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1. Ilepedyenb NJIAHMPYEMBIX Pe3yJbTATOB 00y4eHHs 110 JUCHHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMBbIMH Pe3y/IbTaTaMH OCBOCHMS a1aITHPOBAHHON NMPOrpaMMbl

1.1. Jucuummmna ®@TH.B.02 YnpasieHnue ciry:ke0HOil Kapbepoii oOecrieunBaer
OBJIAAICHUC CICAYIOIIMMHU KOMIICTCHIIUAMM:

Kon HaumeHnoBanue 3Tana§2§oenm HaumeHnoBaHue 3Tamna
KOMITETEHIINU KOMITETEHINN OCBOCHUSI KOMITETEHIMN
KOMITETEHIINU
Croco6HOCTB 3(pPeKTHBHO Ogtagerne HaBEIKAMHI
Y4acTBOBATh B TPYIIIOBOI IUTAHUPOBAHNUS, pa3pabOTKH U
[K-19 paboTe Ha OCHOBE 3HaHfIH K-19.3.2 BHEJIPEHUS ucospeMeHme
MPOIIECCOB IPYMIIOBOH TEXHOJIOTUH yIIpaBiIeHUs
JMHAMHMKH ¥ PUHIUIIOB Kapbepoi B OpraHU3aluH.
(hopMHpOBaHUSI KOMaH/IbI
1.2. B pesynpraTe OCBOCHHUS MAWCHMIUIUHBI Yy CTYACHTOB JIOJDKHBI OBITh
c(OPMHPOBAHBI:
OTO/TD
Kopn stama ocBoeHust
(HpI/I HaJIM4Yunu Pe3yHbTaTI)I O6y‘-ICHI/IH
HpO(bCTaHIlapTa) KOMIICTCHIITUU
CocraBneHne IIaHOB
pa3BHUTHA
PO eCCHOHANBEHOTO
MOTEHIMAJIa IepCOHaa
opraHuzalui u
TIOJIpa3/IeNICHNH; .
Pa3paBoTKa CHCTEMBI Onpenenﬂ?T COZIEp)KaHWE OCHOBHBIX MOHsATHH: [Ipouecchl
MUIAHUPOBAHUS PYHIIOBON JUHAMUKH. COBOKyHHOCTb TIPUHIUIIOB
eSTeIbHOCTH (bopMupoBaHUs KOMaH/IbI. Teopun " KOHILICTILIUH
TepCOHaNa OpraHoB B3aMMOJAEHCTBHUS JIIOJIEH B OpraHM3alMM, BKIIOYas BOIPOCHI
rOCYAapCTBEHHOI T IepCTBa U YIIPABIEHHUSI KOH(INKTaMu.
Biactu P®, cyOpekToB
P® u opranos
MECTHOTO
caMOyHpaBIICHHS,
TOCY/apCTBEHHBIX U
MYHHUIUTATBHBIX
MIPEIIPUATHNA U [1K-19.3.2
YUpEXKIECHUN;
OcyecTBieHne
KaJpoBOH pabOTHI U
YIIpaBJICHUS
MIEPCOHAIIOM B OpraHax
roCyJapCTBEHHOU

Biactu P®, cyObekToB
P® u opranos
MECTHOTO
caMOyTIpaBJICHHUs,
roCyJapCTBEHHBIX U
MYHHITUITATIBHBIX
NpeApUATHI U
yupexaeHu
(ITpotoxon dopcaiiT-
ceccun Ne 1 ot
30.08.20161.)

OCyIIecTBISIET aHATUTUIECKYIO U MPAKTHYECKYIO NeSTEeIHHOCTD
B chepe aHamm3a KOMMYHHUKAIIMOHHBIX  IIPOILIECCOB B
OpraHu3aluy, IUarHOCTUPOBAHUS OPTraHU3allMOHHON KYJbTYDBI,
BEISIBIICHUS €€ CHIIBHBIX U CIIA0BIX CTOPOH, TEXHOJIOTHIA BIUSHUS
Ha MHAMBUYAJIbHOE U IPYIIIOBOE IIOBEIEHUE COTPYAHUKOB.




2. O6beM U MeCTO TUCHHUILINHBI
B CTPYKTYpe a1anTHPOBAHHOH 00pa30BaTeIbHOI MPOrpaMMbl

Yyeonas gucnumumaa OT/A.B.02  VYnpapienue ciay:ke0HOH Kapbepoid
NPUHAIICSKUAT K OJIOKY BapHaTUBHAs 4acTh, TUCIMIUIMHBI 1O BbIOOpY. B coorBercTBUM €
VY4eOHbIM IIaHOM, IO O4YHOW (popMe oOyueHMs TUCHMILIIMHA OCBaMBaeTcs Ha 3 Kypce B 6
cemecTpe (110 3204HOI opMe 00ydeHuUs JUCIUIUIMHA OCBAaUBAETCs Ha 3 Kypce B ceccuu §),
o01ast TPyI0€MKOCTh JUCITUIUIMHBI B 3a4eTHBIX eauHuIax coctaiseT 2 3E (72 gaca).

OcBoeHue AMCUUIUIMHBI OMUPAETCS HAa MHUHUMAJIbHO HEOOXOOMMBIH 00BeM
TEOPETUYECKUX 3HAHUU B 00JacTU B 00JaCTU 3KOHOMMKH, TICUXOJIOIHHU, FOCYJapCTBEHHOIO
yIPABICHUS, TOJIUTOJIOIMH, IOPUCHPYIACHIMM, JOKYMEHTOBEAECHMS, a TaKXkKe Ha
IIPUOOpETEHHBIE paHee YMEHMsI U HaBBIKM B c(hepe rocy1apCTBEHHOIO U MYHHIIMIIAIbHOTO
YIPaBICHUS, SKOHOMHYECKONW  TEOpUH, COLMOJIOTMHM  OpraHu3aluH, YIpPaBJICHUs
YeJIOBEYECKUMH pecypcaMy. 3HaHMsI U HaBBIKM, IOJIy4aeMble CTYyIEHTAMU B pe3yJbTare
M3YyYeHHs JUCLUUIUIMHBI, HEOOXOAMMBI i pabOThl C 3JEMEHTAMH CHCTEMBI COIMAIbHO-
HSKOHOMHYECKOT0 pPa3BUTHsI PETHOHA, Y4YacTHs B IIpoleccax pa3pabOTKU JOKYMEHTOB
CTpaTEernyecKoro IMJIAHUPOBAaHUS Ha PErHOHAJIbHOM YpPOBHE, a TaKXke B pa3paboTke U
peanu3aiuy IpoeKTOB B 00JIACTH rOCYJapCTBEHHOI0 M MyHUIIMIIAILHOTO YIIPABICHHMSL.

VYuebOnas aucrmmmHa OTJI.1 «YnpaBineHue ciry:)keOHOU Kapbepoi» pean3yeTcs
nocie usydenus: b1.5.20 Jlenossie kommynukanuuu, b.1.5.13. Teopus ynpasnenusi, 51.5.18
VYnpasiieHue 4eI0BeUEeCKUMH PECYPCAMH.

ITo ounoil popme 0OyueHHsI KOIMUYECTBO aKaJAEMUYECKMX 4YacOB, BBIIEICHHBIX Ha
KOHTaKTHYI0 paboTy ¢ npemnojaBaTesieM (M0 BUJIAaM Y4YeOHbIX 3aHATHI) — 36 4acoB M Ha
CaMOCTOSITENIbHYIO paboTy oOydarouuxcsi — 36 yacos.

[To 3aounoii hopMe 00yUEeHHsT KOJIMIECTBO aKaJeMHUYECKUX YacOB, BBIICICHHBIX Ha
KOHTAaKTHYIO paboTy ¢ mpenozgaBaresneM (10 BUAaM Y4eOHBIX 3aHATUI) — 12 yacoB, Ha
CaMOCTOSITENIbHYIO paboTy o0yuaronuxcs — 56 yacoB, Ha KOHTPOJIb — 4 Jaca.

dopma IpOMEKyTOUHON aTTeCTallui B COOTBETCTBUM C YUEOHBIM IUIAHOM — 3aueT.



3. Coep:xaHue U CTPYKTYPa AUCUHHILIUHBI

O0beM aucuMNJIMHBI (MOYJIs), Yac. ®opma
KonTakTHast paGoTa TeKy1ero
KOHTPOJIsA
Ne i/ HaumeHoBaHMe TeM 0byuarouuxcst ¢ ycneBaemocT
} (pa3snesoB) Bcero npenoaaBareaem .| CP u*,
10 BHJIAM Y4eOHbIX 3aHATHI IPOMEKYTOUY
HOI1
Ja JP n3 KCP aTTeCTAIIUU
Ounasn ¢hopma 0dyuenusn
6 cemecmp
CamoormpeneneHne KaK 0]
Temal | ocHOBa nocrpoenust | 12 4 - 2 - 6
Kapbepbl
Tema 2 OcHOBEI IUIAHUPOBAHUS 10 2 ) 4 ) 4 0
Kapbepbl B OpPraHU3aliH
VYipasneHue kapbepoi B (0]
Tema3 | opraHusanuu 12 2 - 4 - 6
TexHonorun  ynpasiieHHA O, T
Tema 4 o
Kapbepoil B OpraHu3ainm 10 4 - 2 - 4
['pynmnsl TEXHOJIOTHI 0]
Tema 5
IUIAHKPOBAHKS KAPbEPhI 10 2 - 2 - 6
Crpaternueckuit IUIaH O
Tema 6 P
Pa3BUTHUS Kapbepbl 8 2 - 2 - 4
PazpaGotka mpoekTa 10 O, T
TUTAHUPOBAHUIO Kaphephl B
Tema7 | opraHuzanuu, 3 10 2 } 2 ) 6
UCTIOJIb3YIOIIEH
COBPEMEHHBIE TEXHOJIOTUH
YIPABJICHHSI Kapbepoil
[TpomesxyTouHas aTTecTanus + 3auer
Bcero: 72 18 18 36
3aounan ¢hopma odyuenusn
Ceccusn 8
CamoormpeneneHue KaK P
Temal | ocHOBa MOCTPOCHUS 10 2 - - - 8
Kapbepbl
OCHOBBI TJIAaHUPOBAHUS (0]
Tema 2 P 10 - - 2 - | 8
Kapbepbl B OpraHu3aIiu
VYnpasneHue kapeepoi B O
Tema3 | opraHusaruu 10 - - 2 - 8
TexHomorun  ynpasJCHHS T
Tema 4 N
Kapbepoil B OpraHu3anum 10 2 - - - 8
TI'pynmns TEXHOJOTHUM P
Tema 5 by
TUTAHUPOBAHUS KaphePhl 8 - - - - 8
Crparernveckuii I1aH P
Tema 6
PasBUTHS Kapbephl 10 2 - - - 8
Tema 7
M Pazpabotka mpoekra 10 10 . . 2 . 8 O, T




O0beM aucuMNJIMHbI (MOIYJIs), Yac. ®opma
KonTakTHast paGoTa TeKymero
H 00yYarouuxcs ¢ KOHTPOTIH
Ne i/t AUMCHOBAHHE TEM ycneBaeMocT
(pa3nenon) Bcero npenogaBaTesieM CP n*,
1o BUAAM y‘leﬁHLIX 3aHATHH NPOMEXKYTOY
HOH
Ja JP n3 KCP aTTecTanuu
TUTAHUPOBAHUIO Kaphepbl B
OpTaHM3aIlHH,
HCIIOJIb3YIOIIEH
COBPEMEHHBIC TEXHOJIOTUU
YOPABJICHUS Kapbepoi
[TpomMexyTouHas aTTecTarms 4 3auer
Bcero: 72 6 6 56

Ipumeuanue: * — popmovr mexyweeo xommpons ycnegaemocmu: onpoc (0),
mecmupoegarue (T)

Conep:xaHue TMCUUILTHHBI

Tema 1 CamoonpenesieHre KAaK OCHOBA IOCTPOEHUSI KApbepbl

[TonsitTue m BuAbl camoomnpezaeneHus JUYHOCTU. CyHNIHOCTh M OCHOBHBIE OJTallbl
poheCCHOHATFHOTO CaMOOTIpeieeHus. PasrpaHnueHre MOHATHI «CaMOOIpeaeieHue» U
«camopeanmuzanus».  Ilcuxomoruyeckue — «IIpoCTpPaHCTBa»  MPO(ECCHOHAIBHOTO U
JMYHOCTHOro camoonpezenenus. IIpodeccruoHanbHOe caMoOIpenesleHue Kak OCHOBa
IIOCTPOEHHUSI KapbEepBHl.

Tema 2 OcHOBBI IVIAHUPOBAHUSA Kapbepbl B OPraHU3aluu

Onpenenenue NoTpeOGHOCTH B IUTAHUPOBAHUM Kapbephl B opranuzanuu. lLlens "
3aJla4d Kapbepbl B opranuzanuu. DaxTopbl IUIAHUPOBAHUS Kapbepbl B OpraHU3alMH.
Crparerus, TAKTHKa ¥ TEXHOJIOTHUS TUIAHUPOBAHUS KaphEPHI B OPraHU3aLMH.

Tema 3 YnpaBieHnue kapbepoii B OpraHu3auuu

CyOBeKThl ynpaBieHusl Kapbepoil. DTambl MOCTPOEHUS Kapbepbl. Buibl KapbepHBIX
nyreil. Kapseporpamma u ee BUABL.

Tema 4 Texnosiorun ynpasjeHusi Kapbepoi B OpraHu3anuu

Bo3MoxkHOCTH BBISIBIEHUS KApbEPHBIX IPOCTPAHCTB. VYnopasnenue (daxkropamu
KapbepHOro pa3BuTHs. lcnoib30BaHME KapbepHBIX MapUIpyTOB, MpoQuMiIel THUIOBBIX
JOJKHOCTEH M JINCTOB ycClleXa COTPYAHMKOB B OpraHus3aluu. Pa3paboTka M cocTaBieHUE
MaTpUIlbl TPeOOBAHUM K JOIKHOCTH.

Tema S I'pynnsl TeXHOJI0THH IJIAHUPOBAHUSA Kapbephl

Texnonornn 3¢ddexkTuBHON  camomnpe3eHTaUuU. TEXHOJIOTMH  ONTUMAIBHOTO
KapbepHOIo MyTH. TeXHOJOrMH ONTHUMM3ALMKM MOCTAaHOBKU KapbepHBIX 1LIeJel M mpoiiecca
pa3pabOTKU TIAHOB KaphEpHl.

Tema 6 CTpaTernyeckuii JiaH pa3BUTHS Kapbepbl

[TpenHazHaueHNe CTpaTErnyeckoro MjIaHUPOBAaHUS Kapbephl nepcoHana. [lonstue u
coJiepKaHUE KapbepHOU cTpaTeruu. MoJeian KapbepHbIX CTPATETUM.

Tema 7 Pa3pa0oTka nmpoekTa 1no IVIAHUPOBAHUIO Kapbepbl B OPraHU3alluM,
HCNOJb3YIOLEeH COBPEMEHHbIe TEXHOJIOTHH YIIPABJICHUS Kapbepou

Onucanune opranmzauuu. Onucanue noapasaenenusa. Onucanue JIIIP no kanpossiM
nepemenieHusiM. Kaprta kapeepHbIx MapuipyToB. Marpuna TpeOoBaHUN K JOKHOCTH.
IIpodeccronanbHbIi MOPTPET U KapbepHask CTpaTEerysi COTPYIHUKA MJIJIIIETO 3BEHA.




Ha camocrostensayto paboty cryaentoB no pucuuminae ®T/.B.02 Ynpasienue
CJIY:KeOHOM Kapbepoil BEIHOCITCS CIAEAYIOIINE TEMBI:

N Tema Bonpocel, BeiHOCMMBIe Ha CPC Ormas 3aounan
n/n (opma (opma
1 2 3 4 5
1 | Camoompenenenne kak ocHoBa | OCHOBHBIC TPACKTOPUHT (0] P
MIOCTPOCHHUS Kapbepsl po¢eCcCHOHANBHOTO
caMooIIpeIeNICHHs JIUYHOCTH.
2 | OcHOBBI TUTAHUPOBaHUs | XapaKTEPUCTHUKA JOJITOCPOYHBIX O O
Kapbepsl B OpraHnu3aliu LeJIeH KaphepHOTO IIAaHWPOBaHUS
B OpTaHU3alHH.
3 | YnopaBnenue kapbepoi B [NomHOMOYHS CyOBEKTOB O O
OpraHu3alun yIpaBJIeHUs Kapbepor B
OpraHM3alnd: PyKoBoJCTBO, HR-
otaen win HR-crenmanucr,
COTPYIHUK.
4 | Texnomoruu yIpaBieHUs | AHaJIU3 CTPYKTYPbI O, T T
Kapbepoil B OpraHnu3anuu OO01epoccuitckoro
knaccupukaTopa npodeccuii
pabouux, TOHKHOCTEH CITy>KaIlux
u TapuHbIx paspsgos OK 016-94
(OKIIATP).
5 | I'pynmet TEXHOJIOTUH T L — o P
IUTAHUPOBAHUS Kapbephl
CaMONPE3EHTALUH.
6 | Crparernyeckuii miaH | MecTo cTpaTernyeckoro (0] P
Pa3BUTHS Kapbepsl IUTaHUPOBAHUS Kaphephl IEpcoHala
B CUCTEME YIIPABJICHUSA
MIEPCOHATIOM OpPTaHU3AIHH.
7 | Pazpabotka  mpoekTa 1O O, T O, T
IUTaHUPOBaHUIO  Kapbepsl B | [IpaBuna u ycnosus paspaboTku
OpraHu3alliy, HUCIOJB3YIOLIEH | KapThl KAPbEPHBIX MAPIIPYTOB JUIs
COBpPEMEHHBIE TEXHOJIOTHH | OpraHU3altu.

yIpaBJIeHHs! Kapbepor




4. MaTtepuaJbl TeKyLIero KOHTPOJISl yCleBaeMOCTH 00y4aromuxcs U (pOHI OLleHOYHBIX
CPeaCTB N0 JUCHHILIHHE

4.1. @opMbI U MeTOAbI TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOYHOI
arTTecTallMu.

4.1.1. B xoxe peanuzanuu aucuuiuimasl OT/.B.02 Ynpasienue ciyxeOHOMH
Kapbepoll UCHONB3YIOTCS —cienyromue (GOopMbl M METOJAbl TEKYLIEro KOHTPOJIS
YCIIEBAEMOCTH 00YUYaIOIINXCS:

Ne ni/m HaumenoBanue Tem (pa3iesioB) Meroni Tekymiero KoHTpo
YCEeBaeMoCTH
Ounas ¢popma
Tema 1 CamoorpesienieHre Kak OCHOBA IIOCTPOEHUSI Kapbephl YcTHbIM onpoc
Tema 2 OCHOBBI IJTAHUPOBAHMSI KApbEPHI B OpraHU3aLUH YcTHbIl onpoc
Tema 3 YpaBieHue Kapbepoi B OpraHu3alnuu YcTHBII onpoc
Tena 4 TexHoornu ynpasieHUs Kapbepoil B OpraHu3aluu Y CTHBII 0npoc, MUCbMEHHBII
TECT
Tema 5 I'pynnel TEXHOJIOTUN MIJIAHUPOBAHUS Kapbepbl YeTHBIH onpoc
Tema 6 Crparernueckuit Tu1aH pa3BUTHS Kapbepsl VYeTHBI onpoc
Pa3paboTka mpoekTa MO TIUIAHUPOBAHHWIO Kaphepsl B | Y CTHBIM OMPOC, TUCHMEHHBIH
Tema7 | OPTaHM3ALUY, chom:3yfomel71 COBpEMEHHBIE TEXHOJIOTHH TeCT
yIpaBJieHHs Kapbepoit
3aouHas ¢opma
Tema 1 CamoorpeieneHre Kak 0CHOBA IIOCTPOEHUsI Kapbephl [TpoBepka pedepata
Tema2 | OcHOBBI IJIAHUPOBAHUS Kaphephbl B OpraHU3aIUU YcTHbIH onpoc
Tema3 | YmpaBieHue Kapbepoil B OpraHU3aLHN YcTHbII onpoc
Tema4 | TexHonoruu ynpasieHHs Kapbepoil B OpraHU3aluN IInceMeHHBIN TECT
Tema 5 | I'pynIibl TEXHOJIOTHI IIJIAHUPOBAHMSI KapbEPbI [Tposepka pedepata
Teva 6 CrpaTerndeckuii miaH pa3BUTHS Kapbephl IIposepka pedepara
PazpaboTka mnpoekra MO IUIAHUPOBAHUIO Kapbepbl B | YCTHBIM ONPOC, MUCHMEHHBIH
Tema 7 OpraHU3alliH, UCIIOJIB3YIOIIEH COBPEMEHHBIE TEXHOIOIMU TECT
yIpaBIeHUs Kapbepon

4.1.2. IlpoMexxyTouHasi aTTecTalus MpoBOIUTCS B (hopMe 3aueTa METOJOM YCTHOTO
OIpoca MO MEePEYHIO0 MPUMEPHBIX BOIIPOCOB U3 11.4.3.

K cnade 3adera mo AMCHMIUIMHE JOMYCKAIOTCS CTYJEHTHI, MOJTYYUBIINE HE MEHbIIIE
60 OamtoB mpH TeKymew arrectanuu. [Ipy MOATOTOBKE K 3a4eTy CTYACHT BHUMATEIIBHO
MIPOCMATPHUBAET BOIPOCH], MPETyCMOTPEHHbIE paboyeil NporpaMMoi, W 3HAKOMHUTBCS C
PEKOMEHJIOBAHHOM OCHOBHOM JuTepaTypod. OCHOBOM [ cJayu 3adeTra CTYJIECHTOM
ABIISICTCA M3yYEHHE KOHCIIEKTOB OO30PHBIX JIEKIMH, MPOCITYIIAaHHBIX B TEUEHHE CEMECTpa,
uH(popmMalys, MOJydeHHass B pe3yJbTaTe CaMOCTOSITENIbHOM pabOThl, U TpPaKTUYECKUE
HaBbIKH, OCBOEHHBIE IIPH PEILIEHUH 3a]]a4 B TEYEHHUE CEMECTPA.

[Tpy HeoOXOIUMOCTH HpPEeayCMaTPUBAECTCS YBEIMUYEHUE BPEMEHU Ha MOATOTOBKY K
3a4€Ty, a TaK)Ke MPEeJOCTaBIsAECTCA JIOMOJIHUTEIbHOE BpeMsi JUIsi MOJATOTOBKM OTBETA HA
3auére. [lpoueaypa mpoBeneHUsT NPOMEKYTOUHOW aTTecTaluu Uil OOydaroIuxcs c
OTPaHUYEHHBIMUA BO3MOKHOCTSIMH 3/I0POBbSI M O0YJAIOIIUXCSl MHBAIUIOB YCTaHABIUBACTCS
C yd4éToM UHAMBUAYAIbHBIX THcuXxopuznyeckux ocobenHocteil. Ilpomexyrounas
aTTecTalus MOKET IIPOBOJUTHCS B HECKOJIBKO JTAIOB.




4.2. MaTepuajbl TEKylIero KOHTPOJISl YCIIeBAeMOCTH.

Tema 1. CamoonpeesieHe KAaK 0CHOBA MOCTPOEHUSI KapbepPbl.

Bonpocs! 1J1s1 ycTHOTO onpoca:

1. HazoBuTte omnpeneneHue MOHATUS CAaMOOTNPEeNICHUs TUYHOCTH U €r0 BUJBI.

2. OxapakTepu3ynuTe JUUHBINA Tar NpoPeCCHOHATHLHOTO CAMOOIPEICIICHHSL.

3. Kakyto posib urpaer camoompeleleHle U camopealn3alus B MpoLecce MIaHUpOBaHUS
Kapbepbl MOJIOJIOTO clienuanucTa?

4.  Ilepeuucnure  OCHOBHBIE  DJIEMEHTHl  TICHXOJIOTUYECKOTO  IIPOCTPAHCTBA»
poECCHOHATTFHOTO ¥ IMYHOCTHOT'O CAMOOIIPEIEIIEHUS] MOJIOAOTO CIICIIUATTUCTA.
Tematuka pedeparosn:

. Kapbepa kak nporecc IM4HOCTHOTO ¥ MPO(ECCHOHAIBHOTO PA3BUTHS YEJIOBEKA.

. Be160p Kapbephl: CYyIIHOCTh U XapaKTEPUCTUKH.

. [InanupoBaHue Kapbephl: CyIIHOCTb, XapaKTEPUCTUKH.

. Peanuzanus kapbepsl: CyIIHOCTb, XapaKTEPUCTUKU.

. AHanM3 ¥ KOPPEKLHsI Kapbepbl: CYIIHOCTh, XapaKTEPUCTHUKHU.

. [Ipodeccnonanusm: NCUXOIOTHIECKOE U YIIPABICHYECKOE COIep KaHUE.

. Ilpodeccnonanusm u kapbepa.

NN N R W=

Tema 2. OcHOBBI IVIAHUPOBAHUS KapbePbl B OPraHU3aluu.

Bonpoch 1151 yCTHOT0 onpoca:

1. Kakyto poJib UM€EeT IIaHUPOBAHUE KapbepPhbl PYKOBOAUTENIEM JIJISl €T0 OpraHU3aIiu?

2. HazoBure Tpu Haubosee BaXHBIX (aKkTopa IUIAHUPOBAHUS Kapbepbl, 00OCHYITE OTBET.

3. B 4eM COCTOUT OTIMYHE CTpPATeTUH, TAKTUKH U TEXHOJIOTHH IIJIAHUPOBAHUS Kaphephbl B
OpraHu3anuu?

Tema 3. CTparern4eckuii aHaJM3 BHYTPEHHEH Cpeabl OPraHU3aluH.

Bomnpocel 1J1s1 yCTHOTO onpoca:

1. Moxer 1M cTaTh COTPYAHMK MIIQJIIET0 3BEHAa CYOBEKTOM YIpAaBJICHUS Kapbepoiul?
ApPryMeHTHpPYHUTE CBOKO MTO3ULIHIO.

2. Ha3oBuTe OCHOBHBIE ATaIlbl TOCTPOEHUSI Kaphephl?

3. Kakoii Bug kappeporpaMMsl sBiisieTcsl HanboJiee MpUeMIIEMbIM JIJIs1 MOJIOI0TO

crenuanucra? ApryMEHTUPYITE CBOIO MO3ULUIO.

Tema 4. TexHoJiorum ynpapJjieHHsI Kapbepoil B OpraHu3aluu

Bonpocsl 11 ycTHOr0 onpoca:

1. Kakne s1eMeHTBI MOTYT BXOJHUTh B KAapbepHOE MPOCTPAHCTBO MEHEIKEpPA CPEIHETO
3BeHa?

2. HazoBute cuiibHble M Cia0ble CTOPOHBI HCIOJB30BAaHUS KapbepHBIX MapLIPYTOB,
npoduiei TUITOBBIX JJOJDKHOCTEH U JIMCTOB ycIleXa COTPYAHUKOB B OpraHU3alHMH.

3. KakoBo npenHazHayeHHe MaTpUIIbl TPeOOBAHUN K JOJKHOCTH B OpraHu3auu?

BOHpOCI)I AJiId IMCBMEHHOI'0 TECTa

1. Kak HazpiBaeTcs ompeneieHrue cedsi OTHOCUTEIBHO OOIICUETIOBEYECKUX KPUTEPHUEB
CMBICIIA )KA3HH U peasTn3aiis ce0si Ha OCHOBE ATOTO CaMOOTIpeIeTICHUS?

a) )KU3HEHHOE CaMOOTIpeIeNICHUE
0) mpodeccroHaIbHOE CaMOOTIPEIeTICHNE
B) COILIMATBHOE CaMOOTIPE/ICIICHHE
T') IMYHOCTHOE CaMOOTIPEICTICHHE
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2. Kak Ha3bIBaeTcsi ompejeneHne ce0si OTHOCHUTENbHO BBIpaOOTAaHHBIX B 00IIECTBE (U
MPUHATHIX JIaHHBIM YEJIOBEKOM) KPUTEpUEB MNPUHAAIEKHOCTH K OMNpEIesIeHHON cdepe
OOIIIECTBEHHBIX OTHOUICHUH M OIpPENEICHHOMY COLMAIBHOMY KpYry, OTpaHUYeHHUE ceOs
HEKOTOPBIM KPYTroM npodeccuii?

a) KU3HEHHOE CaMOOTIpeIeTICHUE

0) npodeccroHaIbHOE CaMOOIIPEICIICHUE

B) COIIMAJILHOE CaMOOTIPEICTICHHE

') TUYHOCTHOE CaMOOMpeIeIeHHE

3. Kakue BUIbI Kapbepbl OTHOCATCS K TUITY «HAMPABICHHOCTh Kaphephbi»?
a) BepTUKaJIbHAsl, TOPU3OHTAJIbHAS, CTYIICHYATas, CKPbITast

0) crabuibHas, CTPEeMHUTENIbHAS, HOPMaTbHas

B) BJIACTHAs1, KBUIN(DUKALIMOHHAS, CTATyCHAsI, MOHETapHas

r') npodeCcCuoHaIbHasl, JOJDKHOCTHAS

4. Kakue BUIBI Kapbepbl OTHOCATCS K THITYy «COJICpYKAHUE MPOUCXOISIINX B TPOIECcCe
KapbePHOTO JABWKCHUS N3MECHCHUN»?

a) BepTUKaJIbHAsl, TOPU30HTAIbHAS, CTYIIEHYATasl, CKPBITasI

0) craOuibHas, CTPEMHUTENIbHAS, HOpMaIbHas

B) BJIACTHAs1, KBIM(DUKALIMOHHAS, CTATyCHAsl, MOHETapHas

r') npodeCCuoHaIbHas, JOJDKHOCTHAS

5. UTo TnpUHATO CUMTATh LENBI0 YIPABICHUS CIyXeOHO-POodhecCHOHATBHBIM
MIPOABIKEHHEM ?

a) COIJIacOBaHUE MHTEPECOB HECKOJBKHX OpraHU3alluii B HAIllPaBICHWU HAKOIUICHUS U
UCIOJIb30BAHUS YEI0BEUYECKOT0 KaluTana

0) coriacoBaHHME€ UWHTEPECOB KOHKYPEHTOB B HAlpaBlI€HUM HAKOIUIEHUS H
HCIOJIb30BAHUS YEIOBEUYECKOT0 Kanurana

B) COIJacOBaHME HHTEPECOB OpraHU3allMM M KaXJO0ro KOHKPETHOro pabOTHHKA B
HaMpaBJIeHUU KPaTKOCPOYHOIO TUIAHUPOBAHUS MTPOAAXK

I') COIVIACOBAHWE HMHTEPECOB OpraHU3allMd M KaXJO0Tr0 KOHKPETHOro paOOTHUKA B
HaIpaBJIEHUU HAKOIJIEHUS Y MCIIOJIb30BAHMSI YEJIOBEUECKOTO KaluTasia

6. Kakoifi w©3 BapMaHTOB HE OTHOCHUTCS K JTanmaM MpodeCCHOHAIBHOTO
camoornpeaeneHus?

a) 3apoXKaeHue MpodecCHOHATbEHO-OPUEHTUPOBAHHBIX HHTEPECOB

0) npodeccuoHaNbHas aganTarus

B) OKOHYaHHUE MPO(HECCHOHATLHOM IS TEIIbHOCTH

I') MOBBILIEHUS KBaTU(UKALUN

7. Yxaxute HauboJee MOAXOASAINN IpUMeEp OpraHU3allMOHHON eI Kaphepbl
a) a¢ddexTrBHOE HCHONB30BaHUE MPOGECCHOHATBHBIX CIIOCOOHOCTEH TepcoHala B
MHTEpecax Jiena, JOCTHKEHUS LIeJel U pean3aliu 3a7a4 OpraHu3aun
0) nony4eHue 6osee cojepKaTeNbHON U aJJleKBaTHOH NpodeccHoHaNbHBIM HHTEpecaM U
CKJIOHHOCTSIM paboThI
B) pa3BuUTHE pabOTHUKOM NMPO(eCcCHOHAIBHBIX CIIOCOOHOCTEN
r) obecreyeHre BO3SMOXKHOCTEN caMopeann3alui pabOTHIUKOB
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8. Ha kakux ypoBHSX IPUHATO pacCMaTpUBATh MPOLECC YIIPABICHUS Kapbepoil?
a) OpraHN3allMOHHBIN U BBICIIMN YPOBEHb YIIPaBJICHUS
0) opraHu3aIMOHHBINA ¥ WHAWBUYAIbHbIH YPOBHH yIIPABICHUS
B) BBICIUMI Y MHJIMBUyaJbHbIA YPOBEHb YIIPABJICHUS
I') UHAUBUAYaJIbHBIA U HU3IIUHN YPOBHM yIIpaBIICHUS

9. HaszoBuTe CTaTyCHYI0 XapaKTEPHCTUKY paOOTHHKA, KOTOPOH COOTBETCTBYET
HarpysKa, CTeIIeHb OTBETCTBEHHOCTH, TPEOOBaHUS K pabOTE U JOJDKHOCTHBIE OOSI3aHHOCTH.
a) KJIaCCHBIN YUH
0) 3apaboTHas mata
B) IOJDKHOCTH
I') 3BaHHE

10. 1omKHOCTHBIC TPUBHIIICTHH XapaKTEPUYIOTCH ... 7
a) HaboOpOM JIBTOT U TIOCOOMI, IPEAOCTABIISEMBIX PAOOTHUKY
0) yBelIMUEHHBIMH 00bEMaMHU pabOT, MPEIOCTABISIEMBIX PAOOTHUKY
B) CUCTEMAaTUYHBIMH MIPOTYJIaMU
T') YXOJIOM B KOHKYPHPYIOILIYIO OpTaHU3aIHIO

OrBersl Ha 3amanne Tecta: 1. A,2.B,3.A,4.B,5.1,6.B,7. A,8.5,9.B10. A

Tema S. I'pynnbl TeXHOJIOIMH IVIAHMPOBAHUA Kapbepbl.
Bonpocel 1J1s1 yCTHOTO onpoca:

C noMompl0 OJHOM M3 TEXHOJIOTMH ONHUIIUTE I[UIAHUPOBAaHHE COOCTBEHHOTO
pa3BUTHS B OPTaHU3aLMU HA CPETHECPOUHBIN NIEPUOL.

TemaTruka pedeparosn:

1. TexHONOrMs UHANBUYAIBHOIO KOHCYIbTUPOBAHUS IO Kapbepe.
2. TexHoMOTHS TPYNIOBOTO KOHCYABTUPOBAHUS IO KAphEPE.

3. Oco0OeHHOCTH yNpaBIeHUS Kapbepoil MEHEIKEPOB.

4. Cnenuduka yrnpapieHUs KapbepOi MOJIOJBIX CIEIAATUCTOB.

5. 'enepHbIe aCEKThI pa3BUTHS Kapbephbl.

6. YripaBieHue Kapbepoil OTIAEIbHBIX KaTeropuii pabOTHUKOB.

Tema 6. CTpaTernueckui IJ1IaH pa3BUTHS Kapbepbl.
Bomnipocsl 11 yCTHOTO onpoca:
1. Kakue ycrnoBus HeoO0X0AMMO coOOMIONATh JJIs IJIAHUPOBAHUS KapbepHOU
crparerun?
2. BrpuBure Tpu Haumbosiee NpHeMIIeMble MOJETH KapbepHBIX CTpaTeruil Juis
POCCUICKUX OpraHu3aluid. ApryMEHTUPYHUTE CBOIO MO3UIIUIO.

TemaTtuka pedeparosn:
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. KapbepHslit moTeHInan JIM4YHOCTH.

. KapbepHoe npocTpaHCTBO 4yeoBeKa.

. TexHOoJIOTHsI CAMOMApKETUHTA.

. IlepcoHanbHOE pe3toMe Kak CpeACTBO CAaMOMapKETHHIa, TEXHUKA €r0 COCTaBJICHUS.
. IToBOPOTHI M KPU3UCHI KapPbEPhl: CYIIHOCTh U MPUYHHBI.

. Crpareruu noBeieHus: pabOTHHKA B CUTYALMSIX IIOBOPOTA U KPU3HCA Kapbephl.

. Iloteps paboThl U Kapbepa.

. AnanTanys K HOBOMY MecTy paboTBhI.

03N LN kAW

Tema 7. Pazpadorka npoekra no IJIAHMPOBAHUIO Kapbepbl B OPraHM3aIlUM,
HCNOJb3YI0LIeH COBpeMEeHHbIE TeXHOJIOTUM YIIPABJIeHUsI KaPbepoi.
Pa3zpaboraTh HpoeKT Mo IMIAHUPOBAHUIO Kaphepbl, OCHOBHBIE pPa3/eiibl KOTOPOIro
OyIyT COCTOSITh H3:
Onucanus OpraHu3anuu.
Onucanus noapasieaeHus..
Onucanusg JIITP o kaipoBbIM NEPEMEILICHUSIM.
Kaptb1 kappepHBIX MapIipyToB.
Martpuiisl TpebOBaHUHN K JOKHOCTH.
[MpodeccrnonambHOTO MOPTPETa M KAPHEPHOH CTPATETHUH COTPYIHUKA MIIAJIIIETO

ok wdE

3BCHA.

BOl'[pOCbI AJid IHCBMEHHOI'0 TECTa

1. HazoBuTe KaTeropuio IOKHOCTEH TPpa)KIaHCKOH ClIyXObl, K KOTOPOH OTHOCSTCS
JOJDKHOCTH, YYpe)KAaeMble Ui COJACMCTBUS JIMLAM, 3aMEIIAIOLIMM TIoCyIapCTBEHHbIE
JOJKHOCTH, PYKOBOJUTEISAM roCy/1apCTBEHHBIX OpraHoB, PYKOBOJIUTEISIM
TEPPUTOPHUATBHBIX OpPraHoB  (efepalbHBIX OpPraHOB HCIIOJHUTEIBHOH BIACTH U
PYKOBOJIUTENSIM  TIPEJCTABUTEIBCTB TOCYJApCTBEHHBIX OpPraHOB B  pealu3alliil X
ITOJITHOMOYMH U 3aMeIIaeMble Ha ONPEEICHHBIN CPOK, OTPAHUYECHHBIA CPOKOM ITOJTHOMOYMH
yKa3aHHbIX JIMIl WK PYKOBOJAUTENEH.

a) PyKOBOJHUTEIH

0) OMOIITHUKY (COBETHUKH )

B) CIICIIHAITACTHI

') 00eCTIeUNBAIOIINE CIICIIUATTACTHI

2. Ha30BUTE KaTEropuio JOJDKHOCTEH TPaKIaHCKOH CIYKOBI, K KOTOPOW OTHOCSTCS
JNOJDKHOCTH,  yUpekJaemble s  NpOPECcCHOHATBHOIO  OOECHeYeHHs  BBINOJHEHUSA
roCy/lapCTBEHHBIMH OpraHaMH YCTAHOBJIGHHBIX 3alad U (yHKUMN M 3ameliaeMble 0e3
OTrpaHMUYEHUS CPOKA IIOJTHOMOYMM

a) pYKOBOIUTEIH

0) TOMOIITHUKY (COBETHUKH )

B) CHELMATIUCTHI

I') o0ecTeYnBaOIIUe CIIEIUATUCThI

3. Ha3oBuTe KaTeropuro MOMKHOCTEH TPaKIAHCKOM CIIYKOBI, K KOTOPOH OTHOCATCS
JIOJKHOCTH, YUpEekKIaeMble JUIST OpraHU3AIMOHHOTO, nH()OPMAITMOHHOTO,
JOKYMEHTAI[MOHHOTO, PMHAHCOBO-3KOHOMHUYECKOT0, XO3SIICTBEHHOTO U MTHOT'O 00eCTIeYeHUS
NESTETPHOCTH TOCYAApCTBEHHBIX OPraHOB U 3aMelaeMbie 0€3 OrpaHHyYeHHs] CpoKa
MOJITHOMOYHH.

a) pyKOBOJUTENN
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0) MOMOIIHUKU (COBETHUKH )
B) CIIELIUATIUCTHI
') 00eCIeUnBAIOIINE CIICIIHATMCTHI

4. Kakoi rpymnibl TOJKHOCTEH TPaskIaHCKOM CITy»ObI HE CYIIeCTBYeT?
a) BbICIIME JJOJDKHOCTHU TPAXKAAHCKOM C1yKOBI

0) crapuue TOMHKHOCTH TPaKTAHCKON CITY>KOBI

B) CpelHUE JIOJDKHOCTH I'PakJaHCKOMN CITy>KObI

I') MIIQJIIUE JOJDKHOCTU TPAKIAHCKOHM CITyKOBI

5. B mpepenax yero, B COOTBETCTBHM C 3aMEIIAEMOM JIOJKHOCTBIO T'PaKIaHCKOU
CIIy’)KObI,  IPaXIAHCKUM CIY>KalllUM IPUCBAMBAIOTCS KIIACCHBIE UMHBI TPa)JIaHCKON
CITYKOBI?

a) KaTeropuu JOJDKHOCTEH IPpa)KIaHCKOU CITYKObI

0) TpyMIIBI JOJDKHOCTEH TPaXKTAHCKOU CITYKOBI

B) BUJa JOJKHOCTEH TPakIaHCKOM CITY>KOBI

I') KJIacca JTOJDKHOCTEHN TPaXKIaHCKON CITYKOBbI

6. HazoBuTe MOKyMEHT yrpaBlieHHs] Kapbepoid, pa3paOOTaHHbI Ha OpraHU3aIMOHHOM
YPOBHE, KOTOpBIM ONMCHIBAET caMy JIOJDKHOCTb, Ouorpaduueckue TpeOOBaHUS,
0COOEHHOCTH  KOPIIOPATUBHOW  KYJIBTYPHI, (YHKIHMOHAN, KIIOYEBbIE KOMIICTCHIIUH,
HE00XO0AMMBIE /JIs1 YCIEITHOTI'O BBIITOJIHEHHS BeeX (DYHKIMHA JaHHOW JOKHOCTH.

a) KapbeporpamMmma

0) KapTa KapbepHBIX MapLIPYTOB

B) MaTpula TpeOOBAHUN K JOJKHOCTAM
I) Npouib AOIKHOCTH

7. HazoBuTe NOKYMEHT yINpaBlIeHUs] Kapbepoil, pa3paOOTaHHbIM Ha OpraHU3allMOHHOM
YPOBHE, KOTOPBII COJIEPKUT MEPEYCHb BCEX JODKHOCTEH OpraHU3alyy WU TOApa3aeIeHHs,
a Takke QyHKIHOHAJIbHBIE 00513aHHOCTH B paMKaX JaHHBIX JOJKHOCTEH M TpeOOBaHUS K UX
3aMELICHHIO.

a) Kapbeporpamma

0) KapTa KapbepHbIX MapLIPYTOB

B) MaTpuLa TpeOOBaHUN K JOJKHOCTSIM

r) npoduis gomkHOCTHS. HazoBuTe MOKYMEHT yrpaBiieHHs Kapbepoi, pa3paboTaHHbINA
Ha OpPraHM3allMOHHOM YpPOBHE, KOTOpBIA Hambosee MOJIHO ONpeNeNseT U PerilaMeHTUPYeT
MpoIiece yIpaBieHHUs Kapbepoil B OpraHn3alny.

a) MOJIOXKEeHHE 00 aJanTaluu

0) MOJI0’KEHUE O TIOPSIKE MPOXOKIACHUS UCTIBITATEILHOTO CPOKa

B) MOJIOKEHHUE O Kapbepe

') UHCTPYKIIUS TI0 TIPOBEICHUIO COOECeTOBAHMS

9. Kakoe nenoBoe Ka4ecTBO, KOTOPOE BKHO YUUTHIBATH MPH IIAHUPOBAHUH Kapbepbl
Ha WHIMBUAYaJIbHOM YpPOBHE, B paMKax aJanTHBHOTO TIOBEICHUS MPOSBISIETCS Kak
CTpEMIICHHE K JIIEPCTBY, BIaCTHOCTH?

a) IEIOBUTOCTh

0) JOMHUHUPOBaHHE

B) YCTYIUHUBOCTh

) TpeOOBaTENBbHOCTD
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10. Ba3oBblii MOTHB pa3BUTHUSA Kapbepbl, KOTOPBIA MPOSBISETCS B CTPEMJICHUU K
HE3aBHCUMOCTH, BO3MOXXHOCTH JIeJIaTh BCE MT0-CBOEMY Ha3bIBAETCHL. . .
a) aBTOHOMMSI
0) pyHKIIMOHATBHAS KOMIIETEHTHOCTh
B) 0€30I1aCHOCTH M CTAOMIILHOCTD
T') CTUJIb KU3HH

OtBernl Ha 3ananne Tecta: 1.65,2.B,3.1,4.B,5.5,6.1',7.B, 8. B, 9.5, 10. A

[IIxana oneHNBaHUA

YcTHBI onipoc

VpoBeHb 3HaHHMH, YMEHUIl M HAaBBIKOB OOYYAIOIIErOCsi NPU YCTHOM OTBETE BO
BpeMs MPOBEACHUS TEKYIIEro KOHTPOJs ompexaensercs Oamiamu B nuanasone 0-100 %.
KputepusiMu OlLleHHBAHUSI MPHU TMPOBEICHUH YCTHOTO OIpPOCAa SIBISICTCS JEMOHCTpALIUS
OCHOBHBIX TCOPCTHYCCKHUX HOHO)I(CHHﬁ, B paMKax OCBanMBaeMoit KOMIICTCHIINH, YMCHHC
OPUMEHSTh MOJNYy4YCHHBIC 3HAHHMS HA MPAKTUKE, OBJIAQJCHHE HABBIKAMH aHAlM3a H
CHCTEMaTH3allu1 YIPABICHUECKOW NH(POPMAIIHH.

[Ipy OlLICHMBAHUH PE3yJIBTATOB YCTHOTO OMPOCA HCIIOJIB3YeTCsl CIEAYIOLIas [IKaja

OICHOK:

100% - 90%

JleMOHCTpalusi 3HaHU OCHOBHBIX TEOPETUYECKUX IOJOKEHUH B ITOJTHOM
obbeme. YMEHHE NPUMEHATH 3HAHWS HAa TPAKTUKE B IIOJHOM Mepe.
CBo0OoaHOE BaJicHNE HABBIKAMH aHAJIM3a M CUCTEMATU3allMi B BHIOpaHHOMU

chepe.

89% - 75%

JlemoHcTpanus Oonbliell 4YacTH 3HAHUM OCHOBHBIX  TEOPETHUYECKHX
ITOJIOKEHUH. YMEHHE NPUMEHSTh 3HAHMS Ha IPAKTUKE, TONYyCKas MPU 3TOM
HE3HAaYUTENIbHbIE HETOYHOCTH. BilajeHne OCHOBHBIMM HAaBBIKAMH aHAJIU3a U
cucTeMaTH3aluy B BBIOpaHHOH cdepe.

74% - 60%

JleMoHCTpanusi ~ JOCTaTOYHBIX  3HAHMM  OCHOBHBIX  TEOPETHYECKHX
ITOJIOKEHUH. YMEHHE NPUMEHSTh 3HAHMS Ha IPAKTUKE, TONYyCKas MPU 3TOM
omuOku. BiianeHne OTAEeTbHBIMU HaBbIKAMH aHAIM3a M CHCTEMATHU3alluU B
BbIOpaHHO cdepe.

menee 60%

JleMOHCTpanusi OTCYTCTBUSI 3HAHUM OCHOBHBIX TEOPETHYECKHX IMOJIOKECHUH.
He ymeer npuMeHsTh 3HaHus Ha npakTuke. He Binaseer HaBbIkaMu aHaJIM3a U
CHUCTeMaTH3alllK B BIOpaHHOI cepe.

TecrupoBanue

YpoBeHb 3HAHUH, YMEHHH M HABBIKOB OOYyYaroIIErocsi MpH YCTHOM OTBETE BO
BpeMs TPOBEICHUS TEKYIIETO KOHTPOJS ompexaensercs Oamiamu B nuanasone 0-100 %.
Kpurepuem oreHMBaHUS MPU MPOBEJICHUU TECTHPOBAHUS, SBISIETCS KOJIWYECTBO BEPHBIX
OTBETOB, KOTOpPBHIE Aal CTYAEHT Ha BOHpOCHl Tecta. [Ipm pacdere KosmdecTBa OajoB,
MOJTyYEHHBIX CTYIEHTOM IO UTOraM TECTUPOBAHUSI, UCTIOIB3YETCs cienyomas popmyna:

rae b —

5=2100%,
0

KOJIMYECTBO 6am1013, MOJIYYCHHBIX CTYJCHTOM I10 UTOTaM TECCTUPOBAHNA,

B — K01MUYeCTBO BEpHBIX OTBETOB, IAHHBIX CTYJACHTOM Ha BOIIPOCHI TECTA;
O — o011ee KOJTMYECTBO BOTIPOCOB B TECTE.
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IIpoBepka pedepara
YpoBeHb 3HAHWI, YMEHMA M HaBBIKOB OOYyYaOIIETOCs TpH TMpOBepke pedepara
BO BpeMs IPOBEICHUS TEKYIIEro KOHTPOJs onpeaensercs Oamramu B quana3zone 0-100 %.
Kputepusimu oneHuBaHusi mpu IpoBepke pedeparta SBISETCS AEMOHCTpPALMs OCHOBHBIX
TEOPETUYECKUX MOJIOKEHHM, B paMKaX OCBaMBaEMON KOMIIETECHIINH.
IIpu oueHMBaHMU PE3YJIBTATOB YCTHOI'O ONPOCA MCHOJB3YyeTCsA CIEAYOIIas IIKaia
OLICHOK:

100% - 90% |(/lemMoHCTpanusi 3HAaHUN OCHOBHBIX TEOPETUYECKHUX IIOJIO)KEHUH B IIOJHOM
oObeMe. YMeHHE NPUMEHSATh 3HAHWS Ha NPAKTHKE B TIIOJHOH Mepe.
CBobOoHOE BiIaJieHHE HAaBBIKAMU aHAIM3a U CUCTEMAaTH3al[MH B BHIOpAHHOU

cepe.

89% - 75% |[demoHcTpauusi OoJbIIed YacTH 3HAHUM OCHOBHBIX TEOPETUYECKUX
MOJIOKCHUW. YMEHHE MPUMEHSITh 3HAHUS HA MPAKTHKE, OMYCKas MPU 3TOM
HE3HAYUTEIIbHBIC HETOYHOCTU. BiajicHe OCHOBHBIMU HaBBIKAMHU aHAN3a U
cUCTeMaTH3alluy B BBIOpaHHOU cdepe.

74% - 60% |/leMoHCTpamusi  JOCTATOYHBIX  3HAHMH  OCHOBHBIX  TCOPETHUYCCKUX
MOJIOKCHUH. YMEHHE MPUMEHSTh 3HAHUS HA MPAKTHKE, OMYCKAas MPU 3TOM
omnOKku. Bragenue oTaenbHBIMM HAaBBIKAMH aHajduM3a M CHCTEMATH3allud B
BBIOpaHHOM cepe.

Menee 60% |/leMOHCTpausi OTCYTCTBUS 3HAHUW OCHOBHBIX TEOPETHUECKUX MOJIOKEHHIA.
He ymeer npuMeHaTh 3HaHUA Ha IpakTHKE. He BnajeeT HaBbIKaMu aHalu3a U
CUCTeMaTH3alliK B BIOpaHHOI cepe.

Marepuansl TEKYIIET0 KOHTPOJII YCIEBAGMOCTH MPEIOCTABISIOTCS B (opMax,
aIalITUPOBAHHBIX K KOHKPETHBIM OTPAaHUYEHHUSIM 3JI0pPOBbS M BOCHIPUATUS HHDOpManuu
o0yJaronuxcs:

JUISL UL ¢ HApYLIEHUSIMU 3PEHHUS: B NedaTHOW (opMe YBETUYEHHBIM HIpU(TOM, B
¢dbopMe >IEKTPOHHOTO JOKYMEHTa, B (Gopme ayauodaiina, B meyaTHol ¢Gopme Ha s3bIKe
Bpaiins.

JUId JIML C HAapyLIEHUSIMU CiyXa: B IeyaTHOW Qopme, B (opme 3JIEeKTPOHHOTO
JOKYMEHTA.

JUTSL JTUI C HapYIICHUSIMH OTIOPHO-JBUTATEIBHOTO ammapaTa: B edaTHoi ¢opMme, B
(dhopme 2IeKTPOHHOTO JOKYMEHTa, B (hopme aynuodaiina.

[Tpu npoBeneHny NpoLeAypbl OLICHUBAHUSI PE3YJIbTaTOB O0yUEHUS! HHBAIHJIOB U JIUIL
C OIPAaHUYEHHBIMU BO3MOJKHOCTSMH 3[0POBbS IIPENYCMATPUBAETCA MCIOJb30BaHUE
TEXHUYECKUX CPEJCTB, HEOOXOANUMBIX UM B CBSI3U C UX MHAMBHUAYAJIbHBIMH OCOOEHHOCTSIMH.
Ot cpenacrsa MoryT ObITh npenocrasiensl BUY PAHXul'C unu Moryt Mcrosib30BaThCs
COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[Ipy HEOOXOOMMOCTH HMHBATUAAM M JIMLIAM C OrPAaHMYEHHBIMH BO3MOXXHOCTSIMH
30pOBbSl  NPEAOCTABIIAECTCS JONOJHUTEIBHOE BpeMsl Ui TOArOTOBKM OTBETa Ha
BBIIIOJIHCHUE 3aJaHUM.

4.3. OneHo4HbIe CPeACTBA IS IPOMEKYTOYHOM aTTecTaliu.

[TonHBI KOMIUIEKT OLIEHOYHBIX MAaTE€pUANIOB [UJIsi MPOMEXKYTOYHOM aTTeCTaluu
npencrasieH B [Ipunoxenun 1 PIT/I.
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Kon Kon
HaumenoBanue HaunmeHoBaHHe 3Tana 0CBOEHHS
Komnerenuu ITAIA OCBOECHHUS
KoMmnereHuuu KOMIIETEHIN U
u KOMIICeTCHIINH
Crioco6HOCTE 3P PEKTUBHO OBaneHue HaBBIKAMU
Y4acTBOBATh B IPYIIIOBOM TUTAHUPOBAHUS, pa3pabOTKHU U
a00Te Ha OCHOBE 3HAHMUS BHEJPEHUS COBPEMEHHBIX
TK-19 P MK-19.3.2 P P

MPOLECCOB IPYIIOBON
JUHAMUKHU U IPUHIUIIOB
(hopMHUPOBaHUS KOMaH/IbI

TEXHOJIOTUI yipaBJICHUSA KapLepofI
B OpraHu3aIuun.

JTan ocBOEHUA

IToxa3aTenb oeHUBAHHS

Kpurepnii onennBanus

KOMIeTeHIINN
IK-19.3.2 Omnpenensietr coaepkaHre OCHOBHBIX (bopMyIHPYET OCHOBHBIC
Ognagenue nonstuii: IIpoueccel rpynnoBol AMHAMUKY. | TEOPETUYECKUE MOJIOKEHUS U
HaBbIKAMHU COBOKYITHOCTb TIPHHIUIIOB (HOPMHUPOBAHHUS NPUMEHSET UX Ha MPAKTUKE
TUIAHUPOBAHUS, KoMmaH/ibl. Teopuu 1 KOHIETIHH
pa3paboTKy u B3aMMOJICHCTBHS JIFO/ICH B OpraHU3allii,
BHE/IPCHHUSA BKITIOYast BOIIPOCHI JIMICPCTBA U YIIPABICHHS
COBpPEMEHHBIX KOH(IIUKTaMH.
TEXHOJIOT Uil
yIpaBJICHUS - pa3pabaThIBacT KapbePHYIO
Kapbepou B CTPATETHIO C YIETOM IIePCOHATBHBIX
OpraHH3aLUH. 0COOCHHOCTEH JTMIHOCTH, a TAKXKE

Ocy1mecTBISeT AaHATUTHYECKYIO U
MIPaKTHYECKYIO JeITeNIbHOCTh B cepe
aHaJIn3a KOMMYHUKAIIMOHHBIX MTPOLECCOB B
opraHusanuvu, IMarHoCTUPOBaAHUA
OpPraHU3allMOHHON KYJIbTYpPBI, BEISIBICHUS €€
CHJIbHBIX M CJIA0BIX CTOPOH, TEXHOJOTUH
BJIMSIHUS HA MHAMBUIYaIbHOE U TPYIIIIOBOC
MOBEJICHUE COTPYIHHKOB.

OpraHU3aIOHHBIX (PAKTOPOB
-[IPUMEHSET TEXHOJIOTHU
TUIAHUPOBAHUS Kapbhephl B
OpraHM3aliu

[Tpu mpoBeneHUU MPOLEAYPHI OLIEHUBAHMS PE3yIbTaToOB 00Y4YE€HUS! MHBAJINIOB U JIHIL
C OIPAaHMYEHHBIMH BO3MOXXHOCTSMM 3JI0pPOBbsl INPEAYCMAaTPUBACTCA HCIIOJIIB30BAaHUE
TEXHUUYECKHUX CPEJICTB, HEOOXOAMMBIX UM B CBSI3U C UX MHJAWBU]IYaJIbHBIMU OCOOEHHOCTSIMH.
OTH cpeacTBa MOTYT OBbITh HPEAOCTaBIEHbl WJIM MOTYT HCIHOJb30BaTbCs COOCTBEHHBIE
TEXHUYECKHUE CPECTBA;

[Ipy HeoOXomMMOCTHM HHBAJIMAAM M JIMIAM C OTPAHUYEHHBIMH BO3MOXKHOCTSAMHU
3I0pOBbSl  MPEAOCTABIIAECTCS  JONOJIHUTENBHOE BpeMs Uil MOATOTOBKM OTBETa Ha
BBITIOJTHEHHE 3a/1aHU.

WHCTpyKIMs M0 MOPSIAKY MPOBEACHUS MPOLEAyphl OLIEHUBAaHUS IPEJOCTABIISETCS B
JOCTYNHOU (Gopme (yCTHO, B TUCbMEHHOU (opme, B MHUCbMEHHOH (hopme Ha si3bike bpaiins,
YCTHO C UCIIOJIB30BaHUEM YCIIYT CypJIONIEPEBOAUNKA).

JocrynHas QopMa npenocTaBleHHs 3aJaHU OLIEHOYHBIX CpEACTB: B IE€YaTHON
¢dbopme, B eyatHOM GopMe yBETUUEHHBIM MIpudTOM, B IeyaTHON (hopme mpudrom bpaitns,
B (¢opMe DJIEKTPOHHOTO JOKYMEHTa, 3aJaHus 3aYUTHIBAIOTCS ACCUCTEHTOM, 3a/1aHus
MPEIOCTaBIIAIOTCS C UCIOIb30BAHUEM CYPIONIEPEBOAA).

JoctynHast ¢opma MmpeocTaBlIeHUs] OTBETOB Ha 3aJaHus (MMCbMEHHO Ha Oymare,
HabOp OTBETOB Ha KOMIIbIOTEpE, MUCbMEHHO Ha si3blke bpaiiis, ¢ Mcnonb30oBaHUEM yCIyT
ACCUCTEHTA, YCTHO).

[Ipu HeoOxomumocTH [uid OOYYaOLIMXCSl € OrPAaHUYEHHBIMH BO3MOXHOCTSIMU
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3I0POBbS M MHBAJIUAOB MpOIEIypa OLIEHUBAHMS PE3yIbTaToB OOYYEHHUs IO JUCLUIUINHE
MOJKET IIPOBOAUTHCSA B HECKOJIBKO 3TAIlOB.

[TpoBeneHue mporenypsl OLEHUBAHHS Pe3yabTaToB OOYUYEHHs MHBAJIUAOB M JIHI C
OrPaHUYCHHBIMM  BO3MOXKHOCTSAMU  3[I0POBbs  JIOIIYCKA€TCA €  HUCIOJIB30BAHUEM
JMCTaHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOIOTHIA.

Bompocs! k 3aueTy

IToHATHE U BUIBI CAMOOIIPEEICHHS] TMYHOCTH

CyIHOCTh ¥ OCHOBHBIE 3TAIbl IPOPECCHOHATHHOTO CaMOOTIPEACTICHHS
Pasrpannyenue NoHATUH «CaMOOIIPENIENIEHUE)» U «CaMOpeaTu3alusy
[Icuxomoruveckre «IpoCcCTpaHCTBa» MPOPECCUOHATLHOTO U IMYHOCTHOTO
CaMOOIIpeIeIICHUS

[TpodeccronanbHOE camoompeesieHie Kak OCHOBA IIOCTPOCHUS Kapbephl
Onpenenenre NOTPeOHOCTH B INIAHUPOBAHUU Kapbepbl B OpraHu3aluu
Lenb u 321241 Kapbepbl B OPraHU3AIIH

@dakTopbl MJIAHUPOBAHUS Kapbepbl B OPraHU3aluu

Crparerusi, TAKTUKA U TEXHOJIOTHS TUIAHUPOBAHUS Kapbephl B OpraHU3aINN
10. CyObeKTsl ynpaBiaeHUs Kapbepoit

11. DTtanbl nocTpOeHUs Kapbephl

12. Buabl KapbepHbIX MyTel

13. Kapbeeporpamma u ee BUIBI

14. B03MO>KHOCTH BBISIBJICHUS KaPbEPHBIX IPOCTPAHCTB

15. VnpaBnenue GpakTopamMu KapbepHOTO PAa3BUTHS

16. HMcnonb3oBaHue KapbePHBIX MApIIPYTOB, IOl TUIIOBBIX JOHKHOCTEH U JIUCTOB
ycriexa COTpYJHHKOB B OpraHU3alluu

17. Pa3paboTka u cocTaBlieHHE MaTPUIbl TPEOOBAHHM K JOKHOCTH

18. Texuomoruu 3((GEeKTUBHON CAMOTIPE3EHTAIINN

19. TexHOJOTMM ONTUMAILHOTO KapbepHOTO MYyTH

20. TexXHOIIOTMHM ONTHMHU3AIUH TOCTAHOBKH KaphEPHBIX IIEJIEH U Tporiecca pa3padoTKu
IUTAHOB Kapbepbl

21. TlpemHa3zHaueHHE CTPATETUIECKOTO INIAHUPOBAHUS Kapbephl IepcoHasa

22. TlonsTue u cosepkaHue KapbepHOH CTpaTeruu

23. Mopenu KapbepHBIX CTpaTeTHit

PonbdE

©oNo O

Ixana oueHNBaHUA

YpoBeHb 3HAHMH, YMEHHH W HaBBIKOB OOYy4YaroIIerocss IMpPU YCTHOM OTBETE BO
BpeMs  NPOMEXYTOYHOM  aTTECTAllUM  OMNpENEeNsieTcs  OLEHKAMM  «3auTE€HO» WIH
«He3auTeHo». KpurepusiMu olieHMBaHMS Ha 3ayeTe SBISETCS JEMOHCTpalMs OCHOBHBIX
TEOPETUYECKUX IIOJIOKEHUM, B paMKax OCBAaMBAa€MOM KOMIIETEHIIMM, YMEHHE IPHUMEHSTH
MOJIyYeHHbIE 3HAHWUS Ha TMPAKTUKE, OBJIAJIEHUE HABBIKAMU aHAIW3a U CUCTEMAaTHU3allUH
MOJyYeHHOM HH(pOpMAIMK B 00JIACTH YIPABJICHUS CITy>KEOHOM Kaphepoil.

Jns aucuuniuH, (GopMoil UTOrOBOr0 OTYETa KOTOPBIX SIBISIETCS 3a4eT, MPUHSTHI
CJIEYIOINE COOTBETCTBUS:

60% - 100% - «3auTeHO;

MmeHee 60% - «He 3a4TEeHO».

Y cTaHOBIIEHBI CIEYIOIINE KPUTEPUU OIICHOK:

Ixana omeHNBaHUA
[Ipu onleHMBaHUM pe3yILTATOB O0OYUEHUS UCIIONIB3YeTCS YHUBEPCAIbHAS IIIKaJIa OT[CHOK:
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100% - 90%

(oTnMYHO)

Otanel  (GOpMHPOBAaHHSA  KOMIIETCHIUH,  MPEAYCMOTPEHHBIC
aJIaTUPOBAHHOM 00pa3oBaTeNbHOM MporpaMmoi, copMUpOBaHbI
Ha BBICOKOM YypoBHe. CBOOOmHOE BIaJCHHE MAaTEPUAIIOM,
BBISIBIIGHHE MEXKIIPEJIMETHBIX CBS3€i. YBEpEeHHOE BIAJCHHE
MOHSATHHHBIM aNIapaToM TUCHUIUIMHEL. [lpakTHdeckue HaBBIKK
npo(eCCUOHATIBHON JEATENIBHOCTH C(OPMHPOBAHBI HA BBICOKOM
ypoBHe. CHOCOOHOCTH K CaMOCTOSATEIFHOMY HECTaHIApPTHOMY
PEIICHHIO MPAKTHYECKUX 3a7a4

89% - 75%
(xopor10)

Oranel  KOMIIETEHLMH, IPEIyCMOTPEHHBIE  aJalTUPOBAHHOU
0o0pa3oBaTeNbHOW  MPOTpaMMOi, C(HOPMHUPOBAHBI JIOCTATOYHO.
JeranpHOE BOCIIpOU3BEJIEHHE  y4eOHOro  Marepuana.
[IpakTHyeckne HaBBIKM MPO(ECCHOHAIBHONW MAEATEIbHOCTH B
3HaYUTENbHON Mepe cdopmupoBanbl. IIpucyTCTBYIOT HaBBIKU
CaMOCTOSITEJIbHOTO PELIEHUSI IPAKTUYECKUX 33]a4 C OTACIbHBIMU
2JIEMEHTaMU TBOPYECTBA.

74% - 60%
(YIOBIETBOPUTENBHO)

Oranbl  KOMIIETEHLUH, HPEIyCMOTPEHHbIE  aJalTUPOBAHHOU
o0pa3oBaTenbHOI nporpamMmoii,  cOpMUPOBaHBI  Ha
MHWHUMAJIBHOM  YPOBHC. Hannune MuHHUMAaIBHO A0IIyCTUMOI'O
YpOBHS B yCBOGHMH Yy4yeOHOro Mmarepuana, B T.4. B
CaMOCTOATCIIbHOM PCHICHUU IMPAKTUYCCKUX 3aaad. HpaKTI/I‘IGCKI/Ie
HaBBIKM MPOQPECCHOHANBHON AEeSITeNbHOCTH CPOPMHUPOBAHBI HE B
TOJIHOM Mepe.

MEHee 60%
(HEYTOBIETBOPUTEIHHO)

Oranbel  KOMIIETEHLMH, NPEIyCMOTPEHHBIE  aJalTUPOBAHHOU
o0Opa3oBaTeNpbHOl  MpOrpamMMmoH, HE  C(OpPMHUPOBAHBI.
Henocrarounslii ypoBeHb YCBOEHMs MOHATUHHOIO ammapara U
Han4ue (parMeHTapHBIX 3HAHWW 1O aucHumuimae. OTCyTCTBHE
MUHUMAaJIBHO JOIYCTUMOI'O YPOBHSI B CAMOCTOSITEJIbHOM PEIIEHUN
MPAKTUYCCKUX 3aaa4. HpaKTI/I'-Ie()KI/Ie HaBBIKU
poeCCUOHAILHON JIeTEIbHOCTH HE C(OPMHUPOBAHBHI.

4.4. MeToauyecKue MaTepuabl

[Tponienypa oleHUBaHUs 3HAHUM, YMEHHUH, HaBBIKOB U (MJIM) OMbITa JIEATEIBHOCTH,
XapaKTEepU3YIOIIMX dTanbl ((OPMUPOBAHUS KOMIIETEHLIUHN, OCYIIECTBISIOTCS B COOTBETCTBUU
¢ PermameHTOM O TEKyIeM KOHTPOJIE€ YCIEBAEMOCTH M IPOMEKYTOUYHOM aTTECTALIUU
ctyneHToB B Bonrorpaackom ¢punmnane @®I'bOY BO PAHXul'C u Pernamentom o 6amibHO-
peiiTuHroBoii cucreme B Bonrorpajackom uHctutyte ynpasnenus - puinane PAHXul C).
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5. MeToauyeckne yKazaHus 1Js 00y4YAHOIIUXCS 110 OCBOCHHIO JUCIHUIIJIMHBI
MeToauyeckne peKOMeHIAMHU 110 HANTUCAHUIO pedepaToB

Pedepar sBasercs WHAMBUAYAIIHOW CaMOCTOSTENBHO BBIOJHEHHOH paboToi
cryneHta. Temy pedepata cTyneHT BbBIOMpaeT U3 NEPEeYHS TEM, PEKOMEHIYEeMBIX
IperoiaBaTeNieM, BEAYIIMM COOTBETCTBYIOIIYIO IUCHMIUIMHY. Pedepar, kak mnpaBuio,
JOJDKEH COJIepKaTh CIIEAYIONIME CTPYKTYpHBIEe 3iieMeHThl: TutynbHbli nuct ConepikaHue
Beenenne OcHoBHasg wyacth 3akimtodeHue Cnucok maurteparypsl Ilpunoxenus (mpu
HEOOXOUMOCTH).

TpeboBanust k 00beMy: He Oosiee 15 crpanun. Odopmaenue: [lpudpt Times New
Roman, 12 mpudrt, 1,5 uarepsana, 1,5 cm ad3ansbiii otcTyn. OpUruHaIbLHOCTH IO CHCTEME
Antumiaruat.BY3 — ne menee 60 nmporeHToB.

PexoMenganuu mo IJIAHUPOBAHUIO X1 OpPpraHu3anu BPpEMEHH, l-[eOﬁXO)II/IMOFO Ha
N3YyYCHHME TUCHMUITIIMHBI

CTpyKTypa BpeMeHH, He00X01MMOr0 HAa H3y4YeHHe TUCHHIIIUHBI

Ounas dopma

dopma U3ydeHUs TUCIUTUTAHBI Bpewmsi, 3arpaurBaeMoe Ha H3yYCHHE
IUCIHAIUINHEL, %
W3yyeHune muTepaTypbl, pEKOMEHIOBAHHOW B 50

y4e0HOI IporpaMme

Pemenue 3anay, npaktuyeckux ynpaxuenuii u | 30
CUTYallMOHHBIX IPUMEPOB

N3yueHune TeM, BBIHOCUMBIX Ha 20
CaMOCTOSITEITbHOE PACCMOTPEHNE
Uroro 100

3aouHas popma

dopma u3yueHHs TUCIUTUTHHBI Bpewmsi, 3aTpaunBaeMoe Ha H3y4YCHUE
IUCIHAIUIHHEL, %
W3yuenue nureparypbl, peKOMEHIOBAaHHOH B 70

y4eOHOU Mporpamme

Pemenue 3aayu, npakTuyeckux ynpaxsHenuit u | 10
CUTYaIlMOHHBIX IPUMEPOB

N3yueHune TeM, BBIHOCUMBIX Ha 20
CaMOCTOSITEITFHOE PACCMOTPEHUE
Uroro 100

PexoMeHganmu no NoAroToBKe K NPAKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

[IpakTrueckoe (CEeMHUHAPCKOE) 3aHATHE - OJIHA W3 OCHOBHBIX ()OpPM OpraHU3AINH
y4eOHOro Tmpoliecca, MPEACTaBISAONMas COO0OM KOJUIEKTHBHOE OOCYKIEHHE CTYACHTaMHU
TEOPETHYECKUX W TMPAKTHYECKUX BOIPOCOB, pEIIEHWE TMPAKTHYSCKUX 3aJad IO
PYKOBOJCTBOM TipernoaaBarensi. OCHOBHOU IENbI0 MPAKTHYECKOTO (CEMUHAPCKOTO) 3aHATHUS
SIBJSIETCS TIPOBEpPKA TJIYOMHBI TOHWMAHHS CTYACHTOM HW3y4aeMOW TEMBI, Y4eOHOTO
Marepuaisa U YMEHHs HU3JI0XKHUTh €ro COJAEpkKAaHUE SICHBIM U YETKUM SI3bIKOM, pPa3BUTHE
CaMOCTOSITENIbHOTO MBIIIJICHUS! U TBOPYECKOM aKTUBHOCTH y cTyaeHTa. Ha mpakTtuueckux
(ceMHHapCKUX)  3aHATUAX  MPEANOJaraeTcs  paccMaTpuBaTh  Hawboiee  BakHBIC,
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CYIIIECTBEHHBIE, CIIOKHBIE BOIIPOCH KOTOPBIE, HanOoJIee TPYIHO YCBAaUBAIOTCS CTYACHTAMH.
[Tpu 3TOM rOTOBHUTHCS K MPAKTUIECKOMY (CEMHHAPCKOMY) 3aHSATHIO BCET/a HY>KHO 3apaHee.
[TonroToBka K MpakTUYECKOMY (CEMHUHAPCKOMY) 3aHITHIO BKIIIOYAET B ce0sl ClenyroIee:

- 00s3aTenbHOE O3HAKOMIJIGHHE C IUIAHOM 3aHSATHSA, B KOTOPOM  COJIEPIKATCS
OCHOBHBIE BOIIPOCHI, BHIHOCUMBIE Ha 00CYXKICHUE;

- U3y4YeHUE KOHCIICKTOB JICKIMH, COOTBETCTBYIOIINX PA3J/IeJIOB ydyeOHHKA, YIeOHOTO
ocoOus1, CoepKaHusl PEKOMEHJOBAHHBIX HOPMAaTHBHBIX MTPABOBBIX AKTOB;

- paboTa c OCHOBHBIMHU TEPMUHAMH (PEKOMEHAYETCSI HX BBIYUUTh);

- W3y4YeHHUE [OIMOJIHUTEIBHON JUTEpaTypbl MO TEeME 3aHATHA, JAeas MPH 3TOM
HEOOXO/IMMBIE BBIITMCKH, KOTOPBIE OHAI00STCS IPH 00CYKICHUN Ha CEMUHAPE;

- (hopMyIHpOBaHKE CBOCT'O MHEHHUS IO KaXKIOMY BOIIPOCY M apTYMEHTUPOBAHHOE €TI0
000CHOBaHHUE;

- 3aMMCh BO3HUKIIMX BO BPEMsSI CAMOCTOSATEIBHOIN pabOThI ¢ yUeOHUKAMU U HayYHOU
JUTEPATYpPhl BOIIPOCOB, YTOOBI 3aTEM Ha CEMHHAPE IOJIyYUTh Ha HUX OTBETHI;

- oOpateHne 3a KOHCYJIbTalMel K MpenojaBaTesio.

[lpakTHueckue (CeMHUHApPCKHE) 3aHATHS BKIIOYAIOT B ce0S M CIEHHAIBHO
MOJITOTOBJICHHBIE pedeparhl, BBICTYIUIGHUS 10 KAaKOW-THOO CIOXKHOW WM  0c000
aKTyaJIbHOM mpoOieme, pemeHue 3amad. Ha npakTHueckoM (CEMUHApCKOM) 3aHSATHU
CTY/ICHT TPOSIBIISIET CBOE 3HAHWE IMPEIMETa, KOPPEKTUPYET MHPOPMALHIO, MOTYyYCHHYIO B
Ipolecce JEKIMOHHBIX W BHEAYIUTOPHBIX 3aHATHH, (OPMHUPYET ONpeleNeHHbI o0pa3 B
rjla3ax MpenoJaBaTessi, MOJydaeT HABBIKM YCTHOW PEYH U KYJIBTYpBI AUCKYCCHUHU, HABBIKH
MPaKTUYECKOTO PEIICHHUS 3a/1a4.

Pexomenganuu mo N3YYCHHUIO METOAUYCCKUX MaTEPHUAJIOB

Meroanueckue maTepualibl MO JUCHUIUIMHE TMO3BOJISIIOT CTYAEHTY ONTHMAalIbHBIM
o0pa3oM OpraHu3oBaTh MPOIECC W3YyYEHUS JAaHHOW JUCHMIUIMHBL MeTroandeckue
MaTepuaibl Mo AUCHUILIUHE MPU3BAHBI IOMOYb CTYJIEHTY MOHATH CHENU(UKY H3Yy4aeMOro
mMarcepuajia, a B KOHCHHOM HUTOIc¢ — MAaKCHUMAJIbHO IOJTHO M KAaYC€CTBCHHO €TI0 OCBOMTL. B
IIEPBYIO OYEpPENb CTYACHT JOJKEH OCO3HATH NPEAHA3HAYEHUE METOAUYECKUX MATEPHAIIOB:
CTPYKTYpy, LeJH W 3afaud. J[ias 3TOro OH 3HAKOMHUTCS € IpeaMOyJioi, oriaBieHHEM
METOJIMYECKUX MAaTEPUAIIOB, TOBOPS MHAUYE, OCYLIECTBIIET IEPBUYHOE 3HAKOMCTBO ¢ HUM. B
pasaciic, MOCBAIICHHOM MCETOAWYCCKUM PEKOMCHAAIWAM II0 MH3YYCHUIO AOWCIUILIHNHBI,
MIPUBOJIATCS COBETHI MO TUIAHUPOBAHUIO M OpPraHM3aIlMM HEOOXOJUMOTrO i W3Yy4eHUs
JUCIUIUIMHBl BPEMEHM, OINMCAaHUE IOCIIE0BATEIbHOCTU JEUCTBUN CTyAEHTa («CleHapuit
M3Y4YEeHHS JUCIHHILTMHBI»), PEKOMEHIAIMK 1o paboTe ¢ IUTepaTypoi, COBETHl IO
MOATOTOBKE K DK3aMEHY W Pa3bsCHEHUsI 10 MOBOAY pabOThI C TECTOBOM CHUCTEMOM Kypca U
HaJ JOMAITHUMH 33/laHusAMU. B 1eoM JaHHBIE METOAMYECKHE PEKOMEHIAIMH CIOCOOHBI
00JIerYuThH HU3Y4YCHUEC CTyAJCHTaMU IOUCHUIINIMHBI W IIOMOYb YCIICIIHO COAaThb 3K3aMCH. B
pasnene, coieprKameM y4yeOHO-METOJUYECKHE MaTepHuanbl AWCIUILTUHBL, COJEpKAHUE
MPAKTUYCCKUX 3aHATHH 110 JUCHUIINIMHE, CJIOBAPb OCHOBHBIX TEPMHUHOB JUCHUIIIIMHBI.

PexoMeHaa1Mu 110 CAMOCTOATEIBHOI padoTe CTY/IeHTOB

HeoTbsemnembIM 351eMEHTOM y4eOHOTO Mpoliecca sIBISETCSl CaMOCTOsITeNIbHas paboTa
cryaenta. Ilpu camocTosTenbHOW pPaboTe NOCTUTaeTcsi KOHKPETHOE YCBOCHHME Y4eOHOro
MaTepHala, pa3BUBAIOTCS TEOPETUYECKHUE CIIOCOOHOCTH, CTOJb BaXKHBIE JJII COBPEMEHHOM
MOJATOTOBKU CHIENMATUCTOB. DOPMBI caMOCTOATEIBHONW padOThI CTYJEHTOB MO JUCHUIUIMHE:
HalMCcaHue KOHCIEKTOB, MOATOTOBKA OTBETOB K BOIIPOCAM, HalKMcaHHe pedepaToB, pelieHue
3aJa4, MCCIIEe0BATENbCKas paboTa, BHIIOJIHEHNE KOHTPOIBHOM padoThI.

3amaHus  JUIS  CaMOCTOSTENbHOM  pabOThl  BKIIOYAIOT B ce0sl  KOMILIEKC
AQHAJINTUYECCKUX 3aJaHUN BBIIIOJIHEHUE, KOTOPBIX, IPEANOJAaraeT TINATEIbHOE H3YyYEHUE
HAy4YHOU M y4eOHOU JIMTepaTyphl, NEPUOIUUECKUX H3AAHUH, a TAaKXKEe 3aKOHOAATEIBbHBIX U
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HOPMATUBHBIX JOKYMEHTOB TpeiaraeMblx B 1.6.4 «YueOHas nuteparypa W Pecypchl
MH(POPMAIIMOHHO-TEICKOMMYHUKAIMOHHONH ~ ceT  «MHTepHeT», yd4eOHO-MeTOIuuecKoe
o0ecriedyeHne CaMOCTOSTEIbHONH paboThl O0YYaOUMXCA 1O JUCHHUILIMHE». 3aJaHus
MPEIOCTABIISAIOTCS HA IPOBEPKY B IIEYaTHOM BHJIE.

Pexomenpauuu no padore ¢ JJUTEpaTypou

ITpu u3ydyeHun Kypca yd4eOHON AUCLUIUIMHBI 0CO00€ BHUMAaHHUE CleAyeT oOpaTuTh
Ha PEKOMEHyEMYIO OCHOBHYIO U JOIIOJHUTEIbHYIO JINTEPATYypPy.

BaXHbIM 53J€MEHTOM MOATOTOBKUM K CEMUHapy SBIAETCS TIIyOOKOoe H3yuyeHHe
OCHOBHOM M JOIOJHUTEJIBHOU JINTEPATyphbl, PEKOMEHIOBAHHOW IO TEME 3aHATHUSA, a TAKKE
IIEPBOUCTOYHUKOB. IIpn 3TOM MONE3HO NPOYHUTAHHYIO JUTEPATYPY 3aKOHCIIEKTUPOBATH.
KoHcnekT 1omkeH oTBeyaTh TpeM TpeOOBaHUSIM: OBITH COZIEpKAaTEIbHBIM, IO BO3MOKHOCTH
KpPaTKUM U IPAaBUIIBHO O(OPMIICHHBIM.

CopnepxaTenpHbIM €ro CJIEeAyeT CUYMTaTh B TOM Cllydae, €CIM OH IEepelacT Bce
OCHOBHBIE MBICIM aBTOPOB B ILIEJIOCTHOM BuAE. M3I0KHUTH TEKCT KPaTKO — 3TO 3HAYMUT
Iepeaarb COACpPKaHWE KHWUIHU, CTAaTbU B 3HAYUTEINBHOM Mepe cBOMMHM cioBamu. IIpu stom
cllelyeT MPUAEP KUBATHCS PaBUJIA - 3aIMChIBaTh MBICIIb aBTOpa padOThI JIMIIb IOCIE TOTO,
KaK OHa XOpoIlo IMOHATa. B TakoMm ciydyae mnocTaBieHHass Leab OyaeT IOCTUTHYTA.
[{utrpoBaTh aBTOPOB U3y4aeMbIX paboT (¢ 00513aTeIbHOM CChIIIKOM HAa UCTOUYHUK) CIIEAYET B
TE€X CIy4asX, €CIM HaJ0 3aluChiBaTh OYEHb BAXHOE OIPENEICHHE WIM II0JO0KEHHUE,
000011ar01 NI BEIBOJI.

Baxno u BHemHee oopMiieHrne KoHCIIeKTa. B ero Havyane Hajgo yka3aTh TEMyY
CeMUHapa, 1aTy HalMCaHUs, Ha3BaHUs JIUTEPATYPHbIX HCTOUHUKOB, KOTOPbIE OyIyT
3aKOHCTIEKTHPOBaHBL. | TyOoKasi camocTosiTenbHas paboTa HaJl HUMH 00€CIIeUnT YCIIeITHOE
YCBOEHHUE U3y4aeMOM TUCLUIUIMHBI.

OgHuM W3 BaXHEHIIMX CPEICTB CEPhE3HOTO OBJAJACHUS TEOpUel sBisercs
KOHCneKmupoeanue nepeoucmouHuKos.

Jlis cocTaBieHUs] KOHCIIEKTa pPEKOMEHIyeTCsl CHavajga MpoYuTaTh padoTy LIEIHUKOM,
4TOOBI YSCHUTH €€ OO CMBICT U cozepxaHue. [Ipy 3ToM MOXKHO cenaTh MOMETKU O ee
CTPYKType, 00 OCHOBHBIX IIOJOXEHHSAX, BBIBOJAX, HAJ0 CTapaThCsl OTIMYaThb B TEKCTE
OCHOBHO€ OT BTOPOCTEIIEHHOI'O, BBIBOABI OT apryMEHTOB M J0Ka3arensCTB. Ecim ecthb
HETIOHSATHBIE CJIOBA, HAJI0 B SHIIMKIIONEINYECKOM CJIOBape HAWTH, YTO 3TO CJIOBO 0003HAYaEeT.
3akoHuMB uTeHHe (maparpada, IJ1aBbl, CTaTbU) HAJ0 337aTh ceOe BOMPOCHl Takoro poja: B
yeM TIJaBHast MbIciab? KakoBbl OCHOBHBIE 3BEHbsI JlOKa3arenbcTBa ee? UTO BBITEKaeT U3
yTBepxkaeHU aBropa? Kak 3TO cormacyercs ¢ TeM, 4TO YK€ 3HAaeTe O NPOYUTAHHOM U3
JPYTUX UCTOYHUKOB?

SIcHOCTP M OTYETNIMBOCTH BOCHPHUATUS TEKCTA 3aBUCHT OT MHOTOro: OT
COCPEIOTOYEHHOCTH CTYJEHTa, OT TEXHHUKH YTEHMs, OT HAaCTOMYMBOCTH, OT SPKOCTH
BOOOpaXeHUs1, OT TEXHUKHU (PUKCHUPOBAHUS NMPOYUTAHHOTO, HAKOHEL], OT SPYIUIIUN — O0IIeH
U B KOHKPETHO paccMaTpUBaeMoi mpoodieme.

Pe3ynbraToM mnepBOHAYaIbHOTO YTEHUS JOJDKEH OBITh MPOCTON HIaH meKkcma u
yemkoe npeocmaenieHue o0 HEACHBIX Mecmax, OTMEUYeHHbIX B KHure. Ilocne
IIPEIBAPUTEIILHOTO O3HAKOMIIEHHS, IIPH TOBTOPHOM YTEHHUHU CIIEIYET 6blOEIUMb OCHOBHbIE
Mblcu agmopa U WX Pa3BUTHE B IPOU3BEJIEHUHU, OOpaTUTh BHUMaHHE Ha OOOCHOBaHUE
OTJENbHBIX MOJIOXKEHUH, Ha METOIbI M (POPMBI J1I0KA3aTEeNbLCTBA, Hanboee SpKue MpUMephl.
B xone 3Toit paboThl OKOHUATENBHO OTOMpPAETCS MaTepuall JJis 3alliCy U OIpeeNsercs ee
BUJI: HJIAH, Me3UCbl, KOHCNEKN.

[Inan 3TO KpaTKWii, IOCIIEIOBAaTEIbHBII IEPEYEHb OCHOBHBIX MBICIEH aBTOPA.
3anuch NMPOYUTAHHOTO B BHJIE TE€3HCOB — 3HAUUT BBIABUTH U 3alMCAaTh OINOPHBIE MBICIH
TekcTa. Pa3HHMIa MeXy IUIAHOM M TE€3MCaMU 3aKIIIOYAeTCs B CIEAYIOIIEM: B IIJIAHE MBICIIb
Ha3bIBaeTCs (CTaBb BCEr/ia BOIIPOC: O YeM TOBOPUTCS?), B Te3ucaxX — PopMyIUpyeTcst — (4To
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UMEHHO 00 3TOM TroBOpHTCA?). 3amUCh OMOPHBIX MBICIEH TEKCTa BaKHA, HO IOJIHOTO
Mpe/ICTaBICHHs] O MPOYUTAHHOM Ha OCHOBAHUHU MOJOOHOM 3amMcu HEe cOoCTaBuIlb. BaxHO
OCMBICIIUTh, KaK aBTOP JOKa3bIBA€T CBOIO MBICIb, KaK YOEXKIaeT B UCTUHHOCTH CBOHX
BbIBOJIOB. Tak Bo3HMKAeT KOHCIEKT. Dopma 3aIiCH, KaK MbI YK€ OTMETHIIH, YCIOKHSAETCS B
3aBHCHMOCTH OT I[eJiel paboThI: TUIaH — 0 YeM?; Te3UCHl — 0 YeM? YTO UMEHHO?; KOHCIIEKT —
0 yeM? 4yTO UMEHHO? Kak?

KoHcnekT 3T0 KpaTkoe MOcCieI0BaTeNbHOE H3JI0KEeHHE cojaepxaHus. OCHOBY €ro
COCTaBJISICT IIJIaH, TE3UChl W BBINMUCKH. HemocTaTKku KOHCIEKTHPOBAHMS: MHOTOCIIOBUE,
UUTAPOBAHUE HE OCHOBHBIX, a CBS3YIOUIUX MBICICH, CTpPEMIICHHME COXPaHUTh
CTHJINCTUYECKYIO CBSI3aHHOCTb TEKCTa B yIiepO ero joruyeckoil crpoiinoctu. lpucrynare
K KOHCIIEKTUPOBAHUIO HEOOXOIUMO TOT/Ia, KOT/a CIOKHWIIUCh HAaBBIKM COCTABIICHUS 3aITUCH
B BU/JIE Pa3BEPHYTOI0 MOAPOOHOTO IJIaHa.

dopma 3anucu Mpy KOHCTIEKTHPOBAHHUH TpeOyeT 0co00T0 BHUMAHUS: BAXKHO, YTOOBI
COOCTBEHHBIC YTBEP)KICHUS, Pa3MBIILICHUS HaJ NPOYUTAHHBIM, YETKO OTACSUIMCH MpU
3anucu. PasymHee BBIHOCHUTH CBOM IIOMETKM Ha IIUPOKWE IIOJsI, 3alMChIBaTh Ha HUX
JIOTIOJTHUTEJIbHBIC CIIPABOYHBIC JTaHHBIE, MOMOTAIOIIME YCBOCHUIO TEKCTa (J1aTa cOOBITHS,
YIOOMSIHYTOTO aBTOpaMH; CBEICHHUS O JIMIE, Ha3BaHHOM B KHHIE;, TOYHOE COJEP)KAHHE
TepMuHa). Ecian KOHCIEKTUPYETCsl TeKCT BHYIIUTENBHOTO 00beMa, HEOOXOAUMO YKa3bIBaTh
CTPaHMIIBI KHUTH, KOTOPBIE OXBATHIBACT TA WU WHAS YaCTh KOHCIIEKTA.

Jns ynoOcTBa MONb30BaHUS CBOMMH 3alMCSAMU Ba)KHO 03arjlaBUTh KPYIHBIE YacTH
KOHCIICKTa, TOIYEPKUBas 3a20n06ku. CieayeT MOMHUTh O HA3HAUYCHUM KPACHOM CTPOKH,
CTPEMUTHCS K YeTKOH Tpaduke 3amucei - ycTynamu, KoJJIOHKamMu. V3maraTs rjaaBHbIE MBICITH
aBTOpa M MX CHUCTEMY apryMEHTOB - HEOOXOJMMO MPEUMYIIECTBEHHO CBOMMH CIIOBaMHU,
nepepabarbiBasi TaKuM 00pa3oM MHGOPMAIIUIO,— TaK MPOXOAUT YACHEHHUE €€ CyTU. MBICIb,
(dpas3el, TOHATHIE B KOHTEKCTE, MOTYT MpUOOpecTH Oojiee MPOCTPAHHOE H3JIOKCHHE B
3anmucu. Ho TekcT opuruHama cBepTHIBACTCA, M CTYICHT, OTpabarbiBas JIOTUYECKOE
MBIIICHUE, YYUTHCS BBIICIATH TJIABHOE M 0000IIaTh OJHOTHUITHBIE CYKICHHS, OJHOPOIHbBIE
¢daktel. Kpome Toro, nemas 3amuici CBOMMH CJIOBaMH,  0000IIasi, CTYAEHT YYUTCS
MHCbMEHHOM pEuH.

3HaHue oOmIell CcTpaTeruy YTEHHsS, TEXHMKH COCTAaBIIEHHWE TJIaHAa M TE3UCOB
OTIPEIEISET U TEXHOJIOTHIO KOHCTICKTUPOBAHUS

e BhHumMaTenpbHO YMTATh TEKCT, MOMYTHO OTMEYasi HEMOHITHBIE MECTa, HE3HAKOMBIE
TEPMUHBI U IOHATUS. Beinucame na noyisa 3Ha4eHNE OTMEUEHHBIX MOHATUH.

e [Ipy mepBOM UYTEHHWH TEKCTa HEOOXOIUMO COCTAaBUTh €r0 HPOCHIOU NIaH,
MOCJIeI0BATENbHBIN NIEPEUE€Hb OCHOBHBIX MBICJIEH aBTOpa.

e [Ipy MOBTOPHOM YTEHUH TEKCTA BBIICISATH CUCHIEMY 0OKA3AMENbCHI8 OCHOBHBIX
M0JIOKEHUI paboThI aBTOpA.

e 3aKIIOYMTENbHBIA 3Tam paboThl C TEKCTOM COCTOMT B OCMBICIEHHU paHee
OTMEUEHHBIX MECT M UX KPAaTKOW MOCIEeI0BATEILHOMN 3alUCH.

e [Ipy KOHCIIEKTUPOBAHUH HYKHO CTPEMUTHCS GbIPA3UMb MBIC/Ib A6MOPA CEOUMU
coeamu, 3To IOMoraet 6oJsee riyoOKOMY YCBOEHHUIO TEKCTA.

e B pamkax paboThl HaJ MEPBOMCTOYHUKOM BAKEH YMEINbI oméop uumam.
HeoOxomuMo y4uTHIBaTh, HACKOJBKO SIPKO, OPHUTHHAIBHO, CXKATO U3JIO0KEHA MBICIb.
[utupoBaTh HEOOXOAUMO T€ CYKJICHHS, HA KOTOPHIE BIOCIEICTBUNA BO3MOXKHA CCBIJIKA KaK
Ha aBTOPUTETHOE U3JI0KEHUE MHEHHUS, BHIBOJIA TI0O TOMY UJIM HHOMY BOIIPOCY.

KoncnektrupoBarth 11emecoo0pa3Ho HE Ha OTNIEIBHOM JIMCTE, a B OOIIel TeTpaad Ha
omHOW cTpanuie aucta. OOOpOTHash CTOPOHA JHMCTAa MOXET OBITh HCIIONB30BaHA IS
JIOTIOTHEHU, HEOOXOMMOCTh KOTOPBIX BBISICHUTCS B JaiibHElIeM. [Ipu KOHCTIEKTHpOBaHUHT
JTUTEPATyphl CIEeIyeT OCTaBUTh IIMPOKUE TOJsI, YTOOBI 3amucaTh Ha HUX IUTAaH KOHCIIEKTA.
[Tonss MoOryT OBITH WCIOJIB30BAHBI TAaKXE IS 3allMCH CBOMX 3aMEYaHHM, TOTIOJTHEHHM,
BonpocoB. [Ipu BBICTYIUIEHMM Ha CEMUHApe CTYACHT MOXET II0JIb30BaTbCd CBOUM
KOHCIIEKTOM Il LIUTUPOBaHMS TMEPBOUCTOYHHMKA. Bce ydyaCTHHUKM 3aHATHS BHHMATEIIBHO
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CIyLIAlOT BBICTYIUICHUS] TOBApHILEH IO TpyIIe, OTMEYAalOT CHOPHbIE WM OIIMOOYHBIC
HOJIOKEHNSI B HHX, BHOCST IIONPABKH, IPEACTABISIOT CBOM pEUICHHS ¥ OOOCHOBaHHMS
00CyXIaeMBbIX MPOOIEM.

B KoHIe cemHHapa, KOTJa IpernojaBaTeib 3aHATHs IOJBOJUT MTOTH, CTYICHTHI C
Y4CTOM peKOMeHI[aI_[I/Iﬁ npenoaaBareiid u BBICTYHJICHI/Iﬁ COKYPCHUKOB, OOIMOJHAIOT HWJIA
UCIIPABIISIIOT CBOU KOHCIICKTBIL.
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6. YueOHas muTepaTtypa u pecypcbl HH(POPMAIHOHHO-TEJIeKOMMYHHUKANMOHHOM ceTH
"UHTepHeT", yueOHO-MeTOAHYECKOE o0eceueHrne CaMOCTOSITeIbHOI padoThI
o0y4aromuxcs 1Mo JMCHUIIIHHE

6.1. OcHoBHas JuTepaTypa.

1 Makapoa U. K. IlpuBnedenue, yaepxaHue W pa3BUTHE IEPCOHANIA KOMIIAHUU:
[y4e0. moco0b.]. - 122 c., [eno, 2012

2 Okcunoiin K. 3. Opranuzaunonnoe noseaenue: yueOnuk / K.9.Okcunoiin. - 471 c.,
KuoPyc, 2017

6.2. JlomotHUTEIbHAS JIUTEpaTypa

1 Cy6oues H. C. 'ocynapcTBeHHas city»0a U KaapoBas IMOJUTHKA: yuel. mocoowue . -
2-e w311, epepad. u goi. - 171 c., U3n-so ®I'OY BIIO BAI'C, 2011

2 Kab6amor C.KO. MopaiabHO-3THYECKHE U TPABOBBIC OCHOBBI IOCYIapCTBEHHOTO U
MYHUIIMIIATIGHOTO  YIpaBieHUsi [DNEeKTpOHHBIM pecypc]: mnpodeccruoHanbHas 3THKA,
KaJpoBasi TOJWTUKA, TUIAHUPOBAHHE Kapbepbl M IMPOTHUBOJACHCTBHE KOPPYMIUH. YdeOHOE
nmocodoue.— DIEKTPOH. TEKCTOBble naHHBIe.— 216 C., Jlemo, 2014 Pexum pgocryma:
http://www.iprbookshop.ru/51028.— DBC «IPRbooksy, o mapoJio

3 Usanona C. [u ap.] PazBurue moTeHmama COTpYIHUKOB [DIEKTPOHHBIN pecypc:
npodeCCHOHAIIbHBIE KOMIICTCHIMH, JUIECPCTBO, KOMMYHHKanuu.— 288 c. AJbIHHA
[Ma6mumep 2014 Pexum poctyma: http://www.iprbookshop.ru/22839.— DBC «IPRbooksy,
0 MApOJII0

6.3. YueOHO-MeTOaHYEeCKOe oDecriedeHrne CAMOCTOSITEIbHOI padoThlI.

1 Amnpepcon K. /InuHHBIIN XBOCT: HOBass MOJeNb BeAeHHs OuszHeca. — M.: Bepmmna,
2008.

2 TonosanoBa M.1. Camopa3BuTue U Ii1aHupoBaHue Kapbepsl, Kazans, 2013

3 Hotins I1. MenemxmenT: crpaterus u taktuka. CII6., 1999.

4 3aiiues ['.I. VYmpasnenue nenoBoil kapbepodl. M.: W3parenbckuil LEHTP
«Axagemusy, 2007

5 3axapoB, M.M. YnpaBieHue TpynoBbIMH pecypcamu: YdeOHoe mnocodue /M.U.
3axapos. - M.: [IPUOP, 2005

6 Unxak A., Ynpasnsas uamenenusmu, Cankr-IlerepOypr, 2008 .

7 Kucenesa E.B. [InanupoBanue u pazsutue kapbepsbl, 2010.

8 JloroBa I.II. Pa3Butne mpodeccuoHambHONW Kapbepbl KaJpoB TrOCYIapCTBEHHOMH
ciyx0s1, M., 2003.

9 Makaposa U. K. I[lpuBnedenue, ynepxaHue M pa3BUTHE IMEPCOHATA KOMIIAHUU:
[yue0. moco0.]. - M.: Jleno, 2012.

10 Makaposa W.K. YmpaBieHnue uenoBeueCKUMH pecypcamu: YpokHu 3(QeKTUBHOTo
HR-menemxmenTa: yuebuuk. — M.: Jlemo, 2013.

11 MacnoBa B. M. Ynpasnenue nepconanom: yueoHuk. — M.: FOpaiir, 2011.

12 ITnatoB B.M., 3omorapeBa C.E., IlmatoBa O.B. «TexHonorus cTpaTeruveckoro
IUIAaHUPOBAHMA U ynpasieHus», M3natensckuii oM «/lemno», 2011.

13 Inexanos A.I'., [Tnexanos B.A. YnpaBienue nepcoHaioMm [ DIeKTPOHHBIN pecypc]:
yuebHoe mnocobue. Camapa: Camapckuil rocylapCTBEHHBIH apXUTEKTYPHO-CTPOUTEIbHBIN
yu-1, OBC ACB, 2011.

14 TTpuroxxun A.N. «lenu u nenHoctu. HoBbie MeTonbl paboOThl ¢ Oymymumy»,
Hznparensckuil gom «/Jlemon, 2010.

15 Peitnop M. Crparernueckuii napagokc. — M.: M3natensctBo FOpaiit, 2009.
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16 YnpaBneHue nepcoHanoM: y4eOHUK it OakanaBpoB moj pen. A. A. JIuTBuHIOKA ;
Poc.roc. ToproBo-skoHom. yH-T. — M.: FOpaiit, 2012.

17 Unennep I1.3. [u np.] Yopasienue nepcoHaoM [ DIEKTPOHHBINA pecypc]: yaeOHoe
nmocooue. — M.: KOHUTHU-JIAHA, 2012.

18 SIxontoBa E.C. «Crtparernueckoe ynpasieHHE MepcoHaioM», M3aarenbckuil 1om
«Jlemo», 2013.

6.4. HopmaTuBHbBIE IPABOBbIE JOKYMEHTBI.

1. 'ocynapctBennas Jlyma Poccuiickoit @enepauun. TpynoBoi kojekc Poccuiickoit
®eneparun ot 30 nexadpst 2001 r. N 197-@3 (TK PD)

2. TocynmapcrBennas [lyma Poccuiickoii Penepanuu. ['pakIaHCKUM KOJIEKC
Poccuiickoit @enepanuu ot 30 HostOpst 1994 roma N 51-03

3. O6mepoccuiickuii kaccudukarop npodeccuii pabounx, JOHKHOCTEH CITyKaIuX
u tapudubix paspsagoB OK 016-94 (OKITATP) (mpunsT nocranosienuem I'occranmapra PD
ot 26 nekadps 1994 r. N 367) (¢ U3BMEHEHUSAMH H JTOTIOJTHCHUSIMH )

4. ®enepanbHblii 3ak0H «O TOCYIAapCTBEHHOM Ipa)kaaHCKoW ciyxbe Poccuiickoit
®denepanun» ot 27.07.2004 N 79-D3

6.5. UnTepHeT-pecypcbl

Hayunas anekrponnas 6ubnuoreka «Kubepnenunkay, http://cyberleninka.ru/
HR-coobmiectBo 1 mybnukanuu HR-Portal, http://hr-portal.ru/

[Topran menemxepos Poccuu - HaBuraTop B Mupe 6usHeca, http://tomanage.ru/
WutepHer-nipoekT «KopnopaTuBHbIi MeHeKMEHT, http://www.cfin.ru/

CIIC «KoncynpranT [Timrocy http://base.consultant.ru

CIIC «I"apanTt» http://base.garant.ru

ok wdE
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http://base.consultant.ru/
http://base.garant.ru/

7. MaTtepuaibHO-TeXHU4YeCKasA 0a3a, HH(POpMALMOHHBbIE TEXHOJIOTHH, IPOTPaMMHOE
o0ecrieyenue M1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

MartepuanbHO-TeXHUYECKOE 00ecIiedeHre JUCIUIUIMHBI BKIIOYaeT B ce0s:

- JIEKIIUOHHBIE ayTUTOPHH, 000PYIOBaHHbIE BHICONPOSKIIMOHHBIM 000pYI0BaHHEM
JUISl IPE3EHTaluM, CPEICTBAMH 3BYKOBOCIIPOU3BEICHNUS, SKPAHOM;

- TOMELIEHUS [UIsl NPOBEINEHHUS CEMUHApPCKUX M IPAKTHUYECKUX 3aHITHUH,
00opyI0BaHHBIE Y4eOHOW MEOEIbIO.

JucuumimHa nojaepaHa COOTBETCTBYIOUIMMH JIMLIEH3UMOHHBIMU TPOTrPAMMHBIMU
npoayktamu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC
I'apanT, CIIC KoHcynbTaHT.

[TporpamMmHBbIe cpencTBa obecriedeHust yaeOHOro mnpoiecca BKI0YaroT:

- TporpaMMbl Tpe3eHTanuoHHon rpaduxku (MS PowerPoint — mast moaroToBKH
CITAi/IOB U MPE3CHTAIIHH ),

- TekcTtoBble penakTopsl (MS WORD), MS ECXEL — st Tabnui, Auarpamm.

By3 oOecrneunBaer kaxxaoro oOydaromierocs paboyrMM MeCTOM B KOMITBIOTEPHOM
KJIacCe B COOTBETCTBUHM C 00BEMOM H3YyYaeMbIX JAMCHUILUINH, OOECIIEYMBAET BBHIXOA B CETh
HuTepner.

[TomenieHust UIst CaMOCTOATENBHON PabOTHI 00YUYAIOIIMXCS BKJIIOYAIOT CIIETYIOUIYIO
OCHAILIEHHOCTb: CTOJIbl ayJUTOpPHbIE, CTYJbsl, JOCKH ayJUTOPHbIE, KOMIIBIOTEPHI C
MOJIKJIFOUYEHHUEM K JIOKAJIbHOW CETH MHCTUTYTA (BKJIIOYasi IPAaBOBbIE CUCTEMBI) U VIHTEpHET.

Jns wu3ydeHus y4yeOHOM JUCHUIUIMHBI HCIOJB3YIOTCS aBTOMaTHU3MpPOBAaHHAS
Ooubnuoreynas wuH(OpPMAIMOHHAs CHCTEMa M DIIEKTPOHHBIE OHOIMOTEYHBIE CHCTEMBI:
«YuuBepcuterckas Oubmuoreka ONLINE», «DnekrpoHHo-OuOIMOTEUHAas cHcTeMa
m3narensbcrBa JIAHb», «OnexkTpoHHO-OnbnnoTeuHas cucrema wusaarenbcrBa «fOpaidty,
«QnekTpoHHo-6ubnoTeunas cuctema [PRbooks», «Hayunas snextponHas Oubnmoreka
eLIBRARY» u np.

ObecnieunBaeTcsl BO3MOXKHOCTb  OECHPEMATCTBEHHOTO JIOCTyNa O0yYaroIIuXcs
WHBAJIWI0B B ayJAUTOPUU, TyaJeTHbIE U APYTHUE MOMEIIEHHUsS, a TaKXKe MX MpeObIBaHUS B
yKa3aHHBIX TOMEMICHUAX (HaIW4Yhe TAaHAYyCOB, TOPYYHEH, pacCIIMPEHHBIX JIBEPHBIX
MIPOEMOB, JTU(PTOB, NPU OTCYTCTBUM JIU(PTOB ayAUTOPUS paclojiaracTcs Ha MEPBOM ITaXe,
HaJINYME CHEelHaIbHBIX KPeces U IPYrUX MPUCIOCO0IeHU).

YueOHbIE ayAUTOPUU JII BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSITENILHOW pPaboTHI,
Hay4yHas OuMONMOTeKa M WHbIE TOMEIIEHUs A OOY4YeHHs OCHAIIEHbI CHEeIHaIbHBIM
o0Opy/lOBaHUMEM U Y4YEOHBIMH MECTaMU C TEXHUYECKUMHU CpEACTBAMU OOyuYeHUs IS
o0yJaroImuxcs ¢ OrpaHHY€HHBIMU BO3MOXHOCTSIMU 3/I0POBbsI U 00YUaIOIIUXCSI UHBAIHJIOB C
Pa3HbIMM BHJIaMU OTPaHUYEHUH 310POBbSI:

- C HapYIIECHUSMH 3pEHUS:

[Mpunrep bpaiins braille embosser everest-dv4

OnexTpoHHBIN pyuHoi BuaeoyBeneuntens CAHD /I

- C HApYIICHUSMH CiyXa:

cpencTBa OecripoBoHOU niepenaun 3Byka (FM-cuctemsl);

AKyCTHUECKUH YCUIIUTENb U KOJIOHKH;

Tudodenmieepsl, paaioKiIacchl.

- C HApYIICHUSMU ONIOPHO-JBUTATEILHOTO allapara:

NEPEBUKHBIE, PETYIUPYEMbIE SPTOHOMUYECKUE MTAPTHI C UCTOUHUKOM MUTAHUS IS
WHIUBUAYAIbHBIX TEXHUUECKUX CPEJICTB;

KOMITbIOTEPHAsI TEXHUKA CO CTIEHUAIbHBIM IPOTPAaMMHBIM 00€CTIeYeHHEM;

albTepHATUBHBIE YCTPONUCTBA BBOAA HH(DOpMALINH;

JIPYTUX TEXHUYECKUX CPEJICTB IpHueMa-liepenadyd ydeOHOW uHpopMauuu B
JOCTYMHBIX (opMax i CTYJECHTOB C HApYIICHUSIMH OMIOPHO-JIBUTATEILHOTO aIllapara.
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Joctyn x uH(pOpMaMOHHBIM U OMOIHOrpaduuecKuM pecypcaM B ceTd MHTepHeT
VI KaXJ0ro oOydarolerocs WHBaIMa WM OOydaroulerocs ¢ OrpaHU4YEHHBIMHU
BO3MOKHOCTSIMH 37I0OPOBbsI  O0€CIICUEH IPEJOCTABICHUEM €My HE MEHEe 4YeM OJHOTO
y4eOHOro, METOJMYECKOI0 NEeYaTHOIO W/WIM 3JIEKTPOHHOIO M3JaHMs MO aJanTalMOHHON
TUCUUIUIMHE (BKIIOYAs DJIEKTPOHHBbIE 0a3bl TEPUOJUYECKUX HU3JaHMi), B (opmax,
alalTUPOBAHHBIX K OFPAaHUUYEHHSIM UX 3/I0POBbsI U BOCIIPUSTUS UHPOPMALIUU:
st o0yqaromuxcs ¢ HapyIIeHUSIMU 3pEHUS:
B IIe4yaTHOH (opMe yBeIHMUEHHBIM MpUGTOM;
B (hopMe IIEKTPOHHOTO JJOKYMEHTA;
B opme aynuodaiina;
B nieyaTHOH Gopme mpudTom bpaiins.
Jist o0yqaromuxcs ¢ HapyHICHUSIMH CITyXa:
e B II€UaTHOH (opme;
e B (popMe PIEKTPOHHOIO TOKYMEHTA;
e B dopmMme ayauodaiina.
Jiist o0ygaromuxcs ¢ HapyIICHUSIMU ONIOPHO-ABUTATEIBHOTO arapara;
e B IeYaTHOH (opme;
e B (hopMe PIEKTPOHHOTO TOKYMEHTA;
e B dopme ayauodaiina.

Conepxanve  afanTalMOHHOM  JUCHMIUIMHBI  pa3MeEIleHO  Ha caiite
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHOM CeTH Wurepuer: Ccpuika:
http://vlgr.ranepa.ru/sveden/education/ ...

WudopmannonHbie cpeacTtBa OOydYeHHs,  aJalTHPOBAHHBIE K OrPaHHYCHHSIM

3J10pOBbsI 00yUaIOIIUXCS:

JJIEKTPOHHbIE  yYEOHMKH, YydeOHble (UIBMBI 10 TEMATUKE JUCLUIUIMHBI,
MPE3eHTAllMM, UHTEPAKTUBHbIC yueOHble W Harjsi/Hble MOCOOMs, TEXHHUYECKHE CpelCTBa
npenbsaBiIeHUs HHGOpMaluy (MyJIbTUMEANINHBINA KOMILJIEKC) U KOHTPOJISl 3HAaHUH (TECTOBBIE
CUCTEMBI).

OBbC «Aidbyke», npopmanmonHo-npaBoBbie 06a3bl naHHBIX («KoHcynbranT [1mtocy,
«["apanT®).

MynbTUMEANHHBIA KOMIUIEKC B JICKIIHIOHHOW ayJIUTOPUH.
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