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1. Hepeqenb IVIAHUPYEMBIX Pe3yJabTaTOB Oﬁy'-leHI/lﬂ Mo AMCHMIIJINHE, COOTHECCHHBIX C
IJIAHUPYEMBIMHU pE3yJIbTaTaMHU OCBOCHHUSA IPOTrpaMMbI

1. Huctmmnuaa  b1.B.JIB.2.1 «JlokymeHTOBeneHHe» oOOecreunBaeT OBJaJICHUE
CIIEYIOIMMH KOMIIETEHIIUAMMU:
Kon
Kon Haumenosanue HaumeHoBaHwMe 3Tama OCBOCHUS
JTana OCBOCHUS
KOMITETEHIINH Kommnerenimu KOMITETEH MU
KOMITETEHIMU
CnocobHOCTB TrpPaMOTHOTO
U3JIOKEHHUST CBOMX MBICICH B
YCTHOW W TIHCBMEHHOH (opme;
CHOCOOHOCTD OCYIIECTBIISAThH
. HEOOXOJMMOCTh  OIpEACICHHS
JICIOBYI0 KOMMYHHKAIMIO B YCTHOMN LeNH  YCTHOH H  MHCHMEHHOF
YK-4 n  mmcbMeHHOM — Qgopmax  Ha | YK-4.2.2 y
KOMMYHUKAIMU; 3HAHUE I[PaBUI
TOCyIapCTBEHHOM (p1x) u .
MOCTPOSHHUS YCTHOM "
MHOCTpPaHHOM (BIX) SI3BIKaX N
MNUCBMCHHON peun, ImpaBuiI
pEeUEBOro ITHKETA
CIOCOOHOCTh cobparh u OcBoenue TEXHOJIOTHH
MPOAHATU3UPOBATH HCXOJIHBIE JIOKyMEHTHPOBAHUSI
JIaHHBIE, HEOOXOAUMBIE JUTsSt uHpOpMAIUU Kak MeToga cbopa
pacuera 9KOHOMHUYECKHUX u Y aHAJIN3a UCXOTHBIX JTAHHBIX
TIK-1 COIMAJIbHO-D)KOHOMUYECKHUX TIK-1.2.4
MoKasaTenel,  XapaKTepU3yIOINX
JIeSITEIbHOCTD XO3HUCTBYIOLIHUX
CcyOBEKTOB

1.1. B pesynbrare

c(OpMHUPOBAHBI:

OCBOCHHA  JUCHUIUIMHBI 'y  CTYACHTOB  JOJIKHbBI OBITh

OTO/TD
(py HaNMMYMH
npodcrangapra)

Kon srama
OCBOEHUS
KOMIIETEHIIHH

PesyneraTel 00y4deHns

YK-4.2.2

/TeMOHCTpanysl 3HaHUII OCHOBHBIX TEOPETHUECKUX IIOJIOKEHUH B
MOJTHOM O00BEME:

3HATh MEXaHU3Mbl YCTHOM U IMCbMEHHON

[peur; OCHOBHBIE HOPMBI M IIPAaBHJIa COBPEMEHHOI'O PYCCKOTO

PI3bIKa; OCHOBHBLIC HOPMbI U MOICIA HeHOBOﬁ KOMMYHUKAIIUU B
CTHOM M NHCbMEHHOM BHJIE

[YMeHUsl IPUMEHATh 3HAHUS Ha IIPAKTUKE B IIOJHOU Mepe:

yMETb BBICIyIIaTh coOecelHMKAa M TMOJJAepKaTb JHUAJIOr;

[peamn30BaTh KOHCTPYKTUBHBIM AMANOr B YCTHOH M NMUCBMEHHOU
(hopmMe; MPUMEHSATh OCHOBHBIE MEXaHNW3MBbl YCTHON U MMUCbMEHHON

[peur B 0OIIEHNH; IPUMEHSATh HOPMBI PyCCKOTO SI3bIKA; MPUMEHSTh

HOPMBI PYCCKOTO s3bIKA B paMKaX CIIOKHUBIIMXCS MOZeIeH
KOMMYHHUKallM{; Ha NPO(pECCHOHATPHOM YPOBHE PEaTH30BBIBATH
[MMCBMEHHYIO W YCTHYH0 KOMMYHHKAIUIO IIPH OpPraHU3alHH

TOKYMEHTAIIMOHHOT0 00ECICYECHUSI YIIPABICHUS

CBOOOJHOE BIIaACHHE HABBIKAMH aHAIM3a M CHUCTEMaTH3aLlUH B
BEIOpaHHOM cdepe:

BIaNETh HABBIKAMU IPUMEHEHHMs MEXaHU3MOB YCTHOH H
[IMCbMEHHOU peuu;

CIIOCOOHOCTBIO K peueBoMy B3aUMO/ICHCTBUIO u
B3aMMOIIOHUMAaHUIO; HABBIKAMU

rpaMOTHOW  YCTHOM M  NHCBMEHHOM pedd B IIpoLecce

esTeIbHOCTH;

0a30BBIMM ~ HaBBIKAMH  YIIOTPEOJICHHS pYCCKOTO SI3BIKA VIS
OpraHu3aly KOMMYHHUKAIMHA B YCTHOM M MUCbMEHHOM BUJIE

B COOTBETCTBHH C
TPYMOBBIMU (PYHKIIUASMHE
00001IIEHHOW TPYIOBOH

IK-1.2.4

/leMOHCTpanysi 3HAHUIH OCHOBHBIX TEOPCTUYCCKHUX ITOJIOKCHUHA B
II0JIHOM OOBEME:
E€MOHCTPAIMS 3HAHWH OCHOBHBIX TEXHOJOIMH M METOIHK|




(bynkin «O0padoTka noKkyMeHTHpOBaHUs HMH(POPMAIMK, HEOOXOAMMOW Ul pacueTa

CTaTUCTUYECKUX JAHHBIX) DPKOHOMMYECKUX M  COLUAJIBHO-DKOHOMHMYECKHMX IIOKa3aTelIeH,

[TpodeccronanpHOrO [XapaKTepU3yIOUIHMX JeITEbHOCTh XO3SIHCTBYIOINX CYOBEKTOB

cranyapra « CTaTUCTHK» [YMeHUsl IPUMEHATh 3HAHUS Ha IIPAKTUKE B IIOJHOU MeEpe:

(Y1BepxneH Ipukasom [YMenue MPUMEHSTh 3HaHUA o JOKYMEHTHPOBAHMUIO|

MunTtpyaa Poccuu ot MH(pOPMALIUU, HEOOXOMUMON [UIS pacdyeTa HSKOHOMHUYCCKUX H

08.09.2015 N 605n) COLMATEHO-)KOHOMHYECKIX  ITOKa3aTeliel, XapaKTepU3YOIIUX
TesTeTPHOCTD XO3SHCTBYIOMNX CYOBEKTOB Ha MPAKTUKE B TTOJHON
Mepe

CB0OOJHOE BIIaJeHNE HABBIKAMH aHalKM3a M CHUCTEMaTH3alluH B
BEIOpaHHOM cdepe:

CBoGoHOE BIIaJICHUE HaBBIKaMH JOKYMEHTHPOBAHHS]
MHPOPMALINH, HEOOXOMUMOW IS pacdeTa HSKOHOMHYECKUX H
COLIMAIbHO-PKOHOMHYECKUX  IIOKa3aTelel, XapaKTepH3yHoInX
TeSITETIHHOCTD XO3IHCTBYIONTNX CYOBEKTOB

2. O0BLeM M MeCTO TUCIHHUTLINHBI
B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

VuyeOnas nucuumuinHa b1.B.JIB.2.1 «JlokymeHTOBeneHHE» NPUHAIIEKUT K OJOKY
BapHUaTUBHAs 4acTb, AUCLUIUIUHBI MO BBIOOPY. B COOTBETCTBUM ¢ yuyeOHBIM IUIAHOM, IO OYHOU
(hopme 00yUeHHs TUCITUTUINHA OCBAHBAETCS BO 2 CEMECTpE, 10 3a04HOH (opme 0OydeHus — Ha 4
Kypce, o011ast TpyA0€MKOCThb AUCIUILIMHBI B 3a4eTHBIX euHuLax cocrasiuser 2 3E (72 gaca).

3HaHMSI M HaBBIKU, IOJy4YyaeMble CTYACHTaMU B pE3yJbTaTe H3yUEHUS IUCLUIUINHBI,
HE0OXOIMMBI JJ1s1 pabOThl C JOKYMEHTaMHU Ha MPEeINpUATHIX U BEICHHS JeI0OBON MEPENHUCKH.

JUist yCTIenTHOTO OBJIAZICHUS TUCIIMILIMHON CTYACHTY HEOOXOJMMO HCIOIh30BaTh 3HAHUS
Y HaBBIKU, [OJYYCHHbIE UM NPHU U3yYeHHM Takoil aucuuiuiuHbl, kak b1.b.6 KynsTypa peun u
JIETI0BOE OOIICHHUE.

3HaHUs, MOJyYEeHHbIE B X0/ U3YUYEHUS TUCUUIUIMHBI «JlOKyMEHTOBEIEHHE» MOTYT OBITh
IOJIE3HBI MPU HU3YYEHHM TaKUX NMpodeccHoHaNbHbIX AUCUMILINH, Kak b1.b.18 MenemxmeHT u
b1.5.32 ®uHaHCcOBEII MEHEIKMEHT.

[To ounoit ¢opme 0OydeHHS KOJIMYECTBO aKAaJIEMHUYECKHMX 4YacOB, BBIJCICHHBIX Ha
KOHTaKTHYI0 paboTy c mperojaBaTeneM (10 BUIaM y4eOHbIX 3aHATHH) — 36,4 yacoB U Ha
CaMOCTOSITENIbHYIO padoTy oOydaronuxcs — 35,6 4acoB.

dopma NpoMeKyTOUHON aTTeCTallui B COOTBETCTBUU C YUEOHBIM IJIAHOM — 3a4eT.



3. Conep:xaHue M CTPYKTYpa IMCHHILIHHBI

O0beM AUCHUILINHBI, Yac. ®opma
KonTtakTHas padota TeKyIero
o0yyarommuxces ¢ KOHTPO.JIS
Ne /u HanmenoBanue tem npemnoaaBaTegemM ycneBaemoc
(pa3neJioB) Bcero 10 BHJIAM Y4eOHBIX 3aHATHH Cp TH,
MPOMEKYTO
JI JIP 3 KCP YHOI
aTTecTaluu
Ounasn ¢hopma odyuenusn
2 cemecmp
JlokymeHTOBEIEHNE Kak
obuactb 3HaHUN 0
Tema 1 3aKOHOMEPHOCTSIX ~ CO3JIaHus 8 2 - 2 4 (0)
JMOKyMeHTOB. IIpo0seMbl pocTa
JIOKYMEHT0000pOTa
rcaoy. YCOP/.
Tema 2 Yuudukauus, (opmaauzas, 7 2 - 1 4 O
CTaHIapTU3alus IOKYMEHTa
Tema 3 Opraamzanus ciayxos1 JOY 7 2 - 1 4 (¢
Tema 4 Dopmyisip COBPEMEHHOI'O 16 4 ) 4 7.6 0.C3
YIPaBJICHYECKOr0 IOKYMEHTa
Tema 5 TexHonorun perucrpanvu u
KOHTPOJIA HCIIOJIHEHUS 8 2 - 2 4 O
JIOKYMEHTOB
Tema 6 Opranuzanus paboTsl c
JIMYHBIMA oOpaleHUAMH 3 ) ) ) 4 0
TpakAaH B OpraHbl BIAcTH H
yIIpaBICHUS
Tema 7 Opraam3anus cayx6oit JJOY
TEKYIIETO XpaHEHUS
JOKYMEHTOB. IToctpoenne 8 2 - 2.4 4 o
HOMEHKJIATypHl Jiel. APXUBHOE
XpaHECHHUE TOKYMCHTOB
Tema 8 Jlunrsucruueckue
0COOCHHOCTH TeKCTa 10 2 - 4 4 0,7
JIOKyMEHTa
ITpomexyTouHas aTTecTanus - 3a4yer
Bceero: 72 18 18.4 32’ 23E
Ilpumeuanue: 4 — ¢opmor mexyweeo koumpons ycneeaemocmu: onpoc (0O),

mecmuposganue (T), cumyayuonnas 3adaya (C3)

ConepxaHue TMCUUILINHBI

Tema 1. JlokymMeHTOBeJeHHe KaK 00JI1acCTh 3HAHMH O 3aKOHOMEPHOCTSIX CO3aHHS
AokyMeHTOB. [Ipo0JiembI pocTa JOKyMeHTO000pOTA

[Monatuss «mgokymeHT» U «uHPOpManus». TpanchopManuss MOHATUS «IOKYMEHT).
CooTHolleHHE TOHATHH «uH(MOpPMALUA» U  <«JIOKyMEHT». 3HaueHue uHPopManuu B
OKOHOMHWYECCKUX, CONUAIBHBIX W TOJUTHUYCCKUX IIpOoHecCcax, IAJd IMPUHATUA YHPABJICHUYCCKUX
peleHnui. DBOTIONUS TEPMHUHA «IOKYMEHT». [IOHSATHE «JIOKyMEHT» B HAYYHBIX JAMCHUIUIMHAX:
nmpaB¢, HUCTOYHUKOBCIACHUHU, aAPXHWBOBCIACHHU, I/IH(bOpMaTI/IKe, JOKYMCHTAJIUCTUKEC W OP.
[IpaBoBo#i, ynpaBieHUeCKUH U HCTOPUUYECKUN ACHEKThl B OMpENEICHUU AOKyMeHTa. BiusHue
Pa3sBUTHUA HAYKHM W TCXHUKH Ha PACIIUPCHHUEC NOHATUSA «IOKYMCHT». Onpe)leneHHe OHATHHU



«IIOKyMEHT»,  «JOKYMEHTHUPOBaHHas  WH(MOpMAlLUs»,  «IJIEKTPOHHBIA  JOKYMEHT» B
3aKOHOJIATEIILCTBE U JOKyMEHTOBeIeHHH. DYHKIIUN TOKYMEHTa. 3HaYCHNUE U3ydeHHs (pyHKITHIA
JOKYMEHTA I TMPaKTUKU JEIONPOU3BOACTBA. [l0oMMpyHKIIMOHATBHOCTS JOKyMeHTa. DyHKIuN
obmue wu cnenuanpHeie (crenuduueckue). CocrtaB GyHKUMA. Pa3nudHple TOAXOABI K
kBanupukanuu GyHKuui. OyHKIUN TOCTOSHHBIC U OllepaTUBHbBIC. BUABI JOKYMEHTOB

Tenaenmuu pa3Butus nokymeHTooOopota. Ilonstue “mHbOpmarmonHoro Oapwepa’.
[Ipobnembl, mopoXkJaeMble pocTOM JOKyMeHTooOopoTa. [IpuuuHBI pocTa JOKYMEHTOOOO0pOTA.
OObeKkTHBHBIE MPUYMHBI pocTa JAOKyMeHTooOopora CyObeKTHBHbIE MPHUYMHBI POCTa
noKyMeHTooOopoTa. CriocoObl peryIupoBaHus JOKYMEHTOO00pOTa.

Tema 2. T'CAOY. YCOP/JA. Yuuduxkanusi, ¢opMaiu3anusi, CTAaHAAPTH3ALMSA
AOKyYMEHTa

Uctopusa coznanus EI'CJl. Beenenne I'CAOY - rapanTus ONTHMAaJIbHOCTH PabOTHI €
JOKYMEHTaMU B OpraHu3aluu. Y HUQUIMPOBAaHHAS CUCTEMa OPTaHU3allMOHO-PACTIOPSAUTEIbHON
NesTeabHOCTH. YHU(DUKaLus TeKcTa JoKyMeHTa. Tpu crnocoba yHHU(UKAIUMK TeKcTa: Tpadaper,
ankera, Tabnuna. TpeboBanust k Tpadapery. TpeboBanus k ankere. TpeOoBaHus K TadiuIIe.
dopmanuzanus HHPOpPMALIUU B cucTeMe ynpasieHus. CTanaapTu3anus J0KyMeHTa.

Tema 3. Opranuszanus ciayxos1 J1OY

Cmyx0a TOKyMEHTallMOHHOTO 00€CTIeUeHHsI yIpaBieHus B opranu3anud. Llenb co3manms
cayx6s1 JIOY. 3amaun ciayxObl JIOY. @ynkuun cioyx6sr  J1OY. Tumsr cayx6 AOY B
pa3IMYHBIX OpraHu3alusax. Pacuer koinyecTBa CiayXallux U COTPYIHUKOB ¢ kateropueit MOII
B ciryx0e JIOY aiis pa3nuuHbIX KaTerOpHii OpraHu3aiuil.

Tema 4. ®opmysip COBPEMEHHOI0 YIIPABJICHYECKOI0 JOKYMEHTA

[Honstue «pexBusut». IlocTosiHHbIE U TepeMeHHble pekBU3UTHL. [loHsTHE «OpMYyIISp
nokyMeHTa». OcoOeHHOCTH (hopMyJsipa JOKYMEHTOB, IMOJIyYE€HHBIE PA3IMYHBIMU CHOCOOAMH
JOKYMEHTUPOBaHUS (TEKCTOBBIMM, MAIIUHHBIMH, KHHO-, (OTO-, (OHO-, TEXHUUYECKHUMH).
WnpuBuayanbHblii W TUNOBOM (opmyisip nokymeHta. dDopmynsp-oOpasen, ero 3ajgayd B
yHU(pUKAIUU TpeOOBaHMN K PpEKBU3UTAM JIOKYMEHTa M HMX pacHojiokeHuto. Bompocsl
JOKYMEHTHPOBAHUs, COCTaBJICHHUS U O(OPMIECHUS JOKYMEHTOB B 3aKOHOJATENIBHBIX U
HOpMAaTUBHBIX akTaxX. brank pokymeHta. Buael OnankoB. CocrtaB 0OnaHka, MOPAIOK
pacIoNo’KeHHsI PEeKBU3UTOB B OjaHKe. BlIaHKM € yIJIOBBIM M IIEHTPOBAHHBIM PacIOJIOKEHUEM
pexBu3uTOB. [IpaBuna koHCcTpynpoBaHus OnaHka. biaHku ¢ n3o00pakeHHEM rocyaapCTBEHHOIO
rep6a u rep0a cyobekTa (eneparum.

Tema 5. TexH0JIOTUM perncTPali U KOHTPOJIS UCIIOJHEHUS] JOKYMEHTOB

Ienn n 3amauM co3gaHusl KaHLEIAPUM B OpraHu3anuu. Jlenonpou3BOICTBEHHBIE
orepainuu, Mpou3BoauMble B KaHuensapuu. [lepsuunas oOpaboTka nokymeHTta. Perucrpauus u
UHJIeKCUpoBaHue JaokymeHTa. IloBropHas oOpabGoTka mokymenTta. CrmpaBouHas paboTa 1O
NOKyMeHTaM. Tekymiee XpaHeHHe IOKYMEHTOB. PexuM paboThl KaHIEISpHH Ha IPHMEpe
TaMOXeHHoro  oprana. Crenuduka  0o0paOOTKM  NPAaBUTEIBCTBEHHOM U CPOYHOM
KOPPECIIOHICHIIHH.

Ilenm perucrtpauuu AOKYMEHTOB B  opraHusauuu. CoCTaBisIoOnIMe MPOLELYpHI
peructpauuu. Iloctpoenne UIIC no noxkymentam. Tpu tuma WIIC. Kputepum BbIOOpa
ontuManbHod MIIC noxymeHTOB opranu3anuu. COCTaBIISIIOIIME KOHTPOJISL HCIIOJIHEHUS
nokyMmeHTa. Cuctema KOHTPOJS HCHOJIHEHHsS] OKyMeHTa. KOHTposib CpPOKOB HCIIOJIHEHUS
nokyMeHTa. KOHTpoib KadecTBa HCHOJHEHUs NOKyMeHTa. KOHTposbHas rpymnma Kak 4acTb
ciryx0b1 JJOY. OyHKINUN KOHTPOIBHOM TPYTIIEL.



Tema 6. Opranmzanus padoTbl € JHYHBIMHM OOpALCHUSIMH T'Pa’KIAH B OPraHbI
BJIACTH M YNIPaBJIEHUS

Hctopus pa3pabOTKH 3aKOHOJATEIbHO-HOPMAaTHUBHON 0a3bl Mo paboTe ¢ JUYHBIMU
oOpallleHusIMU TpaKJaH B paziIU4Hble MHCTaHIMU. [IpuemMHas mo JuuHBIM BompocaMm. JInyHbie
oOpaleHus: rpaxJaH B MHCTAaHIMU - creuupuyeckue J0KyMeHTooOpa3zoBaHusa. OcoOeHHOCTH
JIeJIONPOU3BOACTBEHHON 00paOOTKH JIMUHBIX OOpallleHui TpaxiaH B WHCTaHIMK. TpeboBaHus K
paboTe ¢ TUYHBIMU OOpalleHUsIMU TpaxkaaH. Turbl TUYHBIX oOpameHuid. JInunble oOpameHus
rpaX<JaH B OpraHbl BJacTU U yIpaBlIeHUS Kak (akTop oOpaTHOM CBSA3M MEX]y YHpaBIsIoLel 1
YIPaBIAEMON CHCTEMaMHU.

Tema 7. Opraamsamus cayx0Ooir JJOY Tekymero xpaHeHHsi JOKYMEHTOB.
I[HocTpoeHne HOMEHKJIATYPHI Je/l. ApDXHBHOe XpaHEeHHe I0KYMEHTOB

CucteMHOe XpaHEHHE JOKYMEHTOB - 00s3aTebHOe TpeOOBaHUE PallMOHAIBHON pabOTHI €
JOKyMEHTaMH B opraHusanuu. Jleio - MepBHYHBIA JOKYMEHTHBIM KoMiuiekc. [IpusHakm
3aBeieHus Aenl. TexHonorus co3laHus HOMEHKJIATypbl Jien B opraHusauuu. HomeHknaTypsl
TUIIOBBIE, IPUMEPHbIE U KOHKpeTHbIE. Benenue Homenknarypsl aen. CTpykTypa HOMEHKJIATypbl
nen. HomenknaTypa 1ien - JOKyMeHT, 00ecIeqnBaONINi paliMoOHaIbHBIN TOKYMEHTOO00O0pOT.

NudopmanonHsle MOTOKH, HMHMOPMAIIMOHHBIE MAacCHBBL. 3aKOHbl HAKOIUICHUS
uHpopmanuu B obOmecTBe. 3akoH Mardes Mo OTHOIIEHUIO K HAaKOIJICHHWIO HWH(pOpMalUU B
counyme. Gonp - cuctemMaTU3UpOBaHHBIM MaccuB. TuIbl HHPOPMAIIMOHHBIX MAacCCHUBOB: apXUB,
My3ei, oubnuoreka. MIx cxolIcTBa U pa3nuyus.

BenomcTBeHHbIN apXUB B OpraHu3aluy - nHGopMaunoHHbIN (GoHa. Opranuzanus apxupa
B YUpEKICHUU. TeXHOJIOrusl CIUCaHusl OTpabOTaHHBIX JOKYMEHTOB Ha apXMBHOE XPaHEHUE WU
Ha YHHUYTOXKEHHE. DKCIEepTH3a LEHHOCTU JOoKyMeHTa. Hekoropble OCOOEHHOCTH apXHUBHOIO
XpaHeHus: JOKyMeHTOB. CrpaBo4yHO-MH(OpManmoHHass paboTa apxuBa. ApXUBHas CIIpaBKa,
apxuBHas konus U T.1. KynbTypHO-IpocBeTUTEIbCKAs paboTa apXuBa.

Tema 8. JIMHrBHUCTHYECKHE 0COOEHHOCTH TEKCTA JOKYMEHTA.

OcobeHHOCTH O(HUIMATBHO-/1EI0BOr0 T, Jlekcuueckue OCOOEHHOCTH JOKYMEHTa,
CHUHTAKCUYECKHE OCOOEHHOCTH AOKYMCHTA. KynLTypa p€un B HOOKYMCHTC: MCIIOJIB30BAHUC
PaCLICIUICHHBIX  CKa3yeMbIX, HECKIOHIEMBIX CYyIICCTBUTEIBHBIX, KOCBEHHBIX IaJCKEH
KOJIWYECTBEHHBIX YUCIMTEILHBIX U T.M. THIUYHBIE OIIMOKM B TEKCTaX JOKYMCHTOB. Crioco0nI
U3JI0KEHUsl MaTepuaia B JoKyMeHTaX. OCHOBHbIE TpeOOBaHUS K TEKCTY TOKYMEHTa -TOYHOCTb,
SICHOCTb, JIJAKOHU3M (POPMYIIMPOBOK.

JlokazarenbcTBO B J0KyMeHTe. Cxema jokazaresbeTBa. TpeOoBaHMS K JI0Ka3aTENbCTBY.
Jlormueckue oOmMOKKM B JOKa3aTeNbCTBaX. PenakTupoBaHHWE apryMEHTAaTUBHBIX TEKCTOB.
Omnpenenenue B nokymeHTe. Cxema ompenenenus. TpeboBanus k omnpezaeneHuro. Jlornueckue
olIMOKYU B onpejeneHusx. PegaktupoBanue onpeaeneHuid. OTanbl peIakTUPOBAaHUS JOKYMEHTA.
Hcnonp30BaHne KOPPEKTYPHBIX 3HAKOB IIPH PEAAKTUPOBAHUY TOKYMEHTOB.

Ha  camocrostensHyto  paboty  crymeHtoB mo  auciuruinae  b1.B.JIB.2.1
«JlOKYMEHTOBEICHNE» BBIHOCATCSI CICTYIOLINE TEMBI:

e Tema Bomnpocsl, Beinocumbie Ha CPC Ounasn 3aounas
n/n dopma tbopma
1 2 3 4 5

1 | doxymeHTOBeACHHE KAk
objacte  3HaHWH O
3aKOHOMEPHOCTSIX
CO3JIaHUsl JTOKYMEHTOB.
[Tpobnemsr pocta
JTOKYMEHTO000pOoTa

Pasputne nemompomssoactBa B Poccmn. CriocoOwr
OIITUMU3AIIMH POCTA JIOKYMEHTO000POTA. 0o

2 | I'CAOY. YCOPL. Tpu cnocoba yHudukanum Tekcra: Tpadaper,
Yinpuiais, aHketa, Tabmuma. TpeboBanuss K Tpadaper 0
dhopmanuzams, i e P papapery.




CTaHAapTU3ALMs TpeboBanust k ankere. TpeGoBaHus K TabIHLE.
JIOKyMEHTa
3 | Opranmsamust  cinyxObl | Bungst u dynkiun cinyx6 JIOY B opranuzanusix o
J0Y o
4 | ®opmyst
PMYIBIp OcobeHHOCTH  OQOPMIICHUS  OTICIBHBIX  BHUJIOB
COBPEMEHHOTO C3
JTOKYMEHTOB 0,C3
YIPaBICHIECKOTO
JIOKyMEHTa
Texymiee XpaHeHHE AOKYMEHTOB. PexXuMm paboOTHI
5 Texunonoruu ym P HOKY P
KaHIESIpUM Ha TPUMEpPe TaMOXXEHHOr0 OpraHa.
perucrpanuu " .
Creundurika 00paboTKH CPOUHON KOPPECTIOHACHIIHH. (0] (0]
KOHTPOJISI HCIIOJTHEHHS
JIOKYMEHTOB
6 Opraumzanust paGoThl ¢ Jluunple OOpalleHUs TpPakKIaH B WHCTAHIUH -
JIUYHBIMU cnenupueckue JIOKYMEHTOOOpa30BaHHU.
o0paleHHaMH TpaxaAaH | OcoOEHHOCTH IENONPOM3BOACTBEHHON 00paboTKH o o
B OpraHel BIACTH M | puaHpIx 0OpamieHui TpakiaH B HHCTAHIINH.
yIpaBJeHUs
7 | Opranmszanus cCiyx60i
10V TEKYIIEeTo
XpaHeHus JoKyMmeHToB. | J€no, HoMeHknarypa aen. BeneHune HOMEHKIATYpbI
IToctpoenue nen. CTpyKTypa HOMEHKJIATYPHI €. Y C3
HOMEHKJIATyPBI JedL.
ApxUBHOE  XpaHEHHE
JIOKYMEHTOB
8 SI3b1KOBBIE (HOPMYJIIBI OHUIIHATBEHO-ETOBOTO CTHIIS.
JIunreucruueckue
TunuaHble rpaMMaTHYECKHUE KOHCTPYKIUI
0COOEHHOCTH  TEKCTa O, T O.T
JIOKYMEHTa o(uIMaNbEHO-1EI0BOTO CTHIIS ’
MartepuaJbl TeKylero KOHTpoJIisi yCneBaeMoCTH 00y4arIMXcs U (POH/I OLIEHOYHBIX
CpPEaACTB 110 JUCHUIIJIHHE

4.1. (I)OpMBI U METOABbI TCKYLIECro KOHTPOJIA YCIEBACMOCTH M HpOMe)ICYTO'{HOﬁ
arrecranmum.

4.1.1. B xome peanuzanuu guciumiuael  b1.B.JIB.2.1  «J/lokymeHTOBeneHUE
HCIIOJIB3YIOTCA  CICAYIOIIUC q)OpMBI U MCTOAbI TCEKYHWICTO KOHTPOJIA  YyCIICBACMOCTU
o0yyJaronmxcs:

MeToabl TeKylIero KOHTPOJIs
Ne ni/m HaumenoBanue TeM (pa3esioB) A yi P
ycrneBaeMocTH
JlokyMeHTOBe/IeHHe KaK 00JacTh 3HAHUH O 3aKOHOMEPHOCTSX .
Tema 1 VYerHblit onpoc
co3fanusi ToKyMeHToB. [IpoGiieMbl pocTa JOKYMEHTO0000poTa
Ircoy. YCOPU. YHuduxanus OpMaIN3AIUS N
Tema 2 A A (ucatuas, Gop s, VYeTHbll onpoc
CTaHJapTU3aLus JOKYMEHTa
Tema 3 Opranuzanus ciayx6s1 JJOY YcTHBIM onpoc
YCTHBIN 01IPOC, CUTYaLlUOHHBIE
Tema 4 DopMyJIsip COBPEMEHHOTO YITPABIEHYECKOT0 JOKYMEHTa sanadH
Texnonorun €TUCTPallMM W KOHTPOJSl  MCHOJHEHHUS N
Tema 5 P patl P YerHbli onpoc
JIOKYMEHTOB
Opranuzanusi padoThl ¢ JUYHBIMH OOpaIIeHHSIMH TpakaaH B N
Tema 6 p 1 p pattt P VYerHbli onpoc
OpraHbI BJIACTH H yIIPABICHU
Opranusanus ciayx060# JJOY Tekymero xpaneHus JOKyMEHTOB.
Tema 7 Iloctpoenne HOMEHKHATypel Jell. ApXHMBHOE XpaHEHHE VYcTHslil onpoc
JIOKYMEHTOB
Tema 8 JIuHrBUCTHYECKHE OCOOCHHOCTH TEKCTa JJOKYMEHTa YCTHBIN ONPOC, TECTUPOBAHKE

4.1.2. TlpomexxyTouHasi aTTeCTalMs MPOBOAMTCS B (POpPME 3aueTa METOJOM YCTHOTO
ompoca Mo NepevyHro MPUMEPHBIX BOMPOCOB U3 11.4.3.




K cadye 3a4ucTa IO JUCHUIIIMHC HOITYCKArOTCA CTYACHTBI, IMOJYYHUBIIMC HC MCHBIIC 60
OauTOB TpW TeKymeW arrectanmuu. [Ipy TOATOTOBKE K 3a4eTy CTYIASHT BHHMATEIHHO
POCMATPUBAET BOMPOCHI, MPEAYCMOTPEHHBbIE padoyeil MporpaMMol, W 3HAKOMHUTHCS C
PEKOMEHIOBAHHOW OCHOBHOM JuTepaTypoil. OCHOBOM ISl CIayu 3adeTa CTYJIEHTOM SIBIISIETCS
U3yYEeHHE KOHCIIEKTOB OO30pHBIX JEKIUH, MPOCIYIIAaHHBIX B T€UEHUE ceMecTpa, WHpOopMaIus,
TOJTyYeHHAsl B PE3YJIbTaTe CAMOCTOSITEIbHON pabOoThl, U MPAKTUIECKHUE HABBIKH, OCBOCHHBIC TIPH
peLIEHUU CUTYALIMOHHBIX 3a7a4 B TEUEHUE CEMECTpa.

4.2. MarepuaJjibl TEKyLIero KOHTPOJIsI YCIIeBAaeMOCTH.

Tema 1. JlokyMeHTOBedeHHEe KAaK 00/1aCTh 3HAHUI O 3AKOHOMEPHOCTAX CO3AHUA
AoKyMeHTOB. [Ipo6embl pocTa 710KyMeHTO000pOTA

Bonpocsl ycTHOro onpoca:

1. Uctopus pazButus nenonpousBoacTsa B Poccun.

2. CoBpeMeHHbIE TEHACHIIUH Pa3BUTHS JJOKYMEHTOO00POTa.

3. OObeKTHBHBIE U CYObEKTHUBHBIE IPUYUHBI POCTA IOKyMEHTOO00pOTA.

4. CiocoObl coKpanieHus JOKYMEHTO000poTa B OpraHU3aIiu.

Tema 2. T'CAOY. YCOPIA. Yuuduxkanusi, dopmMaiu3anusi, CTaHAAPTU3ALUSA
AOKYMEHTAa

Bonpocsl 14151 ycTHOr0 onpoca:

1. Coneprxanue noHatuil “yauduxanus”’, ’crannapruzanus’, ~popmanuzanus’”.

2. Yaudukanus TeKCTa JOKyMEHTa: aHKeTa, Tpadaper, Tadiuia.

3. Tpadapet kak ciocod yHH(]PUKALNU TEKCTA TOKyMEHTa

4. AHKeTa Kak croco0 yHU(UKAIIMKU TEKCTa JOKYMEHTa

5. Tabnuua kak cnocod yHH(pUKaLUU TeKCTa T0KyMEHTa

Tema 3. Opranuszanus ciayxos1 JOY

Bonpocs! 14151 ycTHOr0 onpoca:

1. Cnyx0a 1OKyMEHTAllMOHHOTO 00ecreueH!s YIIPaBIeHHs B OpraHUu3aIiu
2. lenpb u 3apauun co3znanus ciayx0st JJOY

3. ®ynkuun cayx0s1 10Y

4. Tunel cayx6 JOY B pa3nu4HbIX OpraHU3alusaX

Tema 4. @opmyJisip COBPEMEHHOT0 YNIPAaBJIeHYECKOI0 T0KyMeHTa
Bonpocel 111 ycTHOro onpoca:

1. OcHOBHBIE BU/IBI OPTaHU3AMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB.
2. IIpukasbl: BUABI, pEKBU3UTHBINA COCTAB

3. IIpoToxoibl

4. CnpaBku

4. Cny>xe0HbIe 1 OOBSICHUTEIHHBIC 3aITUCKU

CuryanuoHHbIe 32/1a4U
CTyneHThl CaMOCTOSITEIBHO TOTOBSAT JOKYMEHTBI, HCIIOJNB3YEMBbIE B YIPaBICHYECKOM
npakTuke. [loAroroBiaeHHble MOKYMEHTHI OOCYXXIaloTcs B rpymnmne. Pe3ynbrarel: mosydeHue
HOBBIX 3HAHMI, COBEPIICHCTBOBAHNE KOMMYHUKATUBHBIX HAaBBIKOB, Pa3BUTHE HABBIKOB BEJICHUS
COCTaBIICHUS IOKyMEHTOB.

TEMA: IIPUKA3
CoctaBuTh M OGOPMHTH IPUKA3bl 110 OCHOBHOH JEATEIBHOCTH, HEOOXOIMMBIE B YKa3aHHBIX
YIIPABJIEHYECKUX CUTYaIUSIX.



Cumyayua 1. Komnerns PAO «["azmpom» moctaHoBineHneM Ne 12 ot 27 sHBaps Tekymero roga «O
JMKBUIALMK TIOCHIEICTBUM aBapuy Ha rasomnpoBoze B I. Cypryre» mopydwia IOABEJOMCTBEHHbBIM
OpPEeANIPUATHAM, 00CITY>KUBAIOIIMM Ta30MpoBoJ] «Mup», MPOBECTH MPOBEPKY IKCILTyaTAllHOHHBIX padoT
YCTaHOBUTH ITPUYMHBI aBapHU.

I'eHepaIbHBIN AUPEKTOp TOCyAapCcTBEHHOTO npeanpusatus «Opraneproras» (r. CypryT) Bacumses B.C.
28 sHBapsl TEKyIIEro roja u3aai nprkaz Ne 18, B koropom HazHaumi ¢ 29 sHBaps 1o 3 ¢GeBpas MpoBeCcTH
MPOBEPKY JKCIUTyaTalMyd ydyacTka razonpoBoaa. OH MOpyYMs KOMHCCHUHU BBIABUTH NPUYUHBI aBapuul M
pazpaboTaTh MPEATIOKEHMSI MO WX JUKBHAAMU. Pesynmbrarsl paboTel KoMuccuu OQOpPMHUTH B akTe K 4
(eppais.

B cocraB komwuccun BomuM TiaBHBIN mHkeHep Jlenko ML.H. (mpencenarens komMuccuu), cTapiiuit
Mmactep yuyactka CumakoB A.Il. u mmxenep-texnonor Veanos JL.U. IlpoekT mprkasa ObUT 3aBH3MPOBaH
HavyaJbHUKOM OT/Z€JIa OXPaHbI TPyla U TeXHUKHU Oe3onacHocTH JIyraHoBeiM C.O.

Cumyayusn 2. Ilo nnany paboTsl Ha Tekymuii ron [emaprament obpazosanust IIpaButensctBa MoCKBBI
JOJDKEH MPOBECTU 3aHATHS 110 HOBBILIEHHUIO KBAM(HUKALMN KypaTOpOB MyHULIUIIAIBHBIX LIKOJIBHBIX OKPYTOB
Ha Temy: «IIpobiemsl yrpaBieHHs yIpexAeHUIMN 00pa30BaHUs B YCIOBUSIX PHIHOYHON SKOHOMUKI.

JenapraMeHT NOpyYriI MOAYMHEHHOMY €My MOCKOBCKOMY WHCTUTYTY IOBBIIICHHS KBATU(QUKAIIMU
paboTHHKOB 00pazoBanust (MUIIKPO) oprann3oBaTh Takoe 00ydCHHE.

TEMA: MIPOTOKOJI
CoctaButh ¥ O(QOPMUTH  TPOTOKOJNBI, HEOOXOMUMBIE B  CIEAYIONIMX YIPaBICHYECKHX
CUTYaIHAX:

Cumyayusn 1. 15 ceHTaOps Tekymero yueOHOTO To/la COCTOSUIACh CTy/ACHYECKas Hay9dHas KOH(EPEeHIS
(akynpTeTa yrnpasieHus, HA KOTOPOW MPUCYTCTBOBAIM IMPETIOJIABATEIH U acIUPaHThl (aKyiabTeTa (BCEro
85 wuenorek). [Iporokon Bema wuHcnektop yueOHoi uwactu CemenoBa T.C. Kondepenimus Obuta
MOCBSIIIEHA MPOOIeMaM U3ydeHUs TEKCTOBOTO JIOKYMEHTHPOBaHWs. JIOKIIa Ha 3Ty TeMy cliefiania CTyIeHTKa
3 xypca mgaeBHorO oTneneHus CemenoBa E.K. 3amaBanvics Bompockl 0 BpeMeHH MOSIBIICHNS] THCEMEHHOCTH
Y U3BECTHBIX TIEPBBIX PYKOIUCHBIX IOKYMEHTAX.

B o6cyxaennn poknana NpUHSUIM ydacTHe Tpoe ydyacTHHKOB KoHpepeHuuu. Ilerpo [I.K., cryzenr 4
Kypca JHEBHOTO OT/ENEHHs, BHICKA3all COMHEHHE, MOXXHO JIM HCTOPHIO MHCHMEHHOCTH HA4YHMHATH C
JOHaYepTaJbHOTO crocoba mepenaun wHpopMmanuu? BropeiM BbicTymn acnmpadt Kys3emun JIB.,
OTMETHBILHUIA YeTKOCTh M3IOKEHHSI MaTepHaia JOKIATIMKOM, TOYHOE ONpPEACNICHHEe UM UCTOPHIECKHX PAMOK
KaXJIOTO dTara pa3BUTHA TNHChbMEHHOCTH. OH TOMYEpKHYN aKTyallbHOCTh H3Y4YeHHS OCOOEHHOCTEH
NPUMEHEHHs] THUKTOrpaMueckoro IMHCbMa B COBPEMEHHBIX YCIOBMSX Tepeiaud uWHpopManun. B
BeicTyIuIeHHH AxumoBa [.C., cTymeHTa 3 Kypca JHEBHOTO OTHENICHHS, OBbUIO MOJYEPKHYTO 3HAUCHHE
M3y4YeHUs JPEBHEHUIINX IOKYMEHTOB, B TIEPBYIO OUepellb TOKyMeHTOB J[peBHeit Pycu.

Ha xondepenmmu ObIIO CIelaHO Takke 0coboe cooOIIeHre acypaHTa Kadenphl TOKYMEHTOBEICHHS
CumopoBa A.K. o cocraBe pykomucerd Kympanckoi oOmuHbl. B co00IICHHH OBUIO YAEIEHO BHUMAaHHUE
ycTaBy OOIIMHEI - JOKYMEHTY O CTPYKTYpE, COLIHAIBHOM CTPOE, UACOJOTHIECKUX MPEACTaBICHUIX U 00
OpTaHW3aIUH yIIPABICHUSL.

Beit 3amaH Bompoc, Kak MOTJIM COYETATHCS JIEMOKPAaTHYECKHE TPHHIUIBI OpraHu3alluid OOIIMHBI
(meMokparryeckas nporeaypa n30paHusi JOKHOCTHBIX JIUIL) CO CTPOTHM JUCHUILIMHAPHBIM YCTaBOM..

Urorn auckyccun Obimu moaBeneHsl llpencenarenem - 3amecTureneM JieKaHa Mo Hay4dHOU pabote
Bsnogoit JI.W. Ona roBopmia o 3HaYEHWN U3YUEHUS UCTOPHUH MUCHbMEHHOCTH Il TOHUMAaHUS POJTU
JOKyMeHTa M OOLIECTBEHHOH >XKM3HU, O HEOOXOJUMOCTH OpraHU3alUH W MPOBEACHUS MOJOOHBIX
KoH(epeHI cuiaMu Beex Kadenp daxynprera.

brimo permeno oqoOpuTh HayIHBIN MOKIAT M OTMETHTh €T0 BRICOKWH HAyYHBIH YPOBEHB, IPOCHUTH
JeKaHaT BKJIFOYHUTH TEKCT JOKJIaaa U cOOOMEHUs U COOPHUK HAYyYHBIX TPYAOB (paKkyiabTeTa, MOPYIHUThH
npeacenaTenio KOHPEpeHIUn CcOo3/1aTh MOCTOSHHBIA OPTKOMUTET HO OpTraHM3alldd U NPOBEACHUIO
Hay9YHBIX CTYyJIeHYeCKHX KOH(pepeHnnii K 1 oKTIOps TeKymero roua.

Cumyayus 2. 22 Hos0ps TeKyllero roja COCTOSJIOCh YETBEPTOE 3aceJaHHE IPABIICHHUS
aKIIMOHEePHOTO 001ecTBa « JHeproMamcrnopt». OOCY)KJanich BOIPOCH O MTOCTaBKe 3a pyOex TypOuH,
KEIIE3HOJOPOKHOT0 000pYAOBaHUs, TOJBUKHOTO COCTaBa M 00 OpPraHW3allid BTOPOTO BBITYCKa



akuuid. C coolmeHneM 00 3KCIOpTE BHICTYNWI TMpeAceaaTelb MPaBlICHHUs - T€HepalbHBIA AUPEKTOp
[Toranos U.O. OH nepedynciam 3aKiII0YeHHbIE 00IECTBOM KOHTPAKThI Ha MOCTaBKy TypouH B Kanany u
KEJIE3HOIOPOXKHOI0 000pYI0BaHUA U IOABMXKHOIO cocTaBa B cTpaHbl JlatnHckoil Amepuku. Haszpain
TakXe KOHTpPaKThl Ha IOCTaBKY OOOpyAOBaHUs JUIS 3JIeKTpocTaHUMW B Mekcuke, ['penun,
AprentuHe. OOmIECTBO 3aKOHYMJIO MOHTaX TypOMH necsiTh OJOKOB s3iekTpocTtaHuuun u Kurae,
y4acTBOBAJIO B CTPOUTENIbCTBE TyHHENs oy Jla-MasmieM (IIocTaBisio METAITIOKOHCTPYKIKN). HiteHbl
MIpaBJICHUs 3a/Jajld BOIPOCHI, BBLAEPKMUBAIOT JIM POCCHUICKHE TOBAapbl KOHKYPEHIIMIO Ha MHPOBOM
PBIHKE, €CTh JIM MIPOOJIEMBI B ITOI00PE KaIpPOB CHEIHATUCTOB.

B orBere Ha mepBBII BONpPOC NpeAcenaTeNb IMpaBIeHUS MNOAYEPKHYI, YTO TDKEIOe
o0opyZIoBaHHe  TONB3yeTCSI  yCTOWYMBBIM  CIIPOCOM 32  pyOexoM, B  MPHUHIMIE  OHO
KOHKYpPEHTOCIIOCOOHO Ta MHpPOBOM pBIHKE, IpaBia, B HEKOTOPBIX CIy4yasx HYXXJIaeTci B
YCOBEPIIEHCTBOBAHMS.

O nmpoOneme KaapoB NpeacesaTeNsb IPaBIeHUs CKa3al, YTO COTPYIHUKH OOIIECTBAa UMEIOT OIIBIT
paboTel B MPOMBIIUICHHOCTH U BO BHEIIHEW TOProOBJE M, KaK MPaBHJIO, UMEIOT JBa OOpa3oBaHUS -
TEXHUYECKOE M BBICIIIEE KOMMEPUYECKOE.

IIo BTOpOMYy BOmpoOCy THOBECTKH IHS (HUHAHCOBBIH nupektop obmectBa Hukomaer II.H.
BBICTYIIUJ ¢ cooOmieHreM o0 OpraHu3aldH BTOPOTO BbIMycka akmuu OH OTMETHJI, YTO KaXKIbId
aKIIMOHEP 3aMHTEPECOBAH B TOM, YTOOBI BJIOXKEHHBIE NEHbI'M NpuHOCHIN NpuObulb [loaTOMy
OOJBIIMHCTBO CUMTAET, YTO CPEACTBA LieJecO00pa3Ho BJIOXKHTb B Pa3BUTHE AKIHOHEPHOTO
o0miecTBa, a IMEHHO B BBINIYCK aKIHH.

Cumyayua 3. 20 ™Masg TeKyllero rojaa Ha 3acelaHWd MECTHOTO KOMHTeTa Hpodcoio3
MuHHCcTEpCTBa CONMATBLHON 3amuTel PO 00CcyKIanmuch BOIPOCH OpTaHU3aIliy OTIIPABKH JACTEH Ha
OTJBIX U BHIJCICHUSI CAHATOPHBIX MMyTEBOK COTPYIHUKAM MUHHCTEPCTBA.

Bruna 3aciymana napopmarus npeacenartens mecrkoma [Tuayruna [1.C. o Tom, 4To B utone neren
BbIBe3yT B [logMockoBHBINM nareps beikoBo B oqHy cMeHy. COOp W OTIIpaBKa JeTell Ha3HadeHHI Ha 6
nrong B 10 9acoB y IIaBHOTO BXOZa B 3/IaHWE MHUHHCTEPCTBA. BrICTynmmBImMi wieH MecTkoma CHIOPOB
K.C. npeytoust BEICIUTh BEJJOMCTBEHHBIC aBTOOYCHI, a HE 3aKa3bIBaTh UX B aBTOIApPKE.

O pacmipeneneHnr IMyTeBOK B caHaTOpuil «bepe3oBas pomia» cienan cooOIIeHHe YWiIeH MECTKOMa,
npejceqareyb KOMUCCUM MO coucTpaxoBaHuio I'nmuceeB H.M.. KOTOpbIM ckazai, 4TO B CaHATOPUU
«OpOHMPOBAaHBI MUHUCTEPCTBOM 24 MECTa, YTO TO3BOJIUT YOBICTBOPUTH MPOCHOBI BCEX HYKIAIOIUXCSI
COTPYJHUKOB, HAMIMCABIINX
3asBieHUS.

MecTKOM pemua BBIJACIUTh NYTEBKH B CaHATOPUU BCEM HYXKIAIOMUMCS B JICUCHUU
COTpPYAHUKAM MHHUCTEPCTBA, HANMCABIIUM 3asBJICHUS, a TAaKXXKe MOPYUMI 3aMECTUTEII0 MECTKOMa
KproukoByllO.cocTtaBuTth cnucku gered mno orpsiaam10 HIOHS M OpPraHM30BaTh HCIOJIb30BaHHE
BEJIOMCTBEHHBIX aBTOOYCOB.

IlpoTtokon 3acenanus Bena ka3Haued M3orosa B.C., Ha 3acenaHuu TNPUCYTCTBOBAIM BCE
ynensl Mectkoma - [Tnuyrus I1.C., CunopoB K.C., Pactopryesa U.C., AuapeeBa M.K., Kproukos I1.0.

Cumyayusa 4. Ouznueckue nuna 3anecoB EBrenunii Anexkcanaposud, MunakoB bopuc bopucosuu,
3anecoBa Banentuna Eroposna, llleBapann Hukomait HukntoBuu m bornanos Huxosait MBanoBHu
co3Jany KOHCYJIBTAaTHUBHO-TIOCpeNHNYECKoe mpennpusatue «MHUI» ¢ ropuaudeckuM CTaTycoM
TOBApUIIIECTBA C OIPaHUYEHHOW OTBETCTBEHHOCTHIO. [IpennpusaTue 3aperucTprupoBano JIEeHWHTpaACKUM
¢umanoMm MOCKOBCKOW perncTpaliMOHHON Manatel 7 ampeis TEeKyllero roga mo aapecy: Mocksa,
ya. CmonbHas, a. 17, xop. 1.

10 ampens Ha 3aceqaHWUM MPABJIEHUS, COCTOSIIETO UX YUpEIUTENeH, pacCMaTPUBAIIUCh BOTIPOCHI
00 yTBEpKIIEHHH TUIaHA Pa3BEPTHIBAHUS IEATEIBHOCTH MPEANPHITHS Ha TEKYIIUN TO U O HA3HAYEHUHU
3anecoBa E.A. Ha nomkHOCTHh aupekTopa. HasHaueHuwe IupeKTopa COCTOSIOCH E€AMHOTIACHO IO
npeanoxenuo b.b.

3anecoB E.A. cden HeoOXOAMMBIM HauyaTh JAESTEIbHOCTh NPEANPHUATHA C OKA3aHU
KOMMEpYECKMX W WH(POPMALMOHHO-TIOCPETHUUYECKUX YCIYT MO JOrOBOpaM C MPOMU3BOJACTBEHHBIMHU
¢dbupMamMu 1 IpeACcTaBUI NOAPOOHBIN IUIAH.

Unen mpaBnenust lllesapnuma H.H. Bpickazanm MHEHHE O HEOOXOIMMOCTH BKIIOYHTH B ILIAH
COBMECTHYIO JESATENbHOCTh C TYPUCTHUYECKUMHU PUPMaMU T. MOCKBBL

[IpaBnenune pemmso wiaH yTBEPAUTh U 3acaylIaTh OTYET O €ro BhIMoJHEHUH 1 okTsa0ps. [IpoTrokon
3acemanus npapieHus noanucanau MunakoB b.b. u 3aneco3aB.E.



Cumyayua 5. 8 W0OIA TEKyHIETO TOJa 3aMECTHTENh T€HEepaJbHOTO AHPEKTOpa XO3PAacUETHOTO
obvequHeHNs «lleHTp HaydYHO-TEXHWYECKHUX CBs3ei» PocCHACKON TOPTOBO-TIPOMBINIICHHONW MasIaThl
Axornio P.C. nipoBel coBelanue pykoBoauTesNed oTieoB U ciryx0 (13 denoBek) 00 OCHOBaHUU HOBBIX
MIPEJICTaBUTENHCTB MHOGUPM B T. MOCKBe.

On nepeuncnun HazBaHus 10 ¢upM, BHIPa3UBIINX XeJaHHE OTKPHITH CBOU MPEICTABUTEIHCTBA, U
Ha3BaJ YCIOBHUS 3aKIIOYEHHUS JOTOBOPOB - MPEIAOCTABJICHHUE JKUIbS COTPYJAHHKAM M TIOMEUIEHUHN TIOJ
TOPrOBBIE 3albl M OQUCH. Peanu3anms 3THX YCIOBHUN CACPKUBACTCS M3-32 OTCYTCTBUS CBOOOIHBIX
moMerneHni B LleHTpe MexayHapoaHOH ToproBiau Ha KpacHompecHeHCKO HabepeKHOM.

Ha Bompoc, kakue 00s3aTebCTBA TOKHO B3ATh Ha ce0s o0beauHenue, AkornoB P.C. oTBeTHII, 4TO
OHO MOXET PEUIUTh BOIPOCH MPOCKTUPOBAHMSI, OPraHU3alUNA PEMOHTHO-PECTABPAIIMOHHBIX PaboT U
HOBOTO CTPOMUTENbCTBA. LleHTpanbHBI aAMUHUCTPATHBHBIA OKPYTr T. MOCKBBI BBIJENHI HEXHUIIbIC
IIOMEMIeHNSI W y9acTOK 3e€MJIH JJsi CTPOUTEIHCTBA OOBEKTOB CEPBHCHOTO OOCHYy)XMBaHHUSA H
MPEICTAaBUTEIILCTBA HHOPUPM.

Ha coBemnrannu ObLTO PEIICHO HAYATh MOATOTOBKY K 3aKIFOUCHHUIO OTOBOPOB ¢ MHO(upmamu ¢ 1
CeHTSIOps TeKymiero rojga (OTBETCTBEHHBIM - Ha4daJlbHWK JIOTOBOPHO-TIPaBOBOTO OTAena CHUMOHOB
E.C), a k 15 urons BceM oThenaM U ciyk0aM oO0belnHEHHS pa3paboTaTh M MPEACTABUTH IJIAHBI U
HEOOXOJAMMYI CMETHO-(DMHAHCOBYIO JOKYMCHTAIIMID HAa PEKOHCTPYKIMIO, CTPOUTEIBCTBO U
SKCILTYaTalHIO 3JaHUH U TIOMEIIEHUH ¢ IPUBJIEUEHUEM HHOCTPAHHBIX U POCCHICKIX WHBECTOPOB.

CoBemanrie  TPOTOKOJIMPOBATIOCH CEKpETapeM 3aMECTHTENs TeHEePaTbHOTO  JIHPEeKTopa
Tumoddeesoit H.H.

Cumyayusa 6. Ha BTopom 3acemanun CoBera aupekTopoB CeBepo-BoCTOYHOTO aKIMOHEPHOTO
koMMepueckoro 0anka (CBAK-bauk, r. Maranan, yin. [Iponerapckas, a. 25) 10 uiOHS TEKyIIEro rojaa
o0cy>Kaanach cTpaTerus pa3BUTHs OaHkKa BO BTOpoM monyroguu. [IpencenarenscTBoBas Mpe3HACHT
CBAK-banka S6moxoB C.C., mpucyrctBoBaB uieHsl CoBera ['onuapo II.H., ®wumaro C.II.,
Jle6enen A.T'., Xmenesckuii 1.C.

Aomokor C.C. mpenctaBuiI NPOSKT OOBEIUHEHHUS TOJOBHOTO OaHKa M BCEX €ro (UiInalioB B
€IMHYI0 OPTaHHU3alMOHHYIO CHCTEMY, 00eCIIeYeHHYI0 MOJIEMHONH KOMITBIOTEPHON CEThI0 M MOITHBIMH
CpeACTBaMHU CBS3M, BKIIOYas CHYTHHKOBYI0. EnwHas wHQOpMannoHHAs CHCTEMa YCKOPHT
ocylIecTBIeHHE BceX 0OaHKOBCKMX omepaunuid. OOpasyeTcs MOIIHBIH OaHKOBCKHI KOHLEPH, KOTOPBIH
MOXET B35ATh Ha ce0s MHBECTUPOBAHWE IMPOMBINIICHHOCTH W HAay4YHBIX MPOEKTOB HE TOJBKO B
peruonax CeBepo-BocTtoka, HO u B L{enTpanpHoii Poccun.

Bune-npe3uaentr Oanka [onuapor II.H. cooOmwmn, uyro ©OankoBckas cucrema CBAK
yCTaHaBIMBaeT KOHTAKT c Oupxkamu. [lpum yuactum crtpykryp CBAK-Banka HemaBHO co3gaHa
MexnayHaponHass Oupka HE3aBUCUMOW HAyKW, OPTaHW3aTOPOM KOTOPOW BBICTYNHJI OJWH W3
yupenuteneii 6aHka - JIura He3aBUCHMBIX YUCHBIX.

Hupextop ¢punuana 6anka B r. Xabaposcke Muuypos H.II. roBopusn o He0OOX0IUMOCTH y4acTus
B Pa3BHTHU KOMMEPYECKUX CTPYKTYpP - NMPEANPHUATHNA HOBBIX (OpM COOCTBEHHOCTH U (DOHIOB, B
COCTaB yUpEIUTEJIeH KOTOPBIX HMEET IPaic BXOJAUTH OaHK.

CoBeT TUPEKTOPOB PELIN OPraHU30BaTh Pa3pabOTKy KOHIENINU CO31aHus OaHKOBCKOTO KOHIEpHA
CBAK-banka (oTBeTcTBeHHBIH - ipe3uneHT S10mokoB C.C.) k 1 aBrycra TeKymicro roja.
[Iporokoi 3acenanus Bena cekperapb CoBeTa qupekTopoB (1o qonkHOCTH) baba HoBa M.

Cumyayua 7. 16 MapTa TEKyIIEero roja cCocTOAJIOCh BTOPOE 3ace/laHue MpPaBJIEHUsS TOBApHIIECTBA C
OrPaHWYEHHOM OTBETCTBEHHOCTBHIO MaJIOro MpearpusaTus «Meurtay, OCBSILEHHOE YTBEP)KICHUIO pa3Mepa
(horna 3apabOTHOM MIATHI TSI COCTABIICHHS IITATHOTO PACTIMCAHUS IPEIMPHUITHS Ha BTOPOIl KBapTall.

I'maBHbIf Oyxrantep npennpustus CmupHoBa H.B. 3auurana nmpoexT mTaTHOrO pacrnuCcaHus
n 000CHOBaJIa MPOLEHT yBeJIWYeHUs (HoHa 3apadOTHOH IIaTHI.

Unen npaenerns AntonoB ['.C. Bpickazasncs 3a yBenundenue (oHma 3apaboTHOW muaTel Ha 25% u
COOTBETCTBYIOIIIEE YBEIMYEHHE CTABOK JOJIKHOCTHBIX OKJIAJOB.

Hupexrop mpeanpusatust 3omorapeB E.W. pacckasan o mnaHax ¥ HalpaBiIeHUsX NPUOBIIM B (OHA
Pa3BUTHUA NPEANPHUATUS U BO3MOXHOCTH YBEJIMUNUTh (QOHJ 3apaboTHOI MmiaaThl ToJabKO Ha 20%.

[IpaBnenue pemwio yBennuuth (HOHJ 3apaOOTHOW IIaThl BO BTOPOM KBapTajie TEKYIIEro roja Ha
20% ¥ IOpY4YHUTh JTUPEKTOPY YTBEPAUTH IITATHOE PACIMCAHUE TPEATIPUSTHUS.

Pemenne ObII0 IPUHATO eIMHOTTIACHO BCceMH uieHamu npasieHus (3onorapes E.M., Antonos I'.C.,
Cenesnes W.I1., Sxosne I1.T. u ['ankua M.M.).



[lpoTroxon mnoamucan mpeacenarenemM mnpasienus 3JonortapeBbiM E.M. u cekperapem (1o
nmoipkHoCcTH) MutnHO# O. I,

Cumyayusn 8. 23 oKTA0ps TEKYIIETO rojla COCTOSJIOCh OUYEPEIHOE BOCHMOE 3aceaHUe KOMUCCHHU
npu IIpaBurenbcTBe MOCKBBI 1O KYJIBTYpe, HCKYCCTBY M OXpaHE HUCTOPHYECKOTO Hacieaus o cynpoe
MEMOPHAITBHBIX COOPYKEHHUH 3ITOXH TOTATUTAPU3MAa, PACTIONOKEHHBIX B IIEeHTpe MOCKBBHI.

B cocraBe komuccuu Ha MOCTOSTHHON OCHOBE paboTaroT 25 4enoBeK, MpejaceaaTesaeM sIBIIeTCs
akagemuk Hesnamon 3.B., cexperapem - mpodeccop Cokonos B.A.

Ha 3acemanmn mpucyTcTBoBaimm 21 dleH KOMHCCHH, a TaKKe TMpHUTJaleHHble -3aMECTUTEINb
HaYdaJIbHUKA I‘OC}UIapCTBeHHOﬁ HWHCIICKIIUX OXPaHbI IAMATHUKOB

TEMA: CIIPABKA

Cumyayusa 1. Jlns 1poBepkH BBIMOJIHEHHWS IUTaHa o0OecriedeHus Poccuiickoro —areHTcTBa
MEXKIYHAPOJHOTO COTPYTHHYECTBA WM PA3BUTUS KOHTOPCKOW MeOenbl0 W 000pyIOBaHHEM HaYaIbHUK
I'maBHOTO ympaBneHWs MarepHanbHO-TexHH4eckoe obecrnieuenns CepermH B.I'. mopydmn rmaBHOMY
Oyxrantepy ympapieHuss MapkoBy Il JI. mpencTaBuTh CBEACHUS, IS KaKUX YIPABICHUNA arcHTCTBA U
KaKKe BUJIbI KOMILICKTOB MeOEIIn 1 000pYA0BaHMs ObUIH 3aKYIUICHBI B | TI0JTy) OJTHM TEKYIIETo rojia

HeoOxoguMo ykazaTh Takke KOJIMYECTBO KOMIUIEKTOB, KX CTOMMOCTh (B PYyOJISIX W BaIOTe),
MECTO YCTaHOBKH (HOMepa CITyKEOHBIX TTIOMEIICHHI)

CaenieHus1 ObUTH NIPENCTABIICHBI 3 HIOJS TEKYLIETO rojia

Cumyayua 2. Jlns TONTOTOBKA TOAOBOTO OTYETa 3aMECTUTENb pyKoBoautTens Jlemapramenta
MIPOMBIIUICHHOCTH W MOTpeOuTEeNnbckoro  peiHka [IpaBurensctBa MockBel baoun W.C. mopyuwn
BBIYMCIIATENIEHOMY TIEHTpY (HadaidpHHUK meHTpa - [lomoB JL.M.) moAroToBWTH CHpaBKy O HAIHYHK U
MOTPEOHOCTH JeTIaPTAMEHTa B BBIYMCIIMTE/ILHON TEXHHKE.

OH noTpeOoBa NPe/ICTaBUTh JaHHbIe O (hakThieckoM Hamuuuu B Bl mammu emunoii cepun OBM,
MaNbIX BBIYUCIUTEIbHBIX MAIMH, MEPCOHATIBHBIX KOMIBIOTEPOB B CTPYKTYPHBIX MOIpa3AeIeHUSX
IermapTaMeHTa, a TaKkKe O KOJHMYECTBE BHICOTCPMHHAIOB W aBTOMATH3HMPOBAHHBIX PabOYMX MECT
COTPYAHUKOB, CBA3aHHbIX ¢ BLI iuHMsAMU CBSI3U.

BII momxen ObLT Takke MPENCTaBUTHh CBEIEHUS O MOTPEOHOCTH ammapara [aBka B mpHoOpeTeHnH
HOBBIX WM 3aMeHe ycTapeBmmx OBM Bcex THIIOB, a Takke MOTPEOHOCTh B MPHUOOPETEHWH MAarHUTHBIX
JTUCKOB, 0apabaHOB U BHUJICOMATEPUAIIOB JJ1s1 000PYOBaHUS HOBBIX aBTOMAaTU3UPOBAHHBIX pA00OUUX MECT

CBejieHHs TOJDKHBI OBITh IPE/ICTABIICHBI K 25 eKa0ps TEKYIIEro roja.

Cumyayusn 3. Kanuenspus Ynpasinenus nenamu [IpasurensctBa Mocksbl (HauanbHuK - Ocun I1.B.)
oOpaTmiics B KOHTOPY ONTOBOW ToproBiu Ne 6 JlenapramMeHTa MPOMBIIUIEHHOCTH U MTOTPEOUTEIBCKOTO
PBIHKA € MPOCHOOH MOATOTOBUTH CIPABKY O HAJIMYUM B KOHTOpE AJIS NPOAAXKH MO OE3HATMYHOMY
pacuery cpeJcTB OPITEXHUKH, KOHTOPCKOW MeOenH 1 000py0BaHuSI.

B cnpaBke HE0OX0AMMO COOOIIUTH MAPKH U KOMMYECTBO MUIIYIIMX MAIIHH, MUKPOKAJIbKYJISITOPOB,
YePTEKHOTO 000PYIOBAHMS, KOHTOPCKOH Mebenu, kKaaopudepoB, KaHIEIAPCKUX TIPUHAIICKHOCTEH.

VYnpasmsonmii koHTOpoir Ne 6 ®emopoB C.M. moarotoBwi M MpeACTaBHI B OOIIMI OTHEN BCIO
HUH(OPMAIIHIO IO COCTOSIHUIO Ha 1 CEeHTSIOPS TEKYIEro roja.

Cumyayus 4. Yrpasienue neinaMu MUHICTEpCTBa TOIUIMBA U SHepreTHku PO (Ynpasnsomuii nenamMu -
Ucaes B.H.) nanpasmio B HUU «Kayuyk», NOAYMHSIONIMICS MHUHHUCTEPCTBY, MHUCBMO C TPOCHOON
COOOLINTHh CBEACHHS O COCTaBE W O0bEeME ITOKYMEHTO00OpOTa MHCTUTYTa 3a Mpomleamuid rog. s
Pa3paboTKK €ANHON CUCTEMBI IOKYMEHTALMOHHOT'O 00ECTICUeHN YIPaBICHUS B MUHUCTEPCTBE TpeOOBaJIOCh
IPEACTaBUTH TI0 COCTOSHUIO Ha | SHBapsI TEKYIIEro rojia CIey oIy 0 HHPOPMALHIO:

o0 00beM JOKYMEHT0000pOTa 3a IO (II0ydaeMble, OTIpaBIsieMble M BHYTPEHHHE TOKYMEHTHI);

KOJIMYECTBO JOKYMEHTOB, [IOCTYIMBLINX U3 MUHUCTEPCTBA, B TOM YHUCJIE TEX, HA KOTOPBIE TpeOOBaJICs
OTBET WK MOJAr0TOBKA KAKUX-TNOO0 JPYTHX JOKYMEHTOB;

KOJINYECTBO JOKYMEHTOB, MOCTYNUBIINX U3 JAPYTUX YUPEKACHUN U NPEIIPUATHIA OTPACIH, B TOM
YHCIIe TeX, HA KOTOPBIE TPEOOBAIICS OTBET;



KOJINYECTBO JOKYMEHTOB, MOCTYIUBIINX U3 APYTUX YUPEKICHUN U OpraHu3alvii, a TOM YHCIe
TpeOOBABIIINX OTBETA;

KOJIMYIECTBO TIPEJIOKCHUMN, 3asBIICHIH K KaJI00 TpaXIaH;
KOJIMYECTBO HMHUIMATUBHBIX OTIPABIISIEMBIX JOKYMEHTOB; KOJIMYECTBO WU THPAX OCHOBHBIX BHUJOB
BHYTPEHHHX JTOKYMEHTOB (TIPUKa3bl, YKa3aHUs, WHCTPYKIIMU, CIIPABKYU, JOKIAIHbIC 3aIUCKH, TPOTOKOJIbI,
aKTHI).

[To mopyuenuto pykoBoactBa HMU Takas crnpaBka ObLTa IMOATOTOBJICHA KAHIEISPUCH HHCTUTYTA U
OTHpaBlicHa B MUHHCTEPCTBO 3a MOAIKCKHIO 3amecTutens nupektopa Jlebenesa .B. 10 stHBaps Tekyrero
roja.

Cumyayua 5. Otnen pacnpeneneHus MOJOABIX CIEHUANNCTOB YTpaBleHUS KaJIpoB MUHHUCTEpCTBA
¢uHancoB P® (mavanpHmk otaena - bopomoit E.M.) 3anpocun ®uHAHCOBYIO aKageMuio TpH
[IpaButensctBe P® moaroroButs WHGOPMAIMIO O BBHIMOJHEHHH JOTOBOPOB C MHHHCTEPCTBAMM,
BEZIOMCTBaMH, NMPEINPUATUIMHI U OPTaHU3AIMSIMU O TIOATOTOBKE MOJIOJIBIX CIIEIIMAIMCTOB 3a MOCIEAHUE JIBA
roja.

MunncrepctBo  mpocwio K 10 ceHTsOps TeKymero Tojaa IPeNCcTaBUTh MH(GOPMAIHIO,
(UKCHPYIOIIYIO:

o0l11ee KOJIMIECTBO JOTOBOPOB;

o0Iree KOJNMYECTBO BBITYCKHHKOB, B TOM WYHCIE IO CIEHUATBHOCTAM W CIICIUAJIM3AIINIM;

KOJIMYECTBO BBITYCKHUKOB, HAIIPABIISIEMBIX Ha pabOTy MO paclpeneieHnio, B TOM YHCIE B TIOPAIKE
BBIMOJIHEHHUS IOTOBOPOB.

* Jlo yKa3zaHHIO PEKTOpa aKaJeMUH CIpaBKa Obla IOATrOTOBJICHA M OTHpaBieHa B MHHHCTEPCTBO
(hrHAHCOB 32 TTOIMTUCHIO HaYaIbHHUKA yTIpaBicHus kaapoB Cemunoi K.B.

Cumyayun 6. YuebHo-MeToanueckoe ynpasienue ['ocynapctBenHoro komurera P® no obpasoBaHuio
3aIpocuiio Y MOCKOBCKOTO aBHAIlMOHHO-TEXHOJOTMYECKOTO YHUBEPCUTETa CBEICHHA O HAIWYMU H
3(1)(1)CKTI/IBHOCTI/I HCII0JIb30BaHUA CPEACTB BBIYHCIIMTEIBHON TEXHUKH.

B nmceMe ynpaBiieH#e Mpocuio COOOLINUTB K 25 HIOHS TEKYILETO rofa:

KOJIMYECTBO CHELHANbHBIX TUCIUICHHBIX KIIACCOB;

KOJTM4IecTBO yueOHBIX APMOB;

KOJIMYECTBO YaCOB MAIIMHHOTO BPEMEHH, HMCIIOJIB30BAHHOTO JJId MPOBCACHUA HHC)KP, B TOM YMCJIC
CTYJICHTAMH;

KOJIMYECTBO 4aCOB MALIMHHOI'O BPEMEHH, HCII0JIb30BAHHOIO B y4eOHOM IIPOLIECCE;

KOJIMYECTBO IIKONBHUKOB U yuamuxca [ITY, obywarommxcs ocHoBaM HH(pOpPMaTHKH Ha Oaze
BBIYHCIIUTEIBHON TEXHUKH BY3a.

Ho ykazanuto pekropa yHHBEpCHTETa CIPaBKa O HAJIWYMH U UCIOJIB30BAHUM CPEICTB BBIYMCIUTEIBHOM
TEXHUKH B TIPOIILIOM y4eOHOM ToXy Oblla IOJATOTOBIICHA M OTIPAaBlieHA 3a IMOANKMCHI0 MPOPEKTOpa
YHUBEPCHUTETA 10 Hay4yHOH pabote npodeccopa Macmosa H.IT.

TEMA: JOKJIA/THAS 3AIIMCKA

CocTaBUTh H 0(1)0pMI/ITL JOKJIadHBIC 3aIllMCKH, H€O6XOHI/IMBIG B CICAYHOIMIUX YIIPABICHYCCKUX
CUTyalusiIx:

Cumyayusa 1. 20 uOHA TEKyLero roJja 3aMEecTUTENb HayaJlbHUKA IPOU3BOJCTBEHHOIO
oObenuHeHnss «MOCKOBCKasi TopoJickasi TejaedoHHas ceTb» (MoxduHseTcss MUHUCTEPCTBY cBs3H PD)
Hy6oB I1.1. ob6paruncs k HadanbHUKY CHEIHalIbHOTO yIpaBieHus TeNeQOHHON CBS3M MHUHHCTEPCTBA
AxkcenoBy ['.C. ¢ mpemioxeHueM BBACIHUTH NMPSAMbIE MPOBOJa W HA3HAYMTH TelieOHHBIE HOMEpa
HOBBIM a0OHEHTaM IO JOTOBOPaM.

Anpeca abonenToB: yi. Yexona, n1. 7 (KPOCC ATC - 295) u nep CuBues Bpaxkexk, 1. 3 (KPOCC
ATC - 294),

Brigenenne mnpsAMBIX NPOBOJOB HEOOXOOUMO [UIS BKJIIOYEHUS AOOHEHTOB B CETh JaHHBIX
«Mudoten» ¢ 1 wmrons Ttekymero roma. IIpoekTsl OOroBOpoB C a0OHEHTAMHM HOATOTOBJICHBI U
corjacoBaHbl ¢ [ TaBHBIM M1aHOBO-()MHAHCOBBIM yIIpaBieHneM MuHucTepcTBa cBsizu PO.

Hoknannas 3amucka 3apeructpupoBana 3a Ne 34 u B JcHb MOANHMCAHUS U OTIpaBicHA B
MHUHHUCTEPCTBO.



Cumyayusn 2. Ounmansl MexOaHKOBCKOro oObenmHeHuss «TopOaHK», pacloJOXKCHHBIE B
MockBe U MOCKOBCKOW 0ONacTH, 3aJepKUBAIOT TPEJCTaBICHHE €KEMECSIYHBIX OTUYETHBIX
OyXTaJTepCKUX JOKYMCHTOB.; WJIN MPEACTABISIO UX C ON03aaHueM Ha 4-5 gHeit. 1o 3Toi mpuumHe
CBOJHBIE MECAYHBIE OTYETHl OO0BEAMHECHHE HampaBisieT B lleHTpanbublii OaHk P® Takxke ¢
HapyIlIEHUEM YCTAHOBJIECHHBIX CPOKOB.

OunancoBeiii gupektop «Topbanka» Jlomaper H.H. 12 wmroms Ttekymiero roga B IOKIagHOU
3aMHCKe MPEIOXKII Tpe3usienTy 0anka @emopoBy U.O u3nath npuka3zod yCTaHOBICHUU €IUHOTO
CpOKa MPEICTAaBICHHUS OTYETHBIX OYXTalTepCKUX IOKYMEHTOB (28 4ucia KaXIOTro Mecsla) H O
BO3JIOKEHUH TIEPCOHATBFHON OTBETCTBEHHOCTH 32 COOJFO/ICHHE 3TOTO CPOKA HA IUPEKTOPOB (HHITHATIOB

Cumyayusn 3. B MOCKOBCKOM HHCTHTYTE TIOBBILICHUAS KBaTU(pHUKAUUH paOOTHHKOB OOpa30BaHUS
[IpaButensctBa MOCKBBI CO3[aHBI TIOCTOSIHHO JICHCTBYIOIIME KypChl TOBBILICHUS KBaNW(UKALUH
KypaTopoB MYyHHMIMIAJIBHBIX IIKOJBHBIX OKpYroB. Kypchl paboTamm Ha NPHHLIMIE CaMOOKYIIA€MOCTH,
OZIHAKO B TEKYIIEM Y4YeOHOM ToNy VISl MPOJOJDKEHWS] MX JESTEIBHOCTH HEOOXOAWMMO JOMOIHUTENBHOE
¢uHaHcHpoBanue U3 OromxKeTa r. MOCKBBL

Pextop wHCcTHTYyTa, Tpodeccop AmocoB B.B. obOpatmics k pykoBoamrenmo Jlemapramenta
obpazoBanus Kozunoit JL.H. ¢ mpock6oii Beienuth 10 MITH.pyO. Uit MOKBapTAIBLHOTO (PUHAHCHPOBAHUS
JEATEeNbHOCTH KypCOB B TEKYILIIEM y4eOHOM Tojly.

Cumyayua 4. I'nmaBHplii OyxranTep MOCKOBCKOrO KOMOWHATa 10 TPOHW3BOJCTBY MY3BIKAJIBHBIX
UHCTpyMeHTOB U MebOenu AHoxuHa JLH. 9 okTsa0psi Tekyiero roja mpoBejia ONEPATUBHYIO MPOBEPKY
COCTOSTHUS yUeTa TOBAPHO-MAaTEPUAIBHBIX IEHHOCTEW Ha CKJIa/Ie JISTKOBOCILIAMEHSFOLIIMXCST JKUIKOCTEH.

Efo ycraHOBJI€HO, 9TO IPUXOTHBIE U PACXOJHBIE JOKYMEHTHI Ha CKIIaJle BEAyTCS HEOPEKHO U CHAIOTCA B
OyXTaJTepuro ¢ OMO3/IaHNueM Ha 5-6 JHEH.

[pu npoBepke GakTHIESCKOTro HATUYMS MAaTEPHAIIOB TI0 24 HAMMEHOBAHKSM ObLIA YCTaHOBJICHA HEA0CTa4a
50 xr xnest [IBA, 25 xr naka mebensHOro U 10 1. arterona. CocTaBiieHa BEIOMOCTh OCTaTKOB PaCcXOHBIX
MaTepHajoB Ha 2 TUCTaX B 2 SK3EMIUIAPAX.

PesynbraTel oneparuBHON mpoBepku 10 OKTSIOpsi Tekymiero rojaa ObutM OGOPMIICHBI B JOKJIAJTHON
3amrCcKe, KOTOpasi ¢ OHUM SK3eMIUIIPOM BEIOMOCTH ObLIa HAIpaBjieHa JUPEKTopy KomOuHaTta JlaprnoHOBY
B.M.

Cumyayua 5. 3amecturens pykoBonutens [lemapramenTta BHewHuX cBszeil [IpaBurensctBa MOCKBEI
CypoB I1.C. cooOumn mepBoMy 3aMECTHTENI0 TpeMbepa MPABUTENBCTBA MO KOMIUIEKCY COIHAbHOM
3amuThl KopoboBy B.A., uTo 15 ceHTsOps TeKylero roja JAenapTaMeHT IpOBeEIl MeperoBopsl ¢ GpupMoit
«Mepk» (benprus) 00 accOPTUMEHTE M paCUYCTHHIX I[CHAX Ha (HApMAlCBTUYCCKYIO MPOIYKIIHIO,
TIpeAIaraeMyto JUIs peai3aiusi B MOCKBE 10 COIMaIbHO HU3KUM IIEHaM.

I1.C. CypoB npeanoxuil OmpenennTh, KaKue MYHHUIIMIIAIbHBIE allTeKH MOTYT CTaTh 0a30BBIMH IS
peanuzanuu ToBapoB GUPMBI «Mepk», U pa3peiuTh UM 3aKJIIOUYUTh MPSIMbIE JOTOBOPHI O MOCTaBKax
MaibIx maptui (0,5 T) dapMarieBTHIecKOr MPOIYKIMHK C 1 SHBaps CIISIYIOIIETO roja.

Joxmamaas 3armcka 3a JI'2 24 Oputa otnparieHa B IIpaButenbcTBo MoCKBEI 16 ceHTSIOPS TEKyIIero
roza.

Cumyayus 6.B ympaBieHun KaapoB AKageMHUH BHemHeH ToproBaum MuHHCTEpCTBA
BHEIIHUX 3KOHOMHUYECKHUX CBsA3eil PD 0cBOOOIMIOCH MECTO HHCIIEKTOPA 110 IIEPCOHAIY.

Havanpnuk ympaBnenuss VYBapoB JLII. XxoamaraiicTByer o mepeBoie crenuaiucra ydeOHO-
Metoandeckoro ornena Cadonosoit A.Il., okoHuuBIIEHl B mpouuioM roxy (axyiabTeT YIpaBJIeHUS
Poccuiickoro rocymapcTBEHHOTO TYMaHHTApHOTO YHHBEpPCHTETa (CHelMaIu3amus - «yIpaBlIeHHE
MePCOHAJIOM»), Ha pa0doTy Mo cnenuanbHoCTH ¢ 10 ceHTsI0ps TeKyIero roja.

Hoxnaxnas 3anucka Ha uMs npopekropa akagemun llerposa WU.K. Obina cocraBiena 4 ceHTs0ps,
B TOT )K€ [I€Hb 3aBH3MPOBAaHA HA4YaJbHUKOM yueOHO-meToauueckoro oraena Epoxuneim B.C. u §
CEeHT0pA MpeAcTaBlieHa Ha PAaCCMOTPEHHE

Cumyayus 7. B aknmoHepHOH CTpPaxoBOW KOMITAHUM «ACKOM» TPOBEIEH aHalu3 moxdopa H
paccTaHOBKHM KaJpOB PyKOBOJIMTENEH C BBICIINM CIIEIHATBLHBIM 00pa30BaHUEM.

B. TexymeM roay B MCHOIHUTENbHON AUPEKIUN KOMIAHUU TOJBKO 7 HayaJbHUKOB OT/EIOB
U CeKTOpoB M3 16 mMenu BbICIIee 3KOHOMHYECKoe M (uHaHCOBOe oOpazoBaHue. B ¢unmanax u



OTJIEJIeHUSIX KOMIaHUU 52% NOIKHOCTEM pPYKOBOAMTENEH 3aMelleHbl CHENUATUCTaMH C BBICHINM
CHEeUUANTbHBIM 00Pa30BaHUEM.

Haganpauk ympabnenus kaapoB KononoB A.M. 15 ampens Ttekymero roga ITpeaIoXuI
npe3usieHTy «Ackom» Y3noBy B.C. 3akmiounts goroBopsl ¢ Poccuiickoil akagemueil ynpapieHus
O ©XEroJHOW IeNeBOil IUIaTHOM MOATrOTOBKE 2 CHELMUAJIHCTOB IO CHEHUAIbHOCTH «ODKOHOMHCT-
MEHE/KEp CTPaxOBOIO Jeja» M O IOBBILIEHUM KBaJIU(QUKALUU CIELHUAIUCTOB C BBICIIUM
00pa3oBaHUEM M0 CleNUANTN3aNNN «(PHHAHCH U YUET B CTPaXOBOM JIEIIE».

Cumyayus 8. I'ocynapcTBeHHBIHt KOoMUTEeT PD mo oOpa3zoBaHWIO SBISETCS MOCTOSHHOW 0a3oit
MPOXOXKIAEHUSI TPOU3BOJACTBEHHOW TMPAaKTHUKK CTyOeHTOoB 4 Kypca (¢akymnbTeTa YHpaBICHUS
Poccuiickoro rocyjapcTBEHHOTO TYMaHUTApPHOTO YHUBEPCUTETA.

20 Mas Ha4YadbHUK OTHeNia MEXIyHapoIOHBIX cBs3edl By3oB IlonomapeB I.C. obOpartmics K
ympasisionieMy KoctionoBy FHO.A., opraausyomniemMy padoTy CTyIeHTOB B ['ockoMuTeTe, ¢ MpochOoit
HaIlpaBUTh B OTJAEN 3 CTYyAEHTOB AJ MOATOTOBKH JOKYMEHTOB K CJauye B IIEHTPAJbHBIA apXuB H
pa3paboTKH peKoMeHAAINI 0 YTOUHEHHIO HOMEHKJIATYPBI Al OTAelNa Ha CIeIyIOIUi TOI.

[Ipou3BonacTBeHHas mpakTHKa B oTxaene Iuanupyercss ¢ 1 mo 20 urons, a ¢ 21 mo 17 urons - B
VYnpaBneHnn BHEUIHMX CHOIIEHHMH MHHHCTEpCTBA HAyKW M TeXHWYECKOW MONMUTHKH P®, yto obecrieyut
BHIOJIHEHHE paboT MO BceM pazfgenaM M TeMaM M[pOorpaMMbl MpakTUKH. OTBETCTBEHHBIM 3a
IPOX0XKIECHNE CTYACHTaMU IPOM3BOJICTBEHHOH NPAKTHKU B OTAENE OyleT Ha3HAUCH IVIaBHBIN CIICHUAIMCT
10 MEXYHApOIHBIM CBsI35iM By30B JlappymmH T.A.

Cumyayus 9. KoMmMmepuyeckuil TUPEKTOpP TOProBOro akquoHepHoro odbmectBa N4Toproeelid 1om
«Bect» 10 HOsAOps Tekyiiero roja HarmpaBHI 3aMECTHUTENIO INPEICEAaTersl IPaBICHUA - TeHEPAIbHOMY
mupekTopy McaeBy JI.A. mOKIanHyo 3alMCKy O HalpaBiI€HHMH B KOMAaHAMPOBKY BEAYIIEro CIELHaIrCTa
kommepueckoro otrena JlementheBa T.H. u akcnepra Hedenosa C.C.

B 1. Cankrt-IlerepOypre ¢ 12 mo 14 HOAOpS COCTOMTCA MEXIyHApOMHBIA IYIIHOH ayKIMOH
«Pycckuif Mex», B KOTOPOM CIICIIHAUCTaM TOProBOro Joma «Bect» HE0OXOIUMO TPHHSTH y4acTHe C
LIEJIBI0 M3YYEHHUs] KOHBIOHKTYpPHI CIpoca Ha .MeXoBble m3nenus. Bemymemy cnenmamuct JlementseBy T.H.
1enecooOpasHo Takke 0HOPMUTH TOBEPEHHOCTh HAa YUacTHE B TOPrax M 3aKI0YEeHHE KOHTPAKTOB.

Cumyayusa 10. CoBMecTHOE POCCHHCKO-IIBEACKOE Mpeanpuiarue «Burrep», 3aperucTpupoBaHHOE B T.
Mockse, TOCTpOMIIO COOCTBEHHYIO TOCTHHUILY IJIsI IPHEMa MHOCTPAaHHBIX MapTHEPOB B mocenke ['ommipiae
OnuHIOBCKOTO paiioHa MOCKOBCKOH 007acTh. ['ocTHHHIIA HE ABISETCS IOPUIAMYCCKHM JUIIOM U HE
MMEET CaMOCTOATENIFHOTO pacueTHOTo cueta. Jlo ee OTKpBITHS NpeAnpusTie «BuTrep» 10KHO BCTaTh Ha
y4eT B AIMUHHCTpauMu MOCKOBCKOW 0O0JIAaCTH MO BHEUIHEOKOHOMHUUecKoH nesrenbHoct (BAMO) u
COOOIIHUTE O KOJaX, IPUCBOSHHBIX MPEAIPUATHIO OpraHaMH CTaHJAPTH3AINH B MOMEHT PETHUCTPAIIUH.

20 HOsOps TeKylIero rojxa TeHepanbHbIH aupekrop mnpeanpusTus Oumunmor C.A. HampaBui
JOKJaaHyto 3anucky Ne 8, B KOTOpoit nH(popMupyeT, uTo «Burep» Ha Tepputopurt MoCKOBCKO# 001acTH
MIPEJIoNaraeT OCYIIECTBIATh CIEAYIONINE BUIbI JEATeIbHOCTH: TOCTHHUYHBIE yeIuyrh - 91620, pexnama -
84300, TpaHCTIOPTHO-3KCIICAUITMOHHBIE yCIyThH - 51500, posHudHas topromims - 71211, obmectBeHHOE
muranve -71331.

Komer mo OOmiepoccuiickoMmy Kiaccudukaropy otpacieii Hapogaoro xossiictBa (OKOHX) Opum
MIPUCBOEHBI B MOMEHT peructpanuu npeanpusatast 16.09.90, ceunerenseTBo Ne 22-322-46/02-0376.

TEMA: OBFBACHUTEJIBHASA 3AIINCKA

Cumyayusa 1. B ynpaBneHne noTpeOUTEeNbCKOr0 phIHKa BOCTOYHOTO aIMHUHHCTPATHBHOTO OKpYyTa T.
MockBbl TOCTyNHMJa >Kanoba OT >KHIBLOB MYHHIMIATLHOTO OKpyra «llepoBo» Ha OTCYTCTBHE H
LEHTpaJIbHOM YHHBepcaMe Mukpopaiiona (TOO «Pura») MoJI0YHBIX IPOILYKTOB.

Hauvanpauk ympasnenuss Knmmmenko B @. morpeGoBan ot ['eHepanbHOrO AMpPEKTOpa MarazuHa
Cyeoposa [1.B. mpencraButh OOBSCHUTENBHYIO 3alMCKy O MPUYMHAX HECOOIIOACHUS 00s3aTelIbHOTO
ACCOPTMMEHTHOTO MHHHMYyMa TOBapoOB, YTBEP)KICHHOTO B MpedeKType B HOAOpEe MpOLUIOro roja B
polecce NpuBaTH3alKuy Mara3uHa

10 staBaps Tekymniero roga CyBopos 11.13. cooOuiui, 4To yTBEpKICHHBIH aCCOPTUMEHTHBI MUHUMYM B
MarasMHe CTPOrO COOJIFOaeTCsl, MOJIOYHBIE TIPOAYKTHI 3aBO3SITCS B YCTAHOBJICHHOM KOJIMYECTBE CTPOTO IO

rpaduky.



B Tekymem roay MarasuH 3aKiIrOUm JIOTOBOP ¢ OCTAaHKMHCKMM MOJIOYHBIM KOMOMHATOM 00
YBEIUUEHUH TIOCTABOK, YTO MO3BOJMUT C 15 siHBapss 00ECEYHTh TOPTOBIIO MOJOYHBIMH MPOAYKTAMU B
TEYEeHHE BCETO pab0vero JTHI.

Cexkperapb AMPEKTOpa 3aperHCTpUpoBalia OOBSICHUTENBHYIO 3amucKy mox Ne 2 u oTmpaBuiia e B

npedexTypy.

Tema S. TexHOJIOIMH PErucTPALMU U KOHTPOJISI MCIIOJTHEHHUS JOKYMEHTOB

Bonpocsl 1J1s1 yCTHOr0 onpoca:

1. IlepBuunas oOpaboTka JOKyMeHTa. Perucrpanus u MHIEKCUPOBAHUE TOKYMEHTA.

2. llenm peructpauuMu JIOKYMEHTOB B opranu3anuu. CoOCTaBISIONIME MTPOUELYPbI
peructpamuu. Iloctpoenne HWIIC no poxkymentam. Tpu tunma MWIIC. Kpurtepuu BbIGOpa
ontuMasibHOM MUIIC 1OKyMEHTOB OpraHu3anuu.

3. CocraBisione KOHTPOJIA MCIIONHEHUs TOKyMeHTa. CrcTeMa KOHTPOJIS MCIOJHEHUS
JOoKyMeHTa. KOHTpOsIb CPOKOB MCIIOJTHEHUS JOKYMEHTA.

Tema 6. Opranuzauus padoThl ¢ JUYHBIMH OOpPALEHUAMM IPa’KIaH B OpPraHbI
BJIACTH M YNIPaBJICHUS

Bomnpoce! 1J11 yCTHOr0 onpoca:

1. Ucropusi pa3paboTKM 3aKOHOAATEIbHO-HOPMATUBHOM 0a3bl Mo paboTe C JIMYHBIMU
oOpallleHusIMU TpaXk/laH B Pa3IMYHbIe HHCTAHIIUH.

2. JIuynHble oOpaleHus rpax/iaH B UHCTaHLIUY - Celn(uKa JOKyMEHTO0Opa30oBaHusl.

3. TpeboBanust kK paboTe ¢ INYHBIMU OOPALEHUSIMH TPaKIaH.

4. Tunsl TMYHBIX OOpaIleHU .

Tema 7. Opraamsanuss cayxOoir JIOY Tekymero XxpaHeHusi JOKYMEHTOB.
ITocTpoeHne HOMEHKJIATYPBI Ae/l. ADXMBHOE XPaHEHHEe JOKYMEHTOB

Bonpocsl 1J1s1 ycTHOro onpoca:
ITonstue ”neno”. [Ipu3Haku 3aBeeHUS ACIT.
TexHon0rUs CO34aHNsI HOMEHKIIATY Pl B OpraHU3aluu.
BHenpeHne HOMEHKIIATypBI JIell.
AHann3 KOHKPETHOH HOMEHKIIATYPHI € - CAMOCTOSITEIbHAs padoTa.
TexHonorus ciucanus JOKYMCHTOB B apXUB. 9KCHepTI/I?,a IIECHHOCTHU JOKYMCHTOB.
OcobenHocTH 0QOPMIIEHUS APXUBHOTO JIEIIa.
@OyHKIMM apXuBa B OpraHu3anui.
OcoGeHHoCTH paboTHI C apXUBHOH HH(OpMAaIHeit

PN RO =

Tema 8. JInHrBucTHYECKHE 0COOEHHOCTH TEKCTA JOKYMEHTA.

Bonpocsl 14151 yeTHOr0 onpoca:

1. OcoOeHHOCTH O(GUITHATEHO-ICIIOBOTO CTHIIS.

2. KynLTypa peuru B AOKYMCHTC: HUCIIOJIb30BAHUC PACHICTIIICHHBIX CKA3YCEMbIX, HCCKJIIOHACMBIX
CYIIECTBUTECIBbHBIX, KOCBEHHBIX naue;xeﬁ KOJIMYCCTBCHHBIX YHCIUTCIBHBIX U T.II.

3. TunuuHble OMIMOKK B TEKCTaX AOKYMEHTOB. CIiocOOBI M3JI0KEHUS MaTepralia B IOKyMEHTaX.

4. OCHOBHBIC Tp€6OBaHI/I$I K TCKCTY JOKYMCHTA - TOYHOCTb, ACHOCTbD, JIJAKOHU3M (l)OpMYJ'II/IPOBOK.

Bonpocsl 1J151 TeCTUPOBaHUS:

1. /les1ompon3BOACTBO U IOKYMEHTAIIMOHHOE 00ecTieYeHre YIPaBJdeHus:
a) pa3IMyaroTCs 00JACTSIMH UCTIOB30BaHMS,

0) HISHTUIHBIC TTOHITHS;

B) Pa3IMYAOTCS BUIAMH OTICPAIIHIA;

T') pa3IM4yaroTcs IO BHJIAM OpPTraHU3aIuii, B KOTOPHIX UCIOIb3YIOTCS.



2. JIOKyMeHT onpe/esisieTcsi Kak:

a) HOCUTeb HHPOPMAITUK B CUCTEME YIIPABICHHUS;

0) uapopmarsi Ha MarepuadbHOM HOCHUTEIE C PEKBH3UTAMH, IO3BOJIIIONINMH €€
UICHTH(QUIUPOBATS;

B) Ka4eCTBEHHAs XapaKTePUCTHKA YIIPaBIeHIeCKO nH(popManuy;

T') CBEICHUS, TOATBEPKIAIOIHE (PAaKT O0BEKTUBHON ACHCTBUTEIIBHOCTH.

3. YuH cekperapsi, apXuBapuyca, CTPyKTypa KaHUeJspUM MOABHIINCH B MEPHOA:
a) TIPUKA3HOTO JIEJIONPON3BOJICTBA;

0) KOJIJIE)XKCKOTO JIeTIOTIPON3BOICTBA;

B) MUHHCTEPCKOTO JCTIOMPOU3BOICTBA;

T') COBETCKOT'O JICJIONPOU3BOJICTBA

4. Ilpuka3Hoe geaonpousBoacTso B Poccun
a) 16-18 Beka;

6)15 —16 Beka;

B) 15 —17 Beka;

r)19-20 Bexka.

5. Kosiexkckoe 1esionpou3BoacTso B Poccnu
a) 19 Bek;
0) 18 Bek;
B) 17 Bek;
r) 16 Bek.

6. CBUTKOBOE CTOJIOLOBOE /1€JI0NPOU3BOACTBO ChOPMHUPOBAJIOCH B MEPHUO/L:
a) MIPUKA3HOTO JEJIOTPOU3BOJICTBA;

0) KOJUIEKCKOTO JeNTONIPOU3BOJICTBA;

B) MHHHUCTEPCKOTO JIETIONPONU3BOICTBA;

T') HCTIOJTHUTEIHHOTO AETIOTIPOU3BOICTBA.

7. JOKyMeHT0000pOT onpeaessieTcs KakK:

a) COBOKYIHOCTh B3aMMOYBSI3aHHBIX MPOIIEIYP, 00CCIICUMBAIOIINX IBUKCHUE JOKYMCHTOB B
YUpEXKICHUH;

0) MUPKYJSAHST JOKYMEHTOB OPTaHU3aIlNH;

B) JOKYMEHTHI OPTaHHU3AINH, HAXOISIINAECS B IBHKCHUU;

') JOKyMEHTOOOMEH OpPraHU3aluy ¢ BHEITHEH HHPOPMAIMOHHOHN cpeoi, 00eceynBatoNIyii ee
3 dexTHBHOE (GYHKITHOHHUPOBAHUE.

8. TenpeHuMu pocTa JOKYMEHTO000POTA ABJISIIOTCS:
a) MO3UTHUBHBIM SIBJICHHEM COBPEMEHHOCTH,

0) HETaTUBHBIM SIBJICHEM COBPEMEHHOCTH;

B) HETaTUBHBIM ABJICHUCM Pa3sBUTHA HUBUIIN3AIUHN;

T') MO3UTHBHBIM SBJICHUEM Pa3BUTHS [TUBUIIH3AIINY.

9.0CHOBHBIE NPUYHUHBI POCTA JOKYMEHT0000POTA SIBJISIIOTCSI:
a) palMoHAJIbHbIC, UPPAIMOHAIBHEI,

0) perymupyemble, HeperylIupyeMbie;

B) OOBEKTHUBHBIMH U CyObCKTHBHBIMH,

') HEraTUBHbBIC, TIO3UTHUBHBIC,

10. O0bexTHBHBIC IPUYMHBI POCTA JOKYMEHTO000pOTA
a) GopMHPYIOTCS 110 BOJIE U JKEJIaHHIO JIFOICH;

0) (hOpMHUPYIOTCS MOMUMO BOJIH M KEJIAHUS JIIOJICH;

B) (opMupYOTCS TIO BOJIE TOCCTPYKTYD;

r) (GopMHUPYIOTCS 10 BOJIE TOCCTPYKTYP U JKETAHHUIO JTFOACH.



11. Cy0beKkTHBHBbIEC IPUYHHBI POCTA JOKYMEHT0000pOTa

a) dopmupyroTcs O1arogaps aIMUHUCTPATUBHBIM JIEHCTBUSAM JTIOICH;
0) (hopMHUpYIOTCS MO BOJIE CyOBEKTOB rOCY1apCTBa;

B) (opmupyrorcs mo Boie CyOBEKTOB YIPaBICHUS;

r) GopmMupyroTcs u3-3a HEIPaBOMEPHBIX ACHCTBHIN JIFOICH.

12. OnTuMH3anus JOKYMEHTO0000pPOTa B OPraHM3allNH NPU3BaHA
a) 3aMEJINTh ¥ COKPATHUTh IOKYMEHTO000pOT;

0) COKpaTUTh JOKYyMEHTOO0OPOT;

B) YCKOPHTB IOKYMEHTOO00POT;

T') COKPaTUTh U YCKOPUTH JOKYMEHTOOOOPOT.

13. MeToa npeaBapuTeIbHOI0 PACCMOTPEHHSI JOKYMEHTOB NPHUMEHSIeTCS B OTHOILIEHUH
a) BXOAALIETO JOKyMEHTOIIOTOKA;

0) BHyTpEHHETO JOKYMEHTOITOTOKA;

B) HCXOJISIIETO JIOKYMEHTOIIOTOKA;

T') 1000r0 JOKYMEHTOIOTOKA.

14. PadoTa ¢ koHpuaeHIHAILHOI HH(OpMAaIUeii BKJIIOYAET B ceOsi:

a) TeXHUYECKHUE acnekThl ooecneuenus KU;

0) TEeXHUYEeCKHe U HOPMATHBHO-TIPABOBbIE acleKThl ooecrieuenus KU

B) OpraHU3alMOHHBIC acIieKThl obecriedeHus KU;

') TEXHUYECKHEe, OpTraHU3allMOHHBIE M HOPMAaTHBHO-TIPaBOBBIE aceKThl obecrieueHust KU.

15. ABTOMATH3MPOBAHHbINH JOKYMEHTO000POT NPU3BAH HA COBPEMEHHOM JTale:

a) MOJIHOCTBIO 3aMEHUTH OyMaKHBIN;

0) mpoayOIMpPOBaTh OYMaXKHBIIA;

B) pa3JeNuTh C OyMa)KHBIM JOKYMEHTOIIOTOKH (BXOISIINE, UCXOIAIINE, BHYTPEHHHE)

T) pa3neiauTh ¢ OyMakHBIM HH()OPMAIIMOHHEIE TIOTOKHU (9aCTh JOKYMEHTOB - DJIEKTPOHHBIC, 9aCTh -
OyMasKHBIE)

16. OnTUMM3aUA JOKYMEHTO000pOoTa B OPraHu3aluM, B IEPBYI0 o4epeab, ABJAETCA (PyHKIHEI:
a) PYKOBOJUTEISI OpraHU3aIHH;

0) ciyx0b1 J1IOV;

B) BCEX COTPYAHHKOB OpTaHHU3AIIHN;

T') pPYKOBOJAWTENEH CTPYKTYPHBIX MOIpa3AeTICHHMN.

17. Cny:xx6a JOY, B ugeane, noq4MHsIETCH:
a) HATIPSMYIO PYKOBOJIUTEIIO;

0) 3aMeCTHUTENIO PyKOBOJUTEIIS;

B) HAYAJILHUKY OT/eJIa KaJIpOB;

T') HAYaJIbHUKY IOPUIHIECKON CITYKOBI.

18. YCOP/I siBasiercsi:

a) yIpaBJIeHHEeM CUCTEMOI OpraHN3allMOHHON AesITeThHOCTH;

0) yCOBEpIIIEHCTBOBAHNEM OPTraHU3AIMMOHHON JIEITeIHFHOCTH;

B) YHH(UIIMPOBAHHON CHCTEMOM JOKYMEHTOB;

') YHUBEPCAIBHOM CHUCTEMON OpPTraHU3allMOHHO-PACTIOPSIIUTEIIEHON IOKYMEHTAIIVH.

19. 'CA0Y -77o0:

a) TpaXKIaHCKask CUCTeMa JOKYMEHTAIIMOHHOTO 00CSCIICUCHHSI YIIPABIICHHS,

0) reHepasibHAas cUCTEMa IOKYMEHTAIIHOHHOTO 00ECIIeYeHUs YIIPaBICHUS;

B) TOCYJapCTBEHHAsI CUCTEMAa JOKYMEHTAIIMOHHOTO O0SCIICUCHHS YIIPaBICHMS,

I') TOCYAapCTBEHHO-MYHHLIUIATIbHASL CHCTEMA JJOKYMEHTAMOHHOTO 00eCIIeUeHUs! yIIPaBIICHHS.

20. Tpu cnoco6a yHupHKAIUN TEKCTA JOKyYMeHTAa:



a) TpadapeT, aHKeTa, TabIuIa;

0) cxema, rpaduk, KapTa;

B) oreporpamMma, albooM GpopM, MapIIpyTorpaMMma;
r) Tpadaper, ankeTa, TabauIa, rpaduk.

21. PekBM3MTOM Ha3bIBACTCH:

a) 2JIEMEHT JIOKYMCHTA;

0) nHGOPMAIIMOHHBIN 3JIEMEHT JJOKYMEHTA,

B) HOCHUTEIIb HH(DOPMAITHH;

I') BCIIOMOraTejibHOe CpeacTBO 0(hOPMIICHHE JOKYMEHTA.

22. HocuteassMu uHpopManum siBJIAIOTCH:

a) Oymara, IjIacTHK;

0) Oymara, TJIaCTUK, BHJIEO, ayIUO - JICHTBI;

B) I000I MaTepHanbHBII 00BEKT, Ha KOTOPOM HaHeceHa WHPOpMAaIus;
T') Manupyc, MepramenT, Oymara, miIacTHK.

23. Benymas 3agava KaHUeJsIpuu:

a) OPraHN30BaTh U NOAJEPKHUBATH JOKYMEHTOOOOPOT B OPraHU3aLuH 10 €ANHBIM IIpaBUiIaM;
0) IPOBEPSITH padbOTy C TOKYMEHTAMH B OPTaHHM3AITNN U HAKa3bIBAaTh 32 HAPYIIICHNUS,

B) PEKOMEH/I0BaTh PyKOBOJHUTEIIIO CIOCOOBI OpraHU3aIy JOKyMEHTO000pOTa;

I') MAaIIMHOIMCHBIE U HKCIIEJUIIMOHHBIC ONEpalMi C JOKYMEHTaMH.

24. TexHoJiorus perucTpauMy 10KyMeHTOB ObIBAIOT:

a) LUEHTPaJIM30BaHHEIC;

0) LeHTpanu30BaHHbIE U JCIIEHTPAIN30BaHHBIE;

B) JIEIEHTPAIN30BaHHBIE;

T') LEHTPaIU30BaHHBIE, AELEHTPAIN30BaHHbIE, CMEIIaHHBIE.

25.TexHoJIOTUsI KOHTPOJISI HCTIOJIHEHUS TOKYMEHTOB NpeAnojaraer:
a) KOHTPOJIb KayecTBa NCIIOTHEHHNS;

0) KOHTpPOJIb Ka4eCTBa U CPOKOB HCIIOJTHEHMUS;

B) KOHTPOJIb CO3J]aHHS 1 OTIIPABKH IOKYMEHTA aJipecary;

') KOHTPOJIb Pa3pelIeHns BOIPOCOB, OTPAKEHHBIX B TJOKYMEHTE.

26. OnpenesieHue NOHATHS «I€JI0»:

a) marnka ¢ JOKyMEHTaMHu;

0) TOKYMEHTBI, OTHOCSIINECS K OTHOH MpoOdiieme;

B) IIEPBUYHBII TOKYMEHTHBIH KOMILIEKC, CTPYIITHPOBAHHBIN 110 KAKOMY-JIN0O TIPU3HAKY;

T') IEPBUYHBIA JOKYMEHTHBIN KOMIUIEKC, CTPYIITUPOBAHHBINA 10 HASHTHYHBIM PEKBHU3UTAM JOKYMEHTA.

27. HomeHKIaTYpAa JeJI:

a) TOKYMEHT, B KOTOPOM TIepeUHCIIeHBI TTIaBHBIE JIela OpraHu3alliH;

0) IOKyMEHT, B KOTOPOM IIEPEUHCIICHBI BCE JIeJIa OpTaHU3aIlNH;

B) IPUMEPHBIH CITUCOK JIe), HEOOXOAMMBIX K 3aBEJICHHUIO B OpraHU3aIii;
T') JOKYMEHTBI, OTHOCSIIIHECS K OTHOM mpoliieme.

28. ApxuBHOe XpaHeHHe JOKYMEHTOB He00X0IMMO:

a) JJ1s1 IOBTOPHOT'O UCIIOJIb30BAaHMUs TI0KYMEHTOB;

0) A1 OTYETHOCTH NEPE] BHIMIECTOSIIMMH OPraHU3aLUIMIY;
B) Ha CIIy4ail MPONaky JOKyMEHTa B OpraHU3allNy;

T') Ha citydail ynpa3aHeHHs OpraHu3alyu.

29. S3bIK JOKYMEHTOB OTJINYAeT:

a) 00pa3HOCTh U Pa3HOOOPA3HE A3BIKOBBIX CPEJICTB;

0) TOYHOCTH ¥ CYy)KEHHUE TUANa30Ha SI3BIKOBBIX CPEJICTB;
B) HCITOJIb30BaHUE PO ECCHOHAIN3MOB;



1") HCIIOJIB30BAHUEC JUAJICKTU3MOB.

30. Opranu3anuoHHAs IPYyNNa J0KYMEHTOB.

a) yCcTaB, MOJIO’KEHHE, TPAaBUIIA, UHCTPYKIUS, TPHKA3;

0) ycraB, IOJIOXESHHE, TIaH, HHCTPYKITUS;

B) YCTaB, OTYET, MPaBWJIa, HHCTPYKIIUS;

T') yCTaB, OJIOKEHHE, TIPaBUiIa, MHCTPYKIIHS, PETIIaMEHT.

31. PacnopsiauresbHasi rpynna J0KyMeHTOB.

a) IOCTaHOBJICHNE, PACIIOPsKEHUE, PELEeHne, [IPUKa3, YKa3aHUE;

0) yka3, HOCTaHOBJIEHHE, PACIIOPsKEHHE, IPUKA3, yKa3aHUEe

B) yKa3, IOCTaHOBJICHHUE, PACHIOPSDKEHHE, PELICHNE, IPHKa3, yKa3aHue
I') yKa3, IOCTaHOBJICHHUE, PACTIOPSUKEHHUE, PEIIeHUEe, IPUKa3.

32. CnpaBo4yHO-nHGOPMANHOHHAS IPYINNA JOKYMEHTOB.
a) JOKJIagHas 3alHiCcKa, aKT, IPOTOKOJ;

0) TOTOBOP, CITyKeOHas 3aMUCKa, HHCTPYKIIHS;

B) CIIpaBKa, yKa3aHue, 3asBJICHUE;

I) TeaerpaMma, TeJeoHOrpaMmMa, yKazaHHe.

33. IlpaBuia ogopmiaeHHs1 peKBU3UTOB, oTpazkeHHble B 'OCT P 6.30 -2003.
a) HOCAT 00s13aTeIIbHBIN XapaKTep;

0) HOCAT pEKOMEHIaTEILHBIA XapaKTep;

B) HOCAT IUPEKTUBHBIN XapaKkTep;

I') HOCSIT PEKOMEHIaTeIbHO-00513aTeNIbHBII XapaKkTep;

34. Opranmsanus cay:xk00ii JJOY Texkyniero xpaneHusi 10KyMeHTOB.
a) OHO OCYIIECTBIISIETCSI B OTHOIIEHNH UCTIOJIHEHHBIX IOKYMEHTOB

0) OHO OCYIIECTBIISICTCS B OTHOIICHUN HEHCIIOIHEHHBIX JOKYMEHTOB

B) OHO OCYIIECTBISETCS B OTHOIICHNH JOKYMCHTOB Ha KOHTPOJIE

') OHO OCYILECTBISIETCSl B OTHOIICHHH POCPOUYCHHBIX JOKYMEHTOB

35. IIpuka3s - OCHOBHOM pacnopsiAMTeJbHbIN JOKYMEHT B Opranu3anuu. Buabl npukasos:
a) 1O JJMYHOMY COCTaBY, ONIEPATHUBHOU JEATCIHHOCTH;

0) 10 TMYHOMY COCTaBY, XO3HCTBEHHOM JICATEIIBHOCTH;

B) KaJIpOBBIE, 110 TEKYIICH JesTeTbHOCTH;

T) [0 TMYHOMY COCTaBy, OCHOBHOM J€ATEIHHOCTH;

36. TekcT aKTa COCTOUT U3:

a) 000CHOBHIBAIOIIEH, KOHCTATHPYIOMIEH, pEKOMEHIYIOIICH YacTH;
0) BBOJHOMH, (hakTHUECKOH, pEKOMEH Y OIIEH YacTH;

B) BBOAHOM, KOHCTaTUPYIOILIEH, HTOrOBON YacTH;

T') BBOJHOH, KOHCTAaTHPYIOIIEH, pEKOMEH YOS YacTH;

37. lokaanHasi U c1y:KeOHAs 3alIUCKH:

a) B 3HAUUTEIILHOM CTENeH! HICHTHYHBI 10 O(QOPMIICHHIO U COIEPKAHHUIO;
0) MPOTHBOIIOCTABIIEHBI IO OPOPMIIEHHIO B COIEPIKAHUIO;

B) 10 0()OPMIIEHHIO COBIAJAIOT, O COAEPKAHUIO IPOTHUBOIOCTABIICHBI;

T') HACHTUYHBI 110 COJIEPKAHUIO, PA3JINYAIOTCS 110 0POPMIICHHIO;

38. TpeGoBaHus K 0popMIeHNI0 00bSICHUTENbHOM 3aNIMCKH:
a) COCTaBIISICTCSI OT IIEPBOTO JIMIIA

0) cocTaBisIeTCs OT TPETHETO JINIIA;

B) COCTABJIIETCS OT TPYIIIIbI JIHII;

') COCTaBIISICTCS OT HAPYIIUTENS TUCIUILTUHBIL.

39. TpeGoBaHusa K 0OPMIEHHIO MPOTOKOJIA:



a) 4acTH TEKCTa: BBOJHAS (CIyILATH - BHICTYIHIN-PEIININ ), OCHOBHAS;

0) 4acTH TeKCTa: MOBECTKA JTHS, OCHOBHAS (CITYIIAN-BBICTYTHIN-PEIINIIH);
B) YaCTH TEKCTa: BBOJHAS, [IOBECTKA JIHS, CBEIEHHUS O IPUCYTCTBYIOIINX;
') YaCTU TEKCTa: BBOJHAS, OCHOBHAS (CIIyIIATN-BBICTYIUIU-PEIITIIIN).

40. TpeGoBanusi Kk 0(p)OpMJIEHHIO 10TOBOpA:

a) 00s13aTeTbHOE KOJMYECTBO YIACTHUKOB CTOPOH — JIBA;

0) 00s13aTeIbHOE KOJIMYECTBO 3K3EMILISIPOB — JIBa;

B) 00s3aTeNbHOE YKa3aHNE OTCBHIIOK K 3aKoHaM P®;

r) 00s13aTeNbHOE OPOPMIICHHE PEKBU3UTHOTO MUHHMYyMa JIOTOBOPA;

Kuarwun k Tectam: 10, 20, 30, 48, 50, 6a, 7a, 80, 98, 100, 111, 12r, 13a, 14r, 151, 160,
176, 18r, 198, 20a, 216, 228, 23a, 24r, 250, 268, 278, 28a, 290, 30r, 31a, 32a, 330, 34a, 35r, 36r,
37a, 38a, 39r, 40r.

[Ikana oneHuBaHuA

YcTHBII onipoc

VYpoBeHb 3HAHUN, YMEHMH W HaBBIKOB OOYYaroOIErocss NpU YCTHOM OTBETE BO
BpeMsl IIPOBEJEHUS TEKYIIEero KOHTpoJid ompenensercss Oamnamu B auanazone 0-100 %.
Kpurepusimu orieHUBaHUs PU MPOBEJCHUH YCTHOTO ONpOca SBISIETCS AEMOHCTPALIUS OCHOBHBIX
TCOPCTUUCCKUX HOHO)KGHHﬁ, B paMKax OCBaWBacMOM KOMIICTCHIWHK, YMCHHC [IPUMCHATH
NOJy4YeHHblE 3HAHUS Ha MpaKTHKE, OBJAJCHME HaBbIKAMM aHaJIW3a W CHUCTEMaTH3alluu
UH(POPMALIUU B 00JIACTH JOKYMEHTAIIHOHHOTO O0ECTICYCHNUS yIIPABIICHUS.

IIpu oueHMBaHHMU pe3yJabTATOB YCTHOIO OINPOCAa HCHOJIB3YETCs Cleayrolas IiKaia
OLICHOK:

100% - 90% | Yuamuiicas AEMOHCTpUPYET COBEPLICHHOE 3HAHME MEXaHW3MOB YCTHOM M NHCBMEHHOH peuw;
OCHOBHBIX HOPM U TIpaBMJ COBPEMEHHOTO PYCCKOIO sI3bIKa; OCHOBHBIX HOPM M MoJeJel
JIOKyMEHTHPOBAHHUS; YMEET MPUMCEHSATh OCHOBHBIC MEXAaHHM3MBI YCTHOW M ITMCbMEHHOW pedud B
OOIICHNH; TPHUMEHATH HOPMBI PYCCKOTO S3bIKA B paMKax CJIOXKHBIIUXCS —MOZENei
KOMMYHHKalUK; Ha TNPOQPecCHOHAaIbHOM YpPOBHE pEajM30BHIBATH IIMCBMEHHYIO W YCTHYIO
KOMMYHHKALUIO MPU OPraHH3allMd JOKYMEHTALMOHHOTO o0ecHedeHHs YIpaBiCHHS, BiageeT
HaBBIKAaMH IPHMEHEHHS MEXaHHU3MOB YCTHOW M IHCBMEHHOH Peul; CIIOCOOHOCTBIO K PEUeBOMY
B3aMMOJICHCTBUIO U B3aUMOIIOHMMAHHUIO; HaBbIKAMU I'PAMOTHOM yCTHOM M NMHCHMEHHON peyu B
polecce JOKYMEHTHPOBAHHUS M JOKYMEHTAIIMOHHOTO 00ecreueH s YIpaBIeHHS.

89% - 75% Yyamuiicss 1eMOHCTPUPYET 3HAHUE OOJNBINECH YacTH MEXaHH3MOB YCTHOM W MUCHMEHHOW pedw;
OCHOBHBIX HOPM M IIPaBWJI COBPEMEHHOIO PYCCKOI'O $3bIKa; OCHOBHBIX HOPM M MOJAEIEH
JOKYMCHTUPOBAHUA; YMEECT IMPUMCEHATHL OCHOBHBLIC MEXAaHU3MBI yCTHOﬂ U MMUCbMEHHOM pcun B
oOIIEHUH; MPUMEHSATh HOPMBI PYCCKOTO sI3bIKa B paMKaX CJOXHBIIUXCS MoJelen
KOMMYHHUKallM¥; Ha TPO(ECCHOHATBHOM YpPOBHE pEajM30BBIBATH MNHCBMEHHYIO M YCTHYIO
KOMMYHUKAIHIO IIPH OpraHU3aluy JOKyMEHTAI[HIOHHOTO 00ECIIeUeHNs YIIPABICHHS B OT/IEIBHBIX
cepax npodeccHOHATBHON IESTENFHOCTH, BIIA/JCET HaBBIKAMHM MPUMEHCHHS MEXaHU3MOB
YCTHOH W TIMCBMEHHOW pedYH; CHOCOOHOCTBIO K PEYEeBOMY  B3aHMMOJCHCTBHIO |
B3aMMOIIOHUMAHHIO; HABbIKAMM TI'PaMOTHOM YCTHOM W IMCBMEHHOM peud B IpoLecce
JIOKYMEHTHPOBAHUS U IOKYMEHTAIMOHHOTO 00€CTICUEHHS YIIPABICHHSL.

74% - 60% | Ydyammiics AEMOHCTpPHUpPYET IOCTAaTOYHOE 3HAHWE MEXAaHM3MOB YCTHOH M THCBMEHHOH peuw;
OCHOBHBIX HOPM H IIPaBWJI COBPEMEHHOTO DPYCCKOTO $3bIKa; OCHOBHBIX HOPM H MoZelnei
JOKYMEHTHPOBAHHS; YMEET NPUMEHATh OCHOBHBIE MEXaHWU3Mbl YCTHOH WM NMUCBMEHHOW peud B
O6IJ_IeHI/II/I; HOPMBI PYCCKOI'0 sA3bIKa B paMKaxX CJIOXUBHIUXCS MO}IGJ’ICFI KOMMYHUKAIIMU, Ha
poQeCCHOHANEHOM YPOBHE PEalM30BBIBATh MHCHMEHHYI0 W YCTHYHO KOMMYHHKAIMIO IIpH
Opranusanuu JAOKYMEHTAaIlMOHHOT'O 06ecnequI/m ynpaBJCHUA B OTACIBbHBIX cq)epax
podeCcCHOHANBHON NEeSTebHOCTH, YaCTUYHO BIIAJICET HABBIKAMHM IPHMEHEHHUS MEXaHHU3MOB
YCTHOH W TIMCBMEHHOW pEeYH; CHOCOOHOCTBIO K  pEUYEeBOMY  B3aHMOJCHCTBHIO |
B3aMMOIIOHMMAHHIO; HaBbIKAMH T'DaMOTHOW YCTHOW M IIHMCBMEHHOW pedd B Ipolecce
JOKYMEHTHPOBAHHS M JIOKYMEHTAMOHHOTO o0ecrieYeH s YIpaBIICHHS.




MmeHee 60% | Yuyamuiics IEMOHCTPUPYET OTCYTCTBHE 3HAHUs OOJbIICH 4YacTH MEXaHH3MOB YCTHOW W
MMUCHbMEHHOW PEYM; OCHOBHBIX HOPM M IPABUJI COBPEMEHHOTO PYCCKOTO S3bIKAa; OCHOBHBIX HOPM
U MOJeNiell JTOKYMEHTHPOBaHHS, HE YMECT IPHMEHSATh OCHOBHBIC MEXaHHM3MBI YCTHOH W
MMUCHMECHHOW pPEYd B OOIICHUM, HOPMBI PYCCKOTO SI3bIKa B paMKaX CIIOKUBIIMXCS MOJICICH
KOMMYHUKAIIMHA;, Ha MPOPECCHOHATHHOM YPOBHE pEAM30BBIBATH NHCHMEHHYIO W YCTHYIO
KOMMYHHUKAIIUIO TIPU OPraHU3alUH JOKYMEHTAHOHHOTO 00ECIICUeHNUs YIIPABICHHS B OT/ICIbHBIX
chepax mnpodecCHOHATBHOW ACATEIBHOCTH, HE BIIAfCET HaBbIKAMH T'PAMOTHON YCTHOH u
MUCBMEHHOW peYM B MpOLECce JIOKYMEHTUPOBAHUS M JOKYMEHTAI[MOHHOTO OOecreueHus
yIpaBJICHHUSI.

TecTrupoBanue
VYpoBeHb 3HaHMI, yMEHMIl M HaBBIKOB OOyYaromlerocss HpU YCTHOM OTBETE BO
BpeMs TPOBENCHMS TEKYILEro KOHTpoJs ompenensercs Oamtamu B auanazoHe 0-100 %.
Kpurepuem oneHuBaHus npU NPOBEACHUU TECTUPOBAHUS, SBISETCS KOJIUYECTBO BEPHBIX
OTBETOB, KOTOpbIE Jal CTYJEHT Ha BoOIpochl Tecta. llpm pacuere konuuecTBa Oansos,
MIOJIYYEHHBIX CTYJIEHTOM IO UTOTaM TECTHUPOBAHUSI, UCIIOJIb3YETCs cieayromas Gopmyna:

E=£x100%,
(0]

rac b — xonmmuecTBO 6aHHOB, MOJIYYCHHBIX CTYACHTOM IO UTOraM TCCTUPOBAHUS,
B — xonmmuecTBO BEPHBIX OTBETOB, TAHHBIX CTYJICHTOM Ha BOIIPOCHI TECTA;
O — ofu1ee KOIUYECTBO BOIIPOCOB B TECTE.

Pa30op cutyannmoHHbIX 3a1a4

Pemenne cuTyallMOHHBIX 3a7a4 OCYIIECTBISIETCS C LIEIBI0 IIPOBEPKU YPOBHS HABBIKOB
(BazieHnit) CTyIeHTa MO PELICHUIO TPAKTUYECKOH CUTYallMOHHON 3ajauu.

CryneHty 00bsBIsEeTCA YCIOBUE 331a4H, PELIEHHE KOTOPOM OH U3JIaraeT yCTHO.

D¢ (heKTUBHBIM MHTEPAKTHBHBIM CIIOCOOOM pEIICHUS 3a7ay SBISETCS CONOCTaBJICHUS
PEe3yJIbTATOB pa3pelleHHs OJTHOTO 3aJjaHus ABYMs U 00Jiee MaJIbIMU IpyNIaMy 00y4arouXcs.

3amaun, TpeOylolMe W3Y4YEeHUS 3HAYMTEIBHOTO oO0beMa MaTepuana, HEeoOXOIUMO
OTHOCUTh Ha CaMOCTOSITEIbHYIO pabOTy CTYIEHTOB, C HEIPEMEHHBIM pa300pOM pe3yJIbTaTOB BO
BpeMs MPaKTHYECKUX 3aHATUH. B 1aHHOM ciydae pelieHHe CUTYallMOHHBIX 33734 C TIyOOKUM
000CHOBAaHMEM JIOJIKHO MPEACTABIATHCS HA IPOBEPKY B IIMCHBMEHHOM BUJIE.

IIpn oueHke pemieHMs 3aAad AHAIM3UPYETCS TOHMMAHUE CTYJIEHTOM KOHKPETHOM
CUTyalluu, CIIOCOOHOCTh OOOCHOBaHUSI BBIOPAHHOM TOYKH 3pEHHUs, TIIyOuMHa MpopaboTKu
MaTepuaia, aKTUBHOCTb IIPE3EHTAllMU MaTepuaa.

HpI/I OLICHUBAHWU PC3YJILTATOB pa36opa CI/ITyaL[I/Iﬁ " CUTYAallUOHHBIX 3a/1a4 UCIIOJIb3YCTCA
CJICOyronias mKaja OIICHOK:

100% -90% |OTBeT Ha BOMpOC 3a7auydl JaH NpaBWIbHBIA. OOBSICHEHHE XOJa €€ PCIICHHS
oApOOHOE, MOCIIEI0BATEIBHOE, TPAMOTHOE, C TEOPETHYCCKUMH 00OCHOBAHUSIMH
(B T.4. W3 JEKIMOHHOTO Kypca), C MPaBWIbHBIM M CBOOOJHBIM BJIaJICHHEM
TEPMHUHOJIOTHE; OTBETHI Ha JOMOJHHUTEIBHBIC BOIIPOCH BEPHBIE, YeTKHe. B x0/1€e
Npe3CHTAllMM MaTepuaia WM WHCICHUPOBKH TPAKTHUYECKOW  CHUTYaIUH
POSIBJIEHBI AKTUBHOCTH M HABBIKK Y((EKTUBHON KOMMYHHKAIIHH.

89%-75% |OTBeT Ha BOMPOC 3aaud JaH NpaBUIbHBIA. OOBACHCHHE XOAa €€ PEIICHUs
OAPOOHOE, HO HEJOCTATOYHO JOTMYHOE, C €IMHHYHBIMU OIIMOKAMH B JETalIsX,
HEKOTOPHIMH 3aTPyJHCHHSIMH B TEOPETHUYECKOM OOOCHOBaHMU (B T.4. W3
JICKIIMOHHOTO MaTepHalia), OTBEThl Ha JOIMOJHHUTEIBHBIC BOIPOCHI BEPHBIE, HO
HEJIOCTaTOYHO YeTKHe. B XOje Mpe3eHTalluu Marepuaia WM HHCICHUPOBKH
NPAaKTUYECKONH CHUTYalldiM IIPOSIBIICHBI JOCTATOYHAss AKTHBHOCTh W HABBIKH
KOMMYHUKAIIH.




74% - 60%

OTBeT Ha BOINpPOC 3a/a4Ml JaH MpaBWIbHBIN. OOBSCHEHHE XO0HIa €€ pPelICHUs
HEJOCTAaTOYHO TOJHOE, HeMocle[oBaTeabHOe, ¢  OmHOKamMH, CclIa0bIM
TEOPETHUYECKUM OO0OCHOBaHMEM (B T.4. JIGKIIMOHHBIM MAaTepUaloOM), CO
3HAYUTENIbHBIMU 3aTPYJHEHUSIMH U OIIMOKaMHU, OTBETHl Ha JOMOJHHUTEIbHBIC
BOIPOCHI HEJIOCTATOYHO YETKHE, ¢ OMHMOKaMH B JeTalsX. B Xoje mpe3eHTanuu
MaTepuajga WIM HMHCLUEHUPOBKH MPAKTHYECKON CHUTyaluuu ciaabo MpOsSBICHBI
AKTUBHOCTb U HaBBIKM KOMMYHUKAIIMH.

meHee 60%

OTBeT Ha BONPOC 337ayuu JaH HenmpaBWIbHBIM. OObSICHEHHE XOJa ee pelIeHUs
JaHO HEMOJHOe, HemocleaoBaTeNbHoe, ¢ TpyObiMu  ommOkamu, 6e3
TEOPEeTUYeCKOoro 0OOCHOBaHHUA (B T.4. JIGKIIMOHHBIM MaTepuanoM), OTBETHl Ha
JOTIOJTHUTENBHBIE BOMPOCHI HEMPABWIbHBIE WM OTCYTCTBYIOT. B Xxoje
Mpe3eHTallMd MaTepuana WM WHCUEHUPOBKH MPAKTHUECKOM CHUTyaluu
OTCYTCTBYIOT aKTUBHOCTh M HABBIKM KOMMYHHUKAITUH.

4.3. OueHo4HbIe CPEACTBA JAJIsl IPOMEKYTOYHOM aTTeCTAlMU

Ko
Kon HaumenoBanue 8 HaumenoBanue 3Tana
JTana OCBOEHUS
KOMIIeTeHI[HH Komnerenmunn OCBOEHUS] KOMIIETEHIINHT
KOMIIETeHI[UH
CriocobHOCTB TPaMOTHOTO
W3TIOKCHHUS CBOMX MBICIEH B
YCTHOW W TIHCBMEHHOH (opme;
CrocoOHOCTh OCYIIECTBIISITh
. HEOOXOAWMOCTh  OIpENeNCHHS
JIEIIOBYI0O KOMMYHHUKAITHIO B yCTHOU NeNM YCTHONH ¥  IMCHMeHHO
YK-4 n  nucbMeHHOH — dopmax  Ha | YK-4.2.2 y
KOMMYHUKAIIMU, 3HAHWUEC TIpaBUI
roCyAapCTBEHHOM (p1x) u N
IMMOCTPOCHUA YCTHOU )41
HHOCTPAHHOM (BIX) S3BIKAX N
MNUCBbMCHHON pcuu, ImpaBuil
peueBOro STUKETa
CIOoCcOOHOCTh cobpars u OcBoeHue TEXHOJIOTHH
MPOaHAIN3UPOBATh HCXOJIHBIC JIOKYMEHTHAPOBAHUS
JTAaHHEIC, HEOO0XOUMBIC JUTS nHpOpMAMU KaK MeTona cOopa
pacuera YKOHOMHYECKUX u ¥ aHaJIM3a UCXOJHBIX TaHHBIX
TIK-1 COIMAIBHO-YKOHOMHUYECKUX TIK-1.2.4
[OKa3aTeel, XapaKTepU3yILIUX
JIeSITETBHOCTD XO3STHCTBYIOITIX
CyOBEKTOB
Jran ocsoenns | Iloka3zaresn oneHMBaHHA Kpurepnii Pexomenayemsbie
KOMIIeTeHIINH OlLlCHUBaHUA cpeacrBa (MeToAbl)
OLIeHUBAHHS
YK-4.2.2 3HATh MEXaHU3MbI YCTHOW U TIMCbMEHHON JlemoHCTpanmst Bauer B dopme
CriocobHOCTB peuyd;  OCHOBHBIE  HOPMBI M  IIpaBWJa | 3HaHUN OCHOBHBIX | YCTHOIO OIpoca
rpaMOTHOTO COBPEMEHHOI'0 PYCCKOTO $I3bIKa; OCHOBHBIE | TEOPETUUECKHX
U3JIOKCHUS CBOMX | HOPMBI U MOJICITH JICJIOBOW KOMMYHHKAIIMU B | TIOJOXKCHUI B
MBICJICH B YCTHOHM U | YCTHOM M NMCBMEHHOM BHJIC TIOJIHOM 00BbeMe
MMUCHMCHHOM YMETb BBICIYIIATh COOECEHUKA U MOAJIEPXKaTh | YMeHHe
¢dopme; JINAJIOT; PEaN30BaTh KOHCTPYKTUBHBIA JUAJIOT | IPUMCHSTH
HE00XO0AUMOCTh B YCTHOH W NHCHEMEHHOH (opMe; TPUMCHATH | 3HAHHA Ha
ONpENIENIEHUs LIEJW | OCHOBHBIC MEXaHU3MBI YCTHOM M THCHMEHHOH | MPaKTHKE B
YCTHOM U | peun B OOIICHUH; IPHUMEHATH HOPMBI PYCCKOTO | TIOJTHOH Mepe
MMMCHMEHHOM SI3BIKA; TPUMEHITH HOPMBI PYCCKOTO SI3BIKAa B
KOMMYHHUKAITHH; pamkax CIIO>KHBIITHXCS Moenei
3HaHHE IPaBWI | KOMMYHHUKAIMK; Ha TPO(ECCHOHATLHOM YPOBHE
IIOCTPOEHHMS YCTHOHM | pealn3oBbIBaTH  NMUCBMEHHYID W YCTHYIO
51 IUCbMEHHON | KOMMYHHKAIIUIO TpH OpraHu3anuu




peuy, IIpaBuJl
PEeYEBOro dTUKETA

JOKYMEHTAI[HOHHOI'0 00ECTIeYEeHUsI yIIPaBICHUs

BIIAJICTh HAaBBIKAMH MpPHMEHEHHs MexaHm3MoB | CBoOomHOE
YCTHOH ¥ MMCbMEHHOH peyuH; BIIaZICHUE
CHOCOOHOCTBIO K PEYEBOMY B3aMMOJEHCTBHIO M | HaBBIKAMHU
B3aMMOIIOHIMAaHHUIO; HABBIKAMH aHanm3a u
rpaMOTHOM YCTHOM M NHUCBMEHHOM peuYd B | CUCTEMaTHU3alUU
nporiecce e TeIbHOCTH; B BBIOpaHHOM
0a30BbIMHM HaBBIKAMM YyNOTpeOJieHus: pycckoro | chepe
sI3pIKa JUISL OpraHM3allMd  KOMMYHHUKAllUU B
YCTHOM U IMCbMEHHOM BUJIE
IIK-1.2.4 JemoHcTpanysi 3HaHUM OCHOBHBIX TeXHOJOrHH | JleMoHcTpanus 3auet B hopme
OcBoeHue U METOIMK JOKYMEHTHpPOBaHHS WH(OPMAIWM, | 3HAaHWH OCHOBHBIX | YCTHOTO OIIpoca
TEXHOJIOTHH HEOOXOAUMOW s pacyera SKOHOMHUYECKHAX U | TEOPETHUECKUX
JTOKYMEHTHPOBAHUS | COIMATHHO-YKOHOMUYECKUX MMOKa3aTese, | TOJI0KEeHHUH B
rH(pOpMAIHU KaK XapaKTepU3yIOIIUX JESITETHPHOCTD | TTOTHOM 00beMe
MeToa coopa u XO3SUCTBYIOIIUX CYOBEKTOB
aHalu3a UCXOIHBIX | YMeHue MIPUMEHSTh 3HAHUSA o | YMeHust
JTAHHBIX. JOKYMEHTHPOBAHHIO nHpOpMaNNH, | TPUMEHATh
HEOoO0XOAMMOW JAJIsl pacyeTa SKOHOMHUYECKHX W | 3HAHMA Ha
COLIMAIBHO-IKOHOMHYECKUX MoKa3aTesel, | MpakTHKE B
XapaKTepU3yIOIUX JIeSITeTIbHOCTh | MOJHOM Mepe

XO3SMCTBYIONUX CYOBCKTOB Ha TMPAKTHKE B
MOJIHOM Mepe

CBoOogHoe BJIaJICHUE HaBblkamu | CBoOOIHOE

JIOKYMCHTHPOBAHHUS nHpOpMAIIHH, | BIAJICHUE

HEOOXOAUMOW s pacyera SKOHOMHUYECKAX W | HaBBIKAMHU

COLUATBHO-DKOHOMHYECKUX [oKasarejel, | aHaausa u

XapaKTepU3YOLIHX EATENILHOCTE | CUCTEMATU3ALUI

XO3STHCTBYOIINX CyOBEKTOB B BBIOpaHHOU
cthepe

bl el e

Bomnpocke k 3auery

HUctopus pa3BuTHs nenonpon3BoacTBa B Poccun
[IpoGmemsr pocta TOKyMEHTOO0OpOTA

Crioco0blI paloHaIM3aIMK JOKYMEHTO000pOoTa.
rcaoy. YCOPA. Yaudukamus, popmanuzanus, CTaHIaApTH3AUNS JOKyMEHTa

OpraHu3anoHHas IpyIna JOKyMEHTOB.

SRS

PacnopsaurenbHas rpynna JOKYMEHTOB.

CrpaBouHO-MH(pOpMAIIMOHHAS TPYIIA JOKYMEHTOB.
[IpaBuna odopmieHus TOKYyMEHTOB. PEKBH3UTHEIN cOCTaB JOKYMEHTA.
Opraam3anus ciryx0s1 JJOY

9. TexHOIOTUHU PErUCTPALUU JOKYMEHTOB.

10. TexHOMOTHH KOHTPOJIS UCTIOJIHEHHUS TOKYMEHTOB
11. Opranmszamus ciyx60# JJOY Texyiero xpaHeHUs TOKyMEHTOB.
12. ApxuBHOE XpaHEHHE JOKYMEHTOB
13. OdopmiieHre pe3yIbTaTOB KOHTPOJIS 32 TPYJOBOH M UCTIOJHUTEIBCKOM JTUCIIUILIMHON.
14. OcoOeHHOCTH TEeKCTa JOKYMEHTa

15. CrocoOn! yHUGDHUKAIIMHA TEKCTAa JOKYMEHTA
16. Ilpuxa3 - OCHOBHOM pacTiopsIUTENbHBIA JOKYMEHT B OpraHU3aluu
17. KagpoBble puKa3bl

18. TpeboBaHNS K PEKBU3UTHOMY COCTaBY JJOKyMEHTa
19. CocraBnenue KOPHIOPaTUBHBIX CTAaHAAPTOB

20. TpeboBaHus K 0GOPMICHHUIO OPTAHU3ALNOHHBIX JOKYMEHTOB (MHCTPYKIMS, IPaBUia U T.11.).

21. TpebGoBanus kK 0OPMIICHHUIO aKTa.

22. TpeGoBanusa K 0OPMIICHUIO TIPUKaA3a.

23. TpebGoBanus K 0()OPMIICHUIO PACTIOPSIKCHHUS.
24. TpebGoBanus K 0OPMIICHUIO Telle(hOHOTPAMMBL.
25. TpeboBanwmst K 0(hOPMIICHHIO TIIIaHA.




26. TpeboBanus K 0OPMIICHHIO OTYETA.

27. TpeboBanus Kk 0OPMIICHUIO 3asIBICHUS

28. TpeboBanwmst K 0pOPMIICHHIO TOKIIATHON (CITyKEOHO) 3aITUCKH.
29. TpeGoBanus K 0pOPMIICHUIO TIPOTOKOJIA

30. TpeOGoBanus Kk 0pOPMIICHHIO AOTOBOPA

31. CnyxebOHas nmepenucka

32. HomeHnkatypa nen

33. OdopmiieHHE TAMOKXEHHOW OTUETHOCTH

HIxaja oneHUBaHUA

VYpoBeHb 3HaHUI, YMEHUH M HaBBIKOB OOYy4YalOIIErocs MpU YCTHOM OTBETE BO BpPEMS
IIPOMEXKYTOYHOM AaTTECTallMM OIpPENEeNsIeTCd  OLCHKAMU  «3a4TE€HO» WIH «HE 3a4TEHOM.
Kpurepussmu oneHuBaHUS Ha 3ayeTe SBISIETCS JIEMOHCTpPALUsl OCHOBHBIX TEOPETHYECKHX
IIOJIO’KEHUH, B pAMKaxX OCBAWBAEMON KOMIIETCHIIMH, YMEHUE IIPUMEHSATD MTOJIyYCHHBIC 3HAHUS Ha
NpaKkTUKe, OBJaJ€HHE HaBbIKAMU aHajdM3a M CHUCTeMaTH3alud HWHPOpMaLUMUd B o00JacTu
JOKYMEHTAIMOHHOTO 00€CTIeUeHHs] TAMOKEHHOM JeSITeIbHOCTH.

Jns  aucuumiuH, (OpMO HTOrOBOTO OTYETa KOTOPBIX SBISIETCS 3a4yeT, MPUHATHI
CJIEIYIOIIHE COOTBETCTBUS:

60% - 100% - «3auTecHON;

MeHee 60% - «He 3a4TEeHO».

Y CTaHOBJIEHBI CAEAYIOIINE KPUTEPUH OLIEHOK:

100% - 90%  |demoHCTpamusi 3HaHUA OCHOBHBIX TEOPETHUYECKHX IIOJOKEHHH B IIOJHOM OOBeMe. YMeHHe
MIPUMEHATH 3HaHUS Ha TPaKTHKE B IMOJMHON Mepe. CBOOOMHOE BiaJicHUE HABBIKAMH aHAIHM3A U
CHCTEMaTH3alliy B BEIOpaHHOIT cepe.

89% - 75%  |HdemoHcTpanust Oojplueld YacTH 3HAHUH OCHOBHBIX TEOPETHYECKHUX IOJIOKEHUH. YMeHHe
MIPUMEHSATH 3HAHMS Ha TPAKTHKE, JOMYCKas MPU 3TOM HE3HAYUTEIbHBIE HETOYHOCTH. BraneHue
OCHOBHBIMH HaBBIKaM{ aHAJIN3a M CHCTEMaTH3allK B BEIOpaHHOH cdepe.

0 - () MOHCTpallds JOCTATOYHBIX 3HAHHUH HOBHBIX T THYECKUX IIOJIOXKEHUIA. MEHHU
74% - 60% E€MOHCTpA 0CTaTo 3HA OCHO eopeTHyeC 0JI0KE YMmenne
NPUMEHATh 3HAHWS HA MpPaKTHKe, JOMyCKas MpU STOM OwmHOKH. BraseHue OTHeNbHBIMU
HaBBIKaMU aHAJIM3a U CUCTEMATU3aIlMK B BEIOpaHHOM cepe.

meHee 60% JleMoHCTpasi OTCYTCTBUSI 3HAaHHHW OCHOBHBIX TeOpeTHYeCKuX mojoxxeHuil. He ywmeer
MPUMEHATh 3HAHWS Ha TMpakTHKe. He BiajgeeT HaBRIKAMH aHANW3a M CHCTEMATH3alldU B
BEIOpaHHOM cdepe.

4.4. MeToanueckne MaTepUaJIbI

[Ipouenypa oueHuUBaHUS 3HAHUM, YMEHHWI, HAaBBHIKOB M (WJIM) OMbITa JESTEIBHOCTH,
XapaKTepU3yIOMUX dTanbl (HOpMUPOBAHHS KOMIETEHIMHA, OCYIIECTBISIOTCS B COOTBETCTBUU C
[TonokeHneM O TEeKyIIeM KOHTpPOJIE YCIIeBAEMOCTH U MPOMEKYTOYHON aTTECTAallH CTYJECHTOB B
®I'bOY BO PAHXul'C u PernameHToM 0 OayuibHO-peHTHUHIOBOI cucteme B Bonrorpanckom
WHCTUTYTE yrpaBieHus - punuane PAHXul C.




5. MeToauyeckne yKazaHus il 00yYAOUIUXCS 10 OCBOEHHUIO TUCIHUIIJIMHBI

PexoMeHnganmuu mo IVIAHUPOBAHUIO U OPraHU3allMM BPEMEHH, H606X0}1HMOF0 Ha U3YyYCHHEC
JAUCHHUITINHbI

CrtpykTypa BpeMeHH, He00X0UMOr0 Ha U3y4YeHHe JUCHMUIIIMHbI

dopma u3yyeHHs TUCHUTUTUHBI Bpewmsi, 3aTpaunBaeMoe Ha U3ydeHUe
JMCIUIUIMHEL, %
N3ydenue nurepaTypbl, pPEKOMEHI0OBAaHHOM B 40
y4eOHOM TporpaMme
Pa36op mpakTHyeckux ynpaKHeHUH 40
CUTYaIIMOHHBIX IPUMEPOB
N3yueHnue TeM, BHIHOCUMBIX Ha 20
CaMOCTOSITEJIbHOE PACCMOTPEHHE
Hroro 100

PexomMeHnaanum no noaAroToBKe K NPaKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

[IpakTHyeckoe (CeMHUHApPCKOE) 3aHATHE - OJHA U3 OCHOBHBIX ()OpM OpraHu3aluu
y4eOHOro Tmpolecca, MpeAcTaBisiomas co00l KOJJICKTUBHOE OOCYXICHHE CTYyJIeHTaMH
TEOPETUYECKUX M MPAKTHUYECKUX BOIPOCOB, PEUICHHE MPAKTUYECKUX 33734 MO PyKOBOACTBOM
npenoaasaress. OCHOBHOMN LIEJIbIO MPAKTUYECKOIO (CEMUHAPCKOT0) 3aHATHS SIBJSETCS IPOBEPKa
rJIyOuMHBI TOHUMAaHMS CTYJIEHTOM H3y4yaeMOH TeMbl, yUeOHOro Marepuaga U yMEHHS U3JI0KHUTh
€ro CO/ep)KaHHE SICHBIM M YETKHUM SI3BIKOM, DPa3BUTHE CAMOCTOSITEIFHOTO MBIIUICHHUS U
TBOPYECKOIl aKTUBHOCTM y cTyAeHTa. Ha mnpakTuueckux (CEeMHHAPCKUX) 3aHATHUAX
IpearoiaraeTcsd paccMaTpuBaTh HauOoJiee Ba)KHBIE, CYIIECTBEHHBIE, CIIOKHbBIE BOMIPOCHI
KOTOpbIe, HanboJiee TPYTHO YCBaUBAIOTCS CTyAeHTaMH. [Ipy 3TOM rOTOBUTHCS K MPAKTHYECKOMY
(ceMMHapcKOMy) 3aHSATHIO BcerJa HYKHO 3apaHee. IloaroroBka K NpakTHYECKOMY
(ceMuHapCKOMY) 3aHATHUIO BKJIIIOYAET B ce0sl cietyrolee:

- o0s3aTeNnbHOE O3HAKOMIIEHHE C IUIAHOM 3aHATHUS, B KOTOPOM COJEPKATCsi OCHOBHbBIE
BOIIPOCHI, BBIHOCUMBIE Ha 00CYX/JICHHE;

- W3Y4Y€HHME KOHCIEKTOB JIEKLHH, COOTBETCTBYIOLIMX pa3leiioB y4eOHHKa, Y4eOHOro
nocoOusi, coiep>KaHusl PEeKOMEH1I0BaHHBIX HOPMATUBHBIX IPABOBBIX AKTOB;

- paboTa c OCHOBHBIMU TE€PMHHAMH (PEKOMEH/IYETCS UX BBIYUHTH);

- M3y4YEeHUE JOMNOJIHUTEIBHOM JHUTEepaTypbl IO TEeMEe 3aHATHs, Jenas IOpu 3TOM
HEO0OXOMMBIE BBITTUCKH, KOTOPBIE MOHAT00ATCS P 0O0CYKIECHUU HA CEMUHAPE;

- (popmynupoBaHHE CBOETO MHEHHs MO KakKJIOMy BOIIPOCY U apryMEHTHPOBAHHOE €ro
000CHOBaHHE;

- 3allUCh BO3HUKIIKX BO BpPEMsSI CaMOCTOSITENILHON paboThl ¢ y4eOHMKaMU W HayIHOU
JUTEpaTyphl BOIPOCOB, YTOOBI 3aT€M Ha CEMHHAPE TOJIYYUTh HAa HUX OTBETHI;

- oOparieHre 3a KOHCYJIbTalluel K MpernoiaBaTeiio.

[IpakTrdeckne (ceMUHAPCKUE) 3aHATHS BKIIIOYAIOT B ce0sl BBICTYIUICHHUS 110 KaKOU-JINOO
CIIOKHOW HMIIM 0CO00 aKTyalnbHOW MpoOiieMe, pacCMOTpPEHHE U OOCYXKICHHE MPaKTHUYECKHX
cutyauui. Ha mnpakTthyeckoM (CeMHUHApCKOM) 3aHATUM CTYJEHT IPOSBISET CBOE 3HAHUE
npeaMeTa, KOppeKTUpyeT uH(popmanuio, TOIYyYeHHYI0 B TMpolecce JIEKIMOHHBIX U
BHEAY/IUTOPHBIX 3aHATUH, (OPMUPYET ONpeeseHHbI 00pa3 B Ii1a3ax MpenojaBaTelis, MoJydaeT
HABBIKU YCTHOM PEYU U KYJIbTYpPbI IUCKYCCUH, HABBIKU MPAKTUYECKOTO PEIICHUS 3a/ay.

PexomMeHnaanum no u3y4eHuI0 MeTOIHYECKUX MATEPHAJIOB




Meroanueckue Marepuaibl MO JUCUUIUIMHE TO3BOJIAIOT CTYACHTY ONTHUMAaJIbHBIM
00pazoM OpraHu30BaTh MPOIIECC U3YUYCHHSI JTAHHOW TUCIUTINHBI. MEeToIn4ecKrne MaTeprabl 1Mo
TUCIUIUIMHE TPU3BAHBI MOMOYBL CTYJEHTY MOHATh CHENU(HUKY H3ydyaeMOro marepuaia, a B
KOHEYHOM HTOT€ — MAaKCHUMaJbHO TIOJHO W KAadyeCTBEHHO €ro OCBOWTH. B mepByr ouepenb
CTYJIEHT JIOJDKEH OCO3HaTh MpeAHa3HAYE€HUE METOJUYECKHUX MATEepUaJIOB: CTPYKTYpYy, LEIU U
3amaun. JJig 3TOr0 OH 3HAKOMUTCSI C MpeaMOyJIol, OTJIaBJICHHEM METOIUYECKHX MaTepHaJIOB,
rOBOpsS HMHA4e, OCYLIECTBISET MEPBHUYHOE 3HAKOMCTBO C HUM. B paszene, MOCBSIIEHHOM
METOAMYECKUM PEKOMEHIAIUSIM TI0 W3YUYEHUIO JUCIUIUIMHBI, TPUBOISITCS COBETHI TIO
TUTAHUPOBAHUIO Y OPTaHMU3AIMH HEOOXOAMMOTO TSl U3yUeHUs! TUCIUILTMHBI BPEMEHH, OTIMCAaHNe
MOCJIeIOBATeIbHOCTH  JCHCTBUHA  CTyAeHTa  («CIEHapuid  W3yYeHHUs]  JAUCIUIUIMHBDY),
pEeKOMEHIalMU TI0 paboTe C MTUTEPaTypoil, COBETHI MO MOATOTOBKE K 3a4eTy M pa3bsICHEHUS MO
MOBOAY pabOTHI C TECTOBOM CHCTEMOM Kypca M HaJ JOMAITHUMH 3aJaHusMH. B menom maHHbIE
METOJUYECKIE PEKOMEHIAINH CIOCOOHBI OOJEerduTh HM3yYeHUE CTYJISCHTaMH JAUCHUIUIMHBI U
MIOMOYb YCIENIHO chaTh 3a4deT. B pasmene, comepkamieM y4eOHO-METOIUYECKHE MAaTepUaIbl
JUCLUIUIMHBI, COJAEpPXKAHUE TNPAKTUYECKUX 3aHATUA MO JUCHUIUIMHE, CJIOBaph OCHOBHBIX
TEPMUHOB AUCITUTUTHHBI.

PexomMeH1a1lMH 110 CAMOCTOSITEJIbHOI padoTe CTYAEHTOB

HeorbemieMbIM 371eMEHTOM y4eOHOTO mpolecca sBISETCS CaMOCTOsTeNbHas pabora
crynenta. Ilpm camocrositensHOl paboTe AOCTUTaeTcs KOHKPETHOE YCBOGHHE Y4YeOHOTO
MarepHualia, pa3BUBAIOTCS TEOPETUYECKHE CIIOCOOHOCTH, CTOJb BaKHBIE JUIsI COBPEMEHHOU
IIOATOTOBKH CIICLIHMAJIMCTOB. (DOI)MBI CaMOCTOSITEIIFHOM pa6OTI)I CTYACHTOB IO AWUCHUIIIMHEC!
HaluCcaHUe KOHCIIEKTOB, TOATOTOBKA OTBETOB K BOIIPOCAM, UCCIIe0BATeNbCKas paboTa.

3amaHus IS CaMOCTOSITENIFHON pabOThl BKIIIOYAIOT B ce€0Sl KOMIUIEKC aHATUTHYECKUX
3aJJaHUi BBINOJIHEHHE, KOTOPBIX, MPEINojaraeT TIIATEJbHOE H3yYeHHE HAyyHOHM M y4deOHOM
JATCPATYpPhbl, MNEPHUOANICCKUX HSHaHHﬁ, a TaKiKE€ 3aKOHOJAATCIbHBIX W HOPMATHBHBIX
JOKYMEHTOB MpeJularaeMelx B 1.6.4 «YueOHas JuTepaTypa M pecypchl HHGPOPMALMOHHO-
TEJIEKOMMYHHUKaIlMOHHON CeTH "Uurepuer"”, y4e0HO-METOINYECKOE o0ecrnieueHue
CaMOCTOSITENIbHOW paboThl OOyYarOLIMXCS MO JAUCLUIUIMHE». 3aJaHus MpeJoCTaBIAIOTCS Ha
IIPOBEPKY B II€YaTHOM BHUJIE.

Pexomengauum no padore ¢ qureparypoi

[Ipu usyueHum Kypca yuyeOHOM AMCLUMIUIMHBI 0CO0O€ BHHMaHHUE CleIyeT oOpaTHTh Ha
PEKOMEH/1yeMYI0 OCHOBHYIO M JIOTIOJIHUTEIBHYIO JIUTEPATYPY.

BaxHbIM 371€MEHTOM MOATOTOBKH K CEMUHAPY SABJISETCS TIyO0KOE U3yuyeHUE OCHOBHOM U
JIOTIOJTHUTEIBHOM TUTEpaTyphbl, PEKOMEH0BAaHHOM 10 TEME 3aHATHSI, a TAK)KE IEPBOMCTOUYHUKOB.
[Ipy 5TOM MONE3HO NPOYNUTAHHYIO JTUTEPATYPY 3aKOHCIEKTUPOBaTh. KOHCIIEKT AOKEH OTBEYATh
TpeM TpeOOBaHUsAM: OBITh COJEpPXKATENbHBIM, IO BO3MOKHOCTM KPAaTKUM U TPaBUIBHO
0(OpMIICHHBIM.

ConeprkaTenbHBIM €0 CelyeT CYUTATh B TOM Cy4ae, €CM OH IepellaeT BCe OCHOBHbBIE
MBICJIM aBTOPOB B HLEJIOCTHOM BHJEC. M310XUTHL TEKCT KpaTKO — DOJTO 3HA4YUT IMCpCAaTb
COZIep)KaHWE KHHTH, CTaThH B 3HAYMTENFHOW Mepe CBOMMH ciioBamu. [lpm sToMm criemyer
IPUJIEPKUBATHCS MpaBUia - 3alMChIBaTh MBICIAL aBTOpa pabOThl JUIIb MOCIE TOro, Kak OHa
XOpOIIO MOHATa. B TakoM citydae mocTaBieHHas 1elb OyeT gocTurayta. LlutupoBars aBTOpOB
U3y4aeMbIX paldoT (C 00s3aTeNbHON CCHUIKOM Ha UCTOYHMK) CIEAYET B TE€X CIyyasiX, €CIM HaJo
3aMMChIBaTh OYEHb BAYKHOE OIPE/ICIICHNE WM TIOJI0KEHHE, 0000IIAIONINI BBIBO/L.

Baxxno u BHenHee ohopMiieHne KOHCIIEKTa. B ero Havase Hal0 yka3aTh TEMy CEMHHApA,
JIaTy HaIMCAaHUs, HA3BaHHS JINTEPATypPHBIX HICTOYHUKOB, KOTOpPBIE Oy IyT 3aKOHCIIEKTUPOBAHBI.
['myOoxkas camocrosiTesnbHas paboTa HaJl HUIMH O0OECIIEUUT YCIEIIHOE YCBOEHUE U3y4aeMoi
JMCIUTITHHBL.



OgHuM W3 BaXHEMIIMX CPEICTB CEPbE3HOIO OBJAACHMS TEOpUEH  sABIAETCA
KOHCneKmupoeanue nepeoucmoyHuKoe.

Jlnst cocTaBiieHHs KOHCIIEKTa PEKOMEH/IyeTcsl CHavaja MpoYnTaTh paboTy LEIUKOM, YTOOBI
YSICHUTB €€ 0OIIuil cMbICT U coiepkanue. [Ipr 3ToM MOKHO c/ieniaTh IOMETKH O €€ CTPYKType, 00
OCHOBHBIX TIOJIOKEHHUSX, BBIBOJAX, HAJO CTapaTbCsi OTIMYAaTh B TEKCTE OCHOBHOE OT
BTOPOCTENIEHHOT'0, BHIBOJIBI OT apIyMEHTOB U J0Ka3aTeNlbCTB. ECM ecTh HeMOHSATHBIE CII0Ba, HAJ0
B SHIUKJIONEAMYECKOM CJI0Bape HAalTH, YTO 3TO CIOBO 0003HAYaeT. 3aKOHYMB YTeHHe (maparpada,
IJIaBbl, CTaThU) HAJO 33/JaTh cebe BONPOCHl Takoro pona: B ueMm riaBHas Mmbiciab? KakoBbl
OCHOBHBIE 3BEHbsl JOKa3arenbcTBa ee? Uro BbITekaeT u3 yTBepxkaeHuM asropa? Kak 3t0
COIJIACYEeTCs C TEM, UTO YK€ 3HAeTE O IPOUUTAHHOM M3 IPYTHX UCTOYHUKOB?

SlcHOCTP M OTYETIIMBOCTH  BOCHPHSATHSL TEKCTa 3aBUCHUT  OT MHOTOIo: OT
COCpPEIOTOYEHHOCTH CTYAEHTa, OT TEXHUKH UTEHHUs, OT HACTOMYMBOCTH, OT SIPKOCTHU
BOOOpaXeHUs, OT TEXHUKU (PUKCUPOBAHUS MPOYUTAHHOTO, HAKOHELl, OT 3PYAULIMU — O0Iel U B
KOHKpETHO paccMaTpuBaeMoii mpoobieme.

Pe3ynbraToM nepBOHAYalIbHOTO YTEHUS JOJKEH ObITh IPOCTOU NIaH meKcma u 4uemkoe
npeocmaenienue 0 HeEACHbIX Mecmax, OTMEYCHHbIX B KHure. [locne mnpeaBapuTenbHOrO
O3HAaKOMJIEHUS, ITPU TIOBTOPHOM YTEHHUHU CIEAYET 6bl0€UMb OCHOGHbBIE MbICIU A6MOPA U UX
pa3BUTHE B MPOU3BEIACHUM, OOPATUTh BHUMAaHHE HA OOOCHOBAHUE OT/AEIbHBIX IMOJIOKEHHH, Ha
MeToabl U (opMBl JOKazaTeslbCcTBA, HauOojee spkue mpumepsl. B xome 53Toil paboThI
OKOHYATEeJIbHO OTOMpPAETCsl MaTepuan Ul 3aluch U ONpPENEeNseTcs €€ BUI: MJaH, Me3uchl,
KOHCcneKkm.

[Inan 3T0 KpaTKuii, MOCIEI0BaTENbHBIN NEpPEeYeHb OCHOBHBIX MBbICIIEH aBTOpa. 3amnuch
IIPOYUTAHHOTO B BUJI€ TE3UCOB — 3HAUUT BBIIBUTH U 3alMCATh ONOPHBIE MBICIH TeKCTa. PazHuna
MEXJy IUJIAaHOM W Te3UucaMH 3aKJIKYaeTcs B CIEIYIOIIEM: B IIJJaHE MBIC/Ib Ha3bIBaeTCs (CTaBb
BCErJa BONPOC: O YeM TOBOpUTCs?), B Te3ucax — (opMyiaupyercss — (4TO UMEHHO 00 3TOM
roBopurcs?). 3amuch OIOPHBIX MbBICIAEH TEKcTa BaXKHa, HO IIOJIHOTO MPEACTaBIEHUS O
IPOYUTAHHOM HAa OCHOBaHHMM I1OJOOHOW 3alMCH HE COCTaBUIlb. BaKHO OCMBICIUTDH, KaK aBTOP
JIOKa3bIBa€T CBOIO MbICIIb, KaK YOEXJaeT B HCTHMHHOCTH CBOUX BBIBOJOB. Tak BO3HHKAET
KOHCeKT. dopMa 3amucu, Kak Mbl YK€ OTMETWIH, YCJIOXKHSAETCS B 3aBUCUMOCTU OT LEJIed
paboTHI: TJIaH — O YeM?; TE3UChl — 0 4YeM? YTO UMEHHO?; KOHCIIEKT — O 4eM? 4TO HIMEHHO? Kak?

KoHcnekr 3T0 KpaTkoe IOCIEN0BaTENbHOE H3JIOKEHHE coaepxkaHus. OCHOBY €ro
COCTaBJIsieT IUJIaH, TE3UChl M BHINUCKU. HemocTtaTku KOHCHEKTHUPOBAHUS: MHOIOCIOBHE,
LIUTUPOBAaHUE HE OCHOBHBIX, a CBA3YIOIUX MBICIEH, CTPEMIIEHHE COXPAaHUTh CTUIMCTHUYECKYIO
CBSI3aHHOCTb TEKCTa B yIIepO €ro Joruueckoi crpoiHocTH. [IpuctynaTh K KOHCIIEKTHPOBAHUIO
HEOOXOJIMMO TOTJA, KOTJa CIIOKWJINCh HAaBBIKM COCTABJIEHMS 3allUCH B BHJE Pa3BEPHYTOrO
NOJIpOOHOrO IJIaHa.

dopma 3anmucH NpHU KOHCIEKTUPOBAHMM TPeOyeT 0co0Oro BHUMAHHMS: BAXKHO, YTOOBI
COOCTBEHHBIE YTBEP)KICHHS, Pa3MbIIUICHUS HAJ MPOUYUTAHHBIM, YETKO OTAEISUINCH NP 3aMUCH.
Pa3syMHee BBIHOCUTH CBOM IOMETKHM Ha INUPOKHE TOJIS, 3alIUCHIBATh HA HUX JONOJHUTEIbHBIC
CIPaBOYHbIE JIAHHBIE, IOMOTAIOLINE YCBOCHUIO TEKCTA (AaTa COOBITUS, YIOMSIHYTOTO aBTOpaMUu;
CBEJIEHUS O JIMIe, HA3BaHHOM B KHHIE; TOUHOE cojJepxaHue TepMHuHa). Ecin koHcnekTupyercs
TEKCT BHYIIUTEIBHOIO 00beMa, HE0OXOJUMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPbIE OXBAThIBAET
Ta WJIN UHAs 4aCTh KOHCIIEKTA.

Jnst ynoOcTBa TOJB30BaHWS CBOMMH 3alMCAMH BAaKHO O3arjIaBUTh KPYIHBIE YacTH
KOHCIIEKTa, INOAYEpKUBas 3a2ono6ku. CleqyeT NOMHUTh O HAa3HAUYEHUU KPacCHOM CTPOKH,
CTPEMHTBCS K YETKOM TpaduKke 3ammceil - ycTymaMmu, KOJOHKaMHu. V3marate TiIaBHBIC MBICIH
aBTOpa M HX CHCTEMY AapryMEHTOB - HEOOXOJUMO MPEUMYIIECTBEHHO CBOMMM CIIOBaMH,
nepepadarbiBasi TakuM 00pa3oM HH(OPMAIMIO,— TaK MPOXOAHWT ySICHEHHE €€ CyTH. MBICIb,
(bpasbl, MOHATHIE B KOHTEKCTE, MOTYT ITpHOOpecTH Gosiee MpoCTpaHHOE U3loKeHue B 3anucu. Ho
TEKCT OPWUTHHANA CBEPTHIBACTCS, W CTYAEHT, OTpabaThIBasi JIOTMYECKOE MBINUICHUE, YUUTHCS
BBIJICJIATh TJIaBHOE M 0000LIaTh OJHOTHUIIHBIE CYXJAEHUs, onHoponHble (akTel. Kpome Toro,
Jiesias 3alucy CBOMMH clIoBaMK, 0000111asi, CTYA€HT YUUTCS TUCbMEHHON peyH.



3HaHue o0Iel CTpaTeruy YTeHUs, TEXHUKU COCTAaBJICHHUE IJIaHA U TE3UCOB ONpEAEIseT U
TEXHOJIOTHIO KOHCTIEKTHPOBAHUS

e BHuMaTeNbHO YWTaTh TEKCT, MOMYyTHO OTMeYas HEMOHSATHbIE MeCTa, HE3HAKOMBIE
TEPMUHBI U IOHATUSA. Botnucamsy na nonsa 3HaueHue OTMEUSHHBIX TTOHATHIM.

e [lpy mnepBOM UTEHHMH TEKCTa HEOOXOIUMO COCTAaBUTh €r0 HPOCMOU NildaH,
HocJeI0BaTeIbHbBIN MepeYeHb OCHOBHBIX MBICIIEH aBTOpa.

e [Ipu NMOBTOPHOM YTEHUU TEKCTa BBIACIATH CUCHMEMY OOKA3AMENbCME OCHOBHBIX
MI0JIO’KEHUM paboThI aBTOPA.

e 3aKJIIOUUTENBHBI 3Tanm pabOTbl € TEKCTOM COCTOUT B OCMBICIEHUU paHee
OTMEUYEHHBIX MECT U UX KPATKOI MOCIeI0BaTeIbHOM 3aIHCH.

e [Ipy KOHCHIEKTHPOBAHUHM HYXHO CTPEMUTHCS 6bIPA3UMb MBICIb AGMOPA CEOUMU
cnoeamu, 3TO TIOMOTaeT 0oJiee TIIyOOKOMY YCBOSHHUIO TEKCTA.

e B pamkax pa0OoThl HaJ TNEPBOUCTOUYHUKOM BaXEH YyMENbll oméop uumam.
Heo6x0a1M0 y4uTBIBaTh, HACKOJIBKO SPKO, OPUTUHAIIBHO, CKAaTO M3JI0’KeHa MbICb. LluTtupoBatsb
HEOOXOJUMO T€ CY)KIIECHHsI, Hd KOTOpPBIE BIIOCIICACTBUN BO3MOKHA CChUIKA KaK Ha aBTOPUTETHOE
U3JI0)KEHNE MHEHUS, BHIBOJIA 110 TOMY WJIM HHOMY BOIIPOCY.

KoncnektupoBats 11e51ecoo0pa3Ho He Ha OTACIBLHOM JIMCTE, a B OOIIeH TeTpaar Ha OJHON
crpanune jucta. OOOpPOTHAs CTOpPOHA JIUCTa MOXKET OBITh HCIIONB30BaHA Ui JIONOJHEHUH,
HEOOXOJIMOCTh KOTOPBIX BBIACHUTCS B JayibHeWmieM. [Ipy KOHCIIEKTHPOBAaHWH JIUTEPATyphI
ClIe/lyeT OCTaBHUTh IIMPOKHUE IOJIS, YTOOBI 3amucaTh Ha HUX IUIaH KOHcekTa. Ilons mMoryTt ObITh
WCTIOJIb30BAHBI TaKXKe JIJISI 3aITMCH CBOMX 3aMEYaHUi, JOMOJTHEHHA, BOTIPOCcoB. [Ipu BeICTYIUICHNH
Ha CEMUHAape CTYAEHT MOXET T[0JIb30BAThCSI CBOMM KOHCIEKTOM JUIi LIUTHPOBAHMSA
MIEPBOMCTOYHMKA. Bce y9acTHUKM 3aHATHS BHUMATENBHO CITYIIAOT BBICTYIUICHHS TOBApPHUIIEH IO
rpyIme, OTMEYaloT CIOpHbIE WIM OLIMOOYHbIE TIONOXKEHHS B HHUX, BHOCIT TONPAaBKH,
MIPEJICTABIISIOT CBOM PEIICHUS U O00CHOBaHUS 00CYKIa€MBIX TIPOOIIEM.

B koHI1e ceMuHapa, Kor/a mpernoiaBaTesb 3aHATHs MOABOAUT UTOTH, CTYJCHTHI C YU€TOM
PEKOMEHIANNI TPEToIaBaTeNisi U BHICTYIUICHHH COKYPCHHKOB, JOTIONHSIOT WM WCHPABISIOT
CBOU KOHCIIEKTHI.



6. YueOHas 1uTepaTtypa U pecypcbl HHGOPMAIHMOHHO-TEJIeKOMMYHHKANMOHHOM CeTH
"UHTepHeT", yueOHO-MeTOAUYECKOE 00eceueHrne CaMOCTOSITeIbHOM PadoThl
o0y4arommxcst N0 JMCHUIIHHE

6.1. OcHoBHas uTEpaTypa.

1. T'punbepr A.C. JlokyMEHTaIlMOHHOE OOCCIICUCHHUE YIpaBICHHS [DIEKTPOHHBIA pecypc|: YUeOHUK.—
OJIEKTPOH. TEKCTOBBLIE  JaHHEIE. — IOHHUTU  JAHA. - 2012. Pexxum  pmoctyma:
http://www.iprbookshop.ru/10497.— 3BC «IPRbooks», mo mapoutio.

2. Kyszuenor W.H. [lenonpou3BoacTBo [DNEKTPOHHBIN pecypc]: yueOHO-cIipaBoYHOE mocobue. - M.:
Hamxos u K. — 2014. Pexxum nocryna: http://www.iprbookshop.ru/586 — 3armn. ¢ skpana.

3. Ky3nenop M.H. JlokyMeHTamOHHOE OOECIIcUeHNE YIPaBIeHUS W JIEIOMPON3BOACTBA: YUCOHUK IS
bakanaBpoB. - M.: M3a-Bo HOpaiit; U] FOpaiit. — 2012.

6.2. JlonoJiHMTEIbLHAS JIUTEPATypa.

1. TI'BaeBa U.B. [lenompous3BoactBo [DaeKTpoHHEIN pecypc]: crmpaBounuk.— Mmunck: TerpaCucremc,

Terpanur. Pexxum nocryna: http://www.iprbookshop.ru/28072.— 5BC «IPRbooks».

2. Jlemymmua O.H. Kanmposoe nemorpousBonctBo. Bomrorpaa: m3n-Bo Bonrorpaackoro ¢unmana
OI'BOY BIIO PAHXuI'C, 2014, 128 c.

3. Kynses H.H. lokymeHnToBeaeHUe [ DNEKTPOHHBIH pecypc]: yueOHUK— DIEKTPOH. TEKCTOBBIC

nannele. — M.: Jloroc. — 2012. Pexxum nocrtyna: http://www.iprbookshop.ru/9082.— 3bC «IPRbooks»,

TI0 TTapOJII0

4. Mensenea O.B. OCHOBBI JOKYMEHTAIIMOHHOTO O0ECIICUCHUS YIIPABICHUS [DIEKTPOHHBIN pecypc]:

yuebHoe nmocobue.— DIJIEKTPOH. TEeKCTOBBIE NaHHbIE. - KpacHomap: FOKHBIH MHCTUTYT MEHEIKMEHTA. —

2011. Pexxum moctyna: http://www.iprbookshop.ru/9565.— 3BC «IPRbooksy, mo maporo.

6.3. YueOHO-MeTOAMYECKOE 0O0ecTIeYeHHe CAMOCTOSATEILHON PadoThl.

1. 3axapoBa JlokyMeHTaMOHHOE oOeclieueHHE YympaBlieHHUs [DIEeKTPOHHBIA pecypc] : y4deOHO-
pakTAYeckoe nocodue. M.: EBpasuiickuii OTKpBITHIH HH-T. 2012

2. KouuaeHumanbHoe JENONPOU3BOJCTBO M  3alIMIICHHBIA JJIEKTPOHHBIM  JOKYMEHTOOOOpOT
[Onexrponnslii pecype]: yueonux/ H.H. KynsieB [u ap.].— Dnextpon. TekcToBbie JanHbie.— M.: Jloroc,
2013.— 452 c¢.— http://www.iprbookshop.ru/586

6.4. HopmaTuBHBIE IPaBOBbIE JOKYMEHTHI.

1. TOCT P6.30-2003. «YHudunupoBaHHas CHUCTeMa OpPTaHU3AMHMOHHO-PACTIOPAIUTEIHHOMN
JnokyMmeHTanuu. TpeboBaHus K 0OPMIICHHIO JOKYMEHTOBY». Y TBEPXKJICH U BBEIICH B JCHCTBUE
¢ 01.07.2003 nocranosiaenuem Il'octangapra PO ot 03.03.2003 Ne 65-ct. - M.: Uzg-Bo
cragaapTos, 2003

2. KsanudukanuoHHbBIH ClIpaBOYHUK JIOJDKHOCTEH ciryskamux. — M., 2001.

3. [enonpousBonacTBo U apxusBHoe Aeno. Tepmunsl u onpenenenus. FOCT P51141-98. - M., 1998.

1. OcHoBHBIE ITpaBUiIa pabOTH rocymapcTBeHHBIX apxuBoB CCCP. — M., 1984.

2. OcHoOBHBIE IpaBHiIa pabOTHI BEAOMCTBEHHBIX apXuBOB. — M., 1986.

3. CrnoBapb COBpEMEHHOM apXUBHOM TEPMUHOIOTUU COITUAIIUCTUIECKUX cTpaH. - M., 1982, 1988.
6.5. MuTepHeT-pecypchl, CIPABOYHbIE CUCTEMBbI.

1. www.management.com.ua - lHTepHeT noprai Juid ynpaBiIeHLEB.

2. www.garant.ru — ["apaHr.

3. www.consultant.ru - KoncynpraaT-I1mtoc.

4, dic.academic.ru/searchall.php - CrioBapu 1 SHIIUKJIONIEANH.

5. glossary.ru - Ciryx0a TeMaTHYECKHX TOJIKOBBIX CJIOBapEH.

6. WWW.zipsites.ru - buommoreka SKOHOMUYECKOH U yIpaBIeHUECKON TUTEpaTyphI.

7. www.sf—online.ru — JlemoBoii xxypHan «CeKpeT GUpMBD).


http://www.iprbookshop.ru/586

7. MaTepuaabHo-TeXHHYecKas 0a3a, HTHPOPMALMOHHbIE TEXHOJIOTMH, IPOrPAMMHOE
o0ecneyeHrue U HHPOPMALMOHHBbIE CIIPABOYHbIEC CHCTEMBI

MatepuanbHO-TEXHUYECKOe 00ecriedeHre JUCIUILIMHBI BKIIIOYAET B ceOs:

- JIEKIIMOHHBIE ayJTUTOPUU, 00OPYIOBAHHBIE BUCONPOCKIIMOHHBIM 000pYIOBAHUEM IS
Mpe3eHTAalHi, CPeICTBAaMU 3BYKOBOCIIPOU3BEICHUS, SKPAHOM;

- TIOMEILEHUS ISl IPOBEICHUS] CEMUHAPCKHUX U MPAKTUYECKUX 3aHATHUI, 000pyA0BaHHbIE
y4eOHOI MeOenblo;

JlucuuiuinHa ~J0JDKHA  OBITh  HOJJIEp)KaHa COOTBETCTBYIOIIMMH  JIMLEH3MOHHBIMU
MIPOrpaMMHBIMH MPOTyKTaMHU.

[TporpammMHbIe cpeacTBa oOecrieueHHs yueOHOro nporecca JOMKHBI BKIIOYATh:

- IPOTrpaMMBbl IPE3EHTALMOHHOMN TpaduKu;

- TEKCTOBBIE PEIAKTOPBI.

By3 obecrnieunBaet kaxxaoro odydvaromierocss pabo4uM MECTOM B KOMIIBIOTEPHOM KJjlacce
B COOTBETCTBHH C 00BEMOM HM3y4aeMbIX TUCIMIUIMH, 00ECIIeYMBAET BBIXO B C€Th MIHTEpHET.

MartepuanbHO-TEXHUYECKOE ~ OOecrieueHne JUCHUIUIMHBL A oOydarlomuxcs C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBbsl M MHBAJIMJIOB BKIIIOYAET B ce0s ClieayloIee:

- yueOHbIE ayJUTOPUH OCHAIIEHBI CIELMATBLHBIM 000pY0BaHUEM U YUeOHBIMU MECTaMU
C TEXHUYECKUMH CpeAcTBaMU OOyueHHsl s oOyyaroIluxcs C pas3iIMyHbIMH BUIAMU
OTpaHUYEHUH 310POBbSI;

- yueOHas ayAuTOpHUsi, B KOTOpOM oOOy4aroTcs CTYACHTHl C HapylIEHHEeM CllyXa
000Opy/Zi0BaHa KOMIIBIOTEPHOM TEXHUKOM, ayJHOTEXHUKON (aKyCTHMUECKUH YCWIMTEIb U
KOJIOHKH), BHJCOTEXHUKOH (MyJIbTUMEIUNHHBIA NMPOEKTOp), MyJIbTUMEAMHHONW cucTteMon. [lis
o0ydeHHusl JIUI[ ¢ HapYyLIEHUSIMHU CilIyXa HCHOJb3YIOTCS MYJIbTUMEIUIHBIE CPEACTBA U ApPYyTue
TEXHUYECKUE CPE/ICTB IS MMpUueMa-nepeaayn yueoOHol nHdopMaiu B JOCTYIIHBIX (popmax;

- g caa®oBuAsIIMX OOydaroluXcsi B JIGKIMOHHBIX M YYEOHBIX ayJAUTOPHSIX
HPeayCMOTPEH NPOCMOTP YIaleHHbIX OOBEKTOB (HampuMep, TeKCTa Ha JOCKE WM claiia Ha
JKpaHe) MpH MOMOILY BUAEO YBEIUUUTENEH 711 YJAJI€HHOTO IPOCMOTPa;

- U1 00y4aIOUIMXCs C HApYIIEHUSIMU ONOPHO-/IBUraTeIbHOTO annapara B JIEKIUOHHBIX U
y4eOHBIX ayJUTOPHSIX MIPELyCMOTPEHBI CIIELMAILHO 000pY/I0BaHHbIE pabOUne MECTa;

- JJI KOHTaKTHOM M CaMOCTOSITEIbHOM paboThl MCHOJBb3YETCS MYJIbTUMEIUIHbIE
KOMIUIEKCBI, 3JIEKTPOHHbIE YUYEOHUKH U yuyeOHbIE 1OCOOus, aJalTUPOBAaHHbIE K OTPaHUYEHUSIM
3J10pOBbsI 00yUAIOIIUXCSL.

OOyyaromuecs ¢ OrpaHUY€HHBIMH BO3MOXHOCTSIMH 3/10pOBbS U MHBAJIH/IbI, B OTJIIMYUE OT
OCTaJIbHBIX, UMEIOT CBOU cHenu(duIeckrue 0COOEHHOCTH BOCIPUATHS, NepepaboTKH MaTepuana,
BBIMIOJTHEHUSI MPOMEXKYTOUHBIX M HUTOrOBBIX (OpM KOHTpoJsis 3HaHUU. OHU obecreyeHbl
NEYaTHBIMH U 3JIEKTPOHHBIMHU 00pa30BaTeIbHBIMU pecypcaMu (IIpOrpaMMbl, yUeOHHUKH, yueOHbIe
nocoOusi, MaTepualbl A CaMOCTOSITENIbHON padoThl M T. A.) B (opmax, aganTUPOBAHHBIX K
OTPaHUYEHUSIM UX 370POBbS U BOCIPUATHS HHPOPMALIHN:

JUig auL ¢ HapyIIEeHUSIMU 3pEHU:

- B Ie4aTHOH (popMe yBEIMUYEHHBIM HIPUPTOM,

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA,

JUid U1 ¢ HapyIIeHUsAMH CIyXa, ¢ HapylLIeHUsMH OIIOPHO-IBUTAaTEIbHOIO alapara:

- B leyatHou opwme,

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.
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