEJAOCTATOYHO JIOTUYHOE, C €AMHUYHBIMU OIIMOKaMHU B JIETaJAX,
HEKOTOPbIMU 3aTPYJHEHUSIMH B TEOPETHUYECKOM OOOCHOBaHMU (B T.4. U3
JIEKIMOHHOT'O MaTepHasa), OTBEThl Ha JIOMOJHUTENbHbIE BONPOCH BEpHbIE, HO
HEJ0CTaTOYHO YeTKHEe. B Xoze mpe3eHTanuu Mmarepuala Wil WHCIEHUPOBKU
MPAKTUYECKOW CHUTYyallMM TMPOSBIEHBI JOCTATOYHAs AKTHUBHOCTh M HAaBBIKU
KOMMYHHUKAIIH.

74%-60% |OtBeT Ha BONPOC 3agaud JaH NpaBUIbHBIN. OOBACHCHHE XOda €€ peIIeHUs
HEJOCTATOYHO  TIOJHOE, HEMOCIEeNAOBaTeabHOe, ¢  OmMOKaMH, CIa0bIM
TEOpeTUYecKuM OOOCHOBaHHMEM (B T.4. JIEKIIMOHHBIM MaTepuaioM), CO
3HAYUTEIBHBIMU 3aTPYJHEHUSIMH W ONIMOKAMH, OTBETHI Ha JOMOJHHUTEIbHBIC
BOIIPOCHI HEJOCTATOYHO YETKHE, C OIMOKAMHU B JeTalsX. B xoje mpeseHTanun
Marepuaia WM HHCIEHUPOBKHM IPAKTHYECKONW CHTyallMd CJ1abo MPOSBICHBI
AKTHBHOCTH M HABBIKM KOMMYHHKAIIHH.




meree 60%  |OTBeT Ha BONPOC 3a7aud JaH HENMPaBWIbHBIH. OOBSICHCHHE XOJa €€ PelICHHS
JAaHO  HEMOJHOE, HEeMoclea0oBaTebHOe, C TIpyObIMH  omuOKkamu, 0e3
TEOPETHYECKOTO 00OCHOBAHHS (B T.4. JEKIIMOHHBIM MaTepPHaaoM), OTBETHI Ha
JOITOJIHUTCIBbHBIC BOHpOCbI HeraBI/IHBHBIC NnJIn OTcyTCTByIOT. B Xole
[pe3eHTAllMM MaTepuaia WIM HHCICHUPOBKH IPAKTHYECKOHW CHTyalluu
OTCYTCTBYIOT AKTHUBHOCTH U HABBIKHU KOMMyHI/IKaI_II/II/I.

5. Meroguyeckue ykazaHus 1Jis1 00y4ar0IuXcs 110 OCBOCHUIO M CIHIIIHHbI
HeorbemieMbIM 3J1eMEHTOM y4eOHOro mpolecca SIBISETCS CaMOCTOsATeNbHas paloTra
cryaenta. [lpu uzyueHun Kypca yueOHOW TUCIMIUITMHBI 0CO00€ BHUMAaHHE CJelyeT 00paTuTh Ha
PEKOMEHIYEMYIO OCHOBHYIO U JIOIIOJHUTENIBHYIO JIUTEPATypy. BakHbIM 2JIEMEHTOM IOATOTOBKU
K CEeMUHAapy sBISETCAd TIyOOKO€ H3Y4eHHE OCHOBHOW M JONOJHHUTENBHON JHMTEPaTypHl,
PEKOMEHIOBAaHHOM II0 TEME€ 3aHATUA, a TaKKe IEepPBOUCTOYHUKOB. IIpu sTOM mose3Ho
IIPOYNTAHHYIO JIUTEPATYPY 3aKOHCIIEKTUPOBAT.

6. YueOHas tuTepaTypa U pecypchbl HHPOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOM ceTH
"HHTepHeT", yueOHO-MeTOoAMYECKOe 00eclieYeHue CaMOCTOATEIbHOI padoThl
00y4YaKOIIUXCS MOAUCHUILINHE

6.1.0cHoBHasi IUTEpPaTYpA.

1 Hemymmna O.H. KagpoBoe nenompousBoacto. Boarorpaa: u3a-so Bosarorpanckoro
¢mmana ®I'OY BIIO PAHXul'C, 2014, 128 c.

2. Kysuenos U.H. [lenonpou3soactso [DIEKTPOHHBINA pecypc]: yaeOHO-CIpaBOYHOE MOco0ue. -
M.: JamkoB u K. — 2014. Pexxum nocryna: http://www.iprbookshop.ru/586 — 3ari. ¢ s3xpaHa.

6.2. lonoTHUTeILHAS JUTEPATypa.

1. I'maeBa W.B. JlemompousBoacTBO [DIeKTpOoHHBIA pecypc]: cupaBounuk.— MuHck: TerpaCucremc,
Terpanut. Pexxum nocrtyna: http://www.iprbookshop.ru/28072.— 3B5C «IPRbooks».

2. T'punbepr A.C. JJokyMeHTaI[MOHHOE O0ECIICUCHHE YIIpaBiIeHHUs [ DIEKTPOHHBIN pecypc]: yueOHHK.—
ONEeKTPOH.TEKCTOBBIE JIaHHBIE. - IOHUTU JAHA. - 2012. Pexxum JIOCTyIa:
http://www.iprbookshop.ru/10497.— 3BC «IPRbooks», 1mo mapostto.

3. Kysznenos U.H. JlokymeHTaunonHoe oOeclieueHre YIpaBiIeHUs U IEIONPOU3BOACTBA: YUCOHUK IS
Oakanaspos. - M.: U3a-Bo IOpaiit; U] FOpaiit. — 2012.

4. Kynses H.H. lokymeHnToBegeHUE [ DIEKTPOHHBIN pecypc]: yueOHUK— DIIEKTPOH. TEKCTOBbIE
nanseie. — M.: Jloroc. — 2012. Pexxum goctyna: http://www.iprbookshop.ru/9082.— 9BC «IPRbooks», o
MapoJTto

5. Mensenesa O.B. OCHOBBI JOKYMEHTAIIMOHHOI'O OOECIICUEHHUS yIpaBJIeHUs [DIeKTPpOHHBIN pecypc]:
yueOHOe mocoOue.—JIeKTPOH.TeKCTOBbIe JaHHble. - KpacHonmap: HOXHBII MHCTHTYT MEHEIKMEHTA. —
2011.Pexxum noctymna: http:// www.iprbookshop.ru/9565.— D3BC «IPRbooks», o naposiro.

6.3. YueOHO-MeTOIMYECKOE 00ecnedeHre CaMOCTONATEIbHOI PadoThl.

1. 3axapoBa JlokymeHTalioHHOE OOecIieYeHre YIpaBJIeHUs [DNeKTPOHHBIN pecypc| : y4eOHO-
npaktuieckoe nocodoue. M.: EBpasuiickuii OTKpbITHIA HH-T. 2012

2. KoHuowuaeHnmaipHOEe JEJIONPOM3BOACTBO W 3AlUIIEHHBIH  JJEKTPOHHBIH  JIOKYMEHTOOOOpPOT
[DnexTponnslit pecypc]: yueonux/ H.H. Kynsie [u np.].— Dnexrpon.tekcToBble nanasie.— M.: Jloroc,
2013.— 452 ¢.— http://www.iprbookshop.ru/586

6.4. HopMaTUBHbIE NPABOBbIE JOKYMEHTHI.


http://www.iprbookshop.ru/586

®enepanbubiit 3ak0H oT 27 utoiisg 2010 r. N 210-03 «O06 opranuzanuu npeaoCcTaBICHU
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»
[IpaBuna opraHu3anuy IeATeIbHOCTH MHOTO(YHKIIMOHAILHBIX IIEHTPOB MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIMIIATIBHBIX YCIIYT, yTBepxkaeHHbIe [locTanoBeHuem [IpaBurensbcTBa
P® or 22.12.2012 N 1376
MeTtonudeckue peKkoMeHaauu 00 0COOCHHOCTX 0OecreueHus] HHPOPMAIIMOHHOW TOCTYITHOCTH
B c(epe Tene-, paaroBeIIanusl, SJISKTPOHHBIX U HH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTruil, yrBepxaeHHble [Ipukazom Munkomcesszu Poccun ot 25.04.2014 N 108

6.5. UHTEpHET-pecypChl, CIPABOYHbBIE CHCTEMBI.

HHuTtepHeT-pecypcehl OTCYTCTBYIOT.

6.6 NHble NCTOYHUKH.

HHble ncTouHUKU OTCYTCTBYIOT.

1. I/IH(l)OpMaIII/IOHHI)Ie TEXHOJIOT'UH, IPOTrPpaMMHOE o0ecneueHnune u ]/IH(l)OpMaIII/IOHHbIe
ClIpaBOYHbIC¢ CHCTEMBbI

MarepuanpHO-TEXHUYECKOe 00eCIeYeHNEe TUCIUIUIMHBI BKIIFOUAeT B ce0si:

- JIEKIIMOHHBIC ayJUTOPUH, 00OPYIOBaHHBIE BUACOMPOCKIIMOHHBIM 000PYIOBaHUEM IS
Hpe3eHTalHi, CPeICTBaMH 3BYKOBOCIIPOU3BE/ICHHSI, IKPAHOM;

- TIOMETIEHUS ISl IPOBEICHUSI CEMHUHAPCKHUX U MPAKTHYECKUX 3aHATHH, 000pyTOBaHHbIE
yueOHOI MeOebIo;

JlucuuiuiiHa JO0JDKHA  OBITh  TOJJIep)KaHa  COOTBETCTBYIOIIMMH  JIMLIEH3MOHHBIMHU
POTrPaMMHBIMHU TPOAYKTaMHU.

ITporpammHsbIe cpesncTBa oOecrieueHus yueOHOTro Ipolecca JOKHBI BKIIOYATh!

- IPOrpaMMBbI NIPE3EHTAMOHHON TpaduKy;

- TEKCTOBBIE PEIAKTOPHI.

By3 ob6ecrieunBaeT Kaxxaoro o0ydaronerocst pabouyuM MeCTOM B KOMIIBIOTEPHOM Kiacce
B COOTBETCTBHH C 00HEMOM M3YYaeMBIX ITUCIUILINH, 00ECIIEYMBAET BBIXO/] B C€Th MIHTEpHET.
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