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Lesb ocBOeHUs TMCHUTIIMHBI:

CDOpMI/IpOBaHI/Ie CHGI[YIOHIGﬁ KOMIICTCHUOWN: YMCHUC OLCHHBATH COOTHOWICHUC INJIAHUPYEMOTO
pe3ynbTara u 3atpaunBaeMbix pecypcos (ITK-22);

- H3YUCHUE CUCTEM JOKYMCHTAIlUMW TOCYAAPCTBECHHBLIX W MYHUIUIIAJIBHBIX OpPraHoB, KOMIIJICKCOB
JOKYMEHTOB,  3JICKTPOHHOTO  JIOKYMEHTOOOOpOTa  OpraHM3allid,  HAIpaBJICHHNA  COBEPIICHCTBOBAHUS
JOKYMEHTAIIMOHHOTO 00ecTiedeH sl FOCYAapCTBEHHON 1 MYHUIIHIIATEHON JIESITETbHOCTH.

Ilinan kypca:
Copaep:xanue TUCHUIIHHBI (MO1YJIf)

Tema 1. Ilpeamer u 3axaun kypca. CucreMa rocyapcTBeHHbIX 1 MYHUIIMNIAJbHBIX OPraHOB
B cyObexkTax PM. AKTHI rocy1apcTBEHHbIX ¥ MYHHIIUNIAJIbHBIX OPTaHOB.

O6vbekt, mpenMer u 3amaun kypca. [lonsatue cyobekta P®. Opransl 3akoHOAATENbHOU
(IpencTaBUTENbHON), WCHOJHUTEIRHONM M CyAeOHOM Biactu cyobekta P®. Opranbl MecTHOTO
camoynpasieHus. [IpaBoBble aKThl, IPUHUMAaeMble OPraHaMU 3aKOHOJATEIBHOW, HCIIOJHUTENBHON WU
cynebHo# BinacTu cyobekta PO u opranamMu MECTHOTO CaMOYTIPaBIICHHUS.

Tema 2. JjieKTpOHHOE NPaBUTENbLCTBO Poccun.

[lonsiTHe  SNEKTPOHHOTO  MPABUTEILCTBA. HOpPMATHBHO-NIPaBOBBIE  aKThl  AJIEKTPOHHOTO
npaBuTeNbcTBa B Poccun. @yHKIMK U 3a/1a4M 3JIEKTPOHHOTO IpaBUTenbcTBa B Poccun. Enunbiii mopran
rOCy/IapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIYT.

Tema 3. JJIeKTPOHHBIE [JOKYMEHTHI WM 3JJIEKTPOHHbII JTOKYMEHTOO0OOPOT: MOHSATHE W
HOpPMaTHBHO-IIpaBoBasi 0a3a.
[Tonsarue anekTpoHHoro aokymeHTta. denepanpubiii 3akoH oT 06.04.2011 Ne 63-d3 «O6
AIIEKTPOHHOW TOANUCH». BUIBI 3IEKTPOHHBIX ToANUCeH. YaocroBepsitomue IeHTpol. [lonarue
AJIEKTPOHHOTO JTIoKyMeHTooOopoTa. COJl B rocynapcTBeHHBIX opranax. HopMaTHBHO-IIPAaBOBBIE aKTHI O
CO/I. TpeboBanus k CO/I.

Tema 4. CucremMa MeKBEJOMCTBEHHOI0 3JIEKTPOHHOIO AoKymeHTooOopora (MJAO) m
CHCTEMA MeKBEIOMCTBEHHOI0 JIEKTPOHHOT0 B3aumoaeiicreusa (CM3IB).
I'ocynapcrBennas mporpamma «MHpopmanmonHoe o6mectBo (2011-2020)». Lemun wu
3agaun MOJ1O. Ilpunnunel u texuuueckue pemenus MOJO. YuactHuku MDOJIO. llenu u 3amaun
CMDOB. Ilpunnune! u texuudeckue pemenns CMOB. Yuactauku CMOB.

Tema 5. DJeKTPOHHBIN JAOKYMEHTO00OPOT B TIOCYAapCTBEHHOM ammaparte: Hnpo0JeMbl
BHE/JPEHHS ¥ IPMMEHECHUS.

BHenpeHne TeXHOJIOTHII 3JEKTPOHHOTO JOKYMEHTOOOOpOTa Kak IepBoodepenHas 3ajaya
COBEPUICHCTBOBAHUA AEATEIBHOCTU TOCYAAPCTBEHHBIX OpraHoB. Pakropsl cioxHOcTH. [Ipeanocsinku
st 3 (HEeKTUBHOTO HMCHOJIb30BaHUS HMH(GOPMAIMOHHBIX TEXHOJOTMH B TOCYIAPCTBEHHBIX OpraHax.
[IpoGnembl  BHEApPEHUS HIEKTPOHHOTO  JOKYMEHTOoOOpoTa. 4 wmoxenu UHGPOPMALMOHHOTO
B3aUMO/JIEHCTBUS TOCYAAPCTBEHHBIX OPraHoOB.

Tema 6. BHyTpeHHHI1 1 BHEIIHUIH 3JICKTPOHHBIN JOKYMEHTO000POT.



Opranu3anys BHYTPEHHETO 3JIEKTPOHHOIO JIOKyMEeHTooOopoTa. Kareropum wucmonp3yemMbix
NokyMeHTOB. CoueTaHMe 9 IEKTPOHHBIX JOKYMEHTOB C TPaJULUOHHBIMU JOKYMEHTaMH H
nokymMeHToo0opotoM. [Ipobiema HCHONB30BaHUA HICKTPOHHOTO JOKYMEHTOOOOpOTa MpPU BHEIIHUX
KOMMYHUKAIMsIX. Pa3auuHbie BapHaHThl BHELITHETO JIEKTPOHHOTO AOKYMEHT0000opoTa. Opranuzanus u
METOJIKa MPUMEHEHUS BHEIIHETO 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTa.

Tema 7. DJeKTPOHHBI JOKYMEHTO000POT B OpPraHax MCHOJHHUTEJIbHOH BJACTH
Bouarorpaackoii o61acTu.

JleiicTByIOLIME CUCTEMBI JIEKTPOHHOIO JOKYMEHTOO0OpOTa B OpraHax HCIOJIHUTEIbHON BIACTH
Bosrorpaackoit o6nactu. ACO/l: HopMaTuBHO-TIpaBOBasi 06a3a, e U 3a/1a4M, QYyHKIIUU, TEXHUYECKUE
Bo3MOXHOCTH, YyuacTHUKM. ACOKMW: HopmaTtuBHO-npaBoBast 0a3a, Lead M 3ajaud, (QyHKIuUWH,
TEXHUYECKHE BO3ZMOXKHOCTH, yuacTHUKU. [Ipo6nemsl u nepcnektussl ACO/] u ACOKU.

Tema 8. DjieKTpOHHBIE APXHUBBI.

[TonsiTHe 3neKkTpoHHOrO apxuBa. Buibl 31ekTpoHHBIX apXuBOB. Co3/laHUE 3JEKTPOHHOTO apXHBa
opranuzanui. OCHOBHBIE  NpPEMMYIECTBA  3JEKTPOHHOTO  apXuBa. ApPXUBHBIH  ayTCOPCHHT
MIPUMEHUTENBHO K 3JIEKTPOHHOMY apXxuBy. O6sauHble TexHOJOoTUU. Opranusanusi paboThl MEKTPOHHOTO
apxuBa. OpraHu3zanus MEKTPOHHBIX TOKYMEHTOB B Ipejeiax JOKYMEHTAIbHOIO U apXUBHOTO (DOHJIOB.
DKcnepTH3a [EHHOCTH JJIEKTPOHHBIX JOKYMEHTOB M KOMIUIEKTOBAHHME MMM apXuBa OpraHU3alUU.
ObecriedyeHre COXPAaHHOCTH U Y4Ye€T DJEKTPOHHBIX JOKYMEHTOB. J[OCTYN K BJEKTPOHHBIM apXWBHBIM
JOKYMEHTaM M HX HCIOJb30BaHHE. DIIEKTPOHHBIE pecypchbl ApxuBHOro ¢onna PO.

DopMbI TEKYLIEr0 KOHTPOJISI U IPOMEKYTOYHOM aTTeCTalluu

Heas MK-22 Kpurepuii Iloka3aTennb PexomeHnayembl
OlleHUBAHMUSA OlleHUBAHUA e cpeacTBa (MeTobl)
OLICHUBAHMS
[InanupoBanue 3HaHue Buasl  pecypcos, Pemenue
NEeSATENbHOCTH OCHOBHBIX MPOLIEAYPbl OLIEHUBAHUS | TECTOBBIX 3a/laHUU
OpraHu3alui U | TeOpPETHYECKHX pe3ynbTara; KpUTEpUU Pemenne
MOJPA3ACIICHU, OJIOKEH i olleHKH 3¢ (HEKTUBHOCTH | CUTYAI[MOHHBIX 3a/1a4
dhopmupoBaHue YIPaBJICHUS Paz6op
OpraHU3alMOHHON u YMenue Ymenue KOHKPETHBIX CUTyallui
ynpaBnqueCKofI OPpUMCHATh 3HAHUSA Ha OLICHUBATH l'IJ'IaHI/IpyeMHﬁ TpaI[I/ILII/IOHHBIe
CIPYKTYPBl B OPraHax | ypakTHKe pe3yJbTar u 3arpadeHHbie | GOPMEI KOHTPOJIS
rocyaapCTBEHHOMN pecypchl;  OCYIIECTBIIATH | (coOecenoBaHue Ha
BJIaACTU M  MECTHOTO aHajau3 JICATEIBHOCTH | 3a4€T€,  NHCbMCHHBIC
caMOYIpaBJICHUs OpraHu3aiuu U | paboThI)
UCII0JIb30BATh
pe3ynbTaThl aHanu3a Jjs
MOATOTOBKU
YIPABIEHUYECKUX
pEeLIeHHI
Bnanenue KauecTtBennsle u
HaBBIKAMH aHalIM3a M | KOJUYECTBEHHBIE METO/bI
CHUCTEMAaTU3ALIUU HCCICa0BaHUs
3¢ heKTUBHOCTH
YIPABJICHUS
OpraHu3aiuen; METOJ
OPTrIIPOECKTUPOBAHUS




B xome peammsanmn mucumiuiasl b1.B.JIB.2.1 «JlokymeHT0000pOT B CyOBEKTax PD»
UCIIOJIB3YIOTCS CIEAYIOINE METOIbI TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH 00YUarOIIIXCSL:

— Npu NPoGeOeHUlU 3aHAMULL TeKYUOHHO20 MUNA.
® KOHTpPOJIbHAS paboTa,
® TECTUPOBAHHE.

— npu npoeeoeHUU 3aHAMUN CEMUHAPCKO20 MUNA.

0TIpoC;

COCTAaBJICHHUE 33]1a4, BOIIPOCOB, KPOCCBOPJIOB, TECTOB, CUTYAIHIA;
COCTaBJICHUE JOKYMEHTOB;

TECTUPOBAHUE.

[IpomexxyTouHas aTTecTarus IpoBOIUTCA B (popme 3ayeTa.
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