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1. IlepeyeHp MIIAHUPYEMBIX Pe3yJa1bTATOB 00y4eHHsI 110 JUCIHUILIHHE , COOTHECEHHBIX C
NJIAHUPYEMBbIMHU Pe3yJIbTaTAMH OCBOEHHS MPOrPpaMMbI

1.1. Huctmmmmaa b1.5.28.1  «DxoHomuueckass uWHPOpMaTHKa»  oOecreunBaeT
OBJIAACHHNEC CICAYIOIINMU KOMIICTCHIIUAMU:
Kon
Kon HaumenoBanue HanmMeHoBaHue 3Tana 0CBOCHUS
aTana 0CBOCHHUs
KOMIIETEHIINH KOMIIETEHIIUH KOMIICTEHIIUH
KOMIICTCHIIUH
DopMUPOBaHKE HABBIKOB PabOTHI
C Pa3TUYHBIMU
CIIOCOOHOCTB pelIaTh HH()OPMAIIMOHHBIMH PeCypcaMu
CTaHIApTHBIC 3a/1aul U TEXHOJIOTUSIMHU; IPUMCHEHHE
poeCCHOHATBHOMN OIIK-1.1.2 OCHOBHBIX METOJIOB, CITOCOOOB H
JEATESIBHOCTH HA OCHOBE CPEICTB MOJTYYCHUs, XpAaHECHHS,
nH(pOpMAMOHHO# 1 TIOMCKA, CHCTEMATH3a1HH,
oubnmorpaduaeckoit KyabTyphl 00paboTky 1 mepenadn
OIIK-1 C IpUMCHEHUEM nHpOPMALINH.
nH(OPMAIMOHHO- DopMUpOBaHHE KOMILIEKCHOTO
KOMMYHHKaIIMOHHBIX MIPEACTABICHHUS O POJIH, MECTE,
TEXHOJIOTHIT U C yU4ETOM (GYHKIHUSIX 1 HHCTPYMEHTAX
OCHOBHBIX TPeOOBaHUIA OIK-12.1 HH()OPMAIHOHHO-
nHPOPMaIMOHHOMN o KOMMYHHMKALIUOHHBIX
6e3omacHoCcTH TEXHOJIOTHH JJI pelICHHS 3a1a4
npogeCCUOHATBHOM
JSATEIbHOCTH.
1.2. B pe3ynpTaTe OCBOCHUS JUCHUIUIMHBI y  CTYACHTOB JOJDKHBI  OBITh
c(hopMUPOBAHBI:
OT®/TO
Kog sTana ocBoenus
(Tipm HaTTIIUHN PesynbraTel 00ydeHus
KOMITETEHIINU
npodcrangapra)
/leMoHCTpaIusi 3HaHUH OCHOBHBIX TEOPETUYECKHUX MOJI0KEHUH B
opmupoBanme [0JIHOM O0BbeMe:
TPY/OBBIX DYHKIIHiA, —  3HaHUe 6a30BbIX CUCTEMHBIX POIPAMMHBIX IIPOLYKTOB
CBA3aHHBIX C MAKETOB MPUKIIAIHBIX IPOTPaMM, HEOOXOIUMBIX IS
paspaboTkoii MCIOJIB30BaHUS B TPODECCUOHAIBHOM JAESITEIbHOCTH;
¢rHaHCOBOTO MTaHa —  3HaHHE MIPHHIUIOB OPTaHU3ALHU U OCHOB
AJIA KIIACHTA 1 (PyHKIMOHMPOBAHHUS JTOKAIBHBIX U III00AIBHBIX
HEJICBOTO KOMIIBIOTEPHBIX CETEIf;
HHBCCTHIHOHHOTO — 3HaHME OMacHOCTell W yrpo3 moTepu uHPOPMAINH,
noprdens, BO3HHKAIOIIMX B TpOlLEcCe NPUMEHEHUS WH(OPMALMOHHO-
(uHAHCOBBIM o
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.
KoHCynbTupoBaHueM no| OIIK-1.1.2 v
[YMeHue npuMeHsITh 3HaHUS Ha TIPAKTHUKE B MOJHOW Mepe:
IUPOKOMY CIIEKTPY
—  BbIOOP HHCTPYMEHTAJBHBIX CPEACTB MHPOPMAIIMOHHBIX
(MHAHCOBBIX YCIyT N
TEXHOJIOTH 151 00pabOTKH JAHHBIX B COOTBETCTBUU C
(mpodeccroHaIbHOTO N . .
cramapTa MOCTABJICHHOM 3aja4ueii B MpogecCHOHaIbHON 00IacTH;
— Ta ¢ MH(QOPMAIHEN B T bHBIX KOMIIBIOTEPHBIX CETAX;
«CIIeIHaHCT 0 pabota ¢ uapopmarme 110041 ) 0 0Tep CeTsXx;
tbumancoBoMy —  BJIAJICHHEC OCHOBHBIMH METOIaMH 00pabOTKH HH(OPMAIIHH.
KOHCYJIbTHPOBAHHIO» CBO60}IHO? BJaJICHUE HaBbIKAMM aHANIM3a M CHCTEMAaTH3aIllH B
(Y1Bepknen Ipukasom BEIOpanHOI chepe:
Muntpyzaa Pocenn ot — yMmeHue oOpabaThiBaTh ¥ aHAJIM3UPOBaTh HH(OpPMAIHIO,
09.03.2015 N 167n) coJieprKaIyocs B Pa3IHYHBIX HUH()OPMAIIMOHHBIX
HCTOYHHKAX, B TOM YHCIIC U OUOIHOrpa@ueCcKuX.
(bopmupoBanue JleMOHCTpaLysi 3HAHHH OCHOBHBIX TEOPETUYECKUX TTOJIOKEHHUIT B
TPYMOBBIX (pyHKIHHA, MOJHOM 00BbeMe:
CBSI3aHHBIX C — cmocoObl 00paboTku mHpopManuu B cpege MS Windows u
pa3paboTKoi OIlK-1.2.1 MS Office.
(unancoBoro rana 'YMeHue NpUMEHSTh 3HaHUs Ha IPAaKTUKE B IOJHOM Mepe:
AT KITHCHTA U — BrageHHe 0a30BBIMH WH(POPMALNOHHBIMH TEXHOJOTHSIMU B
L[EJIEBOTO cpene MS Windows u MS Office;
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HWHBECTUIIMOHHOT'O
noprdens,
(bMHAHCOBBIM
KOHCYJIbTHPOBaHUEM IO
LIUPOKOMY CIIEKTpPY
(hMHAHCOBBIX yCIYT
(mpodeccruonanbHOTO
CTaHIapTa
«CrienanucTt mo
(buHaHCOBOMY
KOHCYJbTUPOBAHHUIO»
(V1Bepxkaen [Ipukazom
Muntpyna Poccun ot
09.03.2015 N 167n)

— BJaJICHUE NPHEMaMHy M MPHHIMIIAMHA 00paboTKH MH(OpMaLuK
Ha MePCOHATLHOM KOMITBIOTEPE;

— BJaJGHHE METOJaMH IIOWCKa WH(OpManud B TII0OAIBHBIX
KOMITBIOTEPHBIX CETSIX;

— YMEHHE WCHOJIb30BaTh BO3MOXKHOCTH  HH(OPMAIOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTWI B mpouecce oOy4eHHs H
OyAymiero pemeHnus CTaHAApPTHBIX 3a7ad MpogecCHOHAIBHOM
JeSTEeINEHOCTH.

CB0OOJHOE BIA/ICHHE HABBIKAMU aHANW3a U CHUCTEMAaTH3allud B
BEIOpaHHOM cdepe:
—  aHaNM3 Pe3yJIbTaTOB, MOJIYYCHHBIX ITPH 00Pa0OTKE TaHHBIX.




2. O0beM H MeCTO JUCHHUILUINHBI B CTPYKTYpe 00pa3oBaTe/IbHOM IPOrpaMMBbl

Vuebnas nuctmminHa b1.5.28.1 «OkxoHomuueckass WMHPOpPMATHKa» NPUHAUICKHUT K
0soky «baszoBas 4acTb». B COOTBETCTBHMM C y4eOHBIM IUIAHOM IO OYHOW (opme oOydeHUs
TUCIUIUIMHA ocBamBaeTcs B 1 u 2 cemecTpax (Mo 3ao4Hoi (hopme OOydeHHsS IUCIUTUIMHA
ocBauBaeTcs Ha 1 Kypce), 001ast TpyA0€MKOCTh IUCHUIUIMHBI B 3a4€THBIX €IUHHUIIAX COCTABIISET
5 3E (180 yacos).

Jljig ycrienHoro oBJaJeHus AUCHUIUIMHON CTYACHTY He0OX0IUMO UCTOIb30BaTh 3HAHUS
Y HaBBIKH, MTOJIyY€HHBIC UM MIPH U3YYEHUH HH(DPOPMATHUKH B IIKOIHHOM Kypce.

3HaHMS W HaBBIKU, TMOJy4YaeMble CTYACHTaMH B pe3yJbTaTe H3yUEHUS TUCLUILIMHBI,
HEOOXOIUMBI [Tl YCIIEITHON paboThI MPH pelieHuH 3a1a4 MpodecCnoHaNbHOM IeITeIhHOCTH Ha
OCHOBE MH(OPMAITMOHHOW U OMOIHMOTpaPUIECKO KyJIbTYphl C MPUMEHEHHEM HH()OpPMaIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJOTHMA M C YyYeTOM OCHOBHBIX TpeOoBaHWUU WH(HOPMAIMOHHON
0e30MacHOCTH. 3HAHUS, IOJyYEHHBIE B XOJE€ M3YYEHHUS JUCHUIUIMHBI «DKOHOMUYECKas
uH(POPMATUKa» MOTYT OBITH TMOJIC3HBI MPH H3YyUYEHUH TAKUX MPOPECCHOHANBHBIX UCIUTUINH,
KaK «MeTopl ONTUMAJIBHBIX PELICHUI», « DKOHOMETPUKA», «CTaTUCTUKAY.

[To ounoit Qopme 0Oy4YEeHHS KONMYECTBO aKAaJEMHUYECKHX YacOB, BBIJICICHHBIX Ha
KOHTaKTHYIO paboTy c mpernojaBareieM (MO BUAaM y4deOHBIX 3aHATHH), — 92,8 yacoB m Ha
CaMOCTOSTENbHYI0 padoTy o0yuaronuxces — 51,2 gaca, Ha KOHTPOJb — 36 4acoB.

dopma MPOMEXKYTOUHON aTTECTallMM B COOTBETCTBMM C y4E€OHBIM IUIAHOM — 3a4eT U
9K3aMEH.



3. Conep:kaHue M CTPYKTYpPa JMCHUILTHHBI

O0beM AMCUMILIMHBI, Yac. ®opma
KonTakTHas padora TeKyImero
o0yyarommxces ¢ KOHTPOJISI
HanmenoBanue Tem npenoaasareleMm ycneBaemoc
Ne n/m (pa3neos) Beero 10 BHJaM y4eOHbIX 3aHATHI CP ™,
J/390, JIP/ 3/ KCP MDOMEKVTO
J0T* 20, 20, p \,y
JOT* | JOT* unou
aTTecTaluu
Ounas popma o0ydeHust
1 cemecTp
Tema 1 Wndopmarnka u 4 2 3 3 5 o
nHpopManus
Tema 2 Apxutekrypa O9BM 4 2 — — 2 O
Tema 3 Ol'.[epaIII/IOHHaH cucrema 16 2 B 12,4 B 2 o
Windows
Tewma 4 TekcroBbli penaxkrop
Microsoft Word 20 B - 18 - 2
Tema 5 KomnwrotepHble ceTu 4 2 - - 2
Tewma 6 KomnerotepHsie BHUPYCBHI.
Wndopmannonnas 4 2 - - 2 o
0e3011acHOCTh
Tema 7 Jlormueckue ocHOBEL OBM 4 2 — — 2 T
Tema 8 MonenupoBaHue u 6 4 B B ) o
MIPOrpaMMHPOBAHHE
Tema 9 (1) | DmekTpoHHBIE TaOIHIIBI
Microsoft Excel 10 4 B 4 B 1,6 T
Hroro 3a 1 cemectp: 7 20 34,4 IZ, —
2 cemecTp
Tema 9 (2) | DnekTpoHHBIE TaOIUIBI 34 _ _ 16 _ 15, T
Microsoft Excel 6
Tema 10 CYBJI Microsoft Access 32 6,4 — 14 — 14 (0]
Tema 11 Microsoft PowerPoint 6 - - 2 - 4 T
ITpomerxkyTouHas aTTecTalus 36 IK3aMeH
Hroro 3a 2 cemecTp 108 6,4 32 32’ 36
Bcero: 180 26,4 66,4 521 > 36

Ilpumeuanue:* — npu NPUMEHEHUH DJIEKTPOHHOTO 00YYEHHsI, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI B
COOTBETCTBHH C yUEOHBIM IUTAHOM;

** — pa3pabOTYHK yKa3bIBaeT HEOOXOIMMEIE (DOPMBI TEKYIIETO KOHTPOIIS YCIIeBaeMOCTH: KypcoBbie poekTsl (K1),
KypcoBsie paboTsl (KP), koHTponsHEIe paboTH (K), ompoc (O), Tectuposanwue (T), kommoksuym (Koi), acce (3c),

pedepat (Ped), muctiyt (1) u mp.
*** _ pa3pabOTIMK yKa3bIBAET HEOOXOAUMBIE (OPMBI MPOMEKYTOTHOM aTTeCTaluy: K3aMeH (DK3), 3aueT (3a),
3adert ¢ onenkoi (3a0).

Conepxanue TMCUUILINHBI

Tema 1. UndopmaTuka u nugopmaunmus.

[TonsTe MHpOpMATUKN M UHPOPMALMOHHON TexHoioruu. MupopmaTuzanus oOecTna.
WNudopmanmonnas kynsTypa. MHGOpMaMOHHBIE TPOAYKTHI U YCIYTH.

OCHOBHBIE NOHATHS U METOJIbl TEOPUU MHPOPMATUKU U KOoIupoBaHUsA. CUTHAIIbI, TaHHbIE,
uHpopmanus. llonstne wuHpopmammu u ee cBoiictBa. CooOuIeHHs, ITaHHbIE, CHUTHAI,
aTpuOyTHBHbIE CBOMCTBa MH(pOpMAlMM, IOKa3aTelaM KayecTBa HH(popManuu, (OpMbI
npezncrasieHus uHpopmanuu. Cucremsl nepenaun uHpopmanuun CTpykTypa HHDOpMAIUH.



Crnioco6b1 nipezcTaBieHuss UHGopMali. Mepbl U eAMHUIBI KOJIMYECTBA U 00beMa HH(popMaluu
Knaccudukanus wHbopmaruu. OOmas XapakTEepHCTHKa MPOIECCOB cOopa, TMepeaayn,
00pabOTKM M HAKOIUICHUS HH(OPMAIIHH.

[To3uIMOHHBIE CUCTEMBI CYHCIICHHSI.

Knaccudukanms OBM no npuHmmmy JaedcTBHA, N0 Ha3HAUEHHIO, IO pa3MepaM H
(yHKIIMOHATBHBIM BO3MOXKHOCTAM. Tennenun pazsutus DBM.

Tema 2. Apxurexkrypa IBM.

TexHuueckue CpeacTBa pealu3aluy HH(GOPMAIMOHHBIX MpoleccoB. Mcropus pa3BuUTHS
OBM. Ilonatue u ocHoBHbIe BuUAbl apxutekTypbl OBM. Apxutektypa IIK. CoctaB u
Ha3HAY€HHE OCHOBHBIX JIEMEHTOB [IEPCOHAIIBHOIO KOMIIBIOTEPA, X XapakTepucTuku. CTpoeHne
Y OCHOBHBIE COCTABJISIOINE CUCTEMHOIO 0JI0Ka. 3allOMUHAIOIIUE YCTPOICTBA: Kilaccu(UKalus,
OPUHIUI pabOThl, OCHOBHBIE XapaKTEPUCTHKH. YCTpPOWCTBAa BBOJA/BBIBOAA JAHHBIX, HX
Pa3HOBUAHOCTU U OCHOBHBIE XapakTepucTuku. KiaBuaTypa, OCHOBHBIE OJIOKM KJIaBHII M HUX
Ha3zHadeHHe. MOHUTOp, €ro Ha3HAuYE€HNE, OCHOBHBIE XapaKTEPUCTUKH. BUIbI MOHUTOPOB.

AnmnapatHoe oOecnedyeHue Kkommblotepa. llepudepuiinble ycTpoiicTBa KOMIbIOTEpA.
[IpunTEepBl, UX Ha3HAYEHHE, BUAbI M XapaKTEPUCTUKU. MaHUMYIATOp MbIlIb. ['MOKHE TUCKH.
Mogem. Ckanep. [Tnortep. xoiictuk. Ctpumep.

WNndopmanmonnsie cuctembl U TexHosnoruu. Kinaccudukanns nHPOPMALMOHHBIX CHCTEM.
Nudopmanvonnsle TexHOJIOTMM U uX BuAbl. [lpuxmnanxeie nporpammbl. TexHuuyeckue u
NpOrpaMMHBIE CPECTBA pealn3alui HHPOPMALMOHHBIX POLIECCOB.

Tema 3. Onepannonnas cucrema Windows.

[IporpaMMHBIE CpenCcTBa peanu3alid WHPOPMAIMOHHBIX TpomeccoB. [Iporpammuoe
obecieuenue IIK. IlonsTHEe cHUCTEMHOr0o M ClayX’eOHOro (CEepBUCHOI0) MPOrpaMMHOIO
oOecrieyeHHs: Ha3HA4YCHUE, BO3MOXKHOCTH, CTpyKTypa. [loHSTHE OIepalnmoHHOW CHUCTEMBI.
CBoiicTBa U PyHKLIMHU ONEPATIOHHON CHCTEMBI.

Ocob6ennoctu oneparmonHon cucreMbl Windows. OCHOBHBIE CBOMCTBA M BO3MOKHOCTH
Windows. Ilporpammsl u npunoxenus. [Ipunoxenus Windows: rpapuueckuil U TEKCTOBBIH
PEeNaKTOPHI.

CriocoOb1 3amycka Ji00oi mporpaMMbl. OCHOBHBIE 3JIEMEHTHI 3KPaHHOrO HHTepdeiica.
Pabora ¢ OkHaMHu: CHCTEMHOE MEHIO, JAHMAJOrOBbIE OKHA, NEpEeMENIeHHEe OKOH M HM3MEHEHHE
pa3MepoB OKHA. DJIEMEHTHI JHAJIOrOBOTO OKHA.

[Tanens 3amay, maHensb yrpaBieHHs, TPOBOIHUK. CriennanbHbIe TanKi: Mol KOMIBIOTED U
Kop3una.

daiinoBasi CTPYKTypa oOIepanuoHHbIX cucteM. Omnepanuu ¢ ¢daitmamu. OCHOBHBIE
neiictBuss B Windows: coznaHue, KONUMpPOBaHHE, MEPEMMEHOBAHUE, MEPEMEIICHNE U yalleHue
¢aitnoB n nanok. [louck ¢aiinoB u mamok. Co3nanue SPIBIKOB (aifioB, MAMOK M MPOrPaMM.
HeiictBus npu c6osax. Hactpoiika Windows.

[Tepememenue u oOMeH maHHBIMU. Vcionp3oBanue Oydepa oOMeHa.

Ole-texHonorusi. CBsi3bIBaHME W BCTpauBaHHE OO0BEKTOB. OpraHuszalus CBS3BIBAaHUS U
BCTpauBaHUsI OOBEKTOB uepe3 Oydep oOmena. OpraHuzarusi CBS3bIBAaHUS M BCTpavBaHUS
00BEKTOB U3 MPUIIOKEHUSI-KIINEHTA.

Tema 4. TexkcroBblii penakrop Microsoft Word.

Hasnauenne u OCHOBHBICE BO3MOXKHOCTH TEKCTOBOTO pemakropa Microsoft Word.
Paznuunble crocoObl 3amycka M 3akpbiTus Microsoft Word. Okno Microsoft Word, ero
OCHOBHBIE 271eMeHTHI. [loiTyueHre moMoIy 1 CIIpaBKH.

Paznuynbie cnocoObl co3maHus NOoKyMeHTa. Vcmonb3oBaHue IIAOJIOHOB JJISI CO3AaHUS
JOKyMeHTa. Pa3nu4nbple CcrocoObl OTKPBITHS, 3aKPBITUS M COXPAHEHHUS JOKyMEHTa. 3alaHue
HapaMeTpOB CTPAHHUIIBI B CO3/IaHHOM JJOKYMEHTE.

[IpaBuna BBona Tekcra. [lepemerienue no TeKCTy. Y CTaHOBKA MapaMeTpoB ad3ama TeKCTa:
OTCTyNa KpacHOW CTPOKH, HIMPHUHBI ad3ala M ero MojoXeHus Ha crpaHuue. PopmarupoBanue



mpudToB U abzaneB. YCTaHOBKA MapaMeTpoB cTpaHuilbl. Habop M pegakTHpoBaHUE TEKCTA.
[TpoBepka rpammatuku u op¢orpaduu. PabGora ¢ pucyHkamu, BCTaBKM HUX B TEKCT.
dopmaTupoBaHHUE BCEro JOKyMeHTa. Pa30uBKa TekcTa Ha CTPaHMILIbL, Pa3JIeIbl.

Cnoxnoe QopmaTtnpoBaHne JOKyMeHTa. PacrmososkeHne TEeKCTa B HECKOJIBKO KOJIOHOK.
Kononrurynel. Co3aHue CHMCKOB pasziIMuYHBIX BHUJOB M uX (opmarupoBanue. OdopmiieHue
CHOCOK M ux ¢opmatupoBanue. Cosmanue ccbuiok. Co3maHHe OINIAaBICHUS M INPEIMETHOTO
yKa3zaTe’s.

Coznanue tabnuu. O6pamieHue u 3anoiaHeHue Tadbnui. OobequHeHne U pa3oreHne syeek.
ABrodopmar Tabmuu. IIpeobpazoBanue Tekcta B Tabmuiy. CopTHpOBKa TeKCTa B TaOuIe.
PenaktupoBanue Tabmui.

[Toctpoenue auarpamm. Ilanens nncTpymenToB «PucoBanuey. Mcnonb3oBanue Haamnucei
npu opopmieHHH JOKyMeHTa. Vcrmonp3oBaHue maHenmu «PucoBanme» It CO3MaHMS MPOCTHIX
pucyHkoB. ABTodurypsl. TexcToBblie 3¢ ¢dexTsl ¢ momonipio WordArt.

PenaxTop hopmyn. ABTOTEKCT M aBTO3aMeHa. BecraBka aiieMeHTa aBTOTEKCTa B IOKYMEHT
U €ro yJaneHue. ABT03aMeHa, CTaHAapTHBIE OIIIUY.

BrurtoueHne B TEKCT DIIEMEHTOB, CO3AAHHBIX B Ipyrux nporpammax. lllaGmonsl, Mactepa.
Kpatkuii 0030p TUIOBBIX MacTEpOB.

Tema 5. KomnboTepHbie ceTH.

Komnreiorepusie cetu. CeTeBble TEXHOIOTUU 00paboTKU JaHHBIX. OCHOBBI KOMIIBIOTEPHOMN
KOMMYHMKalMM. [[pMHIMIBI OpraHu3alud U OCHOBHBIE TOIOJIOTMH BBIUYHCIMTEIBHBIX CETEH.
CereBoil cepBUC U CETEBbIE CTAHIAPTHI.

Bcemupnas maytuna. MHpopmanmonHuble pecypchbl cetd MHTepHeT: 3JeKTpOHHas 1ouTa,
TenekoHpepeHuy, GaiioBbie apxuBbl. [lepegaua JTaHHBIX MEX1Yy KOMIIBIOTEPOM U I7100aIbHON
cerblo. Agpecauus B HurepHere. 3amuTta wuH(pOpMALMM B JIOKAIbHBIX M TJ100AJIbHBIX
KOMIIBIOTEPHBIX CETSX.

Tema 6. Komnbiotepubie Bupycobl. UH(popmanuonnasi 6e301acHOCTb.

[Tonsatue Bupyca. IIpusHaku Hannuus BUpycoB. OCHOBHBIE IIyTH IIPOHUKHOBEHUS BUpYycCa
B KoMmmbioTep. Knaccudukanus BUpycoB. AHTUBHUPYCHBIE MPOTpaMMbl MU MX KilacCU(UKALIKA.
HekoTopsie Mepsl 3a1IUTBI OT BUPYCOB.

[Tonsitue wuHpopManmoHHON Oe3onacHocTU. llenn wuHGoOpManMOHHON 0€30MaCHOCTH.
OcCHOBHBIE METOJBI COBEPLICHUS KOMIBIOTEPHBIX MpecTyIuleHni (OCHOBHBIE TEXHOJIOTUU
COBEPILECHHS KOMIIBIOTEPHBIX NTPECTYIUICHHUM.

[Tpu3Haky HanUUKs yA3BUMBIX MECT B MH(OpMAIIMOHHON Oe30macHOCTH. MeTOobl 3alHThI
uHpOpMaIuu.

Tema 7. Jloruueckue ocHoBbI DBM.

OcHoBHBIE TIOHSTHS JIOTUKH: BBICKa3bIBaHHWE, CyXIeHue. lIpocTele U cocTaBHbBIE
BBICKA3bIBAHUSI. OCHOBHI)IC JIOTUYECCKHUC onepauHH: JAU3BIOHKINA, KOHBIOHKIIHNA, I/IHBepCI/IH,
9KBHUBAJIEHTHOCTD, ClieJoBaHue. TabIuIbl HICTUHHOCTH JIOTHYECKUX OTMEPALIUH.

Jlornueckue BbIpakeHus: M pyHKIuH. TaOIHUIbl HICTHHHOCTH JIOTHYECKUX (DYHKITHIA.

Jlorudeckrie OCHOBBI CTPOCHUS KommbioTepa. (OCHOBHBIE JIOTUYECKHE DIEMEHTHI:
I/IHBepTOp, I[I/IS'I)IOHKTOP, KOH’I)IOHKTOp. .HOFPI‘-IGCKI/I@ CXEMBbI N Ta6J'II/IIII>I NUCTUHHOCTHU.

OcHOBHBIE JIOTHUECKHE YCTPOHCTBAa KOMIBIOTEpA: CyMMaToOp, perucrp, Immudparop,
nemmdparop.

®oH-HeilimaHOBCKas apXUTEKTypa MEePCOHATBLHOTO KOMITBIOTEPA.

Tema 8. MoaenupoBaHnue U IPporpaMMHUPOBaHHE.

MopenupoBanue Kak MeToJ no3HaHus. Kiaccupukanuss ¥ GOpMBI  MIPEICTABICHHS
Mojeneil. MeTobl 1 TEXHOJIOTUN MoienupoBanus. MHdopMaoHHast Mosienb 00beKTa.

[lonsiTne anroputma u  ero cBoiictBa. biok-cxema anropurma. OCHOBHbBIE
ITOPUTMUYECKHE KOHCTPYKIMU. ba30BbIe allrOpUTMBI.
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[Iporpammsbl nuHEHHONH CTpYKTyphl. OnepaTopbl BETBJIECHMSI, ONEPATOPbl LMKIA. DTallbl
pemieHus 3aaad Ha KoMmbproTepax. [loHATHE O CTPYKTYpHOM NpOrpaMMHpOBaHUU. MOAYJIBHBII
npyuHIUN nporpammupoBanus. Iloamporpammbl.  [IpMHOHIBL  [TPOEKTUPOBAHUSA IPOrpaMMm
CBEpXYy-BHM3 U CHH3Y-BBepX. OOBEKTHO-OPUEHTHPOBAHHOE HporpammupoBaHue. OCHOBHbIE
TEXHOJIOTUH 00BEKTHO-OPHEHTUPOBAHHOTO NMPOrPaMMHUPOBAHHS.

OBoronus M Ki1accuuKamnus si3bIKOB MporpaMMmupoBaHusi. OCHOBHBIE MOHSTHS SI3bIKOB
nporpaMMupoBaHus. CTpYKTYpbI ¥ THUIIBI JaHHBIX S3bIKA IIPOrPaMMUPOBaHUS.

TpanciAnys, KOMOWISIIUSA U UHTEPIPETALUs.

Tema 9. JnexkTponnblie Tadaunbl Microsoft Excel.

PazButne onekTpoHHBIX Tabmui. DyHKIUMOHATBHBIE BO3MOXKHOCTH  TaOIUYHOTO
nporieccopa. [lepBoHavanbHbie cBeeHus 0 TabauaHOM mnporieccope Microsoft Excel. OcHoBHBIE
MOHSITHSL.

Co3manne, OTKpbITHE U coxpaHeHue (aiiyoB. Paboumii nuct, paGouass kuura. BeraBka,
yAaneHue U eperuMeHoBaHue pabouux JucToB. [lepeMertieHre 1 KONUPOBaHUE padOYUX JHCTOB.

BBoa ucxomnpix m1aHHBIX U X (hopmaTupoBanue. DopmaTupoBaHHE YnCET.

Sueiika, ee ampec. Popmar suelku. MaccuB sueek. 3alOJHEHUE CMEXHBIX SYEeK.
AOCOIOTHBIC U OTHOCUTEIIBHBIC aJpeca sYeeK.

Co3nanue U pegakTUpPOBaHUE JUArPaMM C MOMOINIbIO MacTepa aAuarpamMM. Buabl v TUIBI
muarpamm. Odopmiienue nuarpamMM. M3Menenue tumna guarpamm.

Tema 10. CYBJI Microsoft Access.

Pazputue CYBJ, ux Buael u kinaccudukanus. OyHKuoHanbHble Bo3MokHOCTH CYBJI
Microsoft Access. Ilepsonauanshbie cBenenust o CYB/] Microsoft Access. OCHOBHBIE TOHSATHS.

Co3nanue, oTkpbiTHE U coxpaHeHue ¢aiioB. O0bsexTsl CYB/] Microsoft Acces: Tabmuiibl,
3anpocsl, PopMbl, 0TYETHI, Makpockl. Co3nanue pa3nnyHbix 00bekToB B CYBJl Microsoft Access
B pesxuMe KOHCTpyKTOpa U ¢ IOMOIIBI0 MacTepa.

BBojx ucxoaHbIx JaHHBIX. 3alI0JHEHUE TaOJIHULI.

Co3nanne Tabmuupl cBs3eil. Mcnonb3oBanue Ilanenn DneMEHTOB M CO3JaHMS
Pa3IUYHBIX AJIEMEHTOB B (popMax (I0JIsi CO CIIMCKOM, BCTPOCHHBIE MOYUHEHHBIE (POPMBI).

Tema 11. Microsoft PowerPoint.

[Tonsitne »snexTpoHHOM mnpeseHTaun Microsoft PowerPoint. Hactpoiika Microsoft
PowerPoint. Pexxumbl pabotsl Microsoft PowerPoint. Co3anue 31eKTpOHHBIX NMpe3eHTaluil ¢
IOMOIIBI0 MacTepa aBTocojep)kaHus. PaboTa c »nekTpoHHbIMH mpe3eHTanusMmu. CoznaHue
JJNIEKTPOHHBIX TpEe3eHTAlMii Ha ocHoBe MmabioHa odopmieHus. Co3laHue 3JIEeKTPOHHBIX
IPE3CHTAlud HAa OCHOBE CYIIECTBYIOLIETO TEKCTOBOIO JOKyMeHTa. PenakrtupoBaHue
IPE3EHTALINH.

PaGora co cnaiimamu. BceraBka u ymanenue ciaiina. [lyOnupoBanue criaiina. Pasmerka
cmaiinoB. Vcmonp3oBaHue aHUMANMOHHBIX W Jpyrux d¢ddekroB. L[BeroBas cxema crnaiina u
KonupoBaHue ee mapamerpoB. Co3nanue (ona crnaiina. JloOaBieHHe M M3MEHEHHE PUCYHKA
(dona crnaiina.

Juarpammbl B 11a0ioHe npe3eHTanuil. BeraBka B cnaiin nuarpamMm u aBTopuryp. Cmena
cnaiioB. M3meHenue mnopsiaka crnaiiioB B npeseHTauuu. IlpoBepka mpeszenranuu. Co3paHue
3ameToK. [loka3 ciaiinoB. 3amyck npesentanuu. Hactpoliika BpeMeHH.
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4. MaTtepunaJbl TeKyliero KOHTpPOJIs yceBaeMoCTH 00y4aromuxcs 1 (pOHI OLleHOYHBIX
CPe/ACTB MO JMCHHUIIHHE

4.1. (I)Ole)I H METOAbI TEKYHIEIN0 KOHTPOJA YCIIEBAEMOCTH U l'[pOMQ)KyTO'lHOﬁ aTrrecralum

4.1.1. B xone peanmmsanuu muctmiuinabl b1.5.28.1 «Oxonomuueckas uwHbOpMaTHKa»

WCIIONB3YIOTCA  cleAyromue (OpMbBI W METOABI TEKYIIEr0 KOHTPOJIS  YCHEBAEMOCTH
o0yyJaronmxcs:
Ne ni/m HanMeHnoBanue TeM (pa3/iesoB) MeTozp! Tekymero KOHTpouIs
ycreBaeMoCcTH
Ounas popma
Tema 1 Wudopmaruka u uapopmarms YcTHbIi onpoc
Tema 2 Apxutextypa O9BM YcTHbIi onpoc
Tema 3 Onepauyonnas cucrema Windows YcTHBIH onpoc
Tema 4 TekcroBbiii peakTop Microsoft Word YcTHbIii onpoc
Tema 5 KommnbroTepHsle ceTu YcTHbIi onpoc
Tema 6 Kommbrotepusie Bupychl. MHpopMannonHas 6€301macHOCTh YcTHbIii onpoc
Tema 7 Jlornueckue ocHoBsl 9BM ITucbMeHHBIN TeCcT
Tema 8 MojaenupoBaHue U IPOrpaMMHUPOBaHUE YcTHbIi onpoc
Tema 9 OnekTponHbie Tabmikl Microsoft Excel [TucbMeHHBII TeCT
Tema 10 | CYBJ] Microsoft Access YcTHBI onpoc
Tema 11 | Microsoft PowerPoint ITucbMeHHBIN TeCcT
3aounas ¢opma
Tema 1 Wudopmaruka u uapopmarus YcTHbIi onpoc
Tema 2 Apxutextypa O9BM YcTHbIii onpoc
Tema 3 Onepauponsas cucrema Windows YcrTHBIH onpoc
Tema 4 TekcroBbiii penakTop Microsoft Word YcTHbIi onpoc
Tema 5 KomnbroTepHble cetu YcTHbIi onpoc
Tema 6 Kommsrotepusie Bupychl. MTHpopMmanmonHas 6€301acHOCTh YcTHbIi onpoc
Tema 7 Jlornueckue ocHoBsl OBM ITucbMeHHBIN TeCcT
Tema 8 MonenupoBaHue U IPOrpaMMHPOBAHUE YcTHbIi onpoc
Tema 9 OnekTponHbie TabmIel Microsoft Excel [TucbMeHHBI TeCT
Tema 10 | CYBJ Microsoft Access YcTHEI ompoc
Tema 11 | Microsoft PowerPoint ITucbMeHHBIN TeCT

4.1.2. IlpomexyTouHasi aTTecTalus IPOBOAUTCA B (opMe SK3aMEHA METOJIOM YCTHOTO
OIpoca Mo BIOPaHHOMY OMIIETY U BHITIOJHEHHS MPAKTUYECKUX 3a/IaHUI Ha KOMITBIOTEpeE.
K cnade sx3amena o MTUCHMIUIMHE TOMYCKAIOTCS CTYACHTHI, OJYYUBIITNE HE MeHbIe 60

O0amioB mpu TeKymieW arrectanuu. [Ipm TOATOTOBKE K 3a4eTy CTYAEHT BHUMATEIbHO
MPOCMATPUBAET BOIPOCHI, MPETyCMOTPEHHBbIE pabouell MporpaMMON, ¢ 3HAKOMHUTCS C
PEKOMEHIOBAaHHON OCHOBHOM nuTepatypoidl. OCHOBOM JIJIsl CIaYM SK3aMEHa CTYIEHTOM SIBIISIETCA
M3y4YeHHEe KOHCTIEKTOB JICKIIUM, MPOCIYIIIaHHBIX B TEUCHUE CEeMECTpa, UHPpOopMaIus, MOTydeHHas
B pe3yJbTaTe CaMOCTOSITENIBHON pabOThl, U MPAKTUYECKHUE HABBIKH, OCBOCHHBIE MPH PEIICHUU
3a/1a4 B TEYEHHE CEMECTPA.

4.2. MarepuaJibl TEKyIIero KOHTPOJISA YCIIeBA€MOCTH

Tema 1. IlousiTue HHGOPMAUMOHHBIX TEXHOJIOTMA 1 MH(OPMAIHOHHBIX CHCTEM.
Bonpocsl 1151 yeTHOr0 onpoca:

1. [TonsiTre nHGOPMATHKH, TIEITH U 33]JaYH.

2. [TonsTue undopmanuu, ee BUABL.

3. IlpexacraBnenue nHopMmaiyu B IBM.

4 Nudopmaruzanus obiecTna.

Tema 2. YcTpoiCTBO NEPCOHAIBHOI0 KOMIIBIOTEPA U MPUHUIMIIBI €ro padoThl.
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Bomnpocs! 11 yCTHOI0 onpoca:

ARl

Knaccudukanus 9BM.

Ocnosusle 61oku [1K u ux Ha3HaueHME.
BryTpuMammHHbINA CUCTEMHBIN HHTEpEIIC.
3anomuHatomue ycrpoiicrsa [1K.
@yHKIHOHaNbHBIE XapakTepucTuku [1K.

Tema 3. Onepaunonnas cucreMa Windows, ee Npu/0:KeHusl.
Bonpocsl 1151 ycTHOr0 onpoca:

Nk W=

[TporpammHoe u cepucHoe obecnieuenue [1K.

[Monsatue OC, obecneueHne nuTepdeiica moib3oBaTes.

Opranuzanus ¢aitnoBoit cucreMbl. O0ciyxuBaHue (PpainaoBON CTPYKTYpPHI.
I'maBHOE menro OC.

OKOHHas TEXHOJIOTUSI.

OOMeH TaHHBIMU.

Jononuurensusie pyHkun OC.

Tema 4. TexcroBblii penaktop Microsoft Word.
Bonpocs! aJ1s1 yecTHOro onpoca:

1.

2.
3.

o

=0 0

11.

DNeMEHTBl OKOH: CTPOKa 3arojoBKa, CTPOKa MEHIO0, CUCTEMHOE MEHIO IoKyMeHTa. [lanenu
MHCTPYMEHTOB, HACTPOIiKa MaHelIn HHCTPYMEHTOB. JIMHEWKH U MOJIOCH IPOKPYTKH.
BcraBka paznuunbix 00bekTOB. Pegaktop popmyin. BBoag marematuueckux Gopmyit.
Co3nanue, peakTupoBaHue U pOpMaTUPOBAHHUE TaOIHII.

[TocTpoeHue nuarpamMm O JaHHBIM TaOJIULbl. 3aJaHHE THUIA W HACTPOMKa MapameTpoB
nuarpammsl. PenaktupoBanue auarpammbl. OpopmiieHne AuarpaMmal.

[IpeoOpazoBanue TekcTa B Tabnuity. [Ipeobpa3zoBanne TaOIUIIBI B TEKCT.

Pabota ¢ pucyHkamu: BCTaBKa, pEAAKTHUPOBAHUE, M3MEHEHHE pa3Mepa MU IOJIOKEHHS
PHUCYHKa B IOKyMEHTE.

TexctoBble 3pdexTs! ¢ momoibo WordArt.

OdopmieHne TeKcTa B HECKOJIBKO KOJIOHOK. JIMHUS pa3zena Mex 1y KOJOHKaMH.

CHOCKHM 1 KOHILIEBbIE CHOCKH, UX (JOPMAaTUPOBaHHUE.

Konontutynsl. Odopmiienne KOIOHTUTYJIOB. Pa3merieHne KOJOHTUTYJIOB Ha CTPAaHHULIE.
Co3aHue KOJOHTHUTYJIOB, OTJIMYAIOLIUXCS JIUIsl HEUYETHBIX M YETHBIX CTPAHUILL.
dopmaTupoBaHHE JTOKYMEHTA: BHIpAaBHHUBAHHE TEKCTa, CTHIIH, pa3Mep W LBET mpudTa,
MEXCTPOYHOE PacCTOSIHUE, TPAHUIIBI, KpacHas cTpoka. [lapamerps! ctpanunsl. Hymeparus
CTpaHULL.

Tema 5. JlokaJibHbIE U IJ100aJIbHbIE CeTH. JJIeKTPOHHAS MOYTA.
Bonpocsl aJ1st yCTHOTO ompoca:

1.

2.
3,
4,

KommnsrorepHsie ceTu.

ApPXHUTEKTypa KOMIIBIOTEPHBIX CETEH.
Bcemupnas naytuna.

HNudopmannonnsie pecypcsl cetu HTepHeT.

Tema 6. Komnbrorepasie Bupycol. UHdopManuonHas 0e301aCHOCTb.
Bonpocs! aJ1st ycTHOr0 onpoca:

SR e

[Tonsitue Bupyca. [IpusHaku HaITu4IUs BUPYCOB.

Knaccudukanus Bupycos.

AHTUBUPYCHBIE IPOTPAMMBI M X KJIaCCHU(PHUKAIUSI.

HexoTtopsie MepbI 3alIUTHI OT BUPYCOB.

[Tonsitue u nienu Mb. Mepsl 3amuThl HHGOpPMAIIIH.

OCHOBHBIE TEXHOJIOTUU COBEPIICHHS] KOMITBIOTEPHBIX MPECTYTUICHUM.
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Tema 7. OcHOBHBIC NOHATHSA aJre0pbl Joruku. Jlormyeckue ocHoBsl JBM.
Bomnpocs! 1J151 ycTHOTO0 onpoca:

AN S e

@opMbl MBIIUTIEHUS. ANre0pa BhICKa3bIBAaHHM.
Jlornueckue oneparumu.

Jlornueckue BbIpaKEHUS.

Jlormueckuie 3aKOHBI U MpaBUIIa.

Jlormueckue 21EMEHTHI.

[Tpunuuns! pon Helimana.

Bonpocwt 0na mecmuposanu:
1. JlormdeckuM BBICKA3bIBAHUEM HA3BIBACTCH ...
MMOBECTBOBATENILHOE TMPEIJIOKEHUE, UCTUHHOCTh WM JIOKHOCTh KOTOPOTO MOYKHO

a.

0.
B.
r.

OLICHUTD

JrI000¢ BOIIPOCHUTECIIBHOC MPEIJIOKCHHUE PYCCKOT'0O A3bIKa
11000€ IMMOBECTBOBATEIILHOE MNPEAJIOKCHUC PYCCKOTO A3bIKa
Jr000¢ BOCKIIMLATCIBHOC MPEIIIOKCHHUEC PYCCKOI'0 A3bIKA

2. Apudmeruko-norudeckoe yctpoiictso (AJ1Y) sBisieTcsa cocTaBHOM 4acThIoO ...

a.

0
B.
r

reHeparopa TaKTOBBIX UMITYJIbCOB
MHKPOIPOLIECCOpA

CUCTEMHOM IIMHBI

OCHOBHOW MaMSTH KOMIIBIOTEPA

3. Apudmernueckue u JJOTHYECKUE ONEpaIH BHITOIHSAIOTCS .. .

a.

0
B.
r

MHUKPOKOHTPOJUIEpAMU
MPOLECCOPOM
YIIPABIIAOLIUM YCTPOHCTBOM
CHCTEMHON IIMHOM

4. BoickasbsiBanue «Ecnu peka He riy0Ookasi, TO €€ MOKHO HNEPENUTH IMEHIKOM» peanu3yercs
JIOTUYECKOM OIIEpPALIUEN ...

g oae

KOHBIOHKIIUA

HECTpOorasa JU3bHOHKIHA
UMIIIIUKaIus
OKBHMBAJICHIIHUA

5.  JIMHEHHBIN aNTOPUTM ...

a.

0
B.
r

COACPIKUT OJHO HUJIM HECKOJIBKO JIOTHYCCKUX yCJ'IOBI/Iﬁ

COACPKUT NUKIT 1 IIPOBCPKY JIOTHYCCKOT'0O YCIOBHUA

COACPKUT OJUH UJIIN HECKOJILKO ITUKJIOB

HE COACPIKUT JIOTUYCCKUX YCHOBI/Iﬁ U UMECT OJHY JIMHUIO BBIUMCIICHU N

6. JlorndeckuMu KOHCTAaHTaMU SIBIISIIOTCA ...

a.

o

0
B.
r

A, B, C

not
MMITITAKAITHS
Hctuna n JIoxs

ONOK-cXeMe BHYTPU JIaHHOTO CHMBOJIA crenxyer
KOHEI[
HayYajo

JIOTHYCCKOC BBIPAKCHUC
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TI.

BBOJI/BBIBOJT JAHHBIX

8.  Jlornueckas onepauusa «MJIN» npuHuMaeT UCTUHHOE 3HAYEHUE, €CTH ...

a. HET HU OJJHOTO UCTUHHOTO BBICKA3bIBAHUS
6. XOTs ObI O/IHO BBICKa3bIBAHUE HCTUHHO
B. BCE HCXOJIHbIE BHIKA3bIBAHUS JIOKHBIE
I. HET NPaBWJIBHOIO OTBETA
— 1
9. IlpencraBieHHbBIN JIOTHUECKUN HIIEMEHT BBIIIOJIHAET ONEPALMUIO. ..
a. U
6. U-HE
B. MJIN-HE
r. WJIN
&
10. [IpencraBneHHBIN JTOrMUECKUN AIIEMEHT BBIITOJIHSIET ONEPALUIO. ..
a. U-HE
6. 1IN
B. U
r. WJIN—-HE
11. IlpencraBieHHBIN JIOTUYECKUHN DIIEMEHT BBIIIOJIHAET ONEPALUIO. ..
a. 1IN
6. HE
B. U
r. U-HE
—1
12. IlpencraBieHHBIN JOTUUECKUN SJIEMEHT BBITIOJTHSAET OIEPALHIO. ..
a. U-HE
6. WA
B. 1
r. WJIN-HE
—N"
13. Ha BbIXOAE JIOTMYECKOrO 3JIEMEHTA nosiydyeH curdan 0. Ha Bxone Obun
CUTHAJIBL:
a. 0uo0
6. Oul
B. 1u0
r. lul
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14. Ha BrIxOzme

CHUTHAJIBI:
a. Oul
6. 1uo0
B. 1mul
r. 0m0

15. Ha BeIXOIE

CHUTHAJIBI:
a. Oul
6. 1uo0
B. lul
r. 0m0

JIOTHYCCKOT'O 3JICMCHTA

JOTHYCCKOI'O 3JICMCHTA

16. Ha BBIXOJ€ JIOTHYCCKOI'O 3JICMCHTA

CUTHAJIBI:
a. lul
6. Oul
B. 1u0
r. 0u0

17. TlpencraBnenHas Tabiaulla UCTHHHOCTH

OTIEpAIHH ...
a. WJIN-HE
6. U
B. U—-HE
r. NJIN

18. TlpencraBrneHHas TabavIla HCTHHHOCTH

orepanum. ..
a. WJIN

6. U

B. ECJIN .
r. U-HE

.., TO

nonyueH curHan 1. Ha Bxome Obuin

nonyyeH curHan 1. Ha Bxonme Obuin

nonydeH curHan (. Ha Bxoxe Obutn

e N I — T A =
=R E=N""
- o o o |-

COOTBCTCTBYCT JIOTHYECKOH

e R =R =
R E=A ="
b | bk | k| e

COOTBETCTBYET JIOTHUYECKON
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19.

20.

21.

B crpykrypy OBM ¢on Heiimana BXomsT: a) yCTPOWCTBO, BBINOJHAIOLIEE
apudmeTnyecKkue M JOTHYECKHe orepanuu; 0) yCTpOHCTBO yNpaBJieHHs; B) yCTPOUCTBO,
pean3yrolee B3auMOACHCTBHE KOMIIBIOTEPOB B CETH; I') MAMSTh JJIs1 XPAHEHUS IPOrpaMM
Y JaHHBIX; 1) YCTPOUCTBA JIJIsi BBOJIA/BBIBOIa MH(OPMAITHH.

a,0,B,T

a,0,1, 1

0,B,T, 11

a,0,B, 1

Jr o

[TpocTeiimyMu onepanusiMu B ajireOpe JIOTUKH ABIISIOTCS ...
", 1JIn

WnJIN, HE

", HE

n, N, HE

Jr o

3nauenue gornyeckoit pynkuuu «A NJIN 0» paBHo ...
A

1

0

HE A

Jr o

OTBETHI:

11234 ]5]6][7 1011 (1213 |14 ]15[16 |17 181920

(o¢]
\O

al0|O0O|B|Tr|r|B|06|B|a|o6b|06|a|B|T|O0O|B|O|T]| a

Tema 8. AuropurmMm3amus M HporpaMmMupoBaHue. TeXHOJIOrMH NPOrpaMMHPOBAHUSA.
S3bIKM IPOrPaMMUPOBAHMNS.
Bonpocsl AJist yCTHOTO onpoca:

NoUnhs LD —

[TonsaTue Moaenu U MOJAEIUPOBAHUS.
OCHOBHBIE 3Tanbl MOACIUPOBAHUS.
Knaccudukanus momeneii.

Otansl pemieHus 3aaa4d Ha [1K.

AJNTOPUTM, €r0 CBOMCTBA, TUIIbI AJITOPUTMOB.
MeTonabl TpOorpaMMHUpPOBAHMSL.

S13BIKM POrpaMMUPOBAHHUS.

Tema 9. JnexTponnbie Tadauubl Microsoft Excel.
Bonpocsl 1J1s1 yCTHOTO ompoca:

S e

>~

Co3nanue paboueii kauru. OxHo MS Excel. CoctaB paboueii KHUTH.

ABTOMaTHYECKUH BBOJ| IaHHBIX.

PenaxtupoBanue naHHbIX B sueiike. ®opmar stueiiku. Yuciossie popmartel.

Onepauuu ¢ 1ucramu.

Ccbuiku.

Borancnenus ¢ nomoupto popmyn. dyukuun B MS Excel. Mcnons3oBanue GyHKuuil B
MS Excel.

Cozpanue nuarpamm.

[Tewats Tabmu MS Excel.

Bonpocel ona mecmupoesanusn

1.

«Jlerenna» nuarpammel MS Excel — 3ro:

a. PYKOBOJICTBO JJIsl IOCTPOEHUS THArpaMm

0. TIOPSAJIOK MOCTPOCHHUS TUArpPaMMbI (CITUCOK JEHCTBUIN)
B. YCJIOBHBIC 00O3HAUCHUS PSIIOB WIIH KAaTETOPHI TAHHBIX
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TI. TaGJII/II_Ia AJId TIOCTPOCHUA IUarpaMMbl

YkakuTe BBIpaXkeHHEe, KOTOpoe MoxeT ObITh popmymoit MS Excel:

a. =A5+5%

0. 65+A$123
B. =A$6+7$C
r. =A$1

B anexrponHoit Tabnune MS Excel 3Hak «$» nepen HoMmepoM cTpoku B 0003HaYEHUH
AYEHUKH yKa3bIBaeT Ha ...

a. HayaJo BbIJENIEHUs OJI0Ka sueeK

0. aOCOJIIOTHYIO aJIpecaltnio

B. JIEHEXXHBIN opmar

r. Hayaiao GopmyIibl

MS Excel npenna3nadeH ajisi CO3aHUA . ..
a. 0a3 JaHHBIX

0. JOKYMEHTOB
B. Ta0muIl
I. BCE IEePEUYHCICHHBIC OTBETHI BEPHBI

®aiinel, co3ganubsie B MS Excel, umeroT pacimmpenue:

a. doc
0. xls
B. bmp
r. txt

W3 cniucka npensniokeHHBIX onepaluii: 1) nepemenienue, 2) KonupoBaHue, 3) ynakoBka, 4)
3aI0JIHEHHE, 5) 3aMelleHHE C sTueiikaMH, CTPOKaMHU, CTOJIONAaMU U OJI0KaMu sueeK
IEKTPOHHON TabJIUIbl MO’KHO BBITIOJIHATD CIIEYIOIIHE:
1,2,4
,3,4

5

3

2

3

3w o
NN —
G N \S)

9

B snextponnoit Tabnauiie MS Excel Beienensl B 6J10K TIepBbIe S CTPOK U 8 CTOJIOIOB. DTOT
OJIOK MOKHO yKa3aTh C TOMOIIBIO IMAaNa3oHa:

A5 :HI1

Al :HS

HI1 : AS

H5: Al

JwEoae

VYkazarens mbiu B MS Excel umeer Bum « + » mpu ...
a. 3aI0JIHEHUH STYEEK M0 3aKOHOMEPHOCTH
0. KOMMPOBAHHWH JAHHBIX U3 STUEEK
B. OOBIYHOM pPEXHME BBIOOpA STUCEK
I. TMEepEeMENICHUU TaHHBIX U3 STYEEK

IpeacraBneH GparMeHT JIEKTPOHHON TAOIHUIIBI B PEXKUME OTOOpaXkeHUsT POpMyYJT
| B |

3
2

Il | | P

MAKC{AT:BZATBZATAZ) | 3y avenue B sueiike B3 OyJIeT paBHoO ...

17



JE o

10. MmeHa KakuX CTPOK M CTOJIOLOB HE OYIyT U3MEHSTHCS MPH KOMUpoBaHUU (popmyisl MS
Excel = $R5*L.$32?

a.

0
B.
r

Lus
Rusb
Lu32
Rwu32

11. TIlpexacraBieH ¢pparMeHT 3JIEKTPOHHOI TaOIUIBI B pexXUMe OTOOpaKeHUH (HOopMyIT

A B |

eI I |mim|—-

1 2

=CYMMATEZAZ) | 3gagyenme sueiiku B3 Gyzmer pasHo ...

N — W W

12. Jlnamazon kputepue ucnoiaszyercsa B MS Excel mipw ...

a.

0
B.
r

KOHCOIUAALNY TaHHBIX
MPUMEHEHUU PACIIMPEHHOT0 QUiIbTpa
MIOCTPOEHHUU CBOJIHBIX TAOIHUI]
MIPUMEHEHUH aBTOPUIIbTPA

13. [Imnamazon staeex B MS Excel 3amaercs ...

a.

®

yKa3aHHEM a/IpECOB JIBYX JHArOHANBHBIX SUYeeK 0JI0Ka, Pa3/IeI€HHBIX CUMBOJIOM « : »
WIH « . »

Ha)kKaTHEM Ha KHOIIKY, COOTBETCTBYIOIYIO OJIOKY slU€eK C yKa3aHHUEM pa3MepoB OJIoKa
yKa3aHHUEM CTPOK U CTOJIOLIOB, HA [IEPECEUEHUHN KOTOPBIX HaXOUTCs OJIOK siueek
yYKa3aHHEM IIEPBOM U MOCJEIHEN STUEHKHU CTPOKH Juana3oHa

14.  JIast TOro, 4ToObl BBHIIOJIHUT YKa3aHHOE BbIJICIEHUE sTUeeK B 3JEKTPOHHOM Tabmuie MS

Excel

a.

®

sl E e lE S

, He0OXOAUMO ...

HIETKHYTh 10 siueiike Al, HaXxaThb U, yAepKuBas HakaTol KinaBuury Shift, menkuyTs
o siueiike D4

HIETIKHYTh TI0 sSTYeiKaM, yAep KUBasi HakaTol KiaBuiry Alt

HIEJIKHYTh 10 siYeiikam, yaepxuBas Haxxaroil kiasumry Ctrl

yA€p>KUBasi HAKATOW JIEBYIO KHOIIKY MBI, IPOTSHYTh yKa3aTelb OT OJHON SYEUKH K

JIpyTOon

15. B sueiiky MS Excel moxHo 3anucarts ...

a.

0
B.
r

3BYKOBOU CUT'HAJ
(opmymy

clanmg
TEKCTOBBIN (Haiti

18



16. Jlns pemienusi ypaBHEHHs ¢ OOHUM Heu3BecTHBIM B MS Excel MOxHO HCTIOTB30BaTh

OMLHUIO ...

a. AHamm3 DJaHHBIX

6. Macrep

B. [lapamerpsl

r. IloxGop mapamerpa

17. Jlns BblaeneHus Bcex siueek B crooue B snextponHo# Tabmuisl MS Excel Heo6xonumo

a. ULIETKHYTb JIEBOM KHOMKOM MBIIIH 10 3arojioBKy cTosOna B

HaOpath aapec B B cTpoke cocTostHUS

B. BBLIACTHUTH NIEPBYIO CTPOKY B cToJOLE B, a 3aTeM, yaepxuBas Haxartoil kiasuiry Shift,
BBIJICJIATH TIOCIICAHIOI0 CTPOKY

r. HaOpath agpec B B cTpoke hopmyn

o

18. Ccpnka $A1 B anekrpoHHoit Tabauue MS Excel siBisiercs ...
a. aOcooTHON
0. TOJb30BATENBCKOMN
B. CMEIIAHHON
I. OTHOCUTEJIBHON

19. Tlocne w3MeHEHHUs MAHHBIX B Kakux-InOo sdeiikax tabmuiel MS Excel mpoucxomut
nepepacuer ...
a. TOJBKO ()OPMYJI CO CCHUIKAMH Ha ITH SYEHKU HA TEKYIIEM JIUCTE
0. Bcex (popMyJI, UMEIOIIMX CCHUIKH Ha 3TH YUK Ha JIFOOOW CTaNH IIEMOYKH CCHIIIOK
B. TOJBKO (hOPMYII, UMEIOIINX CCHUIKU Ha 3TU SYEUKH B BBIJCICHHOM OJIOKe
I. TOJBKO (hOPMYJI, UMEIOIINX HEMOCPEICTBEHHYIO CCHUIKY Ha OTH STUCUKHU

20. IIpn u3menennu mupuHb crondua B Tabmuust MS Excel U3MEHSETCS ...
a. IIMPUHA IEPBOTO BBIICICHHOTO CTOJI0MA
0. IMpUHA MOCIEIHEr0 BBICTIEHHOTO CTOIOA
B. IIHMPHUHA BCEX CTOJOIOB TaOIUIIBI
I. I[IUPHUHA BCEX BBIJCICHHBIX CTOIOIIOB

OTBETHI:

1|2 111213114 [15]16 |17 |18 19|20

(%)
N
9]
(@)
~
(o2¢]
\O
—
[e)

B|r|6|B|O0O|a|0|a|B|r|r|O066|a|B|O|Tr|a|B|O0o]|Tr

Tema 10. Cucrema ynpasiaenus 6azamu 1anHbix Microsoft Access.
Bonpocsl 1151 ycTHOr0 onpoca:

OcuoBuble oHsATHS. Bunsr CYB/I.

CsoiictBa CYBJI MS Access.

Coznmanne BJI. O6vexktel MS Access.

Tabmuuer B MS Access.

3anpocsl B MS Access.

®opmel B MS Access.

Otuetsl B MS Access.

Nk W=
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Bonpocwt 0n1a mecmuposanus:
1. BriOopka qaHHBIX B cucTeMe ynpaBieHus 6azamu nanHbix MS ACCESS ocymiectisiercs

C TIOMOIIIBO. ..
a. (opmsl
0. 3ampoca
B. TaOIHIIBI
I. KOHCTPyKTOpa

2. Kakas cBa3p ganasix B CYBJ] MS ACCESS ykazana HEBEPHO?

a.

0
B.
r

OJIMH — KO — MHOTHUM
OJINH — K — OJTHOMY
OJIMH — K — HEMHOT UM
MHOTHE — KO — MHOTHUM

3. B 4ewm coctout ocobennocts noist tuna «CHETUMKy» B CYBJl MS ACCESS?

a.

0
B.
r

CJIYKUT [JId BBOAA YHUCJIOBBIX JaHHBIX

CIIYXKUT JIA BBOAA I[GI\/'ICTBI/ITGJ'II)HBIX YHCCII
HUMECT Or paHI/ILIeHHLII\/'I pa3Mep

HMEET CBOMCTBO aBTOMATHYCCKOI'O HapaliyBaHUA

4. B xakom nuanoroBom okHe CYB/] MS ACCESS co3naroTcst CBsI3u MEKTy TOJISIMH TaOJIUIT
0a3bl JaHHBIX?

g oae

CcXeMa JaHHBIX
Ta0JIMIIa CBSA3EH
cxema CBsI3eH
Ta0JIMIA JaHHBIX

5. B kaxux snemenrax tabmuusl CYBJ] MS ACCESS xpansitcst nanHble?

a.

0
B.
r

B 3aIIUCIX
B TIOJISIX

B CTOJ0IIaX
B sUeHKax

6. UYro takoe moie B CYBJ MS ACCESS?

a.

0
B.
r

okHO KoHcTpykTOpa
TEKCT JII0OOT0 pa3mepa
CTpOKa B TabIuIIe
cronoOerr B TaduIe

7. UYro Takoe 06a3a TJaHHBIX?

a.

0
B.
r

1r000# TeKCTOBBIH (haiin

OpraHu30BaHHAs CTPYKTYpa JJIsl XpaHEHUs] HHQOpMaIiH
nro0ast mHpopMaIms, MPeICTaBICHHAS B TAOJMIHON (hopMe
nr00ast 3JIeKTpOHHAs TabiauIa

8. Uro takoe SQL B CYBJl MS ACCESS?

a.

0
B.
r

SI3BIK pa3METKH 0a3bl TaHHBIX

SA3BIK IIPOrPaMMUPOBAHUA HU3KOTO YPOBHS
SI3bIK CTPYKTYPHUPOBAHHBIX 3aIIPOCOB

S3BIK IIPOrPaMMUPOBAHUS BEICOKOTO YPOBHS

9.  Hnsa gero nyxeH «Pactmmpennsiii puinstp» B CYB] MS ACCESS?
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10.

1.

12.

13.

14.

15.

Uit GUIBTpALMY BhIICTICHHBIX (DaiinoB

JUTSE QUITBTPAIAN JAHHBIX 110 HECKOJIBLKUM KPUTEPUSIM
JUTSL CO3JJaHMsI TAOJIMIIBI ITyTEM BBOJIA JTAHHBIX

IUIA 3aMEHBI TEKCTa

JE o

ITomns cBsizm B CYBJ MS ACCESS n10KHBI UIMETh:

a. OJMHAKOBbIC UMEHA

0. OJMHAKOBBIC MMEHA, THUIT JAHHBIX U pa3Mep

B. OJMHAKOBBIE THUI JaHHBIX U pa3Mep

T. COOTBETCTBYIOIUIUE APYT IPYTYy THUIBI JAHHBIX U OJIMHAKOBBIC pa3MeEPhI

Penaumonnsie 0a3bl JaHHBIX UMEIOT:

a. CTaTHCTUYECKHE JAHHBIE

0. [OJISI OOMHAKOBBIX CBOMCTB

B. 00s3aTeIbHO BHEPEHHBIE OOBEKTHI
I. CBsI3aHHBIE TaOIUIIEI

B CYBJI MS ACCESS tun nannsix YUCJIOBOM npenuasnauen:
a. JUId BBOJIA TOJIBKO MOJOXKHUTEIbHBIX YHCEI
b. 114 BBoJa O0sbIINX YHUCEN
C. JUld BBOJIA YMCEII, 32 KOTOPBIMU HE CTOUT YMCIIOBOE 3HAUEHUE
d. n7s BBO/A JEMCTBUTENBHBIX YHUCEN, YUACTBYIOLIUX B pacueTax

[Ipotecc co3manust CTPyKTYpbl TaOIHIIBI Oa3bl JAHHBIX BKIIOYAET

a. ompeJeeHue NepeyuHs 3aucei U MOJICYET UX KOJINYECTBA

0. YCTaHOBIICHHE CBS3€H C y)K€ CO3IaHHBIMU TaOIHMIIaMH 0a3bl TAaHHBIX
B. ONpeJeJeHUE NePEeUHs MOJei, TUTIOB U Pa3MEpPOB IOJIeH

I. TPYNIHUPOBKY 3alHCEH [0 KAKOMY-HUOY/Ib IPU3HAKY

®amunua  |Fon_poxperm| Knace | Ouenka |
ViBaHoBa 1988 10
CeMeHoB 1987 (A
Ioposos 1987 18
Peroe 1988 10
Monoe 1988 10

[IpencraBnena 6a3a manHbix «lllkomay *#usse 1987 H . 3anpoc mis
BBIBOJIA CIIMCKa y4eHUKOB 11 kimaccoB, 1987 roga pokaeHus, UMEIONIMX OLEHKU HE HUXKE
4, COIEPKUT BBIPAKECHUE ...

(Knacc=11) u (Ouenka>=4) umu (I'og_poxaenns=1987)

0. (Onenka>=4)u (I'ox_poxaenus=1987) u (Kmacc=11)

. (Kmacc>10) u (Onenka=4) u (I'ox_poxnenus=1987)

r. (Kmacc=11) unu (Onenka>=4) wm (I'ox_poxaerns=1987)

= 1 4

&

w

Ha PUCYHKEC IMpEaACTaBJICHA Ta6HI/IHa 0a3el JAaHHBIX «HI/ITepaTypa»
ApTop Cepusa Hazpamie Tom mn | Ko crp
Womnm P. Jna HanuHaromns Windows 95 1296 128
Cynranoe 1 | Ina nonesoeatenefl SumuEnonenua SBM 1997 300
Fupcanoe [ | Onagafinurce Word 7.0 1996 236
Hapeeii I Hnaqaiinukee Exzcel 2000 2001 382
Curen 4 Hayan cam Access 97 1998 352
Basze M. Kommneiotep ana gocopora | Access 2.0 1984 255 . 3aHpocy (CepH;I = «I[_]];I

yaitnukoBy) win (Kos_ctp > 299) B 3T0i1 06a3e TaHHBIX YIOBICTBOPSIOT ...
a. TISITh 3amucei

0. HU OIHOM 3amucu

B. YETHIPE 3alUCH

I. OJlHA 3aITUCh
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Damunna [ Toa_Poxaenns] Oknag |
| |Meanoe 1956 2 400,000,
| {Cuaopoe 1957 5 300,00p.
| |MeTpae 1956 3 600,00p.
Creopuyoe 1952 1.200,00p.

16. Ilpexacraiena Tabnuua 6a3bl faHHBIX «Kaapepy [ [Teopumce 1958 4s00,00p. . [Ipu momcke
no ycnosuto ('OJI POXXIAEHUSA > 1956 u OKJIA/L < 5000) OyayT HalieHbl paMUInH ...
a. UBanos, Ilerpos, Tpodpumos, CkBop1OB
6. Tpodumos, Cumgopon
B. HET 3amlMcel, y0BIETBOPSIOLINX 3TOMY 3alpocy
r. Tpodpumosn
17. Yro u3 nepedyrcieHHOro onpeaesieT 00JacTb UM IMana3oH JI0IMYCTUMBIX 3HaYEHUH?
a. coobueHue 00 omuoke
6. o0s3arenbHOE MOJIe
B. YCIIOBHME Ha 3HaYCHHE
r. pa3mep noss
18. UYro mpeaHasHaueHO ISl pa3MelIeHHs OOBEKTOB, CO3JaHHBIX B JPYTHX MNPUIOKECHUSIX,
Hanpumep, poTtorpaduii, 3ByKOBbIX, My3bIKaJIbHBIX U BUJICOKIUIIOB U T.1.
a. mnozne oobekra OLE
0. rumepcchuika
B. MacKa BBOJIa
I. CYETYHUK
19. Bo03MOXHOCTH BBO/Ia JJAHHBIX B pa3Hble TAOIULIBI C OJJHOIO MECTa U B OJIHY TaOJIMIly C
pa3HBIX pabounX MECT MPETOCTABIISET ...
a. 3ampoc
0. dopma
B. OTYeT
I. Makpoc
20. Jlns aBTOMaTM3alMM 3aroJHEHUs 0a3 JAaHHBIX, JUIA CO3JaHUS IIOJICH, BBOJ JAQHHBIX B
KOTOpbIE BBINOJIHIETCS BBIOOPOM 3arOTOBJIEHHBIX 3HAYE€HUI U3 (UKCHUPOBAHHOTO CIHCKa,
npeaHa3HavYeH(a) ...
a. MacTep MOACTaHOBOK
0. rumepcchuika
B. CYETUYHUK
r. Makpoc
OTtBeThI:

1121345678 |9]10]11 121314 [15]16|17]18]19]20

Oo|B|r|lala|T]|0|B a|lr|r|B|O6|B|T|B|a|oOo]|a

Tema 11. DnexTponnbie npe3enraunu Microsoft PowerPoint
Bonpocsl 1151 ycTHOro onpoca:

PN R =

Co3zanne >IeKTPOHHBIX MPE3EHTAIUNA Pa3TMIHBIMK CTIOCOOaMHU.
PenaxtupoBanue npeseHranuu. Pabora co cnaiigamu.
Hcnonp30BaHne aHUMAIIMOHHBIX U IpYTUX 3((HEKTOB.

[IBeroBas cxema cnaiina. Co3nanue ¢oHa cnaiiia.

BcraBka B cnaiia nuarpamm U aBTouryp.

CwMmeHa cnaiiioB. MI3mMeHeHne nopsIKka ciaaiioB B IPE3EHTALNN.
[Iposepka nmpesenTtanuu. CozgaHue 3aMeTOK.

[Toka3s cnaiinos. 3amyck npe3eHranuu. Hactpoiika BpeMeHu.
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HUTorosnlii Tect

Bonpocwt 0nsa mecmuposanusn
Kosbreras, muHHas, 3B€31000pa3Has — 3TO THIIHL. . .

1.

a.

0
B.
r

APXUTEKTYP CETH
CETEBOTO MTPOTrPAaMMHOTO 00eCTIeueHuUs
METOJIOB JIOCTyIIa

CETEBBIX TOMOJIOTHI

Kommnsrorep, npe1ocTaBiIstoIuii CBOM PECYPCHI IPYTUM KOMITBIOTEPAM MPHU COBMECTHOM
pabote, Ha3bIBAETCA. . .

a.

0
B.
r

MOJIEMOM
CEpBEPOM
KOMMYTaTOpOM
MarucTpaibio

AHTUBUPYCHBIE TPOTrPAMMBI — 3TO ...

a. Aidstest, RAR, Doctor Web

0. Adinf, Aidstest, RAR

B. Aidstest, Doctor Web, Adinf

r. RAR, Doctor Web, Adinf

BBS —»a710 ...

a. CHCTeMa dJIEKTPOHHBIX JOCOK 00BsBIeHUH B Internet
6. HaBWUraTop

B. Tporpamma jiis pabotsl B UIHTpaHeT

r. TMporpaMma oOCIy>KHBaHUs CEpBEpa OPraHU3aAINH

Ykaxure TPU Buna aHTUBUPYCHBIX IPOrPAMM:

a.

0
B.
r

IIPOrPaMMbI-PEBU30PHI, IPOTPaAMMBbI-AETEKTOPbI, IPOTPaMMBbI-IOKTOPa
IIPOrPaMMBbI-UHTEPIPETATOPBI, IPOTPAMMBI-IAETEKTOPBI, IPOTPaMMBbI-PE3UIECHTHI
IIPOrPaMMBbI-TOKTOpa, MPOTrPaAMMbI-UHTEPIPETATOPHI, TPOrPAMMBbI-PEBU30PbI
IIPOrPaMMBI-IETEKTOPBI, TPOrPaMMBbI-PE3UEHTHI, IPOTPaMMBbI-PEBU3OPEI

IIpOoTOKOJI KOMIIBIOTEPHOU CETU — 3TO ...

a.
0.

B.

ceTeBasi OlepaloHHas CCTeEMa
nocieoBaTeIbHast 3aiCh COOBITHI, MPOUCXOAIINX B KOMIIBIOTEPHOU CETH

Ha0op MpaBuJI, ONIPEACIISIONINI XapaKkTep B3aUMOICUCTBHS PAa3IMUYHBIX KOMIIOHEHTOB
CeTH

porpamMma, yCTaHaBJIMBAIOIIAs CBSI3b MEXK/y KOMIIBIOTEpaMH B CETH

Uwucna B 1BouyHO# cucteme cuncienus umeroT Bug 11(2) u 101(2). Ux npoussenenue B
JECATHUYHOM cHUCTEMe CUMCICHHS UMEeT BU:

a.
0.
B.
I.

8

15
1111
60

ApI/I(l)MCTI/I‘-IeCKI/Ie N JIOTUYCCKHUC OIICpaly BBIITOJIHAKOTCA ...

a.

0
B.
r

MUKPOKOHTPOJIJIEPAMH
MPOIIECCOPOM
YIPaBJISAIONIUM YCTPOHCTBOM
CHCTEMHOU NIMHON

23



10.

11.

12.

13.

14.

15.

16.

17.

['padmueckum pegakropom HE ABJIAETCA ...

a.
0.
B.
T.

Paint

MS PowerPoint
Adobe Illustrator
Corel Draw

Komrmekc nporpamm, obecrnieuuBaroiuii yrpanieHue paboTol BceX aImapaTHbIX yCTPOMCTB
U JOCTYII TI0JIb30BATEIIs K HUM, HA3bIBAETCA ...

a.

0
B.
r

YTUJIUTOU

ONEPALMOHHOM CUCTEMOM
MAKETOM MPUKJIAJHBIX TPOrPaMM
uHTepdeiicom

KomnbroTep, nmonkimtoueHHbld kK MTHTEpHETY, 0053aTENBHO UMEET ...

a.
0.
B.
r.

E-mail (a3nekTpoHHY10 OUTY)
[P-anmpec

Web-cTpanuity

JIOMEHHOE UM

OHTPOIINA B nnpopmaTuKe — 3TO CBOUCTBO ...

a.
0.
B.
r.

JTAHHBIX
uHpopMaLun
YCIIOBUI MOKMCKA
3HAHUU

HpaiiBepsl — 310 ...

a.

0
B.
r

TEXHUYECKHUE YCTPOMCTBA

CUCTEMbI ABTOMATHU3UPOBAHHOTO POEKTUPOBAHUS

MPOTpamMMBbI JIJIsi COTIIACOBAHUS PAOOTHI BHEITHUX YCTPOMCTB M KOMIIBIOTEPA
MIpOrpamMMbl JiJ1sl 03HAKOMJICHHUS M10JIb30BATENs C IPUHIIMIIAMYU YCTPOICTBA KOMITbIOTEPA

HpaFMaTI/I‘ICCKI/Iﬁ ACIICKT — 3TO XapaKTCPUCTUKA I/IH(l)OpMaI_II/II/I C TOYKHU 3pCHUA ...

a.

0
B.
r

KOJIMYeCTBa MHPOpMaUU
MIOJIE3HOCTH

CTPYKTYpbl HH(pOpMaLIK
e€ cMBbICIIa

AHTHBHpPYCHBIE IPOTPAMMBI — 3TO ...

a.

0
B.
r

Aidstest, RAR, Doctor Web
Adinf, Aidstest, RAR
Aidstest, Doctor Web, Adinf
RAR, Doctor Web, Adinf

[Ipu BKIIIOYEHNH KOMITBIOTEPA MPOLIECCOP B MEPBYIO OUEpeb 0OpalaeTcs K:

a.
0.
B.
I.

MIPUHTEPY
rHOKOMY JTUCKY
oneparuBHOU namstu (O3Y)
noctostHHOM mamsTH (113Y)

HoBgriit O6’beKT, 0Tpa>1<a10mm71 CYHICCTBCHHBIC 0COOEHHOCTH HN3y4aeMoro O6T>€KT8., mpounecca
HJIN ABJICHUS, HA3bIBAIOT:

a.

MOACJBIO
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18.

19.

20.

21.

22.

23.

24.

25.

0.
B.
T.

CYILIIHOCTBIO
SI3BIKOM TIPEJICTABIICHUS 3HAHUHN
MpeIMETHON 00TIacThIO

K cBoiicTBam HH(OpMAIIK OTHOCSTCS:

a.

0
B.
r

IMMOJIHOTA, TOCTOBCPHOCTH, AKTYAJIbHOCTD

MOJIHOTA, HUKIIMYHOCTD, BBIPA3UTCIIBHOCTDH
MUKIMYHOCTDb, BBIPA3UTCIIBHOCTD, HAIIPABJICHHOCTD
BBIPA3UTCIIBHOCTL, dKTYaJIbHOCTDH, HAIIPABJIICHHOCTDH

[IpoToKoJ1 KOMIIBIOTEPHOM CETH — 3TO ...

a.
0.

B.

ceTeBasi OlepaloHHas CUCTeMa
nocleoBaTeIbHast 3aUCh COOBITUH, MPOUCXOISAIINX B KOMITBIOTEPHOU CETH

Ha0op MpaBuJI, ONIPEACIISIONINI XapaKkTep B3aUMOICUCTBHS PAa3TMYHBIX KOMIIOHCHTOB
ceTu

MporpamMma, yCTaHaBJIMBAIOIIAS CBSI3b MEKy KOMIIBIOTEpaMU B CETH

K cnyx6am cetu Untepuer HE OTHOCAT:

a. World Wide Web

6. HTML (Hyper Text Markup Language)

B. DJIEKTPOHHYIO MOYTY (e-mail)

r. cayx0y nepenauu daiinos (FTP)

[Tanku (karanoru) oOpa3yroT CTPYKTYDpY.
a. IUKJINYECKYIO

0. HMepapXHUECKyIO

B. PEJSLMOHHYIO

I. CETEBYIO

B 00BbeKTHO-OpHEHTHPOBAHHOM MPOTPAMMHUPOBAHUH CTIOCOOHOCTH 0OBEKTa COXPAHSTh
CBOMCTBA U METObI KJIaCCA-POJIUTENS HA3bIBAIOT ...

a.

0
B.
r

HACJICIOBAHUEM
MHKAICYJILHAEH
BCTPAaNBAHUEM
PE3UAEHTHOCTBIO

YcrpoiicTBoM 115 peoOpa3oBaHust HU(POBBIX CUTHAJIOB B aHAJIOTOBYIO (hOpMY SIBISETCS ...

a.

0
B.
r

MOJIEM
KOHLIEHTPaTOp
npoueccop
HKOUCTHUK

OCHOBHBIE MMPUHIUIIBI TTIOCTPOCHUS I_[I/I(I)pOBLIX BBIUMCIUTEIbHBIX MAIIMH OBUTH p33pa6OTaHH

JE o

Y. BeOOumKeM B AHIIINU

amepuKaHCKUM y4deHbIM J[k. pon Helimanom
poccuiickuM yueHbIM akazemMukoM C. A. JleGeneBbiM
Anoii JlaBnetic

VYKaxkuTe yrnopsI0ueHHYIO 110 BO3PACTAHUIO MTOCIEA0BATEILHOCTh 3HAYEHHUM

a.
0.

B.

4 Gatita, 30 Out, 3 OaiiTa
3 Gaiita, 30 Ourt, 4 Oaiita
30 owur, 3 Oailita, 4 OaiiTa
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26.

27.

28.

29.

30.

31

32.

33

34.

r. 3 Oaiita, 4 Oaiita, 30 OuT

A606peBuarypa FAT pacmmngppoBbeiBaeTcs Kax ...
a. Tabnmuua pasMmeneHus ¢aiios

0. ¢aranbHas omnoOKa

B. CBejaeHHs 00 anmapaTHoM coctosiHuu [1K

I. TPOTOKOJ OOMEHa JaHHBIMU

B komnbroTepHoit rpaduke 24-6utoBas nsetoBas Tpuana RGB (255, 255, 255)
MIPE/ICTaBJISET ...

a. Oeblil 1BET

0. CHUHHH BET

B. YEPHBIN LIBET

I. KpacHBIA LIBET

VYKakute NpaBWIBHO 3aNMCcaHHbIi [P-agpec B KOMIIBIOTEPHOM CETH ...
a. 192.154.144.280

6. 10.172.122.26

B. 193.264.255.10

r. www.50.50.10

JIJ1ss BpeMeHHOT0 XpaHeHUsI HHPOPMAITUH B TICPCOHATLHOM KOMITBIOTEPE MCIIONB3YeTCS . . .
a. OC

6. I3y

B. BIOS

r. O3y

Bri0epuTe BapuaHT, B KOTOPOM €AMHHIIBI H3MEPECHUS NH()OPMAIIUN PACIIONIOKCHBI B TIOPSIKE
yOBIBAHUS ...

a. KujoOaiT, rurabaiT, TepabalT

0. rurabaiit, MmerabaiT, TepabaiT

B. Mera0aiT, TepadaiT, KumoOauT

r. TepabaiT, MerabaiT, Kuao0aiT

. I[J'ISI YTCHHUA BHGKTpOHHOﬁ MMOYThI NPCAHA3HAYUCHBI CJICAYIOMIUC ITPOTrPaMMBbI:

®

Outlook Express, Windows XP
0. Windows XP, The Bat

B. The Bat, Photoshop

r. Outlook Express, The Bat

CHHOHUMOM CJIOBa «MH(POPMATUKA» B aHIJIOA3BIUHBIX CTPAHAX SIBISCTCS:
a. computer science

6. computer

B. informational science

r. software

. Teneonuslii kKabenb ABIACTCS BAPHAHTOM ...

a. BUTOM Iapbl

0. KOaKCHAJbHOI'O Kabeis

B. OIITOBOJIOKOHHOT'O KaOes

I. ONTHYECKOI'0 BEICOKOYACTOTHOI'O Kabess

MojgeM — 3TO YCTPOKCTBO ...
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35.

36.

37.

38.

39.

40.

41.

42.

a. JUIA CBS3M KOMITBIOTEPA C CEThIO HAMIPSMYIO SJIEKTPHUECKOT0 Kades
0. IS CBSA3M KOMITBIOTEPA C CETHIO uepe3 TenaeOHHBIC TUHUN CBSI3U

B. JUIS CBSA3M KOMIIBIOTEPA CO CKAHEPOM

r. Uit BBIBOJA rpaduueckoil uHpopmauu

Cxema COeJMHEHH Y3J10B CETH HAa3bIBACTCS CETH.

a. MapKepoM
0. MPOTOKOJIOM
B. JIOMEHOM

I. TOIIOJIOTHEH

CoBpeMeHHbIE BBIYUCIUTENbHBIE CETH CTPOATCS HA OCHOBE 3TAJIOHHOM Mozenu
B3aUMOJEHCTBHSI OTKPBITBIX CUCTEM ...

a. POSIX
6. FDDI
B. OSI
r. TCP

VY ucrokos coznanus pupmsl MICROSOFT crosin ...
a. Yapnws3 bebomnmx

6. bwn ['eiitc

B. Jlunyc TopBanpacon

r. Puuapn Cromnmen

K mogenuposanuto HELIEJIECOOBPA3HO npuberats, Korjaa ...
HCCIIEI0BAaHUE CaMOT0 00BEKTA MMPUBOAUT K €r0 pa3pyIICHHIO

HE OIpeIeTICHbI CYIIIECTBEHHBIE CBOMCTBA UCCIIEyeMOro 00bEKTa
MIPOIIECC MPOUCXOKACHUS COOBITHSI PACTSIHYT BO BpEMEHHU
co3/1aHre 00BEKTa YPE3BBIYANHO JOPOTO

JF o

K 6a3oBoii koHpuryparun nepconansHoro komnstorepa HE OTHOCUTCHA ...
a. CHCTEMHbIH OJ0K

6. mpuHTEp

B. MOHHTOD

I. KJaBHaTypa

K ycrpoiictBam BeiBoga HE OTHOCHUTCHA ...

a. IUIOTTep

6. MBbIIb

B. MOHHTOD

I. TpPUHTEp

Kommnexe nporpaMmM, obecrieunBaronuii ynpasieHue padboToil Bcex anmnapaTHbIX yCTPOUCTB

Y JOCTYT MOJIb30BATEINS] K HUM, HA3bIBAETCA ...
a. YTWIMTOU

0. MaKeTOM MPUKIIAIHBIX POTPAMM

B. OIEPAIMOHHON CUCTEMOMU

r. uHTEepdeiicom

CkaHep UCHOIB3YETCS JUIA ...

a. BBIBOJA I[BETHBIX KAPTUHOK Ha Oymary

0. BBOJA TEKCTOBOH M rpaduveckoil nHHOpMaIK B KOMITBIOTEP
B. II€YaTH TEKCTOBOH M rpaduyeckoil mHGpopmanmu
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I. YIOPaBJIEHUS KypcopoM

43. HaznaueHueMm IIMH KOMIbIOTEpA SBISETCA ...
a. TPUMEHEHHE OOIIEeT0 NCTOYHUKA MTUTAHUS
0. ycTpaHEHHe U3ITy4eHHUs] CUTHAJIOB
B. COEIWHEHUE MEXKIY CO00M ero PyHKIIMOHATHHBIX JJIEMEHTOB M YCTPOUCTB
I. YCTpPaHEHHE TEIUIOBOTO U3JIyYEHUS

44. YcrpoiicTBaMH BBIBOJIA TAHHBIX SIBIISFOTCS:
a. TUIOTTEp, MPOIECCOP U MOHUTOP
6. TIOTTEp U MOHUTOD
B. MOHHUTOP M OJIOK NMATaHHS
I. MOHHUTOp, CKaHEep U MPOLECCcop

45. Cucremamu KOAMPOBaHUS Tpapuueckoi HHPOPMALIUH SIBIISIOTC ...

a. RGB, BNC

6. RGB,CMYK
B. CMYK, HCV
r. CMYK, BNC

46. 3apaxxenue komnprorepHsiM Bupycom HE MOXET npounsoiitu ...
a. IpH OTKPBITUH (ailia, IPUKPEIIIEHHOTO K [T0YTe
0. TpU BKIIOYEHHUH U BBIKJIIOYEHUU KOMITBIOTEPA
B. IIPH 3allyCKe Ha BBINOJIHEHHUE TPOrPaMMHOTO ¢ailia
I. TpU KOMUPOBaHUM (aiiiaa

47. Hanbonble HaTypajlbHOE YHCII0, KOAUpYyeMoe 7 OUTaMu, paBHoO ...

a. 255
6. 127
B. 128
r. 256

48. Ilonstue UHKAIICYJIALINA oTHOCUTCA K ...
a. TEXHOJIOTMH O0BEKTHO-OPUEHTUPOBAHHOTO IPOTrPAMMHUPOBAHUS
0. TEXHOJIOTMH CTPYKTYPHOTO IPOrPaMMHUPOBAHUS
B. TEXHOJIOTHMH MOJIYJIbHOTO MPOTPaMMHUPOBAHUS
I. TEXHOJOTMU UMIIEPATUBHOIO IPOTrpaMMHUPOBAHUS

49. Ilpu BBIKIIOYEHUH KOMITBIOTEPA COACPKUMOE OTIEPATUBHOM MaAMSTH ...
a. apXuUBHpyeTCs
0. oyuInaercs
B. COXpAHSCTCS JI0 CICAYIONIETO BKIFOUCHHUS
I. PAacChUIACTCS 10 JIOKATBHOM CETH

50. KomOuHamms craHgapToB, TOMOJOTUN M MPOTOKOJIOB I CO3AaHUs pabOTOCIIOCOOHOM CeTH
Ha3bIBaCTCH ...
a. CETEeBOW apXUTEKTYpOu
0. mparMaTUKOW CeTH
B. CETeBOM MOpdoIoTHEH
I. CEMAaHTUKOW CETH

OTBETHI:
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2 3 6 7 8 9 10 11 12 13 14 15 16 17
r 0 a a B 0 0 0 0 0 6 B 0 B r a
18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34
a B 0 0 a a 0 0 a a 0 r r r a a 0
35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50
r B 0 0 0 o B ) B 0 0 0 0 a 0 a

4.3. OneHoYHbBIE CPeACTBA VISl IPOMEKYTOYHOI aTTeCTAlMH.

4.3.1. ITlepedyeHb KOMIETEHIMI ¢ YKa3aHUEM 3TANOB UX (popMHpPOBaHMS B IpoLecce
ocBOeHUs 00pa3oBaresibHOI nporpamMmbl. Iloka3zaTenn U KpuTepuH OLEHUBAHUS
KOMIIETEHIU ¢ Y4eTOM 3Tana ux popMupoBaHus.

Kon
Kon HaumenoBanue HaunmMmeHoBaHue 3Tana 0CBOESHUS
KOMIICTCHITHH KOMIICTECHITHH OTana OCBOCHIA KOMIETCHINH
KOMOETEHITNH
®opMHpOBaHIE HABBIKOB PaOOTHI
C pa3ITHYHBIMHU
CIOCOOHOCTH pemaTh MH)OPMAIMOHHBIMH pecypcamu
CTaHAapTHbBIE 3aa4u Y TEXHOJIOTUSIMH; TIPUMEHEHHUE
poeCCHOHATBHOMN OIlK-1.1.2 OCHOBHBIX METOJIOB, CITOCOOOB H
JIeSITEIbHOCTH Ha OCHOBE CPE/ICTB IOJTY4EHHsI, XpaHECHUS,
nH(popMaMOHHOH 1 TIONCKA, CHCTEMaTH3aIHH,
6ubmmorpaduueckoit KynbTypbl 00paboTKy 1 nepenadn
OIIK-1 C IPUMEHEHHEM HHPOPMALIUH.
HH(POPMAIITOHHO- ®dopMupOBaHUE KOMILTIEKCHOTO
KOMMYHHUKAITHOHHBIX MIPEICTABICHUS O POJIH, MECTE,
TEXHOJIOTHH U C YIeTOM (HDYHKIMAX ¥ HTHCTPYMEHTaX
OCHOBHBIX TpeOOBaHUH OITK-1.2.1 HH(POPMALNOHHO-
WH(POPMAMOHHOM o KOMMYHHMKAIlHOHHBIX
6e30macHoCTH TEXHOJIOTHH ISl pelIeHUs 33124
npodecCroHaIbHOMI
JIeSTeNIbHOCTH.

Tan ocBOEHUs
KOMIIETeH N

Iloxa3aTesanb olleHUBaAHMS

Kputepnii oueHuBanusi

OIlK-1.1.2

DopMHUpPOBaHHE HABBIKOB
paboThI ¢ pa3IHYHBIMH
WH)OPMAIMOHHBIMH
pecypcaMu M TEXHOJIOTHSIMHU;
MPUMEHCHHUE OCHOBHBIX
METOJI0B, CIIOCO00B 1
CPEICTB MOTYUYCHHUS,
XpaHEeHHs, TOKCKa,
CHCTEMaTH3aIlH, 00pabOTKI
1 Tiepenaun HHPOpPMAaIIH.

3HaHMe 0a30BBIX CHCTEMHBIX ITPOTPAMMHBIX
[POAYKTOB ¥ IAKETOB MPUKJIAJHBIX IPOrPaMM,
HCOGXO)]I/IMI)IX JUI1 UCTIOJIB30BAHUA B
npodeccroHaNbHOM NeITeNFHOCTH.

SHaHue IMPUHIUIIOB OpraHu3aliu U OCHOB
(byHKIIMOHMPOBAHUS JIOKAIBHBIX U TNI00ATBHBIX
KOMITBIOTEPHBIX CETEH.

3HaHME OIACHOCTEH M yrpo3 HoTepHu HH(opMaIuH,
BO3HHUKAIOIIUX B IPOLIECCE MIPUMEHEHHUS

I/IH(bO'pMaI_[I/IOHHO—KOMMyHI/IKaLII/IOHHBIX TEXHOJIOTHH.

JemMoHcTpanyst 3HaHU
OCHOBHBIX TEOPETHIECKHUX
MOJIOKEHHH B ITOJTHOM 00BEME

[Bo100p HHCTPYMEHTAIBHBIX CPEACTB
MH(pOPMAaMOHHBIX TEXHOJIOTHH 1t 00pabOTKH
TAHHBIX B COOTBETCTBHY C ITOCTABICHHON 3a1ayueii B
MpodeccnoHaIbHOM 00TacTH.

[PaGoTa ¢ mHpOpMAaIHei B TT00aTbHBIX
KOMIIBIOTEPHBIX CETSIX.

[BiraneHre OCHOBHBIMU METOJaMH 00pabOTKH
mH(popManum.

Vmenne MPUMCHATHL 3HAHUSA Ha
MPAKTUKE B IIOJTHOH Mepe
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[YMeHue o0pabaThiBaTh U aHATM3UPOBATH CB000OIHOE BIIaCHUE

MH(POPMALINIO, COACPIKAIIYIOCS B Pa3InIHbBIX HABBIKAMH aHaN3a U
MH(POPMAIIMOHHBIX HCTOYHHUKAX, B TOM YHCJIC U CHCTEMaTH3alliU B BHIOPAHHOM
oubMorpaduyecKux. cepe
OIllIK-1.2.1 Crioco0b1 00paboTku nHdGopmanuu B cpene MS JemoHcTpanys 3HaHUH
dopmupoBaHue Windows u MS Office. OCHOBHBIX TCOPETHYCCKUX
KOMITJICKCHOTO MOJIOKEHHH B MTOJIHOM 00beMe
MIPEJICTABICHUS O POJIH,
MecTe, (pyHKIHUAX 1 Brnagenue 6a30BbIMH UHGOPMAIIMOHHBIMH YMeHHe IPUMCHSTh 3HAHHS Ha
HHCTPYMEHTAX rexHonorusimu B cpeae MS Windows u MS Office. MpaKTUKE B MOJIHOM Mepe
HHMOPMAILMOHHO- BrageHue npreMamMu W IPUHIMIIAMA 00paboTKH
KOMMYHHMKAITUOHHBIX PIH(i)OpMaL[I/II/I Ha NEpCOHAJIbHOM KOMIIBIOTEPC.

TEXHOIOTHil g pelenns  [BJIAJEHHEe METOAAMH TIOMCKA HHPOPMALIUH B
3a71a4 NIpo(eCCHOHANBHOH  [[IOOATBHBIX KOMITBIOTEPHBIX CETSX.
JESITENBHOCTH. 'YMeHHe UCTIONBh30BaTh BO3MOKHOCTH

MH(pOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA B
mporiecce 00yueHust U OyIyIIero peneHus
CTaHIAPTHHIX 33724 MPodecCHoHATbHON
IeSITETILHOCTH.

IAHaTTN3 Pe3yabTaTOB, OJYUYEHHBIX TpU 00paboTKe CBo0OoiHOE BIIaJICHHE
VTAHHBIX. HaBbIKaAMH aHAJIN3a U
CHCTeMaTH3allH B BEIOPaHHOM

chepe

4.3.2. Tunosble OLICHOYHBbIE CPEICTBA

BOHpOCLI K 3a49€Ty 0 JMCHUIIJIHHE «IKOHOMHYECKAS nn(l)opMaTmca»

[98)

e

10.

1.

12.

13.

14.

15.

Wndopmanus: nonstue, Buabl, cBoiictBa. Exununsl namepenus nnpopmanuu. Ilepenaya
uHdopmaIuu.

Y CTpoUCTBO NIEPCOHAIBHOIO KOMIIBIOTEpa. Ha3HaueHHe OCHOBHBIX YCTPOUCTB.

[lonsiTne, Ha3HaueHWe W KiIaccuPukanus nporpaMMmHoro obecnedeHus. OoOmiee
(cucTteMHOE) U crienManbHOE (IPUKIIATHOE) IPOTpaMMHOE 0OecTieUeHHE.

OrnepalilnOHHBIE CUCTEMBI: HAa3HAYCHHUE, OCOOCHHOCTH TTOCTPOEHUS, (DYHKIIUH.

OC MS DOS. ®aiinbl 1 kaTajnoru Ha guckax. MapupyT umenu ¢aitia. 11laGioHbl uMeH
Gaiinos.

ApxuBHBI Qaiin: Ha3HaUeHHE U co3gaHne. CrocoObl apXUBaIMK U pa3apXuBaliu (Haiios.
[IporpamMmsbl apxuBanuH.

Bup! ¥ TUITBI KOMITBIOTEPHBIX BUPYCOB. OCHOBHBIE METO/IbI 3aLIUTHI HH(OPMAIUH.
OnepaunonHas cucrema Windows. OcHOBHBIE CBOMCTBa U BO3MOXKHOCTU. OCOOEHHOCTH
OC Windows.

[Tonb3oBarensckuit  uHTepdeiic. CrpykTypa wuHTepdeiica mnonb3oBarens. bazoBas
CTPYKTypa cucteMbl. [IoHsATHE MHOT03a1auHBIX CUCTEM.

Crnioco0sI 3amycka J1ro6oi mporpammbl. Beixoa u3 mporpamm. [maBHOE CHCTEMHOE MEHIO.
PaboTsI ¢ MeHTo.

OcHOBHbIE 3JIEMEHTBI THUIOBOIO OKHa. THIBI KHOMOK M BHUIbI OKOH. MaHUMyJIMpOBaHUE
okHamu. llepemenienne okHa mo 3kpaHy. M3MeHeHue pa3mMepoB OKHAa. AKTMBHOE OKHO
MPUIIOKEHUS.

[Tanens 3a1a4, ee Ha3HaYEHUE, CIIOCOOBI BHI30BA.

[lepememienne u KOMUpOBaHUWE MPOrpPaMMHBIX 3eMeHTOB. Co3naHue U yJaleHue
IIPOrPaMMHBIX 3JIEMEHTOB. VI3MEHEHHE MUKTOTpamMM.

Cnenuanpabie nanku: Moit komnbiorep U Kop3una. Komanaasie nentpser: [lanens 3agaq,
[Tanens ynpasnenus u IIpoBogHuk.

[IpoBoanuk, ero coiictBa u ¢pynkuun. OxHo [IpoBognuka u ero manenu. Konuposanue,
nepemelleHue, yaaieHue (haiioB 1 KaTaaoros.

30




16.
17.

18.

19.

20.

21.

22.

23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

36.

37.
38.

39.
40.

41.

42.

43.

SIpibiku: co3nanue U yaaleHHeE.

bydep OOmena, ero wucnonp3oBaHue u HaszHadeHue. PabGora ¢ bydepom OOmeHa.
Konmposanue 3kpaHa qucriiest 1 akTUBHOTo okHa B bygep OOmena.

[TonsiTue quHaAMHUecKoro oOMeHa AaHHbIMU. [IoHsTHE 00bEKTa U TOKyMEHTA.
OLE-TexHonorus: BCTpauBaHHE U CBA3bIBaHME OOBEKTOB. [loHATHE NpHIIOKEHUS-
WUCTOYHHMKA WM NpWIOKeHUsA-npueMHUKa. OLE-TeXHOJIOrMs M ee OCYIIECTBICHHE Yepes
Bydep ObmeHna.

['mobanbrast cetp Internet. I[lpeacraBieHwe o CTPYKType H CHUCTEME aJpecarlui.
DJeKTpOHHAas MOYTa.

Knaccudukanus penakropoB, uX Ha3HaUYE€HUE U OCHOBHBIE XapaKTepUCTHUKU. OCOOEHHOCTH
¥ HEJJOCTaTKH PEelaKTOPOB.

Hasnauenune texcroBoro pemaktopa Word. Ero ocHoBHble (yHkimu. CriocoObl 3amycka
tekctoBoro pemaktopa Word. Unatepdeiic Word. Coszmanue HOBOro AOKYMEHTa WIIU
nra0soHa.

OneMeHThl OKHa penakropa Word: CTpOKM 3arojloBKa M MEHIO, CHCTEMHOE MEHIO
JIOKYMEHTA, [TAaHEeJIM UHCTPYMEHTOB, JIMHEHKHU U MOJIO0CHI POKPYTKHU, CTPOKA COCTOSIHHSL.
MacmtabupoBanue. YnpaBieHue MaHENIMH HMHCTpyMeHTOB. Hacrpoiika mnaHenei
UHCTPYMEHTOB.

PexumMbl mpocMOTpa JOKYMEHTOB: HOPMAJIbHBINA, pa3MeTKa CTpaHMIbl, MPOCMOTpa
CTPYKTYPBI IOKyMEHTA.

Hcnons3oBanue bydepa Obmena. KonupoBanue u nepemenienue tekcra. [loropenue u
OTMEHA KOMaHJI.

Coxpanenue A0KyMeHTOB. Pasnuunblie ¢opmatel daitnoB. Onuuu A COXpaHEHHS
¢aiinoB. Co3nanue HOBBIX JOKYMEHTOB.

OcHoBHBIE cr1OcOObI (popMaTHpoBaHusi TekcTta. PopMaTUpOBaHHE CHUMBOJIOB, a03alleB,
BCEro JOKyMeHTa B I1esnoM. [lanens uHCTpymMeHTOB @opMaTHpOBAaHUE, €€ OCHOBHBIE
byHKLIMU.

OcHoBbl (hopMaTupoBaHus ab3aneB. YcTaHOBKa OTcTyna. BelpaBHUBaHUe a03alieB.
Cozpanue cHocok u npumedanuid. Co3gaHue CHUCKOB-iepeunciaeHuil. PopmaTupoBaHue
CIUCKOB. MHOTOYpOBHEBBIE CITUCKHU.

Hywmepanus 3aronoBkoB. ABToMaTuieckas Hymepaius 3aronoBkoB. Hactpoiika ¢gopmata
HyMepaluH 3aroJIOBKOB. Y JajieHue aBTOMaTHYECKON HyMepaluy 3aroJI0BKOB.
CrennanbHble ipueMsl (hopMaTUPOBaHUS. Y CTAaHOBKA NMapaMeTpoB cTpaHuibl. Hymeparys
CTpOK.

ABTOMaTH3a1MsI TOJATOTOBKH OOJIBIINX JJOKYMEHTOB.

Coznanue KOJOHTUTYJIOB. Pa3MelieHre KOJIOHTUTYJIOB Ha CTPaHMUIIE.

BceraBka HazBanuii. BcTaBka Ha3BaHUsS pUCYHKa.

3amaHue nepekpecTHhIX ccbliok. Co3manue ornasiaeHus. Co3fgaHue MPEIMETHOTO
yKazareJsl.

OdopmieHne 0ObSIBIICHNUS, BUBUTKH, PEKIAMEI.

JlomonHuTeNbHBIE CpEACTBA MOJATOTOBKU JOKyMmMeHTa. llpoBepka opdorpadum u ee
aBTOMAaTUYECKOE 3a/1aHHUE.

Coznanue 3neMeHTOB ABTOTEKCTa. BeTaBka u yaaneHue 3JeMeHTOB ABTOTEKCTA.
ABTO3aMeHa: cTanaapTHble onuuu. Co3aaHue 3JEMEHTOB aBTO3aMEHbl, TUITUYHBIX OIINOOK
BBOJIa TeKcTa. Perucrpaiiust 3aMeHbl 111 ABTO3aMEHBI. Y AalieHUE U3 CIHCKa aBTO3aMEHBI.
Pabora ¢ Macrepamu. BHeceHne M3MEHEHUil: M3MEHEHHE HIPUQPTOB, BHIOOP PUCYHKOB.
O0630p TUMOBBIX MaCTEPOB.

Pabora ¢ Tabmumamu. Co3nmaHuwe TaOMUI] MyTeM NpeoOpa3oBaHUS TEKCTa W CO3/IaHUC
HOBBIX Tabmui. I[IpeoOpa3oBanue Tabnuibl B TeKCT. BBoA TekcTa B sueiiku Y aaneHue
TaOJIHIIBL.

dopmaTHpoBaHUE TAOIUIBI: U3MEHEHUE Pa3MEpPOB CTPOK U cTONOIOB. DopMaTUPOBAHUE
TEKCTa B TYeKax TaOJINLIbI.
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44,

45.

46.

47.

PenakTupoBanue TaOMMIBI: BCTaBKa HOBBIX CTPOK M CTOJIOIOB, YAaJ€HHUE CTPOK H
ctonbuoB. OOwveauHeHue u pa3dueHue sueek. COpTUPOBKA COAECPKHUMOIO TaOIHUIIBL.
[o3unmonnpoBanue TabIuIm.

Berancnsempie  Tabmuiel.  3amanue  GopMyn IS CONEPKUMOTO  STYCHKH  TaOIHIIBI.
ABTOMaTHYECKHUI U PYYHOH PEKUM BBIUMCIICHUN.

Co3nanne pUCYHKOB M paboTra ¢ HMMH. BcTaBka PHCYHKOB-KaPTHHOK M PHCYHKOB W3
¢aiina. PucoBanme c¢ mnomompto Word. Co3manue u penakTupoBaHHe TIpapUuecKux
00BekToB. PaboTa ¢ mpocTeHuMyu reoMeTpuYeCKUMHU JIEMEHTaMHU.

[Toctpoenune nuarpamm B Word. UnTepdeiic nporpammsl Microsoft Graph 5.0.3ananue
TUIA W HACTPOWKA MapaMeTpoB auarpammbl. OdopmieHne auarpammsbl. PepaktupoBanue
JIarpaMMBl.

BOl'lpOCI)I K 3K3aMEHY IO TUCHUIIJINHE «IKOHOMHYECKAS HH(l)OpMaTl/IKa»

e

10.

11.

12.

13.

14.

15.

16.
17.

18.

19.

20.

21.

Wndopmanus: noustue, BuAbl, cBoiictBa. Enununel usmepenus unndopmanuu. [lepenaua
UH(pOpMaLUU.

Y cTpoicTBO NepcoHanbHOro KoMmneiorepa. HasHaueHne oCHOBHBIX YCTPOMCTB.

[lonarue, Ha3zHaueHMe U kiaccudukauuss mnporpamMmHoro obecnedenus. Oouiee
(cuctemHOE) U crienMaabHOe (MPUKIIATHOE) MPOTPaMMHOE 0OecTieueHue.

OmnepaloHHbIE CUCTEMbI: Ha3HAaYEHHE, OCOOCHHOCTHU MOCTPOCHUS, (PYHKIIUH.

OC MS DOS. ®aiinbl u Katajaoru Ha auckax. MapupyT umenu Qaiina. 11labnonsr umen
(aiinos.

ApxuBHBII ¢aiin: Ha3HaueHue u cozganue. CrocoObl apXuBaIuy U pazapXuBaruu Gansos.
[IporpamMmsl apxuBaLuu.

Bunbl v TUIIBI KOMITBIOTEPHBIX BUPYCOB. OCHOBHBIE METO/IbI 3ALUTHI HH(OPMALIKH.
Onepanuonnas cucrema Windows. OCHOBHbIE CBOWCTBA U BO3MOXXHOCTH. OCOOEHHOCTH
OC Windows.

[Tonp3oBarensckuit  uHTepdeiic. Crpykrypa wuHTepdelica mnonb3oBatens. ba3opas
CTpYKTypa cucteMbl. [IoHATHE MHOI03a/1a4yHbIX CUCTEM.

Crioco0ObI 3amycka 0008 nporpammsl. Beixoa u3 nporpaMm. ['1aBHOE CUCTEMHOE MEHIO.
PaGotsl ¢ MeH10.

OcCHOBHBIE 3JIEMEHTBI THUIIOBOIO OKHA. THIBI KHONOK M BHIbl OKOH. MaHUIyJIMpOBaHUE
okHamu. Ilepemenienre okHa 1o 3KkpaHy. V3MeHeHue pa3mMepoB OKHAa. AKTMBHOE OKHO
IIPUIIOKEHUS.

[Tanens 3amay, ee Ha3HaYEHKE, CIIOCOOBI BHI30BA.

[lepememiene M KOMMPOBAaHUE NPOTPaMMHBIX 3iIeMeHTOB. Co3gaHMe M yAalleHUE
IPOrPaMMHBIX 3JIEMEHTOB. MI3MeHeHne MUKTorpamm.

Crnennansnsle nanku: Mol komnsrorep u Kopsuna. Komangusie nentper: [lanens 3anay,
[Tanens ynpasnenus u IIpoBogHuk.

[TpoBoaHUK, ero cBoicTBa U (pyHKIMU. OkHO ITpoBonHMKa U ero manenu. Konupoanue,
nepeMelieHue, yajaeHue (paiaoB U KaTajaoros.

Spaelku: co3naHue U yAaleHue.

bypep OOwmena, ero wucmonb3oBaHue u HaszHaueHue. Pabora c¢ bBydepom OOmena.
KonupoBanue skpaHa aquciuies 1 akTUBHOTo okHa B bydep O6mena.

[TonsTe nuHammueckoro oOMeHa gaHHbIMU. [IoHsATHE 00BbEKTA U JOKYMEHTA.
OLE-TexHonorus: BCTpauBaHHE U CBA3bIBaHME OOBEKTOB. [loHATHE NpHIIOKEHUS-
UCTOYHUKA U TNpuioxeHus-npueMHuka. OLE-TexHONOrus u ee OCYIIECTBIECHUE uepe3
Bydep OOmeHna.

I'moGanbnast cerp Internet. IlpeacrtaBieHue o CTPYKType H CHUCTEME aJapecarlyi.
DNEeKTpOHHAs NoYTa.

Knaccudukanus peqakTopoB, ux Ha3HaAYECHHE U OCHOBHBIE XapaKTepUCTHKU. OCOOSHHOCTH
Y HEIOCTATKH PEAAKTOPOB.
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22.

23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.

37.
38.

39.
40.

41.

42.

43.

44.

45.

46.

47.

Hasnauenue tekcroBoro penakropa Word. Ero ocHoBHble (yHKIIMU. CrocoObl 3amycka
tekctoBoro penakropa Word. Unatepdeiic Word. Cozmanue HOBOTO JTOKyMEHTa WU
nrabioHa.

OnemMeHTHl OKHa penakropa Word: CTpoOKHM 3arojioBKa M MEHIO, CHCTEMHOE MEHIO
JIOKYMEHTA, IAHEJ UHCTPYMEHTOB, JINHENKHU U TOJIOCHI IPOKPYTKHU, CTPOKA COCTOSIHMSIL.
MacmrabupoBanue. VYmpaBieHUE TMaHEIIMH HHCTpyMeHTOB. Hactpoiika maHenei
MHCTPYMEHTOB.

Pexxumbpl mpocMOTpa JOKYMEHTOB: HOPMAaJbHBIM, pa3MeTKa CTpaHMIbI, MPOCMOTpa
CTPYKTYpBbI IOKyMEHTA.

Ucnonn3zoBanue bydepa O6mena. KonmpoBanue u nepemenieHue Tekcra. [lopropenue u
OTMEHA KOMaHJ.

Coxpanenne nokyMeHToB. Paznuunblie ¢opmatel ¢aiinoB. Onuuu A COXpaHEHUS
¢aiinos. Co3gaHne HOBBIX TOKYMEHTOB.

OcHoBHble criocoObl (hopmaTtupoBanus Tekcra. PopMaTUpoBaHUE CHMBOJIOB, a03alleB,
BCEro JOKyMeHTa B 1esnoM. [laHens uHCTpymMeHTOB @POpMaTHpOBAaHUE, €€ OCHOBHBIE
GYHKIIH.

OcHoBbl (hopMaTHpoBaHus ab3aleB. Y cTaHOBKA OTCTyMNa. BripaBHUBaHue ab3areB.
Coznanune cHocok u npuMmedanuid. Co3gaHue CHUCKOB-epeuncieHuil. @opmaTupoBaHue
CIIMCKOB. MHOTOYpOBHEBBIE CITUCKH.

Hywmepanus 3aronoBkoB. ABToMaTudeckas Hymepauus 3aroioBkoB. Hactpoiika ¢opmara
HyMEpaluH 3aroJIOBKOB. Y JajleHUE aBTOMaTUYECKON HyMepaluu 3aroJ10BKOB.
CrneunanbHble mpreMbl (POpMaTUPOBaHUA. Y CTaHOBKA apaMeTpoB cTpaHulbl. Hymeparus
CTpOK.

ABTOMaTH3a1Us IOJTOTOBKU OOJBIINX IOKYMEHTOB.

Co3zanue KOJIOHTUTYJIOB. PazMelieHre KOJIOHTUTYJIOB Ha CTPaHMULIE.

BceraBka HazBanuii. BctaBka Ha3BaHUS pUCYHKa.

3amaHue nepekpecTHhIX ccbliok. Co3manue ornasiaeHus. Co3fgaHue IPEIMETHOIO
yKazareJsl.

Odopmiienne 00bSBIECHUS, BUSUTKH, PEKIIAMBbI.

JlononHuTenbHBIE CpeACTBa MNOJAIOTOBKUM JoKyMmMeHTa. llpoBepka opdorpadumu u ee
aBTOMAaTUYECKOE 3a/IaHHUE.

Coznanue anemMeHTOB ABTOTEKCTa. BeTaBka v yaaneHue 3JeMeHTOB ABTOTEKCTA.
ABTo3ameHa: cTanfapTHble onuu. Co3aaHne 3JIEMEHTOB aBTO3aMEHbI, THITUUHBIX OHIMOOK
BBOJIa TeKcTa. Perucrpaiiust 3ameHs! 111 ABTO3aMEHBI. Y AajieHUE U3 CIHCKA aBTO3aMEHBI.
Pabora ¢ Macrepamu. BHeceHne M3MeHEHMil: M3MeHeHHe HPU(TOB, BHIOOP PUCYHKOB.
O0630p TUMOBBIX MaCTEPOB.

Pabora ¢ Tabmuuamu. Co3manue TaOnuil myTeM IpeoOpa3oBaHMs TEKCTa U CO3JIaHHE
HOBBIX TaOmui. [IpeoOpazoBaHue TaOmUIBl B TEKCT. BBOJ TekcTa B s4elku Y qalieHHe
TaOJIULIBI.

dopmaTupoBaHHe TAOJIUIBI: U3MEHEHHE Pa3MEpPOB CTPOK M CTONONOB. DopmaTupoBaHue
TeKCTa B STYeKax TaOJUIIBI.

PenaktupoBanue TaOnMIBl: BCTaBKa HOBBIX CTPOK U CTOJNOLOB, yAalleHWE CTPOK U
cronbuoB. OObenuHeHHe U pa3zdueHue syeek. COpTHPOBKA COAEPKUMOIO TaOIMIIBL.
[Mo3unmonnpoBanue TabIuI.

Boruncnsemele TaGnuupl. 3agaHue (GopMys s CONEPKUMOIO sYCHKH  TaOIUIbI.
ABTOMaTHUYECKUN U PYYHON PEKUM BBIUYUCICHUH.

Co3naHue pucyHKoB M paboTa ¢ HMMHU. BcTaBka pHCYHKOB-KapTMHOK M PHCYHKOB H3
¢aitna. PucoBanue c mnomouipto Word. Co3naHue M penakTHUpoBaHHME TIpadUyecKux
00BekToB. PaboTa ¢ mpocTelmmuMu reoMeTpUYeCKUMU dJIEMEHTaMHU.

[Moctpoerne muarpamm B Word. UHTepdeiic mporpammsr Microsoft Graph 5.0.3amanue
TUIA U HACTpOWKa mapaMeTpoB auarpammbl. OdopmieHue auarpammsl. PepaktupoBanue
JarpamMmal.
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48.

49.

50.

51.

52.

53.

54.

55.

56.

57.

58.

59.

60.

61.

62.

63.
64.

65.

66.

67.

68.

69.

70.

Wntepdeiic tabmuunoro mporeccopa. Cosznanue u o0paboTKa 3JIEKTPOHHBIX TaOJIHUIL.
OcHOBHBIE BO3MOKHOCTH 3JIEKTPOHHBIX TaOJIHII.

OcHOBHBIE MOHATHUS ANMEKTpOHHOU Tabmuubl Microsoft Excel: paGouast kuura, padouuii
JIUCT, MOJIETTh M ajipec siueiku, Turbl JaHHbIXx. OkHO Microsoft Excel.

Briienenue syeek, OJOKOB s4eeK, CTOJOLIOB, CTPOK M pabOYMX JIMCTOB. 3aroJIHEHHE
A4yeeK. ABTO3ANONHEHNE siueeK. AOCOIIOTHBIE U OTHOCUTENBHBIE a/ipeca s4yeeK. Y JaleHue
JAaHHBIX U3 SYEEK.

KonupoBanue u nepememienue ¢opmyin. PenakrupoBanue naHHbIX. DopMaTHpOBaHUE
JAHHBIX ¥ (popMaTHPOBAHUE YHCEIL.

Pacuetsl B Microsoft Excel. Coznanue ¢popMyi U UCIIOIb30BaHUE CTaHAAPTHBIX (DYHKIIUH.
Macrep QyHKIHIA.

Oynknuun B Microsoft Excel: Maremarnueckuwe, CTaTUCTUYECKHE, JIOTUYECKHE,
¢uHaHcoBble, (QYHKUMH JaThl U BpeMeHH. @DYHKIUM [ JAUCHEPCHOHHOIO U
KOPPEJSILIMOHHOTO aHaJIN3a.

[Toctpoenue nuarpamm B Microsoft Excel. Mactep nuarpamm. THUIbI 1 BUIBI JHarpamMM.
[TaHETH MHCTPYMEHTOB

Juarpamma. OneMeHTHl JAMarpaMMbl M HUX peJaKkTHpoBaHME. lI3MeHeHue IaHHBIX
nuarpamm. @opMaTupoBaHUe JAHHBIX JUarpammbl. M3MeHeHue tTuna quarpamMmmal.
Opranmzanuss pabouynx KHUr. BcraBka, ynaneHue, KONMPOBAHUE, IE€pPEMEIICHUE MU
neperuMeHoBaHue padouux JucToB. CBsi3piBaHUE pabouux JUCTOB. CBsi3bIBaHUE PabOUMX
KHUT.

OwpTpanus 3anuceil cnucka. ABtoduiubTpauus. [lonb3oBaTtenbckuil  aBTOQUIBTP.
Pacmmpennsiii GuiabTp ¥ GOpMHpPOBAaHUE Ul HETO MHTEpBaja KpurepueB. Boruncisemslii
KpUTEpPUI U KPUTEPHUI CPAaBHEHMUS.

Koncomupanyst naHHbIX Buzabl KOHCONMAALMU: KOHCOJIMJALMS IO PAaCIOJIOKEHUIO,
KOHCOJIUAALMA IO KaTeropusiM, KOHCOJHMJALMs BHEIIHUX JaHHbIX. Bpibop ¢GyHKIuu
KOHCOJIUALINH.

Co3manne CBOAHBIX TaOJHI] C TOMONIBIO MacTepa CBOAHBIX TaOmui. OO0sacTu CTPOK,
cTONOLOB, cTpanull. M3meHeHue cBoaHoi Tabnuisl. PopmMaTUpOBaHUE CBOAHOM TaOIUIIBI.
[Touck onTumanbHOTO pemieHus 3amad ¢ nmomombio Microsoft Excel. Tlonstue meneBoit
AYEUKH.

Jluneitnas ontummzanus. OnTUMM3aNUs OJHOKPUTEPHAIBHBIX 3aJad C IOMOIIBIO C
nomotsio cpeacts Microsoft Excel [Touck pemenus.

[lonstne »nexrpoHHoil mnpeseHtaunun Microsoft PowerPoint. Hactpoiika Microsoft
PowerPoint. Pexxumsl pabotsl Microsoft PowerPoint.

Coznanue 37eKTPOHHBIX MPE3eHTALU C TOMOILBIO MacTepa aBTOCOAEPKAHUSI.

Co3naHue >JIeKTPOHHBIX NpPE3eHTalMi Ha OCHOBe IabiioHa odopmieHus. BBoa Tekcra.
PenaxktupoBanue texcta. [IpoBepka opdorpadun. 3amena Tekcra.

CozaHue DOJEKTPOHHBIX TPE3CHTAllM HAa OCHOBE CYILECTBYIOIIETO TEKCTOBOTO
JIOKYMEHTA.

PenaxtupoBanue mnpesentanuu. PaGota co crmaiinamu. BeraBka u ynaneHue craiina.
HybnupoBanue cnaiiga. Pazmerka cnaiigoB. LlBeToBasi cxema cnaiijja U KONUPOBAHUE €€
napametpoB. Co3nanue GoHa cnaiiga. Jlo6aBneHue u u3MeHeHUe pUCyHKa oHa craiina.
Jmarpammbl B mabiioHe mpe3eHTanuii. BecraBka B ciaiin quarpamm u aBroduryp. Cmena
cnaioB. MI3MeHeHHe MopsAIKa CI1aiiI0B B IPE3EHTALUH.

[IpoBepka mnpesenrauuu. Co3nanue 3amerok. [loka3 criaiinoB. 3amyck Npe3eHTalUu.
Hacrpolika BpeMeHuU.

[TonsTie 6a3pl nmaHHBIX. PasMernnenwe 0a3pl maHHBIX. Cxema nmaHHBIX. Mactepa 0a3
naHHbIXx. Mactep Access. 3amyck Access. Mutepdeiic Access. OkHo Access. Ctpoka
3aroyioBka okHa. CTpoka MEHIO.

[Tanenn uHCcTpyMeHTOB. CTpoka cocTosiHusA. JluajoroBble OkHa. OKHO 0a3bl JaHHBIX.
[IpoexTupoBanue 6a3 JaHHBIX. DTaIlbl IPOEKTUPOBAHUS U CO3JaHUs 0a3bl JAHHBIX.
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71. Coznanue (aiina 6a3el gaHHbIX. OKHO daitna 6a3bl ganHbiX. Co3mgaHue TaOIUIbl 0a3bl
naHHbIX. Onpeaenenne mojiei Tadbauiel 6a3sl JaHHbIX. OOIHE CBOMCTBA U UMEHA TTOJICH.

72. Maker tabnunpl. Co3naHue HOBOM TaONMIBI C MOMOIIBI0 MacTepa TabIUIl U B pexXHUMe
Tabnuiel. BBO TaHHBIX B TaOHITY.

73. Bzaumocsa3u Tabnuubl. Co3nanue cBsized Mexay tabmumamu. OToOpakeHHe B TNIaBHOU
TaOJIHIIe 3aMrCcel TOAYMHEHHOW TaOMuIbl. PeakTipoBanne JaHHBIX BO B3aMMOCBSI3aHHBIX
TabIMIax.

74.  unanorosslif rpaduueckuit uHTEpdenc moap3oBates st paboThl ¢ 6a301 JaHHbBIX.

75.  3arpyska 06a3bl JAHHBIX C UCTOJIB30BAHUEM (DOPM: MOCIEIOBATEINBHOCTD U 3TAIIbI.

76. Co3pnaHue OJHOTAONMYHBIX (QopM: TexHojorus U mnpoektupoBanue. CospaHue
OJTHOTAOIMYHON (POpPMBI B pexrMe ABTO(HOPMBI.

77. PenaxtupoBanue ¢popmbl. PenaktupoBanue Tadbiuil B pexxume GopMBl.

78. Co3pmanue MHOroTabau4HbIX GopM. CriocoObl co3AaHNs MHOTOTA0INYHBIX (OPM.

79. Coznanue dopm npu nomoiuu Mactepa. Beruncnenus B popme. Brruucnenus B kaxaon
3anucy (pOpMbI U BEIYUCIICHHE UTOTOBBIX 3HAUECHUI.

80. 3ampocel W WX KOHCTpyupoBaHue. KOHCTpympoBaHWE OIHOTAOIMYHOTO 3ampoca.
KonctpynpoBanue MHOrOTabIMYHOTO 3aIpoca.

HIxana oneHUBaHUA
VYpoBeHb 3HaHUI, YMEHUH M HABBIKOB OOY4YalOIIErocs MpPU YCTHOM OTBETE BO BpPEMs
IPOBEICHUS TEKYIIEro KOHTPOJs onpeaensercsa 6amuiamu B nuanasone 0 — 100 %. Kpurepuem
OLICHUBAHUS MPU MPOBEACHUN TECTUPOBAHUS, SIBISETCS KOJIMUYECTBO BEPHBIX OTBETOB, KOTOPHIE
Jlall CTyJIeHT Ha Bompockl TecTa. [lpu pacuere kosnmdecTBa 0anioB, MOITYYEHHBIX CTYJEHTOM IO
UTOraM TECTUPOBAHMsI, UCIIONIB3YeTCs ciaexyromas Gopmyiia:

5=5100%.
0

rae b — konmndyecTBo 6AMTOB, TOMYYEHHBIX CTYJACHTOM 10 UTOTAaM TECTUPOBAHHS,
B — xonn4ecTBO BEpHBIX OTBETOB, JAHHBIX CTYJCHTOM Ha BOIIPOCHI TECTA;
O — ob1iee KOIMUECTBO BOIIPOCOB B TECTE.

YpoBeHb 3HAHWW, YMEHMA W HABBIKOB OOYYaIOIIETOCS MPU YCTHOM OTBETE€ BO BpPEMs
MIPOMEXYTOYHON AaTTECTAIIMH OMPEACISAETCS OIEHKAMHU «3aUTEHO», «HE 3aYTCHO»,KOTIUYHO,
«XOPOILIO», «YAOBIETBOPUTEIILHO» U «HEYJOBIETBOPUTEIbHO». KpuTepusmu oneHuBaHHUsS Ha
JK3aMEHE SIBJISICTCS JEMOHCTpAlMsi OCHOBHBIX TEOPETHUECKUX TOJOKEHUH B paMKax
OcBalBaeMoOW KOMIETEHILIUH, YMEHUE NMPUMEHSTH MOJIyYeHHbIE 3HAHUS Ha MpaKTUKE, OBJIa/IeHUE
HaBBIKAMHU pelIaTh CTaHJAPTHBIE 3a7Jadyd MPOPECCHOHANBHON JESATEIHLHOCTH Ha OCHOBE
uH)OpMAITMOHHOW W OMOIMOTrpadUIecKOl KyJIbTypbl C TNPUMEHEHHEM HWH()OpMaIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHMH M C YyYeTOM OCHOBHBIX TpeOoBaHHUN WHMOPMAMOHHON
6esomacHocT. [ aucummiuH, (GOpMOIl HUTOrOBOIO OTYETa KOTOPBIX SBJSETCS HIK3aMEH,
MIPUHSATHI CIICAYIOLINE COOTBETCTBUS:

e 90— 100% — «OTIMYHO» («3aUYTEHOM);

e 75—89% — «xopo1o» («3auTeHO»);

e 60— 74% — «yOBIETBOPUTEIBLHOY («3aUTEHON);

e MeHee 60% — «HeyIOBIETBOPUTEIHHOY» («HE 3aUTEHO).

Y cTaHOBIIEHBI CIIETYIONINE KPUTEPUH OIICHOK:

100% — 90% | lemoHCTpaItus 3HAHUH OCHOBHBIX TEOPETUIECKIX TOJIOXKEHHIA B TOTHOM 00BEeMe.
YMeHue MPUMEHSTh 3HAaHUS Ha IPAKTHKE B MOJIHOM Mepe. CBOOOIHOE BIIaJICHHE
HaBBIKAMH aHAIIU3a M CHCTEMATU3aIMK B BHIOPAHHOM cdepe.

89% — 75% | demoHcTparus O0JbIIei YacTH 3HAHUI OCHOBHBIX TEOPETUIECKIX TOJIOKECHHA.
YMenue IMPUMCHSATH 3HAHUA HA IPAKTHUKE, JOITYCKasa IMPU 3TOM HEC3HAYUTCIILHBIC
HETOYHOCTH. BiiaieHne OCHOBHBIMU HABBIKAMU aHAJIN3a M CUCTEMATU3AIUH B

BBIOpaHHOH cdepe.
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74% — 60% |lemoHCcTparys 1OCTATOYHBIX 3HAHUN OCHOBHBIX TEOPETHUCCKUX MOJOKEHUH. Y MEHHE
MPUMEHSTh 3HAHUS HA TIPAKTHKE, AOMYCKas MPY 3TOM OIMHOKH. BiasieHue oTaenbHbIMU
HaBBIKAMHM aHAJN3a U CUCTEMaTH3aIli! B BEIOpaHHOH cdepe.

MmeHee 60% | leMOHCTpaIus OTCYTCTBUS 3HAHUHM OCHOBHBIX TEOPETHUYECKHX MonoxkeHuid. He ymeer
NPUMEHSTh 3HaHUS Ha pakThuke. He BirageeT HaBbIKAMU aHAIM3a M CHCTEMATH3aIMH B
BBIOpaHHOH cepe.

4.4. MeToauueckue MaTepuaJibl

IIponenypa oneHMBaHUS 3HAHWUN, YMEHUH, HAaBBIKOB U (WIM) ONbITA JESITEIbHOCTH,
XapaKTepU3yIOIMUX 3Tanbl (GOpMUPOBAHUS KOMIETEHIMH, OCYIIECTBISIOTCS B COOTBETCTBUU C
[TonosxeHrneM O TEKylIeM KOHTpPOJIE YCIIEBAEMOCTH U NMPOMEKYTOYHON aTTeCTallM CTYJEHTOB B
®I'bOY BO PAHXul'C u Pernamentom o 6amibHO-peUTHHIOBON cucteme B Bomrorpaackom
MHCTUTYTE yrpasienus — punnane PAHXul'C.
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5. MeToauyeckne yKazaHus il 00yYAOUIUXCS 10 OCBOEHHUIO TUCIHUIIJIMHBI

PexoMenganuu mo IVIAHUPOBAHUIO U OPraHU3allMM BPEMEHH, HeOﬁXO)lI/IMOFO Ha U3YYCHHEC
AUCHHUIIINHbI

CTpyKTypa BpeMeHHU, He00X0IUMOI0 HA U3y4YeHHUe AU CUUIIIMHbI

dopma u3yyeHHs TUCIUTUIHHBI Bpewmsi, 3aTpaunBaeMoe Ha U3ydeHUe
JACIIUIUINHEL, %0
H3ydenue nurepatypbl, pEKOMEHIOBAHHOU B 40
y4eOHOM IporpaMme
Pemenne 3amay, npakTHYECKUX yIPaKHEHUH U 40
CUTYaIIMOHHBIX TPUMEPOB
N3ydenue Tem, BBIHOCUMBIX Ha 20
CaMOCTOSITEJIbHOE PACCMOTPEHHE
Hroro 100

PexomeHaaumu mo nNoAroToBKe K NPaKTHYEeCKOMY (CEMHMHAPCKOMY) 3aHATHIO

[IpakTudeckoe (CEMHHApPCKOE) 3aHATHE — OJIHA W3 OCHOBHBIX ()OpPM OpraHHU3AIHNH
y4eOHOro Tmpolecca, TMpeACTaBisiomas co00l KOJIJICKTUBHOE OOCYKICHHE CTYJICHTaMH
TEOPETUYECKHUX U MPAKTUYECKHX BOMPOCOB, PEHICHHE MPAKTUYECKUX 3a/1a4y O]l PYKOBOACTBOM
npenoaasaress. OCHOBHOMN LIEJIbIO MPAKTUYECKOTO (CEMUHAPCKOT0) 3aHATHS SBJSETCS IPOBEPKa
rJIyOMHBI TOHUMAHHS CTYJIEHTOM H3y4yaeMOH TeMbl, y4eOHOro Marepuaia U yMEHHUS HU3JI0KHUTh
€ro CcoJiepKaHue SICHBIM W YETKUM S3bIKOM, Pa3BUTHE CaMOCTOSITEIbHOTO MBILIUICHUS U
TBOPYECKON aKTUBHOCTM y cTyAeHTa. Ha mpakThuueckux (CEeMHHAPCKUX) 3aHATHUAX
IpearnoiaraeTcsd paccMaTpuBaTh HauOoJiee Ba)KHbIE, CYIIECTBEHHBIE, CIIOKHBIE BOMIPOCHI
KOTOpbIE, HauboJee TPyAHO YCBAaUBAIOTCA CTyJeHTaMU. [Ipy 3TOM rOTOBUTBHCS K MIPAKTUYECKOMY
(ceMHHApCKOMY) 3aHSATHIO BCErJa HYKHO 3apaHee. [loJroroBka K MPaKTHYECKOMY
(ceMHHApCKOMY) 3aHSATHIO BKIIIOUAET B ce0sl CleIyIoIIee:

° 00s13aTeNTbHOE O3HAKOMJICHHE C IUTAHOM 3aHATHS, B KOTOPOM COJEPIKATCS OCHOBHBIE
BOTIPOCHI, BBIHOCUMBIE Ha O0CYKICHHE;

° U3YYCHHE KOHCIIEKTOB JICKIMH, COOTBETCTBYIOIIMX pa3AeioB y4eOHUKA, y4eOHOro
HOCO6I/I5I, COI[ep)KaHI/ISI peKOMCHIIOBaHHBIX HOpMaTI/IBHbIX HpaBOBBIX aKTOB,

° paboTa c OCHOBHBIMU TEPMUHAMU (PEKOMEHAYETCS] UX BbIYUHTbH);

L] I/I3y‘-ICHI/Ie HOHOJ’IHI/ITGJ’IBHOﬁ J'II/ITepaTypI)I II0 TEME 3aHATHUA, ACJ1asd HpI/I 35TOM HCO6XOILI/IMLI€
BBINKCKU, KOTOPBIC TIOHAI00TCS TIPU 00CYKICHHH HA CEMUHApE;

° dbopMynupoBaHHE CBOETO MHEHHs MO KaXXAOMYy BOINPOCY M apryMEHTHUPOBAHHOE €ro
o0ocHOBaHHE;

° 3alMch BO3HMKIIMX BO BpPEMs CaMOCTOATENbHONW pabOThl € ydyeOHMKaAaMU M Hay4dHOU
JUTEpaTyphl BOIIPOCOB, YTOOBI 3aT€M HA CEMHHAPE TIOTYYUTh HA HUX OTBETHI,

° oOpaineHue 3a KOHCYJIbTAIMEH K MPEToJaBaTEIO.

[IpakTrueckue (CeMHMHApCKUE) 3aHATHS BKIIOYAlOT B ce0S ©  CIEIHMAIBHO
MOJITOTOBJICHHBIE pedepaThl, BBICTYIJICHUS MO KaKOW-THOO CIOXKHON MM 0cO00 aKTyalbHOM
npoOieme, pemeHre 3aaad. Ha mpakTudeckom (CEeMUHAPCKOM) 3aHATUH CTYACHT MPOSBIISET CBOE
3HaHUE MpeIMeTa, KOPPEKTUpYeT HH(pOpMAIHIO, MOJIYYCHHYIO B IPOIECCE JIEKIMOHHBIX H
BHEAYIUTOPHBIX 3aHATHH, OPMHUPYET OIPEICIICHHBI 00pa3 B Ii1a3ax MpernoaaBaTes, MojJyJaeT
HAaBBIKM YCTHOM peYH U KYJIbTYPbI IUCKYCCUU, HABBIKH MTPAKTUYECKOTO PEIICHUS 3a/ad.

PexoMeHnganuu mo H3YYCHUIO METOAMYCCKUX MaTEePHAIOB
MGTOI[I/I‘ICCKI/IG Mar€puajibl IO AOUCHUILUIMHE IIO3BOJIAKOT CTYACHTY OIITHMAJIbHBIM
O6p3.30M OpTraHrU30BaTh MPOUCCC U3YUYCHUA JIaHHOM JTUCUMIUINHEL. MeToaudyeckue MaTcepuraJibl IO
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JUCLUUIUIMHE TPU3BaHBl MMOMOYb CTYJACHTY MOHSATH CIEHU(PHUKY H3ydaeMOoro MaTepuaia, a B
KOHEYHOM HUTOre€ — MAaKCHMaJlbHO TOJHO M KayeCTBEHHO €ro OCBOWUTh. B mepByro ouepenp
CTYJEHT JOJDKEH OCO3HaTh NpEJHA3HAYEHHE METOAMYECKHX MAaTEpHUaJIOB: CTPYKTypy, LEIu U
3amayu. JJig 3TOro OH 3HAKOMUTCS C MpeamOyJiol, OrjlaBJeHHEM METOJIMYECKUX MaTepuasosB,
rOBOpsl MHAaye, OCYILIECTBIISIET NEPBUYHOE 3HAKOMCTBO C HHUM. B pasnene, NOCBALICHHOM
METOJIMYECKUM PEKOMEHJALUUsAM IO M3YyYEHHUIO JUCUUIUIMHBI, MNPHUBOJATCS COBETHI IO
IUITAHUPOBAHMIO M OPraHU3alUU HEOOXOIMMOTO Ul U3YUYEeHUs AUCHUIUIMHBI BPEMEHH, OIMCaHHue
MOCNIEJIOBATEIbHOCTH ~ JAGMCTBMM  CTylneHTa  («CUeHapuil  U3y4eHUs  JUCLMILTUHBI»),
peKoMeHAauu 1o padoTe ¢ JIUTEpaTypor, COBETHI MO MOATOTOBKE K AK3aMEHY U Pa3bICHEHHS
10 TOBOIY palbOThI C TECTOBOW CHCTEMOM Kypca W HaJ JOMAallHUMHU 3aJaHusIMH. B 1ienom
JTAHHbIE METOJUYECKHE PEKOMEHJAIMM CIIOCOOHBI  OOJIErYyuTh H3Y4YEHUE CTYACHTaMH
JUCHUIUIMHBL M TIOMOYb YCIEIIHO cJIaTh »dK3aMeH. B pasgene, copepxaiieM ydeOHO-
METOJUYECKHE MaTepHalIbl JUCIMUILINHBI, COAEPKAHUE MPAKTUUECKUX 3aHATUH 110 IUCLUIUIMHE,
CJIOBaph OCHOBHBIX TEPMUHOB JUCIUIINHBL.

PexkoMeHa1 MM 110 CAMOCTOSITEIbHOM padoTe CTYyAeHTOB

HeoTbemieMbIM 371eMEHTOM y4eOHOTO mpolecca sBISETCS CaMOCTOsITeNbHas padora
cryaeHta. Ilpu camocrosTenbHON padoTe IOCTUrAETCs KOHKPETHOE YCBOEHHE Y4eOHOro
MaTepHualia, pPa3BUBAIOTCS TEOPETUYECKHE CIIOCOOHOCTH, CTOJb BaKHBIE JUISI COBPEMEHHOU
HOJIFOTOBKU CIEUUATUCTOB. DOpMBbI CaMOCTOSITEILHOM pabOThl CTYJEHTOB MO IUCLUILIMHE:
HalnMcaHUe KOHCIIEKTOB, MOATOTOBKAa OTBETOB K BOIIPOCAM, HamUcaHue pedepaToB, pelIeHHe
3ajad, UCClIe0BaTeNbCKas paboTa, BHIIOJTHEHUE KOHTPOIBHOM padoThI.

3amaHus sl CaMOCTOSITENbHON paboThl BKJIIOYAIOT B ce€0sl KOMIUIEKC aHATUTHYECKUX
3a/laHuil BBINIOJIHEHUE, KOTOPBIX, IMpENIoJiaraeT THIATEIbHOE W3Y4YEHHE HAyyHOW U yueOHOMU
JUTEpaTyphl, MNEPUOAUYECKMX HW3JAaHUM, a TaKXKe 3aKOHOJATEJIBHBIX W HOPMAaTHUBHBIX
JOKYMEHTOB IpeajaraeMbix B 11.6.4 «YueOHass nurepaTypa U pecypchl HHPOPMAIMOHHO-
TEJIGKOMMYHUKAIIMOHHONH  cetn  «MHTepHeT»,  ydeOHO-MeToaMyeckoe  obOecreueHue
CaMOCTOSITENIbHOM paboThl OOyyarommxcsd MO AUCUUILIMHE». 3aJaHusl MPEeIOCTaBIAIOTCS Ha
IIPOBEPKY B I1€YaTHOM BUJIE.

Pexomengaumuu mo padore ¢ aurepatypoit

[Ipn u3yueHum Kypca yuyeOHOM AMCUMIUIMHBI 0CO0O€ BHHMaHHUE CleAyeT OOpaTHTh Ha
PEKOMEH/1yeMYI0 OCHOBHYIO M JIOTIOJIHUTEIBHYIO JIUTEPATYPY.

BaxHbIM 371€MEHTOM MOATOTOBKH K CEMUHApY SABJISETCS TIIy00KOE M3yuyeHUE OCHOBHOM U
JIOTIOJTHUTEIBHOM TUTEpaTyphbl, PEKOMEHI0BAaHHOH 110 TEME 3aHATHS, a TAK)KE IEPBOMCTOUYHUKOB.
[Ipy 5TOM MONE3HO NPOYNUTAHHYIO JTUTEPATYPY 3aKOHCIEKTHUPOBATh. KOHCIIEKT AOKEH OTBEYATh
TpeM TpeOOBaHUsAM: OBITh COJEpPXKATENIbHBIM, IO BO3MOKHOCTHM KPAaTKUM U TPaBUIBHO
0(OpPMIICHHBIM.

ConeprkaTenbHBIM €0 CelyeT CYUTATh B TOM Cly4ae, €CM OH IepelaeT BCe OCHOBHbBIE
MBICJIM aBTOPOB B HLEJIOCTHOM BHJEC. 310XUTHL TEKCT KpaTKO — DOJTO 3HAa4YuUT IMECpCAaTb
coJiepKaHWe KHUTHW, CTaThM B 3HAYMTEIbHON Mepe cBoumMHM cioBamu. Ilpu sTom cienyer
NPUJIEPKUBATBCS MpaBUia - 3alMChIBaTh MBICIAL aBTOpa pabOThl JUIIL MOCIE TOro, Kak OHa
XOpoIIo MoHATa. B TakoM ciy4ae mocTtaBieHHas 1enb OyaeT AocTurHyTa. LlutupoBaTs aBTOpOB
U3y4aeMbIX padoT (C 00s3aTeNbHON CCHUIKOM Ha UCTOYHMK) CIEAYET B TE€X CIyyasiX, €CIMU HaJo
3aMUCBIBaTh OYEHb BA)KHOE ONpEIEICHNE WU MOJIOKEHUE, 000010l BHIBOI.

Baxxno u BHemnHee ohopMiIeHHne KOHCTIEKTa. B ero Havase Hao yka3aTh TEMy CEMHHApA,
JlaTy HaIlUCaHUs, Ha3BaHUS JIUTEPATYPHBIX HCTOYHUKOB, KOTOPbIE OYIyT 3aKOHCIIEKTUPOBAHBI.
['myOokas camocrosiTenibHas paboTa HaJl HUIMHM O0€CIIEUUT YCIEIIHOE YCBOEHUE U3y4aeMoi
JUCLUIUIAHBIL.

OaHuM U3 BaXHEMIIUX CPEICTB CEPbE3HOr0 OBJAJACHMUS TEOpUell  sBiseTCS
KOHCHeKmuposeanue nepeoucmoyHuKos.

Jnst cocTaBieHHsI KOHCIIEKTa PEKOMEH/IYeTCsl CHavYasa MpounuTaTh paboTy EIUKOM, YTOOBI
YSICHUTB €€ 0OLIUiA CMBICI U cofepkanue. IIpu 3ToM MOXKHO clienaTb HOMETKH O €€ CTPYKType, 00
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OCHOBHBIX IIOJIOKEHHUSX, BBIBOJAX, HAJ0 CTaparbCsi OTIMYAaTh B TEKCTE OCHOBHOE OT
BTOPOCTENIEHHOTO, BBIBOJIbI OT apITyMEHTOB M JI0Ka3aTeIbCTB. ECIIM €CTh HENMOHSTHBIE CII0BA, HA0
B SHIUKJIONEAMYECKOM CII0Bape HAalTH, YTO 3TO CIOBO 0003HAYaeT. 3aKOHYMB UTeHHe (maparpada,
IJIaBbl, CTaThbM) HANO 3aJaTh cebe BOMPOCHI Takoro poaa: B dem rmaBHas Mbicib? KakoBbl
OCHOBHBIE 3BEHbsl JOKa3arenbcTBa ee? Uro BbITekaeT u3 yTBepxkaeHuM asropa? Kak 3t0
COIJIACYETCs C TEM, UTO YK€ 3HAETE O MPOYUTAHHOM U3 JPYTUX UCTOYHUKOB?

SlcHOCTP M OTYETIMBOCTH  BOCHPUATUS TEKCTa 3aBUCUT OT MHOIOro:  OT
COCPEIOTOYEHHOCTH CTYAEHTa, OT TEXHUKH YTEHHs, OT HAaCTOMYMBOCTH, OT SPKOCTH
BOOOpaXeHUs!, OT TEXHUKH (PUKCUPOBAHMS MPOUYUTAHHOTO, HAKOHEL], OT 3PYAULIUU — 0OLIei 1 B
KOHKpPETHO paccMaTpuBaeMoi mpoodieme.

Pe3ynbraToM nepBOHAYalIbHOTO YTEHUS JOJKEH ObITh IPOCTON NIaH meKcma u YemkKoe
npeocmaenieHue 0 HEACHbIX Mmecmax, OTMEUYEHHBIX B KHHre. [lociae mnpeaBapHUTENIbHOIO
O3HAaKOMJIEHUS, NIPU MOBTOPHOM UYTEHHUM CIENYET 6bl0EUMb OCHOGHbIE MbICIU A6MOPA N UX
pa3BUTHE B MPOU3BEACHUM, OOPATUTh BHUMAHHE HA OOOCHOBAHUE OT/AEIbHBIX IMOJIOKEHHH, Ha
MeToabl U (opMBI JOKazaTeNbCTBA, HauOojee sipkue mpumepsl. B xome 53Toil paboThI
OKOHYATEJIbHO OTOMpaeTcss MaTepuai Ajs 3alluCU U OIpEeAeNsieTcsl €€ BUA: MJIaH, Me3Uchl,
KOHcnekm.

[Inan 3T0 KpaTKui, MOCIEI0BaTENbHBIN NEpPEeYeHb OCHOBHBIX MBbICIIEH aBTOpa. 3amnuch
IIPOYUTAHHOTO B BHUJE TE3UCOB — ITO BBIABIEHHUE M 3aIMCh ONOPHBIX MBICIEH TekcTa. PazHuna
MEXy IJIAHOM W Te3UcCaMH 3aKJIYaeTcs B CIEIYIOIIEM: B IJIaHE MBIC/Ib Ha3bIBaeTCs (CTaBb
BCErJa BOMPOC: O YeM TOBOpUTCs?), B Te3ucax — (GopMyiupyercs — (4TO UMEHHO 00 3TOM
roBoputrcs?). 3amuch OIOPHBIX MBICIAEH TeKcTa BaXKHa, HO IIOJIHOTO TMPEACTaBIEHUS O
IPOYUTAHHOM HAa OCHOBaHHMM IOJOOHOW 3alMCH HE COCTaBUIlIb. BaKHO OCMBICIHUTb, KaK aBTOP
JIOKa3bIBa€T CBOIO MbICIIb, KaK YOEXJaeT B HCTHMHHOCTH CBOUX BBIBOAOB. Tak BO3HHKAET
KOHCHEeKT. dopMa 3amucu, Kak Mbl YK€ OTMETWIH, YCJIOXKHSAETCS B 3aBUCUMOCTU OT LEJIed
paboTHI: TJIaH — O YeM?; TE3UCHI — O YeM? YTO UMEHHO?; KOHCTIEKT — O YeM? 4TO UMEHHO? Kak?

KoHcnekr — 3TO KpaTkoe IOCIEeNOoBaTENbHOE W3JI0KEHHE conepkaHus. OCHOBY €ro
COCTABJISIET IUIAH, TE3UChl M BBININCKM. HeIoCTaTkM KOHCIEKTUPOBAHMS: MHOTOCIIOBHE,
LIUTUPOBAHUE HE OCHOBHBIX, a CBA3YIOLIUX MBICIEH, CTPEMIIEHHE COXPAaHUTh CTUIMCTUUYECKYIO
CBSI3aHHOCTb TEKCTa B yIepO ero Joruueckoi crpoHocTH. [IpuctynaTh K KOHCIIEKTHPOBAHUIO
HEOOXOJMMO TOTJA, KOTJa CIIOKWJIMCh HAaBBIKM COCTaBJICHMS 3alliCH B BUJE Pa3BEPHYTOrO
1oJIpOOHOTO IJIaHa.

dopma 3anmucH MpU KOHCIEKTUPOBAHMM TpeOyeT 0coOOro BHUMAHHMSA: BaXKHO, YTOOBI
COOCTBEHHBIE YTBEP)K/ICHUS, PA3MBbIILIJICHHUS HaJ IPOYUTAHHBIM, YETKO OTAEINISJIUCH [P 3alHCH.
Pa3syMHee BBIHOCUTH CBOM IOMETKHM Ha IIMPOKHE TOJI, 3alIUCHIBAaTh HA HUX JONOJHUTEIbHBIC
CIPaBOYHbIE JJAHHBIE, IOMOTAIOLINE YCBOCHUIO TEKCTA (AaTa COOBITUS, YIOMSIHYTOTO aBTOpaMUu;
CBEJIEHUS O JIMIe, HA3BaHHOM B KHHIE; TOUHOE cojJiepXaHue TepMHuHa). Ecin KoHcneKkTupyercs
TEKCT BHYIIUTEIBHOIO 00beMa, HE0OXOJUMO YKa3bIBaTh CTPAHMIIBI KHUTH, KOTOPbIE OXBAThIBAET
Ta WJIN UHAs 4aCTh KOHCIIEKTA.

st ynoOcTBa TOJB30BAHWS CBOMMH 3alMCAMHU BAKHO O3ariIaBUTh KPYIHBIE YacTH
KOHCIIEKTa, NOAYEpKUBas 3acono6ku. CleqyeT NOMHUTb O HAa3HAUYEHUU KpPaCHOM CTPOKH,
CTPEMHTBCSI K YETKOHM rpaduke 3amucell — ycTynamu, KOJOHKamH. M3naraTh TiIaBHBIE MBICIH
aBTOpa M HUX CHUCTEMYy apryMEHTOB  HEOOXOJMMO NPEUMYIIECTBEHHO CBOMMH CIIOBaMH,
nepepadarbiBasi TakuM 00pa3oM HH(OPMAIMIO,— TaK MPOXOAHWT ySICHEHHE ee CyTH. MBICIb,
(pasbl, MOHATHIE B KOHTEKCTE, MOTYT ITpHoOpecTy Gosiee MpoCcTpaHHOE M3loKeHue B 3anucu. Ho
TEKCT OpPUTMHaNa CBEPTHIBACTCS, U CTYJEHT, OTpadaTbiBasi JIOTMYECKOE MBILIUICHUE, YUUTCS
BBIJICJIATh TJIaBHOE M 0000LIaTh OJHOTHUIIHBIE CYXJAEHUs, olHoponHble (akTel. Kpome Toro,
Jiesias 3alucy CBOMMM CJI0BaMM, 0000111as1, CTYZEHT yYUTCS TUCbMEHHON peyu.

3HaHMe O0LIeH cTpaTeruy YTeHus, TEXHUKH COCTABJICHUE IUIaHA U TE3HCOB OINpeNeNsieT U
TEXHOJIOTMIO KOHCIIEKTUPOBAHMS:

. BHHUMATEJIbHO YUTATh TEKCT, IONYTHO OTMEYasi HEMOHATHbBIE MECTA, HE3HAKOMbIE TEPMHHBI
U NOHATUSA. Botnucame na nons 31Ha4eHUE OTMEUYEHHBIX [TOHATUN.
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. OpU TepBOM YTEHHH TEKCTa HEOOXOIUMO COCTaBUTh €r0  MPOCMOU  NJaH,
NIOCJIEI0BATENbHBIN IIEPEYEHb OCHOBHBIX MBICIIEH aBTOpA.

J OpU IOBTOPHOM YTEHUHM TEKCTA BBIACHIATh CUCHIEMY OOKA3ameabCme OCHOBHBIX
HOJIOXKEHUH pabOThI aBTOPA.

o 3aKJIIOYUTENbHBIN 3Tan paboThl ¢ TEKCTOM COCTOMT B OCMBICICHHH PaHEE OTMEUEHHBIX
MECT U UX KPAaTKOW MOCIIe0BaTEIbHON 3aIUCH.

o IPY KOHCIIEKTUPOBAHUM HY>KHO CTPEMUTHCS 6bIPA3UNLL MBIC/Ib AGIMOPA CEOUMU CI0BAMU,
9TO TloMoraet 6osiee IiIy00KOMY YCBOSHHIO TEKCTa.

o B pamMKax paboThl HaJl NEPBOMCTOUYHUKOM BAXKEH yMeEINbli oméop yumam. Heobxonumo

YYHUTHIBaTh, HACKOJBKO SIPKO, OPUTHHAIBHO, CXATO W3JIOKEHA MBICHb. lluTupoBarh
HEOOXOJUMO TE€ CYXACHHS, HAa KOTOpbIE BIIOCIEACTBHM BO3MOXKHA CCHUIKA Kak Ha
ABTOPUTETHOE U3JI0KEHUE MHCHUS, BBIBOJIA TIO TOMY WJIH HHOMY BOTIPOCY.
KoncnekrupoBats 1enecoodpazHo He Ha OTIAEIBFHOM JIUCTE, a B OOIIE TeTpaau Ha OJIHOM
ctpanutie jmcta. OOOpOTHAsT CTOPOHA JIMCTA MOXKET OBITh HCIOJIB30BaHA IS JIOTIOJTHEHHH,
HEOOXO/IMMOCTh KOTOPBIX BBIICHUTCS B JAajibHelieMm. [Ipy KOHCHEKTHPOBAHWU JIUTEPATYpPhI
CJIEJIyeT OCTaBUTh IIUPOKUE TOJISI, YTOOBI 3alMcaTh Ha HUX IUIaH KOHCIekTa. [loys MoryT ObITh
UCTIOJIb30BaHBI TAKXKE IS 3alMCH CBOMX 3aMEUYaHHid, TOMOIHEHHA, BOpocoB. [Ipu BeICTYIIIIEHUN
HAa CEMUHApe CTYJACHT MOXXET TIOJb30BAaThCI CBOMM KOHCIEKTOM IS [UTHPOBAHHS
nepBoMCcTOUHNKA. Bee oOydaroiuecss BHUMATENbHO CIIYIIAIOT BBICTYIUICHHUS OJHOTPYIITHHKOB,
OTMEYAOT CTIIOPHBIC WM OIMIUOOYHBIC TTOJIOKEHHS B HUX, BHOCST IONPABKH, MPEJICTABIISIOT CBOU
peleHust 1 000CHOBAHHUS 00CYXKIaEMBIX MPOOIIEM.
B koHIle ceMuHapa, KOT/1a Mperno/iaBaTelb MOABOIUT UTOTH 3aHSATHS, CTYJCHTHI C yUETOM
pPEKOMEHIalMil TperoaaBarenss U BHICTYIUICHUH COKYPCHUKOB JOTMOJHAIOT WU HUCHPABISIOT
CBOM KOHCITEKTHI.

Ha camocrostensHyto padory cryneHtoB mo muciuiummae b1.5.28.1 «9xonomuueckas
uHGOPMATHKa» BBIHOCSTCS CIEAYIOLINE TEMBI:

Ne Tema Bonpocsl, BbiHOcuMbie Ha CPC Ovnasn 3aounas
n/n dopma dopma
1 2 3 4 5
1 Wudopmaruka u [TonsiTre HPOPMAIIMOHHBIX TEXHOJIOTHI U o o
uHpOopManus WH(POPMAIMOHHBIX CUCTEM
2 | Apxurektypa O9BM Bunet nepudepuitHbIX yCTPOHCTB 0] O
3 | OnepaunonHas Buier onepainoHHBIX cUCTEM. Pa3nnvHbIe o o
cuctema Windows npuioxkenus OC
4 | TexkcTOBBIN penakTop — Co3aHue narnk Ha JIUCKe
Microsoft Word — Cospnanue TexkctoBoro (aitna B MS Word
— Coxpanenue co3aHHoro (aiina B CBOei marnke o O
— ApxwuB co3maHHOTO (aiina
— dopMaTHUpOBaHUE U pEAAKTUPOBaHHUE (aiina
5 | KommbroTepHsie cetn CepBuCHI, IPEIOCTaBIIsIEMbIE TJI00aIbHON CEThIO o o
WHTepHeT
6 | KommbrorepHsie Opranusanusi “HGOPMAIIMOHHON 0€30MIaCHOCTH
BUPYCHIL. o o
WNudopmannonHas
0e301acHOCThb
7 | Jloruueckue OCHOBBI Jlornyeckue snementsl 9BM T T
OBM
8 | MoxenupoBanue u SI3bIKHM TpOrpaMMHPOBAHUS, UX CO3/IaHUC U 0 0
MIPOrpaMMHPOBaHHUE Ha3HAUCHUE
9 | DnexTpoHHBIE — Co3maHue IEKTPOHHBIX TAOJIHII C BEIYUCICHUIMHI
Ta6.]'II/I].[LI Microsoft — HOCTpOGHI/Ie Fpa(I)I/IKOB T T
Excel
10 | CYBJ Microsoft Co3ganne coOCTBEHHOM 0a3bl JaHHBIX o
Access
11 | Microsoft PowerPoint | Co3manme npeseHTanny Ha U3yYEHHBIE TEMBI T T
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6. YueOHas 1uTepaTypa u pecypcbl HH(POPMAIHOHHO-TEJIEKOMMYHHKANMOHHOM CeTH
«MHTEpHET», yUeOHO-MeTOoAuYeCKoe o0ecnedeHHe CaMOCTOATEILHOH padoThl
00yYaoIMXCsl MO TUCIHUIJIMHE

6.1. OcHoBHas JuTEpaTypa

I'Bo3neBa B. A. ba3oBsie u npukiagHple HHPOPMAIIMOHHBIE TEXHOJIOTHH: Y4eOHUK. — M.:
NI «®opym»: UTHOPA-M, 2015.

['onouupbiHa M.B. MH(popManoHHble TEXHOJIOIMH B 3KOHOMHUKE DIJIEKTPOHHBIN pecypc-
ONeKTpoH. TeKcToBble naHHble. — M.: WHrepHer-YHuBepcurer WH)opMannoHHBIX
Texnonoruit (MHTYUT), 2016.

Tpodumor, B. B. Hudopmammonnsie Texnosormn B 2 T. Tom 1 : y4eOHHMK IS
akajemuueckoro 6akanaspuara / B. B. Tpodumos ; otB. pen. B. B. Tpopumon. — 238 ¢. —
M. : U3narensctBO FOpaiit, 2016.

Tpodbumon, B. B. Undopmanuonusie TexHomornun B 2 T. Tom 2 : yueOHHMK IS
akangemudeckoro Oakanaspuara / B. B. Tpodumos ; otB. pen. B. B. Tpodumon. — 390 c. —
M. : U3narensctBO FOpaiit, 2016.

6.2. JlonostHUTEIbHAS JIUTEpPATypa

HccnenoBanue omepauuii B 3KoHOMHEKe: yueO. mocobue / mox pen. H. L. Kpemepa. —
M.:Uzn-Bo KOpaiit; U1 FOpaiit, 2011.

BnoBun B.M. IlpenmeTHO-OpHEHTHPOBaHHBIE 3KOHOMHYECKHE HH(OPMALUOHHbIE
cucTeMbl [ DNeKTpOoHHBIN pecypc]: yuebHoe nocodue. — M.: Jlamkos u K, 2013.

6.3. YueOHO-MeTOAM4YECKOE O0ecTIeyeHHe CAMOCTOSITeIbHOH PadoThl

MepkynoBa, A.LIl. ®opmupoBanue ©0a3 MaHHBIX [DICKTPOHHBIA pecypc]: ydeOHO-
MeToauueckoe nocobue. — M.: Jlamkos u K, 2013.

6.4. HopmaTuBHbBIE IPABOBbIE JOKYMEHTHI
6.5. UnTepHeT-pecypcbl

CIIC «Koncynbrant [Lmrocy
CIIC «I"apanT»

6.6. Unbie HCTOUHUKH
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7. MaTepuaabHo-TeXHHYecKas 0a3a, HTHPOPMALMOHHbIE TEXHOJIOTMH, IPOrPAMMHOE
olecrieyeHne U MH(POPMAILMOHHBIE CIPABOYHbIE CHCTEMbI

MarepuanbHO-TEXHHUYECKOE 00eCTIeYeHUE AUCITUTUTNHBI BKITIOYaeT B ce0sl:

o JICKIIMOHHBIE ayAUTOPUH, OOOpPYIOBAaHHBIC BHICOMPOCKIIMOHHBIM OO0OPYJOBAHUEM JUIS
Ipe3eHTalUH, CpeICTBAMH 3BYKOBOCIIPOU3BEICHHS, IKPAHOM;
o MOMEIIEHUS I MPOBEACHUS CEMHHAPCKMX W MPAKTUYECKUX 3aHATHH, 000pylOBaHHbIC

yueOHOI MeOeblo;
JlucuuiuinHa JO0JDKHA ObITh  HOJJIEp)KaHa  COOTBETCTBYIOIIMMH  JIMLEH3MOHHBIMU
IIPOIPAMMHBIMHU IIPOLYKTAMMU.
B kauectBe nporpaMMHOro o0ecreyeHus yueOHOro rnpouecca uCroiab3yrTcs:

. Omneparmonnsie cuctembl cemeirictBa Windows (10):Microsoft WINHOME 10 RUS
OLP NL AcdmcLegalizationGetGenuine,MicrosoftWinPro 10 RUSUpgrdOLPNLAcdmc.

o [Maker oducuoro 10 - MicrosoftOfficeStd 2019 RUS OLP NL Acdmc.

o IPOTPaMMBbI ITPE3EHTAMOHHON TPaUKH;

o TEKCTOBBIE PEIAaKTOPBI.

By3 obecnieunBaer kaxxaoro odyyaromerocsi pabounuM MeCTOM B KOMITBIOTEPHOM KJjlacce

B COOTBETCTBUU C 00bEMOM M3yUYaeMbIX AUCLUIUIMH, 00eCIeurBaeT BbIX0/] B ceTh VIHTEpHET.

MarepuanbHO-TEXHHUUECKOE  OOecleyeHne JAUCLUIUIMHBI Ul OOydarommxcst ¢

OTrpaHMYEHHBIMUA BO3MOXKHOCTSIMU 3710POBbsI M HHBAJIUA0B BKIIIOUAET B ce0s ClleyoIIee:

. y4eOHbIe ayAUTOPUM OCHAIIECHbI CHEIHaTIbHBIM 000pY/JI0BaHUEM U y4eOHBIMU MECTaMU C
TEXHUYECKUMHU CpeACTBaMH OOyueHHs [uid OOydyarolluxcs C pa3iMyHbIMU BHJIAMH
OTpaHUYEHUH 310POBbSI;

o ydeOHasi ay JUTOpHsl, B KOTOPOI 00y4aroTcsl CTYIEHTBI C HApYyIIEHUEM CllyXa, 000py10BaHa
KOMITBIOTEPHON TEXHUKOW, ayJIMOTEXHUKOH (aKyCTHUECKHH YCHJIHUTENb W KOJOHKH),
BUJICOTEXHUKOW (MYJIbTUMEIUUHBIM MPOEKTOp), MYyJIbTUMEIUNHHON cuctemMon. Jlis
o0yuyeHMs JHMIl C HapyLIEHUSIMM CIIyXa HCIOJBb3YIOTCA MYJIbTHUMEIMWHBIE CpEACTBA U
JIpyrue TEXHUYECKHe CPEJCTB Ul IprueMa-epenadn yuyeOHoil nHbpopManuu B JOCTYITHBIX
dopmax;

J JUIs C1a0OBUIAIINX O0YYAIOIUXCS B ICKIIMOHHBIX M YYEOHBIX ayJAUTOPHUSIX MPETyCMOTPEH
MIPOCMOTP yAAJICHHBIX OOBEKTOB (HampuUMep, TEKCTa Ha JIOCKE WIIM ClIali[la Ha dKpaHe) IpH
IIOMOIIY BUIEOYBEIUYUTENEH IS YJaJIEHHOTO IPOCMOTPA;

. JUIsl O0y4YaromKUXCcs ¢ HapYLIEHUSMH OMOPHO-ABUTATENIbHOIO allfapaTa B JICKIIMOHHBIX U
y4eOHBIX ayJUTOPHIX MPETyCMOTPEHBI CIIeIMaIbHO 000PY0BaHHbBIE paboyle MecTa;
o JUIsE  KOHTAaKTHOM M  CaMOCTOSATENbHOM pPAa0OTHI HCHOJNB3YEeTCS MYJIbTUMEIUITHBIC

KOMIUICKCBI, JJIEKTPOHHBIE YYeOHWKM W Yy4eOHble TOCOOWs, aJaNnTUPOBAHHBIE K
OTPaHHYCHUSM 37]0POBbS 00YUAIOIIHXCS.

OOyyaromuecs ¢ OrpaHUYEHHBIMH BO3MOXXHOCTSIMU 3/I0POBbSI U MHBAJH/IBI, B OTJIHYUE OT
OCTaJIbHBIX, HIMEIOT CBOU CIEIU(PUICCKHUE OCOOCHHOCTH BOCIPHSATHS, MEPepadOTKH MaTepuaa,
BBITIOJTHCHHSI TPOMEXKYTOUYHBIX M UTOTOBBIX (opM KOHTposis 3HaHUU. OHU oOecreyeHbI
MIEYATHBIMH M 3JICKTPOHHBIMU 00pa30BaTeIbHBIMK pecypcamMu (MIPOrpaMMBbl, YIeOHUKH, yaeOHbIC
oCcoOWsI, MaTepHallbl JJIsi CAMOCTOSITEIbHON PaboThl U T. A.) B (opmax, aganTUPOBAHHBIX K
OTPAaHHYCHUSAM UX 3JI0POBbS U BOCIIPUATHUS HHPOPMAIUH:

Jis 1L ¢ HapYIICHUSIMH 3PEHUS:

. B IIeYaTHOH (popMe yBEeTHMUEHHBIM MIPU(TOM,
. B (hopMe€ FNIEKTPOHHOTO JJOKYMEHTA,
JInst UL ¢ HapyIIEHUSIMH CITyXa, ¢ HapyIICHUSMH OTIOPHO-/IBUTATENIFHOTO amiapara:
o B IIeyaTHOH Gopme,
J B (hopMe INMEKTPOHHOTO JOKYMEHTA.
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