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1.IlepevyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00yUYeHHs 0 JUCHUILINHE, COOTHECEHHBIX C
IUIAHUPYEMbIMH Pe3yJIbTATaAMM 0CBOEHUSI MPOTrPaMMbl

1.1. [Jucuummna «CyneGHOe [elOoNpou3BOJICTBO» OOECIEUUBACT OBJIAJCHUE CIECTYIOIIUMU
KOMIIETCHIUSIMH:
Kon
Kona HaumenoBanue orana HaumeHoBaHue 3Tania 0CBOCHUS
KOMIIETEHIM U KOMIIETEeHLM U OCBOCHIH KOMIIeTEeHIIHU
KOMIIETeHIH
U
CIOCOOHOCTh Pa3Bute  CHOCOOHOCTHM  OCYILECTBISTh
KBaJIM(UIIMPOBAHHO npoeCCUOHANBHYI0  JEeSITEeIbHOCTh  Ha
IIPUMEHSATH OCHOBAaHMM HOPMATUBHBIX IIPABOBBIX U UHBIX
[1IK-4 HOpPMaTHUBHBIE [1K-4.5.2. aKTOB, PeryaupyroImx cynebHoe
[IPaBOBBIE aKThHl B JETIOIIPOU3BOJICTBO
npodeccrnoHaTbHOM
JEATEIIbHOCTH
1.2. B pesynbprare ocBOCHHS AUCIUIUIMHBI Y CTYACHTOB JOJDKHBI OBITh:
OT®/TD Kona prana
0CBOECHMSI Pe3yabTaThl 00yueHus
(npu HasIMYKMU NpogcTaHIAPTA)
KOMIIETeHIIUU
Vicrionp3yeT — TONydeHHbIE  3HAHUS ~ OCHOBHBIX
TCOPETHYECKUX IOJIOKEHHH Kypca CyaeOHOro
JIeTI0IPOU3BO/ICTRA, HEOOXOIUMBbIC 1S
[Tpu pa3zpaboTke paboueit mporpaMmsI obecrieueHus] KBATHM(UIIMPOBAHHON OPUIHUYESCKOH]
YATEeHBI TPEOOBAHMS K KBATU(PUKAIINH: e TEITLHOCTH.
1) TPYAOBEIE d)yHKHI/II/I YTBEPKIECHHBIE OCYHICCTBJISIGT IIOMCK U IMPOBOAUT aHAJIN3 HpaBOBOﬁ
noctaHoBieHneM Muntpyna PO ot 21 MHpOpMALIH, OTHOCAIIEHCA K TIPAaBOBOH
asrycra 1998 r. Ne 37 (¢ M3M. 1 JOIL); periaMesTalum CyZeOHOTO  JINONIPOM3BO/ICTBA
A) OkazaHue COACHCTBUS B IPAaBOBOM Heobxo MO ek  OCYIHCCTRICHHA
KBaTH(DUITUPOBAHHON FOPUINIECKOH JeSITETbEHOCTH.
oOecrieueHnU (QYHKITMOHUPOBAHUS
JlaeT OIEHKY HOPMAaTHBHBIM  IIPEIIHCAHUSM,
opranu3aiuu (puU3nIecKoro JuIa) oM TeITOMHM HOPATOK BeICHIS
b) IIpaBosoe obecrieuenue J1eIONPOU3BOJICTBA B CY/IE€ U OQUIIMATLHBIM JTaHHbIM,
(DYHKIMOHHPOBAHUS OPraHM3aIUH CTATUCTUYECKON OTYETHOCTH CYAEOHBIX OPraHOB C
((I)I/I3I/I‘IGCK0F0 JII/ILIa) Y4ETOM OCHOBHBIX TEOPETHYECKHUX IIOJOXKEHUH U
B) PykoBOoJICTBO IIpOIIECCOM MTPABOBOTO I1K-4.5.2. 0a30BBIX OHATHH.

oOecrieyeHns (HyHKIIMOHUPOBAHUS
opranu3aruu (pU3MIecKoro JUIa)

2) ITpoext Ilpukaza Muntpyna Poccun
«O0 yTBepk1eHNN TPO(HEeCCHOHATBLHOTO
CTaHJapTa IOpUCTa» (TOATrOTOBJIECH
MunTpynom Poccun).Pexum nocryna:
http://profstandart.rosmintrud.ru/obshchiy-
informatsionnyy-blok/natsionalnyy-reestr-
professionalnykh-standartov/reestr-
professionalnykh-standartov/,

3) Ilpuxa3 Muntpyna P® or 02.11.2015
r. Ne 832 (c u3m. ot 10.02.2016)

OcymiecTBIsSET TOUCK U MMPOBOANT aHAIN3 TIPABOBOU

nHpOpPMAaLUH, OTHOCSIIEHNCS K MIPaBOBOM
periaMeHTauuy  CyAeOHOTO  AeJIONpPOHU3BOACTBA
HE0OXO0JUMOH JIJIsl OpraHu3aIy paboTsl cya.

JlaeT  OLIECHKY HOPMATHUBHBIM  IpEANUCAHUIM,
ONpEAEIAIONINM MOPSAA0K BEJCHUS
1eJI01IPOU3BOJICTBA B cyne " JTAaHHBIE

CTATUCTUIECKOM OTUYETHOCTH CYIEOHBIX OPTaHOB C
Y4ETOM OCHOBHBIX TEOPETUYECKUX IMOJIOKEHUI U

0a30BBIX MOHATHN Kypca cynebHoTO,
NIeTI0IPON3BO/ICTBA.

YMmeer  obOecneuuBaTh  JESATEIBHOCTH  CYJZIOB
cyobektoB P® wu  ¢emepanbHBIX  CYIOB;

AQHAIM3UPOBATh W HCIIOJIB30BaTh IPOIECCYaTbHOE
3aKOHOMATEIHCTBO B CBOCH MpodecCHOHATEHOH

JACATCIIBHOCTU.




2. O0beM U MeCTO JUCHHUIIMHBI B CTPYKTYpe 00pa3oBaTeIbHONH MPOrpaMMbl

B cootBercTBUU ¢ yuyeOHBIM IUIAHOM, MO OYHOM Qopme 0O0yueHus AUCUMILIMHA ocBauBaercs B 10
(A) cemectpe 5-ro kypca (1o 3a0uHOi Gopme 00yUeHUs AUCIUILTUHA OCBAUBACTCS HA 5 Kypce B JIETHIOKO
CEeCCH10), 00IIast TPYyI0EMKOCTh JUCITUTUIMHBI B 3a4eTHBIX eauHuIax cocrapiser 3 3E (108 gacos).

OcBoeHme AMCUUIUIMHBI OMUPACTCS HAa HEOOXOAWMBIH 00bEM TEOPETHUECKUX 3HAHWW B 00JacTu,
IPaX/IaHCKOIO MpaBa, YrOJIOBHOTO IpaBa, aAMUHUCTPATUBHOIO IMpaBa. 3HAHUS U HABBIKU, [OJIy4aeMble
CTY/ICHTAaMH B pe3yJbTaTe M3y4YCHUs AWCUUIUIMHBI, HEOOXOAUMBI At (POPMUPOBAHUS MPABOBOTO OIS
JEeSITeIbHOCTH JIMI, OCYIIECTBISIONIMX MPAaBONPUMEHUTENbHYIO U MPABOOXPAHUTENBHYIO JIESTEIbHOCTD.
JucuuMmiuHa peaju3yercss I0CI€ OCBOEHHS TaKuX JUCHMIUIMH Kak ['paxnmaHckoe mpaso,
AJIMUHUCTpPATUBHOE TIPaBo, [ pask1aHCKUil mpoliecc, YTOIOBHOE MPaBoO, Y TOJIOBHBIN MPOIECC.

VYuuTeiBas NPUKIAJHON XapaKTep OUCLHUILIMHBI, OHA UMEET TECHEUIIYIO CBS3b C JEATEIBbHOCTBIO
MPEJICTAaBUTENS B TPaXJAaHCKOM Ipoliecce, MPaBoBOM cTaTUCTUKOW. OBlajeHne CTyIACHTaMU 3HAHUI B
00JTacTH TIPAaBOBBIX OCHOB COBPEMEHHOTO ammapara cynaa (oOmmied MOpUCAWKINU U apOMTPa)KHOTO)
ABIIIETCS HEOOXOTUMBIM YCJIOBHUEM (HOpMHUpOBaHHS KBATU(MUIIMPOBAHHOTO CHEIMAIMCTA. Pe3ynbTarsl
o0y4YeHHs, TOJy4aeMble CTYIACHTAaMH B pe3yJbTaTe W3YyYEHHsS UCIMIUIMHBI, HEOOXOAWMBI IS
MPUMEHEHHUS X B MPAKTUYECKON AESITeTbHOCTH, IPU BEACHUU JETONPOU3BOJICTBA Y MUPOBBIX CY/ACH, B
palloHHBIX W OOJIACTHBIX CyAax, B apOMTPaXHBIX CyAax pa3IMYHBIX WHCTAHIUH, a TaKKe IS
dbopMUPOBaHUS HaBBIKOB TOJATOTOBKM TPOEKTOB CYACOHBIX AaKTOB U CYAE€OHBIX IMOCTaHOBICHHIM
(pewieHui, onpeaeneHui, MPUKa3oB, IOCTAHOBJICHU).

Ha xoHTakTHYIO0 paboTy ¢ mpemnojaBareneM s o4yHOUM (opMbl 00ydeHus BblieiaeHo 48 yacoB B
COOTBETCTBHH ¢ y4eOHbIM TutaHoM (10 wacoB nexnwii, 38 wacoB mpakTudeckux 3aHsaTHil) u 60 wacos
BBIJIETICHO HA CAMOCTOSITENIbHYIO padoTy 00y4aronuxcs.

Ha koHTakTHYI0 paboTy C MperoaaBaTesieM sl 3a09HOM (HopMbl 00ydeHHs BbIesieHo 12 JacoB B
COOTBETCTBMM C Y4eOHBbIM IulaHOM (2 uaca yiekuui, 10 vacoB mpakTuueckux 3aHATHH) UM 92 yaca
BBIJICJICHO HA CAMOCTOSITENIbHYIO Pa00Ty 00yJaronuxcsl.

dopma IpOMEKyTOUHON aTTeCTallMK B COOTBETCTBUHM C YUEOHBIM IJIAHOM — 3ayerT.

3.Coaep:kaHue M CTPYKTYPA AUCHMILIHHBI

O0BbeM OUCHUIIIAHEL, Yac.

KonTaktHas padora ®opma
oOyJaromuxcs ¢ TEKYIIEeTOo
MperoaBaTesieM 0 BUaM KOHTPOJIS
yueOHBIX 3aHATUI yCTIeBaEMOCTH
Noen/m | HaumenoBanue teM (pa3aennoB) Beero cp |
J/ | JIP/ | 113/ MIPOMEKYTOUH
o, 20, |20, KCP oif
A0T | 40T | AOT aTTeCcTaInn
* * *
Ouynas ghopma 0byuenus
[TonsiTre, mpeaMeT U cucTema O, P
Temal | kypca CymeGHOe 8 2 2 6
JIETIONPOU3BOJICTBO
Tena 2 OOmue mpaBuiIa U TPUHITUTIBI 7 i 4 8 O, P
CyIeOHOTO JIeTIONPOU3BOJICTBA
Tema 3 Jlenmonpon3BOICTBO U €r0 O, P
CTPYKTYpa B YHH(DUIIHPOBAHHON 9 - 4 6
CHCTEME JIOKYMEHTAITHUH.
Tema 4 | CtpykTypa U HITAaThI O P
OIpa3/ICIICHHIA, 9 2 4 6
00ecrneurBaoIUX BeJICHUE




OO0BeM IUCIUIUIMHEI, Yac.

KonrtakTHas pabora dopma
00y4aromuxcs ¢ TEKYIIETro
MpernoaBaTesieM 0 BUIaM KOHTPOJIS
Nen/m | HaumenoBaHue TeM (pa3zeiion) YHEOHEIX 3aHATHH XCHeBaeMOCTH
Bceero CP |,
J/5 | JIP/ | I3/ MIPOMEXYTOUH
o, 20, |90, KCP oi
JOT | 40T | 40T aTTecTaluu
* * *
CyIeOHOTO JIeJIONPOU3BOJICTRA.

Tema 5 | Hayunas opranusainus Tpyaa B O P
obnactu cye6HOro 9 - 4 8
JeTIONPOU3BOJICTBA

Tema 6 | Opranuzamus O, P, PC
JICJIOTIPOU3BOJICTBA Y MUPOBOTO 9 2 4 6
CyibU

Tema 7 Opranuzanus O P
JIeTIONPOU3BOJICTBA B CUCTEME

. 7 2 6 6
(benepanbHBIX CyI0B 00IIEH
FOPUCIUKIHH

Tema 8 | Opranuzamus O, P,
JIETIONPOU3BOJICTBA B CUCTEME 7 2 6 6
apbutpaxHbix cyqoB PO

Tema 9 | Opranuzanus o, P
JICJIONPOU3BOJICTBA B CUCTEME 7 - 4 8
BOEHHBIX CyA0B P®

ITpomexyTouHas aTTecTanus 3auer

Beero | 9108 | 10 38 60
3aounan ¢hopma odyuenun (wvacmuuno — c /107T)
[MousiTre, mpeaAMeT U cucTemMa o, P

Tema 1 kypca CyneOHoe 12 2 10
JICTIOTIPOM3BOJICTBO.

Tema 2 OO0ure mpaBuiIa U MPUHIIUTIBI 12 5 10 O P
Cy1Ie0HOTO JISTIONPOU3BO/ICTBA

Tema 3 Jlenonpou3BOICTBO U €T0 O, P
CTPYKTypa B YHU(PHUIIUPOBAHHOMN 10 10
CHCTEME JIOKYMEHTAIIUH.

Tema 4 CTpyKTypa U ITATHI O P
MO pa3ICIICHA, 12 2 10
o0ecrnevynBaoIIrX BeIeHue
Cy/1e0HOTO ETIONPOU3BO/ICTBA.

Tema 5 Hayunas opranuzauus Tpyza B P
o0actu cyeOHOro 10 10
JICTIONPOU3BO/ICTBA

Tema 6 Opranusanus P
JIETIONPOU3BOJICTBA Y MEPOBOTO 12 2 10
CY/IbU

Tema 7 Opraauzanus P
JIeJIONPOU3BOJICTBA B CHCTEME 12 2 10

(benepanbHBIX CyJ0B 00TIeH




OO0BeM IUCIUIUIMHEI, Yac.

KonrtakTHas pabora dopma
00y4aromuxcs ¢ TEKYIIETro
MIperoiaBaTesieM 1o BHIaM KOHTPOJIS
Nen/m | HaumenoBaHue TeM (pa3zeiion) YHEOHEIX 3aHATHH XCHeBaeMOCTH
Bceero CP |,
J/5 | JIP/ | I3/ MIPOMEXYTOUH
o, 20, |90, KCP o
JOT | 40T | 40T aTTecTaluu
* * *
FOPUCIUKIHN
Tema 8 | Opranusauus P
JICJIONPOU3BOICTBA B CUCTEME 12 2 10
apOuTpakHbIX cy0B PO
Tema 9 Opranuzanus P
JICIIOTIPOU3BOJICTBA B CUCTEME 12 12
BOCHHBIX Cy10B PD
IIpomexxyTouHas arrecranus 4 3a4er
Beero: 108 | 2 10 | 4 |9

*[pumeuanue: onpoc (O), mecmuposanue (T), koumponsnas paboma (KP), konroxeuym (K), acce (3),
pepepam (P), oucnym (), npakxmuueckoe 3adanue (I13), pewenue 3aoau (3), cumyayuonnoe 3adanue (C3)u op.
3ansamus, ommeuennvie niocom (+), nposoodsmes ¢ npumenenuem JOT. Ocmanvhvie 3auamus — 6 06bIYHOU

dopme.




Coz[epmalme AUCIHUITIMHbI

Tema 1. [lonsiTue, npeamMer u cucrema kypca CynedHoe 1eJ10MPOU3BOACTBO

[Tonstue penompousBoxacTBa. llonsTne noxymenra. Benenme nemompowusBojacta. CyneOHOe
JeJIONPOU3BOICTBO KaK OJMH U3 BUAOB JeNONpon3BoAcTBa. [loHsTHE CyneOHOro 1e10nporn3BOICTRA.

Cucrema cyneOHOTO JeIONpPOM3BOJCTBA. MecTo CyaeOHOro JeNOoNpOM3BOACTBA B CHCTEME
Ipyrux opuandeckux Hayk. COOTHOIIEHUE CyneOHOro JeNONpPOU3BOACTBA C IPYTHUMH IOPUANYECKUMU
HayKaMu. /[ByequHBII peMeT cy1eOHOTo IeI0npor3BoACTBA. MeTOo A Cy1eOHOTO JIEIONPOU3BO/ICTBA.

3naueHue cyaeOHOro aenomnpousBojacTBa. llenu cyneOHOro Aenonpou3BOACTBA. 3aladyu
CyneOHOr0 AEOMPON3BOJICTBA.

HcTopust ctaHOBIEHHS 1e10Mpor3BoicTBa B Poccuu.

Cucrema UCTOYHHKOB CYJI€OHOTO JEIONPON3BOACTBA. MHCTPYKIIMS KaK OCHOBHOM HOPMAaTHUBHO-
METOJIMYECKUI JOKYMEHT MO CyAeOHOMY JeJIONPOU3BOJACTBY. 3HAUEHHE WHCTPYKLUUHU IO CyAeOHOMY
JIeJIONPOU3BO/ICTBY.

Tema 2. O01Iue NpaBUIa M NPUHIUNBI Cy1e0HOT0 1eJIONPOU3BOICTBA

OO61ure nookeHus: opranu3auu paboTsl ¢ JoKkyMeHTaMu. [ToHsTHE TOKYyMEHTOO0O0pOTA.

[Tonstue noxymenrta. Knaccupukamus nenoBbIX JOKyMeHTOB. lloHsiTHe M KiaccupuKamus
yIPaBICHUYECKON JOKYMEHTAIIUH.

OO6mas kiraccuuKamms MPoIecCyaIbHBIX TOKYMEHTOB. [IoOHATHE BXOIAIICH KOPPECIIOHICHIINH,
BXOIAMI 1 okyMeHT. [loHsATHE uCXOopsmield KOpPECTOHIACHIIMH, UCXOASIUNA aoKyMeHT. CiyxeOHas
IIEPENUCKA, BHYTPEHHUMN JOKYMEHT.

IOpunnueckass cuna noxkymenrta. Perucrpanus gokymeHTta. CpoOKHM HCIOJIHEHHS JIOKYMEHTOB.
[Tonstue nena. ®opmupoBaHue aena.

Tema 3.[lesonpou3BOACTBO M €ro CTPYKTypa B YHUQUIMPOBAHHOH cHucTeMe
AOKYMEHTAIUH.

O6nacTh MpUMEHEHHS TOCYIapCTBEHHOTO cTanapTa. CocTaB PeKBU3UTOB JOKYMEHTOB.

TpeboBanus u oopMiIeHIE PEKBU3UTOB TOKyMEeHTOB. HopmaTuBHO-TIpaBoBas 6a3a, TpeOboBaHuUs
K OJIaHKaM JOKYMEHTOB U O(OPMIICHHIO JOKYMEHTOB. TpeOOBaHMS MO PACIOJOKEHHIO PEKBHU3UTOB
nokyMeHTOB. OOpas3iisl O1aHKOB TOKYMEHTOB.

Cruiib odopmiteHHst OPUIIHATIBHOTO IOKYMEHTa, €r0 0COOEHHOCTH.

Tema 4. CTpykTypa M mTaThl NnoApas/ie/eHHil, o0eceYnBalOIIMX BeJleHHe CY/AeOHOro
AeJIONPOU3BOACTBA.

Crpykrypa anmapara mMupoBoro cyiapu. CTpyKTypa ammapaTta paiioHHoro cyna. CTpykTypa
anmapara cynaa cyorekra denepanuu. CtpykTypa anmnapara Bepxosroro cyna P®. Buasl nomxHoCTel B
chepe cyneOHOTO JEIONMPOU3BOJICTBA, COACpPKAHWE BBITONMHSIEMON pabdoTel. Ilpencenarens cyna.
ITomoutnuk npencenarens cyna. HaganpHuk npueMHON cyzaa. 3aBeAyrolni KaHLEIApUEH cyaa MEepBOM
WHCTAHIIMM. 3aBeAylomuid KaHmenmspued cyga. Cekperapp cyna. 3aBeAyrOIIUN  KaHIEISIPUEH,
OTBETCTBEHHBI ceKpeTapb BTOpoil mHCTaHUuHU. Cekperapb CyqeOHOW KOJJIETMH BTOPOH HMHCTAHIIMU.
3aBenyrOUIMil KaHLENspUel - OTBETCTBEHHBIM cekperapb mpesuauyma cyna. Cekperapb cyaeOHOM
KOJUIETHH - CeKpeTapb pyKoBojacTBa. CekpeTapp mpe3uanyma cyna. Apxuapuyc. Benymmuil cnennanuct
o cyneOHOW cTaTuCTUKe cyAa, cratucTuk. KoHcynpTaHT cyna no uH@opmaruzanuu. Cekperapb
cyaeOHOro 3acejaHus 1O YrojoBHBIM AenaM. Cekperapb CyJqeOHOro 3acelaHus O TPaKIAaHCKUM JIeJIaM.
Arnmapat MUPOBOTO CYJbH.

Tema S. Hayunas opranusauus Tpyaa B 00J1acT cy1e0HOI0 1eJI0MPOU3BOACTBA

[Tonsstue Hayunoit opranuzamuu tpyaa (HOT) B obnactu cyaeOHOro AeIONpoOM3BOACTBA.
3amaun HayyHou opranuzainuu Tpyaa (HOT) B o6mactu cyneOHOTo AeiIOnpou3BOACTBA. Y CIOBHS Tpyaa
cekperapss cyna. OOopyaoBaHHE IEpPCOHAIBHOrO padoyero mecra cekperaps cyna. [lmanupoBanue
paboThl cekperaps cyna. YUeT IICUXOJIOTHYECKHX OCOOCHHOCTEeH paboThl cekperaps cyja.

8



ABTOMAaTU3MpOBaHHBIE MH()OPMAIIMOHHBIE TEXHOJIIOTUU B CyIeOHOM Jenonpou3BoacTse. HopmupoBanue
Tpya pabOTHUKOB CyJI€OHOTO JAEIONPOU3BOICTBA.

Tema 6. Opranusanus 1eJ0NPOU3BOACTBA Y MUPOBOIO CyJAbH

MupoBo#i cyzpsi: €ro CTaTyc ¥ KOMIIETEHIMI. MeCTO MUPOBOTO CyJIbH B CHCTEME CYJOB OOIIei
opucIuKiun. Jlena, moJacyHble MUPOBOMY CyJbe. ANapaT MUPOBOro cyabH. OOmas XapakTepucTuka
OpraHU3alVM U BEICHUS JCIONPOU3BOACTBA HA YYACTKE Y MUPOBOIO CY/bH.

IIpuem u oTnpaBiIeHUE KOPPECIOHACHINU. Perucrpanys U yd4er BXOIAUIEH KOPPECIIOHACHIINN.
AKT 00 OTCYTCTBHM JOKYMEHTOB WJIM JPYTUX BJIOKEHUI B OYTOBBIX OTMpaBiieHUs. Peructpamus u y4er
UCXOAAIIEH KOppeCcIOHIeHIIMU. PerucTpanys u yueT BHyTPEHHUX JOKYMEHTOB (CiIy)KeOHast IepernucKa).

JKypHaubl yyera BXOISIIEH M MCXOMASIIEH KOppeCIOHAeHIMN. Pa3HOCHAs KHMra Jjisi MECTHOH
KoppecnoHeHmu. [lopsanok mpruema moceTUTeneu.

Peructpanuss u  y4yer YrojoBHBIX, TpPaXIAaHCKUX Ji€d, Jel 00 aJMUHUCTPAaTUBHBIX
npaBoHapyuieHusax. I[lpumepHsiii nepeueHb uHIEKcoB. OO0soxka. CrpaBOYHbBIM JHUCT. YueTHO-
cTaTucTuyeckas kaprouka. AngaBuTHbIi ykazarenas. Homep nena.

OdopmiieHre yYrojIOBHBIX M TPaXIAHCKMX J€Jd Ha CTaJusX MPUHATUA K HPOU3BOJICTBY M
Ha3HAYeHUs K cyneOHoMy 3acenanuto. JKypHan ydera jei, Ha3HAYEHHBIX K PACCMOTPEHHUIO B CyJeOHOM
3acenanuu. [lopsAok OTIIpaBaeHUs U Bpy4YEHUs CyA€OHBIX TOBECTOK.

OdopmieHne yroloBHbIX M I'Pa)JaHCKHUX Jied mociie ux paccMorpeHus. CocTaBileHUE OIHUCH.
ITopsimok u cpoku BpydeHus cyaeOHoro peuienus (nmpurosopa). [Iporokon cynedHOro 3aceiaHusl.

OcoOeHHOCTH JI€JIONPOU3BOJCTBA 10 JejlaM 00 aAMHHHMCTPAaTUBHBIX IPABOHAPYLICHUSIX.
Bpyuenue noBectok. Ilopsiiok ¥ CpokHM BpydeHHUsS IIOCTAHOBIJIEHHS IIOCIE PAcCMOTpPEHMs Jena 00
aJIMMHHUCTPaTUBHOM IIPABOHAPYIIECHUH.

OOpaieHre K MCIOJHEHUIO PEIIeHUH MHUPOBOIO Cy/bH, BCTYNHMBIIUX B 3aKOHHYIO CHILY.
Hcnonnenue cyaeOHOro pemieHust (IpUroBopa, IMOCTAHOBJIEHHS). BbINUCKa MCHOIHUTEIBLHOIO JIUCTA.
Crniucanue niena B apXxuB: OCHOBaHME U nopsafok. OpopmiieHHe yroJOBHBIX M IPa)KAAHCKUX e, el 00
aJIMMHHUCTPAaTUBHBIX IPAaBOHAPYILIEHUSAX, IPOU3BOJCTBO 10 KOTOPHIM MPEKPAIICHO.

ITpuem, perucrpanmss M Yy4YeT BEIIECTBEHHBIX JIOKA3aTElIbCTB M JIMYHBIX JOKYMEHTOB
ocyxJeHHBIX. JKypHan ydera BEIIECTBEHHBIX JI0KA3aTeNbCTB. YTakoBka. CIpaBOYHBINA JTUCT. XpaHEHUE
BELIECTBEHHBIX JI0KA3aTEIbCTB U JJUYHBIX JOKYMEHTOB

ocyxJeHHbIX. [lepenaya M YHUYTOXKEHHE BELIECTBEHHBIX JOKA3aTEJIbCTB IIOCJIE BBIHECEHMUS
CyAe0HOTO pelLIeHHUs.

Tema 7. Opranm3anusi JeJONPOM3BOACTBA B CcHCTeMe (eaepajJbHbIX CyI0B oO0mIei
IOPHUCIMKINH

MupoBo#i cyipsi: €ro cTaTyc U KOMIIETEeHIM. MecTO MUPOBOTO CyJbH B CHCTEME CYJOB OO0IIei
opucaukiuy. [lena, moacyHbie MUPOBOMY Cy/ibe. Anlapat MUPOBOTO CYbH.

OO0mrast xapakTepuCTHKa OpPTaHU3allMM M BEICHUS JIEIONPOM3BOJCTBA HA y4acTKE y MHPOBOTO
CYJIbH.

ITpuem n oTnpaBieHHE KOPPECIOHACHINU. Perucrpanus U y4eT BXOIALIEH KOPPECTIOHACHIINN.
AKT 00 OTCYTCTBHM JIOKYMEHTOB MJIM JPYTHX BJIOKEHUH B MOYTOBBIX OTHpaBiieHus. Perucrpanus u yuer
UCXOAIIeH KOppecTIOHIeHIIMU. PerucTpaiiyst v ydeT BHyTPEHHUX JOKYMEHTOB (CIIy)KeOHast MepernucKa).

KypHanbl yuera BXOIAMIEN M MCXOASIIEN KOPPECHOHICHIMH. Pa3HOCHAs KHUra JUisi MECTHOU
KoppecnoHaeHuuy. [Topsaok npuema noceTurenei.

Perucrtpamuss M y4eT YroJOBHBIX, TpaXJaHCKUX Jel, JAel 00 aAMHHHCTPAaTHUBHBIX
npaBoHapyuieHusx. I[lpumepHblii nepeueHb HHIEKcoB. OO0nokka. CHpaBOYHBIM JUCT. YUeTHO-
cTaTucTuyeckas kaprouka. AndaBUTHbIN ykazarens. Homep nena.

OdopmiieHne yYTroJlIOBHBIX M TPAXJIAHCKUX JEN Ha CTaausAX MPHHATUS K HPOU3BOJICTBY M
HazHayeHHs K cyAaeOHoMy 3acenanuto. JKypHan ydyeTa Jiei, Ha3HaYeHHBIX K PaCCMOTPEHHUIO B CyJeOHOM
3acenanuu. [lopsA0K OTIIpaBIEHHS U BPYUYEHUS CYACOHBIX TOBECTOK.

OdopmiieHne yrojaoBHBIX U IPAXKAAHCKUX A€ Mocie X paccMoTpeHus. CocTaBieHUE ONUCH.
[Topsimok U cpoku BpydeHus cyaeOHoro peuienus (mpurosopa). [Iporokon cynedHOro 3aceiaHus.
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Oco0OeHHOCTH JIETIONIPOU3BOJICTBA IO JeliaM 00 aAMHHHCTPATHBHBIX MPABOHAPYIICHHSIX.
Bpyuenue mnosectok. Ilopsgok M cpokM BpydeHHs IOCTAHOBJIEHMsS IOCIIE PAcCMOTpeHHUs Jena o0
aJIMUHUCTPATUBHOM MPABOHAPYIICHUHU.

OOparenrie K HCHOJHEHHIO DPEIIEHUH MHPOBOTO CYIbH, BCTYMUBIIUX B 3aKOHHYIO CHITY.
Ucnonnenue cynebHoro peuieHust (MIPUTOBOpa, MOCTAHOBIIEHHUA). BbIMUCKa MCHOJHUTEIHLHOTO JIUCTA.
Crnucanue nena B apXuB: OCHOBaHME U MOPsSAOK. OdhopMiieHHe YrOJIOBHBIX U TPaXIAHCKUX e, el 00
aIMUHUCTPATUBHBIX ITPABOHAPYLIEHHUSX, IPOU3BOACTBO IO KOTOPBIM IIPEKPALIEHO.

IIpuem, perucrpauuss W y4eT BEUIECTBEHHBIX JOKAa3aTEIbCTB M JIMYHBIX JOKYMEHTOB
ocyxJeHHBIX. JKypHal ydera BEIIECTBEHHBIX JI0Ka3aTesIbCTB. YnakoBka. CrpaBOUYHBIA JTUCT. XpaHEHUE
BEILIECTBEHHBIX JIOKA3aTeJIbCTB M JIMYHBIX JOKYMEHTOB OCYXIEHHbIX. llepenaua u yHUYTOXEHUE
BEILIECTBEHHBIX JOKA3aTEIbCTB MOCJIE BBIHECEHUSI CYJICOHOTO PEIICHUS.

Tema 8. Opranusanus 1eJ101POU3BOACTBA B CHCTeMe apOMTPaKHBIX cy10B PD

Cucrema apOutpaxkubix cynoB P®. Beicmii ApOutpaxssiii cyn P®: ero craryc u
koMmneTreHius. Mecto Beiciiero Apourpaxsoro cyna PO B cucreme apOuTpaxHsix cyaos PO.

OO01mas xapakTepuCTHKa OPTaHU3alMKU U BEJCHUS JETONPOU3BOICTBA B CHCTEME apOUTPaKHBIX
cynoB P®. MHcTpyKIMuU 1O 1€TTOMPOU3BOICTBY: 00I1ast XapaKTePUCTHKA.

Peructpanus, nopsiiok npuema M OTIPaBICHUS BXOJSAUIEH M UCXOASIIEH KOPPECIOHIEHIUU.
[Ipuem u oTmpaBieHHE KOppECHOHJAEHUUHU. Peructpauus U ydeT BXOASIIEH KOPPECHOHICHIIUHU.
Perucrpanus m yuyer ucxonsued KOppecrnoHAEHUUHU. Perucrpauus U ydyeT BHYTPEHHUX JTOKYMEHTOB
(cimy>xeOHas mepenucka).

Kypnanbl yyera BXOJSALIEH M UCXOASIIEH KOppEeCIOHAEHUMU. Pa3HOCHAs KHHMra JJii MECTHOM
KOPPECIOHICHIIUH.

[Topsinok nmpruema noceTuTenei.

[TpoxoskaeHre NCKOBBIX 3asiBICHUM U CyleOHBIX €] B NEpPBOW MHCTAHIMH. PeructpalnoHHbIN
HoMep. OOnoxka. ITpunstue 3asBineHus K mnpousBoAcTBY. IlpenBaputenbHoe cynebHOe 3acejaHHE U
cynebHoe pazouparensctBo. OdopmileHHe e Mocie UX paCCMOTPEHHS.

Jlenornpou3BoACTBO MO MPUEMY M PACCMOTPEHHIO aleSISIIMOHHBIX Kayno0. JleIonpon3BoACTBO
[0 TMPOXOXKJIEHHUIO aleUIALUOHHON KajloObl B Cyle MEepBOM MHCTAHUUHU. JleIompou3BOJICTBO IO
MIPOXOKICHUIO AMeIUISIIIMOHHOM Kalo0bl B CyJle aneUISIIMOHHON WHCTaHIIUH.

Jenonpon3BoICTBO IO MPOXOKIACHUIO KACCAITMOHHBIX KaJo0.

Jlenonpou3BOJACTBO MO MEPECMOTPY BCTYMUBIIUX B 3aKOHHYIO CHITY CYJEOHBIX aKTOB MO BHOBb
OTKPBIBIIMMCS 00CTOSITEICTBAM.

JlenonpousBoACTBO, CBA3aHHOE C MHCIOJHEHHEM CYAEOHBIX aKTOB apOUTPa)XKHBIX CYIOB.
HcnosHUTENbHBIN JTUCT.

Oco0eHHOCTH JeNONPOU3BOCTBA I10 JIeJIaM O HECOCTOSITENFHOCTH (OaHKPOTCTBE).

[Ipuem u perucrpanusi BEIIECTBEHHBIX JOKa3aTenbcTB. JKypHanm ydera BELIECTBEHHBIX
JI0KA3aTeNIbCTB. XpaHEHUE BEIIECTBEHHBIX J0Ka3aTelabCTB. llepenaua M yHMUTOXKEHHE BEIIECTBEHHBIX
JI0Ka3aTeNIbCTB.

Odopmnenue 1 mepeaadn CyJaeOHbBIX I B apXUB.

Tema 9. Opranusanusi 1eJ101PONU3BOACTBA B CHCTeMe BOCHHBIX Cy10B PD

OOmme  mnonoxeHus; OCHOBHbIE  3ajjauyd  JEJIONPOMU3BOJACTBA B  BOCHHOM  CY/IE;
Jlenonpou3BOICTBO B BOCHHBIX CyJaX, COCTaBleHHEe M oopMieHHe JOKyMEHTOB; Perucrpanus u yuer
MNOCTYNUBHIMX Jie1 U MaTepuaynoB; (OCOOEHHOCTH JEJIONPOU3BOACTBA 10 YrOJIOBHBIM JIENaM,
paccMaTpUBaEMbIM C y4aCTUEM IIPUCSIKHBIX 3aceaTeleH.

Ha CaMOCTOATCIIbBHYIO pa60Ty CTYACHTOB IO AUCTTUIIMHE BBIHOCATCA CICAYIOIUC TCMBbI:
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Ne
n/n

Tema

Bonpocsl, BeiHocuMbIe Ha CPC

Ounas,
3a04HafA

dopma

2

[TonsTue, npeamer u
CUCTEMa Kypca
CyneGHoe
JEJIONPOU3BOICTBO

1. IToasarue JIEITOITPOU3BO/ICTBA. Iousarue
JIOKYMEHTA.

2. Benenue nenonpousBojcTBa.

3. CynebHoe Ienonpou3BOACTBO KaK OJIMH M3
BUJOB JeJonpousBojcTBa. IloHatue cyneOGHOro
JIEJIONPOU3BOICTBA.

4. Cucrema CcyneOHOTO  J€JIONPOU3BOJICTBA.
MecTo CyaeOHOTO JeONpPOU3BOACTBA B CHCTEME
JPYTUX FOPUINYCCKUX HAYK.

CooTHolleHHe  cyAeOHOrO  JENIONPOMU3BOJICTBA  C
JIPYTHMH I0OpUIAYECKUMU HayKaMHU.

6. JByenuHbIi peaMET cyneOHOoro
JIETIOTTPOU3BO/ICTBA.

1. Merton cyaeOHOro J1eJI0mpoOru3BO/ICTBRA.

8. 3HaueHue cyaeOHOro 1eJI0IPOU3BOJICTRA.

9. [lerm  cymeOHOrO  JEIIONPOW3BOJICTBA.
3amaun cy1e0HOTO IEIOMPOU3BOJICTBA

OO0mue npaBuma u
MIPUHIMIIBI Cy1e0HOTO
JeTI0NPOU3BOJICTBA

1. OO011e MoJ0KEeHHsI OpraHu3auu paboThI ¢
nokymentamu. [lonarue nokymenToo0opora.

2. [Tonsitue  moxymenta.  Knaccuduxarus
JIeNIOBBIX TOKyMeHTOB. [loHsATHE U Kiaccudukanus
YIPaBJICHYECKON TOKYMEHTAIINH.

3. OOmas kmaccupuKanys TMpoLEecCyalbHBIX
JOKYMEHTOB.

4. [Tonsatne BXOAsWIEH KOPPECHOHICHIINH,
BXOJIAIIHANA TOKYMEHT.

5. [Tonsatne wucxoxadAled KOPPECHOHICHIINY,
ucxoaammii  JokyMeHT. CmyxeOHasi Tepenucka,
BHYTPEHHUH JIOKYMEHT.

O, P

Jemonpons3BoacTBo u
€ro CTPYKTYpa B
YHU(DUITIPOBAHHOM
cucreme
JOKYMEHTALUH.

1. O06nacTh TPUMEHEHUsT TOCYIApPCTBEHHOTO
cranaapta. CocTaB peKBU3UTOB TIOKYMEHTOB.

2. TpebGoBanusi u odopmiieHHe pPEKBU3UTOB
JIOKYMEHTOB.

3. HopwmatuBHo-nipaBoBas 6a3a, TpeboBaHMs K
OaHKam JIOKYMEHTOB u oopmieHuto
JIOKYMEHTOB.

4. TpeboBanus 1o PacroI0KEHUIO
PEKBU3UTOB  JTIOKyMEHTOB. OOpa3upl  0OJIaHKOB
JOKYMEHTOB.

O, KP

CTpyKTypa U IITaThI
MOJpa3IeJICHUH,
00eCTIeYNBAOIIIX
BE€JICHUE Cy/1e0HOTO
JIeJI0TIPOU3BO/ICTBA.

1. CtpyKTypa amnmapara MAPOBOTO CYJIbH.

2. CtpykTypa amnmapara paiiloHHOTO Cy/a.

3. CtpykTypa ammapara cyna CyObekTa
beneparuu.

4, Ctpyktypa annapata BepxoBHoro cyaa PO.
5. Buner gomkHocTeil B cdepe cymeOHOro

o P
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JIEJIONPOU3BOJICTBA, COJEpP)KAHUE BBIMOJIHSIEMON
paboTHLI.

6. [Ipencenarens cyna.

1. [ToMomHuK nIpeacenaTens cyaa.

8. HavanbHuk npuemHoil cyna.

9. 3aBenyrOUIMil KaHIEIApUE cyaa IepBol
WHCTaHIIUH.

10.  3aBemyromuii KaHIEISApUEH cyaa.

11.  Cekperapsb cyaa.

Hayunas opranuszanus
TpyJa B 00J1acTu
cyneOHoro
JICJIOTIPON3BOJICTBA

1. Ilonstne HaywyHoil opraHuszanuu Tpyna
(HOT) B o6acTu cyie0HOTO ACIONPOU3BOICTRA.

2. 3amaur  HAYy4YHOW OpraHM3alMu  Tpyna
(HOT) B oGacTu cyieOHOTO ACIONPOU3BOACTRA.

3. YcnoBus Tpyaa cekperaps cyaa.

4. O6opynoBaHue MepcoHaIbLHOrO padbodero
MeCTa CeKperaps cyaa

O, P

Opranmzanus
JIeTIOTIPOU3BOJICTBA Y
MHUPOBOTO CY/AbU

1. MupoBoi Cynbs: €ro Craryc U KOMIETEHIUS.
MecTo MHPOBOTO CyIpHM B CHCTEME CYIOB OOIIei
IOpUCAMKIMA. Jlenma, MOACYyIHBIE MHPOBOMY CYIbE.
Amnmapat MUPOBOTO CYIbH.

2. OO0miass  XapakTepuCTHKa OpraHu3aluil |
BEJEHUs AEIONPOU3BOACTBA HA YYACTKE Y MHPOBOTO
(9211978

3. IlpueMm u oTmpaBieHHE KOPPECIIOHACHLUH.
Perucrpanus u yuer BXoasien KOppecnoHACHIMN. AKT
00 OTCYTCTBMH AOKYMEHTOB WM APYIHX BIIOXKCHHUH B
[IOYTOBBIX  OTMpaBieHus. Perucrpamuss W y4er
HCXOZAIIEN KOppecloHAeHIMU. Peructpamus u yder
BHYTPEHHHX JOKYMEHTOB (CITy>KeOHasl TePeTrcKa).

4, KypHanbl ydera BXOIAIMIEH W HMCXOMSIIEH
KOppECTOHJIeHIIMM. Pa3HocHass KHWra [Jjisi MECTHOMU
KOPPECIOHCHIIHH.

5. ITopsinok npuema noceTurenei.

6. Peructpanus u y4er yrojoBHBIX, TPaXXJaHCKUX
nen, nen o0 aJAMUHHCTPATHUBHBIX NPaBOHAPYLICHHUSX.
[IpumepHsIit [IEpEYECHb HHJIEKCOB. Oo6mnoxKa.
CripaBOYHBIN JTUCT. YUYETHO-CTaTUCTHYECKAsI KapTOUKa.
AndasutHbIl ykazarens. Homep nena.

7. OdopmiieHre yrojloBHBIX M T'PaKIAHCKHUX I
Ha CTaIusIX MPUHATHS K MPOU3BOACTBY U Ha3HAYEHUS K
cyneOHoMy  3acemanuto. JKypHanm  yuera  Jel,
Ha3HAYEHHBIX K PACCMOTPEHUIO B CyJeOHOM 3acedaHuH.
[opsimox  oTmpaBiieHWss W BpPYYEHHs  CYACOHBIX
MTOBECTOK.

O, P, PC

Opranuzanus
JIeTIOTIPON3BO/ICTBA B
cucreme
benepanbHBIX CYI0B
00111e IOPUCTUKITNH

1. OOmas XapakTepUCTHKA OPraHU3allMl WU BEICHHS
JIEeJIOMPOU3BOACTBA Ha YYACTKE Y MUPOBOTO CYAbH.

2. [IpueMm w oTHpaBIeHHE KOPPECIIOHICHITUN.
Perucrparus u yuer BXoasiei KOppecmoHACHITNH. AKT
00 OTCYTCTBHM JOKYMEHTOB WJIHM JPYIMX BIOXEHHUHA B
MOYTOBBIX  OTHpAaBIICHHWSA. Perucrpanmus W y4eT
HUCXOJAIIEH KOPPECIOHJEHIIMU. Perucrpanus v yder
BHYTPEHHHX JIOKYMEHTOB (CIIy>KeOHas IIEPETncKa).

3. Kypnanel ydera BXomsmied u wucxonsien
KOppECTOHJIeHIIMK. Pa3HOoCHasi KHWra [JjIsi MECTHOU
KOPPECTIOHICHITHH.

4. Ilopsnok npuema noceTuTene.

o P
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5. Peructparus u y4er yroioBHbBIX, TPaxJIaHCKUX
nen, aen o0 agMUHHCTPATUBHBIX MPaBOHAPYIICHUSIX.
ITpumepHbIit IepeYEeHb HMHJIEKCOB. O6n0xKa.
CripaBOUYHBIN JHCT. YUYETHO-CTATUCTUYECKAsh KapTOUKa.
AndasutHbIl ykazarens. Homep nena.

6. Odopmienre yroiaoBHBIX W TPOKIAHCKUX [N
Ha CTaJUSIX NPUHATHUS K MPOU3BOACTBY M Ha3HAYCHUS K
cyaeOHOMy  3acemanuio. JKypHam  ywera  Jed,
Ha3HA4YeHHBIX K PACCMOTPEHHIO B CYJIeOHOM 3aceaHHH.
[Mopsimok ~ oTmpaBieHUS ©  BpydYEHUS  CYACOHBIX
MTOBECTOK.

1. Odopmienre yroiaoBHBIX W TPAKIAHCKUX [N
mocne wx paccMmoTpeHus. CocTaBlieHHE — OMFICH.
[lopsimok u CpOKM BpyYeHHUS CyneOHOro pelIeHUs
(mpuroBopa). [IpoTokon cyneOHOro 3aceqanms.

Opranuzanus
JIeJIOTIPON3BO/ICTBA B
cucreme
apOUTpaKHBIX CYJIOB
PO

1. Cucrema  apOuTpaxHbix cymaoB  PO.
Boictumii  ApOGutpaxusiii cyn P®: ero craryc u
KomreteHus. Mecto Briciero ApOuUTpakHOTO
cyna PO B cucreme apouTpaxHsix cynoB PO.

2. OOmas xapakTEepUCTHKAa OpraHu3aluu |
BEJCHUS JEJIONPOU3BOACTBA B CUCTEME
apOutpaxueix cynoB P®. HWHerpykuuum 1o
JIeJIOTIPOU3BOCTBY: 001Iast XapaKTePUCTHKA.

3. Perucrpanus,  nopsaok — mpuemMa U
OTIIPaBJICHHUS BXOJALIEH U UCXOILEN
KoppecnionneHuuu. IlpueM u  orTmpaBieHue
KOppECHOHIeHIIMHU. Perucrpanus 1 y4eT BXOAsIen
KOPPECIOHICHIIU Y. Perucrpamus u  yuer
UCXOJIIEH KoppeclnoHAeHIuu. Perucrtpanus n
y4eT BHYTPEHHUX JIOKYMEHTOB  (ciyxeOHas
MePEenucKa).

4. KypHanbl ydera BXOASIIEW M HCXOASAIIEH
KoppecnoHieHImu. PasHocHas KHUra Ui MECTHOU
KOPPECIOHICHIIU Y.

5. [Topsinok mpuema noceTuTene.

6. [IpoxoxxkneHne HCKOBBIX 3adBICHUA U
CyaeOHBIX  JAedl B NEpBOM  HMHCTaHIMH.
Peructpanmonnsiii Homep. OOnoxka. Ilpunsarue
3asBJIEHN K Tpou3BoACTBY. IlpeaBapurensHoe
cyneOHoe 3aceianne u cyieOHoe pa3onupaTebCTBO.
Odopmiienne fen nocie X pacCMOTPEHUSI.

1. JenonpousBoACTBO MO MpUEMY U
PaccMOTPEHHIO aneJISUOHHBIX xaio0.
Jlenonpon3BoACTBO o MIPOXOXKICHUIO
amneJuIALMOHHOM  ’kalnoObl B cylne  IepBoi
MHCTaHIMH. [lelonpon3BOACTBO MO MPOXOXKICHUIO
aneJuIALMOHHON Kajo0bl B Cyae amesUIsIMOHHON
WHCTaHIIUH.

8. Jlenonpon3BoACTBO MO IPOXOXKACHHUIO
KacCallMOHHBIX Kayoo.

9. Jlenonpoun3BoaCTBO 1o [IEPECMOTPY
BCTYIUBIIMX B 3aKOHHYIO CUJIY CYAE€OHBIX aKTOB 110
BHOBB OTKPBIBIIUMCS O0CTOSITETIHCTBAM.

O, PC

Opranuzanus

1. OO0111e MOJT0KEHH,

o P
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ACJIONPONU3BOJCTBA B
CHCTCEMC BOCHHBIX

2. OcHOBHBIE 3a7a4ud JEJIONPOU3BOJICTBA B
BOEHHOM CY/IE;

cynos PO 3. JenonpousBoACTBO B BOCHHBIX CYy[Aax,
cocTaBlieHHE U 0(hopMIICHHE TOKYMEHTOB;
4. Perucrpamus v y4yer MOCTYNMBIIUX €N U
MaTEpUaJIOB.
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4. MaTepHuaJibl TEKYILIEr0 KOHTPOJIA YCIeBAeMOCTH 00yUyaommxcsi 1 GOH/ OLEeHOYHBIX
CPeCTB MPOMEKYTOYHOMH ATTEeCTAMH MO JUCHUIIIHHE
4.1. ®opMbI M METOABI TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U IIPOMEKYTOUYHOM aTTecTalum.
4.1.1. B xone pealn3anuu HCIOJB3YIOTCA Cleaytomue (GpopMbl U METOABI TEKYIIETO KOHTPOJISA
yCIEeBaeMOCTH O0yYaIOLTUXCS:

Ne i/ HaunmenoBanue TeMm (pa3iesion) Metopt Tekymiero KOHTpOs
ycleBaeMOCTH
Ounas gopma
Tema 1 [Tonsitre, mpenmeT u cuctema kypca CyaeOHoe Yemmnwiii onpoc,
JeJIOIPOU3BOJICTBO pegepam
Toma 2 OO0mue paBuiIa ¥ MPHHIUIIEI Cy1IeOHOTO ACIOTPON3BOICTBA Yemmnwiii onpoc,
pechepam
Tema 3 J1enonpou3BOCTBO U €r0 CTPYKTYpa B YHU(PHIUPOBAHHOM Yemmuwuit onpoc
CHCTEME JIOKYMEHTALIH.
Tema 4 CTpyKTypa U mITaThl MOPa3elICHUI, 00eCIICUYNBAIOIINX BEICHHE Yemmuwit onpoc,
Cy1e0HOTO JIeIONPOU3BO/ICTBA. pedhepam
Tema 5 Hayunas opranuzanus tpyaa B 061acTu cyie6HOTo Yemmnwiii onpoc,
JIeTIONPOU3BOJICTBA pecdhepam
Tema 6 Opranu3anust JeI0npOU3BOICTBA Y MHPOBOTO CYIbU Yemmuwit onpoc,
peuterue 3a0ad,
pechepam
Tema 7 Opranu3zanys JeJI0Nponu3BOACTBA B CUCTEME (ellepalbHbIX CYy/10B Yemuwiu onpoc,
00IIeH FOPUCIUKIIH pechepam
Tema 8 Opranu3anusi JeI0mpOU3BOICTBA B CUCTEME apOUTPaKHBIX CYJIOB Yemmuwiii onpoc,
PO peuterue 3a0au
Tema 9 Opranuzanust JeI0npoU3BOICTBA B CUCTEME BOCHHBIX Cy10B PO Yemmuwiii onpoc,
pechepam
3aounas popma
Tema 1 ITonsTne, npeamer u cucrema kypca CynebHoe Yemuwnit onpoc
JeTI0IPOU3BOJICTBO
Tema 2 OO0mue mpaBuiIa U MPUHIUIIEI Cy1Ie0HOTO AETOTPON3BOICTBA Yemmnwviii onpoc,
pecdhepam
Tema 3 Jlenonpou3BOJICTBO M €r0 CTPYKTypa B YHU(DUITUPOBAHHOM Yemuwnit onpoc
CUCTEMC JOKYMCHTAIIUU.
Tema 4 CtpyKkTypa U IITaThl MOApa3eNeHu, 00eCceyBaIOINX BEACHHE pepepam
Cy/1Ie0HOTO JIeTIONPOU3BOJICTBA.
Tema 5 Hayunas opranuzaius Tpyaa B o61actu cyje0HOro pepepam
JeTI0NPOU3BOJICTBA
Tema 6 Opranuzaiyst JeJI0NpOU3BOJICTBA Y MUPOBOTO CYIbH pegepam
Tema 7 Opranu3aius 1eJ0IpOoru3BOJICTBA B cHCTEME (eiepalbHBIX CYOB peghepam
00T FOPUCAUKITIH
Tema 8 Opranuzanys JeI0npOU3BOICTBA B CUCTEME apOUTPaKHBIX CYJ0B pepepam
PO
Tema 9 Opranuzanyst JeJ0NpOU3BOJICTBA B CUCTEME BOCHHBIX Cy10B PO pepepam

4.1.2. IIpoMe:xxyToyHasi aTTecTALMA IPOBOAUTCS B (QoOpMe 3ayera METOAOM YCTHOTO
WHIUBUAYAIBHOTO OMPOCca MO MEePEeUHI0 MPUMEPHBIX BOMPOCOB U3 II. 4.3.

ITpy mOArOTOBKE K 3a4€Ty CTYAEHT BHMMATEIbHO IPOCMATPUBAET BOIPOCHI, IPETYCMOTPEHHBIE
paboueii mporpaMMoii, 1 3HAKOMHUTHCSI C PEKOMEHIOBaHHOW OCHOBHOM JuTepaTypoil. OCHOBOM IS C1auun
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3a4eTa CTYIECHTOM SIBIIICTCS HM3yU4EHHE KOHCIIEKTOB OO30PHBIX JICKIUH, MPOCITYIIAHHBIX B TEUYCHUE
cemecTpa, HHGopMaIus, MOJyYeHHas! B pe3yjbTaTe CaMOCTOSITEIbHOM pabOThl, M MPAKTHUECKHUE HABBIKH,
OCBOCHHBIE TP PEILICHUHU 33/1a4 B TEUCHUE CEMECTpA.

4.2. MaTtepuaJjbl TeKylIero KOHTPOJISl yCIeBAeMOCTH.

3amaHus JUIS KOHTAaKTHOH M CaMOCTOSITETIbHOM pabOThl BKIIIOYAIOT B ce0sl KOMILIEKC 3a/JaHuM,
BBIMIOJTHEHHE KOTOPBIX IMpENIoyiaraeT TIIATeIbHOE H3YYeHHE HaydyHOHM M y4eOHOW JUTepaTyphl,
NEPUOANYECKHUX MU3/1aHUH, a TAKXKE 3aKOHOAATEIbHBIX U HOPMAaTUBHBIX JOKYMEHTOB IIpe/jiaraéMbix B 11.6
«YyeOHasg JnuTepaTypa M pecypchl HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetu «l/HTepHeT»,
yu4eOHO-METOIMYECKOe 00ECIeUYeHHEe CaMOCTOSITEIbHONH paboThl O0yYaroImuXcs MO JUCHUIUIMHE.
3ajaHus TPEJOCTaBISIOTCA HA MPOBEPKY B JIIEKTPOHHOM BHUAEC WM Ha OyMa)XHOM HOCHUTEJNE.
[TpennoxxeHHbIe 3amaHus OPOPMIIAIOTCS B PEIICHUs 3a1a4, cXeM (TabuIl) U T.1.

Tema 1. IlonsiTue, npeamer u cucrema Kypca CyaedHoe gesionpouspoacrso  Mcropus
CTAaHOBJIeHMS JleJIonpou3BoacTBa B Poccun.
Bonpoch 1151 yCTHOTO onpoca:

1. CucremMa HCTOYHHKOB CYyI€OHOTO JICTIOIPOU3BOICTRA.

2. WNHucTpyKiMs Kak OCHOBHOM HOPMAaTHBHO-METOAMYECKHUN JIOKYMEHT 10 CyaeOHOMY
JIEJIONIPON3BO/ICTBY.

3. 3HaueHNe UHCTPYKIHUHU 0 CyAeOHOMY JAEONPON3BOICTBY.

Tema 2. O0mue npaBuJia U NPUHIUIBI CyAe0OHOT0 AeJIOMPONU3BOACTBA
Bonpocsl 11 ycTHOTr0 onpoca:

[TonsTHE BXOASIIEN KOPPECTIOHICHIIMH, BXOAAIINMI TOKYMEHT.
ITonsATHE HcXonadIIEeN KOPPECIIOHIEHIIUH, UCXOIAIIUN JOKYMEHT.
CnyxebOHas nepenucka, BHyTpEHHUM JOKYMEHT.

IOpuaunueckast cuna 10KyMeHTa.

Perucrpanus noxkymeHra.

CpoKH HCTIONHEHNS JOKYMEHTOB.

Iloustue nena.

dopMupoBaHUE Jena.

Nk~ wNE

Tema 3.
Bonpocsl 1J1s ycTHOr0 onpoca:

1. Jlenonpon3BOACTBO U €ro CTPYKTypa B YHUGUIIUPOBAHHON cUcTEME TOKYMEHTAIIUH.
2. Crunb opopmieHns opUIHUATBHOTO JOKYMEHTa, €T0 0COOEHHOCTH.

Tema 4. Crpykrypa M mTaThl NOApa3fejeHHi, 00eceYMBAKOIIMX BeJleHHE CYAeOHOro
J€eJ10TPOU3BO/ACTBA.
Bonpocsl 11 ycTHOr0 onpoca:

ApxuBapuyc.

Benymuit cneruanucT nmo cyneOHON CTaTUCTUKE Cy/1a, CTATUCTHK.
KoHncynbpTaHT cyia no uHGpopMaTH3aIUH.

Cekperapb cy1e0HOTO 3ace/laHus IO YTOJIOBHBIM JI€TaM.
Cexkpetapb cy1e0HOT0 3aceJaHus M0 TPAXKJAHCKUM JIeJIaM.
AnmnapaT MUPOBOTO CYJIbH.

oukownE

Tema 5. Hayuynasi opranu3anus Tpyaa B 00J1aCTH CyAe0HOr0 1eJIONPOU3BOACTBA
Bonpocsl 1151 ycTHOr0 onpoca:
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[TmanupoBaHue pabOTHI ceKpeTaps cya.

VY4eT ncuxoa0ruyecKkux 0COOEHHOCTEN paboThl ceKpeTaps cya.

ABTOMaTH3UpPOBaHHBIE HH()OPMAIIMOHHBIE TEXHOJIOTUHU B CYIEOHOM JICIIOTIPOU3BOJICTBE.
HopmupoBanue Tpyaa paboTHUKOB CyZe0HOTO AEeTONPON3BOACTBA.

Ll A

Tema 6. Opranu3anus JeJIONPOU3BOJACTBA Y MHPOBOI'O CY/IbH
Bomnpocs! 1Jist ycTHOrO onpoca:

1. IIpuem, perucrpanys M ydeT BEIIECTBEHHBIX JOKAa3aTEJIbCTB M JIMYHBIX JOKYMEHTOB
OCYXIECHHBIX

2. XKypHan ydera BEHIECTBEHHbBIX JOKA3aTEIbCTB.

3. VYnakoBka. CrpaBouHbId JIMCT. XpaHEHHE BEIIECTBEHHBIX JI0KA3aTE€IbCTB U JIMYHBIX
JOKYMEHTOB OCYXKICHHBIX.

4. [lepenaya 1 yHMUYTOKEHUE BEIIECTBEHHBIX J0KA3aTENbCTB IMOCIE BBIHECEHUS CYJEOHOr0
pelieHus.

Tema 7. Oprasu3anusi AeJONPOM3BOACTBA B cHcTeMe (edepajibHbIX CyI0B oOmiei
OPUCAUKIIUA
Bonpoch 1151 yCTHOT0 onpoca:

1. IIpuem, perucTpanust M y4yeT BELIECTBEHHBIX [OKA3aTEIbCTB U JIMYHBIX JOKYMEHTOB
ocyxJieHHBIX. J)KypHal yueTa BeleCTBEHHBIX J10Ka3aTEIbCTB.

2. YakoBka.

3. CripaBOYHBIH JIUCT.

4. XpaHeHHE BENIECTBEHHBIX JI0KA3aTENbCTB U JIMYHBIX JOKYMEHTOB OCYXICHHBIX.

5. [lepenaya v yHMUYTOKEHUE BEIIECTBEHHBIX J0KA3aTEJIbCTB MOCIE BBIHECEHUS CYIEOHOrO
pelLIeHus.

Tema 8. Opranusanusi 1eJ10IPON3BOACTBA B CHCTEMe apOMTPAKHBIX cy10B PD
Bonpocs! 1u1s1 ycTHOrO onpoca:

1. Oco0eHHoCcTH AeTONPON3BOACTBA IO JIeJaM O HECOCTOSITEIbHOCTH (OaHKPOTCTBE).

2. IIpuem m perucrpaius BELIECTBEHHBIX J0Ka3aTeNnbCTB. JKypHanm ydera BeleCTBEHHBIX
JI0Ka3aTeNbCTB. XpaHEHHE BEIIECTBEHHBIX JOKa3aTelbcTB. [lepeada W yHHUYTOKEHHE BEHIECTBEHHBIX
JI0Ka3aTeNbCTB.

3. Odopmiienne nist iepeaaun CyieOHbBIX JIeT B apXUB.

Tema 9. Opranuszanus 1eJI0NPOU3BOACTBA B CHCTeMe BOEHHBbIX cy10B PD
Bonpocsl 11 ycTHOr0 onpoca:

OO0111e MoJ0XKCHNUS;

OCHOBHBIE 3a/1a4H JICTOMPOU3BOICTBA B BOCHHOM CY/IC;

Jlenonpou3BoICTBO B BOCHHBIX CY/IaX, COCTABJICHUE H 0(OPMIICHHE TOKYMCHTOR;
Perucrpanus u yuer nocTyNMBIINX JEJI U MaT€PUAIIOB.

el A

Tembl pedeparTos

CyIHOCTh KOHTPOJIA BEACHUS CYA€OHOT0 AeTIOMPOU3BOICTBA U €r0 IpeHa3HAYCHUE
IToHATHS «KOHTPOJIb BEECHUS AEIONPOU3BOACTBA» H «KOHTPOJIb NCIIOJHEHUS)
Cucrema NpUHIMUIOB U (PYHKIIMHM KOHTPOJIS BeIEHH CyIeOHOTO JIEIONPOU3BOICTBA
Bunsl 1 popMbI KOHTPOJIS BEIeHUS Cy1€0HOTO 1€I0IPOU3BOJICTBA
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S. Bo3MmoxkHOCTH WHGOPMALMOHHBIX TEXHOJOTUH B MpPOIECCEe OPraHM3aLUU TEKYILIETo
KOHTPOJIS Cy1Ie0HOT0 J1€I0IPOU3BOJICTBA.

6. OTBETCTBEHHOCTh PpAaOOTHMKOB ammapaToB CyJoB B cdepe BemeHUs CyaeOHOTro
JIeJIONPOU3BOICTBA

7. @akTopbl ONTUMHU3AIMK B CyIeOHOM  JETONPOM3BOACTBE M  MOBBIIIEHUE €ro
a¢ddexTuBHOCTH

8. Opranu3anus XpaHeHus J1eN B CyJe.

9. OnepaTuBHOE U apXUBHOE XpaHEHHE

10.  3amaum, GyHKIMM U TPUHIMITEI BEJICHUS apXUBHOT'O JIeNa B Cyax.

11.  VYmpaBieHue apXUBHBIM JICJIOM B Cy/I€

12. HopmaTuBHO-TIPaBOBOE PEryJIMPOBaHUE apXUBHOW PaOOTHI B Cyaax

13. Kuaccudukauus u cucreMaTu3anus J0KYMEHTOB, 00pa3yIOIIUXCs B AESATEIbHOCTH CY/IO0B.
OmnpezenieHre CPOKOB XpaHEHUs Jie]1 (HapsI0B)

14, dopMupoBaHUE ONUCEH JICII.

15.  Tlopsinok yuéra apXUBHBIX TOKYMEHTOB B CY/IE.

16.  OcHoOBHBIE W BCHOMOTaTejbHbIE Y4YETHBIE JOKYMEHTHl B apxuBax cynoB Poccuiickoit
®denepauun

17. Opranu3zanus paboThl IKCIEPTHON KOMUCCUU CY/a.

18.  Or0Gop men (HapsAAOB) K YHHUTOKEHHUIO

19.  PykoBojcTBO OpraHu3anueil apXuBHOTO JEIONPOU3BOICTBA B CY/IE.

20.  IlmanupoBaHHE B AEATEIHHOCTH apXHBa

IIIxana oneHNBaHUA
YcTHBI onipoc

YpoBeHb 3HaHUH, YMEHHMI 1 HaBBIKOB 00YYaIOLIErocs MPU YCTHOM OTBETE BO BpPEeMs MPOBEICHUS
TEKYIIEro KOHTpoJsi ompezensercs Oamwtamu B nuamnazoHe 0-100 %. KpurepusiMu olieHMBaHUS TNPHU
MIPOBE/IEHUHU YCTHOT'O ONpOca SIBJISETCS JEMOHCTPAIMsl OCHOBHBIX TEOPETUYECKUX TOJIOKEHUH B paMKax
OCBanMBaeMoM KOMIICTCHIIMHK, YMCHUC IIPHUMCHATH IIOJYYCHHBIC 3HAHHA Ha IMIPAKTHKE, OBJIAJACHUC
HaBbIKAMU aHAJIN3a U CUCTEMATH3alMU IOPUINUYECKUX JaHHBIX B 00JIACTH MPABOBOM CTATUCTHKHU.

[Tpu onleHMBaHUM PE3YNIBTATOB YCTHOTO ONPOCA MCIOIB3YETCs CIEAYIONIAs MIKaJa OIEHOK:

100% - 90% VYyamuiics JEMOHCTPUPYET COBEPIICHHOE 3HAHHE OCHOBHBIX TEOPETHUYECKUX
MIOJIOKEHUI TeMBI, YMEET IPUMEHSATH MOJydYeHHbIE 3HAHUS K MPAKTUYECKON CHTYyaIluH,
BJaJle€T HABBIKAMHM AaHalW3a W CUCTEMAaTH3allMd OCHOBHBIX IOJIOKEHHM MpaBOBOM
CTaTUCTHKH

89% - 75% VYyammiics JIeMOHCTpPUpPYET 3HaHUE OOJIbIIEH YacTH OCHOBHBIX TEOPETHUUECKHUX
MOJIOKEHUH, yMeeT NPHUMEHSTh IONY4YeHHbIE 3HAHUS K MPAKTUYECKOW CHUTYallUH,
BJIQJICET OCHOBHBIMH HaBBIKAMH aHAJN3a W CHUCTEMATH3aIlMM OCHOBHBIX MOJIOKCHUN
MIPaBOBON CTATHCTUKH.

74% - 60% Yyammiics  IeMOHCTPHpPYET JOCTaTOYHOE 3HAHWE OCHOBHBIX  TEOPETHUECKHX
MOJIOKEHUH, yMEeT WCIIONb30BaTh IMOJIYYCHHBIE 3HAHUSA [UIsl PEUICHUS OCHOBHBIX
MPAKTUYECKUX 3a/1ad, YaCTUYHO BJIAJICCT HAaBBIKAMH aHAJW3a W CHUCTEMaTH3aI[uu
OCHOBHBIX TIOJIO’)KEHUH TIPABOBOI CTaTUCTHKHU.

menee 60% VYyamuiicsi I€eMOHCTPUPYET OTCYTCTBHE 3HAHHUSI OCHOBHBIX TEOPETUUYECKHUX IMOJOKEHUM,
HE yMEeT NMPUMEHATh NOJyUYE€HHbIE 3HAaHUS HA MMPAKTUKE, HE BJIAJCET HABBIKAMM aHAIM3a
Y CHCTEMaTH3aI[ii OCHOBHBIX TOJIOKCHHI MPABOBOM CTATUCTUKH.

IIposepka pedepara
YpoBeHb 3HAaHWN, YMEHHH W HaBBIKOB OOYYAIOIIETOCs IPHU TMPOBEpKe pedepara BO BpeMs
MIPOBEJCHUSI TEKYLIEro KOHTpoJisi ompexaensercs Oammamu B auamnazoHe 0-100 %. Kpurepusmu
OLICHUBAHHUA IIPU MMPOBECPKEC pe(bepaTa ABJIICTCA ACMOHCTpAUA OCHOBHBIX TCOPCTHYCCKUX HOHO)KCHI/If/’I, B
pamMKax 0CBauBaeMOIl KOMIETEHIIUH.
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IIpu oLleHMBaHUU PE3YJIBTATOB YCTHOI'O ONIPOCA UCIOJIB3YETCs CIAEAYIOMAs MKAJIA OLEHOK:

100% - 90%

VYyamuiics J1€MOHCTPUPYET COBEpIIEHHOE 3HAHUE OCHOBHBIX TEOPETUYECKHX
MOJIO’KEHUH, B paMKaX 0CBaMBa€MON KOMIETEHIIHH.

89% - 75%

Yyamuiics JIEeMOHCTPUpPYET 3HAHUE OOJBIICH YaCTH OCHOBHBIX TEOPETHYCCKHX
MIOJIOKEHUH, B PAMKaxX OCBaMBa€MON KOMITETECHIIMH.

74% - 60%

VYyamuiics  1€MOHCTPUPYET JOCTAaTOYHOE 3HAHME OCHOBHBIX  TEOPETUYECKHX
MOJIO’KEHUH, B paMKaX 0CBaMBa€MON KOMIETEHIIHH.

menee 60%

VYyamuiicss IeMOHCTPUPYET OTCYTCTBHE 3HAHHS OCHOBHBIX TEOPETUUYECKUX MOJIOKEHUM,
B PaMKaX OCBAaMBAEMOW KOMIIETCHIINH.

4.3. OneHoYHbIE CPeACTBA VISl IPOMEKYTOYHOI aTTecTalNM.

4.3.1 IlepeyeHb KOMIIETEHIUI ¢ YKA3aHMEM 3TANOB UX ()OPMUPOBAHUS B IpPoLiecce OCBOCHUS
o0pa3oBartebHOil mporpammbl. [loka3aresm M KpuUTepuM OIEHUBAHUS KOMIIETEHIHI C y4yeTOM
Tana ux GopMHUPOBAHUS

Kon
Tana
Kon HaunmenoBanue OCBOCHHSL HaunmeHoBaHue 3Tana 0CBOEHUSA
KOMIIeTeHIIUH KOMIIeTeHIIUH KOMIIeTeHIIHH
KOMIIeTeHI!
"
CIIOCOOHOCTh PazButne  CroCOOHOCTH ~ OCYIECTBIISITH
KBaJIM(ULIUPOBAHHO NpoQecCUOHATIbHYI0  JAEATENbHOCTh  Ha
IIPUMEHSITh OCHOBAaHMHU HOPMATHUBHBIX IPABOBBIX U MHBIX
[1K-4 HOPMAaTHBHBIE I1K-4.5.2. aKTOB, PETYIHUPYIOIINX cyaeOHoe
[IpaBOBbIE AaKThl B JIEJIONPOU3BOJICTBO
npodeccnoHanbHOM
JeSITENIbHOCTH
JTan ocBOeHUs! IToka3aTenb oleHMBAHUSA Kpurepuii oueHnBanus
KOMIICTCHIIUH
lcnionb3yeT monydeHHble 3HaHMs| Bocnpou3BonuT B MOJHOM — 00beMe]
OCHOBHBIX TEOPETUYECKUX, OCHOBHBIE TEOPETUYECKHE IOJIOKEHUS U
K-4.5 2 MOJIOKEHUH  Kypca  cyneOHoro| 0azoBble TIOHSITHS OTHOCHUTEIILHO
PaBBI/I’-l“I/I.e- TIEeJIOTPON3BO/ICTBA, HEOOXOAMMBIE| CYITHOCTH W  BHIOB  IOPHUJIUYECKHX
CHOCOGHOCTIL IS o0ecrieyeHus] JOKYMEHTOB, HaxoIsimuxcsi B  cdepe
OCYIIECTRIATS KBaJTN(DULIPOBAHHOMN CyneOHOro JIeJONpPOU3BOJICTBA, a TaKXKe]
Y FOPUANYECKOH 1€ATEIBHOCTH. HOpPMAaTUBHBIE TpeGoBaHus,
npohecCuOHATBHYIO
eSTETbHOCTD  Ha OcCyIecTBISIET MOUCK U MPOBOAUT TNPEABIBISIEMbIE K X COCTABICHHUIO.
OCHOBAHMIL aHanmu3 mpaBoBod HMH(opmaruu, Pemraer CaMOCTOSITENIBHO|
OTHOCSIIIIEUCS K MIPaBOBOM| OPraHU3alMOHHO-PACHOPSIUTEIBHBIE U]
HOPMaTUBHBIX
periaamMeHTanun CyAeOHOro| TEXHUYECKHE BOIIPOCHI, OTHOCSIIMECS K|
IPABOBBIX U HWHBIX . .
AKTOB NIEJIONPOU3BOJICTBA HEOOXOIMMOM| NeATeIbHOCTH — Mpejcenaresneid  CyJoB,
b ~ ~ (V)
s OCYILECTBIICHUS] Cy/Aed, cekpeTapeil cylaeOHBIX 3aceqaHui
PETYIUPYIOIINX 8 VyHl yAeH, petap YA .
cyeGHOe KBaJTN(DULIPOBAHHOMN U MHBIX pabOTHHUKOB ammapara cyaa IMnpy|
Y FOPUANYECKOH 1€ATEIbHOCTH. 00CYX/IeHUN Ha CEMUHAPCKUX 3aHITHUSX.
JEJIOIPOU3BOJCTBO
Jlact  omenky  HopMatuBHBIM| Mcnosb3yer MH(pOPMallMOHHbIE
[PEIIUCAHUAM, OIPEIENSIIOIIMM CIPaBOYHO-TIPABOBBIE CUCTEMBI,
OPSIOK BeleHUs| opUIMaTIbHbIE CANThl rOCYNapCTBEHHBIX
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NIeTIONPOM3BOACTBA B CylIe U OPraHoB C IICJbI0 TOWCKAa W aHaau3a
O(l)I/IL[I/IaJ'IBHLIM JaHHBIM| HOPMATUBHBIX IIPaBOBbLIX dKTOB nu
CTaTHCTUYCCKOMN OTYETHOCTH| MAaTePHAJIOB CYACOHOW TPAKTHKH IS
CYACOHBIX OpPraHOB C Y4Y€TOM| OCYIICCTBICHUSI npodeccHoHaTbHOM
OCHOBHBIX TEOPETHUYCCKUX| JCATCTHHOCTH.

MOJIOKEHUN M 0A30BBIX MOHATUH. | AHATU3UPYET COAEp)KaHUE Pa3TUYHBIX
OCyIIeCTBIISIET MOMCK M MPOBOAUT] MPABOBBIX JIOKYMEHTOB,
QHaM3 TPaBOBOW HWH(POPMALUU, PETJIAMEHTUPYIOIIUX TOPSAJOK BEICHHUS
OTHOCSIIEHCS K IPABOBOM| JICIONPOU3BOJCTBA B CyA€ B LENAX
[periaMeHTaIH CyneOHOTo| COOIOICHUS COOTBETCTBYIOIIUX
NIeTIONPOM3BOCTBA HEOOXOAMMOM HOPMATHUBHBIX HpeATUCcaHuii B
TUTSL OpraHu3aly paboTHI Cyaa. CITy’)keOHOH TOKyMEHTAIIUH.

JlaeT  OICHKY  HOPMAaTHUBHBIM|
[MPCAITNCAHUAM, OMpCACIIAIOIINM

[MOPAA0K BCACHU]
JCJIOMPONU3BOJACTBA B CYIAC W
JaHHBIC CTaTHUCTHYECKON

OTYETHOCTU CYACOHBIX OPraHOB C
YU4E€TOM OCHOBHBIX TEOPETUYECKUX
OJIOKEHUH ¥ 0a30BBIX ITOHATHMH

Kypca cyne0HOoro
NIEJI0NIPOU3BOICTBA.
Ymeer obecreunBarh

NesITeIbHOCTh  CYIOB CYOBEKTOB
P® wu (QenepanbHbIX CYHOB;
QHAJTM3UPOBATh M HCIOJIH30BAThH
MpoLleCCyaTbHOE
3aKOHOAATEIBCTBO B CBOCH
npodeccuoHaNbHOM

eI TEeIILHOCTH.

4.3.2. TunoBbIe OlleHOYHBIE CPEICTBA

[ToyIHBII KOMIUIEKT OLIEHOYHBIX MAaTepUaloB JUIsl MPOMEXKYTOYHOW aTTECTallMd MpPEJCTaBIIEH B
[Tpunoxenun 1 PIIJL.

Bomnpocs! k 3a4ery no qucuuminHe CyaedHoe 1e10npon3BOACTBO

1. Jlatb ompezeneHue TMOHATUS CyA€OHOTO JEJIONPOU3BOJCTBA, OXapaKTEpU30BATH €ro
MIPEAMET U 3a7a4H.

2. PaccMoTpeTh OCHOBHBIE MTOJIOKEHUSI, ONPEEIIAIONINE OPraHU3aIMIo0 U BeJleHHe CyJeOHOro
nenornpousBoacTea B Poccun

3. PaccMoTpeTh OCHOBHBIE MOHATUS CYIEOHOrO JEIONMPOU3BOJICTBA: JOKYMEHTHUPOBAHUE,
JOKYMEHTOOOOPOT, OTIEpaTUBHOE XpaHEHHUE U HCIIOJIb30BaHUS JOKYMEHTOB B Cy/aX.

4, OxapakrepuzoBark mnogHomouus CymeOHoro nemapramenta mnpu BepxoBnom Cyne
Poccuiickoit @eneparuu B chepe BeAeHHs CyAeOHOTO JIETOMPOU3BOJICTRA.

S. OxapakTepu3oBaTb OCOOEHHOCTH BEACHMS JEIONPOM3BOACTBA Ha CYAEOHBIX y4yacTKax
MHUpPOBBIX Cy/€i Ha COBPEMEHHOM JTaIle.

6. Onpenenuth LEAM M 33Ja4yd  BeACHHMsS OOILEro JeNONpOM3BOACTBA B  CYIE.
Oxapakrepu30BaTh HOMEHKJIATYPY A€ Cy/a.

7. OxapakTepu3oBaTb OpraHU3alUi0 y4y€Ta, XpaHEHUS U UCIOJIb30BAHUS CIYKEOHBIX
6maHKOB ¢ BocmpousBeaeHueM ['ocynapcrBenHoro repbda Poccuiickoit deneparyu.

8. OxapakTepu3oBaTh JIEATEIBHOCTh MPUEMHOM Cyla MO PErucTpalMM NOCTYHNAOIIUX
JOKYMEHTOB.
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9. HasBatb TpeboBanus K 0QPOPMIICHHIO UCXOASIIMX JOKYMEHTOB Cy/Ia.

10.  Oxapakrepu30BaTh MOJHOMOYMS MPEACENATENS Cy/a 10 OPraHU3aMK BEJCHHs Cy1e0HOTro
JIeJIONPOU3BOCTBA.

11.  Oxapakrepu30BaTh aBTOMATHU3ALUIO IPOLECCOB B BEJICHUU CYAEOHOI0 AEIONPOU3BOICTBA.

12.  Oxapaktepu30BaTh BUJbI CyICOHOTO JICIOIPOU3BO/ICTBA.

13. Oxapakrepu3oBaTb OCOOCHHOCTH BEJEHHUS [JEJIONPOU3BOJACTBA IO  0OOECIEUYEHUIO
(YHKIMOHUPOBAHUS Cy/la C YIaCTHEM MPUCSHKHBIX U apOUTPaXKHBIX 3aceaTeNeH.

14,  Omnwucath 3a7a4M 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa B Cylax, a Takke (GOopMbl HX
peain3anui.

15.  Oxapakrepu3oBaTb JAEATEIBHOCTh PAa0OTHUKOB ammapara cyla [0 XpaHEHHIO U
HCIIOJIb30BaHUIO TledaTell ¢ n3o0paxenueM I ocynapcTBenHoro repda Poccuiickoit deaeparum.

16.  OmnucaTth QyHKIUH U TOTHOMOYMSI SKCIIEPTHOW KOMUCCUH CYJ1a.

17. OxapakTepu3oBaTh  Y4ETHO-PETHCTPALMOHHBIE JKypHAaJbl B BEACHUU  CyHeOHOTO
JIeTI0NIPOU3BO/ICTBA.

18.  PackpbITh mpUHIUIB (POPMHUPOBAHUS HAPSIOB B BEICHUH CyJeOHOTO JIEIONPOU3BOICTBA.

19.  Oxapakrepu3oBaTh OpraHM3alMI0 CyAEOHBIX W3BEUICHUH M BBI30BOB, BKJIOYas CMC-
nH(GOPMHUPOBAHHE.

20.  OxapakTepu3oBaTh oOecCledeHHe BeIeHUS IPOTOKOJIOB CYJeO0HOr0 3aceAaHusl.

21.  OxapakTepu30BaTh BEACHUE YUETa IBUKCHUS €T U CPOKOB MX IMPOXOXKICHUS B CyIE.

22.  Omnwucath NOPSIOK UCIIOIB30BaHUS JOKYMEHTOB, HAXOAALIMXCS HA QpDXMBHOM XPAHEHUH.

23.  Omnwmcate OCOOCHHOCTHM OpraHM3AlMU XPAHEHHs BEIIECTBEHHBIX JOKA3aTeNbCTB U

UCTIOJIHCHUSI CY/lIeOHBIX aKTOB B YaCTH CYAbOBI BEIIECTBEHHBIX JIOKA3aTEIIbCTB IOCIIE PACCMOTPEHUS
CyneOHBIX JIeI.

24.  OxapakTepu3oBaTh JIESATEIBHOCTh PAaOOTHHKOB ammapara cyzaa 1o oOeCleueHHI0 MoJayu
MpoHeCCyaJIbHbIX JOKYMCHTOB B Cy/l, B TOM YUCJIC B 3JICKTPOHHOM BH/IC.

25.  OxapakTepu3oBaTh Y4€T, BblJlauya, UCIOJIb30BAHUE U XpaHEHHE OJaHKOB MCIIOJHUTEIbHBIX
JIMCTOB.

26.  OxapakTepu30BaTh 0COOEHHOCTH apXUBHOTO JIEJIONPOU3BOCTBA B CY/IE.

27. OxapakTepu30BaTh OPraHU3ALUI0 YHUUTOKEHUS CyJJ€OHBIX JJOKYMEHTOB, CPOKH XPaHEHUS
KOTOPBIX UCTEKIIH.

28.  Omnmcare 3amaun u ¢opmbl nestensHOocTH ['AC «[IpaBocymue» B mporiecce BEISHUS
CyZ1€OHOTO JET0IPOU3BOICTBA.

29.  PackpbITh CyITHOCTH, BUIBI M (POPMBI KOHTPOJISI BEICHUS CY/I€OHOTO JIEITONPON3BOJICTRA.

30.  Omnwucath 0COOEHHOCTH OTBETCTBEHHOCTH PAOOTHHKOB aIlllapaToB CYJIOB 3a HApPYLIEHUS B

mpouecce BCACHUA Cy21€6HOFO ACJIOMPOU3BOJACTBA.

IIIxaia oneHUBaHUsA

Oyenusanue kayecmea yCmHO20 OMEema Npu NPOMeNHCYMOYHOU ammecmayuu 00y4aruecocs

YpoBeHb 3HaHUM, yMEHHH M HaBBIKOB OOYy4aloOUIerocsi MpH YCTHOM OTBET€ BO BpeMs
MPOMEKYTOUHOM aTTECTAI[MK ONpeAeseTcs OleHKaMu «oTaudHo» (90-100%), «xopomio» (75-89%),
«ynoBieTBoputeabHO» (60-74%), «ueynoBnerBoputenbHO» (0-59%). Kputepusimu oneHwBaHus Ha
9K3aMEHE SBIIAECTCA JEMOHCTpalusi 3HAHUM TEOPETHMUECKHX IMIOJO0KEHUW B paMKaxX OCBauBaeMOM
KOMIIETEHIIMM, YMEHHE COOTHOCUTH TIOJy4eHHbIE 3HAHUS C KOHKPETHOW CHUTyalueil, OBIaJieHHe
HaBbIKAMHM aHAJIM3a M CUCTEMAaTU3allMM OCHOBHBIX IOJIOKEHUM MPABOBOM CTATUCTUKU. Y CTAHOBJIEHBI
CIIeyIOIIe KPUTEPUHU OLIEHOK:

100% - 90% Oransl HOpMUPOBAHHS KOMIIETEHIIUH, TPEAYCMOTPEHHBIE 00pa30BaTEIbHOM
(oTIM4HO) mporpamMmoi, copMupoBaHbl Ha BBICOKOM ypoBHE. CBOOOIHOE BIaJcHHUE
MaTepHajoM, BBISBICHHE MEXKIIPEIMETHBIX CBs3ed. YBEpeHHOE BIaJICHUE
HNOHSATHHHBIM  aNmaparoM  JAWCHMIUIMHBL.  [IpakTudeckue  HaBBIKK
npoeCCHOHATILHON AEATENIbHOCTH C(OPMHPOBAHBI HAa BBICOKOM YPOBHE.
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CnocoOHOCTH K CaMOCTOSATEIbHOMY  HECTAaHIApTHOMY  PELIECHHUIO
MPaKTUYECKHUX 3a/1a4

89% - 75% Oransl KOMIETEHIIUH, PEIyCMOTPEHHBIE 00pa30BaTEbHON MPOTrPaMMOi,
(xoporwo) c(OpMUpPOBaHbl JOCTATOYHO. JleTanbHOE  BOCIPOU3BEIEHHE Y4eOHOIO
marepuana. [IpakTuueckue HaBbIKM NPO(ECCHOHAIBHONW IEATEIbHOCTH B
3HAYUTEIILHOU Mepe c(OpMHPOBAHBI. [IpucyrcTByror HaBBbIKU

CaMOCTOATCIIBHOIO  pC€HICHUA  IMPAKTUYCCKHUX 3aJad C  OTACIbHBIMH
9JICMCHTAMH1 TBOPYCCTBA.

74% - 60% Oransl KOMIETEHIIUH, MPEIyCMOTPEHHBIE 00pa30BaTEbHON MPOTrPaMMOi,
(YIOBIIETBOPUTENHHO)  |C(HOPMHUPOBAHBI HA MUHMMAJIBHOM  ypoBHe. Hannume  MuHMManbHO
JIOITyCTUMOTO YpPOBHS B YCBOGHHMHM ydeOHOro MaTepuana, B T.4. B
CaMOCTOSATENIFHOM PELICHUU MPAKTUYECKUX 3a1ad. [IpakTuueckue HaBBIKU
npodeCCHOHATILHOM 1eATeNbHOCTH c(hOPMUPOBAHBI HE B TOJHON Mepe.

Menee 60% Otanbl KOMIETEHIMH, MPeIyCMOTPEHHBIE 00pa30BaTelIbHON MPOrpaMMOH,
(Hey/IOBIETBOPUTEIIEHO |HE cdopMupoBaHbl. HemocTaToyHBI YPOBEHb YCBOCHHS IOHSITHIHOTO
anmapara ¥ Hanu4ue (pparMeHTapHbIX 3HAHUH 10 aucuuruinae. OTCYTCTBUE
MHUHUMAJIBHO JOMYCTHMOTO YpPOBHS B CAaMOCTOSITEIbHOM  PEUICHUH
pakTUYecKuX 3aaad. lIpakTuueckue  HaBBIKU npodeccuoHanbHON
NESATEITLHOCTH HE C(HOPMUPOBAHBI.

4.4.MeTonuvecKue MaTepuabl
[Iponienypa oueHWBaHUS pPE3yJIbTaTOB OOYUYCHHsI, XapaKTEPU3YIOUIMX STambl (OpMUPOBaHUS
KOMIIETEHIIUH, OCYILECTBIISAIOTCS B COOTBETCTBUU € [lon0keHnemM o TeKyleM KOHTPOJIE YCIIEBAEMOCTH U
npoMexyrouHoil arrecrauuu cryaeHtoB B ®I'BOY BO PAHXul'C u Pernamentom o OamibHO-
pelTHHTOBOM cucTeMbl B Bonrorpaackom uucTutyTe ynpasinenus - punuane PAHXul'C.

5.MeT0)mqec1me YKazaHus 1J1sd oﬁyqaloumxcn 0 OCBOCHHIO JTUCHMUILJIUMHBI

Pexomenoayuu no nianuposanuio u opeanusayuu 8pemMeHu, HeoOX0OUMO20 HA U3VHeHue
OUCYUNTIUHDBL

W3ydeHne Kypca MpeArnoaraeT, 9YTo CTYACHTHI YK€ O3HAKOMIICHBI C OCHOBHBIMHU MOHSATHUSMHU U
KaTerOpUsIMHU IOPUAMYECKON HAyKH B TPOIECCe M3YyYEHHUs TEOPUHU TOCyIapcTBa M MpaBa, yroJOBHOTO
npaBa, BJIAQJCIOT OCHOBHBIMH METOJAMH U3y4eHus TmipaBa. Jlius Oojee yriyOJEeHHOTO HW3YYCHUS
JTUCIUIUTAHBI, CAMOCTOATEIBHONW pa3padoTKe AOKIAAO0B, COOOMIEHHWH B T.4. C HCIOJB30BAaHHEM
MYJbTUMEANHHBIX CPEJCTB, JIMOO BBIMOJIHCHUH MPAKTUYCCKOW pabOThl CTYACHTaM HEOOXOIMMO
MOJIb30BaThCS PEKOMEHIOBAaHHOM B paboueil mporpamme nuteparypoil. [lpu caMocTosTeIbHOM U3yYeHUH
Kypca peKOMEH IyeTCs ITOJIb30BaThCsl HCTOYHUKAMH, YKa3aHHBIMH B CITHCKE OCHOBHOM JIUTEPATYPHI.

Pexomenoayuu no nodzcomoske Kk npakmu4ecKomy (CeMuHapcKomy) 3aHAmum0

[TpakTdeckoe (CeMUHAPCKOE) 3aHSATHE - OJHA M3 OCHOBHBIX (OpM oOpraHu3anuu y4eOHOTO
mporecca, MPEICTaBIsONIas COO0OW KOJUIGKTMBHOE OOCYXJICHUE CTYJCHTaMH TEOPETHUECKUX U
MPAKTUYECKUX BOMPOCOB, PEIIEHNE MPAKTUYSCKUX 3ajad MOJ] PyKOBOACTBOM TpernoaaBaress. OCHOBHOU
L0 MPAaKTUYECKOTO (CEMUHAPCKOIr0) 3aHATHUS SBJSETCS MPOBEpKa IIYOMHBI MOHUMAHUS CTYIEHTOM
M3y4aeMOoi TeMbI, y4eOHOTO MaTepuana U yMEHUS U3JI0XKUTh €ro COJIEePKaHUE SICHBIM U YETKUM SI3BIKOM,
Pa3BUTHUEC CaMOCTOATCIBHOI'O MBIIIJICHUA U TBOp‘-IGCKOfI AKTUBHOCTH Yy CTYACHTA. Ha MMPaAKTUYCCKHUX
(ceMuUHApCKUX) 3aHATUAX MPEIOIAracTCsi paccMaTpUBaTh HauboIee BaXKHbIE, CYIIECTBEHHBIE, CIOXKHBIE
BOTIPOCHI  KOTOpBIE, Hawboliee TPYAHO YCBAaWBAIOTCA CTYyACHTAMH. [IpM OSTOM TOTOBUTHCS K
MPAKTUYECKOMY (CEMUHAPCKOMY) 3aHITHIO BCEeTJa HYXHO 3apaHee. [loAroToBka K MPaKTHUYECKOMY
(ceMrmHAPCKOMY) 3aHATHUIO BKIIIOUAET B Ce0s ClIeyrolIee:

22




- 00s3aTebHOE 03HAKOMIICHHE C IJIAHOM 3aHSTHSI, B KOTOPOM COAEPKATCS OCHOBHBIC BOIMPOCHI,
BBIHOCHMBIC Ha 00CYKICHHE;

- W3YYCHHE KOHCIIEKTOB JICKIMI, COOTBETCTBYIOIIMX pa3elioB y4eOHHKA, y4eOHOro mocoOus,
COJIepKaHUSI PEKOMEHIOBAHHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH TEPMHUHAMH (PEKOMEHYETCS UX BBIYUUTH);

- W3y4YeHHE JONOJHHUTEIBHON JHMTEpaTyphl MO TEME 3aHATHS, JAeias IPU 3TOM HEOOXOJUMBIC
BBIIIMCKH, KOTOPBIE TTOHAA00STCS pU 00CYKICHUHN Ha CEMUHAPE;

- (QopMyIupoBaHHWE CBOErO0 MHEHHS 110 KaXJIOMY BOIPOCY W apryMEHTHPOBAHHOE €ro
000CHOBAHMUE;

- 3aIMCh BO3HUKIIIMX BO BPEMs CAMOCTOSITEIILHON PabOThI ¢ y4eOHUKAMHU U HAYYHOH JIUTEPATyPhI
BOIIPOCOB, YTOOBI 3aT€M HA CEMHHAPE MOJTYIUTh HA HUX OTBETHI;

- oOpaleHne 3a KOHCYJIbTalMeH K MPEroIaBaTeo.

[TpakTHdeckrne (CeMUHAPCKHUE) 3aHATHS BKIIOYAIOT B ce0S W CIEMUAIBHO MOATOTOBJICHHBIE
pedeparbl, BHICTYIUICHUS! IO KaKOW-JIMOO CIIOKHOM HIIM 0CO00 aKTyallbHOW MpoOJieMe, PellcHHEe 3a/1ad.
Ha mpaktudeckoM (CEMHUHApPCKOM) 3aHSTHH CTYJEHT MPOSBISET CBOE 3HAHUE MPEAMETa, KOPPEKTHPYET
UHPOpPMAIIHIO, TIOIYYEHHYIO B TIpOIlecCe JICKIMOHHBIX M BHEAYJUTOPHBIX 3aHATHH, (OPMHUPYET
OTIpe/IeNICHHBINA 00pa3 B TJIa3ax MperoaBaTelis, MOJIy9aeT HaBBIKA YCTHOW PEYH M KYJIbTYPhI JUCKYCCHH,
HABBIKH MTPAKTUYECKOTO PEIICHUS 3a/1a4.

Memoouueckue pekomenoayuu no HanUcanuio peghepamos

Pedepar sBasiercss MHAMBUIYAIBHON CaMOCTOSITETIHHO BBIMIOJIHEHHOW paboToil cryneHta. Temy
pedepara cTyneHT BBIOMpAaeT M3 IMEpedyHs TEM, PEKOMEHJYeMbIX IIpernojaBaTesieM, BeAYILUM
COOTBETCTBYIOIIYIO IUCHUILTUHY. Pedepat, kak mpaBuio, J0IDKEH COACPKATh CIEIYIONNE CTPYKTYPHbIE
aneMeHThl: Turynsnbii uct Conepxanue Beenenune OcHoBHast yacTh 3akntoueHne CMCOK JIMTEPaTyphl
[Tpunoxxenus (mpu He0OXOIUMOCTH).

TpeGoBanust k 00veMy: He Oosee 15 crpanun. Odopmienue: lpudpt TimesNewRoman, 12
mpudt, 1,5 uarepsaina, 1,5 cMm ad3aunblil orctyn. OpUruHaIbHOCTD MO cucteMe AHTUIUIaruaT.BY3 — He
MeHee 60 MpoIeHTOB.

Pexomenoayuu no uzyuenuro memoouseckux Mamepuaios

Meronuyeckue marepuaibl MO JUCHMILIMHE TO3BOJSIOT CTYAEHTY ONTHMajIbHBIM 00pa3zom
OpraHu30BaTh IPOLECC U3YYEHUs NAHHOM NMCLMILUIMHBL. MeEToaudecKue MaTepualibl 10 AUCLUIUIMHE
MPU3BaHbl MOMOYb CTYAEHTY MOHATH CHEUU(UKY H3ydaeMoro marepuajia, a B KOHEUYHOM HTOTe —
MaKCUMaJbHO IIOJIHO M Ka4ECTBEHHO €ro OCBOUTb. B mepByr0 ouepenb CTYIEHT NOJKEH OCO3HATh
IIpeAHa3HaYeHNE METOAUYECKUX MAaTEepHANIOB: CTPYKTYpPY, LEJIH U 3a1a4yu. 11 3TOro OH 3HaKOMHTCS C
npeaMOyJIoif, OrJIaBJI€HHEM METOJMYECKUX MaTepHajoB, TOBOps HHauye, OCYIIECTBIISET MNEpBUYHOE
3HAKOMCTBO € HHMM. B pazzgene, NOCBAIIEHHOM METOAMYECKUM PEKOMEHJIALMSIM II0 HU3Y4YECHHIO
JMCLUUIUIMHBL, TPUBOJATCS COBETHI 0 IUIAHUPOBAHHMIO M OPTaHMU3ALUU HEOOXOAUMOTO JJIsl M3YyYeHHs
JTUCHUIUIMHBL BPEMEHH, OIKCAaHUE TOCIEeA0BATEIbHOCTH AEMCTBUN CTyJdeHTa («CIeHapuil H3y4eHHUs
JMCLUIUIMHBIY), PEKOMEHAIUU 110 padoTe ¢ JIUTepaTypoil, COBETHI 10 MOJrOTOBKE K 3a4eTy/IK3aMeHy U
pa3bsACHEHUS O MOBOY pabOThl C TECTOBOM cHCTEMOM Kypca M Haj JIOMAIllHUMHU 3aJaHusMU. B 1nemnom
JaHHbIE METOAMYECKHE PEKOMEHIAIMU CIOCOOHBI OOJIErYUTh HM3Y4YEHHUE CTYJIEHTaMU JAMCUUIUIMHBI U
MOMOYb YCHENIHO CAaTh 3ayer/3k3aMeH. B paszzgene, conepikamieM yueOHO-METOAWYECKHE MaTepHalibl
JUCLUIIIMHBI, COACpPKAHUE IPAKTUYECKUX 3aHATHM 110 AUCLUIUIMHE, CIOBapb OCHOBHBIX TEPMHUHOB
JUCLUTIINHBL.

Pexomenoayuu no pabome c nrumepamypoti

[Ipu pabote ¢ nuTepaTypoil HEOOXOAMMO OOpaTUTh BHUMAHUE HA CJIEAYIOIIHE BOIPOCHI.
OcHOBHasl 4yacTh MarepHajia H3JI0)KeHa B y4yeOHMKaX, BKJIIOYEHHBIX B OCHOBHOM CIHCOK JIUTEPATYpbI
pa60qel?1 nmporpamMmbl  TUCHUIIIINHBI. OcHoBHaAs H JOIMOJIHUTCIIbHAA JIMTCpaTypa HNpCAHa3HAUCHA IJId
TIOBBIIICHHUST KavyecTBa 3HAHWM CTYIEHTa, pacuIiupeHusi ero kKpyroszopa. Ilpu pabore ¢ muteparypoi
IIPUOPUTET OTIAETCS IEPBOMCTOYHUKAM (HOPMATUBHBIM MaTepHallaM, 3aKOHaM, KOJIEKcaM U 1Ip.).
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[Ipy wm3ydyeHWW IUCIHUIUIMHBI CTYACHTaM CcIeAyeT oOpaTuTh 0co00e BHUMaHHE Ha TaKue
UCTOYHUKH, KaK HOPMATHBHO-TIPABOBBIC AaKThI B O0JacTH TIPABOBOM CTATUCTUKU  (BKIIFOYAS
pETHOHAIBHOE), a TaK)Ke HAa MaTepHalibl, pa3MeniaeMbie Ha oduUIMaTbHBIX caiitax opraHoB (Poccrar,
I'MALL MB/] u T.1.).

Pexomenoayuu no no02omogke Kk RpOMeNCymouHou ammecmayuu

[Tpu moAroTOBKE K 3a4€Ty CTYACHT BHUMATEIbHO MIPOCMATPUBAET BOIIPOCHI, IPETyCMOTPEHHBIE B
pabodeil mporpaMMe M MPOJOJIKACT 3HAKOMHUTBCS C PEKOMEHIOBaHHOW jutepaTypoil. OCHOBOW Iyis
C/Iauyy 3ayeTa CTYJIEHTOM SBIISIETCS U3yUYeHUE KOHCIEKTOB 0030PHBIX JICKIUH, IPOCIYIIAHHBIX B T€UYCHHE
cemMectpa, HWH(OpPMAIMM TIOJYYEHHOW B peE3ylIbTaTe CaMOCTOSTENLHOW paboThl M  MOJIydeHHUE
MPAKTUYECKUX HaBBIKOB IPU PEUICHUH 3a/1aHUi B TEUEHUE CEMECTpa.

Ocobennocmu uzyuenuss OUCYUNIUHBL CIYOEHMAMU 3A0YHOU POopM 00YYeHUsL.

OOyuarommecss 3a09HOM (GopM OOydYEHHUS H3Y4YalOT OTICNIbHBIE HAWOOJiee 3HAYUMEBIC TEMBI
JUCIUILTAHBI, COTJIACHO OTBEJCHHBIM IO YyUeOHOMY IJIaHY 4Yacam, MoJ PYKOBOJICTBOM IIpernoiaBaTelis B
X0JIe ayJUTOPHBIX 3aHATHI. OcTanbHble TEMbI AUCUMILIMHBI 00yJaroMecs U3y4atoT CaMOCTOsTeNbHO. B
XO0JIe CaMOCTOSITENIbHOM paboThl oOydaromuecs MHIIYT KOHTPOJIbHYIO paboTy MO OJHOM U3
NPE/UIOKEHHBIX TpEroAaBaTesieM TeM. B Xole 3a4eTHO-9K3aMEHAIIMOHHOW CcecCMu O00ydarommmecs
MIPEJICTABJISIOT KOHTPOJBHYIO paboTy Mg oOueHKH. Hanuuue mMoJ0KUTENbHON OIEHKU SIBISIeTCA
JIOIYCKOM K cJla4e 3a4eTa M0 JUCLUILINHE.

[TpakTiyeckue (CeMUHAPCKHUE) 3aHATHS BKIIOYAIOT B ce0s U CHEIHAIbHO IOJATOTOBIICHHBIC
pedepathl, BRICTYIUICHUS 1T0 KaKOKH-ITHOO CIIOKHON WM 0CO00 aKTyalabHOW mpobieme, penieHue 3aaad.
Ha mpaktuueckoM (CeMUHApPCKOM) 3aHATHM OOYYaIOUIUIiCS TMPOSABISET CBOE 3HAHUE IMIpEeIMeETa,
KOPPEKTUpPYET HH(OpPMAIMIO, IOJIYYEHHYI0 B IIPOLECCE JEKIUMOHHBIX M HPAKTUYECKHUX 3aHITHH,
dbopMupyeT omnpeeNieH bl 00pa3 B ri1a3ax MpenoiaBaTes, MoaydaeT HaBbIKK YCTHOM peYd U KyJIbTYpPbI
JMCKYCCHH, HABBIKM MPAKTUYECKOTO PEIICHUs 3a/1a4.

['maBHOe BHUMaHME NP MPOBEICHUM NMPAKTHUECKUX 3aHATHHA JIOJKHO YIENATHCS BbIpaOOTKE
HaBBIKOB NIPUMEHEHHUsI 3aKOHOJATENbCTBA, PETYIHUPYIONIETO TaHHBIA BHJ OTHOIIEHWH. Hapsmy ¢ stum
IpU TPOBEIEHUM 3aHATHH CledyeT yAeNsITh BHUMaHHE TEOPETHUECKUM BOIPOCAM, OCOOEHHO II0
CIIO)KHBIM TeMaM. TeopeTnyeckue BOIPOCHI pacCMAaTPUBAIOTCA JIMOO CaMOCTOSTENbHO, TUOO B CBSI3U C
peleHreM KOHKpPETHBIX 3agad. OOCykaeHHue TeOPEeTHUECKUX BONPOCOB 3aCTABUT HE TOJBKO T'OTOBUTh
pelieHre 3a1a4y, H0O U TOTOBUTh TEMY B LI€JIOM. TE€OpeTHYeCKHM BOMpOcaM IIeJIeCO00pa3HO YAENATh 110
15-20 munyrt. Ilpu HEOOXOJUMOCTH TEOPETUUECKUM BOIPOCAM MOXKET OBITh MOCBsIIEHA OOJbIIAs YacTh
3aHSTHS, @ MHOT/Ia U TIOJIHOE 3aHATHE (Harpumep, s 00CyKIEHHS KaKoH-1100 pabOThl MM CTAaThH).
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6.Y4eOHas auTEepaTypa u pecypcbl HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«HTepHETY», yUeOHO-MeTOAuYeCKOe o0ecliedeHne CAaMOCTOATEeIbHON padoThl 00y4alOUIUXCS 10
AUCHUILINHE

6.1. OcHoBHas auTepartypa.

1. Opranuzanus cyneOHOW JesSTeNbHOCTH: Y4eOHWK Ui OakanmaBpuara /boOpenés B.A,
Huopauesa O.H., Epmommn I'.T., 3arenenun O.K., Jlateimea H.A., Mambikun A.C. IleryxoB A.H.,
[ponsikun A./l., Tyranos HO.H., Ymxos M.B., Usupos B.B./ mox pen. B.B. Epmosa. — M.: PI'VII, 2016.
—-389c. http://www.op.rei.ru

2. Opranuzanus ¥ JAESITeTbHOCTh CYJOB OOIIeH FOPUCAMKIINN: HOBEJUIBI M TEPCICKTHBBL:
moHorpadust / A.A. I'pauna, B.I1. Kamenos, O.B. Makaposa u ap.; orB. pexn. B.I1. Kamemnos. M.:
N3uCIl, KOHTPAKT, 2016. 240 c.

3. Huopauesa O.H. Opranuzanus paboTsl CyIbU MPU OCYILIECTBICHUH CYAONPOU3BOJICTBA IO
rpaXIaHCKHUM JIeJIaM B CyAax oOIIei I0pucaIuKIuy 1o nepsoi uHcraniuu. M.: PAIL, 2014 ("bubinoTexa
poccuiickoro cyasu").

4. CyneGHoe enonpou3BoCTBO: yueb.mocodue st 6akanaspos / Usupos B.B. — M.: PI'VII,
2016. — 335 c. http://www.op.rei.ru

5. ApxuBHoe neno B cyae: yueonoe nocooue /Mambikua A.C., Jlareimesa H.A.— M.: PI'VII,
2017.— 187 c. http://www.op.rei.ru

6. OpraHn3annoOHHO-TEXHUYECKOe OOecTieueHre AeATENIbHOCTH CyNOB: ydeOHoe mocobue /
Mawmbikun A.C., JlateiieBa H.A. — M.: PI'VIL, 2017. —235¢.  http://www.op.rei.ru

5. AKTyaibHbIE IPOOJIEMBI AESITEIBHOCTU CYA0B 001el ropucaukiuuu Poccuiickoit @enepanuu:
YueOnuk / H.B. Azapenok, B.A. baiinykos, B.M. bo3poB u ap.; mox pexn. B.M. bo3posa. M.: IOctumus,
2017. 568 c.// DOI: 10.15216/978-5-4365-1146-7 (www.doi.org).

6.2. lonoTHUTEILHASI JIUTEPATypPa

1. KoHcTuTylIMOHHBIE OCHOBBI CYA€OHON BIACTH: KypC JEKIUH Ui OakanaBpoB /AJieKoBa
N.A., dynko U.A., Mapokko H.A. - M.: PI'VII, 2015. — 379 c.

2. Jlenonpou3BOACTBO: OpraHu3alys U BeJleHHe: YUeOHO-TIPaKTHYeCKOoe oco0ue JIIsl BY30B /
Awnnpeesa B.U. - M.: KnoPyc, 2016. — 294 c. http://www.book.ru

3. [TonroToBka TrpaxaaHCKUX Jiel K pa3OUpaTeNbCTBY B cydax oOmIed HOpUCAUKIIUM:
npakTudeckoe nocooue st By3oB /Tomuee H.K., 'opoxoB b.A., E¢umos A.®. - M.: Hopma: Undpa-M,
2011. — 464 c. http://www.znanium.com

4. OCHOBBI JI€JIOTIPOU3BOJICTBA: yueOHOe mocoOue aiis By3oB /AcamueB A.M., MupoHosa
NUMN., Kocapesa E.A., BykoBuu I'I. /M. ®opym: MHudpa-M, 2014. - 144 c.
http://www.znanium.com
5. Jlenonpou3BoAcTBO: yueOHoe nocobue ains By3oB /bacosckast E.H., brikoBa T.A., Bsnosa
JIM., EmpimieBa E.M./ M.: ®opym: Muadpa-M, 2014. — 256 c. http://www.znanium.com
6. JlateimeBa H.A. [loHsTHE U CYITHOCTHBIE XapaKTEPUCTUKHU CYIeOHOTO JIeTONPOU3BOJICTBA
/ H.A. JlaremmeBa //Poccmiickoe mpaBocymme. - 2014, - Ne 2 (94). - C. 65-73.
http://www.znanium.com
7. JlateimeBa H.A. OO0  0COOEHHOCTSIX  pa3BUTHA  OTEYECTBEHHOTO  CyAeOHOTO

nenonpousBoactea / H.A. JlareimeBa // Poccuiickoe mpaBocyame. - 2015. - Ne 1 (105). - C. 62-68.
http://www.znanium.com
8. JlateimieBa H.A. CymHOCTh KOHTPOJIS BEACHHUS CYyA€OHOTO AENOMPOM3BOACTBA B Cylax
obmer ropucaukimu /H.A. JlartemmeBa // MupoBoit cymps. - 2015, - Ne 2. - C. 34-39.
http://www.znanium.com
9. JlateimeBa H.A. O HOBBIX MOAX0AaX K XPAaHEHUIO M YUETY apXMBHBIX JIOKYMEHTOB B Cyaax
cynebnoit cuctemsl Poccutickoit @enepannu / H.A. JlaTeimesa // Aqmunuctpartop cyna. - 2015. - Ne 4. -
C. 14-17. http://www.znanium.com
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10. JlateimieBa H.A. OcoO€HHOCTH TPOBEACHHUS MPOBEPOK OPTraHU3AMUU BXOJSAIIETO U
HCXOJSIIET0 JOKYMEHTOOOOpoTa B cynax oOmed ropucaukiuu / H.A. Jlateimesa // AaMUHHCTpATOp

cyaa. - 2014. - Ne 3. - C. 6-11. http://www.znanium.com

11. JlateimeBa H.A. OcoOEHHOCTH TIPOBEACHHS TPOBEPOK OPraHU3AlMH BXOMISIIETO H
UCXOJAIIETO JTOKyMEHTOooOOpoTa B cynax obmieil ropucaukuuu / H.A. JlaTeimmeBa // AnMuHHCTpaTOp
cyna. - 2014. - Ne 3. - C. 6-11. http://www.znanium.com

12. JlareimieBa H.A. Metonuka, 1enw © 3aJa4d  TPOBEACHHS TPOBEPOK CYAEOHOTO
JIEJIONPOU3BOJICTBA MO OOECIEUEHHUI0 JOCTYIMHOCTH MPaBOCYIUsS JUIsl TpaxaaHckoro obmectsa / H.A.
JlateimeBa / Anmunuctparop cyna. - 2014. - Ne 4. - C. 9-15. http://www.znanium.com

6.3. Y4yeOHO-MeTOqHYeCKOE 0O0ecTieYeHHe CAMOCTOATEIbLHOMH padoThI.

1. JlateimeBa H.A. ®opMupoBaHue CUCTEMBI OTEYECTBEHHOTO CyAeOHOTO JeIONPOU3BO/ICTBA
B nepuof 20-x rr. XX Beka / H.A. Jlatsiena // Micropust rocynapcTBa u npasa. - 2015. - Ne 7. - C. 38-43.
http://www.znanium.com

2. JlarbimeBa H.A. SIBka Ha cyn: oT 3akinuya 10 cMmc-undopmupoBanus /H.A. JlaTeimesa //
Anmunamctpatop cyaa. 2016. Ne 3. C.15-19. http://www.znanium.com
3. JlareimeBa H.A. IIpotokon cynebHOro 3acefaHusi: HMCTOPUKO-TIPABOBOM  aHAIU3

comepkanusi W mnpenHazHadeHus /H.A. Jlareimesa // Anmuanctparop cyna.2016. Ne 4. C.44-48.
http://www.znanium.com
4. JlateimeBa H.A. OcobGeHHOCTH COCTaBIEHUS OMUCEH Ha Jejla M HapsAbl MOCTOSHHOTO
Cpoka xpaHeHus B cyaeOHOM nenonpousBoacTBe /H.A. JlareimeBa / Aqmunuctpartop cyaa. 2017. Ne 2.
C.7-12. http://www.znanium.com
5. Opranuzanus cyneOHOW JesSTeNbHOCTH [DIEKTPOHHBIM pecypc] : ydeOHUK Juid
OakanaBpuata / mox pea. B.B. EpmoBa. - M. : PI'VII, 2016. - 389 c. - (bakanaBpuar). - ISBN 978-5-
93916-533-4. http://op.raj.ru/index.php/srednee-professionalnoe-obrazovanie-2/450-organizatsiya-
sudebnoj-deyatelnostihttp://op.raj.ru
6. [TeryxoB Hukomnaii AnexcanapoBud.Opranusaiusi JeJ0MpPOU3BOJICTBA MUPOBOM FOCTUIIUN
[DnexTpoHHBIN pecypc] : HaydHO-TpakTH4eckoe mnocoodue st cyaeit / H.A. Tleryxos, FO.H. Tyranos,
B.K. Aynos. - M. : PI'VII, 2017. - 203 c. - (bubnuoreka Poccuiickoro Cyasn). - ISBN 978-5-93916-600-
3. http://op.raj.ru/index.php/fakultet-povysheniya-kvalifikatsii/21-bibliojudge/584-organizatsiya-
deloproizvodstva-mirovoj-yustitsii-nauchno-prakticheskoe-posobie http://op.raj.ru

6.4. HopmaTuBHbBIE NIPABOBbIE JOKYMEHTHI.

1. Koncturynusa Poccuiickont  ®@enepanuu. IIpuHsATa BCEHApOAHBIM  TI'OJIOCOBAHUEM
12.12.1993. M.: Undpa-M, 2019.

2. ®denepalibHbII KOHCTUTYIUOHHBIHN 3akoH OT 31.12.1996 Ne 1-®K3 «O cynebHolt cucreme
Poccuiickoit denepaum» ¢ U3M. U JIOIL.

3. ®enepanpHblil KOHCTUTYHMOHHBIM 3ak0H OT 05.02.2014 Ne 3-®K3 «O BepxoBHom Cyne
Poccutickoit denepanun»

4. ®enepanbHblil KOHCTUTYHHOHHBIN 3akoH oT 07.02.2011 Ne 1-©K3 «O cymax oOmuieit
opucaukiuu B Pocculickon @enepaunn»

S. ®denepalibHbIl KOHCTUTYHMOHHBIN 3aKk0H OT 28.04.1995 Ne 1-OK3 «O6 apOuTpaHbIX
cynax B Poccuiickoit denepanumn»

6. ®denepanbHbli KOHCTUTYIIMOHHBIN 3aKOH OT 23.06.1999 Ne 1-®K3 "O BoeHHBIX cymax
Poccutickoit denepanun»

7. ®denepanbHblil 3ak0H Poccuiickoit @enepamnun ot 26.06.1992 Ne 3132-1 «O craryce cynei
B Poccniickoit denepanum»

8. ApOuTpaKHBIN TIpolieccyaibHBIM Konieke Poccmiickoit denepanun: ¢eaepaibHbIii 3aKOH

ot 14.06.2002 r. Ne 95-®3
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9. I'paxnanckuii npoueccyanbHblil kogeke Poccuniickoit @enepauun ot 14.11.2002 Ne 138-
@3

10.  ®enepanpubni 3akoH or 08.01.1998 Ne 7-®3 «O CynebHom aemapraMeHTe NpU
Bepxosnom Cyne Poccuiickoit @eneparum»

11. Oenepanbubiii 3ak0H oT 17.12.1998 Ne 188-03 «O mupoBbiXx cyawsix B Poccuiickoit
denepanun

12. ®enepanbHblil 3akoH OT 29.12.1999 r. Ne 218-®3 «O06 00miemM 4rciie MUPOBBIX CYACH H
KOJIMYECTBE Cy/IeOHBIX YYaCTKOB B cyObekTax Poccuiickoit denepanum»

13.  ®enepanphsbiii 3akoH ot 27.07.2006 Ne 149-®3 «O6 mHbpopmauuu, WHPOPMAIMOHHBIX
TEXHOJIOTHUSIX U O 3allUTe HHPOPMAILIII)

14. ®enepanbhblil 3akoH 0T 27.07.2006 Neo 152-D3 «O nepcoHaNbHBIX TaHHBIX)

15. Odenepanpublii 3akoH oT 22.12.2008 Ne 262-D3 «O06 obOecneyeHun gocTyna K
nH(pOpMaIIUY O IeATEILHOCTH Cy10B B Poccuiickoii deneparum

16. ®enepanbHblil 3ak0H 0T 30.04.2010 r. Ne 68-®3 «O xomneHcanuu 3a HapylIEHUE IpaBa
Ha CyJIONPOU3BOJICTBO B pa3yMHBIN CPOK WM MpPaBa HA UCTIOJTHEHUE CYIeOHOTO aKTa B Pa3yMHBIN CPOK»

17. [TocranoBnenue I[lpaButensctBa PO ot 27.12.2012 Ne 1406 «O denepanbHOi 11e51€BOI
nporpamme «Pasputue cynedHoi cucremsl Poccu Ha 2013 - 2020 rogsi».

18.  HHcrpykums mo cyneOHOMY IENIONPOU3BOJACTBY B pailoHHOM cyxe: mpuka3z CyneOHoro
nenapramenTa rnpu BepxosHom Cyze Poccuiickoit ®enepaunu ot 29.04.2003 Ne 36.
19.  HHcrpykums mo cyneOHOMY JENONpPOU3BOJACTBY B IO CyA€OHOMY JEIONPOU3BOJCTBY B

BEPXOBHBIX Cy/laX PECITyOJIMK, KpaeBbIX M OOJIACTHBIX CyJaX, CyIax ropoJoB ¢enepaibHOro 3HA4eHUs,
CyJdax aBTOHOMHOM 00JacTH M aBTOHOMHBIX OKpyroB»: mpuka3z CyneOHOro paemnaprameHTa IMpu
BepxoBaom Cyne Poccuiickoit @enepauuu ot 12.12.2004 Ne 161.

20.  MHcTpykuus 1O JeJIONpOU3BOACTBY B BOEHHBIX cyaax: mpukazoM CyneGHOro
nenapramenTa rnpu BepxosHoMm Cyzae Poccuiickoit @eneparuu ot 09.10.2014 Ne 219.

21. WHCcTpyKuus 1o AeI0Npou3BOACTBY B apOUTpaxHbIX cyaax Poccuiickoit denepaunu: yTB.
[TocranoBnenuem [lnenyma Briciiero Apoutpaxkuoro Cyna PO or 25.12.2013 Ne 100.

22. OO0 yrtBepkaeHUU VMHCTpYKIUHM MO BEAEHUIO CyneOHOM ctatucTuku: mpuka3 CyneGHOro
nemnapramenTa npu BepxosHoMm Cyzae P® ot 29.12.2007 Ne 169.

23. OO0 yrBepxkaenuu Ilonoxxenuss o0 ammapate ¢enepaibHOro cyjaa oOuie HpUCAUKINU:
npuka3 CyzneOHoro nenapramenta npu BepxoBaom Cyne PO ot 21.12.2012 Ne 238.

24. OO0 yrBepxkaeHuu MHCTpyKIuu o nopsake oTOOpa Ha XpaHEHHE B apXHB (peaepanbHbIX

CYAOB OOMIIeH OPUCIUKIUN IOKYMEHTOB, MX KOMIUICKTOBAaHUS, y4€Ta WM HCIIOJB30BaHUS: TpPUKa3
Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 28.12.2005 Ne 157.

25. O6 yrBepxaeHun «llepednsi JOKYMEHTOB (elepalibHbIX CYJOB OOILIeH HOPUCIUKINU C
yKa3aHHeM CpOKoB xpaHeHHst: nmpuka3 CyneOHoro aenapramenta npu BC PO ot 09.06.2011 Ne 112.
26. O6 yrBepxkaennn WHcTpykuuu o mopsake orOopa Ha XpaHEHHE B apXHB (erepalibHbIX

CyAOB OOmIel IOPUCIUMKIUN JOKYMEHTOB, MX KOMIUIEKTOBAaHHS, y4€Ta M MCIIOJIB30BAHUS: MPUKa3
Cynebnoro nenapramenta mpu BepxoBaom Cyne P® ot 28.12.2005 No 157.

27. OO0 yTBepkIeHUM TNepeuHsi JTOKYMEHTOB (elepajbHBIX CYIOB OOIIEH IOPHUCIUKIUHN C
yKa3aHueM CpoKoB XpaHeHus: mpuka3 CyneoHoro nemapramenta mpu BC PO ot 09.06.2011 Ne 112.

28. OO0 yrBepxnaenuu Ilonmoxxenus o0 anmapare QenepaibHOro cyaa oOIield FOPUCAUKINU:
npuka3 CyzneOHoro nenapramenta npu BepxoBaom Cyne PO ot 21.12.2012 Ne 238.

29. O06 yrBepxkeHnH PersiiameHTa opraHu3alui M3BEIEHUS] YYaCTHHUKOB CYIOMPOU3BOJCTBA
nocpeactBoM CMC-cooOuienuii: npukas CynedHoro aenapramenta npu Bepxosnom Cyne P® or
25.12.2013 Ne 257.

30. OO0 yrBepxkaeHnn WHCTPYKIMU O TOpSAIKE W3TOTOBJICHUS, Y4YeTa, HWCIOJIh30BAHUS,
XpaHeHHsT M YHMUYTOXKEHHs TneyaTeid ¢ BocmpousBeneHueMm [ocynapcTBeHHoro repba Poccuiickoit
@enepannu B QenepalbHbIX Cylax OOIIeld HOPUCIUMKINU, (QelepalibHbIX apOMTpa)xKHBIX Cyla: MpUKa3
Cyne6noro nenapramenta npu BepxoBaom Cyne PO ot 15.10.2014 Ne 221.

31.  TlpumepHoe moJjOKeHHE O MPUEMHOW B cymax oOmed IOpUCAUKINK: YTB. I eHepaabHbIM
mupextopoM CynebHoro aenapramenta rnpu Bepxosaom Cyne P® 26.11.2008 r. (ITpunoxenue Kk Hemy —
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TumoBoli periaMeHT OpraHu3aluy JAEATENIbHOCTH TPUEMHOM cyaa oOmiei IOpUCIUKLIUHU, YTB.
19.06.2009).

32. O6 yrBepxkaeHUM WHCTPYKIMM O TOPSIKE W3TOTOBIEHUS, Y4YeTa, HCIOIh30BaHUS,
XpaHEHUs U YHUUTOXKEHUs OJ1aHKOB ¢ n3o0pakeHreM I'ocynapcrBenHoro repba Poccuiickoit @enepannn,
opopmileHHsT W pa3MEIIEHUsT BBIBECOK (enepallbHbIX CYAOB OOIIeH IOpPUCIUKINH, (eneparbHbIX
apOuTpaxHbIX cynoB: npuka3 CyneoHoro nemapramenta mpu BepxoBaoMm Cyne P® ot 29.03.2013 Ne 66.

33. 06 yrBepxknenun Ilopsaka pasmenieHuss B WH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON
cetn MHTepHeT MHPOpPMaLMU O BHENpOLECCYalIbHBIX oOparieHusx: npuka3 CyaeOHOro aenapraMeHTa
nipu BepxosaoM Cyzne P® ot 11.12.2013 Ne 241.

34. OO0 yrBepxnaeHuu PernameHTa opraHu3aluM INPUMEHEHHUS BUAE0-KOH(EPEHL-CBSI3U B
benepanbHBIX cyaax obuiel ropucaukuuu: npuka3 CynedHoro nemapramenta npu BepxosHom Cyune PO
ot 28.12.2015 Ne 401.

35. O6 ytBepxkaeHun WHCTPYKIIMM O MOpsAIKe oOecreueHUs OJaHKaMU WCIIOTHHUTEIbHBIX
JHUCTOB U UX IIpUEMa, yueTa, XpaHEHMs, UCIIOJIb30BaHMs U YHUUTOXKEHUS B (peepanbHbIX CyAax oOImei
IOPUCAMKIIMM U B (QenepalibHbIX apOUTpakHbIX cynax: npukaz CynebHoro aenapraMeHTa Ipu
BepxoBuom Cyzae PO ot 28.12.2015 Ne 399.

36. OO0 yrBepxkaenuu Ilopsaka momaum B denepaibHble CyObl OOMIEH FOPUCIUKIIUH
JOKYMEHTOB B 3JIEKTPOHHOM BHJIE, B TOM 4HCi€e B (hOpMe 3JIEKTPOHHOro TOKyMeHTa: npuka3 CynebHoro
nenapramenTa rnpu BepxosHom Cyze Poccuiickoit ®denepanuu ot 27.12.2016 Ne 251.

37. O6 yrBepxnenuu Ilopsnka momauum B apoutpaxknbsle cynbl Poccuiickoit ®epepanuun
JOKYMEHTOB B 3JICKTPOHHOM BHJIE, B TOM YHCIE B (DOpME IEKTPOHHOTO JTOKyMeHTa: npuka3 CyneOHoro
nenapramenTa npu BepxoBaom Cyzae Poccuiickoit @enepannu ot 28.12.2016 Ne 252.

38. OO0 yrBepxknenun [lopsiaka mogads MUPOBBIM CY/IbSIM IOKYMEHTOB B 3JIEKTPOHHOM BHUJIE, B
TOM yHclie B (hopMe 3IEKTPOHHOIO JOKyMeHTa: npuka3 CyneOHoro nenapraMmenTa npu Bepxosaom Cyne
P® ot 11.09.2017 Ne 168.

39. OO0 yrBepXkaeHUU 0COOBIX yCIOBUI mpuéMma, BpyueHHs], XpaHEHHs] U BO3BpaTa MOYTOBBIX
ornpasiienuit paspsana «Cynednoey: npukasz OI'YII «louta Poccum» ot 05.12.2014 Ne 423-n1

I'OCT P 51511-2001. T'ocymapctBenHsblii cranmapT Poccuiickont ®enepaunn. lledatn c
BocnpousBesieHueM ['ocynapcrBenHnoro repda Poccuiickoit @denepanuu. @opma, pasmepbl U TEXHUUECKHE
TpeGoBaHus: yTB. nocraHoBieHneM I'occranaapra Poccun ot 25.12.2001 Ne 573-cr.

I'OCT P 7.0.8-2013. Haunonansublii crangapt Poccuiickoit denepanuu. Cuctema craHapToB 1O
uHpopmanuu, 6UOIMOTEYHOMY U M3/1aTeNIbCKOMY Jieny. J{enonpou3BoICTBO U apXUBHOE /1€710. TepMUHbI
W ompesieNieHus: yTB. mpuka3oM Poccranmapra ot 17.10.2013 Ne 1185-cT

I'OCT P HCO 30300-2015. Cucrtema craHaapToB no wuHpopManuu, OUOIMOTEYHOMY U
nuznarenbckoMmy Jneny. Mudopmanus u noxkymenrauusa. Cucrema ymnpaBlieHHsS JOKYMEHTaMH: YTB.
npukazoM denepanbHOro areHTCTBa MO TEXHUUYECKOMY peryiaupoBaHuto u merposorun 09.12.2015 Ne
2123-ct // CIIC KoncynsTant [Tmoc.

I'OCT P 7.0.97-2016. HaunonansHsiii crangapt Poccuiickoit ®denepannn. Crucrema cTaHIapToOB
no wuHbopManuu, OHOIMOTEYHOMY M U3JIaTeNbcKoMy Aeny. OpraHu3almOHHO-paclopsAUTEIbHAs
JIoKyMeHTalus. TpeboBaHus K 0()OPMIIEHUIO TOKYMEHTOB: yTB. puka3zoM Poccrannmapra ot 08.12.2016
Ne 2004-cr.

6.5. UnTepHeT-pecypcesbl.

1. Odwumuansueni caitt MBJ] Poccun (Www.mvd.ru, pasgen «CocTosHHE TPECTYITHOCTH
https://mMBr.pd/folder/101762).

2.  Odunmansubeii caiit Cynednoro aemapramenta (http:// www.cdep.ru/index.php?id=79).

3. Odunmansubiil cailT I'enepansHoOl pokypatypsl (http://www.genproc.gov.ru/stat/data/»).

4.  OduuuanbHbIi MHTEpPHET-TIOPTAI MIPaBOBOM uH(popMauu
(http://www.pravo.gov.ru/index.html)

S. CnpaBounas mpaBoBas cucreMa «["apant» (http://www.garant.ru).

6. CnpaBouynass mpaBoBas cuctema «Koncymbrantllmoc»  (http://www.con-sultant.ru).
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7.MarepunajbHO-TeXHUYeCKas 0a3a, UH(GOPMANIMOHHBbIE TEXHOJOTHH, IPOTPAMMHOE
o0ecrieyeHue M1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

MarepuanbHO-TeXHUYECKOE 00ecrieueHre AUCUUILUINHBI BKIIOYAeT B ceOsl:
- JIEKLIMOHHbIE AayAMTOpUH, OOOpPYIOBaHHbIE BHUAEONPOECKIIMOHHBIM O0OpYJOBaHUEM I
IIPE3EHTALNN, CPEACTBAMHU 3BYKOBOCIIPOU3BEACHUS, IKPAHOM;

- IOMEIIEHUS JUTS POBEICHUS CEMUHAPCKUX U MPAKTHYECKHUX 3aHATHH, 000pYyI0BaHHBIC y4eOHOU
MeOenbIo.

JucnumnimHa nojjaepkaHa COOTBETCTBYIOIIMMU JIMLIEH3MOHHBIMU ITPOrPAaMMHBIMHU TPOIYKTaMHU:
Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apant, CIIC KoHCynbTaHT.

[TporpamMmHBbIe cpencTBa obecriedeHust yaeOHOro mnpoiecca BKIYaroT:

- TporpamMmbl Ipe3eHTauuoHHOW rpaduku (MS PowerPoint — naisi mOArOTOBKHM ClAiiIoB U
MPE3CHTAIINN );

- tekcroBbie peaakropsl (MS WORD), MS ECXEL — st Tabnun, quarpamm.

By3 obGecrneunBaer kaxaoro oOydaromierocss pabOyuM MECTOM B KOMIIBIOTEPHOM Kilacce B
COOTBETCTBHH C 00BEMOM HM3Yy4aeMbIX TUCIHILUINH, 00ECIIEYNBACT BHIXO B CE€Th VIHTEpHET.

[lomemenust ansi  CaMOCTOSATENBHOW pabOThI  OOYdYaIOUIMXCS  BKJIIOYAIOT — CIIEAYIOIIYIO
OCHAIICHHOCTh: CTOJBI ayJUTOPHBIE, CTYNbs, JOCKH AyAUTOPHbBIC, KOMIIBIOTEPHI C MOAKIIOYEHUEM K
JIOKAJIbHOM CETH MHCTUTYTA (BKJIIOYAsi IPaBOBbIE CHCTEMBbl) U IHTEpHEeT.

Jns m3ydeHuss y4eOHOW AHMCHUILIMHBI HCIIONB3YIOTCS aBTOMATH3MpPOBAaHHAs OHOIHMOTEYHAs
nH(OpMaLIMOHHAs CUCTEMA U AJIEKTPOHHBIE OMOIMOTEUHBbIE CUCTEMBI: «Y HUBEPCUTETCKasi OMOIMoTeKa
ONLINEY», «2nekTponHo-0ubnnoTeuHas cucrema uznatenbersa JIAHbY, «9nekTpoHHO-0ubnnoTeyHas
cucrema wuznarenbctBa «tOpaiit», «OnexTpoHHO-OMOMMoTeynas cucrtema IPRbooksy», «Hayunas
anekTponHas oubauoreka eLIBRARY» u np.
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ITpunoxxenue 1.

@DoH/IbI OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM aTTecTAlUU
no gucuunianHe «CyaedHoe 1eJ10Nponu3BOIACTBOY
Bonpocsl k 3auety no nucuumuinie CyaedHoe 1e1011POU3BOICTBO

. Jlatb omnpeneneHue MNOHATHS CyIEOHOIO JEJIONPOU3BOJCTBA, OXapaKTEpHU30BaTh €ro IMpeAMET U

3a/1a4H.

PaccMOTpeTh OCHOBHBIE TIOJIOKEHHMS, OIPEACISIIONINE OpPraHu3alMi0 U BEAEHHE CyIeOHOro
nenonpoussozacTsa B Poccun

PaccmMoTpeTrh  OCHOBHBIE  MOHATUS ~ CyAEOHOrO  JIEJONPOU3BOJCTBA:  JIOKYMEHTHPOBAHHUE,
JOKYMEHTOOOOPOT, ONIEpaTUBHOE XpPaHEHHUE U MCIIOJIb30BaHUS JOKYMEHTOB B Cy/aX.
OxapakrepuzoBarh mnosHomounsi CymeOHoro nemaprameHta npu BepxoBHom Cyxme Poccwuiickoit
®enepanyn B chepe BeeHus CyAe0HOro 1e10IpPOr3BOICTBA.

OxapakTepu30BaTh 0COOCHHOCTH BEJICHHS EIIOTPOU3BO/ICTBA HA CYI€OHBIX YUaCTKaX MUPOBBIX Cyei
Ha COBPEMEHHOM JTarle.

Omnpenenuth 1enM M 3afadd BeIEHHS OOIIETo JAENONpou3BOACTBa B cyde. OxapakTeph3oBaTh
HOMEHKJIATYpY €] CyJa.

. OxapakTepu3oBaThb OpraHM3alMI0 Y4€Ta, XPAHEHUS U MCIOJIb30BaHUS CIIY)KEOHbIX OJaHKOB C

BocmpousBeneHueM ['ocynapcrsennoro repba Poccuiickoii @eneparuu.
OxapakTepu30BaTh JEATEILHOCTh MPUEMHON Cy/Ia IO PETUCTPAIIMU TTOCTYIAOIINX JOKYMEHTOB.
HazBarb TpeboBanus K 0POPMIICHUIO UCXOIAUINX JOKYMEHTOB Cy/a.
OxapakTepu3oBaTh TOJHOMOYHS TpEACEeNaTeNsi Cylda 10 OpraHu3aldHl BEJACHUS CYAEOHOTO
JIeIIONPOU3BOICTBA.
OxapaxkTepr30BaTh aBTOMATHU3AIMIO MPOIIECCOB B BEJCHUH CY1€0HOTO JEJIOMPOU3BO/ICTBA.
OxapakTepu30BaTh BHbI CY1€0HOTO JIEJIOMPOU3BOJICTRA.
OxapaxkTepu30oBaTh 0COOEHHOCTH BEACHHS JIETOMPOU3BOJICTBA MO 00ecrieYeHUI0 (YHKIIMOHUPOBAHUS
CyJla C y4acTHeM MPUCIKHBIX U apOUTPaKHBIX 3aceaTeNeH.
Omnucatp 3a/1a4u AIEKTPOHHOTO IOKYMEHTOO0OPOTA B Cy/Iax, a Takxke (POPMBI UX peah3alliu.
OxapakTepu3oBaTh JeATENLHOCTh PAOOTHHKOB ammapara cyAa MO XPaHEHUI0 M HCHOJIb30BaHUIO
neyatelt ¢ nzoopaxxenuem ['ocynapcrBennoro repoa Poccuiickoit @eneparmm.
Onucath QyHKIUY U TOTHOMOYHS SKCIIEPTHONH KOMHUCCHH CYy/Ia.
OxapakTepu30BaTh YUETHO-PETUCTPAIIMOHHBIC KYPHAJIBI B BEJICHUHU Cy1I€0HOTO JEIONPON3BOICTRA.
PackpbiTh npuHIHIBI GOPMUPOBAHUS HAPSIIOB B BEACHUH Cy1e0HOTO JIEIOMPOU3BOICTRA.
OxapakTepu3oBaTh  OpraHU3aIUi0  CyACOHBIX  M3BEIIEHWA W  BBI3OBOB, BKJIOYas  CMC-
nH(OpPMHUpPOBAHHE.
OxapakTepu3oBaTh 0OeCIIeUeHHE BeJIEHUSI IPOTOKOJIOB Cy/1€0HOT0 3ace/laHusl.
OxapakTepu30BaTh BeICHUE YUETA JBUKEHUS JIe] U CPOKOB UX MPOXOXKJICHUS B CY/IE.
Omnucatpb MOPSAAOK UCTIOIB30BaHUS JOKYMEHTOB, HAXO/ISIIMXCSA Ha apXUBHOM XPaHEHUH.
Onucath 0OCOOCHHOCTH OpraHU3allMd XpaHEHHUS BEIICCTBEHHBIX JIOKA3aTENbCTB M HCIOTHEHUS
CylleOHBIX aKTOB B YaCTH CYJhOBI BEIICCTBEHHBIX JOKA3aTEIbCTB IMOCJIE PACCMOTPEHUS CYIACOHBIX
Jell.
OxapakTepu3oBaTh JEATEILHOCTh PAOOTHUKOB ammapara cyaa M0 OOECIEeUYeHHIO TMoJaduu
MPOLIECCYaTbHBIX TOKYMEHTOB B CYyJl, B TOM YHCJIE€ B 3JIEKTPOHHOM BH/JIE.
OxapakTepu30BaTh y4€T, BbIJa4a, UCIIOJIH30BaHUE U XPaHEHHUE OJJAHKOB UCTIOTHUTEIHHBIX JIMCTOB.
OxapakTepu30BaTh 0COOEHHOCTH aPXUBHOTO JIETIONPOU3BOJICTBA B CY/IE.
OxapakTepu30BaTh OPraHU3ANNI0 YHUUYTOXKEHUS CYJCOHBIX TOKYMEHTOB, CPOKH XpaHEHHUS KOTOPBIX
HCTEKIIH.
Omucarp 3amaun u Gopmbl aestenbHocTd ['AC «IIpaBocyame» B mpoliecce BeaeHUs CyaeOHOTo
JIEJIONPOU3BO/ICTBA.
PackphITh CylmIHOCTD, BUIBI U (DOPMBI KOHTPOJISL BEACHHS CYAeOHOT0 1€JI0NPOU3BO/ICTBA.
Onucarh 0COOCHHOCTH OTBETCTBEHHOCTH PAOOTHHMKOB ammapaToB CYIOB 3a HAPYIIEHUS B MpoIecce
BeJICHUS CyZeOHOTO IeTI0NPOU3BO/ICTBA.
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