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Henab ocBoeHHs] TMCHUIIMHBI: IENbI0 YUeOHOW AMCUUIUIMHBI «AIMHUHUCTPATUBHBIH
MIPOIIECC» SIBJIICTCS AOPMHPOBAHUE CIIOCOOHOCTH TPABHILHO WM TIOJHO OTpPa)kaTh Pe3yJIbTaThl
aIMUHUCTPATUBHO-TIPABOBOM JIEATEILHOCTH, NMPUMEHEHHUS aKTOB U MEp aJIMUHUCTPATUBHOIO
MPUHYKJEHUSA, & TAaKKe BBIPAOOTKA CIOCOOHOCTH MPABWJIBHO W TOJHO OTPaXaTh PE3YJIbTAThI
aIMUHUCTPATUBHO-TIPABOBOM JIEATEILHOCTH, NMPUMEHEHHUS aKTOB U MEp aJMUHUCTPATUBHOIO
MIPUHYKICHUS

Ilian kypca:

Tema 1. Aomunucmpamusnuiii npoyecc: nowsmue u cyuHocms

AIMHUHHMCTpaTUBHO-TIpOLeAypHas  (yIpaBieHYEeCKas) JAeATelIbHOCTh.  Peanmuzamuss  HOpM
aJIMAHUCTPATUBHOTO TMpaBa W pa3pelieHue WHAWBUAYaTbHO-KOHKPETHBIX J€Jl, BO3HHUKAMOINX M3
OTHOIIGHWH  ympaBieHdecKoro (cmykeOHOro) momgunHeHHs. Ilpomecc  HWCTIONMHWUTENBHOW U
pacropsiAUTENIFHOW ~ AEATENILHOCTH ~ OpPraHoB — TocyAapcTBeHHoro  ympasienus.  CTpykrypa
aJIMAHUCTPATUBHOTO Tpoliecca. Buabl aIMUHACTPATHBHBIX MPOU3BOACTB. CyOBEKThl aJMUHUCTPATUBHO-
NPOLECCYaNbHBIX OTHOWIEHUH. [IpHHIMIIBI aAMUHHCTPAaTUBHOTO Mpouecca. HopMbl aaMHUHUCTpaTHBHO-
IOPUCIUKIIMOHHOTO Mpoliecca.

Tema 2. Honusimue u 8udbl AOMUHUCTPAMUBHBLX NPOYEOVD

Omnpenenenne  TOHATHA ~ aJMHHUCTPATUBHBIX  mpoueayp.  JeHCTBHS ~— y4acTHHKOB
aJIMUHUCTPATHBHO-TIPOIIECCYATBHBIX OTHOIICHHH. AJIMHHUCTPAaTHBHBIE TIPOU3BOJICTBA, KOTOPHIE B CBOEH
COBOKYITHOCTH COCTaBJSIIOT ~ aJIMUHHUCTPATUBHBIA TIporiecc. AJMHHUCTPAaTHBHBIE IPOHM3BOJICTBA,
MOSIBJICHAE KOTOPBIX  BBI3BAHO HETAaTHBHBIMH  JICHCTBUSAMH. AJMHUHUCTPATUBHAS IOCTHIHS U
aJIMAHUCTPATUBHAS  IOPUCAUKIMWS. BHYTpHOpraHW3allMOHHBIE  aJMHHUACTPATHBHBIC  TPOIEIYPHI.
BHemHeynpasieHueckne aJMHHUCTPAaTHBHBIE Tpouenypbl. [Ipomemypsl (GopMupoBaHHS OpraHoOB
UCTIOJIHUTENILHON BIACTH, NPWHATHS YIPABICHYECKHX pEIICHWH, 10 PacCMOTPEHHIO OOpalleHuit
rpakJaH, aIMUHACTPATUBHBIC TIPOLIEAYPHI B MUTPAIIHOHHO chepe U T.JI.

Tema 3. Iowsamue u cywHoCmMb AOMUHUCMIPAMUBHOU IOCMUYUU U AOMUHUCTIPAUBHO2O
€y0onpou3800cmea
HopmaruBHo-ipaBoBoe oOecrieyeHne agMHUHUCTPATHBHBIX Cya0B. KoMIleTeHIMOHHbIE
(opraHM3alMOHHO-TIPOLIEAYPHBIE) ¥ TMPOIECCYaTbHO-TIPAaBOBBIE  YCTAHOBJIEHHA.  MexpaiioHHbIE
aaMuHHUCTpaTuBHBIE cynapl. ConepaHue CyAeOHOrO MPOW3BOJACTBA IO JIeJIaM, BO3HHUKAIOIIUM W3
aJMHHHACTPATUBHO-IIPABOBEIX OTHOIIEHMH. Jlena, BO3HUKAIOIME W3 aJMUHUCTPATHBHO-IIPABOBBIX
oTHOIIEeHWH. Jlena, cBsi3aHHbBIE C JAeUCTBUSAMH (Oe3/IefiCTBIEM) OpraHOB TOCYAapCTBEHHOTO YIPaBICHUS
(MecTHOTO camoyTpaBiieHUs). IlepcIeKTUBEI CyI0B 00IIeH IOPUCIUKITHH.

Tema 4. Aomunucmpamueno-npoyeccyaivbhvie HOPMbL U  OPSAHUIAYUOHHO-TNEXHUYECKUE
(npoyedyphvie) npaguia



AJIMAHUCTPATUBHBIN TIporiecc. AJMHUHUACTPATHBHO-TIPOIIECCYaNbHbIE HOpMBI. OpraHu3aliMoHHO-
TeXHUYEeCKUe (MporenypHble) mpaBuiaa. KommeTeHIHOHHBIE (CyIOYCTPOWCTBEHHBIC) IIPaBHIIA,
¢uKkcUpyeMble B TOJIOKCHHUAX, HWHCTPYKIMSAX, HACTaBICHMIX, NpHKa3ax W T.JO. MeXaHusm
aJMUHHUCTPATUBHOTO TIpoiiecca. [Ipu3Haku aJMUHHCTPATUBHO-IIPOIECCYATbHBIX HOpM. PerymmupoBanue
TIOBEJICHUSI U JICHCTBUI yYaCTHHUKOB aIMHHHUCTPATHBHOTO TIPOIIECCA, YTO W ONPENENseT COJepKaHue
NPOIECCYaNbHBIX ~ TPAaBOOTHOMmICHHHA. Kpyr — y4acTHHKOB  aJIMHHHCTPATHBHO-TIPOIECCYATLHOTO
npaBooTHoIIeHUs.  [Ipomecc  COBEpIIEHCTBOBAaHHMS  3aKOHOJATENbCTBA MO  OCYILIECTBICHHUIO
aJIMAHUCTPATUBHON FOPUCITUKITHH.

Tema 5. Jlocyoebnulii aOmMuHucmpamueHsiil npoyecc

IIpuBnedyenune rpaxkaaH ¥ OpraHu3alMili K aJMUHUCTPATHBHOM OTBETCTBEHHOCTH. McronHeHue
aJMUHHUCTPATUBHBIX (yHKIUi. JlocyneOHOe aJIMUHUCTPATUBHOE PacCMOTpEHUE (aIMUHUCTPATHUBHO-
UCTIOTHUTENbCKUH mporiecc).  llenmn co3maHust HOBBIX MEXaHU3MOB JOCYAEeOHOTO 00KajJOBaHUS.
Mexaan3msl nocynebHoro obxkanoBanus. DopMel (CTaauii) ociapuBaHUsL.

Tema 6. Housmue, poav u CywHoCMb AOMUHUCTPAMUBHBIX KOMUCCULL

AnmunHHCcTpaTUBHBIC KoMuccuu. CoBMecTHOe BeneHue Poccuiickoit denepanuu U ee CyObEKTOR.
AJIMUHUCTpaTUBHBIC KOMMCCHHU B MYHUIUITAIBHBIX O6pa3OBaHI/IHX. [Tepenaua nen 00
aJMIUHHACTPATUBHBIX NIPAaBOHAPYIIEHISIX B BEJICHUE MUPOBBIX cyael. KpaTHocTh 3aTpar (u 3apruiar).

Tema 7. Aymcopcune aoMuHucmpamueHo-ynpasieHyeckux npoyeccos

Ilepenaya MCHONHEHUS OTAEIBHBIX DJIEMEHTOB aIMUHHCTPATHBHO-YIPABIECHYECKOTO IpoIecca
BHEIIIHEH, HErOCYJapCTBEHHOW OpraHM3aliH (XO3IHWCTBYIONIEMY CYOBEKTY) C LIENbI0 TOBBIMICHUS HX
KAUECTBEHHBIX XapaKTePUCTHK, pE3yJbTaTUBHOCTM W YMEHBIIEHWS 3aTpaT Ha HX pPEaTU3aluIo.
[loBbimienne  3PQPEKTUBHOCTH  OCYILECTBICHHA aJAMUHHCTPATHBHO-YIPABIECHYECKUX  IPOLECCOB.
O¢ddexTuBHOE HCIONB30BaHUE OIOPKETHBIX CPEACTB TNPH OJHOBPEMEHHOM TMOBBINICHHH KadyecTBa
npeocTapiseMbIX ycinyr. KoHIeHTpamus ycuiauil crenyanucToB OpraHoB HMCIOIHUTEIHHON BJIACTH Ha
CTPAaTErMYECKUX HANpPAaBICHUAX MOEATENBHOCTH. IIOHATME M CYINIHOCTH TOCYHAPCTBEHHBIX YCIYT H
¢ynkuuii. KauecTBo NesTeNbHOCTH TOCYJApCTBEHHBIX U MYHHUIIMIIANBHBIX OpraHoB. Kputepuu oueHKH
JIEATEIIbHOCTH FOCYJapPCTBEHHBIX U MYHUIMIIAIbHBIX OPIaHOB.

Tema 8. Jlonocnocmuvie tuya kax cyOvekmol AOMUHUCIPAMUGHOU OMEEMCMEEHHOCMU

JIOIDKHOCTHOE  JTMII0 KaK CyOBeKT aJAMHHHCTPAaTUBHO-TIpOlleCcCyanbHOrO TpaBa. lloHsAThe
noikHocTHOro yinna B KoAIl PO. Mexanusm 10puanYECKOH OTBETCTBEHHOCTH BBICIIMX JOJIKHOCTHBIX
JIUI] TOCYAaPCTBEHHON BIIACTU CyOBeKTOB PD. AnMuHHUCTpaTUBHAS OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII.
VMEBICETT TOILKHOCTHBIX JIHII.

Tema 9. Ilepecmomp nocmanosnienuii u pewenuii. no oOeiam 00 AOMUHUCTIPATUGHBIX
NPaGoOHAPYUEHUX

[NonsiTHe 1 ocHOBaHMs OOpalCHUH TpaXkaaH B cepe UCTIONHUTEIBHOM BIACTH, a TAKKE UX POJIb
JUIL aIMUHHUCTpaTHBHOTO Tpoliecca. OOKanoBaHHE PEIICHHs B BBHINIECTOSIIMA OpraH (BBIILIECCTOSIIEMY
JOJDKHOCTHOMY JIMILy) IIyTeM T[I0Ja4d MOTHBHUPOBAHHOHM ’KajJoObl HEMOCPEICTBEHHO B OpraH
(MOMKHOCTHOMY JTUILY), IPUHSBIINHN 00XKayeMoe pellieHre 1Mo nepBoHadaIbHOMY oOpateHuto. [1omHbIi
WM YaCTUYHBIA OTKa3 B YJOBIETBOPEHHUH XaoObl. UHCTUTYT mepecMoTpa MOCTaHOBICHUH U PEIIeHUI
IOPUCIOUKIIMOHHBIX OPraHoB. AJIbTEpHATHBHBIE CHOCOOBI O00KaJOBaHUS - aJMHHUCTPATUBHBIA U
cyneOHbIii. OCHOBHOI CpoK 00kayioBaHus OocTaHOBJIEHHs. OCTaBlIeHHE MOCTAaHOBIIEHHSI 0€3 N3MEHEeHN,
a ’kas1o0bI 0e3 yJoBIeTBOpeHHs. I3MeHeHne MOCTaHOBJICHUSI, €CIIH ITPY ATOM HE YCHIMBACTCSl HaKa3aHHE
WIA UWHBIM 00pa3oM He YXyIIIaeTcsl TOJNOXKEHHE JeJWHKBeHTa. (OTMeHa TIOCTaHOBIEHHS (C
NpeKpameHueM MPOU3BOACTBAa IO JeNly, BO3BpallCHHEM Jejla Ha HOBOE paccMOTpeHHe JHu0o
HaIpaBJIEHUEM JIeJ1a Ha PACCMOTPEHHE 110 IOJIBEIOMCTBEHHOCTH).

Tema 10. 3nauenue ungpopmayuonnoii KomnemenmHocmu 6 AOMUHUCPAMUSHOM NPOYECCe

TexHomornyeckue TMPEANoOChUIKH JUIS OCYIIECTBICHHSA YIPABICHYECKOW MAEATEIHHOCTH B
rOoCyJapCTBEHHOW cdepe B HOBBIX YCIOBUSX. ABTOMAaTH3MpPOBAaHHBIE HH(MOPMALMOHHBIE CHCTEMBI.
[IpenocraBnenue yciayr u obecrneueHrne HHTEPAKTUBHOTO HHPOPMALIMOHHOTO OOCITY>KUBAHUS TPAXIaH U



opranuzanuii. PoCT TeXHHYECKOW OCHAIIEHHOCTH OPraHOB TOCYJapCTBEHHOW BJIACTH. YTPOIIEHUE U
YIIydIIeHHEe MEXaHU3MOB TIPUHATHS aIMUHUCTPATHBHBIX PEIICHHUH.

®DopMbl TEKyLLEro KOHTPO/S U NPOMEXKYTOUHOM aTTecTauum:
[IpomexyTouHas arrectamusi MO AUCHUIUIMHE «AJIMUHUCTPATUBHBIN  IPOLECC»
MIPOBOAMTCS B COOTBETCTBUH C YUYEOHBIM ITUTAHOM: 8 1 cemecmpe OJisi OUHOU (hopMbl 0OVUeHUs— 6
suoe 3auema, 6 4 cemecmpe 015 3a04HOU hopmbl 00YUEHUS 6 8UOe 3aHemd.
B pe3ynbrate 0CBOSHUS TUCHIUTUINHBI Yy CTYJEHTOB JTOJIKHBI OBITH:
— cihopmuposanvl sHanus:
- TMpaBuia COCTABJICHHS IOPHAMYCCKUX JIOKYMEHTOB B OOJIAaCTH  aJMHUHUCTPATHBHO-
IPOLECCYaIbHOTO MPaBa;
- IpaBWIIa OPOPMIICHHS A IMUHUCTPATUBHO -MIPOIIECCYaTbHBIX TOKYMEHTOB.
— cihopmuposaHvl ymeHus:
- aHATM3UPOBATH IOPUANYECKUE (PaKThl, BOSHUKAIOIINE B aIMHHUCTPATHBHOM ITPOIIECCE;
-ONepUpOBaTh aJAMHHHUCTPATUBHO-IIPOLECCYaTbHBIMU MOHSATHUSAMHU W KAaTErOpUsSMHU; paboTaTh C
MOJIyYeHHOW ~ WHQOpMAIMer  HEOOXOAMMOW  JUIi  TOATOTOBKH  aJMHHHCTPATHBHO-
MPOLIECCYaTIbHBIX JOKYMEHTOB;
- OIIEPUPOBATH AIMUHUCTPATUBHO - TIPOIECCYATHHBIMU TOHIATUSMH U KaTETOPHSIMU;
-PAaBUJIHHO U TIOJTHO COCTABIATh aIMMHUCTPATUBHO -TIPOIECCYAIbHbBIE IOKYMEHTHI.
— cghopmuposanvl HABbIKU.
- HaBBIKAMH aHAJIM3a MPABONPUMEHHUTEIHHOW M MPABOOXPAHUTENBHOM MPAaKTUKH B cdepe pea-
JU3alUU aJIMAHUACTPATUBHO-TIPOIIECCYATBHBIX aKTOB;
-HaBbIKAMU COCTaBIICHUS aIMUHUCTPATUBHO -TIPOIECCYAIbHBIX TOKYMEHTOB U padOThI C HUMU,
- HaBBIKaMU ¥ METOJMKOW COCTABIICHUS aJIMHHHCTPATHBHO-TTPOIIECCYaTbHBIX JOKYMCHTOB.
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