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1. Ilepedyenb NJIAHMPYEMBIX Pe3yJbTATOB 00y4eHHs 110 JUCHHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMBbIMH Pe3y/IbTaTaMHU OCBOCHHS A1alTHPOBAHHON NMPOrpaMMbI

1.1. Jucummmmua B1.B.JIB.10.01  VYnpapiieHue ciy:Ke0HOl  Kapbepoii
o0ecrieunBaeT OBJIAJICHUE CIEAYIONUMHU KOMIICTCHIIUSIMHU:

Kon HaumeHnoBanue Kon HaumeHnoBaHue 3Tamna
KOMITETEHIINU KOMITETEHINN JTarla OCBOCHHA OCBOCHUSI KOMITETEHIMN
KOMITETEHIINU
3HaHUE OCHOB pa3paboTKH U Ogtagerne HaBEIKAMHI
peanu3anuy KOHICIHN IUTAHUPOBAHNUS, pa3pabOTKH U
YIIPaBJICHUS NIEPCOHAIIOM, BHEJJPEHHSI COBPEMEHHBIX
KaJIpOBOY MOJIUTHKU TEXHOJIOTUH yIIpaBiIeHUs
OpraHM3aIii, OCHOB Kapbepoi B OpraHU3aluH.
CTPaTErnuecKoro yrnpaBieHUs
MIepCOHAJIOM, OCHOB
TK-1 (opmmpoBars 1 MK-1.2.1.1
WCTIONIb30BAHUS TPYIOBOTO
MIOTEHIINATA U
MHTEJJIEKTYaIbHOTO KalnuTajia
OpTaHM3aINH, OTJEIHHOTO
pabOTHHKA, a TAK)KE OCHOB
YIPaBJICHUS UHTEJUIEKTYaIbHOU
COOCTBEHHOCTBIO U YMEHHE
MMPUMCHATH UX Ha MMPAKTUKE
Bnanenue HaBbikamu cOopa CnocoOHOCTh IPUMEHSTH
I/IH(bOpMaHI/II/I JUIA aHaJIn3a 3HaHUA OCHOBHBIX IPUHIIUIIOB
BHYTPEHHUX U BHELIHUX Y TI0JIO’KEHUH YIIPaBJICHUS
(aKTOpOB, BIUSIONINX Ha CITy’KeOHOH Kapbepoi B
3¢ HEKTUBHOCTD AEATEITBHOCTH COOTBETCTBHH CO
K-15 NIepCcoHajIa OpraHHu3alIly, K-15.1.2 CTpaTern4ecKMH IJIaHaMH
YMEHHEM pacCUHTHIBATH OpTaHM3aINH
YHUCIIEHHOCTh U
npodeccroHaNnbHBIN COCTaB
NepcoHajIa B COOTBETCTBUU CO
CTPAaTCTUICCKUMHU TUTaHAMU
OpraHu3aIiu

1.2. B pe3ynpraTe OCBOCHHUS MAUCHMIUIUHBI Yy CTYACHTOB JIOJDKHBI OBITh

c(hOpMUPOBAHBI:
OTO/TD
Kon sTama ocBoeHus
(mpum HaNMMIMH PesynpraTel 06ydeHus
KOMITIETEHIMN

npodcrangapra)
OnepanmoHHOE
yIIpaBieHHE
[epCOHAIOM Ul Onpenensier coAep)KaHUE OCHOBHBIX moHsATHH: [Ipomecchl
[10pa3IeeHIeM rpyIoBoOi JIHAMHKH. COBOKYITHOCTb MPUHIIMIIOB
O DCAHH3ALHH [1K-19.3.2 (bopMupoBaHUs KOMaH/Ibl. Teopun u KOHIIeNIUHY|
p [HH. B3aMMOJAEHCTBHUS JIIOJIE B OpraHM3alMu, BKIIOYas BOIPOCHI
Crpareruieckoe MIepCTBa M yNIpaBiieHnst KOHQIUKTaMH.
yIipaBlieHHE
MePCOHATIOM
opraHu3anun




OcyHIeCTBJ'IHeT AHAJIUTUYCCKYIO U TPAKTUYCCKYIO ACATCIBbHOCTD|
B cq)epe aHalJiu3a KOMMYHUKAIIMOHHBIX mpoueccoB B
OpraHn3anuvu, AUarHoCTUPOBAHUA OpFaHI/ISaHHOHHOﬁ KYJbTYPBbI,
BBISIBIIEHHS €€ CHIIBHBIX U CIIa0bIX CTOPOH, TEXHOJIOTUM BIUSHUS
Ha THAWUBUAYAJIbHOC U I'PYHIIOBOC MOBCACHNUC COTPYAHUKOB.

OmnepanroHHOE
yIpaBicHHE
MIEPCOHAIOM U
HoJpa3zielieHueM
OpraHU3aLUH.
Crparerudeckoe
yIpaBJeHUe
MIEPCOHAIIOM
OpTaHM3aINA

[1K-15.1.2

Omnpenernser coxepKaHWE OCHOBHBIX IIOHATHH: CIIy)kKeOHas
Kapbepa, BUABI Kapbepbl, (paKkToph! INTAHUPOBAaHHS Kapbephl

OcyIecTBIAeT aHATUTHIECKYIO M MIPAKTHUECKYIO JESTEIbHOCTD
B chepe aHaNM3a BHYTPCHHUX U BHEITHUX (DAKTOPOB ITOCTPOCHUS]
Kapbepbl B OpraHU3aIin




2. O6beM U MeCTO TUCHHUILINHBI
B CTPYKTYpe a1anTHPOBAHHOH 00pa30BaTeIbHOI MPOrpaMMbl

Yyeonas mucnummnaa b1.B.JIB.10.01 VYnpajeHue ciy:ke0HO Kapbepoii
NPUHAIICSKUAT K OJIOKY BapHaTUBHAs 4acTh, TUCIMIUIMHBI 1O BbIOOpY. B coorBercTBUM €
VY4eOHbIM IIAaHOM, IO O4YHOM (popme oOyueHHs AUCLUILIMHA OCBauBaeTcs Ha 3 Kypce B 5
ceMecTpe, o0mas TPyA0eMKOCTh JTUCIUIUIMHBI B 3a4eTHBIX eauHunax cocrasiser 2 3E (72
gaca).

OcBoeHue AMCUUIUIMHBI OMUPAETCS HAa MHUHUMAJIbHO HEOOXOOMMBIH 00BeM
TEOPETUYECKUX 3HAHUH B 00JacTU B 00JaCTU 3KOHOMMKH, TICUXOJIOIHHU, FOCYJapCTBEHHOIO
yIPABICHUS, TOJIUTOJIOIMH, IOPUCHPYIACHIMM, JOKYMEHTOBEAECHMS, a TaKXkKe Ha
IIPUOOpETEHHBIE paHee YMEHMsI U HaBBIKM B c(hepe rocy1apCTBEHHOIO U MYHHIIMIIAIbHOTO
YIPaBICHUS, SKOHOMHYECKONW  TEOpUH, COLMOJIOTMHM  OpraHu3aluH, YIpPaBJICHUs
YEJIOBEYECKMMH PECypcaMM. 3HAHHMS W HABBIKM, IOJIy4YacMble CTYACHTAMU B pE3yJbTaTe
M3YyYeHHs JUCLUUIUIMHBI, HEOOXOAMMBI i pabOThl C 3JEMEHTAMH CHCTEMBI COIMAIbHO-
HSKOHOMHYECKOT0 pPa3BUTHsI PETHOHA, Y4YacTHs B IIpoleccax pa3pabOTKU JOKYMEHTOB
CTpaTEernyecKoro IMJIAHUPOBAaHUS HA PErHOHAJBLHOM YpPOBHE, a Takke B pa3pabdoTke u
peanu3aiuy IpoeKTOB B 00JIACTH rOCYJapCTBEHHOI0 M MyHUIIMIIAILHOTO YIIPABICHHMSL.

VYuebnas mucumummHa b1.B.JIB.10.01 «YmpaBneHue ciy:xeOHOH Kapbepoi»
peannsyercs mocie u3ydeHus: JlenmoBele KOMMyHMKanuu, OCHOBBI TEOPUM YIPaBICHUS,
OCHOBBI yIIpaBJI€HUs IEPCOHATIOM.

ITo ounoil popme 0OyueHHsI KOIMUYECTBO aKaJAEMUYECKMX 4YacOB, BBIIEICHHBIX Ha
KOHTaKTHYI0 paboTy ¢ npemnojaBaTesieM (M0 BUJIAaM Y4YeOHbIX 3aHATHI) — 36 4acoB M Ha
CaMOCTOSITENIbHYIO paboTy oOydarouuxcs — 36 4acos.

dopma NpOMEKYTOUHON aTTECTALUU B COOTBETCTBUU C YUEOHBIM IUIAHOM — 3a4€T.



3. Coep:xkaHue U CTPYKTYPa AUCUHHUILIUHBI

O0beM aucuMNJIMHBI (MOYJIs), Yac. ®opma
KonTakTHast paGoTa TeKy1ero
o0yuyaroLuxcsi ¢ HOTPOLI
Ne i/ HaumeHoBaHMe TeM y m ycneBaemocT
} (pa3snesoB) Bcero npenoaaBareaem .| CP u*,
10 BUAAM YYeOHBIX 3aHATHI IPOMEKYTOUY
HOI1
Ja JP n3 KCP aTTecTanuu
Ounasn ¢hopma 0dyuenusn
5 cemecmp
CamoormpeneneHne KaK 0]
Temal | ocHOBa nocrpoenust | 12 4 - 2 - 6
Kapbepbl
OcHOBBI IUTAHUPOBAHUS O
Tema 2 P 10 2 - 4 - | 4
Kapbepbl B OpPraHU3aliH
VYrpasneHue kapbepoi B (0]
Tema3 | opraHusanuu 12 4 - 2 - 6
Tema 4 TexHonmorun  ympaBJICHHs O, T
cMa o
Kapbepoil B OpraHu3ainm 10 4 - 2 - 4
['pynmnsl TEXHOJIOTHI 0]
Tema 5
IUIAHKPOBAHKS KAPbEPhI 10 2 - 2 - 6
Crpaternueckuit IUIaH O
Tema 6 P
Pa3BUTHUS Kapbepbl 8 2 - 2 - 4
PazpaGotka mpoekTa 10 O, T
TUTAHUPOBAHUIO Kaphephl B
Tema7 | opraHuzanuu, 3 10 2 } 2 ) 6
UCTIOJIb3YIOIIEH
COBPEMEHHBIE TEXHOJIOTUH
YIPABJICHHSI Kapbepoil
[TpomesxyTouHas aTTecTanus + 3auer
Bcero: 72 20 16 36

Ilpumeuanue: * — popmol

mecmuposanue (T)

mexywezo koumpons ycnesaemocmu: onpoc (O),

Conep:kanue QM CHUTIIAHBI

Tema 1 CamoonpeneneHne Kak 0CHOBA IOCTPOEHHUS Kapbepsbl
[TonsitTue m BuAbl camoomnpezaeneHuss JUYHOCTU. CyIIHOCTP M OCHOBHBIE DTallbl
Ipo(ECCHOHATIBHOIO caMooMNpeeieHns. PasrpaHnueHne MOHATHH «caMOOIpeeIeHHe» U

«caMopeaamn3anus,.

JJUMYHOCTHOI'0 CaMOONpPEACICHUA.

IIOCTPOEHHUSI KapbepBHl.

IIcuxonoruueckue

IIPOCTPAHCTBA»

npodeccuoHalbHOTO U

[TpodeccronanbHOe camMoomlpenelieHne Kak OCHOBA

Tema 2 OCHOBBI INIAHUPOBAHUSA Kapbepbl B OPraHU3aluu
Onpenenenre NOTPeOHOCTH B IUIAHUPOBAHUH Kaphephbl B OPraHU3AIUH.
3a7aun Kapeepbl B opraHuzanuu. PakTopsel IUIAHUPOBAHMS Kapbepbl B OpraHHU3alUU.

CTpaTer U, TAKTHUKA U TCXHOJIOTUA MJIIAHUPOBAHUA KAPbCPhI B OpTraHU3allnuH.

Tema 3 YnpasiieHue Kapbepoii B OpraHu3anum

Llens "




CyObeKThl yrmpaBlIeHUs] Kapbepol. DTalbl OCTPOSHUST Kapbephbl. BUIbI KaphepHBIX
nyre. Kapseporpamma u ee BUBbI.

Tema 4 TexHo10ruM ynpapJjieHusi KApbepoii B OpraHu3aunu

B03MOXHOCTH BBISIBIIEHUS KapbEPHBIX POCTPAHCTB. VYupasnenue (dakropamu
KapbepHOro pa3BUTHs. VICIONb30BaHME KapbepHBIX MAapLIPYyTOB, HPOQHIEH THIIOBBIX
JOJHKHOCTEM M JIMCTOB ycliexa COTPYAHHKOB B opranusanuu. Pa3paboTka u cocTaBieHHE
MaTpUIlbl TPeOOBAHMH K JODKHOCTH.

Tema 5 I'pynnbl TEXHOJIOTHI IJIAHUPOBAHUS Kapbepbl

Texnonorun 3PQPEKTUBHON CaMOMpPE3CHTAMU. TEXHOJOTHH  ONTUMAJIBHOTO
KapbepHOIo NyTH. TeXHOJIOrMyM ONTHUMHM3aLMK NOCTAHOBKM KapbepHBIX LIEJIEH U Ipolecca
pa3pabOTKU TUIAHOB KaPhEPHI.

Tema 6 CTparernyeckuii JIaH Pa3BUTHS Kapbepbl

[IpenHazHaueHne CTpaTernyeckoro MjIaHUPOBAaHUS Kapbephl nepcoHana. [lonstue u
coJiepKaHUe KapbepHOU cTpaTeruu. MoJenu KapbepHbIX CTPATErui.

Tema 7 Pa3pa0oTka mpoekTa IO IUVIAHNPOBAHHIO Kapbepbl B OPraHHM3alluM,
HCIOJIb3YIOLeH COBPeMEeHHbIe TeXHOJIOTHM YIIPABJIeHUsS Kapbepou

Onucanne opranmzanuu. Onucanue noapazaenenus. Onucanue JIIIP mo xampoBbiM
nepemenieHussM. KapTa kapeepHbIX MapuipyToB. Martpuia TpeOOBaHHI K JIOJKHOCTH.

[TpodeccronanbHBIN MOPTPET U KapbepHAsi CTPATETHs COTPYTHUKA MJIAJIIIETO 3BEHA.

Ha camocrosTensHyto paboTy CTYIECHTOB

0 JUCIUIIINHE

YnpasJjieHue cJ1y:ke0HOI Kapbepoil BEIHOCATCS CIEIYIOIINE TEMbI:

B1.B.J[B.10.01

Ne Ounasn
Tema Bonpocsl, BeiHOCMMBIe HA CPC
n/n dbopma
1 2 3 4
1 | Camoomnpenenenne kak ocHOBa | OCHOBHBIE TPACKTOPHUU (0]
MOCTPOEHUS Kapbephl npo¢eCcCHOHANBHOTO
CaMooIIpeeNICHHs JIMYHOCTH.
2 | OcHOBBI IJIJAHUPOBAHUA | XapaKTEPUCTUKA JJOJITOCPOYHBIX O
Kapbepbl B OpraHu3aiuu 1eliell KapbepHOTo TIIAHUPOBAHUS
B OpraHU3alyuy.
3 | Ynopasnenue kapbepoil B [TonHOMOYMS CYOBEKTOB O
OpraHu3anuu yIpaBlieHHUs KapbepoH B
opraHu3anuu; pyKoBocTBo, HR-
otaen i HR-cnenuanuct,
COTPYTHUK.
4 | TexHomoruu yrpaBieHus | AHaIU3 CTPYKTYPHI o, T
Kapbepoil B OpraHu3anuu Oobmepoccuiickoro
Kkiaccugukaropa npodeccuit
pabounx, TOMHKHOCTEH CITyKamux
u tapudHbIx paspsaos OK 016-94
(OKIIATP).
5 | I'pynmer TEXHOJIOTHH . O
by [MpaBuna addexrrBHOM
TUTAHUPOBAHUS KaphePhl
caMOnpe3eHTaLuH.
6 | Crparernueckuit wiaH | MecTo cTpaTern4eckoro O
Pa3BUTHUS Kapbephl TUTAHUPOBAHUS Kaphephl MepcoHasa
B CHCTEME yIPaBICHUS
MIEPCOHAIOM OPTaHHU3aIHH.
7 | Pazpabotka  mpoekra 1O O, T
[IpaBuna u ycnoBus pazpaboTKu
IUIAHUPOBAHUIO  Kapbephl B
. | KapThl KapbEPHBIX MapLIPYTOB IS
OpraHu3alfy, HWCIOJB3YIOIEeH
OpraHu3alHH.
COBpPEMEHHbBIE TEXHOJIOTHU




| ynpaBnenus kapbepoit




4. MaTtepuaJbl TeKyLIero KOHTPOJISl yCleBaeMOCTH 00y4aromuxcs U (pOHI OLleHOYHBIX
CPeaCTB N0 JUCHHILIHHE

4.1. @opMbI U MeTOAbI TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOYHOI
arTTecTallMu.

4.1.1. B xone peanuzauuu aucuuminasl b1.B.JIB.10.01 Ynpasiaenue ciy:xke0HOi
Kapbepoil UCHONB3YIOTCS cienymlomue (GopMbl W METOJIbl  TEKYHIEro KOHTPOJIS
yCIIEBAEMOCTH 00YYaIOLTIXCS:

Ne ni/m HaumenoBanue Tem (pa3iesioB) Meroni Tekymiero KoHTpo
YCEeBaeMoCTH
Ounas ¢popma
Tema 1 CamoorpesienieHre Kak OCHOBA IIOCTPOEHUSI Kapbephl YcTHbIM onpoc
Tema 2 OCHOBBI IJTAHUPOBAHMSI KAPBEPHI B OpraHU3aLUU YcTHbIl onpoc
Tema 3 YpaBieHue Kapbepoi B OpraHu3aluu YcTHBII onpoc
Tena 4 TexHoornu ynpasieHUs Kapbepoil B OpraHu3aluu Y CTHBII 0npoc, MUCbMEHHBII
TECT
Tema 5 I'pynnel TEXHOJIOTUN MIJIAHUPOBAHUS Kapbepbl YeTHBIH onpoc
Tema 6 Crparernueckuit Tu1aH pa3BUTHS Kapbepsl VYeTHBI onpoc
Pa3paboTka mpoekTa MO TUIAHUPOBAHWIO Kaphephl B | Y CTHBIM OMPOC, TUCHMEHHBIH
Tema7 | OPTaHM3ALUY, chom:3yfomel71 COBpEMEHHBIE TEXHOJIOTHH TeCT
yIpaBJieHHs Kapbepoit
3aouHas ¢opma
Tema 1 CamoorpeieneHre Kak 0CHOBA IIOCTPOESHHsI Kapbepbl [TpoBepka pedepata
Tema2 | OcHOBBI IJIAHUPOBAHUS Kaphepbl B OpraHU3aINH YcTHbIH onpoc
Tema3 | YmpaBieHue Kapbepoil B OpraHU3aLHN YcTHbII onpoc
Tema4 | TexHonoruu ynpasieHHs Kapbepoil B OpraHU3aluN IInceMeHHBIN TECT
Tema 5 | I'pynIibl TEXHOJIOTHI IIJIAHUPOBAHUSI KapbePbI [Tposepka pedepata
Teva 6 CrpaTerndeckuii miaH pa3BUTHS Kapbephl IIpoBepka pedepara
PazpaboTka mnpoekra MO IUIAHUPOBAHUIO Kapbepbl B | YCTHBIM ONPOC, MUCHMEHHBIH
Tema 7 OpraHU3alliH, UCIIOJIB3YIOIIEH COBPEMEHHBIE TEXHOIOIMU TECT
yIpaBIeHUs Kapbepon

4.1.2. IIpoMexyTodHas aTTecTalusi MPOBOIUTCS B opMe 3a4eTa METOJIOM YCTHOTO
OIpoca Mo MEePEYHIO MPUMEPHBIX BOIIPOCOB U3 11.4.3.

K cnade 3adera mo AMCHMIUIMHE JOMYCKAIOTCS CTYJEHTHI, MOJTYYUBIINE HE MEHbIIIE
60 OamtoB mpM TeKymeW arrectanuu. [Ipu MOATOTOBKE K 3a4eTy CTYIEHT BHUMATEIHHO
MPOCMaTPUBAET BOMPOCHI, MPEIYCMOTPEHHBIE paboduell MporpaMmoil, U 3HAKOMHUTBHCS C
PEKOMEHJIOBAHHOM OCHOBHOM JuTepaTypod. OCHOBOM [ cJayu 3adeTra CTYJIECHTOM
ABIISICTCA M3yYEHHE KOHCIIEKTOB OO30PHBIX JIEKIMH, MPOCITYIIAaHHBIX B TEUEHHE CEMECTpa,
uH(popmMalys, MOJydeHHass B pe3yJabTaTe CaMOCTOSITENbHOM pabOThl, U TPaKTUUYECKUE
HaBBIKH, OCBOEHHBIE IIPU PEIICHUU 33]1a4 B TEUEHHE CEMECTPA.

[Tpy HEOOXOIMMOCTH TpPEeAyCMaTpUBAETCs YBEJIWYEHUE BPEMEHM Ha IMOJITOTOBKY K
3a4€Ty, a TaKXe MPEeIOCTaBIAETCS AOMOIHUTENBHOE BpeMs JUIsl MOJATOTOBKM OTBETA Ha
3auére. Ilpomenypa mnpoBeneHHs MNPOMEXKYTOUHOM arTecTaluu Ui OOydaroluxcs ¢
OTpaHUYEHHBIMUA BO3MOXKHOCTSIMH 3/I0POBbsI U OOYYAIOIIMXCS HHBAJIMIOB YCTaHABINBACTCS
C y4é€ToM UHAMBUAYAIbHBIX Hcuxopu3mueckux ocoOeHHocTed. [Ipomexyrounas
arTecTanus MOXKET MPOBOJUTHCS B HECKOJIBKO JTaIOB.
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4.2. MaTepuajbl TEKylIero KOHTPOJISl YCIIeBAeMOCTH.

Tema 1. CamoonpeesieHde KaK 0CHOBA MOCTPOEHUSI KapbepPbl.

Bonpocsl 11 ycTHOr0 onpoca:

1. HazoBuTte omnpeneneHue MOHATUS CAaMOOTNPEeNICHUs TUYHOCTH U €r0 BUJBI.

2. OxapakTepu3yiTe TUIHBIN 3Tal Tpo(heCCUOHATHFHOTO CaMOOIIPEICTICHHUS.

3. Kakyto poib urpaer caMoompeelieHHe U camopeaiu3alus B Mpolecce IIaHUPOBaHUS
Kapbepbl MOJIOJIOTO clienuanucTa?

4.  Ilepeuucnure  OCHOBHBIE  DJIEMEHTHl  TICHXOJIOTUYECKOTO  IIPOCTPAHCTBA»
poeCCUOHATTLHOTO ¥ IMYHOCTHOTO CAaMOOTIPEIEICHUSI MOJIOJOTO CIICIIUATTUCTA.
Tematuka pedeparosn:

. Kapbepa kak nporecc IM4HOCTHOTO ¥ MPO(ECCHOHANBHOTO Pa3BUTHS YETIOBEKA.

. Be160p Kapbephl: CYyIIHOCTh U XapaKTEPUCTUKH.

. [ImanupoBaHue Kapbephl: CYIIHOCTb, XapaKTEPUCTUKHU.

. Peanuzanus kapbephl: CYIIHOCTh, XapaKTEPUCTHKU.

. AHanM3 ¥ KOPPEKLHsI Kapbepbl: CYIIHOCTh, XapaKTEPUCTHUKHU.

. [Ipodeccnonanusm: NCUXOIOTUIECKOE U YIIPABICHYECKOE COIEPIKAHUE.

. Ilpodeccnonanusm u kapbepa.

NN N R W=

Tema 2. OcHOBBI IVIAHUPOBAHUS KapbePbl B OPraHU3aluu.

Bonpoch 1151 yCTHOT0 onpoca:

1. Kakyto poJib UM€EET IIaHUPOBAHUE KapbepPhbl PYKOBOAUTEIIEM JIJIsl €T0 OpraHU3aIiu?

2. HazoBure Tpu Haubosee BaXKHBIX (aKTOpa MIIaHUPOBAHUS Kapbepbl, 000OCHYHTE OTBET.

3. B 4eM COCTOUT OTIMYHE CTpPATeTUH, TAKTUKH U TEXHOJIOTHH IIJIAHUPOBAHUS Kaphephbl B
OpraHu3anuu?

Tema 3. CTparern4eckuii aHaJIu3 BHYTPEHHEH CpeAbl OPraHU3alUH.

Bomnpocel 1J1s1 yCTHOTO onpoca:

1. Moxer 1M cTaTh COTPYJHHMK MIIAJIIIErO 3BEHA CYOBEKTOM YIpPaBICHHUS Kapbepoit?
ApPryMeHTHpPYHUTE CBOKO MTO3ULIHIO.

2. Ha3oBuTe OCHOBHBIE ATaIlbl TOCTPOEHUSI Kaphephl?

3. Kakoii BuJ kappeporpaMMsl SBisieTcs Hanboiee MpUeMIeMbIM JUIsl MOJIOJIOTO

crenuanucra? ApryMEHTUPYITE CBOIO MO3ULUIO.

Tema 4. TexHoJiorum ynpasJjieHusi Kapbepoili B OpraHu3anum

Bonpocsl 11 ycTHOr0 onpoca:

1. Kakne s1eMeHTBI MOTYT BXOJHUTh B KAapbepHOE MPOCTPAHCTBO MEHEIKEpPA CPEIHETO
3BeHa?

2. HazoBute cuiibHble M Cia0ble CTOPOHBI MCHOJIb30BAaHUS KAphEPHBIX MapUIPyTOB,
npoduieil TUIIOBBIX JJOJDKHOCTEH U JIMCTOB ycIieXxa COTPYAHUKOB B OpraHU3aIUH.

3. KakoBo npenHazHayeHHe MaTpUIIbl TPeOOBAHUN K JOJKHOCTH B OpraHu3auu?

BOHpOCI)I AJiId IMCBMEHHOI'0 TECTa

1. Kak HazpiBaeTcs ompeneieHue cedsi OTHOCUTENBHO OOIIEeUETOBEUECKUX KPUTEPHEB
CMBICIIA )KA3HU U peasu3aliysi ce0st Ha OCHOBE ATOTO CaMOOIpeIeNICHHs?

a) )KU3HEHHOE CaMOOTIpeIeNICHUE
0) mpodeccroHaIbHOE CaMOOTIPEIeTICHNE
B) COILIMATBHOE CaMOOTIPE/ICIICHHE
T') IMYHOCTHOE CaMOOTIPEICTICHHE
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2. Kak Ha3bIBaeTcsi ompejeneHre ce0si OTHOCHTEIbHO BBIPAaOOTAaHHBIX B oOIIecTBe (U
MPUHATHIX JaHHBIM YEJIOBEKOM) KpPUTEPUEB INPUHAJIEKHOCTH K OIpelelIeHHON cdepe
OOIIIECTBEHHBIX OTHOUICHUH M OIpPENEICHHOMY COLMAIBHOMY KpYry, OTpaHUYeHHUE ceOs
HEKOTOPBIM KPYTroM npodeccuii?

a) KU3HEHHOE CaMOOTIpeIeTICHUE

0) npodeccroHaIbHOE CaMOOIIPEICIICHUE

B) COIIMAJILHOE CaMOOTIPEICTICHHE

T') TMYHOCTHOE CaMOOTpE/IeIICHNE

3. Kakue BUIbI Kapbepbl OTHOCATCS K TUITY «HAMPABICHHOCTh Kaphephbi»?
a) BepTUKaJIbHAsl, TOPU3OHTAJIbHAS, CTYIICHYATas, CKPbITast

0) crabuibHas, CTPEeMHUTENIbHAS, HOPMaTbHas

B) BJIACTHAs1, KBUIM(DUKALIMOHHAS, CTATyCHAsI, MOHETapHas

r') npodeCcCuoHaIbHasl, JOJDKHOCTHAS

4. Kakue BUIBI Kapbepbl OTHOCATCS K THUITY «COJICpPKAaHUE MPOUCXOJSIINX B MPOIEcCe
KapbePHOTO JABWKCHUS N3MECHCHUN»?

a) BepTUKaJIbHAsl, TOPU30HTAIbHAS, CTYIIEHYATasl, CKPBITasI

0) craOuibHas, CTPEeMHUTENIbHAS, HOpMaIbHas

B) BJIACTHAs1, KBIM(DUKALIMOHHAS, CTATyCHAsl, MOHETapHas

') npodecCuoHaIbHas, JOJDKHOCTHAS

5. UTo TnpUHATO CUMTATh LENBI0 YIPABICHUS CIyXeOHO-POodhecCHOHATBHBIM
MIPOABIKEHHEM ?

a) COrJlacOBaHUE MHTEPECOB HECKOJbKHMX OpraHU3alyil B HaIllpaBJIEHUU HAKOIUICHUS U
HCIIOJIb30BAaHHUs YEJIOBEUYECKOI0 Kanuraia

0) corjmacoBaHW€ WHTEPECOB KOHKYPEHTOB B HANpPaBJICHUH HAKOIUICHUS U
HCIOJIb30BAHUS YEIOBEUYECKOT0 Kanurana

B) COIJacOBaHME HHTEPECOB OpraHU3allMM M KaXJO0ro KOHKPETHOro pabOTHHKA B
HaMpaBJICHUU KPAaTKOCPOYHOTO TUIAHUPOBAHUS MTPOAANK

I') COIVIACOBAHWE HMHTEPECOB OpraHU3allMd W KaXJOro KOHKPETHOro paOOTHHKA B
HaIpaBJIEHUU HAKOIJIEHUS Y MCIIOJIb30BAHMSI YEJIOBEUECKOTO KaluTasia

6. Kakoifi w©3 BapMaHTOB HE OTHOCHUTCS K JTanmaM MpodeCCHOHAIBHOTO
camoornpeaeneHus?

a) 3apoXKaeHue MpodecCHOHATbEHO-OPUEHTUPOBAHHBIX HHTEPECOB

0) npodeccuoHaNbHas aganTarus

B) OKOHYaHHUE NMPO()ECCHOHATLHON ACITEIHHOCTH

I) TIOBBINICHHUS KBaTU(UKAUU/. VYKaxuTe Hanbonee TMOAXOIANIUN  MpUMEp
OpraHHU3aIMOHHON LI Kapbephl

a) 3¢ ¢eKTUBHOE HCHOIB30BaHHE MPO(ECCHOHANBHBIX CIOCOOHOCTEH MepcoHana B
WHTEepecax Jiena, JOCTHKESHUS LIeJIel U pean3alluy 3a7a4 OpraHu3aIuu

0) mosrydeHue Oomee cojepKaTeNbHOM U aIeKBaTHON NPO(heCcCHOHATBFHBIM UHTEpPECaM U
CKJIOHHOCTSIM pabOThI

B) pa3BUTHE paOOTHUKOM NMPOPECCHOHANTBHBIX CITIOCOOHOCTEMN

) oOecrieueHne BO3MOKHOCTEH caMopean3aliui paboTHUKOB
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8. Ha kakux ypoBHSX IPUHATO pacCMaTpUBaTh IIPOLECC YIIPaBIECHUS Kapbepon?
a) OpraHN3allMOHHBIN U BBICIIMI YPOBEHb YIIPaBICHUS
0) opraHu3aIMOHHBINA 1 WHAWBUYAIbHBIH YPOBHH yIIPABICHUS
B) BBICIUMI ¥ UHUBUyaJIbHbIH YPOBEHb YIIPABICHUS
') MHAUBUAYAIbHBIA U HU3IINUK YPOBHU YIPaBJICHUS

9. HaszoBuTe CTaTyCHYH XapaKTepPHCTUKYy paOOTHHKA, KOTOPOH COOTBETCTBYET
HarpysKa, CTeIIeHb OTBETCTBEHHOCTH, TPEOOBaHUS K pabOTE U JOJDKHOCTHBIE OOSI3aHHOCTH.
a) KJIaCCHBIA YUH
0) 3apaboTHas 1uiaTa
B) IOJDKHOCTh
T') 3BaHUE

10. JomKHOCTHBIC TPUBHIICTHH XapaKTEPUYIOTCH ... 7
a) HabopOM JIbTOT U TIOCOOMI, IPEAOCTABIISIEMBIX PAOOTHUKY
0) yBeIMUEHHBIMH 00bEMaMHU pabOT, MPETOCTABISIEMBIX PAOOTHUKY
B) CHCTEMAaTUYHBIMH MTPOTYJIAMHU
T') YXOJIOM B KOHKYPHPYIOILIYIO OPTraHU3aIHIO

OrBersl Ha 3amanne Tecta: 1. A,2.B,3.A,4.B,5.1,6.B,7. A,8.5,9.B10. A

Tema S. I'pynnbl TEXHOJIOIMi IIVIAHMPOBAHUA Kapbepbl.
Bonpocel 11 ycTHOr0 onpoca:

C mnomoupl0 OAHOM M3 TEXHOJIOTUH ONUIIUTE IUIAHUPOBAHUE COOCTBEHHOIO
pa3BUTHUA B OPraHU3alUU HA CPEIHECPOUYHBII IIEPUOL.

TemarTuka pedeparos:

1. TexHONOTHS WHAWBUYAIBHOTO KOHCYIBTUPOBAHUS 110 Kapbepe.
2. TexHOJOTHsI IPYNIIOBOIO KOHCYJIBTUPOBAHMUS 110 Kapbepe.

3. Oco0eHHOCTH yNpaBIeHUS Kapbepoil MEHEKEPOB.

4. Crienuduka ynpasieHus: Kapbepoil MOJIOABIX CHEUATUCTOB.

5. I'enaepHbIE aCIEKTHI pa3BUTHS Kapbephl.

6. YrpaBiieHHe Kapbepoil OTJENIbHBIX KaTeropuii paOOTHUKOB.

Tema 6. CTpaTernueckui JIaH pa3sBUTHS Kapbepbl.
Bomnpocsl 11 yCTHOTO onpoca:
1. Kakue ycrnoBus HeoO0X0AMMO coOOMIOIATh JJIS IJIAHUPOBAHUS KapbepHOU
crparerun?
2. BouBure Tpu HauOosiee INpHeMIIeMble MOJEIH KapbepHBIX CTpaTerui s
POCCUNCKUX OpraHu3aluid. ApryMEHTUPYHTE CBOIO MO3UIIUIO.

TemaTtuka pedeparosn:
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. KapbepHsblit moTeHnan JMYHOCTH.

. KapbepHoe npocTpaHCTBO 4yeoBeKa.

. TexHOoJIOTHsI CAMOMApKETUHTA.

. IlepcoHanbHOE pe3toMe Kak CpeICTBO CAMOMAPKETHHIA, TEXHUKA €r0 COCTaBJICHUS.
. IToBOPOTHI M KPU3UCHI KapPbEPhl: CYIIHOCTh U MPUYHHBI.

. Crpareruu noBeieHus: pabOTHHKA B CUTYalUsIX IOBOPOTA U KPU3KCA KapPbEphI.

. Iloteps paboThl U Kapbepa.

. AnanTanys K HOBOMY MecTy paboTBhI.

03N LN kAW

Tema 7. Pazpa0dorTka npoekrta no IJIAHMPOBAHUIO KaAPbepbl B OPraHM3aIlUM,
HCNOJb3YI0LIeH COBpeMEeHHbIE TeXHOJIOTUM YIIPABJIeHUsI KaPbepoi.
Pa3paboraTh IpOEKT MO MJIAHUPOBAHUIO Kapbepbl, OCHOBHBIE pa3Jieibl KOTOPOTO
OyIyT COCTOSITh H3:
Onucanus OpraHu3anuu.
Onucanus noapasieaeHus..
Onucanusg JIITP o kaipoBbIM NEPEMEILICHUSIM.
Kaptb1 kappepHBIX MapIipyToB.
Martpuiisl TpebOBaHUHN K JOKHOCTH.
[MpodeccrnonambHOTO MOPTPETa U KAPhePHOU CTPATETUH COTPYAHHUKA MIIQJIIIETO

ok wdE

3BCHA.

BOl'[pOCbI AJid IHCBMEHHOI'0 TECTa

1. HazoBuTe KaTeropuio IOKHOCTEH TPa)KAAHCKOM CIIy>KOBbI, K KOTOPOH OTHOCSTCS
JOJDKHOCTH, YYpe)KAaeMble Ui COJACMCTBUS JIMLAM, 3aMEIIAIOLIMM TIoCyIapCTBEHHbIE
JOJKHOCTH, PYKOBOJUTEISAM roCyIapCTBEHHBIX OpTaHoB, PYKOBOJIUTEISIM
TEPPUTOPHUATBHBIX OpPraHoB  (efepalbHBIX OpPraHOB HCIIOJHUTEIBHOH BIACTH U
PYKOBOJUTENSIM  TIPEACTABUTEIILCTB TOCYAAPCTBEHHBIX OpPraHOB B  pealu3alid  HX
ITOJITHOMOYMH U 3aMeIIaeMble Ha ONPEEICHHBIN CPOK, OTPAHUYECHHBIA CPOKOM ITOJTHOMOYMH
yKa3aHHbIX JIMIl WK PYKOBOJAUTENEH.

a) PyKOBOJHUTEIH

0) OMOIITHUKY (COBETHUKH )

B) CIICIIHAITACTHI

') 00eCTIeUNBAIOIINE CIICIIUATTACTHI

2. HazoBuTe kaTeropuro JOJKHOCTEH Tpa’KIaHCKOM CIyKObI, K KOTOPO OTHOCATCS
JNOJDKHOCTH,  yUpekJaemble sl  NpOoQEecCHOHAIbHOIO  O0ECHeYeHHs  BBIMOJTHEHUS
roCy/lapCTBEHHBIMH OpraHaMH YCTAHOBJIGHHBIX 3alad U (yHKUMN M 3ameliaeMble 0e3
OTrpaHMUYEHUS CPOKA IIOJTHOMOYMM

a) pYKOBOIUTEIH

0) TOMOIITHUKY (COBETHUKH )

B) CHELMATIUCTHI

I') o0ecTeYnBaOIIUe CIIEIUATUCThI

3. Ha3oBuTe KaTeropuio MOHKHOCTEH Tpa’kJaHCKOW CITYyXObI, K KOTOPOH OTHOCSITCS
JIOJKHOCTH, YUpEekKIaeMble JUIST OpraHU3AIMOHHOTO, nH()OPMAITMOHHOTO,
JOKYMEHTAI[MOHHOTO, PMHAHCOBO-3KOHOMHUYECKOT0, XO3SIICTBEHHOTO U HHOTO 00eCreueHUs
NESTETPHOCTH TOCYAApCTBEHHBIX OPraHOB U 3aMelaeMbie 0€3 OrpaHHyYeHHs] CpoKa
MOJITHOMOYHH.

a) pyKOBOJUTENN
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0) MOMOIITHUKU (COBETHUKH )
B) CIIELIUATIUCTHI
') 00eCIeUnBAIOIINE CIICIIHATMCTHI

4. Kakoi rpymnibl TOJKHOCTEH TPayKIaHCKOM CITyKObI HE CYIIeCTBYeT?
a) BbICIIME JJOJDKHOCTHU TPAXKAAHCKOM C1yKOBI

0) crapuue TOMHKHOCTH TPaKTAHCKON CITY>KOBI

B) CpelHUE JIOJDKHOCTH I'PakJaHCKOMN CITy>KObI

I') MIIQIIUE JOIHDKHOCTU TPAKIAHCKOM CITyKOBI

5. B mpepenax yero, B COOTBETCTBHM C 3aMEIIAEMOM JIOJKHOCTBIO T'PaKIaHCKOU
CIIy’)KObI,  TPaXIAHCKUM CIYyXalllUM IPUCBAUBAIOTCS KIACCHBIE YWHBI TPaXkIaHCKON
CITYKOBI?

a) KaTeropuu JOJDKHOCTEH IPpa)KIaHCKOU CITYKObI

0) TpYIIIBI TOJDKHOCTEH TPaXTaHCKOU CITYKOBI

B) BUJa JOJKHOCTEH TPakIaHCKOM CITY>KOBI

I') KJIacca JTOJDKHOCTEHN TPaXKIaHCKON CITYKOBbI

6. HazoBuTe MOKyMEHT yrpaBlieHHs Kapbepol, pa3paOOTaHHbII Ha OpraHU3aIMOHHOM
YPOBHE, KOTOpBIM ONMCHIBAET caMy JIOJDKHOCTb, Ouorpaduueckue TpeOOBaHUS,
0COOEHHOCTH  KOPIIOPATUBHOW  KYJIBTYpHl, (YHKIMOHAN, KIIOYEBBIE KOMIICTCHIINH,
HE00XO0AMMBIE /JIs1 YCIEITHOTI'O BBIITOJIHEHHS BeeX (DYHKIMHA JaHHOW JOKHOCTH.

a) KapbeporpamMmma

0) KapTa KapbepHBIX MapLIPYTOB

B) MaTpula TpeOOBAHUN K JOJKHOCTAM
I) Npouib AOIKHOCTH

7. HazoBuTE NOKYMEHT yIpaBlieHHs Kapbepoil, pa3pabOTaHHbIM Ha OpraHU3allMOHHOM
YPOBHE, KOTOPBII COJIEPKUT MEPEYCHb BCEX JODKHOCTEH OpraHU3alyy WU TOApa3aeIeHHs,
a Takke (yHKIHOHAJIbHBIE 00513aHHOCTH B paMKaX JJaHHBIX JOJDKHOCTEH M TpeOOBaHUS K UX
3aMELICHHIO.

a) Kapbeporpamma

0) KapTa KapbepHbIX MapLIPYTOB

B) MaTpuLa TpeOOBaHUN K JOIKHOCTSIM

r) npoduis gomkHOCTHS. HazoBuTe MOKYMEHT yrpaBiieHHs Kapbepoi, pa3paboTaHHbINA
Ha OpPraHM3aLMOHHOM YPOBHE, KOTOpBIA Hambosee MOJIHO ONpeNeNseT U PerilaMeHTUPYeT
MpoIiece yIpaBieHHUs Kapbepoil B OpraHn3alny.

a) IOJIOXKEeHHe 00 aJanTaluu

0) MOJI0’KEHUE O TIOPSIKE MPOXOKIACHUS UCTIBITATEILHOTO CPOKa

B) MOJIOKEHHUE O Kapbepe

') THCTPYKIIUS TI0 TIPOBEICHUIO COOECETOBAHHS

9. Kakoe nenoBoe Ka4ecTBO, KOTOPOE BKHO YUUTHIBATH MPH IIAHUPOBAHUH Kapbepbl
Ha UWHIUMBUAYaJIbHOM YpPOBHE, B paMKax aJaNTHBHOTO TIOBEJCHUS MPOSBISAETCS Kak
CTpEMIICHHE K JIIEPCTBY, BIaCTHOCTH?

a) IEIOBUTOCTh

0) JOMHUHUPOBaHHE

B) YCTYIUHUBOCTh

) TpeOOBaTENBbHOCTD
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10. Ba3oBblii MOTHB pa3BUTHUSA Kapbepbl, KOTOPBIA MPOSBISETCS B CTPEMJICHUU K
HE3aBHCUMOCTH, BO3MOXXHOCTH JIeJIaTh BCE MT0-CBOEMY Ha3bIBAETCHL. . .
a) aBTOHOMMSI
0) pyHKIIMOHATBHAS KOMIIETEHTHOCTh
B) 0€30I1aCHOCTH M CTAOMIILHOCTD
T') CTUJIb KU3HH

OtBernl Ha 3ananne Tecta: 1.5,2. B, 3.1,4.B,5.5,6.1',7.B, 8. B, 9.5, 10. A

[IIxana oneHNBaHUA

YcTHBI onipoc

VpoBeHb 3HaHHMH, YMEHUI M HABBIKOB OOYYarONIErocsi MpPU YCTHOM OTBETE BO
BpeMs MPOBEACHUS TEKYIIEro KOHTPOJs ompexaensercs Oamiamu B nuanasone 0-100 %.
KputepusiMu OlLileHWBaHUSI MPHU TMPOBEICHUH YCTHOTO OIpOCa SIBISICTCS JEMOHCTpALIUS
OCHOBHBIX TCOPCTHYCCKHUX HOHO)I(CHHﬁ, B paMKax OCBanMBaeMoit KOMIICTCHIINH, YMCHHC
OPUMEHSTh MOJNYy4YCHHBIC 3HAHHMS HA MPAKTUKE, OBJIAQJCHHE HABBIKAMH aHAlM3a H
CHCTEMaTH3allu1 YIPABICHUECKOW NH(POPMAIIHH.

[Ipy OlLICHMBAHUM PE3yJIBTATOB YCTHOTO ONPOCA HCIIOJB3YEeTCsl CIEAYIOLIas [IKaja

OICHOK:

100% - 90%

JleMOHCTpanusi 3HaHWI OCHOBHBIX TEOPETUYECKUX IOJOKEHUN B IOJHOM
obbeme. YMEHHE NPUMEHATH 3HAHWS HAa TPAKTUKE B IIOJHOM Mepe.
CBobOomHOE BiIaZicHWE HAaBBIKAMU aHAJIM3a U CUCTEMAaTH3allMH B BBIOPAHHON

chepe.

89% - 75%

JlemoHcTpanus Oonbliell 4YacTH 3HAHUM OCHOBHBIX  TEOPETHUYECKHX
IIOJIOXKEHUH. YMEHHE NPUMEHATh 3HAHWS Ha NPAKTUKE, JOIYCKas IPU dTOM
HE3HAaYUTENIbHbIE HETOYHOCTH. BilajeHne OCHOBHBIMM HAaBBIKAMH aHAJIU3a U
cucTeMaTH3aluy B BBIOpaHHOH cdepe.

74% - 60%

JleMoHCTpanusi ~ JOCTaTOYHBIX  3HAHMM  OCHOBHBIX  TEOPETHYECKHX
ITOJIOKEHUH. YMEHHE NPUMEHSTh 3HAHMS Ha IPAKTUKE, TONYyCKas MPU 3TOM
omnOku. BrianeHue oTAeTbHBIMU HaBbIKAMH aHAIW3a M CHCTEMATHU3allud B
BbIOpaHHO cdepe.

menee 60%

JleMOHCTpanusi OTCYTCTBUSI 3HAHUM OCHOBHBIX TEOPETHUECKHUX MOJIOKECHHI.
He ymeer npuMeHsTh 3HaHus Ha npakTuke. He Binaseer HaBbIkaMu aHaJIM3a U
CHUCTeMaTH3alllK B BIOpaHHOI cepe.

TecrupoBanue

YpoBeHb 3HAHUH, YMEHHH M HABBIKOB OOYyYaroIIErocsi MpH YCTHOM OTBETE BO
BpeMs TPOBEICHUS TEKYIIETO KOHTPOJs ompexaersercs Oamtamu B muamasone 0-100 %.
Kpurepuem oreHMBaHUS MPU MPOBEJICHUU TECTHPOBAHUS, SBISIETCS KOJIWYECTBO BEPHBIX
OTBETOB, KOTOpPBbIE Ja] CTYAEHT Ha BOMpPOCH Tecta. [Ipm pacdere KommdecTBa 0asioB,
MOJTyYEHHBIX CTYIEHTOM IO UTOraM TeCTUPOBAHMUSI, UCTIONb3YyeTCs cileayromas Gpopmyna:

rae b —

5=2100%,
0

KOJIMYECTBO 6am1013, MOJIYYCHHBIX CTYJCHTOM I10 UTOTaM TECCTUPOBAHNA,

B — K01MUYeCTBO BEPHBIX OTBETOB, IAHHBIX CTYJICHTOM Ha BOIIPOCHI TECTA;
O — o011ee KOJTMYECTBO BOTIPOCOB B TECTE.
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IIpoBepka pedepara
YpoBeHb 3HAHWI, YMEHHH W HaBBIKOB OOyYalOIIErocsi MpH MpOBEpKe pedepara
BO BpeMs IMPOBEICHUS TEKYIIEro KOHTPOJs onpeaensercs Oamramu B quanaszone 0-100 %.
Kputepusimu oneHuBaHusi mpu IpoBepke pedeparta SBISETCS AEMOHCTpPALMs OCHOBHBIX
TEOPETUYECKUX TOJIOKEHH, B paMKaX OCBauBAEMON KOMIIETEHLIUH.
IIpu oueHMBaHMU PE3YJIBTATOB YCTHOI'O ONPOCA MCHOJB3YyeTCsA CIEAYOIIas IIKaia
OLICHOK:

100% - 90% |[/lemMoHCTpanusi 3HAaHUH OCHOBHBIX TEOPETUYECKUX IOJIOKEHUM B IOJIHOM
oObeMe. YMeHHE NPUMEHSATh 3HAHWS Ha NPAKTHKE B TIIOJHOH Mepe.
CBobOoaHOE BiIaJieHHE HAaBBIKAMU aHAJIM3a U CHCTEMAaTH3aIlMH B BBIOpAaHHON

cepe.

89% - 75% |[demoHcTpauusi OoJbIIed YacTH 3HAHUM OCHOBHBIX TEOPETUYECKUX
MOJIOKECHUW. YMEHHE MPUMEHSTh 3HAHUS HA MPAKTHKE, JOMYCKas MPU ITOM
HE3HAYUTEIIbHBIC HETOYHOCTU. BiajicHe OCHOBHBIMU HaBBIKAMHU aHAN3a U
cUCTEeMaTH3allluy B BBIOpaHHOH cdepe.

74% - 60% |/leMoHCTpamusi  JOCTATOYHBIX  3HAHMH  OCHOBHBIX  TCOPETHUYCCKUX
MOJIOKCHUW. YMEHHE MPUMEHSITh 3HaHUS HA MPAKTUKE, JAOIMyCKas TPU dTOM
omnOKku. Bragenue oTaenbHBIMM HAaBBIKAMH aHajduM3a M CHCTEMATH3allud B
BBIOpaHHOM cepe.

Menee 60% |/leMOHCTpausi OTCYTCTBUS 3HAHUW OCHOBHBIX TEOPETHUECKUX MOJIOKECHHIA.
He ymeer npuMeHaTh 3HaHUA Ha IpakTHKE. He BnajeeT HaBbIKaMu aHalu3a U
cUCTeMaTH3alliK B BIOpaHHOI cepe.

Marepuanbl TEKYIIETO KOHTPOJISI YCIIEBAaEMOCTH TMPEIOCTABISIOTCS B (opmax,
aIalITUPOBAHHBIX K KOHKPETHBIM OTPAaHUYEHUSM 30POBBS U BOCIPUATUS HHOpMALIUU
00yJaromuxcsi:

JUISL JIUL] C HapyIIEHUSIMU 3pEHMsI: B Me4aTHOW (hopMe YBETMYEHHBIM LIPUPTOM, B
dopMe BIEKTPOHHOTO JTOKYMEHTa, B (opme aynuodaiina, B medyaTHOM (opme Ha s3bIKe
Bpaiins.

JUIs JIMIl C HapyIIEHUsSMHU CcllyXa: B Ie4yaTHOW ¢opme, B (Qopme 3IEKTPOHHOIO
JOKYMEHTA.

JUTSL JIUI C HAPYIIEHUSIMU OMOPHO-JIBUTATENILHOTO ammapara: B nedaTHoi ¢opme, B
(dhopme IEKTPOHHOTO TOKYMEHTa, B hopMe ayauodaiina.

[Tpu npoBeseHny NpoLEayphl OLIEHUBAHUS PE3YNbTATOB O0yUYE€HUs HHBAJIUOB U JIMII
C OIPAaHMYEHHBIMU BO3MOXHOCTAMM 3I0pOBbsl IIPEAYyCMAaTPUBAETCA HCIIOJIb30BAaHUE
TEXHUUYECKHUX CPEJICTB, HEOOXOAUMBIX UM B CBSA3HM C MX MHIUBUIYaTbHBIMU OCOOECHHOCTSIMHU.
Ot cpenctBa MoryT ObiTh mpenocraBiedsl BUY PAHXul'C wim MoryT mcnosib3oBaThCs
COOCTBEHHBIE TEXHUUYECKUE CPEJCTBA.

[Ipy HEOOXOOAUMOCTH MHBAIMIAM U JIMLAM C OrPAaHUYEHHBIMH BO3MOXHOCTSIMH
3I0pOBbSl  MPEAOCTABIAETCS JOMOJIHUTENBHOE BpeMs [UIsl IOATOTOBKM OTBETa Ha
BBIIIOJIHCHUE 3a1aHU.

4.3. OneHOYHbBIE CPEACTBA VISl IPOMEKYTOYHOM aTTeCTAlMH.
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IlonHBIM KOMIUIEKT OLICHOYHBIX MAaTEpHAIOB [UI IIPOMEXKYTOYHOM aTTecTaluu

npencrasieH B [Ipunoxenun 1 PIT/.

Kon Kopn
HaumeHnoBanue HaunmeHoBaHue 3Tana 0CBOEHHS
KOMIIETEHIIH JTana 0CBOEHHUS
KOMIIETEeHIINH KOMIIETEHIIHH
" KOMIIETEHIINH

3HaHUE OCHOB pa3pabOTKH U
peanu3ay KOHIETIIH
YIIPaBJICHUS IEPCOHAIIOM,
KaJIpOBOM NOJINTUKHU
OpraHM3aIii, OCHOB
CTPaTErn4eckoro yupaBJICHHs
NIepCOHAJIOM, OCHOB
(hopMHUpOBaHHUS U
IK-1 HCIIONB30BaHMS TPYAOBOTO [K-1.2.1.1
TIOTEHIINATA 1
MHTEJUIEKTYaIbHOTO KaluTaia
OpTaHM3aINH, OTJIEITHHOTO
paboTHUKa, a TaK)Ke OCHOB
YIpaBJIEHUS
WHTEJUIEKTyalbHOU
COOCTBEHHOCTBIO 1 YMEHHE
MMPUMCHATH UX Ha MMPAKTUKE

OBJ'Ia,HeHI/Ie HaBBIKaMHU IIJIAHWUPOBAHUS,

pa3paboTKH ¥ BHEAPCHUS
COBPEMEHHBIX TEXHOJIOTHI

yIpaBIeHUs Kapbepoil B OpraHu3aIim.

Bnanenue HaBbikamMu cOopa
nH(opManuu 11 aHamu3a
BHYTPEHHUX U BHEITHUX

CrnocoOHOCTh MPUMEHSTh 3HAHUS
OCHOBHBIX IPUHIIUIIOB U TIOJIOKECHUH
yIpaBJICHUS CIyKeOHOH Kapbepoil B

COOTBETCTBHH CO CTPATETHIECKUMH

(aKkTOpoB, BIUAIOIINX HA
3¢ EeKTHBHOCTD
K-15 JeATeNFHOCTH NepcoHaa [K-15.1.2

OpraHU3ali1, yMEHUEM
paccUMTHIBATH YUCICHHOCTD U
npodeccroHaNBHBII COCTaB
HEePCOHAlIa B COOTBETCTBUH CO

CTPAaTCTUICCKUMU TUIAaHAMU

IJIaHaMH1 OpraHu3aluun

nouHsTuil: [Ipoueccel rpynnoBoi TUHAMUKH.
COBOKYITHOCTh HPHHIUIIOB (OPMHPOBAHUS
T1K-19.3.2 KOMaH/IBI. Teopun " KOHIICIIIIUHA
B3aUMOJCHCTBUS JIIOJIEH B OpraHHU3allNy,
BKJIFOYast BOIIPOCHI JIMJIEPCTBA U YIIPABIICHUS
KOH(IMKTaMH.

OpraHu3aIu
ITan 0CBOCHHS IToxa3aTenb oueHUBAHUS Kpurepnii oneHnBanus
KOMIETeHIIUH
Omnpepnensier coJiep:kaHue OCHOBHBIX | (DOpPMYJIHpYyeT OCHOBHBIE

TCOPETUYCCKUE TTOJIOKCHUA U
MMPUMEHACT UX Ha IMPAKTUKE
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- pa3pabaTbIBacT KapbepHYIO

OcymecTaiier aHATIATHICCKYIO U | cTpaternio ¢ yueTom mepcoHaNbHBIX
TIPAKTIHCCKYIO  ICATCIBHOCTD B odepe | oGenmocteii JUYHOCTH, a TAKKE
aHaJli3a KOMMYHHKALHOHHEIX MPOLUECCOB B | (o piyiog 1ioHHEIX AKTOPOB
OpraHM3alNy, JIMarHOCTUPOBAHUS

-IIPUMEHSET TEXHOIOTHH
IUTAaHUPOBAHUS KapbhepPHI B
OpTaHM3aIN

OpraHM3aIlMOHHOW KYJIbTYPBI, BHISIBICHHS €€
CWJIBHBIX M CJa0OBIX CTOPOH, TEXHOJIOTHH
BIMSHUS Ha WHIWBHIYAJILHOE U TPYIIIOBOE
MIOBEICHUE COTPYAHUKOB.

(bopMyIHpPYET OCHOBHBIC
TEOPETUYECKHUE TTOTOKEHUS 1
MPUMEHSCT UX Ha MPAKTHUKE

Omnpenensier coliepKaHue OCHOBHBIX
MOHATHH:  ChoyXeOHas  Kapbepa, BHIbI
Kapbepsbl, (haKTOPHI IITAHUPOBAHUS KapbEPhI

MK-15.1.2 -oIpe/ieNsieT BHYTPEHHHE M BHEIITHHE
Ocy1ecTBIsIeT aHATUTHYECKYIO U (haKTOpHI TOCTPOCHUSI Kapbephl
MIPaKTHYECKYIO JeITeNIbHOCTh B cepe -XapaKTepu3yeT coJiepKaHue
aHaM3a BHYTPEHHUX U BHEIIHUX ()AKTOPOB | OCHOBHBIX JOKYMEHTOB,
MIOCTPOCHHS Kapbepbl B OpPraHU3aluH PErIaMeHTHPYIOLINX POLEce

YIPAaBJICHUS. KAPbEPOU B OPraHU3aLUU

[Tpu mpoBeeHNU MPOIEAYPHI OLICHUBAHMSI PE3YJIBTATOB 00YUYCHHS HHBAJIH/IOB H JIUI]
C OrpaHUYEHHBIMH BO3MOXXHOCTSMHU 3[I0POBbS IPEIyCMaTpUBAETCs HCIOJIb30BAHUE
TEXHUYECKHUX CPEACTB, HEOOXOIUMBIX M B CBSI3M C MX WHAWBUAYAJILHBIMUA OCOOCHHOCTSIMHU.
OTH cpencrBa MOTryT OBITh NPEAOCTABIEHBI WJIM MOTYT HCIOJB30BaThbCS COOCTBEHHBIC
TEeXHUYECKHE CPECTBA;

[Ipy HEOOXOOAUMOCTH HHBAIHMIAM W JIMLAM C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMH
3I0POBbsl  IPEJOCTABJIAETCS JIOMOJHUTEIBHOE BpeMs [uld IOArOTOBKM OTBETAa Ha
BBIIIOJIHCHHE 3a/1aHUM.

WNHcTpyKLus 1O MOPSAAKY MPOBEISHHsS NMPOLEAYpPhl OLIEHUBAHUS MPEIOCTABISAETCS B
JNOCTynHOU (opme (yCcTHO, B MMCbMEHHOH (popme, B mucbMeHHOU (opMme Ha si3bike bpaiins,
YCTHO C MCIIOJIb30BAaHUEM YCIIYT CYpJOIIEPEBOTUMKA).

HocrynmHas QopMa mpenocTaBIeHHsS 3aJaHWi OLEHOYHBIX CPEJICTB: B II€YaTHOH
¢dopme, B eyaTHO# (popMe yBeJIWYEHHBIM MIpU(TOM, B MedaTHoi ¢popme mpugTom bpaitns,
B (opMe DJIEKTPOHHOTO JOKYMEHTa, 3aJaHus 3aYUTHIBAIOTCS ACCHUCTEHTOM, 3a/IaHUs
MPEOCTABIAIOTCS C UCIOIb30BAHUEM CYp/IOTIEPEBOAA).

HoctymnHast ¢opma mpenocTaBieHUsT OTBETOB Ha 3ajaHusi (MMCbMEHHO Ha Oymare,
Habop OTBETOB Ha KOMIIbIOTEPE, MUCBMEHHO Ha si3blke bpailis, ¢ MCIOIb30BaHUEM YCIYT
ACCUCTEHTA, YCTHO).

[Tpu HeoOxomuMOCTH [UId OOYYaOLIMXCSl € OrPAaHUYEHHBIMH BO3MOXHOCTSIMH
3I0POBbS M MHBAJIHMJIOB MpOIEIypa OLEHUBAHUS PE3YIBTaTOB OOYYEHHUS IO AMCIUIUINHE
MOXET MPOBOAUTHCS B HECKOJIBKO ITAIIOB.

[TpoBeneHue mporenypsl OIEHUBAHKS PE3YIBTaTOB OOYyYCHHS WHBAIHUIOB W JIUI[ C
OTPaHUYEHHBIMH  BO3MOXKHOCTSMHU  3JI0pPOBbS  JIOIYCKaeTcs C  HCHOJIb30BAHUEM
IVCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHHA.

Bomnpock! k 3auety

[ToHATHE U BUBI CAMOOTIPEICTIEHHS] TMYHOCTH

CyIIHOCTh ¥ OCHOBHBIE 3TaIbl MPOGECCHOHATFHOTO CaMOOIIPEIeTICHHS
Pasrpannuenue NoHATUH «CaMOOIIpe/IeIeHNue» U «CaMOpeaTn3aiusy
[Tcuxonornveckue «IpoCTPaHCTBa» MPOPECCHOHATBFHOTO U JINYHOCTHOTO
CaMOOIIpeIeIICHUS

5. IlpodeccronanbHoe camoonpeielieHne Kak OCHOBA MOCTPOESHUS Kapbephl
6. Ompenenenue MOTpeOHOCTH B IMJIAHUPOBAHUH Kaphephbl B OPraHU3aLUuU

7. llenb n 3a1aun Kapbepsl B OpraHU3aIN

el A
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8. ®axTophl INIAHUPOBAHUS Kapbephl B OpraHU3aluu

9. Crparerus, TakTUKa U TEXHOJOTHS IJIAHUPOBAHUS Kapbepbl B OpraHU3aluu

10. CyOmbexTsl yrpaBieHHUs Kapbepoii

11. Drambl nOCTpOEHUS Kapbephl

12. Bupsl KapbepHBIX ITyTei

13. Kapbeporpamma u ee BUJIbI

14. Bo3MOXHOCTHU BBISIBJIEHMSI KAPbEPHBIX POCTPAHCTB

15. Vnpasnenue ¢pakropamMu KapbepHOTO Pa3BUTHS

16. Hcnonp3oBaHue KapbepPHBIX MapIIPYTOB, IPOQMIEH TUIIOBBIX JOHKHOCTEH U JIMCTOB
ycrexa COTpYJIHUKOB B OpraHU3aIu1

17. Pa3paboTka u cOCTaBJICHUE MATPHUIIbI TPEOOBAHUH K JOKHOCTH

18. Texnonoruu 3¢hpeKTUBHON caMOTIPEe3EeHTAIIUN

19. TexHOJOTHM ONTUMAILHOTO KapbEPHOTO MYTH

20. TexHosOTMU ONTUMHU3ALMY TOCTAHOBKU KaphEPHBIX LieJel U mporecca pa3paboTku
TUTAHOB Kapbepbl

21. Tlpenna3zHavyeHue CTPATErMUYECKOro IUIAHUPOBAHMS Kapbephl IEpcoHalIa

22. TlonsTue u conepkaHue KapbepHOH CTpaTETHH

23. Mopenu KapbepHBIX CTpaTeTHid

IIIxana oneHUBaHUA

YpoBeHb 3HAHUH, YMEHHH M HaBBIKOB OOYyYaroIIErocsi NMpu YCTHOM OTBETE BO
BpeMsl  MPOMEXYTOYHOM  aTTECTallUM  OIpeleNsieTcss  OLIEHKaMM  «3auTe€HO» WIH
«He3auTeHo». KpurepusMu OIEHMBAHUS Ha 3ayeTe SBISAETCS JAEMOHCTpalls OCHOBHBIX
TEOPETUYECKUX II0JIOKEHUH, B paMKax OCBAaMBAaEMOM KOMIIETEHIIMH, YMEHHE HPUMEHSTH
IIOJlyYeHHbIE 3HAHMS Ha IpaKTHKe, OBJAJICHUE HaBbIKAMU aHAJIM3a U CHCTEMaTHU3aLUU
MOJIy4€HHOM HH(OpMaIMK B 00J1aCTH YIIPABIIEHUS CIIYKEOHOM Kapbepoil.

Jis nuctuniuH, GopMoil UTOrOBOrO OT4YETa KOTOPBIX SIBISIETCS 3aueT, MPUHSTHI
CJIEYIOINE COOTBETCTBUS:

60% - 100% - «3auTeHON;

meHee 60% - «He 3a4TEeHOY.

Y cTaHOBIIEHBI CIIEYIOIINE KPUTEPUH OLICHOK:

IxaJja oneHUBaHUA
[Ipu onleHnBaHNM pe3yIbTATOB 00YUEHUS UCTIONB3YETCs YHUBEPCATbHAS MTKaJa OIICHOK:

100% - 90% Ortanbel  (GOPMUPOBAHHUS  KOMIIETEHIIMH,  MPEIYCMOTPEHHBIC
(oTIIMYHO) alanTHPOBaHHOW 00pa30BaTENBHOM MPOTrpaMMon, chOpMHUPOBAHBI
Ha BBICOKOM ypoBHe. CBOOOJHOE BIJIAJICHUE MaTEPUATIOM,
BBISIBJICHUE MEXKIPEAMETHBIX CBsI3ei. YBEpPEHHOE BIaJCHUE
MOHSATHWHBIM amapaToM ITUCHUIUIMHBL. [IpaKkTHYeckue HaBBIKA
npodecCHOHaIbHON JEATENFHOCTH CPOPMUPOBAHBI Ha BBICOKOM
ypoBHe. CMOCOOHOCTh K CaMOCTOSTEIILHOMY HECTaHIApPTHOMY
PELICHUIO IPAaKTUYECKUX 33134

89% - 75% Otanbl  KOMIIETEHIIMW, TPEAYCMOTPEHHBIE — aJalTHPOBAHHOW
(xopomro) 00pa3oBaTeNpHON  MPOTrpaMMoi, c(HOPMHPOBAHBI JIOCTATOYHO.
JletanbHoe BOCIIDOM3BEJICHUE  Y4eOHOro  MarepHaia.

[IpakTHyeckre HaBBIKM MPO(ECCHOHAIBHOW JAEATENbHOCTH B
3HAYUTENbHON Mepe cdopMupoBaHbl. [IpuUCYTCTBYIOT HaBBIKU
CaMOCTOATENIBHOIO PELICHUs NPAKTUYECKUX 3aJad C OTAEIbHBIMU
JJIEMEHTaMU TBOPYECTBA.
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74% - 60%
(YIOBIETBOPUTEIHHO)

Oranel  KOMIIETEHLMH, IPEIyCMOTPEHHBIE  aJalTUPOBAHHOU
o0pa3zoBaTenbHON IpOrpaMMoi, c(OopMHUPOBaHbI Ha
MUHUMaJIbHOM ypoBHe. Hamnume MHMHHMMAaIbHO IOIYCTUMOTO
YPOBHA B YCBOGHMM yd4eOHOTO MaTepuasa, B T.4. B
CaMOCTOSITEJIbHOM PELICHUM NPaKTHYECKUX 3anad. IIpakTudeckue
HaBBIKH TPO(ECCHOHANBHON NIEATENbHOCTH CPOPMUPOBAHBI HE B
TOJIHOM Mepe.

MeHee 60%
(HEYTOBIETBOPUTEIHLHO)

Oranbel  KOMIIETEHLUH, MPEIyCMOTPEHHbIE  aJalTUPOBAHHOU
o0pa3oBaTeNpHOW  MPOrpaMMOH, HEe  c(OPMHUPOBAHBI.
HenocratouHblil ypOBEHb YCBOCHMS IOHATHWHOIO ammnapara u
Hainyue (parMEeHTapHbIX 3HAHUU MO aucuumuMHe. OTCyTCTBHE
MHUHHMMAJIBHO JOITYCTUMOTO YPOBHS B CAMOCTOSATEIIBHOM PELICHUH
IIPaKTUYECKHUX 3az1ad. [IpakTnueckue HAaBBIKU
po(eCCHOHATTLHON NIESTENIbHOCTH HE C(OPMHUPOBAHBHI.

4.4. MeToanuyecKkue MaTepuabl

[Ipouienypa oleHMBaHUS 3HAHUN, YMEHWW, HABBIKOB W (WJIM) OMbBITA JIEATEILHOCTH,
XapaKTEePU3YIOIIKX dTarbl ((OPMUPOBAHUSI KOMIIETEHIIUH, OCYIIECTBISIOTCS B COOTBETCTBUU
¢ PermameHToM 0 TEKyieM KOHTPOJIE YCIEBAEMOCTH M MPOMEXKYTOUHOW AaTTeCTAIlMH
cryneHtoB B Bonrorpanckom ¢ununane ®I'bOY BO PAHXul C u Pernamentom o 6aibHO-
pelTHHTOBOI cucTemMe B Bonrorpaackom uHcTUTyTE yripasieHus - pumuane PAHXul C).
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5. MeToauyeckne yKazaHus 1Js 00y4YAHOIIUXCS 110 OCBOCHHIO JUCIHUIIJIMHBI
MeToauyeckne peKOMeHIAMHU 110 HANTUCAHUIO pedepaToB

Pedepar sBasercs WHAMBUAYAIIHOW CaMOCTOSTENBHO BBIOJHEHHOH paboToi
cryneHta. Temy pedepata cTyneHT BBIOMpaeT M3 TMEpeyHs TEM, PEKOMEHAYEMbIX
IperoiaBaTeNieM, BEAYIIMM COOTBETCTBYIOIIYIO IUCHMIUIMHY. Pedepar, kak mnpaBuio,
JOJDKEH COJIepKaTh CIIEAYIONINE CTPYKTYpHBIE 3JIeMeHThl: TuTynabHbId nuct CopepxaHue
Beenenne OcHoBHasg wyacth 3akimtodeHue Cnucok maurteparypsl Ilpunoxenus (mpu
HEOOXOUMOCTH).

TpeboBanust k 00beMy: He Oosiee 15 crpanun. Odopmaenue: [lpudpt Times New
Roman, 12 mpudrt, 1,5 uarepsana, 1,5 cm ad3amublii oTcTynn. OpUruiHaIBLHOCTD 110 CUCTEME
Antumiaruat.BY3 — ne menee 60 nmporeHToB.

PexoMenganuu mo IJIAHUPOBAHUIO X1 OpraHUu3aliiid Bp€MEHHA, H606X0}1HMOFO Ha
N3YyYCHHME TUCHMUITIIMHBI

CTpyKTypa BpeMeHH, He00X01MMOr0 HAa H3y4YeHHe TUCHHIIIUHBI

Ounas dopma

dopma U3ydeHUs TUCIUTUTAHBI Bpewmsi, 3arpaurBaeMoe Ha U3y4eHHE
IUCIHAIUINHEL, %
W3yyeHune muTepaTypbl, pEKOMEHIOBAHHOW B 50

y4e0HOI IporpaMme

Pemenue 3anay, npaktudeckux ynpaxuenudi u | 30
CUTYallMOHHBIX IPUMEPOB

N3yueHune TeM, BBIHOCUMBIX Ha 20
CaMOCTOSITEITbHOE PACCMOTPEHNE
Uroro 100

3aouHas popma

dopma u3yueHHs TUCIUTUTHHBI Bpewmsi, 3aTpaunBaeMoe Ha H3y4YCHUE
IUCIHAIUIHHEL, %
W3yuenue nureparypbl, peKOMEHIOBAaHHOH B 70

y4eOHOU Mporpamme

Pemenue 3aayu, npakTuyeckux ynpaxsHenuit u | 10
CUTYaIlMOHHBIX IPUMEPOB

N3yueHune TeM, BBIHOCUMBIX Ha 20
CaMOCTOSITEITFHOE PACCMOTPEHUE
Uroro 100

PexoMeHganmu no NoAroToBKe K NPAKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

[IpakTrueckoe (CeMHUHAPCKOE) 3aHATHE - OJIHA W3 OCHOBHBIX ()OpPM OpraHU3AINH
y4eOHOro Tmpoliecca, MPEACTaBISAONMas COO0OM KOJUIEKTHBHOE OOCYKIEHHE CTYACHTaMHU
TEOPETHYECKUX W TMPAKTHYECKUX BOIMPOCOB, PEIICHHE MPAKTUYECKUX 3a7ad  T0]
PYKOBOJACTBOM IipenoaBareiis. OCHOBHOM LIENTbI0 MPAKTUUYECKOTO (CEMUHAPCKOT0) 3aHATHUS
SIBJSIETCS TIPOBEpPKA TJIYOMHBI TOHWMAHHS CTYACHTOM HW3y4aeMOW TEMBI, Y4eOHOTO
Marepuaiga U YMEHHsI HM3JI0KHUTh €ro COJEpKaHUE SICHBIM U YETKUM SI3bIKOM, Pa3BUTHE
CaMOCTOSITENIbHOTO MBIIIJICHUS! U TBOPYECKOM aKTUBHOCTH y cTyaeHTa. Ha mpakTtuueckux
(ceMHHapCKUX) 3aHATUSAX  MPEANOoJaraeTcs  paccMaTpuBaTh  Hawboyiee  BaHbIC,

22




CYIIIECTBEHHBIE, CIIOKHBIE BOIIPOCH KOTOPBIE, HanOoJIee TPYIHO YCBAaUBAIOTCS CTYACHTAMH.
[Tpu 3TOM rOTOBHUTHCS K MPAKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO BCEra HY)KHO 3apaHee.
[TonroToBka K MpakTUYECKOMY (CEMHUHAPCKOMY) 3aHITHIO BKIIIOYAET B ce0s ciemyroniee:

- 00s3aTenbHOE O3HAKOMIJIGHHE C IUIAHOM 3aHSATHSA, B KOTOPOM  COJIEPIKATCS
OCHOBHBIE BOIIPOCHI, BHIHOCUMBIE Ha 00CYXKICHUE;

- U3y4YeHUE KOHCIICKTOB JICKIMH, COOTBETCTBYIOIINX PA3J/IeJIOB ydyeOHHKA, YIeOHOTO
ocoOusi, CoepKaHusl PEKOMEHIOBAHHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB;

- paboTa c OCHOBHBIMHU TEPMUHAMH (PEKOMEHAYETCSI HX BBIYUUTh);

- W3y4YeHHE [OIMOJHUTEIHHON JIMTEpaTypbl MO TEeMe 3aHATHA, JAefas NP 3TOM
HEOOXO/IMMBIE BBIITMCKH, KOTOPBIE OHAI00STCS IPH 00CYKICHUN Ha CEMUHAPE;

- (hopMyIMpOBaHKE CBOCTO MHEHHUS IO KaXKIOMY BOIIPOCY M apTyMEHTUPOBAHHOE €T0
000CHOBaHHUE;

- 3aMMCh BO3HUKIIMX BO BPEMsSI CAMOCTOSATEIBHOIN pabOThI ¢ yUeOHUKAMU U HayYHOU
JUTEPATYpPhl BOIIPOCOB, YTOOBI 3aTE€M Ha CEMHHAPE TTOJIyYUTh Ha HUX OTBETHI;

- oOpareHne 3a KOHCYJIbTalMel K MPEroaBaTeo.

[lpakTHueckue (CeMHUHApPCKHE) 3aHATHS BKIIOYAIOT B ce0S M CIEHHAIBHO
MOJITOTOBJICHHBIE pedeparhl, BBICTYIUIGHUS 10 KAaKOW-THOO CIOXKHOW WM  0c000
aKTyaJIbHOM mpoOneme, pemieHue 3amad. Ha mnpakTHueckoM (CEMHHApCKOM) 3aHSATHH
CTY/ICHT IPOSIBIISIET CBOE 3HAHWE IpeIMeTa, KOPPEKTUPYeT MHPOPMALUIO, MOTYyYCHHYIO B
Ipolecce JEKIMOHHBIX W BHEAYIUTOPHBIX 3aHATHH, (OPMHUPYET ONpeleNeHHbI o0pa3 B
rjla3ax MpernojaBaTess, MOJy4aeT HAaBBIKM YCTHOW PEeYd W KYJIbTYpPhl AMCKYCCHH, HAaBBIKH
MPaKTUYECKOTO PEIICHHUS 3a/1a4.

Pexomenganuu mo N3YYCHHUIO METOAUYCCKUX MATCPHAJIOB

Meroanueckue maTepualibl MO JUCHUIUIMHE TMO3BOJISIIOT CTYAEHTY ONTHMAalIbHBIM
o0pa3oM OpraHu3oBaTh MPOIECC W3YyYEHUS JAaHHOW JUCHMIUIMHBL MeTroandeckue
MaTepuasbl Mo AUCHUILIUHE MPU3BAHBI IOMOYb CTYJIEHTY MOHATH CHENU(UKY W3YydaeMOro
mMarcepuajia, a B KOHCHHOM HUTOI¢ — MAaKCHUMAJIbHO IOJIHO WM KAaYCCTBCHHO €TI0 OCBOMTL. B
IIEPBYIO OYEpPENb CTYACHT JOJKEH OCO3HATH NPEAHA3HAYEHUE METOAUYECKUX MATEPHAIIOB:
CTPYKTYpy, LeJH W 3adaud. Jas 3TOro OH 3HAKOMHUTCS € IpeaMOysioi, oriaBiieHHEM
METOJIUYECKUX MAaTEPUAIIOB, TOBOPS MHAUYE, OCYIIECTBISIET IEPBUYHOE 3HAKOMCTBO C HUM. B
pasaciic, MOCBAIICHHOM MCETOAWYCCKUM PEKOMCHAAIWAM II0 MH3YYCHUIO AOWCIUILIHNHBI,
MPUBOJIATCSA COBETHI MO TUIAHHUPOBAHUIO M OPraHM3AIlMM HEOOXOAWMOTO ISl WM3Y4YECHHUS
JUCIUIUIMHBl BPEMEHM, OINMCAaHUE IOCIIE0BATEIbHOCTU JEUCTBUN CTyAEHTa («CleHapuit
M3Y4YEeHHS JUCIHHILTMHBI»), PEKOMEHIAIMK 1o paboTe ¢ IUTepaTypoi, COBETHl IO
MOATOTOBKE K DK3aMEHY W Pa3bsCHEHUsI 10 MOBOAY pabOThI C TECTOBOM CHUCTEMOM Kypca U
HaJ JOMAITHUMH 33/IaHUAMU. B 11eoM JaHHBIE METOAMYECKHE PEKOMEHIAINH CIOCOOHBI
00JIerYuThH HU3Y4YCHUC CTyACHTaMU AUCHUIUIMHBI W IMOMOYb YCICHOIHO CHAAaTh 3K3aMCH. B
pasnene, coieprKameM y4yeOHO-METOJUYECKHE MaTepHuanbl AWCIUILTUHBL, COJEpKAHUE
MPAKTUYCCKUX 3aHATHH 110 JAUCHOUIIIIUHE, CJIOBAPh OCHOBHBIX TCPMHUHOB AU CIIUILINHBI.

PexoMeHaa1Mu 110 CAMOCTOATEIBHOI padoTe CTY/IeHTOB

HeorbemiembIM 351eMEHTOM y4eOHOTO Mpolecca sIBIISETCsl CaMOCTOsITeNbHas paboTa
cryaenta. Ilpu camocTosTenbHOW pPaboTe NOCTUTaeTcsi KOHKPETHOE YCBOCHHME Y4eOHOro
MaTepHala, pa3BUBAIOTCS TEOPETHUYECKHE CIIOCOOHOCTH, CTONb BaXKHBIE I COBPEMEHHOM
MOJATOTOBKU CHENMATUCTOB. DOPMBI CaMOCTOSATENBHON PaOOThI CTYACHTOB 110 TUCIUILINHE!
HalMCcaHue KOHCIEKTOB, MOATOTOBKA OTBETOB K BOIIPOCAM, HalKMcaHHe pedepaToB, pelieHue
3aJa4, UCCIIeJ0BATENbCKas PaboTa, BHIIIOJIHEHNE KOHTPOIBHOM PaboTHI.

3amaHus  JUIS  CaMOCTOSTENbHOM  pabOThl  BKIIOYAIOT B ce0sl  KOMILIEKC
AQHAJINTUYECCKUX 3aJaHUM BBIIIOJIHEHUE, KOTOPBIX, IPEAINOJAraeT TINATEIbHOE H3y4eHHE
HAy4YHOU M y4eOHOU JIMTepaTyphl, NEPUOIUUECKUX H3AAHUH, a TAaKXKEe 3aKOHOAATEIBbHBIX U
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HOPMAaTUBHBIX JOKYMEHTOB TpeiaraeMbix B 1.6.4 «YdueOHas nuTeparypa W Pecypchl
MH()OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON ~ ceTH  «lHTepHeT», yd4eOHO-MeTOIUYecKoe
o0ecriedyeHne CaMOCTOSTEIbHONH paboThl O0YYaOUMXCA 1O JUCHHUILIMHE». 3aJaHus
MPEIOCTABIISAIOTCS HA IPOBEPKY B IIEYaTHOM BHJIE.

Pexomenpauuu no padore ¢ JJUTEpaTypou

[Tpy u3ydyeHun Kypca yd4eOHON AMCLUIUIMHBI 0CO0O€ BHUMAaHHE ClelyeT 0OpaTHTh
Ha PEKOMEHyEMYIO OCHOBHYIO U JOIIOJHUTEIbHYIO JINTEPATYypPy.

BaXHbIM 53J€MEHTOM MOATOTOBKUM K CEMUHapy SBIAETCS TIIyOOKOoe H3yuyeHHe
OCHOBHOM M JOIOJHUTEJILHOU JINTEPATypPhl, PEKOMEHIOBAaHHOM 110 TEME 3aHATHUA, a TaKKe
IIEPBOUCTOYHUKOB. IIpM 3TOM IOJIE3HO NPOYHUTAHHYIO JMTEPATYpPy 3aKOHCIEKTHPOBATH.
KoHcnekT 1omkeH oTBeyaTh TpeM TpeOOBaHUSIM: OBITH COZIEpKAaTEIbHBIM, IO BO3MOKHOCTH
KpPaTKUM U IPAaBUIIBHO O(OPMIICHHBIM.

CopnepxaTenpHbIM €0 CIEAYyeT CUYMTAaTh B TOM Cllydae, €CId OH IepelaeT Bce
OCHOBHBIE MBICIM aBTOPOB B ILIEJIOCTHOM BuAE. M3JI0KHUTH TEKCT KpPAaTKO — 3TO 3HAYMUT
Iepeaarb COACpPKaHWE KHWUIHU, CTAaTbU B 3HAYUTEINBHOM Mepe cBOMMHM cioBamu. IIpu stom
cllelyeT NpUAEep >KUBATHCS IPaBUia - 3aIMChIBAaTh MBICIIb aBTOpa pabOThI JIMIIb [IOCTE TOTO,
KaK OHa XOpoIlo IMOHATa. B TakoMm ciydyae mocTaBiieHHas Leidb OyAeT JOCTUTHYTA.
[{utrpoBaTh aBTOPOB U3y4aeMbIX paboT (¢ 00513aTeIbHOM CChIIIKOM HAa UCTOUYHUK) CIIEAYET B
T€X CIy4asX, €CIM HaJ0 3aluChiBaTh OYEHb BAXXHOE ONIPEAEICHUE WIM I0J0KECHUE,
000011ar01 NI BEIBOJI.

Baxno u BHemHee oopMiieHrne KoHCIIeKTa. B ero Havyane Hajgo yka3aTh TEMyY
CeMUHapa, 1aTy HalMCaHUs, Ha3BaHUS JIUTEPATYPHbIX HICTOUHUKOB, KOTOPbIE OyIyT
3aKOHCTIEKTHPOBaHBL. | TyOoKasi camocTosiTenbHas paboTa HaJl HUMH 00€CIIeUnT YCIIeITHOE
YCBOEHHUE U3y4aeMOM IUCLUIIIMHBI.

OgHuM W3 BaXHEHIIMX CPEICTB CEPhE3HOTO OBJAJACHUS TEOpUel sBisercs
KOHCneKmupoeanue nepeoucmouHuKos.

Jlis cocTaBieHUs] KOHCIIEKTa pPEKOMEHIyeTCsl CHavajga MpoYuTaTh padoTy LIEIHUKOM,
9TOOBI YSCHUTH €€ OOLIM CMBICT U cojepxaHue. [Ipy 3ToM MOXKHO czenaTh MOMETKU O ee
CTPYKType, 00 OCHOBHBIX IIOJOXEHHSAX, BBIBOJAX, HAJ0 CTapaThCsl OTIMYaThb B TEKCTE
OCHOBHO€ OT BTOPOCTEIIEHHOI'O, BBIBOABI OT apryMEHTOB M J0Ka3arensCTB. Ecim ecthb
HETIOHATHBIE CJIOBA, HAJI0 B SHIIMKIIONEINYECKOM CJIOBape HAWTH, YTO 3TO CJIOBO 0003HAYaET.
3akoHuMB uTeHHe (maparpada, IJ1aBbl, CTaTbU) HAJ0 337aTh ceOe BOMPOCHl Takoro poja: B
yeM TIJaBHast MbIciab? KakoBbl OCHOBHBIE 3BEHbsI JOKa3arenbcTBa ee? UTo BhITEKaeT U3
yTBepxkaeHU aBropa? Kak 3TO cormacyercs ¢ TeM, 4TO YK€ 3HAaeTe O NPOYUTAHHOM U3
JPYTUX UCTOYHUKOB?

SIcHOCTP M OTYETNIMBOCTH BOCHPHUATUS TEKCTA 3aBUCHT OT MHOTOro: OT
COCPEIOTOYEHHOCTH CTYJEHTa, OT TEXHUKM YTEHMs, OT HAaCTOMYMBOCTH, OT SIPKOCTH
BOOOpaXeHUs1, OT TEXHUKHU (PUKCHUPOBAHUS NMPOYUTAHHOTO, HAKOHEL], OT SPYIUIIUN — O0IIeH
1 B KOHKPETHO paccMaTpuBaeMoi mpobiieme.

Pe3ynbraToM mnepBOHAYaIbHOTO YTEHUS JOJDKEH OBITh MPOCTON HIaH meKkcma u
yemkoe npeocmaeneHue O HEACHbIX Mecmax, OTMEUYeHHbIX B KHure. Ilocne
IIPEIBAPUTEIILHOTO O3HAKOMIIEHHS, IIPH TOBTOPHOM YTEHHUHU CIIEIYET 6blOEIUMb OCHOBHbIE
Mblcu agmopa U WX Pa3BUTHE B IPOU3BENEHUHU, OOpaTUTh BHUMaHHE Ha OOOCHOBaHUE
OTJENbHBIX MOJIOXKEHUH, HA METOIbI M (POPMBI JTI0KA3aTEeNbCTBA, Hanboee SpKue MpUMepHI.
B xone 3Toit paboThl OKOHUATENBHO OTOMpPAETCS MaTepuall JJis 3alliCy U OIpeeNsercs ee
BUJI: HJIAH, Me3UCbl, KOHCNEKN.

[Iman 3TO KpaTKWii, IOCIIENOBATEIBHBIA NEPEYEHb OCHOBHBIX MBICIEH aBTOpa.
3anuch NMPOYUTAHHOTO B BHJIE TE€3HCOB — 3HAUUT BBIABUTH U 3alMCATh ONOPHBIE MBICIH
TekcTa. Pa3HHMIa MeXy IUIAHOM M TE€3MCaMU 3aKIIIOYAeTCs B CIEAYIOIIEM: B IIJIAHE MBICIIb
Ha3bIBaeTCs (CTaBb BCEr/Ia BOIIPOC: O YeM TOBOPUTCS?), B Te3ucax — GopMyIupyeTcst — (4To
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UMEHHO 00 3TOM TroBOpHTCS?). 3amUCh OMOPHBIX MBICIEH TEKCTa BaXkKHA, HO TOJIHOTO
Mpe/ICTaBICHHs] O MPOYUTAHHOM Ha OCHOBAHUHU MOJOOHOM 3amMcu HEe cOoCTaBuIlb. BaxHO
OCMBICIIUTh, KaK aBTOP JOKa3bIBa€T CBOIO MBICIH, KaK YOEKIAaeT B MUCTUHHOCTH CBOUX
BbIBOJIOB. Tak Bo3HMKAeT KOHCIEKT. Dopma 3aIiCH, KaK MbI YK€ OTMETHIIH, YCIOKHSAETCS B
3aBUCUMOCTH OT 11eJIel pabOThI: TUIaH — O YeM?; TE3UCHl — O 4YeM? YTO UMEHHO?; KOHCIIEKT —
0 4eM? 4TO UMEHHO? Kak?

KoHcnekT 3T0 KpaTkoe IMOcienoBaTeNbHOe HM3J0KeHUe conaepxkanus. OCHOBY ero
COCTaBJISICT IIJIaH, TE3UChl W BBINMUCKH. HemocTaTKku KOHCIEKTHPOBAHMS: MHOTOCIIOBUE,
UUTAPOBAHUE HE OCHOBHBIX, a CBA3YIOIIUX MBICJIECH, CTPEMIICHHE COXPaHUTh
CTHJINCTUYECKYIO CBSI3aHHOCTb TEKCTa B yIiepO ero joruyeckoil crpoiinoctu. lpucrynare
K KOHCIIEKTUPOBAHUIO HEOOXOUMO TOT/a, KOTJa CIO0KWINCh HABBIKU COCTABJICHMS 3aIMCU
B BU/JIE Pa3BEPHYTOI0 MOAPOOHOTO IJIaHa.

®dopma 3anucu Mpu KOHCIIEKTUPOBAHUH TPeOyeT 0co00T0 BHUMAHUS: BAXKHO, YTOOBI
COOCTBEHHBIC YTBEP)KICHUS, Pa3MBIILICHUS HaJ NPOYUTAHHBIM, YETKO OTACSUIMCH MpU
3anucu. PasymMHee BBIHOCHUTH CBOM IOMETKM Ha IIUPOKUE IOJs, 3alMChIBaTh HAa HUX
JIOTIOJTHUTEJIbHBIC CIIPABOYHBIC JTaHHBIE, MOMOTAIOIIME YCBOCHUIO TEKCTa (J1aTa cOOBITHS,
YIOOMSIHYTOTO aBTOpaMH; CBEICHHUS O JIMIE, Ha3BaHHOM B KHHIE;, TOYHOE COJEP)KAHHE
TepMuHa). EcM KOHCIIEKTUPYETCsl TEKCT BHYIIUTEIHLHOTO 00beMa, He0OX0UMO yKa3bIBaTh
CTpaHUIIbI KHUTH, KOTOPBIE OXBATHIBACT Ta WJIM MHASI YACTh KOHCIICKTA.

Jns ynoOcTBa MONb30BaHUS CBOMMH 3alMCSAMU Ba)KHO 03arjlaBUTh KPYIHBIE YacTH
KOHCIICKTa, TOIYEPKUBas 3a20n06ku. CieayeT MOMHUTh O HA3HAUYCHUM KPACHOM CTPOKH,
CTPEMUTHCS K YeTKOH Tpaduke 3anucei - ycTynamu, KoJJOHKamMu. V3maraTs rjaaBHbIE MBICITH
aBTOpa M MX CHUCTEMY apryMEHTOB - HEOOXOJMMO MPEUMYIIECTBEHHO CBOMMH CIIOBAMHU,
nepepabarbiBasi TaKuM 00pa3oM MHGOPMAIIUIO,— TaK MPOXOAUT YACHEHHUE €€ CyTU. MBICIb,
(dpas3el, TOHATHIE B KOHTEKCTE, MOTYT MpuoOpecTH OoJjiee MPOCTPAHHOE H3JIOKCHHE B
3anmucu. Ho TekcT opuruHama cBepTHIBAE€TCA, M CTYIEHT, OTpabarbiBas JOTHYECKOE
MBIIICHUE, YYUTHCS BBIICIATH TJIABHOE M 0000IIaTh OJHOTHUITHBIE CYKICHHS, OJHOPOIHbBIE
¢daktel. Kpome TOro, nemas 3amWicu CBOMMH ClIOBaMH, 0000masi, CTYIEHT YYHUTCS
MHCbMEHHOM pEuH.

3HaHue oOmIell cTpaTeruu YTEHHsS, TEXHUKH COCTAaBJIEHHWE TIUIaHa M TE3HCOB
OTIPEIEISET U TEXHOJIOTHIO KOHCTICKTUPOBAHUS

e BHuMaTenbHO YUTATh TEKCT, MOMYTHO OTMEYasl HEMOHITHBIE MECTa, HE3HAKOMbIE
TEPMUHBI U TIOHATUS. Boinucams nHa noaa 3Ha4eHre OTMEUEHHBIX TOHSATHUH.

e [Ipy mepBOM UYTEHHWH TEKCTa HEOOXOIUMO COCTAaBUTh €r0 HPOCHIOU NIaH,
MOCNe0BaTENbHBIN IEpeYeHh OCHOBHBIX MBICIIEH aBTOpA.

e [Ipy MOBTOPHOM YTEHUH TEKCTA BBIICISATH CUCHIEMY 0OKA3AMENbCHI8 OCHOBHBIX
M0JIOKEHUI paboThI aBTOpA.

e 3aKIIOUMTENBHBIA 3Tam paboOThl C TEKCTOM COCTOUT B OCMBICICHHU paHee
OTMEUYEHHBIX MECT U X KPATKOH MOCIeI0BaTEILHOM 3aHCH.

e [Ipy KOHCIIEKTUPOBAHUH HYKHO CTPEMUTHCS GbIPA3UMb MBIC/Ib A6MOPA CEOUMU
coeamu, 3To IOMoraet 6oJsee riyoOKOMY YCBOEHHUIO TEKCTA.

e B pamkax paboThl HaJ MEPBOMCTOYHHUKOM BAXXKEH YMENBIH oméop uumam.
HeoOxomuMo y4uTHIBaTh, HACKOJBKO SIPKO, OPHUTHHAIBHO, CXKATO U3JIO0KEHA MBICIb.
[utupoBaTh HEOOXOIUMO T€ CYKJICHHS, HA KOTOPHIE BIOCIEICTBUNA BO3MOXKHA CChIJIKA KaK
Ha aBTOPUTETHOE M3JI0KEHHE MHEHUS, BHIBOJIA TI0 TOMY MJIM HHOMY BOIIPOCY.

KoncnektupoBath 1iemecoo0pa3Ho HE Ha OTEIBHOM JIMCTE, a B OOIIel TeTpaau Ha
onHOW cTpaHuie aucta. OOOpPOTHas CTOPOHA JIMCTAa MOXKET OBITh HCIONB30BaHA ISt
JIOTIOJTHEHHM, HEOOXOAMMOCTh KOTOPBIX BBISCHUTCS B JaybHeHIIeM. [Ipr KOHCIIEKTHPOBAHHUH
JTUTEPATyphl CIEIyeT OCTAaBUTh IIUPOKUE TOJSI, YTOOBI 3amucaTh Ha HUX IUTAaH KOHCIIEKTA.
[Tons MoryT OBITH WCIIOJIB30BAHBI TAKXKE JJIs 3alMCH CBOWUX 3aMEYaHHM, TOTIOJTHEHHM,
BOompocoB. [Ipy BBICTYIUIGHUM Ha CEMHHApe CTYICHT MOXET I0Jb30BaThCS CBOMM
KOHCIIEKTOM Il LIUTUPOBAHMS TMEPBOUCTOYHHMKA. Bce ydyaCTHHKM 3aHSATHS BHUMATEIbHO
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CIyLIAlOT BBICTYIUICHUS] TOBApHILEH IO TpyIIe, OTMEYAalOT CHOPHbIE WM OIIMOOYHBIC
HOJIOKEHNSI B HHX, BHOCST IIONPABKU, IPEACTABISIIOT CBOM PEIICHHUS M OOOCHOBaHMS
00CyXIaeMBbIX MPOOIEM.

B KoHIe cemHHapa, KOTJa IpernojaBaTeib 3aHATHs IOJBOJUT MTOTH, CTYICHTHI C
Y4CTOM peKOMeHI[aI_[I/Iﬁ npenoaaBareiid u BBICTYHJICHI/II\/JI COKYPCHUKOB, OOIMOJHAIOT HWJIA
UCIIPABIISIIOT CBOU KOHCIICKTBIL.
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6. YueOHas muTepaTtypa u pecypcbl HH(POPMAIHOHHO-TEJIeKOMMYHHUKANMOHHOM ceTH
"UHTepHeT", yueOHO-MeTOAHYECKOE o0eceueHrne CaMOCTOSITeIbHOI padoThI
o0y4aromuxcs 1Mo JMCHUIJIMHE

6.1. OcHoBHas JuTepaTypa.

1 Makapoa U. K. IlpuBnedenue, yaepxaHue W pa3BUTHE IEPCOHANIA KOMIIAHUU:
[y4e0. moco0b.]. - 122 c., [eno, 2012

2 Okcunoiin K. 3. Opranuzaunonnoe noseaenue: yueOnuk / K.9.Okcunoiin. - 471 c.,
KuoPyc, 2017

6.2. JlomostHUTEIbHAS JIUTEpaTypa

1 Cy6oues H. C. 'ocynapcTBeHHas city»0a U KaapoBas IMOJUTHKA: yuel. mocoowue . -
2-e w311, epepad. u goi. - 171 ¢., U3n-so ®I'OY BIIO BAI'C, 2011

2 Kab6amor C.KO. MopaiabHO-3THYECKHE U TPABOBBIC OCHOBBI IOCYIapCTBEHHOTO U
MYHUIMIIAILHOTO ~ YIpaBieHusi [DNeKTPOHHBIA pecypc]: mpodeccCHoHallbHAsT JITHKA,
KaJpoBasl TOJWTUKA, TUIAHUPOBAHHE Kapbepbl M MPOTHUBOACHCTBHE KOPPYMIHU. Y4eOHOE
nmocodoue.— DIEKTPOH. TEKCTOBble naHHBIe.— 216 C., Jlemo, 2014 Pexum pgocryma:
http://www.iprbookshop.ru/51028.— DBC «IPRbooksy, o mapoJio

3 Usanona C. [u ap.] Pa3zButne moreHnuman€a COTPYIHUKOB [DIEKTPOHHBIN pecypc]:
npodeCCHOHANIbHBIE KOMIICTCHIIMH, JUICPCTBO, KOMMYHUKanuu.— 288 c. AJbIHHA
[Ma6mumep 2014 Pexum poctyma: http://www.iprbookshop.ru/22839.— DBC «IPRbooksy,
0 MApOJII0

6.3. YueOHO-MeTOANYEeCKOe oDecriedeHne CaMOCTOSITeIbHOI padoThl.

1 Awnpepcon K. /InuHHBIN XBOCT: HOBas Mojeb BeAeHUs OuzHeca. — M.: BepmuHa,
2008.

2 TonosanoBa M.1. Camopa3BuTue U Ii1aHupoBaHue Kapbepsl, Kazans, 2013

3 Hotins I1. MenemxmenT: crpaterus u taktuka. CII6., 1999.

4 3aiiues ['.I. VYmpasnenue nenoBoil kapbepoil. M.: HM3marenbckuil LEHTP
«Axagemusy, 2007

5 3axapoB, M.U. YnpaBineHue TpynoBbIMH pecypcamu: YdeOHoe mocobue /M.U.
3axapos. - M.: [IPUOP, 2005

6 Unxak A., Ynpasnsas uamenenusmu, Cankr-IlerepOypr, 2008 .

7 Kucenesa E.B. [InanupoBanue u pazsutue kapbepsbl, 2010.

8 JloroBa I.II. Pa3Butne mpodeccuoHambHONW Kapbepbl KaJpoB TrOCYIapCTBEHHOMH
ciyx0s1, M., 2003.

9 Makaposa U. K. [Ipusnedenue, ynepxaHue M pa3BUTHE IMEPCOHATIA KOMITAHUU:
[yue0. moco0.]. - M.: Jleno, 2012.

10 Makaposa M.K. YmpaBieHue uenoBeU4eCKUMHU pecypcamu: YpoKH 3PQPeKTHBHOTO
HR-menemxmenTa: yuebuuk. — M.: Jlemo, 2013.

11 Macnosa B. M. Ynpasnenue nepconanom: yueoHuk. — M.: FOpaiir, 2011.

12 ITnatoB B.M., 3omorapeBa C.E., IlmatoBa O.B. «TexHonorus cTpaTeruveckoro
IUIAaHUPOBAHMA U ynpasieHus», M3natensckuii oM «/lemno», 2011.

13 Inexanos A.I'., [Tnexanos B.A. Ynpasiienue nepcoHaioMm [ DIEKTPOHHBIN pecypc]:
yuebHoe mocobue. Camapa: Camapckuil rocylapCTBEHHBI apXUTEKTYPHO-CTPOUTEIbHBIN
yu-1, OBC ACB, 2011.

14 TTpuroxxun A.N. «lenu u nenHoctu. HoBbie MeTonbl paboOThl ¢ Oymymumy»,
Hznparensckuil gom «/Jlemon, 2010.

15 Peiinop M. Crparternueckuii napagokc. — M.: M3natensctBo FOpaiit, 2009.
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16 YnpapneHnue nepcoHanoM: ydeOHUK it OakanaBpoB 1o pen. A. A. JIuTBuHIOKa |
Poc.roc. ToproBo-skoHom. yH-T. — M.: FOpaiit, 2012.

17 Hnennep I1.3. [u np.] YupasieHnue nepcoHanoM [ DIEKTPOHHBIN pecypc]: yueOHoe
nmocooue. — M.: KOHUTHU-JIAHA, 2012.

18 SIxontoBa E.C. «Ctparernueckoe ynpasieHHE MepcoHanom», M3garenbekuii 1om
«Jlemo», 2013.

6.4. HopmaTuBHbBIE IPABOBbIE JOKYMEHTBI.

1. 'ocynapctBennas Jlyma Poccuiickoit @enepauun. TpynoBoi kojekc Poccuiickoit
®eneparnun ot 30 nexadpst 2001 r. N 197-@3 (TK PD)

2. TocynmapcrBennas [lyma Poccuiickoii Penepanuu. ['pakIaHCKUM KOJIEKC
Poccuiickoit @enepanuu ot 30 HOA0pst 1994 rona N 51-®3

3. O6mepoccuiickuii kaccudukarop npodeccuii pabounx, JOHKHOCTEH CITyKaIuX
u tapudubix paspsagoB OK 016-94 (OKITATP) (mpunsT nocranosiienueM I'occranmapra PD
ot 26 nekadps 1994 r. N 367) (¢ U3BMEHEHUSAMH H JTOTIOJTHCHUSIMH )

4. ®epnepanbHblii 3ak0H «O TOCYIapCTBEHHOW TpakAaHCKOM ciyxkbe Poccuiickoit
®denepanun» ot 27.07.2004 N 79-D3

6.5. UnTepHeT-pecypcbl

Hayunas anekrponnast 6ubnuoteka «Kubepnenunkay, http://cyberleninka.ru/
HR-coobmiectBo 1 mybnukanuu HR-Portal, http://hr-portal.ru/

[Topran menemxepos Poccuu - HaBuraTop B Mupe 6usHeca, http://tomanage.ru/
WutepHer-nipoekT «KopnopaTuBHbIi MeHeKMEHT, http://www.cfin.ru/

CIIC «KoncynpranT [Tmrocy http://base.consultant.ru

CIIC «I"apanTt» http://base.garant.ru

ok wdE
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7. MaTtepuaibHO-TeXHU4YeCKasA 0a3a, HH(POpMALMOHHBbIE TEXHOJIOTHH, IPOTPaMMHOE
o0ecreyenue M UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

MartepuanbHO-TeXHUYECKOE 00ecIiedeHre JUCIUIUIMHBI BKIIOYaeT B ce0s:

- JIEKIIMOHHBIE ayTUTOPHH, 000PYIOBAHHBIE BHJICONPOSKIIMOHHBIM 000pY10BaHHEM
JUIS TIpe3eHTAallHi, CPe/ICTBAMU 3BYKOBOCIIPOU3BEICHH S, SKPAHOM;

- TOMEIIEHHs /s TPOBENCHUS CEMHMHApPCKHX W MPAKTHYECKUX 3aHATHH,
00opyI0BaHHBIE Y4eOHOW MEOEIbIO.

JlucuuiuiiHa ToAJiepKaHa COOTBETCTBYIOIIMMH JIUIICH3HOHHBIMH TIPOTPAMMHBIMH
npoayktamu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC
I'apanT, CIIC KoHcynbTaHT.

[IporpamMmHBbIe cpencTBa obecriedeHusi yaeOHOTO MpoIecca BKIIIOYAIOT:

- mporpamMMbl Tpe3eHTanoHHoi Tpaduku (MS PowerPoint — mis moaroToBku
CJTA/IOB U MPE3CHTAIIHHN );

- tekcroBbie peaakropel (MS WORD), MS ECXEL — st Tabnun, quarpamm.

By3 oOecrneunBaer kaxxaoro oOydaromierocs paboyrMM MeCTOM B KOMITBIOTEPHOM
KJIacCe B COOTBETCTBUHM C 00BEMOM M3YyYaeMbIX AMCUUILUINH, OOECIIEYMBAET BBHIXOA B CETh
HuTepner.

[TomenieHust UIsI CAaMOCTOATENBHON pabOThl 00YUYAIOMIMXCS BKIIIOYAIOT CIEAYIOUTYIO
OCHAIICHHOCTh: CTOJIbI AYAMTOPHBIE, CTYNbs, JIOCKH ayJUTOpPHBIE, KOMIIBIOTEPHI C
MOJIKJIFOUYEHUEM K JIOKAJIbHOW CETH MHCTUTYTA (BKJIIOYAs IPAaBOBbIE CUCTEMBI) U VIHTEpHET.

Jns wu3ydeHus y4yeOHOW JUCHUIUIMHBI HWCHOJB3YIOTCS aBTOMAaTHU3UPOBAHHAS
Ooubnuoreynas wuH(OpPMAIMOHHAs CHCTEMa M DIIEKTPOHHBIE OHOIMOTEYHBIE CHCTEMBI:
«YuuBepcuterckas Oubmuoreka ONLINE», «DnekrpoHHo-OuOIMOTEUHAas cHcTeMa
m3narensbcrBa JIAHb», «OnexkTtpoHHo-OnbnnoTeuHas cucrema usaarenbcTBa «fOpaidty,
«QnekTpoHHo-6ubnoTeunas cuctema IPRbooks», «Hayunas snextponHas OuGmmuoTtexa
eLIBRARY» u np.

ObecnieunBaeTcsi BO3MOMKHOCTh ~ OECHPEMSATCTBEHHOIO  JIOCTyHa  OO0ydYaroluxcs
WHBAIWJIOB B ayJUTOPHH, TyaJeTHbIE W JPYTHe MOMEUICHHS, a TaKKe MX MpeObIBaHUS B
yKa3aHHbIX [OMEUICHUAX (HaJu4yhe TMaHIyCOB, IOpPYYHEW, pPACHIMPEHHBIX JBEPHBIX
MIPOEMOB, JTU(PTOB, NPU OTCYTCTBUM JIU(PTOB ayAUTOPUS paclojiaracTcs Ha MEPBOM ITaXe,
HaJINYME CHEelHaIbHBIX KPeces U IPYrUX MPUCIOCO0IeHU).

YueOHbIE ayIUTOPUU JUIsI BCEX BUIOB KOHTAKTHOM W CaMOCTOSITENIBHOW padoTHI,
HayyHas OuOnMoTeKa M MHbIE IOMELIEHHUs JUIs OOydYeHHs] OCHAIEHbl CHEeIHAIbHBIM
o0opynoBaHMEM M Y4e€OHBIMM MECTaMU C TEXHMYECKUMH CpPEICTBAMH OOyueHus s
00y4aroLINXCs C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/J0POBbsI M 00YYAIOLINXCSI MHBAJIUIOB C
pa3HBIMU BHJIaMH OTPaHUYCHHUN 310POBBSI:

- C HAPYIICHUSAMH 3PEHUSL:

[Mpunrep bpaiins braille embosser everest-dv4

OneKTpoHHBIA pyuHOH Buaeoyseneuntens CAHOI]

- C HapYILEHUSAMH CITyXa:

cpencTBa OecrpoBoHOM nepenaun 3Byka (FM-cucremsr);

aKyCTHUYECKHH YCHIINTENb U KOJIOHKHU;

TUudIodIeIIIIeephl, PaJIuoKIaACCH.

- C HapYILEHUSMHU OTIOPHO-ABUTaTENILHOTO allapara:

HepeIBIKHBIC, PETYIUPYEMbIE SPrOHOMUYECKHE MApThl ¢ UICTOYHUKOM MHUTAHUS JUIS
WH/INBUyaIbHBIX TEXHHYECKUX CPEIICTB;

KOMIBIOTEpHAst TEXHUKA CO CIIEI[HaTbHBIM IPOrPaMMHBIM 00€CTIE€UeHUEM;

aJbTepHATUBHBIE YCTPOICTBa BBOAA UH(OPMALINU;

JIPYTUX TEXHUYECKHX CpEeACTB MpueMa-riepefayd ydyeOHOW uHpopManuu B
JNOCTYMHBIX OpPMax AJisi CTYJEHTOB C HApYIIEHUSIMU OITOPHO-ABUTaTENILHOTO arlnapara.

Hoctyn x uHpOpMaMOHHBIM M OuOIMorpaduyeckuM pecypcam B cetu MHTepHeT
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UL KaXJI0oro oOyd4aroIierocss WHBAIUAAa WIM OOy4yaromerocss ¢ OrpaHU4YeHHBIMU
BO3MOXKHOCTSIMU  3/10pOBbsl  00€CIIEUEH NPEAOCTaBICHUEM €MY HE MEHee YeM OIHOIO
y4eOHOro, METOJMYECKOrO IEYaTHOTO W/WIIM 3JEKTPOHHOTO H3JaHUS IO aJanTallMOHHON
IUCLUIUIMHE (BKJIIOYas OSIEKTPOHHblE 0a3bl MNEpUOJUYECKUX H3JaHMii), B (dopmax,
aIaTHPOBAHHBIX K OTPAHUYCHUSAM UX 370POBbS M BOCHPUATHS UH(OPMALINN:

Jlis oOydaronuxcs ¢ HapylUeHUsIMHU 3pEeHUs:

e B rie4aTHON (hopMe yBETMUECHHBIM MIPU(PTOM;
e B )opMe PIEKTPOHHOI'O JOKYMEHTA;

B (hopme aynunodaiina;

B rieyatHoi opme mpudrom bpaits.

Jlis oOy4aronuxcst ¢ HapyIIeHUsIMH CIIyXa:
B TIeYaTHON (opMe;

B (hopMe PIIEKTPOHHOTO TIOKYMEHTA;
B opme ayauodaiinia.

Jliis oOydaronuxcst ¢ HapylIeHUs MU OIOPHO-ABUraTeIbHOTO anmnapara:

B TIeYaTHOU (opMe;
B (hopMe DIIEKTPOHHOTO TIOKYMEHTA,;
B opme ayauodaiina.

Conepxanue  aJanTalMOHHOM  TUCHMIUIMHBI  pa3MeleHo  Ha caiite
MH(OPMALMOHHO-KOMMYHHKAMOHHON ceTu Wntepuer: Ccpuika:
http://vlgr.ranepa.ru/sveden/education/ ...

NupopmannoHHble cpeacTBa 00ydeHHs, aJalTUPOBaHHbIE K OTPAaHUUYCHUSM 3]10POBbsI
00yJaroImxcs:

QJICKTPOHHBIC y‘le6HI/IKI/I, y‘le6HI>Ie (I)I/UII)MI)I M0 TCMATUKE AWCHUIUIMHBI, IMPE3CHTAlMU,
HWHTCPAKTUBHBIC y‘le6HI>Ie 1 HarjisagHbIC HOCO6I/IH, TCXHUYCCKUE CPpCACTBA IMPCABABICHUA
uHpopManuy (MyIbTUMEAUHHBINA KOMIUIEKC) U KOHTPOJISI 3HaHUH (TECTOBBIE CUCTEMBI).

3BbC «Aiibykey», HpopManmoHHo-TipaBoBble 0a3bl naHHBIX («KoHcymbTanT [lmtocy,
«["apanT®).

MynbTUMEANNHHBIA KOMIUIEKC B JICKIIHOHHOW ayJIUTOPUH.
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