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1. Hepe'{eﬂb IIAHUPYEMBIX PE3YJIbTATOB oﬁyqem/m o JTMCHUIIJIMHE , COOTHECCHHBIX C
INIAHUPYEMBIMHU pe3yJdbTaTaMHU 0CBOCHUS IPOrpaMMbI

1.1. Hucuurmmnaa b1.B.JIB.04.02 «OpraHuzaius ynpaBJIeHYeCKOro Tpyna» oOecreunBaeT
OBJIaJICHUE CIICTYIOIIUMI KOMIETCHITUSIMU:

Ko
Kon HaumenoBanue a HaumenoBanwue 3Tana
JTara OCBOCHUS
KOMIICTCHIIUHN KOMIICTCHIIUHN OCBOCHUS KOMIICTCHIIUHU
KOMIIETCHIIUHU
. ®opMHpOBaHUE Y
SHAHHMCM OCHOB HayTHOH CTYJIEHTOB 0a30BBIX 3HAHUIA
OpraHu3aluu " .
B I1poeccroHaNbHOMN
HOPMUPOBAaHHU TPYAAQ,
JNESATCIBHOCTH U
BJIaJCHUEM HaBbIKaMU
HpOBE/EHHs AHATH3A PAGOT o0OecrieuyeHne TIOATOTOBKH B
W aHaM3a pabounX MECT, 00J1acTH OpraHu3aln
ONTUMH3ALUU HOPM YHOpaBJICHYCCKOT O TPy/a,
00CITy)KUBaHUS U HEOOXOIUMOM ISt
IIK-5 YHUCIIEHHOCTH, T1IK-5.2.2 OCYIIECTBICHUS
CIIOCOOHOCTRLIO Bq)(i)eKTI/IBHO JEATECIBHOCTHU I10
OpraHH30BbLIBATE TPYIIIOBYIO pa3paboTKe U peanu3anuu
paboTy Ha OCHOBE SHAHHS OpraHM3aLMOHHBIX
MIPOILIECCOB IPYIIIOBOM HOBOBBE/ICHHI,
JVMHAMUKH 1 IIPUHIIUIIOB
00€eCIIeYnBaOIINX
(hopMuUpOBaHUS KOMaHIbI U
KOHKYPEHTOCIIOCOOHOCTD
yMEHHE MPUMEHSITh UX Ha 9
NpaKTHKe XO3SIUCTBYIOIINUX
CYOBEKTOB.
3HaHUEM OCHOB pPa3pabOTKH CnocoOHOCTBIO IPUMEHSTH
U BHEJPCHUSI 3HaHUS METOJIOB peajn3aliu
podeCcCHOHANBHBIX, B TOM OCHOBHBIX YIPaBJICHYECKUX
YUCIIe KOPTIOPATUBHBIX dbyHKIINHA B cdepe
CTaHJapTOB B 00JacTH VIIpaBJICHUsI IEPCOHAIOM U
YIIPaBJICHHS MEPCOHATIOM, obecrieueHue MoJIrOTOBKH B
YMEHHEM COCTABJISATH 00JIaCTH OpTaHU3aAINH
OITUCAHHUS ¥ PACTIPEICIATh YIIPaBJICHYECKOT0 TPYAA,
IK-17 GyHKIMYT 1 [1K-17.3.2 HEOOXOUMON ISt
(yHKIMOHATBHBIC OCYIIECTBIICHUS
00513aHHOCTH COTPYAHUKOB, TEeATEHPHOCTH TI0 pa3padoTKe
a Takxke QyHKIUU U peanu3aiiu
MOJpa3eNIeHU PasHoro OpraHU3aIMOHHBIX
YPOBHS (KapThl HOBOBBEJICHHH,
KOMITETSHIINH, TOMKHOCTHBIC 00eCTIeUHBAOIIIX
HWHCTPYKITUH, TIOJOXKEHHS O KOHKYPEHTOCIIOCOOHOCTh
TTO/Ipa3AeICHHSIX ) XO3SIMCTBYIOIINX CYObEKTOB.
dbopmupoBaHue y
CTYIEHTOB 0a30BBIX 3HAHUI
3HAHUEM OCHOB IIOATOTOBKH, B IIPO(eCCUOHANBHOM
OpraHU3aLuH U IIPOBEICHUSA ACATCIIbBHOCTHU U
HCCIeI0BAHMI o0ecrneueHue moAroOTOBKU B
JOBJIETBOPEHHOCTH 00J1acT OpraHu3aIu
TK-23 Y P MK-23.3.2 P 1

nepcoHana paboToil B
OpraHu3alHy 1 yMEHHEM
HCIOJB30BaTh UX Ha
MIPAKTHKE

YIIPaBJICHYECKOTO TPy/a,
HEOOXO0IUMOH IS
OCYIIECTBIICHHSI
JIEATEHHOCTH 110
pa3paboTKe U peaTu3aIiuu
OPraHN3alMOHHBIX




HOBOBBEJICHUM,
obecreynBaronnx
KOHKYPEHTOCIIOCOOHOCTb
XO3AUCTBYIONINX CYyOBEKTOB

1.2. B pe3ynpTare OCBOCHUS JUCHUIUIMHBI Yy CTYACHTOB JIOJDKHBI  OBITh
c(OpMHUPOBAHBI:
OTO/TD
Kopn atana ocBoenus
(npu HANTMYMH KOMITETEH I Pe3ynbraThl 00yueHuUs
npodcranaapTa)
3HaTh U UCTIONIB30BaTh:
3aKoHO/ATENbHbIC U UHBIC HOPMATHBHBIC TPABOBBIC
aKThI, PErIAMEHTUPYIOIIHE TPYIOBbIC OTHOIICHUS B
OpraHH3alliy MEKIY paboToaareneM i pabOTHUKOM
PaspabatsiBaTh JIOKaIbHBIE IPABOBBIC AKTHI B cepe
JleSTeNBHOCTh 10 [IK-5.2.2 OpraHu3aIiy Tpyaa (I0MKHOCTHBIC HHCTPYKIIHH,
OpTAHW3AIIHH TPY/IA 1 -9.4. MONIOXKEHHS 0 YHKIIMOHATBHO-CTPYKTYPHBIX
nopaseNieHusIX opranu3anuu, Kogaekcer
OILIATHI IIepCoHaja
KOPITOPAaTHBHOTO NoBeeH s, Komekenl cy:keGHOro
noBenenwus, ['paduku pabor u np.)
AHanu3upoBaTh (QYHKIMOHAIBHBIE 0053aHHOCTH Ha
KOHKPETHOM paboueM MeCTe U YMETh OIPE/IeIsTh pasa,
00513aHHOCTH M OTBETCTBEHHOCTh KOHKPETHOTO
COTPYIHHKA ITO KOHKPETHOM TOMKHOCTH
JleaTensHOCTh 110 Hcnonp3oBaTh chopMUpOBaBIIEECs CUCTEMAaTHIECKOE
OpraHM3aINN TPYIA 1 BJIaJlcHHE HaBBIKAMH Pa0OTHI C IIEPCOHAIOM B 00JIaCTH
OILIaTHI IepcoHaa OpraHU3aLM1 YIIPABICHYECKOT 0 Tpyia
Brazets MeTogamu o pa3paboTKe JIOKaIbHBIX
HOPMAaTHBHBIX aKTOB, KaCalOIIMecs OpraHU3aluy Tpyaa U
OCHOB PECTPYKTYPH3aIIMH CHCTEMBI YIIPABICHUS
HEepCOHAJIIOM U Jp.
I1K-17.3.2 Pa3pabaThIBaTh JOKAIbHBIE HOPMATUBHBIE AKTHI,
KacaloIecs OpraHu3aliy Tpyla U OCHOB
PECTPYKTYpH3aIH CUCTEMBbI YIIPaBIESHHS IIEPCOHATIOM
(IOIKHOCTHBIE MHCTPYKLUH, OIOKEHUS O
(YHKIMOHATBEHO-CTPYKTYPHBIX MOJpa3ieNeHHsIX
opranmzanyy, Konekcsl KoprmopaTuBHOTO OBEICHUS,
Konexkcn! cinyxebHoro noenenus, ['paduku pador u
Jpyroe).
I1K-23 HanpasieHa Ha Hcnonb3oBaTh 3HAaHUE TEOPUH MOTHBALIUH TPYHLOBOU
(1)0pMI/Ip0BaHI/Ie JEATEIbHOCTH
TPYAOBBIX (DYHKITHH,
CBA3AHHBIX C PaspabatbiBaTh pOrpaMMbl JMArHOCTUKU
pa3paboTKOi YIIOBIIETBOPEHHOCTH TIepCcOHaa paboroi
KOPHOpPaTUBHON
COLIMAJIBHON TOJUTHUKH,
peasu3anuen . [IK-23.3.2 Braners HaBbIKAMU TPOBEJCHUSI aHATHM3a PE3yJIbTaTOB
KOPIIOPAaTHBHOU JMaTHOCTHKH YIOBIIETBOPEHHOCTH IIEPCOHAa paboTOit
COLIMAJIBHON TOJUTHUKH,
aIMUHUCTPUPOBAHUEM

MIPOLIECCOB U
JOKYMEHTO000pOTa 110
BOIpOCaM
KOpIIOpaTUBHOU
COLMAJIbHOMN MOJINTUKU




2. O0beM M MeCTO JUCIHUILINHBI
B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

VYueOnas mucruummaa  b1.B.JIB.04.02 «OpraHuzanusi  yIpaBJICHYECKOTO TPyIa»
NPUHAIISKAT K OJIOKY BapMaTUBHOW 4YacTH JUCLUUIUIMHBI TO BbIOOpY. B cooTBercTBHH C
y4eOHBIM IIJIAHOM, TI0 OYHOH (Gopme 00ydeHus: TUCIUILINHA OCBauBaeTCs B 7 ceMecTpe, oomas
TPYIOEMKOCTh JAUCIMIUIMHBI B 3a4eTHBIX eauHunax cocrapiser 3 3E (108 gacos).

OcBoeHME AWCHUIUIMHBI  OMUPACTCS HAa  MHUHUMAJIbHO HEOOXOAWMBIM  00BEM
TEOPETUYECKUX 3HAHUN B 00JACTH SKOHOMMKH, IICHUXOJIOTMH, TPYIOBOTO IpaBa, a TaKXe Ha
npuoOpeTeHHbIE paHee yYMEHHs W HaBBHIKM B cdepe SKOHOMHUYECKOH TEOPHH, COIHOJIOTHH,
¢wmtocopuu, Teopun ynpapieHHs. 3HAHHS M HABBIKH, TOJTy4aeMble CTYJICHTaMHU B pe3yJbTaTe
W3Y4YEHHUs ITUCHUIUIMHBI, HEOOXOAMMBI JJsl OpraHu3zanuu 3PQGEeKTUBHOTO (PYHKIMOHUPOBAHUS
CHCTEMBI yIIpaBJICHUs IEPCOHAIIOM OpraHu3aluu.

Vyeonas gucnummuHa b1.B.JIB.04.02 «Opranuzanust ympaBJIEHUYECKOTO TPyJa»
peanusyetcs nociue uzydenus: b1.5.21 «OcHoBrl ynpaBnenus nepcoHanom», 51.5.16 «OcHoBbl
teopun ympasieHus», b1.5.06 «Ynpasnenue mnepconanom», b1.5.20 «TpynoBoe mnpasoy,
b1.B.09 «TpeHuHroBble TEXHOJIOTMH B YIPABIECHUU IEPCOHATIOM.

[Io ounoit Qopme 00ydeHHs KOJIMUYECTBO aKaJEMUYECKMX YacOB, BBIJCIEHHBIX Ha
KOHTaKTHYIO paboTy c mpenojaBaTeneM (IO BHUJaM y4eOHBIX 3aHATUH) — 54 yaca M Ha
CaMOCTOSTENBHYIO padoTy oOyuaromuxcs — 54 gaca.

®dopma NpOMEKYTOYHON aTTECTAllU B COOTBETCTBUU C YUEOHBIM IJIAHOM — 3a4eT.



3. Coaepxanue U CTPYKTYPa AU CHUILTHHBI

O0bemM TUCHMILINHBI (MOAYJISA), Yac. ®opma
KonTakTHas paGora rexyuero
Oy4arommuxcs ¢ lconTposA
Ne n/n HaumeHoBanue TemM 00y m ycreBaeMocT
N (pa3nesios) Bcero npenoaasare/iem _|cp n,
10 BUJIAM YUeOHBbIX 3aHATHI HPOMEKYTOY
HOI1
J JIP 3 KCP arrecTaluu
Ounasn opma odyuenusn
PykoBoauTens B cucreme T
Tema 1 YKOBOA 10 4 - 6 - 0,
yIpaBJIeHHUsT
TpuHIHITEL U TPEOOBAHUS K OT
Tema 2 | opraHusanuu Tpyaa 24 4 - 6 14 ’
PYKOBOIHTEIS
PerynupoBanue Tpyna
PYKOBOIHTEINSA: OCOOEHHOCTH
Tema 3 | 3AIHOICHHS H NPEKpatIeHis 26 4 } 8 14 orT
TPYIOBOT'O JOrOBOPA.
IIpaBoBoii craryc
PYKOBOIHTEIS.
Tema 4 | TpymoBoii pacropsaok ) 4 ) 6 12 OT
OpraHu3amuu
Texnonorus OopraHu3ainuu u
Tema 5 NPOBEECHHS JIENTOBBIX 26 4 - 8 14 0.1
COBEILIAHUI U IEPETOBOPOB
IIpomMeskyTOUHAsA aTTEeCTALMS 3a4er
Bcero: 108 20 34 54 36
Ipumeuanue: 4 — c¢opmwt mekyweco kKommpons ycnesaemocmu: onpoc (0),

mecmuposarnue (T), koumponvnasa paboma (KP), xonnoxkeuym (K), scce (3), pecpepam (P),
oucnym (/]), cumyayuonnas zadaua (C3), pazdoop cumyayuti (PC)

ConeprxaHue U CHUTITTHHBI

Tema 1 PykoBoauTeb B cucTeMe yIpaBJIeHUs

[lonsiTHe  «pPYKOBOAMTENBY». XapaKTEpPUCTUKA U  OCOOEHHOCTHU  JESTENbHOCTH
PYKOBOJIUTENIEH BBICILIET0, CPEAHETO U HU30BOTO 3BeHA. OCHOBHBIE (DYHKIIMHM PYKOBOJUTENEH B
CUCTEME YIpaBJIEHUS: CTpaTernyeckasi, aJMUHUCTPATUBHAsA, KOMMYHHMKAIMOHHAs, 3KCIEPTHO-
WHHOBAIMOHHas. Tumnel pykoBoautenei (YmnpaBinenueckas peuierka P. bneiika u Jlxx. MoyTon).
JIoKHOCTHBIE 00513aHHOCTH U TTPO(ECCHOHANTFHO Ba)KHBIE KaYeCTBA PYKOBOIUTEIIS.

Tema 2 IlpuHUMIIBI ¥ TPeGOBAHMS K OPraHU3ALMHU TPY/AA PYKOBOAUTEJISI

Opranuzanus TpyZla MEHEIKepa: OpraHu3alys CBOero pabodyero Mecra M OpraHu3alus
CBOEro pabouero BpeMeHH.

[IpyHuMnel  opraHM3alMM  Tpyda pPYKOBOAWTENS: JIEJIETHPOBAaHME  IIOJHOMOYMH,
CHEeMaIN3allks, NapaJuIeIbHOCT, IPONOPLUUOHAIBHOCTD, PUTMHUYHOCTb.

TpeboBanus K opraHuzaly TpyAa PYKOBOIMTEINS: 3KOHOMHUYECKUE, 3PrOHOMHUYECKHE U

JCTeTHYECKUe (MarepuabHas 1 MOpalbHas 3aMHTEPECOBAHHOCTb, YI00CTBO MeOeNH, HATYUE CPEJICTB
OpPITE€XHUKHU, OJaromnpusTHblE CAHUTAPHO-TUTMEHUYECKUE M OSCTETUYECKHUE YCIOBHSA Tpyla,
palMoHANBHBINA PEXUM TPYJA U OTABIX).
Opranuzanus pabo4yero MecTa PyKOBOJHUTENS: BHIOOP pPAaLlMOHANBHOM IUIAHUPOBKU pPabOYero
MECTa, CO3/IaHHe TAaKUX CHUCTEM OOCITY)KHBaHUS, CPEACTB CBS3M U YCIOBUH TpyAa, KOTOpHIE ObI
oOecrieunsiu:  ynoOCTBO, OBICTPOTY M KayecTBO BBINOJHEHHE (YHKUUN  yIpaBJIeHUS;
HENPEPbIBHOCTh CBSI3W M PErySIPHOCTh IMOCTYIUIGHUST HEOOXOJAUMOM U JOCTOBEPHOM
uH(pOpMAaINHY; pallMOHATIBHOE UCIOJIb30BaHUE pabovyero BpeMeHU; KOM(OPTHOCTh YCIOBUI
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TpyZna, a, CIEIOBAaTEIIbHO — BBICOKYI0 pPabOTOCIOCOOHOCTh W IMPOU3BOAUTEIBHOCTH TPy
PYKOBOIUTEIS

Tema 3 PeryjupoBanue Tpy/Aa pyKOBOJAUTENIsA: 0COOEHHOCTH 3aK/JIIOYEHUSI U
npeKkpanieHus TpyaoBoro goropopa. [ipaBoBoii cratyc pykoBoauTe s

Tpynooit koaexc P® ['maBa 43: cratesa 274. [IpaBoBbIE OCHOBBI PETYJIMPOBAHUS TPyAa
PYKOBOJUTEINS OpraHu3aluy, cTaThs 275. 3aKi0oueHue TPYJ0BOTO JOrOBOPA C PYKOBOJIUTENIEM
opraHm3anuu, ctaths 276. PaboTa pyKOBOIUTEINSI OPraHU3AIMHA 10 COBMECTHTEILCTBY, CTAThs
277. MarepuanbpHas OTBETCTBEHHOCTH PYKOBOAUTEIS OpraHu3aIuy, CTaThs
278. lononHUTETHHBIC OCHOBAHUS JUIS MPEKPAIICHUS TPYIOBOTO JOTOBOPa C PYKOBOIHMTEIEM
opraHuzaiuu, cratbs 279. ['apaHTuu pPyKOBOIUTENIO OPraHM3allMy B CJIydae MpeKparieHus
TpynoBoro moroBopa, cratbs 280. JlocpouHoe pacTOpKEHHE TPYJOBOTO JOTOBOpa IIO
WHUIIMATUBE PYKOBOJUTENsT OpraHu3anuu, cratbsid 281. OCOOEHHOCTH pPErylIUpOBaHHS TpyAa
YJIEHOB KOJIJIETHAJIbHOTO HCIIOJIHUTEIBHOTO OpraHa opranuzanuu. OcoOeHHOCTh IMPaBOBOIO
craryca pykoBogutensa. ConepkaHue TpyaoBOro Jorosopa ¢ pykoBojautesneM. IIpaBa
pykoBouTensa. O0513aHHOCTH PYKOBOIUTESL.

OcoOeHHOCTH  TPaBOBOTO  CTaTyca pPYKOBOJWTENECH B  CHCTEME  YIIPABIICHUS
TOCYIapCTBCHHBIX 1 MYHHIIMITAILHBIX OPTAHOB.

Tema 4 TpynoBoii pacniopsiiok OpraHu3anuu

[IpaBuna BHYTpEHHETO TPYAOBOTO pacmopsaka — JIOKaJIbHBIA HOPMATHBHBIH aKT
OpraHu3aiuu, ero ocoOeHHOCTH pa3paboTku. Ponb pykoBomuTens B pa3paboTke MpaBHIl
BHYTPEHHETr0 TPYAOBOIO pacnopsaka. Ponb npeacraBuTeneil TpyloBOro KOJUIEKTHBA B
pa3paboTke NpaBUJI BHYTPEHHETO TPYAOBOIO pacrnopsika. AJTOpUTM MpoLEeaypbl pa3paboTKH
IIPAaBUJI BHYTPEHHET O TPYIOBOTO Paclopsika OpraHu3alyu.

Tema 5 TexHoJiorusi OpraHu3anuy 1 MPoBeAeHUs 1eJIOBBIX COBEIIAHUI U MeperoBopoB
[Tonatre u BUABI NIEJOBBIX coBemaHuid. [lo Ha3HAYEHUIO, TI0 MEPHOIUIHOCTH (YaCTOTE
MPOBEACHUS), M0 KOJMYECTBY YYACTHHKOB, MO MPHHAIICKHOCTH, MO CTEICHH CTAOMJIBHOCTH
COCTaBa yYaCTHUKOB COBEIIIaHUSI.
OCHOBHBIE CTaguU TPOBEIACHUS JEJIOBBIX COBEHIAHWUW. TEXHOJOTHS OpraHU3alNH U
MIPOBECHUS JICIOBBIX COBEIIAHU.
[Tonsatue  «meperoBopsl». Ilpolecc mpoBeAeHHMS  ACIOBBIX  MEPETOBOPOB. Y CIIOBHS
3 ()EKTUBHOCTH TEPETOBOPOB. XapaKTEPUCTHKA IMOJXOJOB K TPOBEACHUIO IEPETOBOPOB:
MSATKUAN TIOJIXO, KECTKUN MOX0, TPUHLIUIIHUAIBHBIN TOIX0 ] (C y4€TOM HHTEPECOB CTOPOH).



Ha camocrositenbayro padoty cryaentoB no aucuuriniae b1.B.J1B.04.02 «Opranuzarus

YIPABJIEHYECKOT 0 TPYZAa» BBIHOCATCS CIEAYIOIIHNE TEMBI:

Ne
n/n

Tema

Bonpocskl, BoiHOcuMblie HA CPC

Ounas
(popma

1

2

3

1

l'ocynapcTBenHas
cucrema
OpraHHU3alHu TpyAa
nepcoHasna

l'ocynapcTBeHHas cucTeMa OpraHu3aluy Tpyaa
nepcoHana. 3aKOoHbI, peryaupyooue Tpya0Boe
noeneHnre. CocTaB rocyIapCTBEHHBIX M WHBIX
OpraHoB W OpraHU3aluii 10 YIPaBICHUIO TPYIOBBIMU
pecypcamu B PO. 3agauun u HampaBlieHUs
LEHTPAJIN30BAHHOIO PETyIUPOBAHUS COLIUMATIBHO-
TPYAOBBIX OTHOIIEHHI! B PO.

Meronuka pacuera
HOPM TpyZAa

AHanMTUYECKUH METOJl HOPMUPOBAHUS TPY/Ia, €ro
CYIIIHOCTb, BO3MOXXHOCTH. [10ps/I0K yCTaHOBIEHHS
HOPM aHaJMTHYECKUM METOIOM.
MHuKpodJIeMEHTHOE HOPMUPOBAHHE TPY/a.
MHKpO3JIEMEHTHI KaK IEPBUYHBIC 3JIEMEHTBI
TpynoBoii oneparuu. basoBas cucrema
MHUKpPO3JIEMEHTHBIX HOpMaTUBOB BpeMeHH (BCM u
BCM-1), ee 3anauu 1 BO3MOKHOCTH, BApPUAHTHI
MPUMEHEHUs], TOCTOMHCTBA U HEJIOCTATKU.
Merto/p1 HOpMHUPOBAHUSI, TPUMEHSIEMBIC B
3apyOeKHBIX CTpaHaX: yCTAHOBJICHUE HOPM IO
JIAHHBIM HEMOCPECTBEHHOT0 U3Y4YEHUsI 3aTpaT
pabouero BpeMeHH (XpOHOMETPaX); UCIIOIb30BaHHE
MHKPO3JIEMEHTHBIX HOPMATHBOB; HCIOJIb30BAHHE
9JIEMEHTHBIX HOpMaTUBOB. OCOOEHHOCTH
MPUMEHEHUS KaXKI0r0 METOA.
HopmaTuBHBIE MaTepHasbl 1JI1 HOpPMUPOBAHUS

Tpyzna. Knaccndukarms HOpMaTHBOB IO TPYLY.
OcHoBHBIE TpeOOBaHMS K HOPMATUBHBIM
maTepuanaM. Kpartkas xapaxkrepuctuka mnpouecca
pa3pabOTKH HOPMATHUBHBIX MAaTEPHAJIOB.

ATtTrecTanus
pabouux MecT

CyIIHOCTB, IeNH ¥ 3a/1a4H aTTECTAllUH U
patmoHanu3au padbounx MecT. OCHOBHBIE IIETTH
ydera, aTTeCTal[i ¥ PalMOHAIM3alUul Pabounux
MECT, ATaIlbl HOArOTOBKH K 3TOM padore. [lacmopt
pabouero mMecta, €ro OCHOBHBIE pa3jaensl. [ pynms
pabodnx MecT 1Mo pe3ynbTaTaM aTTeCTaIluH:
aTTECTOBaHHbIE, ITOIEKAIINE PAIlHOHAI3AIIHY,
MOUIEKAIINE JIMKBUIAIINH.

Parnmonanuzamus
pabounx MecT

HWror arrectanuu 1 pallioOHATH3AUH — TEXHUKO-
SKOHOMHYECKUHA aHAIIN3, ITAIBI €r0 MPOBEICHUS U
HaTIPaBJICHUS COBEPIIICHCTBOBAHUS.

T'ocynapcrBeHHas
cucTeMa
OpraHM3aIyd TPpyJaa

TiepcoHaa

OpraHoOB M OpraHU3aNuii M0 YIPaBICHUIO TPYIOBBIMU

lNocynapcTBeHHas cucteMa OpraHu3anyy Tpyaa
TepcoHaa. 3aKOHBI, PETyIHPYIONIIE TPYAOBOE
noBezieHre. CoCTaB rocyIapCTBEHHBIX M MHBIX

pecypcamu B P®. 3agaun u HanpaBIieHUS
LEHTPAIN30BAHHOTO PErYJIIMPOBAHUS COITUATIBHO-
TPYAOBBIX OTHOIIEHUH B PD.




4. MarepuaJibl TeKYLIer0o KOHTPOJIsI yCIIeBaeMOCTH 00y4aroIuxcs U (POH/ OLleHOYHBIX
CPe/ICTB N0 JMCIUIIHHE

4.1. q)OpMBI H METOAbI TEKYLIECT0 KOHTPOJISA YCII€BA€MOCTH M HpOMe)KyTO‘lHOﬁ
arrecranmu.

4.1.1. B xome peammzanum  gucuumubael - B1.B.JIB.04.02  «Opranuzanus
VIPaBIEHYECKOTO TPYJa» HCIOJB3YIOTCS CIECAYIOmue (GOPMBI M METOABI TEKYIIETO KOHTPOJIS
yCIeBAEMOCTH OOYUaIOLIUXCS:

MeTonasbl TeKyLIero KOHTPOJISI

° n/m HaunMeHnoBaHnue Tem B
Ne i/ anMeHOBaHMe TeM (pa3/ieioB) yemesaeMocTn

Ounas ¢popma

VYcTHbIN onpoc, MMCbEMEHHOE

Tema 1 PykoBoaurens B cucreMe aBJICHUS
YKOBOZL yrip TECTUPOBAHUE

YcTHbII onpoc, MMCbEMEHHOE

Tema 2 TIpunHmne! 1 TpeOOBaHUS K OpraHU3alvy Tpyaa OBOJUTEIIS
PHHIL P P 1 PyAa pykoBoZ TECTUPOBAHUE

PerynupoBaHue Tpyzna pyKOBOJUTENS: OCOOCHHOCTH
Tema 3 3aKJIIOUEHHS U IPEeKpalleHus TPy10Boro gorosopa. IlpaBoBoit
CTaTyC PYKOBOJUTENS.

YcTHBIN Onpoc, MUCbMEHHOE
TECTUPOBAHHUE

N Y cTHBIN 0IIPOC, TMCBMEHHOE
Tema 4 TpynoBoii pacnops 0K opraHu3auu

TECTUPOBAHUE
Tema 5 TexHonorus opranu3aivy ¥ NPOBEACHUS ACIOBbIX COBEIIAHUM Y cTHBI onpoc, MUCbMEHHOE
Y TIEPETOBOPOB TECTUPOBAHHUE

4.1.2. TlpomexxyTrouHasi aTTeCTalMsi MPOBOAMTCS B (GOpME 3adeTa METOJOM YCTHOTO
ompoca Mo TMEPEeYHI0 MPUMEPHBIX BOmMpocoB u3 1m.4.3. (a taxxe npunoxkenust 1 k PIIJ]) niu B
pe3ysbTaTe UTOTOBOTO TECTUPOBAHUS.

K cmaue 3auera mo QUCIHUIUIMHE TOMYCKAIOTCS CTYAEHTHI, MOJy4YUBLINE HE MeHblIe 60
0auloB mpu  TeKymled arrectauuu. I[IpM MOATOTOBKE K 3a4eTy CTYIEHT BHHMMATEIbHO
MPOCMATPUBAET BOMPOCH], MPEIYyCMOTPEHHbIE paldouell MporpaMmon, © 3HAKOMHUTCS C
PEKOMEHIOBAaHHOW OCHOBHOM JuTepaTypoid. OCHOBOM ISl clauM 3a4eTa CTYIECHTOM SIBIIAETCS
M3Yy4YeHHE KOHCIIEKTOB OO30pHBIX JIEKIUH, IPOCIyIIaHHBIX B TE€UYEHUE cemMecTpa, nHpopMalus,
MOJIy4YeHHAs! B Pe3y/IbTaTe CaMOCTOSTEIbHOM pabOThl, U MPAKTUYECKUE HABBIKM, OCBOCHHBIE MPU
pELIeHNH 3a]1a4 B TEYEHHE CEMEeCTpa.

4.2. MatepuaJjbl TEKYIIero KOHTPOJIs yCIIeBaeMOCTH

Tema 1. PazBuTne Hayku 00 opranusanuu Tpyaa. Meroaoa0ru4eckmue 0CHOBBI
OPraHM3alMH YIIPaBJIEHYECKOro TPpyAa

Hazosute ocHoBononoxxuukoB HOT 3a py6exom

Oxapaxkrepusyiite ocHOBHbIe 3Tanbl ctaHoBNeHUs: HOT 3a pydexom

HazoBute ocnoBononoxankos HOT B Poccun

OxapakTepu3yiTe 0COOCHHOCTH yIPaBICHUECKOTO Tpyaa

Onpenenure poiib PyKOBOJUTENS B OPraHU3alun

KakxoBbI OCHOBHBIE TyTH TOUCKA PE3EPBOB B YIPABICHUU COBPEMEHHOM Opranu3anueil?
KakoBbl 0COOEHHOCTH U MPUHITUIIBI HAYYHON OpPraHU3allK YIIPaBICHUECKOTo Tpyaa?
OxapakTepu3yiTe 3a1a4d U HalIpaBJI€HUs] HAYYHON OpraHu3aluy yIpaBiIeHYECKOTO Tpya.
. Onuiure Ha puMepe MIAHUPOBAHUE YITPABIEHYECKOTO TPyaa

10 KakxoBbI OCHOBHBIE HANPaBIICHUS COBEPIIEHCTBOBAHUS YIIPABIEHYECKOTO Tpyia?

wWooNoUR LN

Tema 2. Paninonasim3anusi TpyJ10BbIX POLECCOB B ynpaBJjeHuu. Pa3enenue u
KoOoIepanus ynpaBJjieH4eCKOro Tpyaa

1. OxapaxTepu3yiiTe TpH 3Tana palloHAIN3AIMHU IPOLIECCOB B YIIPABICHUH

2. Kaxossl ocHoBHbIe TpuHLUIIEI PTTIC. VX 3Hauenue 1 3pPEeKTUBHOTO yIIPABICHHUS.
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OnwumuTe Ha TpUMEpE NOPSIO0K pa3padOTKN TEXHOJIOTUU YIPABICHYECKOTO TPyia
Ponb u 3Hauenue PKYT Ha coBpemMeHHOM npeanpusTuu

CyILIHOCTB U B3aUMOCBSA3b IIPOLIECCOB Pa3AeICHUs U KOOIepaluu Tpyaa
OcHoBHbIe TpeboBanus K dppexTuBHOMY PKYT

Bunsl PKYT 1 ux BausiHue Ha OpraHu3aliMOHHYIO CTPYKTYPY YIIPABJICHUS

No ok w

Tema 3. OcHOBHBIE MM0JIOKEHUSI HOPMHPOBAHHSA TPy ciayxkammx. TexHnyeckoe u
opraHu3alnuoHHoe odecneyeHue padoThbl MeHeIKepa

KakoBbI 0COOCHHOCTH W 3a7]a4i HOPMUPOBAHUS TPyJa CIyKaIIHX?

OnumuTte OCHOBHBIE IPYIIIBI METOI0B HOPMUPOBAHUS TPY/Ia CIYKaIIUX

Kaxkue ucnonp3yroTcsi HOpMATHBHI JIJ1s1 HOPMUPOBAHUS TPYyAa CIYKaITUX?

B uem oTaMune HopMaTHBa OT HOPMBI?

KaxoBbI mpuHIIUIIBI U TPeOOBAHUS K OpraHU3aIMK TPY/Ia PYKOBOAUTENS?

KakxoBbI 0cOOEHHOCTH TIJITAHUPOBKHU pabOYero MECTa PyKOBOIUTEIS?

Nook~wdpE

PYKOBOIHUTEISA
8. B uem 3axirouaercsi TEXHHUECKOE OCHAIIEHHE Pad0yero MecTa pyKOBOTUTES?
9. KakoBBI yTH COBEPIIICHCTBOBAHUS YCIOBUH YIIPABIEHISCKOTO TpyAa?

Tema 4. UudopmanuonHoe odecneyeHue padoTbl MeHe:Kepa. MeToabl M OPAIOK
U3y4YeHHUs] OPraHU3alUH YIIPaBJIEeHYeCKOr0TPy/a

KaxoBo 3Hauenue u posib nHGOpManuu B paboTe MeHeHKepa?

KaxoBsl kpuTepuu onieHKH KadecTBa nH(opManuu?

[lepeuncnure BUIBI CTY)KEOHBIX TOKYMEHTOB U OCHOBHBIE TPEOOBAHUSI K HUM
[lepeuncnure OCHOBHBIE MEPOIPUSITHS U 3Tl IO aBTOMATH3AIMH IOKyMEHTO000poTa
. Ilepeuncnure ¥ ONUILIKUTE TAIBI IOATOTOBKH K U3YYEHUIO OPTaHU3aLUHU YIIPaBIECHYECKOTO
Tpyna

6. KakoBbl KpUTEpHUH OLICHKH YPOBHS OpraHU3aliy TPya YIpaBIeHUYECKOro IepcoHata

7. Ilepeuncnure ¥ OMUIINUTE METObI OLIEHKU OPTaHU3allMU YITPABJIEHYECKOTO Tpya

8. Oxapakrepu3yiiTe IpUMEHEHUE METOIa YIPABIEHUS 1O LEJIIM B OpraHU3aIuu
YIPABIEHYECKOT0 TpyAa

agrwnE

Tema 5. OueHka NOTEeHIHAJIA TEPCOHAJIA, IPOU3BOAUTEILHOCTH U 3P PeKTHBHOCTH
yIpPaBJeHYECKOr0 TPy/Aa

1. OnwuinuTe OIEHKY TPYAOBOTO MOTEHI[HAIA YITPABICHYECKOTO TIepcoHalia

2. Kax OIeHHTD CII0’)KHOCTB BBITIOJTHSICMBIX YIIPABICHUECKUX padoOT

3. KakoBa MeTOMKa OLIEHKH TPOU3BOIUTEILHOCTH YIIPABICHYECKOTO TpyIa

4. B 4eM 3aKiIr04aeTcs CyINIHOCTh OLIEHKU 3()()EKTUBHOCTH YIIPABICHYECKOTO TPY/Ia.

5. Uro takoe onenka 3607 1 KaKOBbI €€ MPEUMYILIECTBA U HEAOCTATKU?

Tema 6. PaninonajibHOe MCIOJIL30BAHNE 3aTPAT padoyero BpeMeH! PyKOBOAUTEJIsI
Oxapakrepu3yiiTe 3HaueHHe (pakTopa BpeMEHU B paboTe PyKOBOUTEIS.

KakoBbl mpuumHsbl Jeduiuta pabouero BpeMeH!u pyKOBOIUTENS?

Ha3zoBute TMNM4HbIe OIIMOKK PYKOBOJUTENEH, BEAYyIIME K TOTEPSIM UX BPEMEHHU.
Ha3zoBuTte 0CHOBHBIE ITPaBUIIa SKOHOMHH pabOYero BpEMeHH!.

KakuM 06pazomM MOKHO U3y4yaTh U aHAJIU3UPOBATh UCIOJIb30BaHUE PAOOUETro BpEMEHU
pyKoBOIUTENEM?

orwnPE

Tema 7. Ilpunsitue pemienuii o npuopurerax. OCHOBHbIE IPHHIMIBI eJ1eTMPOBAHUS
MOJJTHOMOYHH

1. KakoBo 3HaueHue, 0COOEHHOCTH M BU/Ibl IPUHUMAEMBIX YIIPABJICHUYECKUX PeIIeHH?

2. B uem 3akmouaercs npuHiun [lapeto kak 0CHOBa MPUHATHS yIIPABICHUECKUX PELIEHUN?
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Onumure METOAUKY BbISIBJICHUS IPUOPUTETOB C IOMOIIBI0 aHanu3a AbB
KaxoBa peannzanus peiieHnit Ha OCHOBE MpUHIMIIA Di3eHxayspa?

Uro Takoe AenerupoBaHue OJHOMOYUI?

B uem 3akitoyaroTcss OCHOBHBIC 11U ICTIETUPOBAHMS?

UTo MOXET MpensTCTBOBAThH IIPOIIECCY ACIETUPOBAHNSA?

Ha3zoBute ocHOBHEBIE MpeuMylIcCTBa U yCJIIOBHA ACIICTUPOBAHUA
HCpGLII/ICJH/ITe BO3MOXXHBIC HCAOCTATKH ACJICTUPOBAHUA

10 Uro Takoe «oOpaTHas CBSA3b» B ICJIETUPOBAHUN?

Tema 8. IlnanupoBanue U peajJM3anus yClelmHoi Kapbepbl MeHexKkepa. MoTuBanusi
YIPaBJICHYECKOr0 TPy1a

NogakwbdE

B uem 3akmrogaeTcsi CylHOCTh M OCHOBBI YCTICIITHOM Kapbhepbl MeHeKepa?
Kaxkue cyiecTByroT BUABI JEIOBON Kapbepbl MEHEKEpa?

KaxoBbI OCHOBHBIE 3Tallbl IJIAHUPOBAHUS Kapbephbl PYKOBOAUTENS?

Uto Takoe kappeporpaMma M JUisi 4ero oHa IpuMeHseTcs?

KaxoBa cTpykTypa 10X0/10B yIipaBieHYECKUX paOOTHUKOB MPEATPUSITHS ?
B ueM cocTosIT 0COOEHHOCTH OTIIATHI YITPaBIEHYECKOTO Tpyia?

Kakue popmbl cTuMynupoBaHus Tpyaa IPUMEHSIOTCS A1l pyKOBOAUTENEH?

TEMATHYECKUE TECTbI

TEMA: PYKOBOJUTEJIb B CUCTEME YIIPABJIEHUS

3ananmne 1. KoHTpoJIbHBIN TECT.

1.

JIumo, HampagJisilolee ¥ KOOPAUHUPYIoIIee IesATeJbHOCTh UCIOJTHUTEIel, KoTopble B
00s13aTeJIbHOM NMOPSIJIKE J0JIKHBI €My MOAYHHSATHCSA U BBINOJHITH BCE €ro TpeOoBaHMsI
B paMKaX CBOUX MOJHOMOYHIA — 3TO:

a) pyKOBOJIUTEIIb;

0) MapKeToJIor;

B) KaJIpOBUK;

I') NJIaBHOKOMAaHIYIOIIHI;

PykoBoauresnu, ybsl padora oTJM4YaeTCsl MACIITAOHOCTHIO U TPedyeT 00/IbIIEro ONnbITa
—3TO0:

a) PYKOBOJMTEIH BBICIIETO 3BEHA;

0) pykoBoautenu BKP;

B) PYKOBOJHUTEIH CPEIHErO 3BEHA;

r) PYKOBOJMUTEIHN HU30BOTO 3BEHA;

PykoBoauTein moapasjiesieHuil BXOASIIIMX B KOHKPETHYIO OPraHU3alii0, HA3HAYAIOTCHA
U O0CBOOOXKIAIOTCH OT [OJKHOCTHM PYKOBOAUTEJASIMM BbICIIEr0 3BeHa, W HX
AeATeJIbHOCTh  OTJIMYAeTCSl TeM, YTO OHM TPOBOAAT  MEPONPHUATHUS 1O
COBEpPIIEHCTBOBAHUIO TEXHOJOTUM TPOU3BOJACTBA, YCJOBMIl TpyAa, cOOJIIOIEHUIO
TPYAOBOM THCHUIIHHBI, CAHUTAPHBIX HOPM H T.J. — 3TO:

a) PYKOBOJHTEIH BBICIIETO 3BEHA;

0) pyxoBoautenu BKP;

B) PYKOBOJUTEIH CPEIHErO 3BEHA;

r) PYKOBOJHWTEIH HU30BOTO 3BEHA;

JInna, yHpaBJsiionue TeXHOJIOTH4eCKUMH Nnpoueccamu "
HCIIOJIHUTEIAMH (Pa004YMMHM M Ip. HEeyNpaBJIeHYeCKUMHU Pa00THHKAMHU) — 3TO:
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a) PYKOBOJMTEIH BBICUIETO 3BEHA;

0) pyxoBoautenu BKP;

B) PYKOBOJUTEIH CPEIHETO 3BEHA;
I) PYKOBOJUTEIHN HU30BOT'O 3BEHA;

Hawu6os1ee nonyasipHoii cpeau KOHUENIUH MOBeJeHYeCKNX CTHJIeH PYKOBOANTEJIA B
NOJIyYHJIa MO/IesIb YIIPABJIeHYeCKOH CeTKH, aBTOPaMH KOTOPO¥ SABJISIKOTCH:

a) P. bueiiku J[>x. MoyToH;

0) @.V. Teitnop u A. Macnoy;

B) T.Ilynsn u I'.bekkep;

r) cynpyru ®psuk u Jlunuan ['unbper;

TEMA: IPUHIUIIBI U TPEBOBAHUSA K OP'AHU3ALIUU TPY A
PYKOBO/UTEJIA

3aganue 1. KoHTpoibHBIN TeCT.

1.

MeTox HOpMHPOBaHHUS TPYAAa PYKOBOAMTEJIsI, KOTOPbIil MpeAycMaTpuBaeT pa3padoTKy
HOPMATHBOB BBINOJHEHHS] YNPABJEHYECKHUX pPadoOT HCXOAA H3 HOPM BpeMeHH Ha
onpeieJieHHbIE 3J1eMEHThI IBH/KEHUS YeJ10BeKa, HA3bIBAaeTCs:

a) METO/JI SKCIIEPTHOT0 HOPMHUPOBAHMS;

0) MeTOJ MMUKPO3JIEMEHTHOTO HOPMHUPOBAHNS;

B) METO/]I aHAIUTHYECKOTO0 HOPMUPOBAHUS;

r) METOJ CTATUCTUYECKOIO0 HOPMHUPOBAHUS;

MeTon HOpMHPOBaHHMS TPyJAa PYKOBOAUTENs, IPH KOTOPOM pa3padoTKa HOPMATHBOB
OCYLIeCTBJIsSIeTCSI HA OCHOBE MOJeJHPOBAHMA 3aBHMCHMOCTH 3aTpaT BpeMeHM OT psijaa
(akTOpoB, OKa3bIBAIIMX HeENOCPeICTBEHHOE BJUSIHME HA BeJIHYHMHY HOPMATHBA,
Ha3bIBaeTcs:

a) METO/Jl SKCIIEPTHOTO HOPMHUPOBAHHS;

0) MeTOJl MUKPO3JIEMEHTHOTO HOPMHUPOBAHUS;

B) METO/]l aHATUTUYECKOT'O0 HOPMUPOBAHHUS;

I) METOJI CTATUCTUYECKOTO0 HOPMUPOBAHNUS;

MeToa HOpMHUPOBaHUSI TPY/Aa PYKOBOAUTEJIs, KOTOPBIi MpeanoJaraer ucmnoJjb30BaHue
AJsi pa3padoTKu HOPMATHBOB MHEHHI BBICOKOKBATH(MHUIUPOBAHHBIX CHEHHAINCTOB
HA OCHOBe OLEHKH HMMH psifa (akTopoB, BJIHUSIOIIUX HA BeJMYHUHY HOPMATHBA,
Ha3bIBaeTCs:

a) METO/JI SKCIIEPTHOTO HOPMHUPOBAHHS;

0) MeTOJl MUKPO3JIEMEHTHOTO HOPMHUPOBAHUS;

B) METO/]l aHATUTUYECKOTO HOPMUPOBAHHUS;

I) METOJ CTATUCTUYECKOTO HOPMUPOBAHUS;

MeTox HOPpMHPOBAaHHUSI TPYAA PYKOBOIMTE/sl, IPH KOTOPOM pacdeT HOPM BpeMeHH
OCHOBBIBAeTCA Ha KJaccM(pukanuum BHIOB padoT, B pa3pe3e KOTOPBIX NMOAOHPAIOTCS
MeTOJbI HCCICI0BAHUS, HA3bIBACTCH:

a) MEeTOJI SKCIIEPTHOTO HOPMHUPOBAHMS;

0) MeTOJl MUKPO3JIEMEHTHOTO HOPMHUPOBAHUS;

B) METOJI aHAIMTUYECKOIO HOPMHUPOBAHHUS;

I) METOJI CTATUCTUYECKOIO0 HOPMHUPOBAHHS;
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5. COBOKYNHOCTH TMPOIECCOB, CBA3AHHBIX ¢ I[UIAHUPOBAHUEM, OpPraHU3aUMeN,
CTUMYJIMPOBAHUEM W KOHTPOJIEM MeHel:Kepa HaJl COOCTBEHHOH JAeATeIbHOCTHIO,
o0ecneyuBarommMx ero 3¢dexTuBHOe (PYHKUMOHHPOBAHHE B CHCTeMe YNPABJICHHS
OpraHM3anuen:

a) YIpaBJIEHYECKOE KOHCYJIbTUPOBAHHUE;
0) CaMOKOHTPOJIb;

B) YIIpaBJICHUYECKAsk MEIUTALIMS;

I) CAaMOMEHE/IPKMEHT;

TEMA: PEI'YJIMPOBAHHUE TPYJA PYKOBOJAUTEJISl: OCOBEHHOCTH
3AKJIIOUYEHUS Y IPEKPAIIIEHUS TPYJIOBOT'O JOT'OBOPA. ITIPABOBOM
CTATYC PYKOBOJMUTEJISL.
3aganue 1. KoHTpoibHBIN TeCT.

1. dusuyeckoe MO, KOTOPOe B COOTBETCTBHM € 3aKOHOM WJIM Y4YpeIMTeJbHbIMU
AOKYMEHTAMHU OPraHM3alMM OCYUIeCTBJIsIeT PYKOBOJICTBO 3TOH OpraHu3ainueil, B TOM
YyHcJie BbINOJIHAET (PYHKIMH ee eJUHOJINYHOT0 HCTIOJTHUTEJILHOI0 OpPrana — 31o:

a) pYKOBOJUTEIb OpPraHU3allny;
0) PyKOBOJUTEND;

B) IJIaBHBIN Oyxranrep;

I') PYKOBOJUTENIb CPEHETO 3BEHA;

2. CoraacHo ct. 59 TpyaoBoro kojaekca TpyJ10BOii 10roBop ¢ PyKOBOJAUTEIeM Bceraa
HOCHUT:
a) OecCpOYHBIi XapakTep;
0) BpPEMEHHOMI Xapakrep;
B) CPOYHBIN XapakTep;
I) JOJITOBPEMEHHBIN XapakTep;

3. HeucnosiHeHHe WM HeHAJJIeKalllee UCIOJHEHE PYKOBOJIUTEIEM CBOUX 00A3aHHOCTei
MOT'YT CJYKUTb OCHOBAHHEM JIJIfA:
a) JUIs BpEMEHHOTO PACTOP)KCHUSI KOHTPAKTA 10 MHUIIMATHBE PabOTOMATeIs;
0) JUIs JOCPOYHOTO PACTOPKEHUSI KOHTPAKTa 10 MHUITMATUBE paboTOAaTeNs;
B) U1 OECCPOYHOTO PACTOPKEHHUS KOHTPAKTa [0 MHUITMATUBE paboTOaaTeNs,
I) Ui CPOYHOTO PACTOPXKEHHUS KOHTPAKTA [0 MHUITMATUBE pab0TOaaTEelIs,

4. Oco0eHHOCTH NPABOBOI0 CTATYCA PYKOBOAMTE/IS OPraHU3alHM 00YyCJI0BJIEHA TeM, YTO
B OTHOLIEHHWH PAa0OTHUKOB OPraHU3ALMH PYKOBOAUTENb BBICTYNIaeT B KadyecTBe
npeAcTaBUTeIsA paldoToaaTelisi, OCYLIeCTBJsii IpHeM Ha pa0doTy, IpHBJIEYeHHe
PadOTHMKOB K JAUCHUIUVIMHAPHONW W MaTepHabHOW OTBETCTBEHHOCTH, a TaK Ke
NepeBo] M yBOJIbHEeHHE PA0OTHUKOB. B To e BpemMsi pyKOBOAUTEIb OPraHU3ALMHA CaM:
a) sABISeTCS  HAeMHBIM  pabOTHMKOM, pPabOTalOMMM IO  TPYJAOBOMY  JIOTOBOpY,
3aKJIFOUEHHOMY C YUPEAUTEISIMU OpraHU3allly;

0) sBIseTCS JMIIb HANOJOBUHY HA€MHBIM PAaOOTHHUKOM, pabOTAIOLUIMM IO TPYIOBOMY
JIOTOBOPY, 3aKJIFOYEHHOMY C YUPEAUTEIIMU OpPraHUu3alnu;

B) SIBIISIETCS HA€MHBIM PaOOTHUKOM, PabOTAIOMIMM MO0 OECCPOUYHOMY TPYAOBOMY JI0TOBOPY,
3aKJIFOUEHHOMY C YUPEIUTENIMU OpraHu3aluu;

r) HE SBIISETCS HAeMHBIM paOOTHUKOM, paboTalmuM IO TPYAOBOMY JOTOBODY,
3aKJIFOUEHHOMY C YUPEIUTENIMU OpraHu3aluu;
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5.

PykoBoauTe/ b OPraHU3ali HMeeT MPaBo JOCPOYHO PACTOPrHYTH TPYA0BOIi J10r0BOP,
npeaynpeauB 00 3TomM padoroaaresisi (COOCTBEHHHKA HMYIIECTBA OPraHU3aIUH, €ro
NpeACTABUTE)ISA) B IUCbMEHHOH (popMe B CPOK:

a) He IMMo3/Hee, YeM 3a 2 HeJlemu;

0) He mo3/IHee, YeM 3a 1 mecHl;

B) HE IMO3Hee, YeM 3a 2 MecsIa;

I) HE MMo3JHEe, YeM 3a 3 MecsIa;

TEMA: TPYJIOBOM PACHIOPSIIOK OPTAHU3AIIUA

3aganue 1. KoHTpoibHBIN TeCT.

1.

JlokaJbHBIIi HOPMATHUBHBIN AKT OPraHU3aIUH, PerJIaMeHTHPYIOIIHIi, B COOTBETCTBHH C
TpynoBbIM KOAeKCOM H HHBIMH (enepajbHLIMH 3aKOHAMH, MOPSAOK NpPHEMa H
YBOJIbHEHHSI PA0OTHUKOB, OCHOBHbIE MPaBa, 0013AHHOCTH U OTBETCTBEHHOCTH CTOPOH
TPYAOBOIO J0TOBOPAa, PEKUM PadOThl, BPeMsi OTAbIXa, MPUMeHsieMble K PaGOTHHKAM
Mepbl MOOIIPEHNsI M B3bICKAHMS, 4 TAK/Ke WHbIE BONMPOCHI PEryJTHPOBAHHUA TPYIAOBBIX
oTHomeHu# B opranu3amuu (ct. 189,190 TK P®) —s70:

a) TI0JIOJKEHUE O JUCITMHAPHBIX B3BICKAHUSX;

0) ycTaB OpraHu3alvu;

B) IIpaBHJIa BHYTPEHHETO TPYJOBOTO pacIopsIKa OpraHUu3aIlny;

I) KOJECKC KOPIOPATUBHOTO ITOBEICHHUS;

Oo0s3aTesibHOE 151 BceX Pa0OTHUKOB TMOAYMHEHHE TPaBWJIaAM  IOBeJIEeHUs,
onpenejeHHbIM B coorBercTBUM ¢ TK P®, unbiMu denepaibHbIMU 3aKOHAMM,
KOJUIEKTHUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMH, JIOKAJbHBIMH HOPMATHBHBIMHM aKTaMU,
TPYA0BbIM 10roBopoMm (c1. 189 TK P®) —3T0:

a) TUCIUIUIMHA TPYAQ;

0) JOJDKHOCTHOE IOBEJICHUC,

B) IIpaBUJIa BHYTPEHHETO TPYIOBOIO PACIIOPSIIKA;

I) KOPIIOPAaTHBHOE ITOBEJICHHUC;

IIpaBuiia BHYTpeHHero TPYAOBOro pacnopsiika (yHuguumupoBaHHoii ¢opmMbl HeT)
YTBEpP:KIAIOTCS  MOANUCHI) PYKOBOAMTEJSI OPraHuU3allMd ¢ y4eTOM MHEHHA
NpPeACTABUTEIHHOI0 OpPraHa pa0OTHHMKOB OPraHM3alliM B NPaBOM BepXHEM YIJIy
TUTYJBHHOTO JUCTA U ...:

a) TpeOyIOT U3JIaHUs CHEIHALHOTO MPUKa3a;

0) He TpeOyIOT U3JaHus CeNHUaIbHOTO MPUKa3a;

B) TpeOYIOT U3aHMs KOJIeKca KOPIOPATUBHOTO MOBEICHUS;

r) TpeOyIoT U3JaHus MHAUBUYyaIbHOTO MPUKa3a Ui KaXA0ro paboTHUKA OpraHu3alluy;

Paboronarens nmepen npunsatueMm IlpaBuin  BHYTpeHHero TpPYAOBOrO Ppacnopsiika
A0JI2KeH HANIPABUTb MX MPOEKT:

a) B IrOCyAapCTBEHHYIO HAJIOTOBYIO HHCIIEKIIHIO;

0) B MUHUCTEPCTBO TPyJa U COLMAIBHOM 3alUTHI;

B) B rOCY/IapCTBEHHYIO NHCIEKLIUIO TPY/a;

r) B BBIOOpHBII NMpo(hcor03HBIN OpraH;

TpynaoBoii pacriopsiiok OpraHu3anuy onpeaeIsercs:

a) ycTaBOM OpraHHU3aluH;
0) mpaBWIIaMU BHYTPEHHETO TPYJOBOIO PaclopsiKa;

15



B) KOJIEKCOM KOPIIOPaTUBHOI'O MIOBE/ICHUS;
r) TPYAOBBIM JOIOBOPOM;

TEMA: TEXHOJIOT'YA OPTAHU3AIUN U ITPOBEAEHU S JEJTOBBIX
COBEILIAHMUM U ITEPEI'OBOPOB

3aganue 1. KoHTposbHbIN TECT.

1.

Cnoco0 npuBJ/ieyeHNs] KOJUIEKTUBHOIO Pa3yMa K BbIpadoTKe ONTHMAJIbHBIX pelleHui
10 aKTyaJbHBIM H HanboJiee CJI0KHbIM BONIPOCaM, BO3HUKAIOIIUM B OPraHU3alMu:

a) TPEHHUHT;

0) KOpHopaTUBHOE MEPOIPUATHUE;

B) JICJIOBOE COBEIIAHUE;

I') IEPEroBOPHI;

CpencrBo, B3aMMOCBSI3M MeXKIy JIOAbMH, TMpeJIHa3HA4YeHbl /IS JAOCTHKEHHS
coryialieHusi, Korja o0e CTOPOHbI MMEKT COBHAjawlue JHO0 NPOTHBONOJIOKHBIE
HHTepechl:

a) TPEHHUHT;

0) KOpIIOPaTUBHOE MEPOIPHUATHUE;

B) JIeJIOBOE COBCIIIAHUE;

I') IEPEroBOPHI;

OnTuMaabHasi MPOJOJIKATETbHOCTH 1€JI0BOT0 COBEIIAHUA COCTABJISIET:
a) 20-30 munyrT;

0) 40-45 munyrT;

B) 1 gac;

r) 1 gac 30 mumH;

Kaxoii u3 nepe4ucjeHHbIX MOIX0/I0B K MPOBEICHUIO NePeroBOPOB JIUIIHUINA:
a) IPUHIUNHNATBHBINI;

0) JKEeCTKHIi;

B) MSTKHIL

I) KOpHoOpaTUBHBINH;

IepBuyHbIi 0PUUIMATILHBIH JOKYMEHT, HA OCHOBAHUM KOTOPOr0 PYKOBO/JCTBO BIIpaBe
TPeGOBaTh OT COTPYJIHHKOB BBINOJHEHHS NOPYYEHHBIX MM 33/IaHHH, B KOTOPOM
(puxcupyrorcss Handos1ee BaskHbIe MOMEHTBI: JOCTH:KEHHeE 1[eJIH COBEeLaHUsl, pelleHue,
HCIOJIHUTEU U CPOKH UCIIOJHEHUS — 3TO:

a) mpHKa3 Mo pe3yabTaTaM COBEUIaHUS;

0) IPOTOKOJI COBEIIIAHUS;

B) MOBECTKA JIHS COBEIIAHNUS;

) JIUCT O3HAKOMJICHUS;

CPE3OBBIE TECTbBI
CPE3 Nel
BAPUAHT 1

JInno, HanpaBJsionee ¥ KOOPAHMHUPYIOLIee AesiTeIbHOCTh HCIOJHUTeNel, KOTOpbIe B
00513aTeJIbHOM MOPAJAKe 0JKHBI €My IMOAYHHATHCA M BBINOJIHATH BCe ero TpedoBaHus
B PAMKAaX CBOMX NNOJHOMOYHMH — 3TO:

a) PYKOBOJWTEIb;
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0) MapKeToJor;
B) KaJ|pOBUK;
r) TJIaBHOKOMAaHIYIOLIU;

PykoBoauTesn, ybsl padoTa oTJIMYAETCS MACIITA0HOCTBHIO U TPpedyeT 00/IbIIEro OnbITa
—93T0:

a) PYKOBOJHMTEIH BBICILIETO 3BEHA;

0) pykoBoaurtenu BKP;

B) PYKOBOJUTEIM CPEIHETO 3BEHA;

I) PYKOBOIUTEIHA HA30BOTO 3BEHA;

PykoBoauresn moapasjieeHHil BXOASAIIHMX B KOHKPETHYI0 OPraHM3aluIo, HA3HAYAKTCS
U 0cBOOOXKIAKTCH OT [IO0JKHOCTHM PYKOBOAUTEJNSIMM BbICIIEr0 3BeHAa, W HX
AeATeIbHOCTh  OTJIMYAaeTcsd TeM, 4YTO OHH IPOBOAAT  MEpPONPUATHA IO
COBEpPIICHCTBOBAHUIO TEXHOJIOTMH TNPOU3BOACTBA, YCJOBUH TpyAa, co0JII0IEHUIO
TPYAOBOH IMCUMILINHBI, CAHUTAPHBIX HOPM H T.J. — ITO:

a) PYKOBOJIMTEIH BBICIIETO 3BEHA;

0) pyxoBoautenu BKP;

B) PYKOBOJUTEIH CPEIHETO 3BEHA;

I) PYKOBOIUTEIN HU30BOTO 3BEHA;

JInua, yYrunpaBJisirlonue TEXHOJOIHYECCKUMHU npoueccamMmu u
HUCIIOJTHUTEISIMM (PA00YUMHM U AP. HeyNpaBJIeHYeCKMMH PA0OTHUKAMU) — ITO:

a) PYKOBOJUTEJH BBICIIETO 3BEHA;

0) pykoBoautenu BKP;

B) PYKOBOJUTENN CPETHETO 3BEHA;

r) PYKOBOJUTEIN HU30BOIO 3BEHA;

Haub6oJ1ee nonyJasipHoil cpeay KOHIENIMA MOBeAeHYeCKUX CTHJIeH PYKOBOAMTE/ISA B
NOJIy4HJIa MO/IeJIb YIIPABJIEeHYECKOH CeTKH, aBTOPaAaMHU KOTOPOii SABJISIIOTCA:

a) P. breiiku JIx. MoyToH;

0) @.V. Teitnop u A. Macnoy;

B) T.llyneu u I'.bekkep;

r) cynpyru @pask u Jlunuman ['nnbdper;

MeTox HOPpMHPOBaHHS TPY/AAa PYKOBOIMTEIsI, KOTOPbIii MpegycMaTpuBaeT pa3padoTKy
HOPMATHBOB BBbINOJHEHHS] YNPABJEHYECKHUX pPadoT HCXO0AA K3 HOPM BpeMeHH Ha
onpejiesieHHbIE 3J1eMEeHThI IBH/KEHUS YeJI0BEeKa, HA3bIBAeTC:

a) METOJ] KCIIEPTHOTO HOPMUPOBAHHUS;

0) MEeTOJ MUKpPODIIEMEHTHOTO HOPMHUPOBAHHS,

B) METO]] aHAJTUTHUYECKOTO HOPMUPOBAHUS;

r) METOJ CTATUCTHUYECKOTO HOPMUPOBAHUS;

MeTon HOPpMHPOBaHHMS TPYJAa PYKOBOJUTENs, IPH KOTOPOM pPa3pad0TKa HOPMATHBOB
OCYLIECTBJIACTCS HAa OCHOBE MOJCJMPOBAHMSA 3aBHCHMOCTH 3aTPaT BPEMEHH OT psija
(paxkTOpOB, OKa3BIBAIIMX HENMOCPEICTBCHHOE BJHSIHHEC HAa BeJIMYMHY HOPMAaTHBA,
Ha3bIBaeTcs:

a) METOJ PKCIEPTHOIO HOPMHUPOBAHUS;

0) METOJ MUKpPORJIEMEHTHOIO HOPMHUPOBAHMSI;

B) METOJ] aHAJIUTHYECKOTO HOPMUPOBAHUS;

I) METOJ CTaTUCTHYECKOTO HOPMUPOBAHUS;
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10.

MeTox HOpMHUPOBaHUSI TPyAa PYKOBOAUTEs], KOTOPBI MpeAnoiaraeT HCIoJb30BaHue
AJIs1 pa3pad0TKH HOPMATHBOB MHEHHMH BBICOKOKBAJIM(UIMPOBAHHBIX CHENHATNCTOB
HA OCHOBe OLEHKH HMMH psifa (aKTopoB, BJIMAKIIMX HA BeJHYMHY HOPMATHBA,
Ha3bIBaeTcs:

a) METOJ] 3KCIIEPTHOTO HOPMUPOBAHMUS;

0) METOJ MUKpPO3JIEMEHTHOIO HOPMHUPOBAHMS;

B) METOJ] aHAJIUTUUECKOTO HOPMUPOBAHUS;

r) METOJ| CTAaTUCTUUYECKOTO HOPMUPOBAHUS;

Metox HOpMUPOBaHUSI TPYAA PYKOBOAMTe/sl, IPH KOTOPOM pacyeT HOPM BpeMeHH
OCHOBBIBaeTCs Ha KJacCM(PMKAUMM BHI0B padoT, B pa3pe3e KOTOPbIX MOAOHPAIOTCS
MeTO/bl HcCJIeI0BAHUS, HA3bIBAETCH:

a) METOJ] KCIIEPTHOTO HOPMUPOBAHMUS;

0) METOJ MUKpPOAJIEMEHTHOIO HOPMHUPOBAHMS;

B) METOJ] aHaJIUTHYECKOTO HOPMUPOBAHUS;

r) METOJ| CTaTUCTHUYECKOTO HOPMUPOBAHUS;

CoOBOKYNIHOCTHL  IPOLECCOB, CBSI3aHHBIX € IUIAHMPOBAHHMEM, OpPraHU3alMeH,
CTUMYJIMPOBAHMEM W KOHTPOJIeM MeHel:Kepa HaJd COOCTBEHHOH [1eATeJIbLHOCTHIO,
obecneyuBamux ero 3¢Q¢exTuBHoe (PYHKIUOHUPOBAHME B CHCTeMe YNPABJIEHHUS
OpraHM3anuen:

a) yIpaBIIEHYECKOE KOHCYJIBTUPOBAHMUE;

0) CaMOKOHTPOJIb;

B) YIIpaBJI€HYECKas MEIUTALINS;

I) CaMOMEHEIHKMEHT;

BAPUAHT 2

duznyeckoe JHIO, KOTOpPOEe B COOTBETCTBMM C 3aKOHOM WJIHM Y4YpeAuTeJIbHbIMH
AOKYMEHTAMH OPraHHM3alliH OCYUIECTBJIsIET PYKOBOJICTBO 3TOH OpraHusamueii, B TOM
YyHcJle BHINOJIHAET PYHKIMHU €€ eJUHOJINYHOT0 HCIIOJTHUTE]BHOI0 OPraHa — 3To:

a) PYKOBOJHTEINb OPraHu3allnu;

0) PYKOBOJUTEIND;

B) IJIaBHBIN OyXranrep;

I) PYKOBOJMUTEIH CPEAHETO 3BEHA;

Coranacno ct1. 59 TpyaoBoro kogexkca Tpy/A0BOii J0roBOpP ¢ PYKOBOJAUTEIeM BCerjaa
HOCHUT:

a) OeccpoyHbIi XapakTep;

0) BpEMEHHOM XapakTep;

B) CPOYHBIN XapakKTep;

I) JIOJITOBPEMEHHBIN XapakTep;

HeucnonHeHne WJan HeHaAJIexKallee UCIOJTHEHHE PYKOBOAHUTEJIEM CBOHUX o0s13aHHOCTEl
MOTYT CJIYKHTb OCHOBAHUEM IJISA:

a) L BPEMCHHOT'O paCTOPIKCHUA KOHTPAKTA IO HHUITUATUBE pa60TOI[aTCJ'I}I;

6) UL JOCPOYHOTO paCTOPKCHHA KOHTPAKTA 10 NHUIIUATHUBC pa60TOI[aTCJ'I}I;

B) JJIA 6CCCpO‘-IHOFO PaCTOPIKCHUSA KOHTpPAKTa 10 HHULIUATUBC pa6OTO,I[aTCJ'IH;

F) UL CPOYHOT'0 paCTOPKCHUA KOHTPAKTA 110 MHUITUATHUBE pa60TOI[aTCJ'I}I;
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Oco0eHHOCTH NMPAaBOBOI0 CTATYCa PYKOBOJAUTENIs OPraHU3auuu 00yc/I0BJIeHA TeM, YTO

B OTHOLICHHWHM PAOOTHHKOB OPraHU3alliM PYKOBOAMTEJb BBICTyNaeT B KadecTBe

npeacraBuressi padorogaresisi, OCyHIecTBJsisi NpHeM Ha padoTy, NpHBJIEYeHHe

PA00THUKOB K JMCHMILVIMHAPHON M MATepHaJIbHOH OTBETCTBEHHOCTH, a TAaK JKe

nepeBo/l M YyBOJIbHeHHe Pa00THUKOB. B To ke BpeMsi pyKOBOAUTEIb OPraHU3ALMHU CaM:

a) sBISETCS HAEMHBIM  pabOTHHUKOM, paboTaloUMM 1O TPYAOBOMY  JOTOBOpY,
3aKJIFOUEHHOMY C YUPEAUTESIMU OpraHU3allly;

0) sBIsETCS JIMUIb HAINOJIOBUHY HAa€MHBIM PaOOTHHUKOM, pabOTAIOIIKUM IO TPYLOBOMY
JIOTOBOPY, 3aKJIIIOYEHHOMY C YUPEIUTEISIMU OpraHU3aluu;

B) SBJISIETCS HAEMHBIM pa0OTHUKOM, pabOTaIOLIUM 110 OECCPOYHOMY TPYAOBOMY JOTOBOPY,
3aKIII0YEHHOMY C YUPEIUTEISIMU OpraHU3alluu;

r) He SBJSETCS HAEMHBIM pPAOOTHHKOM, palOTalOIIUM [0 TPYAOBOMY JOTOBODY,
3aKIIIOYEHHOMY C YUPEIUTEISIMU OpraHu3alliu;

PykoBoauTe/ib Opranu3ainuu uMeeT MPaBo J0CPOYHO PACTOPTrHYTH TPYA0BOii 10r0BOP,
npeaynpeaus 06 3ToM padoronaresii (COOCTBEHHHMKA HMMYIIECTBA OPraHU3alUH, €ro
NMpeACTABUTEJISA) B MUCbMEHHOI (popMe B CPOK:

a) He MMo3JHee, YeM 3a 2 HEJIeIH;

0) He mo3aHee, 4yeM 3a 1 Mecsr;

B) HE MO3JIHEE, YeM 3a 2 MecsIa;

I) He MMo3JHee, YeM 3a 3 Mecsla;

MeToa HOPMUPOBAHKS TPYAAa PYKOBOAUTE/ISA, KOTOPBI MpeaycMaTpuBaeT pa3padboTky
HOPMATHBOB BBbINOJHEHHS] YNPABJEHYECKHUX pPadoT HCXO0AA K3 HOPM BpeMeHH Ha
onpeiesieHHbIE 3J1eMEeHThI IBHKEHUS YeJ10BeKa, HA3bIBaeTCs:

a) METOJ] KCIIEPTHOTO HOPMUPOBAHMUS;

0) METOJ MUKPOJIEMEHTHOTO HOPMHUPOBAHUS,

B) METO]] aHaJTUTHUECKOTO HOPMUPOBAHUS;

r) METOJ CTaTUCTHUYECKOTO HOPMUPOBAHUS;

MeTox HOpMHPOBAHHMS TPYJda PYKOBOAUTENsl, IPH KOTOPOM pa3padoTKa HOPMATHBOB
OCYLIeCTBJISIETCSI HA OCHOBE MO/JeJHPOBAHMA 3aBHCHMOCTH 3aTpaT BpeMeHHM OT psijaa
(akTOpoB, OKa3LIBAIIMX HENOCPeICTBEHHOE BJUSIHUE HA BeJIHYHMHY HOPMATHBA,
Ha3bIBaeTcs:

a) METOoJ HKCIEPTHOTO HOPMHUPOBAHUS;

0) METOJ MUKpPOAJIEMEHTHOTO HOPMHUPOBAHHS,

B) METO]] aHAJTUTHYECKOTO HOPMUPOBAHUS;

r) METOJ CTATUCTHYECKOTO HOPMUPOBAHUS;

MeTox HOpMHUPOBaHUSI TPY/Aa PYKOBOJAUTEIsl, KOTOPBIH NMpeanoJiaraer UCMoJib30BaHue
AJsi pa3padoTKu HOPMATHBOB MHEHHIT BBICOKOKBATH(MHUIHUPOBAHHBIX CHEHHAINCTOB
HA OCHOBe OLEHKH HMH psifa (akTopoB, BJIMSIOIIUX HA BeJMYHUHY HOPMATHBA,
Ha3bIBaeTCs:

a) METOJ 3KCIIEPTHOTO HOPMUPOBAHMS;

0) METOJ MUKPORJIEMEHTHOIO HOPMHUPOBAHMSI;

B) METO]] aHAJTUTHYECKOTO HOPMUPOBAHUS;

I) METOJ CTaTUCTHYECKOTO HOPMUPOBAHUS;

Merox HOpMHPOBaHHUSI TPYAAa PYKOBOAMTENs, IPH KOTOPOM pacdeT HOPM BpeMeHH
OCHOBBIBAeTC Ha KJaccM(pukanuum BHIOB padoT, B pa3pe3e KOTOPBIX NMOAOHPAIOTCS
MeTO/bI HCCICI0BAHUS, HA3bIBACTCH:

a) METOJ] 3KCIIEPTHOTO HOPMUPOBAHMS;
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0) METOJ MUKPORJIEMEHTHOIO HOPMHUPOBAHMSI;
B) METOJI aHAJIUTUYECKOTO HOPMHUPOBAHHS;
r) METOJI CTAaTUCTUYECKOTO HOPMUPOBAHHUS;

10. COBOKyl'lHOCTb nmpoueccos, CBA3AHHBIX C IVIAHUPOBAHUEM, Opl"ﬁHHElﬁIlHGifl,

CTUMYJHPOBAHMEM H KOHTPOJIeM MeHelKepa HaJl COOCTBEHHON [1esiTe1bHOCTBIO,
ol0ecrieunBarOUX ero 3¢p¢exkTuBHOe (PYHKUMOHMPOBAHHE B CHCTeMe YNPABJIEHHSA
OpraHM3anuen:

a) yIpaBJIEHYECKOE KOHCYJIbTUPOBAHMUE;

0) CaMOKOHTpOJIb;

B) YIIpaBJICHYECKas MEIUTALINS;

I) CAaMOMEHEIHKMEHT;

CPE3 Ne2

JlokaJbHBIi HOPMATHUBHBIH AKT OPraHU3alUM, PErJIaMeHTHPYIOIIHA, B COOTBETCTBHH C
TpynoBbIM KoOAeKCOM H HHBIMH (eaepajbHLIMH 3aKOHAMH, MOPSOK NpPHEMa H
YBOJIbHEHHSI PA0OTHUKOB, OCHOBHbIE MPaBa, 005I3AaHHOCTH M OTBETCTBEHHOCTH CTOPOH
TPYAOBOr0 J0TOBOPAa, PEKUM PadOThl, BpeMsi OTAbIXa, MPUMEHsieMble K Pa0OTHHKAM
Mepbl MOOIIPEHNsI M B3bICKAHMS, 4 TAK/Ke WHbIE BONMPOCHI PEeryJIHPOBAHHUN TPYIAOBBIX
oTHoeHu# B opranu3amuu (ct. 189,190 TK P®) —s70:

a) TI0JIO)KEHHE O TUCTUTMHAPHBIX B3bICKAHUSX;

0) ycTaB OpraHu3allvu;

B) MpaBUjIa BHYTPEHHETO TPYAOBOTO PACIOPSIKA OpraHU3allHH;

I) KOJIEKC KOPIIOPATHBHOTO MTOBEACHHUS,

Oo0s3aTesibHOE 151 BceX Ppa0OTHUKOB TMOJAYMHEHHE TPABHJIAM  INOBeJdeHUs,
onpenejeHHbIM B cooTBeTcTBUM ¢ TK P®, unbiMu denepaibHbIMH 3aKOHAMM,
KOJUIEKTHUBHBIM JI0TOBOPOM, COTJIAINIEHUSAMH, JIOKAJbHBIMH HOPMATHBHBIMHM aKTaMH,
TPYA0BBIM 10roBopoMm (ct1. 189 TK P®) —3T0:

a) IUCIUIUIMHA TPY/a;

0) ITOJDKHOCTHOE MOBEJICHHE;

B) IIpaBUJIa BHYTPEHHETO TPYJOBOTO PACHOPSIKA;

I) KOPHOPaTUBHOE MOBEJCHUE;

IIpaBuia BHYTPEHHero TPYAOBOro pacnopsiaka (YHHGUUHMPOBAHHOH (OpPMBI HeT)
YTBEpP:KAAIOTCS MOANUCHI0 PYKOBOAMTENSI OPraHM3alMM C Y4YeTOM MHEHUs
NPeACTABUTEIHHOI0 OpPraHa pa0OTHUKOB OPraHM3alUM B NPAaBOM BepXHEM YIJIy
TUTYJBHOTO JUCTA U ...:

a) TpeOyIOT U3aHus CIIeUaIbHOIO MPUKA3a;

0) He TpeOyIOT U3AaHUS CIIEUAIBHOTO MTPUKa3a;

B) TpeOYIOT U3AaHUS KOJIeKCa KOPIIOPATUBHOTO TIOBEICHUS;

r) TpeOylOT U3IaHUS HWHIUBUAYAIbHOTO TpHUKa3a JUIsl KaxJA0ro pabOTHUKA

OpraHu3aluy;

Paboronarens nmepen npunsatueMm IlpaBun  BHYTpeHHero TpPYAOBOrO Ppacnopsiika
AO0JIZKeH HANIPABUTb MX MPOEKT:

a) B IOCYAapCTBEHHYIO HAJIOTOBYIO MHCIIEKIIHIO;

0) B MMHHMCTEPCTBO TPY/A U COLIMAIBHOM 3aIIUTHI;

B) B IFOCYJapCTBEHHYIO UHCIIEKIUIO TPYAA;

r) B BBIOOPHBIN PO(COIO3HBIN OpraH;
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10.

TpynoBoii pacnopsiiok OpraHu3anMu onpeaeasieTcs:
a) yCcTaBOM OpraHU3alNY;
0) npaBuUIaMHU BHYTPEHHETO TPYAOBOIO PACIIOPSIKA;
B) KOJIEKCOM KOPIIOPAaTUBHOTO NOBEACHMUS;
I) TPYIOBBIM JI0TOBOPOM;

Crnoco0 npuB/ieYeHNs] KOJIEKTUBHOIO pa3yMa K BbIpa0oTKe ONTHMAJIbLHBIX pelleHuil
110 aKTyaJbHBIM H HanboJiee CJI0KHBIM BOIIPOCaM, BO3HUKAIOIIHUM B OPraHU3alMu:

a) TPEHUHT;

0) KOpIIOPATHBHOE MEPONPUSTHE;

B) JIEJIOBOE COBEILIAHUE;

I') IIEPErOBOPBHI;

CpencrBo, B3aMMOCBSI3M MeXKIy JIOAbMH, MNpeAHA3HAYEHbI [JIsl JOCTHKEHUS
coryialieHusi, Korjaa o0e CTOPOHbI MMEKT COBNaJaolue JHO0 NPOTHBOMNOJIO0KHBbIE
HHTepechl:

a) TPEHHUHT;

0) KOpIIOPaTUBHOE MEPOIPUATHUE;

B) JIeJIOBOE COBCIIIAHUE;

I') IEPErOBOPHI;

OnTuMaabHas MPOIOJIKATETbHOCTH 1€JI0BOT0 COBEIIAHUA COCTABJISIET:
a) 20-30 MuHyT;

0) 40-45 munyrT;

B) 1 gac;

r) 1 gac 30 mumH;

Kaxkoii n3 nepe4ucjieHHBIX MOIX0/I0B K MPOBEICHUIO NEePEeroBOPOB JIMIIHHUIA:
a) TPUHUUNHNATBHBIN;

0) JKEeCTKHIi;

B) MSTKHIL;

I) KOpHOpaTUBHBINH;

IlepBuyHbIi 0PUUIMATILHBIA JOKYMEHT, HA OCHOBAHUU KOTOPOI0 PYKOBOJCTBO BIIpaBe
TPeOGOBaTh OT COTPYJIHHMKOB BBINOJHEHHS TNOPYYEHHbIX MM 3a/laHHH, B KOTOPOM
(puxcupyrorcss Handos1ee BaskHbIe MOMEHTBI: JOCTH:KEHHE 1[eJIH COBEeLaHUsl, peleHue,
HCIOJIHUTEU U CPOKH UCIIOJHEHUS — ITO:

a) mpHKa3 Mo pe3yabTaTaM COBEUIaHUS;

0) IPOTOKOJI COBEIIIAHUS;

B) MIOBECTKA JIHS COBEIIAHNUS;

r) JUCT O3HAKOMJICHHUS;

[IIxana oneHuBaHUA

YcrHbli onpoc
VYpoBeHb 3HaHUI, YMEHMH W HaBBIKOB OOY4YaloLIErocss MpU YCTHOM OTBETE  BO

BpeMsi TIPOBEACHMSI TEKYIIEro KOHTPOJs omperensercs Oamiamu B awmamasone 0-100 %.
Kputepusmu orieHUBaHUS TpU MPOBEACHUH YCTHOT'O OMPOCa SBISIETCS IEMOHCTPAIUS OCHOBHBIX
TEOPETUUYECKNX TIOJOKEHUI, B paMKaX OCBaMBA€MON KOMIIETEHIIUH, YMEHHE MPUMEHSThH
MOJIy4YeHHBIC 3HAHUS Ha MIPAKTHKE, OBJIA/ICHUE HABBIKAMH aHATN3a M CUCTEMAaTH3AIUH.
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[Ipn oneHUBaHUM pE3YABTATOB YCTHOI'O OIpPOCa HCIIOJIB3YETCS CIEAYIoLas IIKajia
OILICHOK:

100%-90% | /IemMoHCTpauusi 3HAHMHA OCHOBHBIX TEOPETUUSCKUX IMOJIOKEHHHA B TOMHOM 00bEME. YMeHHue
MPUMEHATh 3HAHHS HA TPAKTUKe B MOJHON Mepe. CBOOONHOE BNAJCHUEC HABBIKAMH aHANW3a W
CHCTEMaTH3alluy B BBIOpaHHOM cdepe.

89%-75% JeMoHcTpanust OoJblield YacTH 3HAHUH OCHOBHBIX TEOPETHUYECKUX TIOJIOKEHHH. YMeHHe
MPUMEHATh 3HAHUS HA TPAKTHKE, OMYCKasl MPU 3TOM He3HAYMTETbHbIC HETOUHOCTH. BraneHue
OCHOBHBIMH HaBBIKAMH aHAIN3a U CHCTEMATH3alllK B BRIOPaHHOH chepe.

74% - 60% JleMoHCTpals JOCTaTOUHBIX 3HAHUM OCHOBHBIX TEOPETUYECKUX TMOJIOKEHUH. YMeHue
MPUMEHATh 3HAHWUS Ha TMPAKTUKE, JOMyCcKas IPH 3TOM OMMOKW. BrazeHue OTIEIEHBIMH
HABBIKAMY aHAJIM3a M CHCTEMAaTU3aIluK B BEIOPaHHOH cdepe.

menee 60% | JleMOHCTpammsi OTCYTCTBHSL 3HAHMH OCHOBHBIX TEOPETHYECKHMX mojokeHuid. He ymeer
NPUMEHSTh 3HAHWS Ha MpakThHke. He Biazeer HaBbIKAMM aHAN3a U CHCTEMATH3AllUU B
BBIOpaHHOM cdepe.

TectupoBaHue
YpoBeHb 3HAHUN, YMEHMH M HaBBIKOB OOY4Yarollerocsi NMpU YCTHOM  OTBETE  BO
BpeMsI MPOBEACHUSI TEKYIIero KOHTPOJsS omperensiercs Oamutamu B auanasone 0-100
%.KputepreM olleHUBaHUSI NpPU TNPOBEAECHUU TECTHUPOBAHUS, SIBJISIETCA KOJUYECTBO BEPHBIX
OTBETOB, KOTOpbIE Jal CTyJeHT Ha Bompochl Tecta. Ilpm pacdyere kosmdectBa 0aos,
MOJIyYE€HHBIX CTYAEHTOM IO UTOTaM TECTUPOBAHMUSI, UCIIOJIL3YETCs cleayrouas popMyra:

5="2100%,
0
rac E — KOJIMYECTBO 6aJIHOB, HOqueHHI)IX CTyI[eHTOM 10 UTOTraM TeCTI/IpOBaHI/Iﬂ;
B — KOJIMYECCTBO BepHBIX OTBCTOB, JaHHBIX CTyI[eHTOM Ha BOHpOCBI TECTAa,
O — of111ee KOIMYECTBO BOMIPOCOB B TECTE.

Marepuansl TEKyIIEro KOHTPOJI YCHEBAaEMOCTH MpPENOCTaBJIAIOTCA B (opMax,
aJlaNTUPOBAHHBIX K KOHKPETHBIM OIPAaHMYCHHMAM 3]I0POBbsi U BOCHPHUATUS HMH(DOpMALIH
00yJaroImXxcs:

e Ul JIMIl C HApyLICHUSMM 3pEHMs: B Ie4YaTHOH (opMme yBEIMYEHHBIM HIpUPTOM, B
(dopMe EKTPOHHOT0 JOKYMEHTa, B popMe ayanodaiina, B meyaTHoH popme Ha s13bike bpaitis.

e Ul JUIl C HApYUIEHUAMH ClIyXa: B Ie4aTHOH dopme, B (popMe 3IeKTPOHHOTO
JOKYMEHTA.

e Ul JIUL C HAPYLUICHUSIMHU OIOPHO-ABUraTeNIbHOIO alnaparta: B [e4aTHOU ¢gopme, B
(dbopMe AIIEeKTPOHHOTO IOKYMEHTa, B hopMe ayauodaiina.

IIpu npoBeneHun MpouLeaAypbl OLEHUBAHUS PE3Y/IbTaTOB O0YUYEHUS MHBAIUIOB M JIUIL C
OTPaHMYEHHBIMH BO3MOXHOCTSIMU 3JI0POBbs IIPEAYCMATPUBAETCS UCIIOJI30BAHNE TEXHUUYECKUX
CPEACTB, HEOOXOJUMBIX UM B CBSA3M C MX HMHIMBUIYAJIbHBIMH OCOOEHHOCTSIMH. DTH CpelCTBa
MoryT ObiTh mnpenoctaBieHsl BUY PAHXul'C umm MoOryr MCHosb30BaThCsi COOCTBEHHBIE
TEXHUUYECKUE CPEICTBA.

ITpu He00X0AUMOCTH MHBAIUAAM U JIMLAM C OTPaHUYEHHBIMHU BO3MOKHOCTSIMH 370POBbS
IIPEIOCTABIISETCS JOTIOJHUTENBHOE BPEMs Ul IOATOTOBKH OTBETA HA BHINIOJHEHUE 3alaHU M.
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4.3. OIIeHO'lHBIe cpeacrea aJis HpOMe)RYTO‘IHOﬁ aTTeCTaluu.

JTan ocBOCHHUS KOMIIETEHI[HI

Iloka3arennb oueHMBAHUA

Kpurepuii onenuBanust

I1K-5.2.2

DopMHpOBaHKE Y CTYICHTOR
0a30BBIX 3HAHUI B
poheCCHOHATBHON IeITeTbHOCTH
U obecrieyeHre OATOTOBKH B
00JIaCTH OpraHU3aIuu
YIPaBICHYECKOr0 TPY/a,
HEOOXOIMMOH JUTS OCYIIECTBICHHS
JIeATENBHOCTH 10 pa3paboTKe u
peanu3anuy OpraHu3aiOHHBIX
HOBOBBEJIEHHI, 00€CTIEUNBAIOIINX
KOHKYPEHTOCIOCOOHOCTD
XO3AUCTBYIOIINX CYOBEKTOB

Ucnone3yeT 3HaHMs B 001aCTH
OpraHu3aIyu
VIIPaBJICHYCCKOT O TPYAA,
HEOOXOIUMOM IS
OCYIIECTBIICHHS ICATCIILHOCTH
0 pa3pabOTKe U peaTu3aluu
OpraHMU3aIHOHHBIX
HOBOBBEJICHHIA,
o0ecreunBaroImx
KOHKYPEHTOCIOCOOHOCTD
XO3UCTBYIOIINX CYOBEKTOB

Hcnone3yer Ha pakTUKe
3aKOHONATENIbHBIC M HHbBIC
HOPMAaTHBHbBIC IPABOBHIC AKTHI,
perIaMeHTHPYIOIINE TPYIOBbIC
OTHOIICHHS B OPTaHU3AINH MEXKIY
paboronareneM U pabOTHHKOM

VYMeer pa3pabaThIBaTh JIOKAIBHEIC
MPaBOBBIC aKThI B cepe
OpraHu3aliy Tpyaa
(MOMKHOCTHBIC HHCTPYKIIHH,
MONIOXKEHHS O QYHKIIMOHATBHO-
CTPYKTYPHBIX MOIPA3/ICICHUIX
opranuzaniu, Komekcs
KOPITOPATHBHOTO MOBEICHMS,
Kogpexcsl ciryxe6HOro oBeIeHHs],
I'paduku pador u ap.)

Ocy1ecTiseT aHamu3 padoT u
TIPOBE/ICHSI aHaIN3a
(yHKIMOHANBHBIX 00s3aHHOCTEH
Ha KOHKPETHOM paboueM MecTe
YMEHHEM OIPENENATh IIPaBa,
005I13aHHOCTH U OTBETCTBEHHOCTb
KOHKPETHOTO COTPYIHHKA TIO
KOHKPETHOMU JO0JIKHOCTH

ITan ocBOEHUS KOMIIETEHIINH

Iloka3zaTesib OLeHUBAHMS

Kpurtepuii oueHuBanus

I1K-17.3.2

Crnoco0HOCTBIO IPUMEHSATH 3HAHHS
METOIOB PeaIM3alii OCHOBHBIX
yIpaBJieH4YecKrX QyHKIUM B chepe
yIIpaBJICHUS IEPCOHATIOM H
obecrieueHue MoAroTOBKU B
00JIacTH OpraHU3aluu
YIIPaBJICHYECKOr0 TpyZa,
HEOOXOMMOH I OCYIIECTBICHHS
JeSITeTHbHOCTH TI0 pa3paboTKe U
peanu3anuy OpraHU3aIMOHHBIX
HOBOBBEJICHUH, 00eCIIeYHBAIOLIHX
KOHKYPEHTOCIIOCOOHOCTH
XO3SMCTBYIOIINX CYOBEKTOB

Hcnonp3yer 3HaHUs U
YMEHMS TSl pealn3aliu
OpraHMU3aIlOHHBIX
HOBOBBEJICHHUI,
00ecTIeYnBarOIINX
KOHKYPEHTOCIIOCOOHOCTh
XO3STCTBYIONINX CYOBEKTOB

Hcnonp3yer 0CHOBHBIE
TEOPETUYECKUE TIOJIOKEHHUS:
CdopmupoBasieecs
CHCTEMaTHYeCKOe BIIaJicHHE
HaBBbIKaMH PaOOTHI C TIEPCOHAIIOM B
00JIaCTH OpraHU3aIU
YIIPaBJICHYECKOT0 Tpyaa

O0aaer MeToaMu 1o pa3paboTKe
JIOKQJIbHBIX HOPMATHBHBIX AKTOB,
Kacarolrecst OpraHu3aluy Tpyaa u
OCHOB PECTPYKTYPHU3AIHU CUCTEMBI
YIIPABIICHUSI IEPCOHAIIOM U JIP.

PaspabaTsiBaeT TOKaIHHBIX
HOPMATHBHBIX aKTOB, KACAIOIINECS
OpTaHU3aINH TPYIA U OCHOB
PECTPYKTYPHU3AIIH CHCTEMBI
YIIpaBIICHUS TIEPCOHATIOM
(HOMKHOCTHBIE MHCTPYKIINH,
MOJIOKEHUS O (YYHKIIMOHAIBHO-
CTPYKTYPHBIX TIOIPA3ACTICHUSIX
opranuszanuu, Konekcobl
KOPITOPATHBHOTO MTOBEICHMUS,
Komexkcr ciry>xe0HOro moBeieHus,
I'paduxu pabot u npyroe).
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JTan ocBOCHHUS KOMIIETEHI[HHI

Iloka3arennb oUeHMBAHUA

Kpurepnuii onenuBanust

[1K-23.3.2

(bopmupoBaHue y CTYJCHTOB
0a30BbIX 3HAHUN B
poheCCHOHATBHOW ACSITENLHOCTH U
obecrieueHne MOATOTOBKH B 00JacTh
OpraHHU3aIrH YIPaBICHYECKOTO
Tpyna, HE00XO0IUMOH JUTS
OCYILECTBIICHUS ACATEILHOCTH 10
paspaboTke u peanu3aiuu
OPraHH3AIlMOHHBIX  HOBOBBEICHHH,
00eCTIeYHBAFOIITIX
KOHKYPEHTOCIIOCOOHOCTh

Hcnone3yer 3HaHMA, yMEHUSA
U HaBBIKH Ui
OCYIIECTBICHUA
yIpaBIeHYECKOI
JIeSITeNbHOCTH

Peanuzyer 3nanue o

TEOpUM  MOTHUBALIMK  TPYHOBOM
JIEITENIBHOCTH B YIIPaBJICHUYECKOM
JIeSITEIbHOCTH

PaspabatsiBaet MpOrpamMMBbI
JIMarHOCTHKHM  YIOBJIETBOPEHHOCTH
nepcoHasna paboToit

Peanu3yer HaBBIKM  MPOBEIACHUS
aHanM3a pe3yabTaToB JHATHOCTHKH
YJIOBJIETBOPEHHOCTH nepcoHana
pabotoit

XO3HfICTByIOH.IPIX Cy6’l)eKTOB

BOl'lpOCbI K 3a49€Ty 10 JTMCHUIIJIHHE «Oprann:;almﬂ YIPaABJIECHYECKOIo TPpyaa»

1.CynrHoCTh ¥ COJIep’)KaHie HAyYHOW OpraHu3aliy YIIPaBICHYECKOTO TPy/a.
3ajaun HaydHOM OpraHU3aliy yIIPaBIEHYECKOTO Tpyaa
Hanpasnenust HaydHOM OpraHu3aliy yIpaBJIeHUYECKOTO TPyaa.
Teopernueckrie OCHOBBI HAyYHOM OpraHU3alliy YIIPABIEHYECKOIO TPY/Ia.

OyHKIMOHAIBHOE pa3/ielIeHHe U KOOTepalusl yIpaBIeHYeCKOro Tpyaa.
Texnonornueckoe pasaesieHue 1 Koorepalys ynpaBieHIecKoro Tpyaa.

2
3
4
5. CymniHocTh, 3Ha4Y€HUE U BUJIBI PA3CIICHUS U KOOTIEPAIMH YIIPABICHUYECKOTO TPY/Aa.
6
7
8

[IpodeccronanbHo — KBaM(PUKAIIMOHHOE pa3/ieiieHHe U KOOTepalus ynpaBieHYeCKOro

TpyZa.

9. CymHOCTb, 0COOEHHOCTH Y OCHOBHBIE MOJIOKEHUSI HOPMUPOBAHUS YIPABIECHYECKOTO TPYa.
10. Bunbl HOpM U cdepbl UX TPUMEHEHUS ITPU OpraHU3aIiH YIIPABICHUYECKOTO TPYAa.

[TosHBIA KOMIUIEKT OIICHOYHBIX MATEpPHaJOB Uil MPOMEKYTOYHOM AaTTECTalUU
npeacTasieH B npwioxenuu 1 PTIJI.

MIxana oneHUBaAHUA

HpI/I OLCHHMBAHWU PE3YJIbTATOB 06yLICHI/IH HCIIOJIB3YCTCA ClIeayroniasa niKajia OCHOK:

100% - 90%
(oTmIuHO)

Ortanmbsl  (HOPMHUPOBAHMS KOMIICTEHIIH, IPEIYCMOTPEHHBIE 00pa3oBaTEIbHON
mporpaMmoili, chopmupoBaHEl Ha BBICOKOM ypoBHe. CBOOOmHOE BIAICHUE
MaTepHajJoM, BBIABICHHE MEXIPEAMETHBIX  CBsi3ed. YBEpEeHHOE  BIaJCHHE

MOHATHHHBIM anmapaToM AWUCHHMIUIMHBL. [IpakTndeckue HaBBIKH NPO(d)EeCCHOHATBHOM

JIeSTeTbHOCTH  COPMHUPOBAHBI HAa  BBICOKOM  ypoBHe. CHOCOOHOCTE K
CaMOCTOSTEIPHOMY HECTaHIAPTHOMY PEILICHUIO MPAKTHYECKHX 33124
89% - 75% Oranbl  KOMIIETEHIIMH, MPEAYCMOTPEHHbIE  00pa30BaTENbHON  MPOrpaMMoi,

(oTmUaHO)

copMHUpOBaHBI TOCTaTOYHO. JleTampbHOE BOCHPOM3BEACHHE y4eOHOTO Marepuana.
[IpakTryeckre HaBBIKA TNPOGECCHOHATBFHON NEATENPHOCTH B 3HAUYUTENFHOH Mepe
copmupoBaHsl. [IpHCYTCTBYIOT HaBBIKM CAMOCTOSITENBHOTO PEIICHHS MMPAKTHYECKUX
3a/1a4 C OTJEIbHBIMH JIEMEHTAMH TBOPYECTBA.

74% - 60%
(YIOBIETBOPHUTEIHHO)

Orambl  KOMIICTEHIMH, IPEAYCMOTPEHHbIE  00pa30BaTENBHON  IIPOrpaMMOi,
copMHpOBaHBI HA MHHHUMAIBHOM YpoBHE. Hanmnune MHWHMMANbHO JOITyCTHMOTO
YPOBHSI B YCBOGHHMH Yy4YeOHOr0 Marepuaiga, B T.4. B CaMOCTOSTEIHHOM pEIICHUH
MIpaKkTHYeCKnX 3amad. IIpakTuaeckrne HaBBIKM NPO(ECCHOHANBHOMN e TeTbHOCTH
copMHpOBaHbI HE B TIOTHOM Mepe.

menee 60%
(HeyIOBIIETBOPHUTEIIHLHO)

Oranbl KOMIIETEHIIMH, TPETyCMOTPEHHBIE 00pa3oBaTEIbHON NPOrpaMMOM, He
copmupoBaHbl. HemocratouHselii ypoBeHb YCBOGHHS IOHATHHHOIO ammapara Hu
Haymaue (hparMeHTapHBIX 3HAHWH 1O JucHuiuirHe. OTCYTCTBHE MHHHMAJIBHO
JOMYCTUMOTO YpPOBHS B  CAaMOCTOSTENIBHOM PEIICHWH TPAKTHYECKHX — 337ad.
[IpakTiyeckre HaBBIKM NPOGECCHOHATBHONW NESTENbHOCTH HE CHOPMHUPOBAHEI.
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4.4. MetonnuecKkue MaTepuabl

[Ipouenypa oueHMBaHMSI  pe3yJIbTaTOB  OOY4YEHMs, XapaKTEPU3YIOLUIUX  3Tallbl
(bopMUpOBaHHUS KOMIIETEHIIM, OCYIIECTBISIOTCS B COOTBETCTBUU C [loyioskeHHEM O TeKyliem
KOHTPOJIE YCIIEBAEMOCTH U MPOMEKYTOUHOU aTTectannu cTyfaeHToB B ®I'6OY BO PAHXul'C u
Pernamentom o OanipHO-pEHTHHIOBOM cucTeMbl B BosirorpajickoM MHCTUTYTE yIpaBileHUS -
¢mwmane PAHXul'C.

5. Meroanueckue ykazanus JJsi 00y4aroluXxcsi 10 OCBOEHHI0 THCHUILIUHBI
MeToauyeckne peKOMeHIAUMHU M0 HANTUCAHUIO pedepaToB

Pedepar sBnsercs MHIMBUYaIbHONW CAMOCTOSTEILHO BBIOJHEHHON pabOTON CTy/eHTa.
Temy pedepata cTyneHT BbIOMpaeT M3 NEpedHs TEM, PEKOMEH]yeMbIX IIpernojaBaTelieM,
BEIYLUIMM COOTBETCTBYIOUIYIO JUCHUIUIMHY. Pedepar, kak mpaBuio, JOJDKEH COJEPKaTh
CIEAYyIOIIME CTPYKTYpHbIE 3eMeHThl: TutynbHbid JHuCT Coxaepkanue Beeaenue OcHOBHast
yacTh 3akitoueHue Crnucok aurepaTypsl [Ipunoskenus (mpu He0OXOUMOCTH).

TpeboBanust k o0bemy: He Oonee 15 crpanun. Ocdopmuenue: pudpt Times New
Roman, 12 mpudr, 1,5 unarteppana, 1,5 cMm abzanubiii oTcTyn. OpUrHHAIBHOCTh MO CHCTEME
AnTumuraruat.BY3 — He Mmenee 60 mpo1ieHTOB.

PexomeHganum no nJIaHMPOBAHUIO M OPTraHU3AIUM BpeMeHH, He00X0IMMOro Ha H3yYeHune
AUCHUTLIUHBI

CTpykTypa BpeMeHHU, He00X0AUMOT0 HA N3YUYeHHe TUCIHUTIIUHBI

®opma n3ydeHns TUCUUTUINHBL Bpewmsi, 3aTpaunBaemMoe Ha H3ydeHUE
JHACIUTUIMHEL, %
W3y4yenue nurepaTyphl, pPEKOMEHIOBAaHHOM B 40
y4eOHOM porpamme
Pemenne 3a1a4, MpakTHUECKUX YIPaKHEHUH U 40
CHUTYAI[HOHHBIX IIPHMEPOB
W3ydeHue TemM, BBIHOCUMBIX Ha 20
CaMOCTOSITEILHOE PACCMOTPEHHE
Uroro 100

PexoMeHIAaIMH N0 MOATOTOBKE K MPAKTHYECKOMY (CEMHHAPCKOMY) 3aHSATHIO

[IpakTHyeckoe (ceMUHApCKOE) 3aHATHE - OJHA M3 OCHOBHBIX (DOpPM OpraHu3aluu
y4eOHOro Tmpoliecca, MpeAcTaBisAomias CcoO0O0l KOJUIEKTHBHOE OOCYXKAEHUE CTYAEHTaMH
TEOPETUYECKUX U NPAKTUYECKUX BOIPOCOB, PELICHHE NMPAKTUYECKUX 3a/ay O] PYKOBOJCTBOM
npemnoaaBatesiss. OCHOBHOU LIENbI0 MPAKTUYECKOTO (CEMUHAPCKOT0) 3aHATHS SIBJISIETCS IIPOBEpKa
IIIyOMHBI TOHUMAaHMSI CTYJEHTOM H3y4aeMOil TeMbl, y4eOHOTO MaTepHuaiga U yMEHUS U3JI0XKHUTb
€ro COJIEpP)KaHUE SICHBIM M YETKUM S3BIKOM, Pa3BUTHE CaMOCTOSATEIBHOIO MBIIIIEHUS MU
TBOPUECKOM AaKTMBHOCTM Yy cTyAeHTa. Ha mpakTudeckux (CEMHMHApCKUX) 3aHATHAX
IpearnojaraeTcs paccMaTpuBaTh HauOoJjiee BaKHBIE, CYIIECTBEHHBIE, CIOXKHBIE BOIPOCHI
KOTOpBIE, HauboJiee TPy IHO YCBaWBaIOTCS CTyAeHTaMU. [Ipr 3TOM rOTOBUTHCS K MPAKTHYECKOMY
(ceMuHapcKOMy) 3aHATHIO BCerJa HYXHO 3apaHee. [loArotoBka K MpaKTHYECKOMY
(ceMuHaApCKOMY) 3aHATHUIO BKIIIOYAET B ceOsl Clieaylolee:
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- 00s3aTesIbHOE 03HAKOMJICHHE C IIJIAHOM 3aHSTHS, B KOTOPOM COJEPKaTCs OCHOBHBIE
BOTIPOCHI, BHIHOCUMBIE Ha 00CYXICHHE;

- W3y4YeHHe KOHCIIEKTOB JICKIIMI, COOTBETCTBYIOIINUX PA3/IeNOB YUeOHHKA, YIeOHOTO
nocoous1, CoAepKaHusi peKOMEHJOBAHHBIX HOPMATUBHBIX IPABOBHIX aKTOB;

- paboTta c OCHOBHBIMHM TEPMHUHAMU (PEKOMEHAYETCS UX BBIYUUTD);

- U3yuy€HUE JOINOJHMUTEIbHOW JMTEpaTypbl IO TEMeE 3aHATHs, Jesas Ipu 3TOM
HE0O0XOIMMBIE BBIITUCKHU, KOTOPBIE TIOHAI00SATCS TIPH 00CYXACHUN Ha CEMUHAPE;

- (GopMyIMpoBaHUE CBOEr0 MHEHUS 10 KaKJIOMY BOIIPOCY M apTyMEHTHPOBAHHOE €TO
000CHOBAHUE;

- 3alKCh BO3HMKIIMX BO BPEMsI CAMOCTOSITEIbHOM pabOThl C y4eOHMKaMHM M Hay4HOU
JIUTEPaTyphl BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJYYUTh HA HUX OTBETHI;

- oOpalleHHe 3a KOHCY/IbTAlUEH K IPENo1aBaTellto.

[IpakTnueckue (ceMHHapCKuMe) 3aHATUS BKIOYAlOT B ce0sl W CHEUMAIBHO
MOATOTOBJIEHHBIE pedepaThl, BHICTYIUIEHUS O KaKOW-JIMOO CIOKHOW MM 0CO00 aKTyaJlbHOM
npoOieme, pemieHue 3a1a4. Ha npaktuueckoM (CEeMUHApCKOM) 3aHSTHH CTY/IEHT IPOSBISET CBOE
3HaHHUE IMpeIMEeTa, KOPPEKTHPYeT HH(OpPMAalMIO, IMOJYYEHHYI0 B IPOLECCE JEKUHOHHBIX U
BHEAy/IMTOPHBIX 3aHATHHA, GOpMHUpYET ONpeeNIeHHbIN 00pa3 B ria3zax MpenoiaBaTesis, MoaydaeT
HaBbIKW YCTHOM peyM U KyJIbTYphl IUCKYCCHH, HABBIKU MMPAKTUUYECKOTO pelIeHUs 3a/1ay.

PeKOMeHIlaIII/II/I 10 UBYIYECHUIO METOAUIECCKUX MaTECPHAJIOB

Meroandeckue Marepuaigbl 1O AUCIUIUIMHE TIO3BOJISIOT CTYIACHTY ONTHMATbHBIM
00pa3oM OpraHu30BaTh MPOIIECC U3YUEHUS TaHHOW NTUCHIUIUTNHBL. MeToIndecKkne MaTepuasl o
JUCHMIUIMHE MPHU3BAaHBl MOMOYb CTYJIEHTY MOHATH creruuKky H3ydaeMoro Mmarepuaia, a B
KOHEYHOM HTOr€ — MAaKCHUMAaJIbHO TOJHO M KauyeCTBEHHO €ro OCBOUTh. B mepByio odepenb
CTYIACHT JOJDKEH OCO3HATh NpeJHa3HAYeHHE METOJAMYECKUX MaTepUalioB: CTPYKTYpPY, LEIU U
3amaun. JlJig 3TOro OH 3HAKOMUTCS C MpeaMOynoM, OryIaBIeHHEM METOJIMYECKHX MaTepualoB,
rOBOpsl WHAye, OCYUIECTBIISIET MEPBUYHOE 3HAKOMCTBO C HHMM. B pasznene, MOCBSIIEHHOM
METOJUYECKUM PEKOMEHJALUUSIM [0 U3YYEHUIO JUCUUIUIMHBIL, TMPUBOASTCS COBETHI IO
IUTAHUPOBAHUIO U OpraHU3alUN HEOOXOAUMOTO [T U3yYeHUs JUCLMILUIMHBI BPEMEHH, OMTUCAHHE
MOCJIEIOBATEIbHOCTA ~ JICHCTBUN  CTydeHTa  («CLUEHapuil  U3y4yeHUs  JTUCIUIUIUHBD),
pEeKOMEHAALNU TI0 PadoTe C TUTEPaTypOl, COBETHI O MOATOTOBKE K SK3aMEHY M pa3bsCHEHHS
o MoBojay pabOThl C TECTOBOM CHCTEMOM Kypca W HaJa JOMAallHMMU 3aJaHusMu. B memnom
JaHHbIE METOJMYECKHUE PEKOMEHJALMU CIOCOOHBI OOJETYUTh H3Yy4YEHHE CTYIACHTaAMHU
JUCUMIUIMHBL ¥ TIOMOYb YCIENIHO CcJaTh 3K3aMeH. B pasnmene, conepxaiiem y4eOHO-
METOAUYECKUE MATEePHAIIbl TUCIUILIMHBI, COJIEP>KaHUE MPAKTUYECKUX 3aHATUN MO AUCUUILIIMHE,
CJIOBaph OCHOBHBIX TEPMUHOB JUCIUILINHBL

PexoMeHanum 1Mo caMoOCTOATE/ILHOM padoTe CTYAEHTOB

HeoTbsemiieMbIM 37€MEHTOM Y4eOHOIO Ipolecca SIBJISETCS caMOCTOATeNbHas paboTa
crynenta. Ilpu camocrosiTensHOM paboTe AOCTUraeTCs KOHKPETHOE YCBOCHHME Y4eOHOIo
MaTepuala, pPa3BUBAIOTCA TEOPETHUYECKUE CIOCOOHOCTH, CTOJb BaXKHBIE JII COBPEMEHHOM
MOJTOTOBKH CIEHUAINCTOB. DOPMBI CaMOCTOSATENLHONW pabOThl CTYIEHTOB IO AWUCHUIUIMHE:
HanyMcaHue KOHCIEKTOB, MOATOTOBKAa OTBETOB K BONPOCAM, HamUCaHuE pedeparoB, perieHue
3aJau, UccieoBaTenbcKas paboTa, BHIIOJHEHHE KOHTPOJIbHOM paboThI.

3agaHus JUIs CaMOCTOSITENIbHOM paOoThl BKIIOYAIOT B ce0sl KOMIUJIEKC aHAJIMTUYECKHX
3aJJaHU{ BBINOJIHEHHE, KOTOPBIX, MpEAnojaraeT TIIATeJbHOE H3ydyeHHE HaydHOH M y4ueOHOil
JUTEPATyphl, NEPUOJUYECKUX W3AAHUM, a TaKK€ 3aKOHOJATENbHBIX W  HOPMATHUBHBIX
JOKYMEHTOB Ipe/ylaraeMelx B 1.6.4 «YueOHas juTepaTypa M pecypchl HH(POPMAIOHHO-
TEJICKOMMYHUKALIMOHHON ceTu "NuTepHer", y4eOHO-METOINYECKOe obecrnieueHue
CaMOCTOSITEJIbHOW PabOThl OOYdYaIOUIMXCS 1O TUCUMIUIMHE». 3aJaHusl TMPEeIOCTaBISAIOTCS Ha
IIPOBEPKY B II€YaTHOM BHUJIE.
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PexoMenaanum nmo padore ¢ JuTepaTypou

[Ipn m3ydeHnn Kypca y4eOHON AMCHUIUIMHBI 0cO00€ BHUMAHHE CIEAyeT OOpaTUTh Ha
PEKOMEHIyEMYIO OCHOBHYIO U JIOTIOJTHUTENIBHYIO JIUTEPATYPY.

BakHBIM 371eMEHTOM MOATOTOBKH K CEMHUHAPY SBJISICTCS TTyOOKOE M3yUdeHUE OCHOBHOU U
JOTIOJTHUTEIBLHOM JIUTEPATyphl, PEKOMEHJIOBAHHOM IO TEME 3aHSTHSI, a TAKKE IIEPBOUCTOYHUKOB.
[Ipu >TOM MOJIE3HO MPOUYUTAHHYIO JIUTEPATYPY 3aKOHCIIEKTHUPOBATh. KOHCIIEKT T0KEH OTBEUaTh
TpeM TpeOoBaHUsAM: OBITH COJEP)KATEIBHBIM, IO BO3MOXXHOCTH KpPAaTKHUM U MPaBUIBHO
0(OPMIICHHBIM.

ConepkaTenbHbIM €0 CIIEyeT CYUTATh B TOM ClIydae, €CJIM OH IepeJacT BCE OCHOBHBIE
MBICJIM aBTOPOB B IEJIOCTHOM BHAE. M3I0XKUTh TEKCT KpaTKO — 3TO 3HAYUT TEpeaaTh
COJIepKaHWe KHUTH, CTaThb B 3HAYUTEIBLHON Mepe CcBOMMH cjoBamu. [lpu sToM cremyer
MPUICPKUBATHCS TPABHUIIa - 3aMKUCHIBATh MBICIH aBTOpa PaOOThI JIMIIB TOCIE TOTO, Kak OHa
XOpolIo ToHsTa. B TakoM citydae mocraBiieHHas 1ieib OyneT gocturuyra. [{lutupoBaTs aBTOpOB
M3y4aeMbIX palboT (¢ 00sf3aTeabHON CCHUIKOM Ha MCTOYHMK) CJIENYeT B TEX CIIydasiX, €CJIH HaJo
3aMMCBhIBATh OYEHBb BAXKHOE OTIPEICTICHUE WU TI0JI0KEHHE, 0000IIat0NTUil BHIBOI.

Baxxno u BHentHee oopMieHre KOHCIIeKTa. B ero Hauasne Hajo yka3aTh TeMy CeMHUHapa,
JaTy HalMCAaHWs, HA3BAHMS JINTEPATYPHBIX HCTOYHUKOB, KOTOPbIE OYAYT 3aKOHCIIEKTHPOBAHEI.
I'myOoxasi camocrosiTenbHas paboTa HaJl HUMH 00ECIIEUHT YCIEIIHOE YCBOEHUE U3ydaeMoi
JIACIIMIUTHHEIL.

OmHUM U3  BaXHEUIIMX CPEICTB CEPHE3HOTO  OBJIAJICHUS TEOPUEH  SBISETCS
KOHCREeKmuposanue nepeoucmouHuKos.

Jlst cocTaBiieHUsI KOHCTIIEKTA PEKOMEHIyeTCs CHadasa MPOYUTaTh paboTy ETUKOM, YTOOBI
YSICHUTB €€ OOIIHI CMBICT U cofiepkanue. [Ipyu 7TOM MOKHO cenaTh IOMETKH O €€ CTPYKType, 00
OCHOBHBIX TIOJIO)KCHHSIX, BBIBOJAX, HAJ0 CTapaThCsi OTJIWYaTh B TEKCTE OCHOBHOE OT
BTOPOCTETICHHOTO, BEIBOBI OT QpTYMEHTOB U JI0Ka3aTeIbCTB. ECIIN €CTh HETIOHATHBIE CIIOBA, HAJIO
B SHITUKJIOTICIUYECKOM CIIOBApE HAWTH, YTO 3TO CJIOBO 0003HAYaeT. 3aKOHUMB uTeHHE (Taparpada,
TJIaBbl, CTAaThU) HAJAO 3a/1aTh cebe BOMPOCHI Takoro poaa: B dem rnmaBHas mbiciab? KakoBbl
OCHOBHBI€ 3BEHbA JOKazaTenabcTBa e€e? UTo BbITEKaeT W3 YTBEpKIeHuil aBTopa? Kak 310
COTJIaCcyeTCs C TeM, UTO Y)Ke 3HAETE O MPOUYNTAHHOM M3 IPYTUX UCTOYHUKOB?

SIcHOCTP ¥ OTYETIMBOCTH  BOCHPHUATHS TEKCTa 3aBUCHT OT MHOIOro: OT
COCPEIOTOUYCHHOCTH CTYACHTAa, OT TEXHUKA YTCHHS, OT HACTOWYMBOCTH, OT SPKOCTH
BOOOpPaKEHHUS, OT TEXHUKU (PUKCHUPOBAHMS NMPOYUTAHHOTO, HAKOHEI, OT 3PYAUIIUA — OOIIEH U B
KOHKPETHO paccMaTpuBaeMoi mpoodieme.

Pe3ynbpTaToM nepBOHAYAIBHOTO YTCHHUS JAOJDKEH OBITH IPOCTOUN maaH meKcma u yemkoe
npeocmaeieHue 0 HEACHbIX MeCcmax, OTMEUYEHHBIX B KHuUTe. [locie mpenBapuTeILHOTO
03HAKOMJICHUS, TPU MOBTOPHOM UTEHHH CJEAYET GblOCIUMb OCHOGHbBIE MBICAU ABMOPA N UX
pa3BUTHE B MPOMU3BEACHHH, 0OpAaTUTh BHHUMaHHE Ha 0OOCHOBAaHHE OTCIBHBIX IOJIOKEHUH, HA
MeToabl U (OpPMBI JOKa3aTelbCTBa, HaumOoyiee spKUE TMpuMepbl. B xoae 31O paboOThI
OKOHYATEJIbHO OTOMpaeTcs MaTepuall JUIsl 3alllCH M OMNPEICISICTCS €€ BWJI: MJIAH, Me3UChl,
KOHCREeKm.

[Inan 3T0 KpaTKui, MOCIEAOBATEIbHBIA MEPEeYeHh OCHOBHBIX MBICIEH aBTOpa. 3amuch
MPOYUTAHHOTO B BUJIE TE3UCOB — 3HAYMT BBISBUTH U 3aMUCaTh OTMIOPHBIE MBICITH TeKcTa. Pa3Huiia
MEXAy TUIAaHOM M TE3WCaMU 3aKII0YaeTcs B CIEIYIOIIEeM: B IJIAHE MBICIb Ha3bIBaeTCs (CTaBb
BCET/Ia BOMPOC: O YeM TroBOpHUTCH?), B Te3ucax — Qopmynupyercs — (4TO UMEHHO 00 STOM
roBOpHUTCs?). 3aluCh OMOPHBIX MBICTIEH TEKCTa Ba)KHA, HO TMOJHOTO TPEJCTABICHUS O
MIPOYUTAHHOM Ha OCHOBAaHWU TMOJOOHOI 3alMuCH HE COCTaBHUIIb. Ba)KHO OCMBICIHTH, KaK aBTOP
JOKa3bIBAET CBOKO MBICHIb, KaK YOEXKJaeT B HCTHMHHOCTH CBOUX BBIBOJOB. Tak BO3HHMKAET
KOHCHekT. dopma 3amucH, Kak Mbl YK€ OTMETUIIM, YCIOKHSETCS B 3aBUCUMOCTH OT LeJei
paboThI: TJIaH — 0 YeM?; TE3UCHI — O YeM? YTO UMEHHO?; KOHCTIIEKT — O 4eM? YTO UMEHHO? Kak?
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KoHcrnekt 3T0 KpaTkoe IMOCIE0BATEIbHOE MW3JIOKEHHE cojepxaHus. OCHOBY €ro
COCTaBJII€T IIJIAH, TE3UChl W BBINIUCKU. HenocTaTku KOHCIEKTUPOBAHUSA: MHOTOCIOBHE,
LIUTUPOBAHUE HE OCHOBHBIX, @ CBA3YIOUIUX MBICIEH, CTPEMJICHUE COXPAHUTH CTUIMCTHUYECKYIO
CBSI3aHHOCTb TEKCTa B yILIEpO €ro JIOrmueckoil crpoiHocTH. IIpuctynarh K KOHCIIEKTUPOBAHUIO
HEOOXOMMO TOTJa, KOT/Ia CIOXKHJIUCh HAaBBIKM COCTABJICHUS 3allUCH B BHUJE Pa3BEPHYTOTO
MOJIPOOHOTO TIJIaHA.

®dopma 3anucu MPU KOHCIEKTHPOBAHUM TpeOyeT 0coOO0ro BHUMAHHUSA: BAXHO, YTOOBI
COOCTBEHHBIEC YTBEPIKJICHHS, Pa3MBIIIJICHUS HaJl MPOYUTAHHBIM, Y€TKO OTICIISUTUCH MPH 3aIUCH.
Pa3ymHee BBIHOCHTH CBOM NMOMETKHM Ha IIMPOKUE IOJIS, 3alMChIBAaTh HA HUX JOIMOJHUTEIbHbBIE
CIpaBOYHBIC JTAHHBIE, TIOMOTAIOIINE YCBOCHHUIO TeKCTa (aTa cOOBITHS, YIIOMSHYTOTO aBTOPaMHU;
CBEJICHUS O JIMLE, HA3BAHHOM B KHUIE; TOYHOE COJIep)KaHue TepMuHa). Eciau koHcnekTtupyercs
TEKCT BHYIIUTEIBLHOTO 00beMa, HEOOXOJMMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPHIE OXBAThIBAET
Ta WIM WHas 4acTh KOHCIEKTA.

Jig ynoGcTBa TONB30BaHMS CBOMMH 3allMCAMU BaXHO O3arjlaBUTh KPYIHBIE YacTH
KOHCIIEKTa, TOJYEpKUBasi 3a2o106ku. Crenyer TOMHUTh O Ha3HAYEHUHM KpacHOM CTPOKH,
CTPEMUTBHCS K UYETKOH rpaduke 3ammceld - ycTymamH, KOJIOHKamH. V3maraTh rjiaBHbIE MBICIH
aBTOpa M HX CHUCTEMY apryMEeHTOB - HEO0OXOJMMO MPEUMYIIECTBEHHO CBOMMH CIIOBaMH,
nepepabaTbiBass TakuM 00pa3oM WHEGOPMAIMIO,— TaK MPOXOAHWT YSICHEHHE €€ CyTH. MEICIb,
(dpa3bl, MOHATHIE B KOHTEKCTE, MOTYT MPUOOpecTH 0oJiee MpOCTpaHHOE U3JI0XKeHne B 3anucu. Ho
TEKCT OpUrMHAJla CBEPTHIBAETCS, U CTYIEHT, OTpabaTbiBas JIOTMYECKOE MBIIUICHHUE, YUUTHCS
BBIJICNIATh TJIaBHOE W 0000IIaTh OJHOTHIIHBIE CYXKIEHMs, OJHOponHble ¢akTel. Kpome Toro,
Jienasi 3alyucy CBOMMHU clloBaMu, 000011asi, CTYIGHT YYUTCSl MUCbMEHHOU peyn.

3HaHue 001el CTpaTeruy YTeHHs, TEXHUKU COCTaBJIEHUE TUIAHA U TE3UCOB ONpeAeTseT U
TEXHOJIOTHIO0 KOHCTIIEKTUPOBAHUS

e BHuMarenpHO YWTaTh TEKCT, MOMYTHO OTMEYash HEMOHATHBIE MECTa, HE3HAKOMBIE
TEPMUHBI U IOHATHS. Boinucame nHa nona 3Ha4eHUE OTMEUEHHBIX TOHATHH.

e [lpu mepBoM UYTEHHMM TEKCTa HEOOXOJAUMO COCTaBUTb €r0 HpPOCHMOI NaH,
MIOCJIE0BATEbHBIN IEPEUYEHb OCHOBHBIX MBICIIEN aBTOPA.

e [Ipy NMOBTOPHOM YTEHUM TEKCTa BBIACIATH CUCHEMY OO0KA3amel1bCme OCHOBHBIX
MOJIOKEHUI paboThI aBTOpA.

e 3aKIIOUUTENBbHBIA 3Tam paboOTbl C TEKCTOM COCTOMT B OCMBICIIEHUU paHee
OTMEUYEHHBIX MECT U MX KPAaTKOM MOCIIEI0BATEIbHOM 3aIUCH.

e [Ipy KOHCHIEKTUPOBAHMM HY>KHO CTPEMUTBHCS 6bIPA3UML MbICIb AGMOPA CEOUMU
cnoeamu, 3To IoMoraet 6osee riry0oKOMy YCBOGHHUIO TEKCTa.

e B pamkax pa®oThl HajJ TMEPBOMCTOYHUKOM BaXXEH YMENbI omoop uumam.
Heob6xo1umMo yuuThIBaTh, HACKOJIBKO SIPKO, OPUTMHAIBHO, CKATO M3JI0kKeHa MbICib. L{lutupoBarts
HEO0OX0IUMO T€ CYXJCHHS, HA KOTOpbIE BIOCIEACTBUM BO3MOKHA CChUIKA KaK Ha aBTOPUTETHOE
W3JI0’KEHUE MHEHUS, BBIBOA 110 TOMY WJIM HHOMY BOIIPOCY.

KoHncnektupoBats 1enecooOpa3HO He Ha OTAEIBLHOM JIUCTE, a B 0OIIIel TeTpaau Ha OJJHOU
cTpanuie aucrta. OOOpOTHAs CTOPOHA JUCTa MOXET OBbITh MCIIOJIB30BaHA JUISL JOTIOJHEHHIH,
HEOO0XOAMMOCTh KOTOPBIX BBIICHUTCS B JAaibHeliieM. IIpn KOHCIEKTHPOBAaHUM JIUTEPaTyphl
ClIelyeT OCTaBUTh LIMPOKHE MOJIsL, YTOOBI 3aMMcaTh HAa HUX IUIaH KoHcnekTa. [losis MoryT OBITH
HCII0JIb30BAHBI TAKXKE JJIS 3aIIMCH CBOMX 3aMEYaHMi, JONOJHEHUH, BonpocoB. [Ipu BeICTyIUIEHNN
Ha CEMHHAape CTYIEHT MOJXET II0JIb30BaTbCsl CBOUM KOHCIEKTOM JUIsl LIMUTUPOBAHMUS
IIEPBOUCTOYHUKA. Bce yUaCTHUKH 3aHTHSI BHUMATEIbHO CIYIIAIOT BHICTYILUIEHUS TOBapULIEH 10
IpyImne, OTMEYaloT CIOpHble MM OUIMOOYHBIE TMOJO0XKEHUS B HHUX, BHOCAT IOIPABKH,
MPEJCTABISAIOT CBOM pelIeHHsI 1 000CHOBaHUS 00CYKJaeMbIX POOIEM.

B xoH1le ceMuHapa, Koraa NpenoiaBareib 3aHATUS OABOAUT UTOTH, CTYAECHTHI C YYETOM
pEKOMEHAALNN TIPENOAaBaTeNsl U BBICTYIUIEHUH COKYPCHUKOB, IOIOJIHAIOT WIM HCHPABISAIOT
CBOM KOHCIIEKTHI.
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6. YueOHasi quTepaTypa U pecypcbl HHPOPMALHOHHO-TEIeKOMMYHUKALMOHHOM ceTH

«HHTEepHEeT», y4eOHO-MeTOoAMYecKoe odecredeHne CaMOCTOsITeIbHOM padoThl
o0yyarommxcs 1o AMCHUILIMHE

6.1. OcHoBHasI IUTEpaTypa.
KoncrantunoBa, J[. C. OCHOBbI oOpraHu3amuu Tpyaa : ydeOHOe mocoOue miasi By30B /
J. C. KoncrantunoBa. — Mocksa : M3narensctBo IOpaiit, 2023. — 176 c. — (Bsicmiee
obpazoBanue). — ISBN 978-5-534-15207-4. — Tekcrt : anekTpoHHBIA // OOpa3oBarenbHas
wiargopma FOpaiit [caitr]. — URL.: https://urait.ru/bcode/520390

6.2. JlomoJITHUTEJIbHAS JIATEpaTypa.
bruikos, B. I'. HopmupoBanwme tpyna : yaebHoe nmocodue mais By30B / B. I'. beuikoB. —
Mocksa : U3patenscTBo FOpaiit, 2023. — 537 ¢. — (Bricuiee oopazoBanue). — ISBN 978-5-
534-15058-2. — TekcT : anekTpoHHbIN // O0pazoBaTenbHas miatgopma FOpaiir [caidt]. —
URL.: https://urait.ru/bcode/520134

6.3. HopMaTuBHbIE MPABOBbIE JOKYMEHTBL.

Poccuiickas ®@enepanus. Koncturynus(1993). Koncrutynus Poccuiickoit @enepannu
[Tekct] : mpuHsata BceHap. rojocoBanmeMm 12 nmex. 1993 r. / Poccuiickas ®deneparus.
Koncrurynus (1993). — M.: Tpocnekr, 1999

Poccuiickas ®denepanms. 3akonbl. ['paxknanckuii komekc Poccuiickoit ®enepanuu.
Yactu nepBas, Bropas, TpeTbs 1 ueTBeprtas [ Tekcr] : mo coct. Ha 1.04.2010 r. / Poccuiickas
Oenepanus. 3akonbl. — HoBocuOupcek: Cub. yHuWB. m3a-Bo, 2010. - 473 c. - (Komekcer.
3akonsl. Hopmel, Beim. 20 (178)).

Poccuiickas ®@enepanus. 3akonbl. TpynoBoi koaeke Poccuiickoit @enepanuu. [Tekcr]
: 1o coct. Ha 01.04.2015 r. / Poccuiickas @enepanus. 3akonsl. — HoBocubupck: Cub. yHUB.
u3a-Bo, 2015. — 473 c. — (Kogekcsl. 3akonsl. Hopmbl, Beim. 42 (258)).

6.4. UnTepHET-pecypchl

www.management.com.ua - IHTepHeT mopTaj Ajist YIIpaBJIeHIIEB.

www.megabook.ru/business - 5JKOHOMHYECKHIA CIIOBAPb.

www.glossary.ru - ciy:x6a TeMaTHYeCKUX TOJKOBBIX CJIOBAPEH.
www.bpm-online.ru - Bce 06 ymnpaBienun GM3HEC MPOIIECCAMHM, CTpaTeruei, pruHaHcaMu,
MEPCOHAIIOM, MAPKETHHTOM.
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http://www.management.com.ua/
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o o

ek-lit.agava.ru/books.htm - bubnuoreka 3KOHOMHYECKO U ACTOBOM JTUTEPaTyphl. UM TAIBHS.
eup.kulichki.net/Catalog/All-All.htm - Bubnuoreka 3KOHOMHYECKOHW M YIPaBICHYECKOM
auTepaTypsl. becruiaTtHas anekrpoHHas Oubnmoreka (MoHOrpaduu, IUCCepTaluu, KHUTH,
CTaThbU, HOBOCTU M aHAJIMTHKA, KOHCIIEKTHI JIEKIUH, pedeparbl, yueOHUKH).

econom.nsc.ru/jep - BupryaibHasi SKOHOMUYecKasi OMOIMOTeKA.

www.garant.ru — I'apanr.

WwWw.vopreco.ru - Kypsaai «Borpocsl 3KOHOMUKI.

www.expert.ru- XKypnan «kcnept».

www.akdi.ru- Matepuer-cepep «AKIM DxoHOMUKA U )KU3HBY.

www.consultant.ru - Koucynsraut-ITiroc.

dic.academic.ru/searchall.php - CiioBapu u SHIMKIIOTICTHH.

glossary.ru - Cny:x6a TeMaTHYECKUX TOJIKOBBIX CIIOBApEH.

www.zipsites.ru - bubiaroreka 5JKOHOMUYECKON U yIpaBIe€HUYECKON JTUTEPATYpBhI.

www.sf-online.ru — JlenoBoii xypHai «Cekper GUpMBbI».
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1. MaTepI/IaJIbHO-TeXHI/I‘leCKaH 6333, I/IH(l)OpMaIII/IOHHBIe TEXHOJIOTUH, IPOTPAMMHO€
o0ecneyeHue u I/IH(l)OpMaII]/IOHHbIe CIIPaAaBOYHbIE CUCTEMbI

MarepuanbHO-TEXHHUECKOE 00eCTIedYeHNE TUCIUILTMHBI BKJIIOYAeT B ceOsl:

- JIGKIMOHHBIE ayIUTOPHH, 000PYJOBAHHBIE BHICONPOEKIIMOHHBIM 000PYIOBaHUEM JUIS
MPE3CeHTAINH, CPEICTBAMU 3BYKOBOCIIPOU3BEICHUS, SKPAHOM;

- TIOMEMICHUS ISl IPOBEICHUSI CEMUHAPCKUX U MPAKTHYECKHUX 3aHATHI, 000pyI0BaHHBIE
yueOHOI MeOelbIo.

JlucuuiuiiHa —TojAjepKaHa COOTBETCTBYIOIIMMH — JIMIIEH3MOHHBIMH — IIPOTPAMMHBIMU
npoaykramu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC T"apasnr,
CIIC KoncynbTaHT.

[IporpammHsbIe cpeacTBa oOecnieueHrs yueOHOro MmpoLecca BKIYa0T:

- IporpaMMsl npe3eHTauonHoi rpapuku (MS PowerPoint — 1st moAroToOBKY Cl1aliloB U
Mpe3eHTalNi);

- ekctoBbIe penaktopel (MS WORD, MS ECXEL — s Tabnuil, auarpamm).

By3 obGecnieunBaeT kaxxJ10ro odydaromierocst pabounuM MeCTOM B KOMIIBIOTEPHOM Kilacce
B COOTBETCTBUU C 00BEMOM H3ydaeMbIX AUCIUILINH, 00€CTICUNBAET BBIXO/I B CeTh MIHTEpHET.

[Tomerennst T CaMOCTOSTENIEHOW PabOTHI OOYYAIOMIMXCS BKIFOYAIOT CIIEAYIOIIYIO
OCHAIICHHOCTh:  CTOJIBI ~ ayJUTOPHBIC, CTYJbS, JIOCKH ayJUTOPHBIE, KOMIIBIOTEPHl C
MOJIKITIOYEHUEM K JIOKAJTbHON CETH HMHCTUTYTA (BKITIOYAst TPABOBBIE CUCTEMBI) 1 VIHTEpHET.

Jdns  w3ydeHuwss  y4eOHOW  NUCIHUMIUTMHBI  HCIIOJNB3YIOTCS  aBTOMAaTH3HMpPOBAHHAsS
OoubnmuoTeyHas WHGOPMAITMOHHAST CHCTEMa W  DJIGKTPOHHBIE OWONMMOTEYHBIE CHCTEMBI:
«YuuBepcurerckass ~ OomOmmoreka  ONLINE»,  «DnexkrponHO-OubIMOTEUHAS cucremMa
m3narensctBa  JIAHbY», «3OnexkrpoHHO-OmMOMMoTedHass cucrema wu3gaTenbeTBa  «HOpaitT,
«OnekTpoHHO-OnOMHoTeynas cucrema |IPRbooks», «Hayunas osiexTpoHHas OuOinoTeka
eLIBRARY» u np.
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